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AHHOTALIUA

Hucturnnuna «J/lenonpon3BoacTBO» BXOAWT B BapUATHBHYIO YacTh 00pa3oBaTeIbHOM
MPOrpaMMbI MTOATOTOBKU CTYICHTOB MO HampaBieHuto/crernuanbHocTH «38.03.02 «MeHemKMeHT)
HarpaBJieHHOCTh «DPUHAHCOBBIN MEHEDKMEHTY. [{uctiummuna peanmsyercs kadempoit No§S.

JucnuninvHa HateneHa Ha popMupoBaHUE Y BHITYCKHUKA

OOIIEKYITBTYPHBIX KOMIIETCHITHI:
OK-6 «crocoOHOCTh K CAMOOPIaHU3aLUHI U CAMOOOPa30BAHHUION;

npohecCHOHANBHBIX KOMIIETCHIIUN:

[IK-11 «BnageHue HaBbIKAMH aHaimu3a WHGOpPMAIMKU O (YHKIIMOHUPOBAHUU CHUCTEMBI
BHYTPEHHETO JOKYMEHTOO00pOTa OpTaHMU3aIliy, BeIeHHUs 0a3 JaHHBIX 10 PA3IMYHBIM IMOKa3aTelsIM
1 hopMHpOBaHUA HH(DOPMAIIMOHHOTO 00ecTIeYeH s Y9aCTHUKOB OPraHU3aI[MOHHBIX TPOEKTOBY,

[IK-20 «BnajgeHue HaBBIKAMHU TMOATOTOBKM OPTaHU3ALMOHHBIX U  PaCHOPSAUTENbHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS CO3JJaHUSI HOBBIX

MpEANPUHUMATENBCKUX CTPYKTYPY.

CopepxaHue TUCHMILTUHBI OXBAaThIBAET KPYT BOIPOCOB, CBA3AHHBIX C OpraHu3anuei paboThl
nojpasneieHuii  ogpuca, (GOpMHPOBAHHUEM JOKYMEHTOOOOpPOTa U HMH(GOPMAIIMOHHOTO IIOJIS
NPEANIPUITHS.

[IpenogaBanue MUCIUIUIMHEI MPEAYCMATPUBACT CIIEIYIOIMNE (OPMBbI OpraHU3aINH y4eOHOTO
mpolecca: JICKIHH, MpPaKTUYeCKUe 3aHSATHS, CEeMHHAphl, CaMOCTOsITeNIbHas paboTa CTyAEHTa,
KOHCYJIbTAIUH.

[IporpamMmmMoil JUCHUIIMHBI TPEAYCMOTPEHBI CIEAYIOIIUE BUABl KOHTPOJSA: TEKYIIHUH
KOHTPOJIb YCTIEBAEMOCTH, TIPOMEKYTOUHAS aTTeCcTalus B (hopMe 3a4eTa.

OO61mas TpyA0eMKOCTh OCBOCHUS AUCIMILTMHBI COCTABISET 2 3a4€THBIX €IUHUIIBI, 72 4acOB.

S3bIK 00yUEHUS IO JTUCIUILTNHE «PYCCKUI.



1. IlepeveHb MIaHMPYeMbIX Pe3yJIbTATOB 00y4YeHUsI MO JUCHUIIIHHE

1.1. Heau npenogaBaHusi TUCUUILTHHBI
[lenpro aucHUIUIUHBL «Jle0BOC aAMUHHCTPUPOBAHUE) SIBISICTCS TONy4eHUE CTYACHTaMU
3HAaHUH ¥ yMEHUI B 00JacTu opraHu3anuu padoTel oduca, HOpMUPOBAHHS U 0OCCIICUCHUS CUCTEM
JOKYMEHTO000pOTa U HOPMHPOBAHUS TPY/1a paOOTHHUKOB.

OO6mierymMaHuTapHbIMM ~ LEJIAMH ~ TIOJTOTOBKM 1O  JAHHOW  JAUCHUIUIMHE  SIBJISIOTCS
(bopMUpOBaHHE  COLMATBHO-IMYHOCTHBIX U  OOIIEKYIbTYPHBIX  IICHHOCTEH, TakuX Kak
IEJICYCTPEMIICHHOCTh, OPTaHU30BAHHOCTH, TPYIOJIIO0ME, OTBETCTBEHHOCTh, YMEHHE paboTaTh B
KOMaH/Iie U Jp.

1.2. IlepeyeHb MIaHUPYEMBIX Pe3y/JIbTATOB 00y4YeHHs MO JMCUHUIINHE, COOTHECEHHBIX C
IVIAHUPYEMBbIMH pe3yJIbTaTaMH 0CBOCHHS 00pa30BaTe/IbLHON MPOrpaMMblI

B pe3ynbraTe 0OCBOCHUS AUCHUILIMHBI CTYAEHT JIOJKEH 00/1a71aTh CIEAYIOIUMU KOMIIETEHIMAMU:
OK-6 «c1mocoOHOCTh K CaMOOpPTraHU3aIMK U CaMOOOPa30BaAHUION:
3HaThb — OCHOBHbIE NPUHIMIBI PabOTBI CO CIPaBOYHOM HMH(OpManueil, MeToabl IOUCKa
nH(pOpMalUY, OCHOBHbIE IPUHLIUIIBI aHAJTUTHUECKON paboThl ¢ HH(OPMALIUEH.
yMeTh — COOMpaTh W aHAJM3UPOBATh MHGPOPMALMIO, NPUHUMATH YIPABICHUYECKUE PEIIeHHUs Ha
OCHOBE UMeIoLIeics HHPOpMAIK, KOONIEPUPOBATHCS C KOJUIEraMu JJIsl peLIeHUs 3a1a4, padoTaTh B
KOJIJICKTHBE.
BJIaJIETh HAaBBIKAMH — pabOTHl B KOMaH/E, padOThl ¢ MH(DOpMAIMEH, TPUHATHS YIpPaBICHUYECKUX
pELICHU.

IIK-11 «BnaseHue HaBBIKAMU aHANIM3a MHGOPMAIUK O (PYHKIIMOHUPOBAHUN CUCTEMBI BHYTPEHHETO
JIOKyMEHTOO0OpOTa OpraHu3alMd, BeJeHUs 0a3 [JaHHBIX [0 Ppa3IUYHbIM [IOKa3aTelsiM U
(dopmMupoBaHUs HHPOPMALMOHHOTO 00eCTIeUeH!s] YUaCTHUKOB OPIaHU3aLMOHHBIX MPOEKTOBY:
3HaTb - OCHOBHBIE HOpPMAaTHBHBIE TMPABOBbIE JOKYMEHTHI, perjaMeHTHpylolue padoTy
NPEeINpUATHS; TPUHIMIIBI OpraHU3alMyd JOKYMEHTOO00pOTa U OCHOBHBIE NMPOIPaMMHBIE PELICHHUs
10 aBTOMAaTH3alUU pabOThl OQUCHBIX CIIYKO IPEITPUITHS.

YMETb - HCIOJIBb30BaTh HOPMATUBHBIE IIPaBOBBIE JOKYMEHTHI B CBOEH JESITEIBHOCTH;
CTPYKTYpUPOBaTh HHPOPMALMOHHBIE IOTOKU MPENIPUATHUS; PETNIAMEHTHPOBAaTh OCHOBHbIE OM3HEC-
IIPOLIECCHI HAa IPEAIPUITHH.

BJIA/I€Th HAaBbIKAMM - IPUMEHEHUs IPOrPaMMHBIX IPOAYKTOB, CIOJIB3YEMBIX IJI aBTOMaTH3alUU
paboThI OUCHBIX CITYKO MPEeANPHUATHS; PAOOTHI C HOPMAaTUBHBIMH JJOKYMEHTaMHU.

