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AnnHoranus

JucuumnimHa «AJIMHHHCTPAaTUBHBIE CHUCTEMbl U O(QUCHBIE TEXHOJIOTUHW» BXOJIUT B
o0Opa3oBaTelbHyI0 IPOrpaMMy BBICHIETO OOpa3oBaHHMs — MporpaMMy OakajaBpuara I0
Hanpasnenuto moarotoBku 09.03.03 «[Ipuknagnas mHbOpMaTHKa» HANPABIECHHOCTU
«[Ipuknannas napopmarrka B skoHOMHKe». Jluciurumna peanusyercs kadenpoit «Ne82».

JlucrumiinHa HatesieHa Ha ()OPMHUPOBAHUE Y BBITYCKHUKA CIEIYIOUINX KOMIIETECHIIHIA:

ITIK-1 «CriocoOHOCTh TPUHUMATh y4acTHE BO BHEIPECHUU HHPOPMAITMOHHBIX CUCTEM

I1K-2 «CnocobHOCTh HacTpauBarth, AKCILTYaTUPOBATH u COTIPOBOXK/1ATh
WH(OPMAIMOHHBIE CUCTEMBI 1 CEPBHUCHI»

[IK-4 «cmocoOHOCTh  OCYNIECTBISTH BEACHHWE ©0a3bl JAHHBIX W MOAJCPKKY
HH()OPMAITMOHHOTO 00ECIIeYEHUS PEIICHHS] TIPUKIIATHBIX 3a71a9)»

[TpenogaBaHvie MUCIUTUTHHBI TPEyCMATPUBACT CICAYIONIHE (OPMBI OpPraHU3aAUN
yueOHOro mpolecca: JIeKIUU, 1Tab0paTOpHbIE 3aHATHS U CaMOCTOSTENIbHAS PadoTa CTYACHTOB.

[TporpaMMoil TUCHUTUIMHBI TPEyCMOTPEHBI CISAYIOUINE BUIBI KOHTPOJIS: TEKYIIUN
KOHTPOJIb YCIIEBAEMOCTH, IPOMEKYTOUHAS aTTecTaus B (hopMe IK3aMeHa.

OO0mast TpyI0EMKOCTb OCBOCHHMSI JUCIUIUIMHBI COCTaBIsieT 4 3a4eTHBIX eAUHMIIbI, 144
YacoB.

S3bIK 00yYCHHS IO JUCIUTIINHE - «KPYCCKHMA »



1. TIlepeueHb IUIaHUPYEMBIX PE3yJIbTATOB OOYUYEHHUS O AUCLUIINHE
1.1. Ilenu npenogaBaHus UCIUTUTUHBI

Llenpto mpenogaBaHus JAaHHOW JAUCHUIUIMHBL SIBIISIETCS OOydeHHE CTYIEHTOB
pa3IMYHBIM METOAAM M CIIOCOOAM NMPUMEHEHUS! COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTUH
Ha OCHOBaHMHU OOIIeH KOHLENIINY aIMUHUCTPATUBHOTO MEHEKMEHTA.

