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AHHOTALUA

JucuumnuHa «JlokyMeHTOO00pOT U JeIONPOU3BOACTBO» BXOAUT B BAPUATHUBHYIO YacTh
o0pa3oBaTeNpHON  MPOrpaMMbl  TOATOTOBKM  OoOydarommxcsi 1o  HampasineHuto  23.03.01
«TexHonoruss TPAHCHOPTHBIX HPOLECCOB» HANPABICHHOCTh «OpraHu3anusi MEPEBO30K U
yIpaBJICHHE B AMHON TPAHCIIOPTHOM cucTemey. JlucuuminHa peanusyercs: kadempoit Nel2.

JucuuniuHa HaneneHa Ha (POpMUPOBAHKE Y BHITYCKHUKA

po(heCcCHOHATLHBIX KOMITETCHIIU:

IIK-4 «cnocoOHOCTh K opraHu3anuu 3p(HEKTUBHON KOMMEpPUYECKON pabOThl Ha 0OBEKTE
TPaHCIIOPTA, pa3padO0TKe U BHEAPEHUIO PAIIHOHATBHBIX IPUEMOB PaOOTHI C KITHEHTOM.

ConepxaHue TUCIUILIMHBI OXBATHIBAET KPYT BOIPOCOB, CBS3aHHBIX C TEOPUEH M MPAKTUKON
COBPEMEHHOTO JIOKYMEHTAIIMOHHOTO OOECIEYCHHsI, MPEACTABICHHEM CHCTEM JOKYMEHTAIIHH,
0COOEHHOCTSIM UX (POPMUPOBAHUS U KOHTPOJIS.

[IpenogaBaHue TUCHUIUIMHEI PEAYCMATPUBACT ClICAyIOMKe GOPMbI OpraHU3alui yI4eOHOTO
nporecca: JIeKyuu, HnpaKkmudeckue 3aHAmus, CamMocmosmenvHas paboma  obyuaoujecocs,
KOHCYIbMayuu.

[TporpaMMo#i TUCHMILIMHBI TPEIyCMOTPEHBI CICAYIOIIWE BHJIbI KOHTPOJS: TEKYIIHM
KOHTPOJIb YCIIEBAEMOCTH, TIPOMEKYTOUHAS aTTecTalus B (hopMe 3a4eTa.

OO11ast TPYI0EMKOCTh OCBOCHHUS JUCIUIUINHBI COCTABIISACT 3 3a4ETHBIX eAUHUIIBI, 108 yacoB.
SI3bIK OOyUEHUS 110 TUCIUILIMHE «PYCCKUI.



1. IlepeyeHb NIIAHMPYEMBIX Pe3yJIbTATOB 00y4eHHS MO AMCHMIINHE

1.1. Ieau npenoaaBaHusl TUCUUILTHHBI

[enb AUCHUIUIMHBL: 1aTh CTYJEHTaM KOMIUIEKCHOE IPEJCTAaBICHUE O Pa3BUTHUHU JOKYMEHTa,
CHCTEM JIOKYMEHTAIMH; O COCTaBE CIY>KEOHBIX JOKYMEHTOB, OCOOCHHOCTSX UX O(OPMIICHUS B
COOTBETCTBUH C COBPEMEHHBIMU IPaBUIIAMHU.

1.2. TlepevyeHb MIAHMPYEMBIX Pe3yJbTATOB 00yUeHHUsI O TUCIHUIJIHHE, COOTHECEHHBIX €
IUIAHUPYeMBIMH pe3yJibTaTamu ocBoeHus OI1

B pesynprare OCBOCHHUS JMCHUIUIMHBI OOYYAIOUIMICS JIOJDKEH 00JaJaTh  CICAYIOUIMMHU
KOMITETCHITHSIMH
[IK-4 «cnocoOHOCT K opranu3anud 3(G(PEKTUBHOW KOMMEpPUYECKOW paboThl Ha OOBEKTe
TPaAHCIOPTA, Pa3padOTKE U BHEAPECHUIO PAIIIOHAIBHBIX MPUEMOB PAOOTHI C KITUCHTOM):
3HATh — HH(POPMAIIHIO O JIOKYMEHTAIIMOHHOM 00ECIICYCHUH, IIEJISIX U 3a/1a4ax JeJIONPOU3BOICTBA, O
JOKYMEHTaX W KOPPECIIOHICHIINH;
YMETh - COCTaBJISTh OCHOBHBIC JOKYMEHTHI IO CBOE€H MNpo(ecCHOHANIBHON esTeIbHOCTH,
OCYIIECTBISTH PAbOTy MO IMOATOTOBKE JOKYMEHTOB K XpaHEHHIO, pa0doTaTh C JIOKYMEHTAMH C
UCIIOJIh30BAHUEM KOMIBIOTECPHOU TEXHUKH.
BIIQJICTh HABBIKAMH - HaBbIKAaMU  O(OPMJICHUS JTOKYMCHTAIIMH 1o JTUYIHOMY
COCTaBY, KOPPECIIOHICHIIMY 110 BHEITHEAKOHOMUYECKOH JIeATEILHOCTH
HUMETh OIIBIT JESATSILHOCTH — B O)OPMIICHHH TPAHCIIOPTHBIX JOKYMEHTOB.

2. Mecro nucumMiuinHbl B cTpykrype OI1
JucuuiuimHa 6a3upyercsl Ha 3HaHUSX, paHee TPUOOPETEHHBIX 00yJYAOIIUMUCS TIPU U3YICHUHU
CJICAYIOMIUX NUCHHUILINH:
— Texuonorus TPAHCIIOPTHBIX ITPOLECCOB U CUCTEM
3HaHI/I$I, MOJIYUYCHHBIC TIpU HU3Y4YCHHU  MaTCpHajia I[aHHofI JUCHUIIIMHBI, HMCIOT KaK
CaMOCTOSITEIILHOE 3HAYEHHUE, TAK U UCIIOIb3YIOTCS IPU U3YUYECHUH APYTUX TUCLUILINH.

3. Oobem qucuumannbl B 3E/akanemM. yac
Jlanubie 00 00meM o0beMe TUCHUIUTAHBI, TPYJOEMKOCTH OTACIBbHBIX BUJIOB Y4eOHOW pabOoTHI MO

JTUCIUTIINHE (M pacripeiesieHue 3TOW TPYI0EMKOCTH 110 CEMeCcTpam) MpecTaBiIeHbl B Tadmuie 1

Tabnuma 1 — O6beM U TPYyI0EMKOCTh TUCIIUILTAHBI

Bun y4ueOHOI paboThI Beero TpymoeMKOCTh IO
cemecTpam
Ne5
1 2 3
O6Iast TPY10eMKOCTH 3/ 108 3/108
AucHMInHbI, 3E/(dac)
Ayoumopmsle 3auamus, BCEro 4ac., 51 51
B mom yucne
aekuuu (JI), (dac) 17 17
[MpakTHYeCcKue/CeMUHAPCKUE 3aHITHS 34 34




(IT13), (qac)

naboparopusie padots (JIP), (vac)

KypcoBoii mpoekT (padota) (KII, KP),

(Jac)

Dk3ameH, (Jac)

Camocmoamenvnaa paboma, BCETo 57 57

Bua npoMe:kyTOYHOT0 KOHTPOJIA: 3ager 3auer
3adet, qud@. 3adeT, 3k3aMeH (3aderT,

Audd. 3au, Ik3.)

4, Coaep:xxaHue TUCHUNINHBI

4.1. PacnpenesieHHe TPYA0€MKOCTH JHCIUIIUHbI

10 pa3jejiaM U BUAAM 3aHATHI

Pa3nenpl u TeMbl AUCHUIUIMHBL M UX TPYIOEMKOCTh MPUBEACHBI B TaOIHIIE 2.
Tabnuma 2. — Pa3aenbl, TeMbl AUCIUIUIMHBI U UX TPYJAOEMKOCTh

Pazgensl, TeMBI TUCIMITITHHEI Jlexmun 113 (C3) JIP KII CPC
(gac) (gac) (qac) (qac) (gac)

Cemectp 5
Paznen 1. 8 17 20
Paznen 2. 9 17 37
Hroro B cemectpe: 17 34 57
Urtoro: 17 34 0 0 57

4.2.

Conep:xaHue pa3/iesioB U TeM JIEKIIMOHHBIX 3aHATHH

Coz[epxcaHI/Ie pa3aciioB U TEM JICKIIUOHHBIX 3aHATUH IMPUBCIACHO B Ta6J'II/II_Ie 3.