T1IK-20 «BJIAACHUC HAaBbIKaMHW MOATOTOBKHU OPTaHU3AIMOHHBIX U PACTIOPAAUTCIIBHBIX JOKYMCHTOB,
HEOOXOUMBIX JIJIsl CO3IaHMS HOBBIX ITPEANPUHUMATEIIBCKUX CTPYKTYP»:
3HaTb — OCHOBHBIC Tpe6OBaHI/I$I, NpEABABIIICMBIC IMPU CO3AaHUN HOBBIX MPCANPUHHUMATCIIBCKUX
CTPYKTYp
yMeTh — O(GOPMIIATH OPTaHU3ALMOHHBIE W PACIOPSAUTENbHBIE JOKYMEHTBI, HEOOXOAMMBIC IS
CO3JaHUA HOBBIX HPCANIPUHUMATCIILCKUX CTPYKTYP U B3aHMOHeﬁCTBOBaTB C KOHTPOJHUPYIOINUMH U
pErUCTPUPYIOIIUMU OpraHaMU
BJIaJICTb HAaBBIKAMHW - IIOATOTOBKH OpPraHU3allMOHHBIX MW PpPaCIoOpAAUTCIBHBIX JOKYMCHTOB,
HEOOXOIUMBIX JUIS CO3/IaHUSI HOBBIX MPEANPUHUMATEIBCKIX CTPYKTYP

2. Mecro nucumMminHbl B ctpykrype OI1

JucuuruinHa Oa3upyeTcsi Ha 3HAHUSAX, paHee NPHOOPETEHHBIX CTYJACHTaMU MpH H3yYCHUU
CJIEIYIOIINX TUCLUIUINH:

° CraTuCcTHKA

J DKOHOMUKA OpraHU3aluu
° OCHOBBI MCHEI)KMCHTA

° Teopust opranuzanuu



DUHAHCOBBIN y4eT

MonenupoBaHue OU3HEC-TIPOLIECCOB
Opranu3anoHHOE TTOBEJICHHE

JlenoBbie KOMMYHHKAITUH

MeTo bl IPUHSTHS YIPABICHUYECKUX PEIIeHUN
VYrpaiieHue 4e0BeueCKUMH PECYpPCaMu

3H21HI/I$I, MMOJIYYCHHBIC TIpU HU3YUCHHUHU  MaTcpHaia I[aHHOfI JUCHHUIIIMHBI, HWMCIOT KakK
CaMOCTOATCIIbHOC 3HAYCHUEC, TAK U UCITIOJIb3YIOTCS IIPU U3YUCHUU APYTIUX JUCHUILINH

AHTHUKPHU3UCHOE yIIPaBIICHUE

KOpHOpaTI/IBHaﬂ colaJibHas1 OTBETCTBECHHOCTD
VYrpaBneHue u3aMeHEHUsIMU

YnpapneH4ecKoe KOHCYIbTHPOBaHHUE

3. Oobem aucuunaunbl B 3E/akagem. yac

Jlannbie 00 oOmieM o0beMe AUCIUIUINHBI, TPYJOEMKOCTH OTIAEIBHBIX BHIOB y4eOHOU pabOThI 1O
JTUCIUILIMHE (M paclpeesieHUue 3TON TPYJOEMKOCTH M0 CEMECTpaM) PeCTaBICHbI B Tabuiie |

Tabmuna 1 — O6beM U TPYA0EMKOCTh TUCHUTIIHHBI

Bun yde6HO# paboThI TpynoeMKocTh 1Mo
Bcero
ceMecTpam
Ne5

1 2 3
OO0uas Tpya10eMKOCTh 2/ 72 2/ 72
aucHuILInHbI, 3E/(uac)
AyoumopHubie 3anamus, BCEro vac., 4 4
B mom uucne
nexuuu (JI), (dac) 4 4
[pakTuveckne/ceMUHAPCKHIE 3aHSITHS
(I13), (gac)
naboparopHsie padotsl (JIP), (dac)
KypcoBoii mpoekT (padota) (KII, KP),
(qac)
Ok3ameH, (Jac)
Camocmonamenvnasn paboma, BCETo 68 68
Bux npoMe:kyTOYHOT0 KOHTPOJISA: 3auer 3aueT
3aueT, mudd. 3auer, 3x3ameH (3auer,
JAudd. 3a4, Ik3.)

4. Coaep:xaHue TUCHUTINHBI
4.1. PacnpeaejieHue TPYA0eMKOCTH M CIUTITHHBI
10 pa3jesiaM U BH/IaM 3aHATHI

Pa3nensl v TeMBI AUCHMILTUHBI U UX TPYAOEMKOCTh PUBECHBI B TaOIUIE 2.
Ta6muia 2. — Pa3aensl, TeMbl JUCHUIUTUHBI U UX TPYAOEMKOCTh



Pa3nensl, TEMBI JUCLIMIIIMHEI

I13 (C3) JIP
(gac) (gac)

KII
(aac)

CPC
(aac)

Jlexknun
(gac)

Cemectp 5

Pazgen 1. OcHOBHBIC TTOHATHS JICJIOBOTO
AIMUHUCTPUPOBAHUS
Tema 1.1. OcHOBHBIE HOHITHS U
MOJIOKECHHS JE€IOBOI0O
aJIMUHUCTPUPOBAHUSA
Tema 1.2. AnMuHHCTpaTHBHO-
yIpaBlieHYECKas AESITEIbHOCTh B
COLMAJIbHO-DKOHOMUYECKHX CHCTEMAaX
(opranusanusix)

Paznen 2. Opranuzamust paboThI
aJIMUHUCTPATHUBHBIX CITYXKO TpEATPHUATHS
Tema 2.1. AnMUHHUCTpaTUBHbIE
CHy)KGBI MpEANIPUATHA U UX JCATCIIBHOCTD
Tema 2.2. HopmaTtuBHas 0a3a
JI€J0BOT0 aIMUHUCTPUPOBAHUS
Tema 2.3.
NudopmaiimoHHble TEXHOIOTUN
JI€JI0BOT'0 aIMUHUCTPUPOBAHUS

Hroro B cemecTpe: 4 68

Hroro:

4.2. Copaep:xkaHue pa3aejioB U TeM JEeKINOHHBIX 3aHATHH

CopeprxaHue pa3JeioB U TEM JEKIIMOHHBIX 3aHITUN MPUBEACHO B TabmuIe 3.
Ta6mmma 3 - ComeprkaHue pa3esioB U TEM JICKIIMOHHBIX 3aHITHI

Homep
pasnena

Hazpanue u COJACPIKaHNC Pa3aCIOB U TCM JICKITUOHHBIX 3aHATHI

Tema 1. OCHOBHBIE TOHATHS U MOJIOKEHUS 1€JI0BOI0 a/IMUHUCTPUPOBAHUS.

Onpenenenue 1e0BOro0 aIMUHUCTPUPOBAHUS U OCHOBHBIC ITPUHIIMIIBI 1€ATEIbHOCTH
aJMUHHCTPATUBHBIX CIYKO npeanpusaTus. J[Ba noaxona K ynpapieHUIO 3KOHOMUKOM:
aJIMUHUCTPATUBHO — KOMaH/HbII U PbIHOYHO 00ycioBieHHbIH. Crienuduka
aJIMUHUCTPATHBHOM JesiTenbHOCTH B Poccun Ha coBpemernHoM stane. Chepsl
OTBETCTBEHHOCTH U 30HBI BIUSAHUA. MeCTO 1€710BOr0 aIMUHACTPUPOBAHUS B OPTaHU3ALUN
ONEPALMOHHOM ACATENBHOCTH NPEAIPUATHS.

Tema 2. AIMUHUCTPAaTUBHO-YIIPABIEHYECKAs ACATEIbHOCTD B COLIMAIEHO-)KOHOMUYECKHUX
cucTemax (OpraHu3anusx)

CoctaB U pyHKIUM aJMUHACTPATUBHO-YIIPABIEHYECKOH NeATEIbHOCTH: LieJIeNojaraHue,
IIOCTAaHOBKA 3a/1a4, IUIAHUPOBAHUE JICHCTBUM, PEIIEHUE, PYKOBOJCTBO MEPOIPUATHAMH,
KOHTPOJIb AEHCTBUI U MeponpusiThii. OnepaTuBHas aJMUHUCTPAaTUBHO-YIIPABICHYECKas
nesTenbHOCTh. KOHTpOIb ¥ KOHTpomuHT. OLieHKa U KOHTPOJIb Pe3yIbTaTOB
JesITeTbHOCTH. D((HEeKTUBHOCTh KOHTPOJIS.