CopnepxaHue IUCHUUIUIMHBI OXBaThIBA€T KPYr BOIIPOCOB, CBSI3aHHBIX C OJHOM U3
BOXHEHIIMX 3a7ad COBPEMEHHOTO YIPABICHHS - palMOHAJIBHOW OpraHu3anueil paboThl
CIIy’KalllUX, JesITeIbHOCTh KOTOPBIX HpoTekaeT B o¢uce, odbopynosanHoM IIK u ocHaménHom
coBpemeHHbiMH WT. Opranuzanusi Takod JeSATENBHOCTH OazupyeTrcs Ha METOAOJIOTHU
a/IMUHUCTPAaTUBHOTO MEHEJKMEHTA,- OJHON W3 OTpacieid Hayku o0 YHIpaBICHHUH, NpeIMeTaMU
U3Y4YEHUs KOTOpPOM SBISIOTCA TUII OpPraHM3allMM W CTWIb YyIpaBieHWs. Belne yka3zaHHas
JeSITeIbHOCTh BKJIFOUAET B ce0s TaKkue MPOLECChl, KaK MoJydeHne nHpopMalnuu u ee o0paboTka;
aHaJIN3, IOArOTOBKA U MPUHATUE PELLICHUN; BHIIIOJHEHUE PELLIEHUH; YUET U KOHTPOJIb MPUHATHIX
pemeHnii. IHTEHCHBHOCTB 3TUX MPOLIECCOB CTOJIb BEJIMKA, YTO YK€ HEBO3MOXKHO I0JIb30BaTHCS
TPaIUIIMOHHBIMI METOJIAMH U CPEJCTBaMU 00paboTku mHpopmanuu. VM3BecTHO, YTO B OHM3HECE
HU3Kasg  3(QdexkTuBHOCTE  paboTBl  cayxamux — oduca  3HAYUTEIBHO 3aMeUIsIeT
POM3BOIUTENFHOCTh TPYAA B LIEJIOM 1O (GUPME M YXYALIAeT €€ MO3UIMI0 Ha BHEIIHEM PBIHKE.
CraHOBUTCS HEOOXOJUMBIM YBEJINYMBATH ONEPATUBHOCTH OOPaOOTKM MH(POpPMALUHU, a TAKXKe
cIeanTh 3a 3((HEKTUBHOCTHIO OPTaHU3AINH JIEITEITLHOCTH COBPEMEHHOTO 0(prica ¢ TOUKH 3pEHUS
HPUHATHS OOOCHOBAHHBIX M CBOEBPEMEHHBIX yIIpaBleHYeCKUX peuieHuil. Cienyer OTMETHTb,
YTO TOYTH BCE€ pPAOOTHUKU CQepbl YIpPaBIEHUS CTAJIKUBAIOTCS B CBOEH JEATENBHOCTH C
KOMIIBIOTEPAMH, HO [JAJIEKO HE BCE HMEIOT IPEACTABICHUE O LIMPOYAWIINX BO3MOYKHOCTAX
UCTIOJIb30BaHUSI KOMITBIOTEPHBIX TEXHOJIOTHH ISl pallHOHAIBHOW U 3(PEKTUBHON OpraHu3anuu
JIOKYMEHTAIUOHHOTO 00eCIIeYeHUsl yIpaBIeHuUs.

MetoaaMu U HTHCTpPYMEHTAMU peIIeHUs TAKUX IPo0IeM MOTYT CIIYKUTh:

- caM000pa3zoBaHME B TEUYEHHUE BCEH *kM3HH, Kak B oonactu UT, Tak u B chepe
COBPEMEHHBIX METOJIOB YNPABJICHUS U KOMMYHHUKAIIW;

- BHEJpPEHHE U ajanTtanus MHQOPMAIIMOHHBIX CUCTEM U UX MCIIOJIb30BaHUE B
YIIPABJICHUHU OpraHU3aLHUEH;

- MPUMEHEHME Pa3IMUHBIX METOJOB aHAIN3a HHPOPMAIIMOHHBIX PECYPCOB C LIEIbIO
NPUHUMATh 0OOCHOBAHHBIE YIIPABICHUECKHUE PEILICHUSI.

1.2. JlucumnnwHa BXOTUT B  COCTaB  4YacTH, (QOPMHPYEMOW  y4aCTHHUKAMH
00pa3oBaTeNbHBIX OTHOLIEHUH, 00pa3oBaTeIbHON MpOrpaMMbl BhICIIEr0 oOpa3oBaHus (nanee —
OI1 BO).

1.3. TlepeueHb MmIaHUPYEMBIX PE3YJIbTATOB 00YUYEHUS MO TUCIMILIIMHE, COOTHECEHHBIX C
IUTaHUpYyeMbIMH pe3ynbTatamu ocBoeHust OI1 BO.

B pe3ynbrare M3ydeHHs AMCUUIUIMHBI OOy4aroIMHCS JOJDKeH 00JalaTh CIeTyHOIUMU
KOMITETEHIIMSIMA MITM UX 4acTsMU. KOMIETeHIIMN W MHIUKATOPBI WX JOCTHKEHUS MPUBEICHBI B
Tabaure 1.