Tabmuma 3 - ConeprxaHue pa3esioB U TeM JICKITMOHHBIX 3aHITHIA

Howmep paznena

HaszBanue u cogepxanue pa3/iesioB U TEM JICKIMOHHBIX 3aHATUI

1

Tema 1. TepmuHonornyeckasi 6a3a 10KyMeHTOBeIeHH S

OCHOBHBIC 0a30BbIEC MOHATUS U TCPMUHBI. O6H_II/Ie " ClICIraJIbHBIC

¢bynkuuu jokymeHTa. OduuuanbHble JAOKYMEHTBI U JTOKYMEHTHI
JIMYHOTO MPOUCXO0KICHUS.

Tema 2. HopMaTuBHbIE TPeGOBAaHHMS K COCTABY OCHOBHBIX
PEKBU3HUTOB U X 0()OPMJICHUIO

Ocnosnble TpeOoBanus ['OCT k odopmieHUIO JOKYMEHTOB.
TpeboBanust Kk coctaBy pekBu3uTOB. OOmmMe TpeOoBaHUS K
O0(QOpPMIICHHIO PEKBU3UTOB JOKyMeHTa. Pa3MelieHne peKBU3UTOB Ha




JIOKYMEHTE.

Tema 3. Knnaccudukanusi 10KkyMeHTOB

Buner 61ankoB JIOKyMEeHTOB. OpraHu3alioOHHO-
pacrnopsiauTenbHas  JgokyMmeHTanus.  CripaBo4HO-MH(OpPMAIMOHHAS
JTOKYMEHTALWs. JJOKyMEHTBI IO INYHOMY COCTaBy. MHANBHyalIbHbIE,
THIIOBBIE, TpadapeTHble IOKyMeHTbl. CEKpeTHbIe M HECEKPETHBIC
JOKYMEHTBI. PyKoniCHBIC, MalIMHOMIUCHBIE, Tpad)uuecKue, 3BYKOBBIC,
(OTOKMHOJJOKYMEHTHI.

Tema 4. OpranusanuoHHbIE JOKYMEHTBI

YeraB.  Huctpykumu.  JloJoKHOCTHbIE  MHCTpyKumu.  Llenn
nHcTpykuuu. CornacoBanue HHCTpYKUUi. COCTaBIe€HUE UHCTPYKIIMIA.

Tema 5. Pacniopsizure/ibHbIe TOKYMEHTHI

IlocTanoBneHMs, yKa3aHMs, IPHUKa3bl, PELICHUs, PACIOPSKEHMS,
MPOTOKOJIBI. [ToaroroBka MPHKA3a. Koncratupyromas 51
pacnopsauTensHas dYacTu npukaza. OdopmieHue TpHUKa3o0B IO
OCHOBHOI JesTenbHOCTH. Bpimucka u3 mpukaza. OdopmieHue
BBIIMCOK u3 IIPUKa30B. Odopmrnenue MIOCTaHOBJICHUI,
pPacHoOpsKEHUM, YKa3aHUMN.

Tema 6. CipaBo4HO-UH(OPMAIIMOHHBbIE JOKYMEHTbI

CrpaBku, JOKJIAJHBIE, CIYKEOHbIE M OOBSICHUTEIBHBIC 3aIlKCKH,
aKThl, TUChMA, TEJIeTPaMMBbl, 5kano0bl, oT4eThl. OPopMIIeHHE aKTOB U
IIPOTOKOJIOB. Perucrpanmonubiin JIACT K MIPOTOKOIY.
NudopmanronHbsie U OTYETHBIE AOKIaAHbIE 3amucku. OdopmiieHue
JOKJIATHBIX M TOSCHUTENbHBIX 3amucok. CiyxeOHas 3amucka.
OObscuurenpHas 3amucka. CocraBiaenne mnucbMa. CHpaBkw,
OTMHCHIBAIONIME ©  TOATBEpXKIaoImme (HaKThl WM COOBITHS
MPOU3BOACTBEHHON  JeATebHOCTH. CHpaBKH, YIOCTOBEPSIONIUE
opunnueckne Gaxtel. CoCTaBICHHUE CIPABKHU.

Tema 7. JIOKYMEHTBI 110 JIHYHOMY COCTABY

[Ipukassl mo auuHoMy coctaBy. OdopmieHne mnpukasa MO JUYHOMY
cocraBy. CocraBienne pestoMe. 3asBiaeHus. Cucrema XpaHEHUS
KaJIpOBBIX TOKYMEHTOB. TpyroBas KHUXKKA.




Tema 8. Opranusanusi padboTsl ¢ JOKyMEHTAMHU

Buyrpennue nokymentsl. Mexondmue nokymeHTsl. Bxogsamue

JOKYMEHTBI. ITocnenoBarenbHOCTH BBIIIOJIHCHUS
ornepauuii odecreunBaeT BCECTOPOHHEE  PacCMOTPEHHUE,
COIIACOBaHUE, YTBEPXKACHHUE, MOAIIACAHUE JOKYMEHTA.
JIOKyMEHTHUPOBaHHUE.

Tema 9. Opranu3amusi 10KyMeHT0000pOTa M €ro OCHOBHBbIE
3TaNnbl

Joxymentoobopor. Opranuzanus JI0KyMeHTONnoTtoka. O0bem
JnokyMeHTomnmoToka. [Ipuem u 00paboTka BXOASIIMX JIOKYMEHTOB.
PaccmoTpenue nOKyMEHTOB pyKoBOACTBOM (pe3ountornusi). PabGora c
UCXOISIIMMH JTOKYMEHTaMU. AHalIU3 JOKYMEHTOOOOpPOTa U METOJbI
€ro  coBeplIeHCTBOBaHUsA. Pabora ¢  KOH(HIEHIUATbHBIMU
JIOKyMEHTaMH.

Tema 10. KomnbioTepHbie TEXHOJOTHH B 1€JIONPOU3BOACTBE

CpenctBa coCTaBlIeHUS W WM3TOTOBJICHUS JOKyMeHTOB. CpencrTBa
penporpaduun u omneparuBHoi monurpaduu. CpemcrBa 00paboTKH
TOKyMeHTOB. CpencTBa XpaHCHHs, TOWCKAa W TPAHCIOPTHPOBKH.
CpenctBa cBs3u. Co3maHue, NpUOOpETeHHE U BHEAPEHUE CHCTEM
aBTOMATHU3AIMK  JOKYMEHTAIIMOHHOTO  OOECHEeYeHHUs  YIpaBleHUs
(CALOY). IIporpammHbIe TPOAYKTHI B 00JIACTH JEIOMPOU3BOJICTBA.

4.3. IlpakTuuyeckue (CeMHHAPCKHUe) 3aHATHUS

TeMmbl mpakTUYECKHUX 3aHATUH U UX TPYLOEMKOCTh PUBEIEHBI B Ta0IUIE 4.
Tabnuna 4 — [IpakTuueckue 3aHITUS U UX TPYJOEMKOCTh

N Ne
e T
= o 9 PYAOCEMKOCTb azjeia
/ TeMBI IPaKTHYECKHX 3aHATHIA @DopMBbI TPAKTHUECKUX 3aHATHI (aac) > | pasfg
/11 JOUCIHAII-
JIUHBI
Cemectp 5
1. | Pa3memienne peKBU3UTOB [TpakTHdeckoe 3aHsATHE 3 1
JIOKyMEHTE
2. CocraBiieHne UHCTPYKIUI ITpakTrueckoe 3aHsATHE 3 1
3. | OdpopmieHrue mpHUKa30B [IpakTuueckoe 3aHsATHE 3 1
OCHOBHOMH JIEATEILHOCTH
4. | OdopMmieHHe BBIICOK U3 [IpakTuueckoe 3aHsTHE 3 1