Tema 3. AIMUHHUCTpATHUBHBIE CITY>KOBI IPEANPUATHS U UX JIE€ATEIBHOCTb.

CoctaB u cTpykrypa mnonapasaeneHuid. OTBETCTBEHHOCTh U OO0S3aHHOCTH
PYKOBOJUTENS aIMUHUCTpPATUBHOTrO anmnapaTa. Opranuszanus paboThl aAMUHUCTPATUBHBIX
cayx0 (OTaeNn AENONpPOU3BOJACTBA, CEKpeTapuar W T.NM). AJIMHUHUCTPUPOBAHUE PaOOTHI
CTPYKTYPHBIX MOApa3AeIeHUN odrca — Oyxrairepuu,

Tewma 4. HopmatuBHast 6a3a 1eJI0BOr0 aIMUHUCTPUPOBAHUSI.

Pernamenranust OW3HEC-TIPOLIECCOB HA MNPEAIPUSATHH.
opraHu3zanuy padboThl ¢ IEpCOHAIOM. 3aKOHOaTeNbHas Oasa.
Tema 5. MHdopMalimoHHBIE TEXHOJIOTHH JEIOBOT0 aIMUHUCTPHUPOBAHHSI.

HpaBOBBIC aCIICKTBI B




Homep
paszena

Hassanue u conepxaHue pas3iesnoB U TEM JEKIIMOHHBIX 3aHATHI

JIOKYMEHTO0000POTA.

Bnusaue mnpomecca wuHpopMaTH3alnuMu oOHIECTBA Ha OpPraHM3alMI0  PaOOThI
aJIMUHUCTPATHBHBIX CIYXO mpeanpusTHs. PbIHOK MH(MOPMAIMOHHBIX CHUCTEM JEJIOBOTO
aJIMUHUCTPUPOBAHUS — COCTOSHME W  TEHACHUMU PpPa3BUTUA. ABTOMaTH3ALMA

B mnmponecce npoBCACHUA JICKIIMOHHBIX 3aHATHH 10 TeMaM BTOpPOTO pa3aciia MpUMCHAIOTCA TAKUC
MCTOAbI HHTCPAKTHUBHOI'O O6y‘IeHI/I${, Kak yIpaBJii€Masa JUCKYCCHs, O6CY)KI[€HI/IG, IIpEe3CHTaluA.

4.3. TlpakTuyeckue (ceMUHAPCKHE) 3aHATHUS
TeMbl pakTHYECKUX 3aHATHHA U UX TPYAOEMKOCTh IPUBEACHBI B TaOIUIIE 4.

Tabnuna 4 — [IpakTuueckue 3aHITHS U UX TPYJOEMKOCTh

Ne
/1

TeMbl MpakKTUYECKUX 3aHIATUH | DOPMBI MPAKTUYECKUX 3aAHATUN

(gac)

No

TpynoemkocTs, | pazznena

JTUCIIAII-
JIMHBI

Y4eOHBIM MJIAHOM HE MPEyCMOTPEHO

[IpakTHyeckue 3aHATUS TPOBOIATCS B UHTepakTUBHOM (Qopme. Hcmons3yoTess Takue
WHCTPYMEHTBI, KaK pEIIEHHWE CUTYallMOHHBIX 3ajad, JCJIOBBIE WIPbI, KEHC, MO3TOBON IITYpM,

I'PpYyHIIIOBBIC TUCKYCCHUHU.

4.4. JlaGopaTopHble 3aHATHS
Tembl 1a00paTOPHBIX 3aHATHH U X TPYJOEMKOCTb IPUBEECHBI B TAOIUIIE 5.

Tabauna 5 — JlabopatopHble 3aHITHSI U UX TPYJOEMKOCTh

No Tpynoemkoctb, | Ne pazgena
HanMeHnoBanue 1a00paTopHBIX paboT pyA ’ P
/1 (dac) JUCHUTUITUHBI
Y4eOHBIM MIaHOM HE TPETyCMOTPEHO
Bcero:
45. KypcoBoe npoexkTupoBanue (pabora)
Y4eOHBIM MJIaHOM HE MPETyCMOTPEHO
4.6. CamocrosiTe/ibHasi padoTa 00y4YaroUXCs
Bunsr camocTosTenbHON pabOTHI U €€ TPYAOEMKOCTh PUBEIEHBI B TabmuIe 6.
Tabmmia 6 Bunbl camocTosTensHOM pabOThl U €€ TPYA0EMKOCTh
Bunx camocTositensHO#M paboThHI Bcero, yuac Cemectp 5, gac
1 2 3
CamocTrosiTeJbHAsE padoTa, BCEro 68 68

U3y4YCHHE TEOPETUIECKOT0 MaTepraia aucuuIunael (TO)

kypcoBoe mpoektupoBanue (KII, KP)

pacuetHo-rpaduueckue 3aaanus (PI'3)

BhINoSTHEHUE pedepara (P)

[ToaroroBka k Texyiemy koHTpodio (TK)

nmomartinee 3aganue ([13)

KOHTpPOJIbHBIE paboThl 3a0uHNKOB (KP3)

5. IlepeyeHb yueOHO-METOAHYECKOTO 00ecIeYeHUs VISl CAMOCTOSITEILHOM

padoThl 00y4aOUIUXC M0 JMCUUILIMHE (MOLYJII0)
Y4eOHO-MeToIUYECKHE MaTepuaibl IJIs CaMOCTOSITENbHOM paboThl 00y4aromMXCcs yKa3aHbl B

.. 8-10.




6. IlepeyeHb OCHOBHOI U JONMOJHUTEIbHOI JUTEPATYPHI
6.1. OcHoBHasi iMTEpaTypa
[lepeueHnb OCHOBHOI TUTEpATypHl IPUBEAECH B TaOIHILIE 7.

Tabnuna 7 — IlepeueHb OCHOBHOM JTUTEpaTyphl

Mudp

bubnmuorpaduyeckas ccruika / URL ampec

Komi1-Bo 3k3.
B OHOIL.

KanpoBoe aenonpousBojacTtBo: HaunmHaem ¢ Hyss. AyauT CBOMMH Cuiiamu /
N.B. KypasneBa, M.B. Xypasnesa. - 2-e uzn. - M.: HUL] UHOPA-M, 2014. -
184 c.: 60x88 1/16 + ( Hom. mar. znanium.com). - (IIpocTo, kpatko, OBICTPO).
(o) ISBN 978-5-16-008986-7
http://znanium.com/catalog.php?bookinfo=417566

breikora, T. A. [lenonpousBoactso : yueOHuk / T.A. beikoBa, JI.M. Bsiiona,
JI.B. CankuHa ; mox o6m. pex. nmpod. T.B. Ky3nenooii. — 3-¢ usg., mepepao.
u gorn. — M. : UH®PA-M, 2019. — 364 c. + Jlon. maTepuabl [ D1eKTPOHHBIN
pecypc; Pexxum noctyma http://www.znanium.com]. — (Bricmiee o6pa3oBanue:
bakanaspuat). — www.dx.doi.org/10.12737/2075. - ISBN 978-5-16-100933-8.
- Teker : anektponnsIil. - URL:
https://new.znanium.com/catalog/product/991884

HenonpousBoactBo: YueoHoe nocodbue / E.H. bacoBckas, T.A. beikoBa, JI.M.
Bsanosa, E.M. EmbitieBa; [log o6m. pea. T.B. Ky3nenosoit. - M.: ®opym: HUL]
NHO®PA-M, 2014. - 256 c.: 60x90 1/16. (mepemtet) ISBN 978-5-91134-422-1
http://znanium.com/catalog.php?bookinfo=430325

700 »K3.