Tabmuua 1 — [TepeyeHp KOMIETEHIIMN 1 MHAWKATOPOB UX JOCTHKEHHS

KaTCFOpI/ISI (rpynna) KO,I[ N HAUMCHOBAHHC KO,I[ W HAMMCHOBAHUC MHAUKATOpA
KOMIICTCHIIN U KOMIICTCHIIN JOCTHIXXCHHA KOMIICTCHIIN

[IK-1.V.1 e€Th IIPUMEHSTE pacIpeaeiicHue
T1IK-1 CriocobHOCTH M p pactipen
Pa3IMYHBIX BUJIOB PECYPCOB BIUUCIUTEIbHBIX
MIPUHUMATh Y4acTHE
[Tpodeccrnonanbubie CHCTEM M OpTraHU30BbIBATh CHHXPOHU3AIUIO
BO BHC}IpeHI/II/I
KOMIIETEHIIUHA JIOCTYTIa K 3TUM pecypcam Mpu BHEIPEHUH,

MH(OPMAIIMOHHBIX namTa acTpOiKe HH(OPMAIO
IITAallMU U HACT HNKEC UH M HNOHHBIX
CHUCTEM A 1 p pMall
CUCTEM
[1K-2.3.1 3HaTHE OCOOEHHOCTH DKCIITyaTaIliH
I1K-2 CriocobHOCTE yaran
WH(OPMALIMOHHBIX CUCTEM, (PYHKIIMH
HACTpauBarTh,
MH(OPMALIMOHHBIX CUCTEM B Pa3INYHBIX
[IpodheccuonanbHbIe | SKCIUTYyaTHPOBATH U .
peKuMax pabOThI, TEXHOJIOTHH HACTPOUKH U
KOMIICTCHIINN COHpOBO)KI[aTB
TECTUPOBAHUS NH(POPMAITUOHHBIX CUCTEM
nH(pOpMaIMOHHBIE

[1IK-2.VY.1 ymeTsb pematb npodieMbl KOHEUHBIX

CHUCTCMBI U CCPBUCHL o
IMOJIB30BATCJICH, HACTPANBATh




nH(OPMaLIMOHHBIE CUCTEMBI B COOTBETCTBUU C
TpeOOBaHUSMU MOJIb30BATENCH

T1IK-4 criocobHOCTH

OCYILECTBIIATh
BeJieHHE 0a3bl [1K-4.Y.1 ymeTh NpoBOAUTH aHAIU3
AHHBIX U IPeIMETHOM 001aCTH, BBISBIATH
IpodeccHoHanbHbIE | peil ’
HOJICPKKY MH(POpPMAaLMOHHbIE TOTPEOHOCTH U
KOMIIETEHIIH
UH(POPMAITMOHHOTO pas3pabaTbIBaTh TPeOOBAHUS K
obecrieyeHus UH(POPMALIMOHHOH cUcTeMe
pereHus

MPUKJIAAHBIX 3a1a4

2. Mecro mucturiuHel B cTpyktype OI1

JucuumiuHa MokeT 6a3upoBaThCS Ha 3HAHUSX, paHee MPUOOPETEHHBIX 00yUYaIOIUMUCS
MIPU U3YYCHUU CIAEAYIOMIMNX JTUCIUIUIAH:

— «Mudopmatukay,

— «YuebHas IPaKTHKA.

— «IHpOpMaITMOHHBIC CUCTEMBI U HHPOPMAITMOHHBIC TEXHOJIOTHIY,

— «AHanu3 JaHHBIX».

3HaHUs, NOJyYEHHbIE IPU U3YYEHUH MaTepuasa JaHHOW JUCHUILIIMHBI, UMEIOT KaKk
CaMOCTOSITEJIbHOE 3HAYEHHUE, TaK U MOTYT UCIIOIb30BATHCS MPU U3YUCHUU JPYTHX TUCHUTIINH:

— «lIpousBoacTBeHHAs IPEAAUIIIOMHAS ITPAKTUKAY,

- «[HA».