MIPUKA30B
5. Odopmienune [IpakTuueckoe 3aHsTHE 3 1
IIOCTaHOBIICHUH,
pacnopsbKeHUH, yKa3aHuil
6. OdopmieHne akToB U [IpakTrueckoe 3aHATHE 3 1
MIPOTOKOJIOB
7. Odopmiienue ITpakTdeckoe 3aHsaTHe 3 1
JNOKJIATHBIX U
MOSICHUTENbHBIX 3aIIUCOK
8. CocraBnenue nucbMa [IpakTuueckoe 3aHsTHE 3 1
9. CocraBieHue CripaBKu [TpakTrueckoe 3aHsATHE 3 1
10. Odopmienue NpuKasza [IpakTuueckoe 3aHsATHE 3 1
T10 JINYHOMY COCTaBY
11. CocraBneHue pe3rome [IpakTuueckoe 3aHsATHE 4 1
Bcero: 34
44. JlaGopaTopHble 3aHATHS
Tewmbl 1aGOpaTOPHBIX 3aHATUHN U UX TPYIOEMKOCTh IPUBEACHBI B TAOIHIIE 5.
Tabnuma 5 — JlaGopaTopHble 3aHATHS U UX TPYIOEMKOCTh
Ne T
9 TTOEMKOCTb
HaumenoBanue 1abopaTopHbIX paboT Py > | Nepasnena
n/m (qac) JUCLUTITIUHBI

Y4eOHbIM MJIaHOM HE MPEAYCMOTPEHO

Bcero:

45. Kypcosoe npoekTupoBanme (padora)

VY4eOHBIM MJIaHOM HE MPEAYCMOTPEHO

4.6. CamocrosiTeJbHAasA padoTa 00yyaOMXcs
Bunasl camoctosiTensHON paboOThI M €€ TPYJ0EMKOCTh TPUBEACHBI B TaOIUIIE 6.

Ta6mmma 6 Buabl caMocTOATENBHOM paboThHI U €€ TPYIOEMKOCTb

Bun camocrosrensHON padOThI

Bcero, gac | CemecTtp 5, gac

1 2 3
CamocrosiTeJbHas padoTa, Bcero 57 57
U3y4eHHE TEOPETUUECKOro MaTepuasa 57 57

nquctuiinHel (TO)




KypcoBoe mpoektupoBanue (KII, KP)

pacuetHo-Tpaduueckue 3aaanus (PI'3)

BhIMoNTHEHKE pedepara (P)

[Toaroroska k Texkymemy koHTpodro (TK)

nmomairHee 3ananue (J13)

KOHTPOJIbHBIE paboThl 3a04HHKOB (KP3)

5. IlepeyeHb y4eOHO-METOAUYECKOI0 00ecneYeHHUs I CAMOCTOSTeIbHOM

padoThHI 00Yy4AKIIMXCH M0 AUCHHILIMHE (MOYJII0)
y‘le6HO-MeTOI[I/I‘l€CKI/Ie MaTCpHrajibl IJIA CaMOCTOATEIbHOM pa6OTI>I 06yqafonmxc>1 YKa3aHbI B
.. 8-10.

6. IlepevyeHb OCHOBHOI U IONOJHUTEIbHOI JTUTEPATYPHI
6.1. OcHoBHas1 JInTepaTypa
[lepeyeHb OCHOBHO¥ JIUTEPATYPHI IPUBEJICH B TAOIHIIE 7.
Tabnuua 7 — IlepeyeHb OCHOBHOM JIUTEPATYPHI

Mudp bubnuorpadudeckas ccpuika / KomnnuecTBo sk3eMIuisipoB B OubInoTeke
URL anpec (Kpome 3IEKTPOHHBIX FK3EMIUISIPOB)

AHjpeeBa B.N.
HenonponsBoacteo. M.: 3A0

«busHec-mkoa «uren-
Cunres»y, 2010.

Ky3nenon CJL

Jenonpons3BoacTBo Ha
kommbrorepe. M.: 3AO «busnec-
mxona «Muaren-Cunares»y, 2009.

Ky3nenosa T.B.

Jlenonpon3BoICTBO
(moKyMeHTanMoHHOE o0OecrieueHne
ynpasnenus) M., 2010.

6.2. JonosHuTEIbHAS JTUTEPaTypa
[TepedyeHn AOTTOTHUTENBHON JTUTEPATYPHI IPUBE/IECH B TaOIHIIE 8.
Tabmuna 8 — [lepedeHs TOMOTHATEIEHON JTUTEPATYPHI
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[udp

bubmuorpaduueckas cepika/ URL
azpec

KonuyecTBo 5K3eMILISIpOB B OMOIHOTEKE
(KpoMe 3JIeKTPOHHBIX 3K3EMIUIIPOB)

65
7163

JIokyMeHTOBEICHHE U
JTOKYMEHTAIMOHHOE
o0ecrieyeHne yrpaBJICHUS
[Tekct] : yuebHo-
METOMYECKUE KOMIUIEKCHI. Y.
O6menpodeccuoHaabHbIE
mucuuiuiieel / Pen. 5. A.
Maprymnss. - CII6. : U3a-Bo uH-Ta
ymp. u 3xonomukw, 2004. - 91 c.

15

Kupcanosa M.B., Akcenos KO.M.
Kypc nenonpousBojcTsa:
JloKkyMeHTallMOHHOE o0ecrieueHue
ynpaieHus: Yueb. nocodue. — 4-¢
n3a. — M.: UHOPA-M;
HoBocubupck: Cubupckoe
cornamenue, 2009. — 296 c. —
(Cepust «Bpiciiee 06pazoBaHue»).

Kupcanosa M.B. CoBpemenHoe
JIeJIOTIPOU3BOACTBO: Yueo.
nocodue. — 2-e uzz. — M.:
NH®PA- M; HoBocubupck:
Cubupckoe cornamenue, 2010. —
288 c. — (Cepus «Bricmiee
o0pa3zoBaHue»).

Kupcanosa M.B., Anoguna H.H.,
AxcenoB FO.M. JlenoBas
nepenucka: Yue0. mocobue. — M.:
NH®PA-M; Hosocubupck:
Cubmupckoe cormamenue, 2008. 92
c. — (Cepus «Bpicmiee
oOpazoBaHme»).

Pymbinuna  JLA.
Jlenonpon3BoaCcTBO: YUEOHUK IS
CTYI. YUPEXKACHUI cpell. mpod.
O6pa3zoBanus, 00yJarOUUXCs MO0
FOPUIMYCCKUM CIICITHATEHOCTSIM. —
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M.: MacrepcTBo; Bpicmias mkoda,
2008. — 208 c.

CrentokoB M.B. JIOKyMEHTBHI.
Jenonpoun3BoiCTBO.
[IpakTryeckoe mocodue mo
JOKYMEHTAIHOHHOMY
00€eCTICUCHHUIO e TEIIbHOCTH
HNPEAIPUATHS. — M.:
«H3maTeanpcTBO ITPIOP»,
(u3manue 7-e, mepepaboTaHHOE U
nomnonaenHoe), 2009. — 44 c.

CrenrokoB M.B., Ky3nenosa O.A.
CocraBiieHre JOKYMEHTOB Ha

koMmmbroTEpe. — M.: «lIpuop»,
2009.— 144 c.

CrentokoB M.B. CnipaBouHuK 1o
JIEJIONIPOU3BOJICTBY  (M3/1aHKE
msITOE, IepepaboTaHHOE U
nonojiHeHHOe). — M.: «[TPHOPy,
2009. - 192 c.

7. TlepeueHb pecypcoB HH()OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOI ceTH
HMHTEPHET, HeoOX0AMMBIX 1JIsl 0CBOEHHS U CIUILITHHbI

[lepeuens pecypcoB nnpopmannonHo-renekommynukannonHo cetu MHTEPHET, neobxoanMpix
JUISL OCBOCHUS TUCIUILIMHBI TIpUBEeH B Tabmuie 9.

Tabmuma 9 — Iepeuens pecypcoB mHpOpManmoHHO-TeneKoMMmyHuKamonHo cetn MHTEPHET,
HGO6XO)II/IMI>IX JJ1s1 OCBOCHUA JUCHUITIINHBI

URL angpec

HaunmenoBauue

http://www.termika.ru/dou/

UH(GOPMALMOHHBIE PECYPCHI: « QHLIUKIIONEANS JeIONPOU3BOACTBA» U
«HopmaTtrBHBIE TOKYMEHTSHI 110 I€TIOTIPOU3BOJICTBY»

http://www.i-
u.ru/biblio/default.aspx

HaY4YHOI JTUTEepaTypsl

Pycckuit I'ymanurapusiii UnTepHer-YHuBepcurer — bubnnoreka yueOHOU U

8. IlepeueHb HHGOPMALMOHHBIX TEXHOJIOTHI, UCTIOJIb3YyeMBbIX NPH
OCYHICCTBJICHNHA 06pa3OBaTeanoro nmpomoecca 1mo IMCUMIIJINHE

8.1. Ilepeyens MpOorpaMMHOro odecneyeHust

[lepedeHp UCONB3yeMOT0 IPOrPaMMHOT0 oOecrieueH s npejacTasieH B Tadbauie 10.