JlokyMeHTanMoHHOe ~ o0ecrieueHre yIpaBlIeHHUs IepcoHaloM: YueOHoe
nocooue/bynar P. E. - M.: HULl UH®PA-M, 2015. - 234 c.: 60x90 1/16. -
(Boiciiee obpasosanue: bakanaspuar) ISBN 978-5-16-010318-1
http://znanium.com/catalog.php?bookinfo=488066

500 sk3

brixoBa, T. A. JIokyMeHTAIIMOHHOE 00ECIICUCHUE YIIPaBICHHS
(memonpou3BoACTBO) : yueO. mocobue / T.A. brikoBa, T.B. Ky3uenosa, JI.B.
Cankwuna ; mog oomr. pea. T.B. Ky3nenoBoit. — 2-e u3z., nepepad. u 1011 —
Mocksa : UHOPA-M, 2019. — 304 c. + Jlomn. MmaTtepuaisl [ DIeKTPOHHBIN
pecypc; Pexxum nocryma http://new.znanium.com]. — (Briciee o6pa3oBanue:
bakanaBpuar). - ISBN 978-5-16-101961-0. - Tekcrt : anekTponHsiid. - URL:
https://new.znanium.com/catalog/product/1016098

6.2. JlonoiHUTEILHASA JINTEPATypa
[lepeuenb 1ONMOMHUTENBHON TUTEPATYPhI IPUBEJEH B Ta0HIIE 8.
Tabauua 8 — [lepeyeHb JOMOTHUTEIBHON JTUTEPATYPHI

Mudp

bubnuorpaduueckas ccpiika/ URL anpec

Ko1-Bo 3K3.
B OMOUI.

JIOKyMeHTalMOHHOE ~ OOECleYeHHne  YIpaBICHUS  HETOCYIapCTBEHHBIX
opranm3anuii: Yuebnoe mocobue/beikoBa T. A., Canmkuna JI. B., 2-e wu3m.,
nepepad. u gom. - M.: HULT UHDPA-M, 2015. - 302 c.: 60x90 1/16. - (Bsicmiee
obpasoBanue: bakanaspuar) (ITepermnér) ISBN 978-5-16-010379-2

http://znanium.com/catalog.php?bookinfo=468884

JlokyMeHTaImoHHOe OOecleueHue YIpaBieHUsT B COIMATBHO-KYJIBTYPHOM
cepBuce u Typusme: YdebHoe nmocobue / I'ymmna W. A., 3aiinieBa H. A. - M.:
Anwsdpa-M, HUL[ UHDPA-M, 2015. - 240 c.: 60x90 1/16 (Ilepemnér 7BLI)
ISBN 978-5-98281-152-3

http://znanium.com/catalog.php?bookinfo=489737

brikoBa, T. A. JlokyMeHTalIMOHHOE 00€CTIEUeHUE YIIPABICHUS
(menompounsBoacTBo) : yueb. mocodue / T.A. beikosa, T.B. Ky3nenosa, JI.B.
CankuHa ; moxa oomi. pea. T.B. Ky3nenoBoit. — 2-¢ usj., nepepad. u J1om. —
Mocksa : UHOPA-M, 2019. — 304 c. + Jlon. Mmarepuabl [ DIEKTPOHHBIN



http://znanium.com/catalog.php?bookinfo=417566
http://znanium.com/catalog.php?bookinfo=430325
http://znanium.com/catalog.php?bookinfo=488066
http://znanium.com/catalog.php?bookinfo=468884
http://znanium.com/catalog.php?bookinfo=489737

pecypc; Pexxum nocryma http://new.znanium.com]. — (Cpennee
npodeccuonaabHoe oopazoBanue). - ISBN 978-5-16-106774-1. - Tekcr :
anektponHbIi. - URL: https://new.znanium.com/catalog/product/1018055

OdopmiisieM TOKyMEHTHI Ha IEPCOHATBHOM KOMITBIOTEPE: TPAMOTHO U KPAaCHBO:
I'OCT P.6.30-2003. BosmoxHoctn Microsoft Word / XypasneBa W.B.,
Kypasnesa M.B. - M.:HUL| UH®PA-M, 2016. - 187 c.: 60x90 1/16. -
(ITpocTto, kpatko, 6sicTpo) (ITepemnér) ISBN 978-5-16-003154-5
http://znanium.com/catalog.php?bookinfo=555075

OCHOBBI JIeTIONPOU3BOJICTBA : yueO. mocodue / A.M. Acanues, .M. MupoHoBa,
E.A. Kocapesa, I'.I". BykoBuu. — 2-¢ u3., ucnup. u jgoi. — Mocksa : UTH®PA-
M, 2019. — 146 c¢. — (Bwicuiee oopa3oBanue: bakanaspuar). —
www.dx.doi.org/10.12737/24426. - ISBN 978-5-16-102395-2. - Tekcr :
anekTponHbiid. - URL: https://new.znanium.com/catalog/product/989597

7. IlepedyeHb pecypcoB HH(OPMALMOHHO-TEJTEKOMMYHUKAIIMOHHOMN CeTH

HMHTEPHET, Heo0X0AMMBIX JJI51 OCBOEHHUS AUCIUIIINHbI
[Tepedens pecypco mHpopmarmoHHO-TenekoMmMyHuKannonHoi cett MHTEPHET, neobxoaumbIx
JUTSL OCBOCHHSI TUCITUTUIMHBI TIpUBEIeH B Tabmuie 9.
Tabmuma 9 — Ilepedyens pecypcoB nHpOpManuoHHO-TeeKoMMyHUKanoHHOM cetn MHTEPHET,
HEOOXOIMMBIX JJI OCBOCHUS JTUCIIUILITHBI

URL anpec HaumeHnoBanue
www.cfin.ru Tematrueckuii mopran «KoprnopaTuBHbie (GHHAHCHD)
www.rbc.ru Caiit PocbuznecKoncanrruar
http://www.gks.ru Caiit PockomcraTa
www.Klerk.ru Tematuueckuii HOPTAJ IO ACIONPOU3BOJACTBY

8. Ilepeuenb MH(OPMAIUOHHBIX TEXHOJIOTHIi, NCTOJIb3yEMBIX NPH

OCYLIECTBJIEHHH 00PAa30BaATEJIbHOI0 MPOLECCA MO JUCHHUIIJINHE
8.1. IlepeuyeHb MpOrpaMMHOro odecneyeHust
[epedeHpb UCTIONBE3yeMOT0 IPOTPAMMHOTO obecTieueHus npeacTanieH B Tadmue 10.

Tabnuna 10 — [lepeueHs mporpaMMHOT0 00ECTICUCHHSI

Ne /ot HanmeunoBanue

1 Microsoft Windows

2 Microsoft Office

1.1. TIlepeuyeHb HH(}OPMALMOHHO-CIIPABOYHBIX CHCTEM
[lepeuenp ucnoab3yeMbIX HHPOPMAIIMOHHO-CIIPABOYHBIX CUCTEM IpejacTaBiieH B Ta0muie 11.
Tabnuna 11 — [lepeuenr nHPOPMAIIOHHO-CITPABOYHBIX CHCTEM

Ne i/ HaumeHnoBanue
1 IBC «ZNANIUM»
2 9BC «JIAHDb»

9. MarepuajibHO-TexHU4YecKAasi 6a3a, He0OX0AMMAas JIsl OCYIeCTBJIEHUS

06p330BaTeJILHOFO nmponoecca nmo IMCIHUIIJINHE
CoctaB MaTepuanbHO-TEXHUYECKON 0a3bl MpeicTaBieH B Tadnuie 12.

Tabnuna 12 — CocTaB MaTepuanbHO-TEXHUUECKON Oa3bl

Ne n/nn HaumeHoBaHMe cocTaBHON 4acTH MaTepUaJIbHO-TEXHUYECKOM 0a3bl

1 YueOHnast ayquTopus JJ151 NIPoBeIeHHs 3AHATHI JIEKIIMOHHOT0 THIIA —
YKOMILIEKTOBaHA CIECIHMATM3UPOBAHHON (YyaeOHOIT) MeOelbio, HaOopoM
JIEMOHCTPAIIMOHHOTO 000PYIOBaHHS U y4eOHO-HATIISTHBIMHA TTOCOOUSIMH,
o0ecreynBaroNMMH TEMAaTHIECKHIE WILTIOCTPAIINH, COOTBETCTBYIOIINE pab0odnM
y4eOHBIM TIporpamMMaM JUCIUTUINH (MOTyJICH).



http://znanium.com/catalog.php?bookinfo=555075
http://www.cfin.ru/
http://www.rbc.ru/
http://www.gks.ru/
http://www.klerk.ru/

Ilomemenue 1J1st CAMOCTOSITEIbHOM PaObOTHl — YKOMIUIEKTOBAHO CIICIIUATU3UPOBAHHOMN
(yueOHOI1) MeOembIo, OCHAIIICHO KOMIBIOTEPHOU TEXHUKOU C BO3MOYKHOCTBIO
noJIKItoueHus K ceTd "MHTepHeT" 1 00eCneueHo TOCTYIIOM B JIEKTPOHHYIO
“H(POPMAITMOHHO-00Pa30BATENBHYIO CPETy OPTaHU3AIUN

YueOHas ayuTopus JJI51 TEKYLIEro KOHTPOJISI U IPOME:KYTOUHOM aTTeCTAlluM -
YKOMIUIEKTOBaHA CIIEIHATN3UPOBaHHOH (YueOHOI) Me0ebi0, TEXHUIECKUMHU
CpeJICTBaMU OOy4YEeHHUs, CIY>KallUMHU JUIsl PEACTAaBICHUS] y4eOHON HHpOpMaIUH.

10. (I)OHI[ OLHCHOYHBIX CPEACTB JJIsI IPOBECACHUSA HpOMe)l(yTO‘IHOﬁ arTrecranmuun

OﬁyanOIIII/IXCﬂ o AIMCUMIIJIMHE
10.1. CocraB ¢oHIa OLIECHOUHBIX CPEICTB MpUBEACH B Tabnuue 13
Tabnuma 13 - CoctaB (oHIA OIICHOYHBIX CPEJICTB ISl POMEKYTOUHOM aTTECTAIIH

Bua npomexxyTouHO# aTTecTanuu [IpumMepHBIi nepedeHb OIEHOYHBIX
CPEICTB

3auer Cnucok BOIpocoB.
TecTsl.

10.2. TlepeueHb KOMIICTEHIIMH, OTHOCSIIMXCS K IUCIMIUIMHE, W ATalbl BX (OPMHPOBAHUS B
nporecce 0OCBOCHMs 00pa30BaTEIbHOM MPOTrpaMMBbI IPUBEIEHBI B Tabuue 14.

Tabmuma 14 — IlepeyeHb KOMMETEHIIMH € yKa3aHHEM JTamoB WX (OPMHUPOBAHHUS B TPOIECCE
OCBOEHUs1 00pa30BaTENIbHOM IPOrpaMMBbl

Oransl GopMUPOBAHUS KOMIIETCHIIUN IO

Howmep cemectpa
JUCHMIUTMHAM/TIPAaKTUKaM B nporecce ocBoeHust OI1

OK-6 «criocoOHOCTh K cCaMOOpraHU3allui U caMoo0pa30BaHUIO

1 Martematuka. AHaIUTUYECKas FeOMETPHS U JIMHEWHas anredpa

Marematnka. MaTeMaTHYECKUN aHAIN3

Nudopmartuka

OCHOBBI COHAJIBHOT'O IroCyAapCTBa

Hctopus yripaBiieHUECKON MBICIU

[IpaBoBeneHME

Hcropus

[Ipuxnannas ¢pusnueckas KynbTypa (3JIEKTUBHBIN MOYJIb)

HNHocTpaHHBIN SI3bIK

DKoHOMHUYECKas reorpadus U peruoHaTUCTUKA

be3omnacHOCTE XKU3HEAEATEILHOCTH

Marematnka. MaTeMaTHYECKUN aHAIIN3

[puknannas ¢pusnveckas KyabTypa (3JEeKTHBHBIA MOJYJIb)

NudopmaTtuka

dunocodust

KynsTyponorus

OKoJI0rusg

KOHHGHI_[I/II/I COBPCMCHHOI'O CCTCCTBO3HAHUA

DKOHOMMKA. MUKPOIKOHOMUKA

NN NDNDNDNDNPNDDNDNDNDNRFRPRPRPRP R R R

HNHocTpaHHBIN A3bIK




VYuebHas mpaKkTUKa

I/IHCTI/ITyI_[I/IOHaHLHaSI O9KOHOMUKAa

COLII/IOJ'IOFI/IH H IIOJIUTOJIOI' s

Cratuctuka

MupoBasi SKOHOMHKAa ¥ MEXKIYHAPOIHBIE HIKOHOMHYECKHE
OTHOLIEHUS

DKOHOMUKA OpraHu3aIuu

[MpuknanHas ¢pusnveckas KyabTypa (3JeKTHBHBIM MOYJIb)

DKOHOMMKA. MaKpO3KOHOMUKA

OCHOBBI MEHEKMEHTA

HNHocTpaHHbIN A3BIK

Marematuka. Teopuss BepoOSITHOCTEM M MaTeMaTH4yecKas
CTaTUCTUKA

I/IHCTI/ITYIII/IOHaJ'II)HaSI O9KOHOMUHKAa

IIcuxonorus u megaroruka

COHH&HBHO'SKOHOMH‘ICCK&H CTaTUCTHUKaA

MI/IpOBaH OKOHOMHKa W MCKIAYHAPOAHBIC OKOHOMHWYCCKHUC
OTHOIICHHUA

Teopml OopraHu3anuun

OCHOBBI MEHEKMEHTA

DUHAHCOBBIN y4eT

HNHocTpaHHbIN A3BIK

HpOI/ISBOHCTBeHHaﬂ IIpaKTHUKa

[Mpuxnannas ¢usnueckas KynbTypa (3JI€KTUBHBII MOJYJIb)

JlenoBas 3THKa

Opranusanus cBsi3ei ¢ 001eCTBEHHOCTHIO

WHocTpaHHbIN S3BIK (BTOPOIA)

Opranu3anoOHHOE MTOBEICHNE

[Mpuknannas pusnyeckas KyapTypa (JIEKTUBHBINA MOTYJIh)

I/IH(I)OpMaLII/IOHHBIC CHUCTCMBI B MCHCI?KMCHTC

dusnyeckas KylabTypa

MeToabpl MPUHATHS YIPaBIEHYECKUX PEeIIeHUN

duHaHCOBEBIC PBIHKU U HHCTUTYThBI

JlenoBble KOMMYHUKAIIUU

duHaHCOBBIN aHaIU3

MapkeTuHr

MonenupoBanue OU3HEC-TIPOIECCOB

J1e110BOM MHOCTPAHHBIN SA3BIK

HNudopmalinoHHble TEXHOIOTUN

VYrnpaBieHYECKUI ydeT

dusnueckas KyJabTypa

OcHOBBI HHPOPMAITMOHHON 0€30MaCHOCTH

duHaHCOBBIC PBIHKH U HHCTUTYTbI

[Mpuknannas ¢pusnveckas KyabTypa (3JEKTHBHBI MOJYIIb)

OOl ojojoooiono bbbl BD DD P I BAPEPRE WO OWOWWWW| W WWWDN

DuHaHCOBBIN MEHEIKMEHT
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HpOI/I?»BOI[CTBeHHaSI IIpaKTHUKa

VrpaBieHue 4enoBe4eCKUMU peCcypcaMu

HNHocTpaHHbIH A3BIK (BTOPOH)