Tabmura 10 — [TepevyeHb MporpaMMHOTO 00eCTICUCHHUS

Ne i/t

HanmenoBanue

He npenycmorpeno



http://www.termika.ru/dou/
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8.2. Ilepeyenb HHGOPMAIHOHHO-CIIPABOYHBIX CHCTEM
Ilepedenp ucnonb3yemMbIx HH(OPMALIMOHHO-CIIPABOYHBIX CUCTEM IpecTaBieH B Tabnuue 11.
Tabmuna 11 — [lepeuens nHHOPMAIIOHHO-CIIPABOYHBIX CUCTEM

Ne i/t HaumenoBanue

He npenycmorpeno

9. MaTepl/IaJILHO-TeXHI/I‘leCKaH 6333, HCOﬁXOI[I’IMaH AJIA OCYIIECTBJICHUA

06p33OBaTeHLHOI‘O nmpoumecca 1mo JTMCUMIJInNHe
CocraB MaTepHaIbHO-TEXHUYECKOM 0a3bl mpecTaBieH B Tabmuue 12.

Tabmuua 12 — CoctaB MaTepuabHO-TEXHUIECKOH 0a3bl

Howmep aynuropun

Ne /it HanmMeHnoBanue cocTaBHOI 4acTH MaTepHaIbHO-TEXHUYECKOH Oa3bl (pu
HEOOXOIMMOCTH )

JleKMOHHAS Ay JUTOPHUS 13-05

MynbTHUMeAHiiHAS JIEKIUOHHAS ayIUTOPHS 13-05

10. q)OHIl OLHCHOYHbBIX CPEACTB 1JIfl IPOBCACHUA HpOMe)KyTO‘lHOﬁ arTrecranmum

00y4aroIuxcs no JUCUMILIMHE
10.1. CocraB (hoHma OIICHOYHBIX CPEJICTB MPHUBEACH B Tabmuie 13
Ta6muua 13 - CoctaB (hoH1a OLEHOYHBIX CPEACTB AJISl IPOMEKYTOYHON aTTeCTalluu

Bua npomexyTo4HON aTTecTaluu [IpuMepHBIil TepeyeHb OLIEHOYHBIX
CPEICTB

3auer Crrcok BONpOCOB;
3anayu.

10.2. TlepedeHb KOMIIETCHIIMNA, OTHOCSIIUXCS K JIUCIUIUIMHE, H ITAIBl UX (JOPMHUPOBAHHS B
MpolLIecce OCBOSHHS 00pa30BaTeIbHON MPOrpaMMBbI IPUBEACHHI B Tabmwuie 14.

Tabnuma 14 — IlepeueHb KOMIIETEHIIUN C YKa3aHUEM 3TaroB UX (OPMUPOBAHMS B TIPOIIECCE
OCBOEHUS 00pa30BaTENBHON MPOTrPaMMBbl

Oranbl HOPMUPOBAHKS KOMIETEHITUHN IO
Howmep cemectpa
JTUCIUATITMHAM/TIpaKTHKaM B Tiporiecce ocBoeHust Ol

[IK-4 «cnocobHocTs K opraHuzauuud 3¢G(EeKTUBHOW KOMMEpUYecKoi paboThl Ha OObBEKTe
TPaHCIOPTA, pa3padOTKe U BHEAPEHUIO PAllMOHANBHBIX IPUEMOB PaOOTHI C KIIMEHTOM

5 JIoKyMeHTOOOOPOT M IeTTOTPOU3BOICTBO
) BHenrHeToproselii U TpaHCHOPTHBINA JOKYMEHTOOO0POT
7 OKOHOMUKA OTPACIH

10.3. B kauecTBe KpUTEpPHEB OLIEHKU YPOBHS C(HPOPMUPOBAHHOCTH (OCBOCHMS) Y OOYHYaIOLIMXCS
KOMIIETEHIIMI MPUMEHSETCS MIKajla MOTYJIbHO—PEHTHHTOBOM CHCTEMBl YHHUBepcUTETa. B Tabmuie
15 mnpencraBnena 100-OamnpHast W 4-0ayutbHash IIKaNBl Ui OLEHKH C(HOPMHPOBAHHOCTH
KOMIIETEHIIUH.

Tabnuua 15 —Kpurtepun onieHku ypoBHS CHOPMHPOBAHHOCTH KOMITETEHIIUIN
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Or1eHKa KOMITETEHITUH

100-
OayuIpHAS
mKaina

4-0ayuipHas
IKasa

XapakTepucTrka chopMHUPOBaHHBIX KOMITETCHIUI

85 <K< 100

«OTJIHUYIHO»
«3a4YTCHO»

- oOywarommiicss TIyOOKO M BCECTOPOHHE YCBOWIJ IPOTPAMMHBIN
MaTepHal;

- YBEPECHHO, JIOTUYHO, TIOCJICIOBATEIBHO M TPAMOTHO €0 M3JIaracT;

- OnMpasCh Ha 3HAHUS OCHOBHOW M JIOTIOJHHTEILHOM JIUTEPATYypHI,
TECHO MPHUBS3BIBACT YCBOCHHBIC HAYYHBIC MOJOKEHUS C MPAKTHICCKON
JEATEIIbHOCTHIO HAIPABJICHHUS;

- yMeJI0 OOOCHOBBIBACT U APTyMEHTHUPYET BBIIBUTAEMBIC UM HJICH;

- JIeJIaeT BLIBOABI K 0000IICHUS;

- CBOOOJTHO BIIA/ICET CUCTEMOM CIECIIHATTU3UPOBAHHBIX TOHSATHIA.

«XOpOoIIo»
«3avYTCHO»

- 00yYaroUIuiicss TBEPIO YCBOMII MPOTPAMMHBIA MaTepHall, TpPaMOTHO U
[0 CYIIECTBY U3JIaraeT ero, ONHPasCh Ha 3HAHHS OCHOBHOM
JUTEPaTyphl,

- HE JIOIYCKAeT CYNIECTBEHHBIX HETOYHOCTEH;

- YBS3bIBACT YCBOCHHBIC 3HAHUS C MPAKTUYCCKOU JIEATEIHHOCTHIO
HaIPaBJICHUS;

- apPTYMEHTHPYET HAYYHBIC ITOJIOKCHHS,

- JIeJaeT BBIBOJBI K 0000IIEHH;

- BIIAJICET CUCTEMOM CIIEIUATM3UPOBAHHBIX TIOHATHH.

55 <K< 69

«y/I0BJIETBO-
PUTEIBHO
«3a4TEHO»

- oOyyaromuiicss yCBOWJI TOJbKO OCHOBHOW MPOTpaMMHBINA MaTepuail,
II0 CYHIECTBY M3JIaracT €ro, ONHpasChb Ha 3HAHUSA TOJBKO OCHOBHOU
JIUTEPATYpHI;

- JIOIIYCKAaeT HECYILIECTBEHHbIE OIMOKHA U HETOYHOCTH;

- WUCHBITBIBACT 3aTPYJHEHHsI B INPAKTUYECKOM IIPUMEHEHUH 3HAHUU
HaIlpaBJICHNUS,

- ¢1a00 apryMEeHTHPYET Hay4yHble MOJI0KEHUS;

- 3aTpyAHsAeTCs B (POpMyJIMPOBAaHMM BBHIBOJOB U 000OIICHMIA;

- YaCTUYHO BJIAJICET CUCTEMOH CIEUUATU3UPOBAHHBIX TOHATU.

«HEYJIOBJIETBO
PHUTEIHHOY
«HE 3aUTCHO

- oOyyaromuicsi He yCBOWJI 3HAYUTEIIFHOW YacTH MPOTPAMMHOTO
Marepuana;

- JIONyCKAaeT CYIIECTBEHHbIE OMMOKM M  HETOYHOCTH
paccMOTpeHUH PoOIeM B KOHKPETHOM HalpaBlIeHUH;

- HCTIBITHIBAET TPYAHOCTH B MPAKTUYECKOM ITPUMEHEHUH 3HAHUIA;
- HE MOXKET apryMEHTHPOBATh HAyYHBIE TTIOJI0KEHUS;

- He (hOpMyJIMPYET BBIBOJOB U 0000IIEHUH.

npu

10.4. TumnoBbie KOHTPOJIbHBIE 33/1aHUS UM UHBIE MAaTEPUATIBI:
1. Bompocs! (3aaun) u1st 9k3ameHa (tadbnumna 16)

Tabmuia 16 — Borpock! (3a1a4um) it SK3aMeHa

No m/mt

[lepeuens BonpocoB (3a7a4) A7 3K3aMeHa

VY4eOHBIM MJIaHOM HE MPEAYCMOTPEHO

2. Borpocs! (3amaun) ams 3aueta / auddepeHunpoanHoro 3adera (tadbauma 17)
Tabnuma 17 — Bonpocs! (3agaun) 1ist 3auera / nudd. 3auera

Ne /1t

[Tepeuenp BompocoBs (3aaa4) s 3auera / auddepeHmpoBaHHOTO 3a4eTa

1. ®yHKUUMU TOKyMEHTA.

2. Cucremsl JAOKYMCHTAaIUH.

3. TpeboBaHUS K COCTaBY PEKBH3UTOB.
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O6urme TpeboBaHUS K 0()OPMIICHUIO PEKBU3UTOB.
BrnaHku JOKYMEHTOB.

Knaccugukamusi TOKyMEHTOB.
OpraHu3aiMoOHHbIC IOKYMCHTHI.

IIpuka3s 10 OCHOBHOM IEATEIBHOCTH.

© © N oo g &

Beinncka u3 npukasa.

10. TTocTaHoBNEHUS, paCTIOPSHKCHUS U yKa3aHUSI.
11. Axr.

12. TIpoTtoko.

13. JlokiagHast 3aImcKa.

14. CnyxeOHas 3ammcka.

15. TIucemo. CrpaBka.

16. TIpukas mo JIUYHOMY COCTaBY.
17. Pe3rome.

18. 3asBnenue.

19. TpynoBast KHUXKKA.

20. Opranusanust paboThI ¢ TOKYMEHTaMH.

21. Opraam3anus JOKyMEHTO000poTa.

22. Tlpuem u 00paboOTKa BXOAIINX JOKYMEHTOB.
23. PaccMoTpeHne TOKYMEHTOB PYKOBOACTBOM.
24. PaboTa ¢ UCXOISIIMMU TOKYMEHTAMHU.

25. AHanmu3 JOKyMEHT0000poTa.

26. Pabora ¢ koH(UIEHINATBHBIMHA JOKYMEHTAMH.

217. KOMHBIOTepHBIe TCXHOJIOTUHU B ACJIOIIPOU3BOIACTBC.

3. Tembl U 3ajaHKe JUIS BBITOJHEHHUS KYpCOBOM paOOTHI / BHITOJHEHHS KYPCOBOTO MPOEKTA
(tabauma 18)

Tab6nuima 18 — [puMepHbIii TepedeHsb TeM IS BBIMOJHEHUS KYPCOBO# paboThI / BHITIOTHEHHS

KypPCOBOTO TIPOEKTA

No 11/ [IpumepHBIii TepedeHb TeM ISl BBITOJIHEHUS KYpPCOBOM paOOThI / BHITOTHEHUS
°n/m
KypPCOBOTO IPOEKTa

Y4eOHBIM IJITAHOM HE MPETyCMOTPEHO

4. Bonpocsl [uis MPOBEIeHUsI TPOMEKYTOUHOM aTTecTalluy MpH TeCTUpOBaHuU (Tabnuna 19)

Ta6mmna 19 — [IpumepHsIil mepedeHb BOIPOCOB ISt TECTOB

Ne n/m [IpuMepHBIil mepeyeHb BOIPOCOB ISl TECTOB
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He npenycmoTrpeno

5. KoHTpoJibHBIE ¥ TPAKTUYECKUE 3a/1auH / 3aJIaHus 110 AUCIUIUIHHE (Tabmuia 20)
Tab6muia 20 — [TpumepHbIii epeueHb KOHTPOJIBHBIX U MPAKTUYECKUX 3a/1a4 / 3aJaHui

Ne i/m [TpuMepHbIii IepeueHb KOHTPOJIbHBIX U TPAKTHUECKHX 3a1a4 / 3aaHuit

IIpakTnyeckue 3aganue N1

1.3arpy3utb TekcTOBBIN penakTop (¢ yueroM 3HaHu# [1K)

2.Haneuyaratb JJOKYMEHT:

JlomKkHOCTHAS HHCTPYKIIUS OTBETCTBEHHOTO 32 BeJIEHUE IETIONPOU3BOJICTBA B
YUpEXJIEHUU (CceKpeTapst)

1. O6uue nonoxeHus

2. O6s13aHHOCTH

3. [Ipaga.

IpakTuyeckue 3axanue N2

Lenp: @opMupoBaHUe HABBIKOB O()OPMIICHUS] PEKBU3HUTOB JICIIOBBIX TOKYMEHTOB.

IpakTuyeckne 3axanue N3
[Toctpoenue u peanu3aius padOThl CHCTEMBI JJIEKTPOHHOTO JJOKYMEHTO000POTA.

10.5. Meroanyeckue Marepuaibl, ONpEeIAIONe MPOLEeIypbl OLEHUBAHUS 3HAHUH, yMEHUI,
HABBIKOB U / WM OTBITA JEATEIHHOCTH, XapaKTEPU3YIOMUX 3Tanbl (HOPMUPOBAHHUS KOMIETECHIIUH,
conepsxkarcs B [TonoxkeHnsax «O TekyleM KOHTPOJIE YCIIEBAEMOCTH U ITPOMEXYTOUYHOHN aTTECTALMH
crynentoB ['YAII, oOydarommxcst mo mporpammaM Beiciiero oOpa3zoBaHus» U «O MOIyJIbHO-
PEUTHHIOBOM CHCTEME OLIEHKH KauecTBa yueOHOH paboThl cTyneHToB B 'Y All».

11. MeToguveckue yKazaHus sl 00y4arouuxXcsi M0 OCBOCHUIO TUCIIUILINHBI

Lenbro TUCIUITIIMHBI SBJISETCS — MOIY4YE€HUE CTYACHTaMH HEOOXOIUMBIX 3HAHUH, YMEHHUH U
HaBbIKOB B 00JIaCTU CHCTEM JJOKYMEHTAIMU U CUCTEM JTOKYMEHTOO00POTA.

Metoauyeckue ykazaHus AJ1s1 00y4arOIIUXCH 10 OCBOCHUIO JICKIIMOHHOI0 MaTepuaJjia

OcCHOBHOE Ha3Hau€HUE JIEKIIMOHHOIO MaTepuana — JIOTMUECKH CTPOMHOE, CHUCTEMHOE,
ri1y0oOKOe U SICHOE M3JI0KeHHe yuyeOHoro marepuana. HazHaueHne COBpEMEHHOM JIEKIIMK B paMKax
JUCUUIUIMHBL HE B TOM, YTOOBI MOJYYUTh BCIO HHGPOPMALMIO MO TeMe, a B OCBOCHHUH
(GyHITaMeHTaJIbHBIX TPOOJIEM TUCIUIUIMHBI, METO0B HAYYHOI'O MO3HAHMSI, HOBEUIINX JTOCTHKEHUN
Hay4yHOH Mblciu. B ydueOHOM  mpomecce  JIeKUIUs  BBINOJHSET  METOJIOJIOTHYECKYIO,
OpPraHM3alMOHHYI0 M MHQOpPMAIMOHHYIO (QYHKIUHU. Jlekuus packpblBaeT MOHATUHHBIM ammapar
KOHKpPETHOW o00nacTu 3HaHusA, €€ NpoOJeMbl, JTaeT MLeJIbHOE NpPEeACTAaBICHHE O AMCLUUIUIMHE,
IMOKAa3bIBACT B3aUMOCBA3b C JPYTUMU JUCHUILIMHAMHU.