HccnenoBanue cucreM ynpaiieHUs

J1enoBOW NHOCTPAHHBIN A3BIK

VYnpapneHue npoeKkTaMu

VYnpasneHue pa3BUTHEM IIEpCOHAA

VYnpaieHue n3MEHEHUSIMU

durHaHCOBBIN MEHEIHKMEHT

VYipasieHue onepanusiMu

buznec-mianupoBanue

anaBneHI/Ie KauCCTBOM

['ocymapcTBEHHOE U MYHULIMIIATIBHOE YIIPABICHUE

Crparernyeckuii MEHEKMEHT

O1leHKa UHBECTULINN

anaBneHHe U3MCHCHUSAMHU

anaBnquecxoe KOHCYJIbTUPOBAHUC

Puck-meHnepxMeHT

Kondmukronorus

anaBneHI/Ie BO3HArpakKaACcHUEM IICpCoOHAIa

JlenoBoe aMUHUCTPUPOBAHUE

CTpaTeFI/I‘{CCKI/II\/’I MCHCIXKMCHT

AHTHUKPHU3UCHOE yIPaBIICHUE

0|00 00|00 OO O NNANANAN NN NN NOO OO OO

KOpHOpaTI/IBHaﬂ conuajibHast OTBETCTBEHHOCTD

8

HpOI/I?»BOI[CTBCHHaSI npeaAIruIIOMHAd ITPaKTUKa

IIK-11 «BnajeHne HaBBIKAMU aHAIM3a MHOOPMAIUK O (PYHKIIMOHUPOBAHUN CUCTEMBI BHYTPEHHETO
JIOKYMEHTOO0OpOTa OpraHM3alud, BeAeHHs ©0a3 JaHHBIX IO pa3IUYHBIM IOKa3aTeasiM U

(I)OpMI/IpOBaHI/IH PIH(i)OpMaI_II/IOHHOFO obOecrevyeHus Y4aCTHUKOB OpTaHU3alIMOHHBIX ITPOCKTOB»

HNudpopMalinoHHbIE CUCTEMBI B MEHEIKMEHTE

MonenupoBaHue OU3HEC-TIPOIECCOB

HpOI/I3BO,Z[CTBeHHa$I IIpaKTUKa

busnec-muianupoBanue

Puck-MeHemxMerT

Q| 00| NI O 01 O1

Z[eJ'IOBOC AIMUHUCTPHUPOBAHUC

[IK-20 «BnageHue HaBbIKAMHU MOJATOTOBKH OPTraHU3AIMOHHBIX U PACIOPSAIUTEIIbHBIX TOKYMEHTOB,

HEOOXOAMMBIX JIJIsl CO3aHUsI HOBBIX MPEANPHHUMATEIECKUX CTPYKTYP»

6

HccnenoBanue cucteM yrpaBieHUs

CrpaTernyeckuii MEHEJKMEHT

VYrpasieHue npoekTaMu

BI/ISHCC'HHaHI/IpOBaHI/Ie

CrpaTernyeckuii MEHEJKMEHT

0| 0| | ~|~

VYnpaBneHyeckoe KOHCYIbTUPOBAHUE

10.3. B kauecTBe KpUTEpHEB OLIEHKH YPOBHS C(HOPMUPOBAHHOCTH (OCBOCHHUS) Y OOyUYaIOIIUXCS
KOMITIETEHIMI MpUMEHSIeTCs IlIKajla MOAYJIbHO—PEUTUHIOBOM CHCTEMbI yHHUBepcuTeTa. B Tabmnuie
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15 mnpeacraBnena 100-6amnbHass u  4-0ayuibHasi IMIKadbl ISl OLEHKM COOPMHUPOBAHHOCTU
KOMIIETCHIIUH.
Ta6muma 15 —Kpurepun orneHkn ypoBHS ¢(hOPMHUPOBAHHOCTH KOMITETCHITHI

OrreHKa KOMITETEHITHI

100-
OayUIbHAs
IKajaa

4-0asutbHAsS
[IKAJIA

XapakTeprcTrka COPMHUPOBAHHBIX KOMITCTCHITUN

85 <K <100

«OTIIMYHO»
(Ga4uTCHO»

- oOywarommiics Ti1yOOKO U BCECTOPOHHE YCBOMJI IMPOrPaMMHBII
MaTepHalr;

- YBEPEHHO, JIOTUYHO, TIOCJIEI0BATEIHHO U TPAMOTHO €r0 M3JIaraeT;

- ONHUpasCh Ha 3HAHUS OCHOBHOM W JIOTIOJHHUTENHFHOW JUTEPATypBHI,
TECHO MPUBSA3BIBAET YCBOCHHBIC HAYYHBIE MOJIOKECHHS C MIPAKTHYECKON
JeSITeNbHOCTBIO HAITPABICHMUS;

- yMest0 00OCHOBBIBAET U apryMEHTHPYET BhIJIBUTaeMbIe UM UJIEH;

- JIeJIaeT BLIBOBI U 0000IIEHNS;

- cBOOOJIHO BJIa/I€ET CUCTEMOH CIIeUATN3UPOBAHHBIX MOHSATHH.

(XOpPOLIO»
<(Ga4YTCHO»

- 00yJaromuiicst TBEPO0 YCBOWII MPOTPAMMHBINA MaTepHal, TpPaMOTHO U
Mo CyHIeCTBY WU3JaraeT ero, ONUpasCh Ha 3HAaHUS OCHOBHOM
JUTEPATYPHI;

- HE JIOMYCKAeT CYIIEeCTBEHHBIX HETOYHOCTEH;

- YBA3BIBAET YCBOCHHBIC 3HAHHS C MPAKTHUECKOW IeATEIbHOCTHIO
HaIPaBIICHUS;

- ApPTYMEHTHUPYET HayYHBIC MTOJI0KCHHUS,

- IeNaeT BLIBOALI U 0000IIEHH;

- BJIQJICCT CUCTEMOM CITCIIUAIM3UPOBAHHBIX IMMOHSATHH.

55 <K <69

«yJIOBJIETBO-
PUTEIBLHO»
«GAUTEHOY

- oOyuaromuiics yCBOWJI TOJBKO OCHOBHOM MPOTPaMMHBIA MaTepHal,
[0 CYIIECTBY H3JIaraeT €ro, OMMpasch Ha 3HAHUS TOJBKO OCHOBHOM
JUTEPATYPHI;

- JIONyCKaeT HECYIIECTBEHHbIC OIMOKN U HETOUHOCTH;

- WCUBITHIBAET 3aTPYIHEHHS B TMPAKTHUECKOM INPUMEHEHUH 3HAHUI
HaIpaBJICHHUS;

- c1abo apryMeHTUpPYeT Hay4dHbIE MOJI0KEHUS;

- 3aTpyaHseTcs B (OpMyTUpOBaHUH BBIBOJIOB U 0000IIECHUIT;

- YACTUYHO BJIa/ICET CUCTEMOH CIeMaIM3UPOBAHHBIX TOHATHII.

K<s4

«HEYJIOBJIETBO
PUTEITEHOY
«HE 3a4TCHO»

- o0ydyaroImuiicss HE YCBOWJI 3HAYMUTENBHOM YacTH MPOrpaMMHOTO
MaTepuana;

- JIONyCKAaeT CYIIECTBEHHbIE OINMOKM W  HETOYHOCTH
paccMOTpeHuH MpoobJieM B KOHKPETHOM HaIPaBJICHUH;

- UCTIBITBHIBACT TPYAHOCTU B IMPAKTUUECKOM IIPUMEHEHUH 3HAHU;
- HE MOXET apryMEHTHPOBATh HAYYHBIC ITOJIOKCHNS;

- He (opMyIIUpyeT BBIBOJOB U 0000IIECHHIA.

npu

10.4. TwumnoBbIe KOHTPOJIbHBIC 3a/TAHUS WU HHBIC MaTCPUAIIbI:
1. Bompocsl (3ama4n) ist sk3ameHa (tabmuiia 16)

Ta6mmma 16 — Boripocs! (3amaun) 11 9K3aMeHa

No o/t

[lepeuens BompocoB (3a7a4) AJis YK3aMeHa

VY4eOHBIM IJIAHOM HE TPEAYCMOTPEHO

2. Boripockr! (3amaun) muist 3auera / nuddepenimpoBanHoro 3adera (Tabmumna 17)
Tabmuna 17 — Bonpocs! (3agaun) mist 3adera / qudd. 3auera

Neni/m | Tlepeuens BorpocoB (3aaa4) ais 3a4eta / quddepeHIMPOBAHHOTO 3a4eTa
1. CymHOCTh aIMUHUCTPATUBHO-YIIPABIEHYECKOHN e TEIbHOCTH.
2. QDYHKIMY aAMUHUCTPATUBHOM €S TEIBHOCTH.
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3 O1eHKa U KOHTPOJIb PE3y/IbTAaTOB aAMUHUCTPATUBHO-YIIPABICHYECKON
JeSITEJIbHOCTH.
IToHsiTHE U CTPYKTYpa OpraHu3aluH.
[TpeumymiectBa 1 c1ab0CTH PA3IUYHBIX CTPYKTYP aIMUHUCTPATUBHO —
YIPaBIECHYECKON AESITEILHOCTH.