IInanupyemble pe3yabTaThl IPU OCBOCHUH 00YYAIOIMMCS JEKIIMOHHOIO MaTepyaa:

— IOJIy4YEeHUE COBPEMEHHBIX, LIEJOCTHBIX, B3aMMOCBSI3aHHBIX 3HAHWUW, YPOBEHb KOTOPBIX
ONPEIIEAETCS EIEBOM YCTAHOBKOM K Ka)K/10M KOHKPETHOM TEME;

— IIOJIyYCHHE OIbITa TBOPUECKONW PabOTHI COBMECTHO C IIPEIOIaBaTEIIEM;
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— pa3BuUTHE  NOPOPECCHOHATBHO—JICNIOBBIX  KauyecTB, JIIOOBU K  TpeAMETy H
CaMOCTOSITEJILHOTO TBOPYECKOI'O MBIIITIEHHUS.

— HOsBJIEHUE HEOOXOAMMOIO HHTEpECca, HEOOXOIUMOTO ISl CAMOCTOSTEIbHON PabOTHI;

— TOJY4YCHHE 3HAaHMM O COBPEMEHHOM YPOBHE PAa3BUTHUS HAYKH U TEXHHKH U O IPOTHO3€
UX pa3BUTHs Ha OnMKaiiue rojsl;

— HayyuTcsd METOJMUYECcKH o0pabaTbiBaTh MaTepuall (BbIAEIATh I1aBHBIE MBICIHU U
IIOJIOKEHMSL, IPUXOAUTh K KOHKPETHBIM BbIBOZAM, IIOBTOPATH UX B PA3JIMYHBIX (POPMYIHPOBKAX);

— MOJIy4YeHHE TOYHOTO MMOHMMAaHUS BCEX HEOOXOJMMbIX TEPMUHOB U MTOHATHH.

JIeKUMOHHBII ~ MaTepuajg  MOXKET  COIpPOBOXKAATbCA  JEMOHCTpAlUel  ciaijoB U
UCIOJb30BAHUEM PA3JaTOYHOIO MaTepuaja IpU MPOBEICHUM KOPOTKHMX JUCKYCCHH 00
0COOEHHOCTSIX IPUMEHEHHUS OTJCIBHBIX TEMATHK O JUCIUTUIMHE.

CrpyKTypa OpeloCTaBIeHUs JEKIIMOHHOIO MaTepraa;

- BBOJHAs 4acTb — IIOKAa3bIBACT IIEPEYCHb PACCMATPUBACMBIX B JIEKIIMM BOIPOCOB, HX

aKTyaJIbHOCTb JJISl TIPAKTHKU pabOThl TPAHCHOPTHOM CHUCTEMBI, CBS3b JICKIIMOHHOTO MaTepuala C
NpEABIAYIIAM U IOCIEAYIOIMM MaTepuagaMu; AAeTCs NepedeHb OCHOBHOM M JIONOJHUTEIbHOMU
JIUTEPaTypHl 110 TEME, BKIIIOYAsl PyKOBOSIINE TOKYMEHTHI;

- OCHOBHasI YacCTh — [10CJIEJOBATEIbHO ITOKA3bIBAIOTCS BHIHOCHMBIE BOIIPOCHI, PACKPBIBAIOTCS
TEOPETUUYECKHE MOJI0KEHMSI; IOKA3bIBAIOTCS. OCHOBHBIE pacUETHbIE (POPMYJIBL;

- UTOroBas 4YacTb — IOJBOJATCS UTOTM 3aHATUSA, aKTYaIU3UPYIOTCS Hauboyiee BaKHbIE
BOIIPOCHI; ONPEAEIIAECTCA TeEMAaTHKa OyAYIMX MPAKTUUYECKUX 3aHATUHN 1O Teme; NaéTcs 3aJaHue Ha
CaMOCTOATEIIBHYIO ITIOArOTOBKY; IPOU3BOJATCA OTBETHI HA BOIIPOCHI.

JlekuMst CONpPOBOXAAeTCsl BU3YaJIbHBIM DPSJIOM — MYJIbTUMEIUIHON mpe3eHTalueH,
MO3BOJISIONICH JTOBOAMTH 10 00ydYaeMbIX BHU3yalbHBIE 00pa3bl, OOJHK 00CYKIaeMbIX OOBEKTOB,
CXEMBI H Ta6J'II/IHI>I. OTI[GJ'IBHBI@ MOJIOKCHHUA JICKOMKU MOTYT COIIPOBOXIATHCA IMPOCMOTPOM
BUJIEOPSIA.

B Xone neKUMOHHBIX 3aHATUH OOy4YarOUIUMCS PEKOMEHAYETCSl BBIMOJIHATH CIEAYIOIINe
neiicTBusi. BecTu KoHCIeKTUpOBaHUE yuyeOHOTro Marepuana. KoHCIEeKT BeJeTcsl, oTMedass OCHOBHOM
MaTepuai — ONpeesieHus, IEPeYHH, OCHOBHbIE 3aKOHOMEPHOCTH, (hopMyJibl U cxeMbl. HeoOxomumo
oOpaliaTh BHUMaHue Ha KaTeropuu, (GOpMyIHpPOBKHU, PACKPHIBAIOLINE COAEpPHKAHUE TE€X WM MHBIX
SBJICHUM U IIPOLIECCOB, HAyYHbIC BBIBOABI U IPAKTUYECKUE PEKOMEHIALUU 110 UX NPUMEHEHHUIO.
3azaBaTh IPENOAABATEINIO YTOUHSIOIINUE BOIPOCH! C LEIbI0 YACHEHUS TEOPETUUECKUX IOJOKEHHM,
paspeleHus CIIOPHBIX CUTYALIU.

XKenarenbHo OCTaBUTH B pabOUYMX KOHCIIEKTAX I0JIs, HA KOTOPhIX BO BHEAYAUTOPHOE BpEMs
MOXHO ClelaTh IIOMETKM U3 PEKOMEHJOBAaHHOM JIUTEPATYpPbl, JONOJHSIOIIME MaTepuall
NPOCIYIIAaHHON JIEKIMHM, a TaKXke MOJUYEepPKUBAIOIIME OCO0YI0 BaXHOCTh TE€X WM MHBIX
TEOPETUYECKUX ITOJI0KEHUMN.

ConepkaHue JEKIMM HE BOCHPOM3BOAUT IOJHOCTBIO YUEOHYIO JINTEpaTypy — JEKTOp
aKLEHTUPYET BHUMAHHUE Ha TJIaBHBIX, OCHOBHBIX M OCOOEHHBIX acleKTaX M3ydeHHus TeMbl. JIeKius
COIIPOBOXKAAETCS MPUMEpPAMH U3 IPAKTUKHU TPAaHCIOPTA.

Metoauyeckue ykazaHusi A1 00y4arOIIUXCH M0 YYACTHIO B CEMHHAapax

CeMuHap — ouH U3 HauOoJiee CIOXKHBIX U B TO K€ BpeMs IJIOJJOTBOPHBIX BUIOB ((popM)
BY30BCKOTO OOy4Y€HMsI U BOCIMTAHUs. B yCIIOBHSX BbICIIEH IIKOJBI CEMHUHAp — OJMH W3 BHJIOB
MPaKTUYECKUX 3aHSITUN, MPOBOAMMBIX I0J PYKOBOJCTBOM IPENOJABATENsl, BEIYIIErO HayudHbIE
MCCIIEIOBAHMsI TI0 TEMAaTUKE CEMUHApa U SBISIOLIETOCS 3HATOKOM JIAaHHOM MPOOJIEMBI WM OTPACIH
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HayyHOro 3HaHusA. CeMHHAp TMpeIHa3HA4yaeTcsl s YIIayOJIeHHOTO W3YYCHHs IUCIHUILTUHBI H
OBJIQJICHUSI METOJOJIOTHEH NPUMEHHUTEIBPHO K OCOOCHHOCTAM H3y4aeMoul oTpaciu Hayku. [lpu
W3YYCHUH JUCIUILTUHBI CEMHHAP SIBISIETCS HE MPOCTO BUIOM MPAKTUUYECKUX 3aHITHMA, a, HAPSY C
JIeKIMeH, OCHOBHOM (hopMoii y4eOHOTO mpoIiecca.