6 [enTpanu3anus 1 1eLEeHTpaIu3alus aIMUHUCTPATUBHON 1€ATE€IbHOCTH B
OpraHu3aluUH.

7 AJIMMHUCTpPaTHBHO-YIPaBJICHYECKasl IeATEIbHOCTh B Pa3IMYHbBIX cepax.

8. MeTo1pl aIMUHUCTPATUBHO-YIIPABIEHUYECKON AESITEIBHOCTH.

9. KauecTBa 1 UIMHMJIK aIMUHUCTPATOPA.

10. ConuanpHas cpefia 1 MOTUBAITUS TPyAA.

11. ConeprkaHue MOHATUM «BIUSTHUE» U «BIIACTDHY.

12. Knaccudukanuus ¢opm BIacTi v BIUSHUS.

13. Ctunu pyKoBOJICTBA.

14. AnanTanus CTUJIST PYKOBOJICTBA K JIEJTIOBOM CUTYaIIUU.

15. ITonsiTHe U posib HPOPMALIMU B A IMUHUCTPATUBHOM 1€ TEIBHOCTH.

16. JlenonponsBoACTBO B aIMUHUCTPATUBHOU JEATEINBHOCTH.

17. [TpaBuia opopmiieHHs OpraHU3alMOHHO-PACTIOPAIUTEIbHON TOKYMEHTALIUH.

18. CymHOoCTb KaIpOBON MOJIUTUKH.

19. Opranu3zanys Tpyza ynpaBiIeHUYE€CKOIo IEPCOHANA.

20. KOH(IMKTHI U aIMUHUCTPATUBHAS 1€ TEITLHOCTD.

3. Tembl W 3amaHue JUIsI BBINOJHEHHS KypCOBOH paOOTHI / BBIOJHEHHS KypCOBOTO MPOEKTa
(Tabnuma 18)

Tabmuna 18 — [lpumepHBId TIepedeHb TEM IS BBIMOJHCHHUS KYpCOBOW paOOTHI / BBITIOJHEHUS

KYpPCOBOTO MPOEKTa

[TpumepHBIii IepedeHb TeM IS BBIOJIHEHHSI KypCOBOW PaOOThI / BBITOTHEHHS
KYpCOBOT'O IPOEKTa

No o/t

VYueOHbBIM IJIAHOM HE IPEAYCMOTPEHO

4. Bonpockl 1S IPOBEICHHSI TPOMEKYTOUHOW aTTeCTaIllK IPU TeCTUpoBaHuu (Tabmuia 19)
Tabnuma 19 — [IpumepHBIil mepedeHb BONPOCOB /ISl TECTOB

Ne n/mn [IpumepHBIii epeyeHb BOIIPOCOB 7Sl TECTOB

He npegycmoTpeno

5. KoHTposbHbIE 1 TIpaKTHYECKUE 3a/1auu / 3ajaHus 110 qucuuiuinHe (tadbnumna 20)
Ta6muma 20 — [IpuMepHbIi IepedeHb KOHTPOJIbHBIX U MPAKTHYECKUX 3aj1a4 / 3aJaHui

Ne n/n IIpumepHBIii epeyeHb KOHTPOJIbHBIX U MPAKTUYECKUX 3a/1a4 / 3aJaHui

Pa3paboTka miaHa paboThl aIMUHUCTPATUBHBIX CIYXKO NpEANpUSTHS

Opranuzanyst paboThI OTAeNA EJTONPOU3BOJICTBA

Opranuzanus 10KyMeHTO000pOTa Ha MPEINPUATHHU C UCTIOIb30BAHUEM TEXHOJIOTUI
Microsoft Office

Cucremsbl L[OKYMeHTOO60pOTa MMpCANpUATUA

HOpMaTI/IBHa}I 0aza ACJIOTIPONU3BOACTBA

Pernamenrarusi Ou3HEC-IPOIIECCOB HA NPEIIPUSTHH

Nogas w IME

WH}opMalmOHHBIE CUCTEMBI B JICJIONIPOU3BOICTBE

10.5. Meroauueckue MaTepualbl, ONpPEICNSIONINE MPOLUEAYPbl OLIEHUBAHHWA 3HAHWWA, YMEHUH,
HaBBIKOB U / WU OIBITA JEATEIbHOCTH, XapaKTepU3YIOIUX ITanbl (OPMUPOBAHUS KOMIETEHIIHH,
conepxkarcs B [TonoxxeHusax «O TeKyllleM KOHTPOJIE YCIIEBAEMOCTU U MPOMEKYTOYHON aTTecTaluu
crynentoB I'YAII, olywaromuxcss mo mporpaMMbl Bbiciiero oOpazoBaHus» U «O MOIyIBHO-
PEUTHHTOBOI CUCTEME OLIEHKU KadyecTBa yueOHOH padoThl cTyneHToB B 'Y AlDy.

11. MeToauveckue ykazaHus /JJisi 00y4alonuxcsi 0 0CBOEHUIO M CIUIIMHBI
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Henpio nuciuminHbl «JlenoBoe aIiMUHUCTPUPOBAHUE) SIBIAETCS TOIYYCHHE CTYACHTAMH
HEOOXOIUMBIX 3HAHWW, YMEHMM ¥ HABBIKOB B 00JIaCTM OpraHu3anud padoThl oduca,
(bopMHUpOBaHUS U 0OECTICUECHHUSI CUCTEM JIOKYMEHTOO0OPOTa U HOPMHUPOBAHUS TPYy1a pAOOTHUKOB.

MeTtoanyeckue yKa3zaHus JJIsl 00y4aIOUIUXCS IO OCBOEGHMIO JeKIIMOHHOT0 MaTepuaa

OcHOBHOE Ha3HA4YeHHE JICKIIMOHHOI'O MaTepuana — JIOTHYECKH CTPOMHOE, CHCTEMHOE,
riryOOKOe | SICHOE M3JIOKeHHe ydeOHoro mMaTtepuana. HazHaueHue COBpEMEHHOM JIGKIIMK B paMKax
JUCUMIUIMHBL HE B TOM, 4YTOOBI MOJYYUTHh BCIO HMH()OpPMALMIO 1O TEeMe, a B OCBOCHHHU
(byHIaMeHTaNbHBIX MPOOJIEM ITHUCHUIUIMHBI, METO0B HAyYHOT'O TO3HAHMS, HOBEUIINX TOCTH)KEHUN
Hay4yHOil  Mblciid. B yyeOHOM  mporiecce  JIEKIHST — BBIOJHAET — METOAOJIOTMYECKYIO,
OpPraHU3aIMOHHYI0 M HWH(OpPMAaNMOHHYI0 (QyHKIMU. JIEKIMs pacKpbhIBaeT MOHSITHHHBIN ammapaT
KOHKpEeTHOW o0jacTh 3HaHus, e€ MpoOJieMbl, JaeT LEeJIbHOE IPEACTaBICHUE O TUCIMILIMHE,
MOKa3bIBAET B3aUMOCBS3b C APYTUMU AUCIUITTTMHAMH.