OCHOBHOH 1IeNBIO AJI1 00yYaroUIerocs SABJISETCsS CUCTeMaTu3alus U 0000IIeHrne 3HaHUil 110
U3y4aeMoi Teme, paszzueny, popmMupoBaHUE yMEHHs pabOTaTh C JIOMOJIHUTEIbHBIMU HCTOYHUKAMHU
nH(OpMAIIUY, COMOCTABISITh M CPAaBHUBATh TOYKU 3pPEHUS, KOHCICKTHUPOBATH IPOYUTAHHOE,
BBICKA3bIBaTh CBOIO TOYKY 3pEeHHs] M T.I. B COOTBETCTBUU C Beaylled TUAAKTUYECKOW LENbIO
COJIEp’)KaHUEM CEMHUHAPCKUX 3aHSATHH SBISIOTCS Y3JIOBbIE, Hanboee TPyAHBIC IS MOHUMAHUS U
YCBOGHHSI TEMbI, pas3fenbl AucUUIUIMHBL. Crenudukoil naHHOM QOpMbI 3aHATUN SBISETCS
COBMECTHas paboTa mpernoAaBareliss ¥ 00yJaroIerocs Hajl PeIIeHUEM MMOCTABICHHON MPOOIeMEbI, a
MIOMCK BEPHOTO0 OTBETAa CTPOUTCS Ha OCHOBE YEpEJAOBAHUA HHAWBUIYATbHOM U KOJUIEKTHBHOMN
NESTEIILHOCTH.

[Ipu moAroToBKEe K CEMUHAPCKOMY 3aHSATHUIO MO TEME MPOCIYIIAHHOMN JIEKIUHU HEOOXOIUMO
03HAKOMHTHCS C IJIAHOM €r0 MPOBEICHUS, C JUTSPATypOld M HAyYHBIMH ITyOIHKAIUSMU [0 TEME
ceMHHapa.

Mertoauyeckue ykKazaHusl AJdsl OO0y4YAIOIIMXCA 10 MPOXOKICHUI0 MNPAKTHYECKHUX
3aHATHI

[IpakTuyeckoe 3aHATHE SBISETCS OJHOM M3 OCHOBHBIX (DOpPM OpraHu3anuu y4eOHOTrO
IpoLecca, 3aKIoYarollelics B BBIOJHEHUH OOy4YaroLMMUCS O]l PYKOBOJACTBOM IIperojaBaTess
KOMIUIEKCAa Y4YeOHBIX 3aJaHUMl C LEeNbl0 YCBOEHHUS HAayYHO-TEOPETUYECKUX OCHOB Yy4eOHOM
JUCLUIUIMHBL, TPUOOPETEHUSI YMEHUH 1 HAaBBIKOB, OIBITA TBOPUYECKON AEATEIbHOCTH.

[lenpl0 MPAKTUYECKOTO 3aHATUS Ul OO0yYarollerocsl sBIseTcs NPUBUTHE OOy4aroIeMmcs
YMEHHH U HaBBIKOB IPAKTUYECKOU JEATEIBHOCTH 110 U3y4aeMOU JUCLIUILINHE.

[Tnanupyemsble pe3ynbTaThl IPU OCBOSHUH 00yJaroeMcs MPaKTHYECKUX 3aHATUHI:

— 3aKperuieHue, yriayOseHue, paclIMpeHue U AeTalu3anus 3HaHUM IpyU peleHUH
KOHKPETHBIX 33]1a4;

— pa3BUTHE  II03HABATENbHBIX  CIIOCOOHOCTEW,  CaMOCTOSATENIBHOCTH  MBILUICHHS,
TBOPYECKON aKTUBHOCTH;

— OBJIaJICHHE HOBBIMH METOJaMU U METOJUKAMHU M3y4eHHs] KOHKPETHON yueOHOM
JVCLATIIINHBI;

— BbIpa0OTKa CHOCOOHOCTH JIOTUYECKOTO OCMBICICHHS TIOJIYYEHHBIX 3HAHUM 7
BBITIOJTHEHUS 3a/1aHUN;

— obecrneueHyne pallMOHAIBHOIO COYETAHUS KOJJIEKTMBHOM M MHAMBHUIYalIbHON (GopM
o0OyueHusl.

QyHKINY TPAKTUYECKUX 3aHATUH:

— IO3HaBaTeJbHAS;

— pa3BUBAIONIAs;

—  BOCIHTATEITbHAS.

[To xapakTepy BBINOITHIEMBIX 00yUYaAIOIIMMCS 3aJJaHUH TI0 MPAKTUIECKUM 3aHATUSIM
MOJIPA3IENAIOTCS Ha:

— O3HAKOMHTEIbHBIC, TIPOBOJIUMBIE C IENBI0 3aKPEIICHHS] U KOHKPETH3AIMH U3yYSHHOTO
TEOPETHYECKOTO MaTepHara;

—  aHAMTUYECKHE, CTaBSAIIUE CBOCH IEIBIO IMOJIyYeHHE HOBOW HMH(OpPMAIMA HAa OCHOBE
(hopMaM30BaHHBIX METOJIOB;

— TBOpYECKHE, CBSA3aHHBIC C TOJy4SeHHEM HOBOW HH(OpPMAIMH IyTEM CaMOCTOSTEIBHO
BBIOpAHHBIX TOJIXO0B K PEIICHHUIO 3a]1a4.
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@opMBI OpPraHM3alMM MPAKTHYECKUX 3aHATHHA ONPENESAIOTCS B COOTBETCTBUHM  CO
cneun(UYecKUMU OCOOCHHOCTSAMU Y4eOHOW ITUCHMIUIMHBI W LelnIMu oO0ydeHus. OHU MOTyT
IIPOBOJUTHCS:

— B MHTEPaKTUBHOW (hopMe (pelieHre CUTYalMOHHBIX 3a/1a4, 3aHATHUS 110 MOJEITUPOBAHUIO
peanbHBIX YCIOBUM, JEIOBbIE WIPBI, WUIPOBOE IPOCKTUPOBAHUE, HWMUTALMOHHBIC 3aHATHS,
BBIE3/IHbIE 3aHATHSI B OpraHu3auuu (MpeanpusArtus), AeiaoBas ydyeOHas Wrpa, pojeBas urpa,
IICUXOJIOTMYE€CKUI TPEHUHT, KEIC, MO3rOBOM IITYpM, IPYIIIOBBIE JUCKYCCHH);

— B HE HMHTEPAaKTUBHOW (opMme (BBINOJIHEHHE YNPaKHEHHH, pElIeHHWEe TUIOBBIX 3ajad,
pelleHre CUTYallMOHHbIX 3aJa4u U JIpyroe).

MeTtoauka npoBeIEHUS MIPAKTUYECKOTO 3aHATHS MOXKET OBITh Pa3IMYHOU, IPH ITOM BaKHO

JOCTHIKCHHUC OGH.ICﬁ OCIn JTUCIUIIIINHBI.

TpeGoBanus K NPOBeIeHNI0 NPAKTHYECCKUX 3aHATHI

[IpakTHyeckue 3aHATUsS HaIpaBleHbl Ha (OPMUPOBAHUE Y CTYICHTOB NMPOGECCHOHAIBHBIX U
HPAaKTHYECKUX YMEHHH, HEOOXOAUMBIX Ul U3YUYEHUsI OCIEAYIOMUX yYeOHBIX JUCHUIUIMH: BBIIOIHATD
OIllpe/ieJIeHHbIE  JIeHCTBMA, OINEpaluyd, HeoOXoAuMMbIE B Iocienyroule  mnpodeccuoHanbHON
AeATenbHOCTH (B Ipolecce Y4eOHOW M TNPOM3BOJCTBEHHOW IPAKTUKM, HAMUCAHHS BBITYCKHOMN
KBaJIM(pUKaIMOHHOW pabotel). Hapsny ¢ dopmupoBanueM yMmMeHHH U HaBBIKOB B IIpolecce
MPAKTUYECKUX 3aHIATHHA O0O0O0OIIAOTCS, CHUCTEMATU3UPYIOTCA, YIIYONSIOTCS W KOHKPETH3UPYIOTCS
TEOPETHUYECKHE 3HAHMA, BbIPAOATBHIBACTCS CIOCOOHOCTh M TOTOBHOCTH MCIOJIB30BAaTh TEOPETHUYECKUE
3HaHUs Ha MpaKTHKe, pa3BUBAIOTCS MHTEJJIEKTyalbHble yMeHus. [Ipu BeiOOpe comepikaHus U oobema
HPaKTHYECKUX 3aHATUI ClleyeT MCXOIUTh M3 CIIOKHOCTH Y4eOHOro MaTepuajna AJsl YCBOGHUS, W3
BHYTPUIIPEIMETHBIX U MEXKIPEIMETHBIX CBS3€H, M3 3HAYMMOCTH H3YyYaeMbIX TEOPETHUECKHX
MOJIOKEHUHN Ui TMpeJCcTosAIel MpopecCUOHAIbHON AEATENbHOCTH, U3 TOr0, KaKO€ MECTO 3aHUMAET
KOHKpeTHasi paborta B mpouecce (GOpMUPOBAHUS LIETOCTHOIO MPEACTABICHUS O COJAECpP)KaHUU y4eOHOM
JUCLUIUTAHBI.