[l1aHupyeMbl pe3yabTaThl IPH OCBOSHUH 00YYaIONIMMCS JIEKIIMOHHOTO MaTepraa;

— TIONlyYEHUE COBPEMEHHBIX, IEJIOCTHBIX, B3aUMOCBSI3aHHBIX 3HAHHUH, YpPOBEHb KOTOPBIX
OnpeeNnsaeTcs HeJeBOM YCTAaHOBKOW K Ka)K0M KOHKPETHOU TEME;

—  TIOJIy4€HHE OTIBITa TBOPUYECKOH pabOTHl COBMECTHO C MPETIOIaBaTeleM;

— pasButHe NpodeCcCHOHATBHO—/IEIOBBIX KAayecTB, JIIOOBU K NPEAMETY M CaMOCTOSITEIHOIO
TBOPYECKOTO MBILIUICHUS.

—  (opmupoBaHUE HHTEpECA, HEOOXOAMMOTO I CAMOCTOSTEIbHONW PabOTHI;

— TIOJNyuYeHHE 3HAaHUM O COBPEMEHHOM YPOBHE pAa3BUTUS AaBTOMATU3MPOBAHHBIX CUCTEM
JIOKYMEHTOO0O0pOTa, MPUHIIMIIOB OPTaHU3aUN PA0O0THI OPUCHBIX TOAPA3ACICHUNA U O TIPOTHO3E
UX Pa3BUTHUS Ha OKaiIIme rofisl;

— TIONlyYeHUE HaBBIKOB pabOTHI CO CIPABOYHBIM MaTepuajoM (BBLAENATH TJIABHBIE MBICIH H
NOJIOKEHUSI, TPHUXOAUTh K KOHKPETHBIM BBIBOJIaM, TIOBTOPSATh WX B  Pa3iUYHBIX
bopMynHUpOBKax);

—  TOJy4YeHHUE TOYHOI'O NOHMMaHUS BCEX HEOOXOAUMBIX TEPMHUHOB U TOHSATHUH.

JIeKMOHHBIN ~ MaTepual MOXET COMPOBOXKIATHCA  JEMOHCTpalued  claiiioB U
WCIIONB30BAHUEM PaA3laTOYHOrO0 MaTepuajga TMpU TPOBEACHUM KOPOTKUX JIUCKYycCHU 00
0COOCHHOCTSIX MPUMEHEHHSI OTACTBHBIX TEMATHK 110 TUCUUTUIHHE.

CTpyKTypa npeocTaBieHus JEKIMOHHOTO MaTepuana:
—  WBJIOKEHHE OCHOBHBIX TEOPETHUYECKUX BOIIPOCOB B PAMKAX PACCMAaTPHBAEMOU TEMBI;
— ONHCaHHWE  METOJOB/MHCTPYMEHTOB  JI€JIOBOTO  aJMUHHCTPUPOBAHUS B paMKax
paccMaTpUBaEMOM TEMBI C UCTIOIB30BaHUEM ITPUMEPOB;
— OTBETHl Ha BOMPOCHI CTYJACHTOB 10 TIOHUMAaHHIO KIIOYEBBHIX TEPMHUHOB W HHCTPYMCHTOB
JIEJIOBOTO aJIMUHUCTPUPOBAHUS, TMOO 1O OT/AEIBHBIM aCMIEKTaM NMPUMEHEHHUS HHCTPYMEHTOB;
—  00CYXIEHHE CIIOKHBIX JUIsi HEMEIJICHHOTO BOCIPHUSTHS METOJOB/MHCTPYMEHTOB (MOJEICH)
JIEJIOBOTO aJIMUHUCTPUPOBAHUS, HCIIOJIB3YsI HHTEPAKTUBHBIE ()OPMBI 00 YICHUS;
—  BBIBOJBI U 0000IIIEHUE H3T0KEHHOTO MaTepraa;
—  OTBETHI Ha BO3HHUKAIOIIKE BOIIPOCHI M0 TEME JIEKIIHH.
MeTtoanyeckue yKa3zaHusi IJIsi 00y4YalOUIUXCSl MO TMPOXO0KIEHHI0 CAMOCTOSITEIbHOM
padoThI
B Xone BBITIOJIHEHHS] CaMOCTOSITEIBHOM paOOThI, OOYYAIOIIUKCS BBHIMOJHAECT PabOTy IO
3aJJaHUI0 W TPH METOJUYECKOM PYKOBOJICTBE IpernojiaBareis, HO 0e3 ero HernocpeaCTBEHHOI'O
yUYaCTHSI.
Jis oOywaromuxcss 1O 3a04HOH QopMe OOy4eHHs, CaMOCTOSITeNbHAas padoTa MOXKET
BKJIFOYATh B C€0s1 KOHTPOJILHYIO paboTYy.
B mporuecce BBINOTHEHHST CaMOCTOSITEIBHOM paboThl, y oOydaromierocst (GpopMHUpYETCS
1esiecoo0pa3Hoe TUIaHUPOBaHUE PabOUYero BPEMEHH, KOTOPOE MO3BOJSET UM Pa3BUBATh YMCHHUS U
HaBBIKM B YCBOCHHUHU M CUCTEMAaTH3aIMM MPHOOPETaeMbIX 3HaHUH, 00ecIeYnBaeT BEICOKUN YPOBEHb
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YCIIEBAEMOCTH B TIEpHOJT O0yUESHHS, TOMOTAET MOJYYUTh HABBIKH MOBBIIICHUS MTPO(ECCHOHAITEHOTO
YPOBHSI.

MeTtoauueckumMi ~ MaTepuallaMd, — HalpaBJSIOIIMMU  CaMOCTOSITENIbHYIO  paboTy

00y4aromuXcsl SIBISIFOTCS:

—  y4eOHO-METOAMYECKH MaTepHal Mo JUCIUILTUHE;

—  METOJAWYECKHE YyKa3aHWs TIO0 BBIMIOJHEHHIO KOHTPOJBHBIX pPaboT (st oOydarommxcs Io
3a04HOU (hopMe 0OyueHus).

MeTtoanyeckue yka3zaHusi 1Jsl 00y4YAalOIIMXCA MO TPOXOXKIEHHIO MPOMEKYTOYHOI
aTTecTanuu

[TpomexyTouHas aTTecTauus oOyJaromuxcst npeycMaTpuBaeT OLICHUBAaHHE
MIPOMEKYTOYHBIX M OKOHYATENBHBIX PE3yNbTaTOB 00ydeHHs o AucuuruinHe. OHa BKIIOYACT B
ceost:

— 3aueT — 3T0 (opMa OLEHKU 3HAHWH, MOJYYCHHBIX OOYYAIOUIMMCS B XOAE H3yUCHHS
yueOHOW NUCUHUIUIMHBI B IIEJIOM WU MPOMEKYTOUHAs (M0 OKOHYAHMM CEeMecTpa) OLIeHKAa 3HAaHUU
00yJaroImuMcs IO OTAEIBHBIM pa3/iesiaM JUCIUTUTHHBI C aTTECTAlMOHHON OIICHKON «3auTeHOY WIIH
«HE 3aYTCHO».

Cucrema OIEHOK HpH TNPOBEACHUM NPOMEXKYTOYHOW aTTecTallid OCYUIECTBIAETCA B
cooTBeTCTBUM ¢ TpeboBanusimMu [lomoxkennit «O TekymeM KOHTpOJIE YCIEBAEMOCTH U
MPOMEXKYTOUHOU aTTecTanuu cryaeHToB ['YAII, ofyuarommxcs 1O MpOrpaMMbl  BBICIIETO
obpazoBanusi» U «O MOJYIBHO-PEHTHHIOBOM CHCTEME OLIGHKM KauyecTBa Y4eOHOW paboThI
ctyaeHToB B 'Y AID».



JIucT BHECEHUsI UBMEHEHUI B paO0uyr0 MpOrpaMMy JTUCLMILIAHBI
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Jlata BHECEHHS
H3MEHEHHUH U
JIOTIOJTHCHUH.

IToanuces BHEcCIIEro
H3MEHEHHS

ConeprkaHre U3MEHEHUH W JOTIOTHCHHHA

Jara u Ne

MPOTOKOJIA
3aceTaHus
Kageaps

IToamnuce
3aB.
kadempoit