Marepuai, BBIHOCUMBIH Ha IPaKTHYECKUE 3aHATHS TOTDKEH:

- coJIepKaTh COBPEMEHHbIE IOCTH)KEHHUS HAYKH U TEXHUKU B 00J1aCTH U3y4aeMOM AUCIUILINHBI;

- OBITH MAKCUMAJIHO NPUOIIIKEH K peaabHOM Mpo(hecCHOHAIbHOM NesTeIbHOCTH BBIITYCKHUKA;

- ONMPATHCSI HA 3HAHMSA U YMEHMs YK€ C(OPMHUPOBAHHBIE Yy CTYJCHTOB Ha MPEALIECTBYIOIIUX
3aHATUAX 10 JAaHHOW MM oOecredMBaroIleil MMCLUIUIMHE, MOAJCP)KUBATh CBA3b TEOPETHUECKOTO H
MIPAKTUYECKOTO 00yUeHMS;

- CTUMYJIUPOBATh MHTEPEC K U3YyUECHUIO AUCIUTLIUHBI;

- OIIUPATHCS HA OPIraHU30BAaHHYIO CAMOCTOSATENILHYIO pabOTy CTYAEHTOB.

[Tpy moaroToBKe K MPAaKTUYECKHUM 3aHATHSIM OOYyYaroIMMCcs HEOOXOAMMO H3YYUTh OCHOBHYIO
JUTEpaTypy, O3HAKOMUTHCS C JOINOJHHUTEIbHOM JINTEpaTypoil, HOBBIMH IyOIMKALUsAMH B
NEePUOANYECKUX U3IaHUAX: XKypHalaX, ra3eTax u T. A. [Ipu 3ToM ydecTb peKOMEHIALUH IPenoaaBaTes
u TpeboBaHUS y4yeOHOW mporpammbl. B Xone MOArOTOBKM K IMPAKTUYECKUM 3aHATUSAM HE00XOIMMO
OCBOMTb OCHOBHBIE MOHATUSL U METOJUKHU pacyera IoKa3aTesel, OTBETUTh HA KOHTPOJIbHBIE BOIIPOCHL. B
TEYEHUM MPAKTUYECKOrO 3aHATUS CTYJIEHTY HEOOXOAMMO BBINOJHUTb 3aJaHMs, BbIJAHHBIE
npernojaBaTeseM, YTO 3a4MTHIBACTCS KaK TEKyllas paboTa CTyJeHTa W OLIEHHBAETCS IO KPUTECPHSM,
npejcTaBiIeHHbIM B MyHKTe 10.3 HacTosILel nporpaMMsl.

Ha xaxmoe mnpakTudeckoe 3aHATHE pa3padaThIBaeTCsl CIEHUAIbHOE 3aJaHue CTYACHTaM,
NIPU3BAHHOE 00ECIIEUYNTh METOAMYECKOE COMPOBOKIACHHE HMX paboThl B xoxe 3aHsTusA. CoxepikaHue
9TOro 3aJaHus ompenensercs kagpenpoi. IlpakTuueckoe 3aHATHE COCTOUT U3 TPEX OCHOBHBIX YaCTEH.
Bo BcTynuTensHON 4acTH MPOBOAUTCS NMPOBEPKAa TOTOBHOCTH CTYJCHTOB K 3aHATHIO U MHCTPYKTAX IO
TEeXHUKE Oe30macHOCTH (IIPU HEOOXOOUMOCTH), paclpesieieHHe CTYJCHTOB 10 Y4eOHBIM TOYKaM U
OIIpe/IeJIEHHE MTOCIEI0BATEIbHOCTH PA0OThl HA HUX. B OCHOBHO 4acTH 3aHATHS CTYIEHTHI BBITOIHSIIOT
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3aJlaHue, a KOHTPOJIb €ro MCHOJHEHUs (ITOJHOTAa U Ka4eCTBO) M MOMOILb OCYILECTBISET PYKOBOJUTENb
3aHATUA. B 3aKIIIOYNTENbHOM YaCTH PYKOBOJAUTENb 3aHATHUS MOJBOJAUT UTOTH 3aHATH, TaeT 3aJaHie Ha
CaMOCTOSITETILHYIO paOOTy TPYIIIE U OTAEIbHBIM CTYACHTAaM.

MeToanyeckne yka3aHusi JJs1 O0OyYAIOIIUXCS MO TPOXOKIACHUI0 CAMOCTOATENbHOMN
padoTshI

B Xxone BBIMOTHEHHS CaMOCTOSITEIBHON pPa0OThI, OOYYAIOMIMKCS BBINOJIHSAET PabOTy IO
3aJJaHUI0 U TIPU METOJMYECKOM PYKOBOJCTBE TMpemnojaBareis, HO 0e3 ero HemocpeiCcTBEHHOTrO
y4acTHs.

Jlist oOydvaromuxcss 1Mo 3a09HON Qopme OoO0ydeHUs, caMOCTOsATeIbHas padoTa MOXKET
BKJIIOYATh B ce0s1 KOHTPOJIBbHYIO paboTy.

B mporiecce BBIOJHEHHS CaMOCTOSITEIIBHON pPa0oOThI, y oOywaromierocs (Gopmupyercs
1esiecoo0pa3Hoe TUIaHUPOBaHHE pabouero BpeMeHHU, KOTOPOE MO3BOJSET UM Pa3BUBATh YMCHUS U
HaBBIKH B YCBOCHHUU U CUCTEMAaTHU3aI[MK MPUOOPETACMbIX 3HAHUH, 00ECIIeYMBAET BEICOKUN YPOBEHB
YCIIEBaEMOCTH B MIEpUOJT 00yUEHHsI, TOMOTaeT NOTYYHTh HABBIKH IOBBIIICHHUS MPO(HECCHOHAIEHOTO
YPOBHSI.

MeTtoauyecKUMH ~ MaTepuallaMd,  HalpaBISIONIMMUA  CaMOCTOSITEIBHYIO paboty
00yJarOIUXCsI SIBJISTFOTCSI:

— y4eOHO-METOJMYECKUN MaTepHal Mo JUCIUTUINHE;

—  METOJMYECKHE YKa3aHWs IO BHITIOJHCHUIO KOHTPOJIBHBIX padoT (I 00YJArOIIUXCS TI0
3a04HOM (hopMe oOyueHus).

MeToanueckue YKa3zaHusi ISl 00yYaWIMXCS MO TPOXOKIECHUIO MPOMEKYTOYHOI
aTTeCTAlMHU

IIpomesxyTouHas arrecranus oOyuaromuxcs NIpeyCMaTPUBAET OLICHUBAHUE
MIPOMEXYTOUHBIX M OKOHYATENbHBIX PE3yJIbTaTOB OOyueHHUs Mo aucuuiuinHe. OHa BKIIIOYAaeT B
ce0s:

— 3a4eT — 3TO (QopMma OIEHKU 3HAHHM, MOJYyYEHHBIX O00yYarolMMCA B XOJ€ H3y4eHUs
y4eOHOM AMCUUIUIMHBI B IIEJIOM HJIM MPOMEKYTOYHas (IO OKOHYAHUM CEMECTpa) OLIeHKa 3HaHWH
00y4aroImuMcs 10 OT/IEJIbHBIM pa3ziesiaM JAUCIUIUIUHBI ¢ aTTECTAllMOHHOMN OLIEHKOM «3a4TEeHO» WU
«HE 3a4TCHON.

CucremMa OIEHOK IIpUM IPOBEJCHUM IPOMEXYTOUHOM aTTECTAlMM OCYIIECTBISAETCS B

COOTBETCTBUM C TpeOoBaHusamu [lomoxenunit «O TeKymeM KOHTPOJE YCHEBAEMOCTH H
MPOMEXYTOUHOM arrectaruu cryaeHToB ['YAII, oOywaromuxcs 1Mo MporpaMMaM BBICIIETO
oOpazoBanusi» U «O MOIYTbHO-PEUTHHTOBON CHCTEME OIEHKM KadecTBa Y4eOHOW paboThI
cTyneHToB B ['YAID».
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