3. OOBEM U TPYTOEMKOCTh JUCIUILTAHBI
JlanHble 00 oOmeM oObeMe TUCHMILIMHBI, TPYJOEMKOCTH OTIENbHBIX BHUJOB Y4eOHOM
paboThI 1O AUCHMILIMHE (U pacrpeesieHue 3TON TPYA0EMKOCTH 110 CEMECTpaM) IPECTABIECHbI B
Tabnure 2.

Tpy0eMKOCTb 110
Bun yueOHoi paboTsr Bcero ceMecTpam
Ne8
1 2 3
Oowan mpyooemKocmo OUCHUNIUHDL, 4/ 144 4/ 144
3E/ (uac)
U3 Hux uacoe npaKxmuuecKkoil n0020moeKu 20 20
Ayoumopnwle 3ansamusi, BCETo 4ac. 30 30
B TOM YHCJIE:
nexiuu (JI), (gac) 10 10
npakTudyeckue/cemuHapckue 3anarus (113),
(uac)
nabopaTtopHbie padoTsl (JIP), (uac) 20 20
KypcoBoii poekt (padora) (KII, KP), (uac)
9K3aMeH, (Jac) 54 54
Camocmosmenvnas padoma, Bcero (4ac) 60 60
Buo npomescymounon ammecmayuu: 3a4er,
mudd. 3auer, sk3amen (3auet, Judd. 3a4, OK3. OK3.
DK3.%*%*)




Tabmuua 2 — O6beM U TPYIO0EMKOCTh TUCIUITITMHBI
4. CopneprxkaHue TUCIUIITNHbI
4.1. Pacnpenenenue TpyJOeMKOCTH AUCUUILUIMHBI TIO pa3esiaM v BUJaM 3aHSATHI.
Pa3nensl, TeMbI AUCIUITIMHBL M UX TPYAOEMKOCTb ITPHUBEACHBI B TabiuIe 3.

Ta6mmma 3 — Pa3aensl, TeMbl AUCITUIUIMHBL, X TPYIOEMKOCTh

Pasnensl, TeMBI JUCIIAIIITNHEI Jlexuun I13 (C3) JIP KII CPC
(qac) (dac) (gac) (gac) (qac)
Cemectp 8
Pasnen 1: AIMUHUCTPATHBHBIN 1 0 0 2
MEHEJDKMEHT. OCHOBHBLIE ITOHSTHUA
W OITPEAEJIEHU .

Tema 1.1. ADMUHUCTPATUBHBIN MEHEKMEHT
KaK OJlHa U3 OTpacjel HayKu 00 yrpaBiIeHHH.
Tema 1.2. AnmMunuctparus (B IHUPOKOM U
Y3KOM CMBICIIE). AIMUHUCTPATHBHOE
ynpaBjieHue. AIMUHUCTPAaTUBHBIE CUCTEMBI.
Tema 1.3. JIokyMeHT Kak OCHOBHOM
NepeaaTyrK ynpasisIoIIero BO3AEHCTBUS B
AIMHUHUCTPATUBHBIX CUCTEMAX.

Paznen 2 : PABBUTHUE TEOPUU 1N 1 0 0 4
[NPAKTUKMN IMUHUCTPATUBHOI'O
MEHE/DKMEHTA.

Tema 2.1. ITpuHUMOBI yTIpaBIEHUS
@.Teitnopa. [IpuHIMIBL yHIpaBIeHUS
A.Daiions.

Tema 2.2. Bkiiag B COBpEMEHHBII
aJIMHHUACTPATUBHBIA MEHEDKMEHT Pa3IMIHbIX
ITKOJ 1 TTOAXO0/I0B: HAYYHBIA MEHEDKMEHT U
KJIACCHYECKasl aJIMIHUCTPATHUBHAS IIIKOJIA.
Tewma 2.3. IlIxoira yea0BeYECKUX OTHOIICHHI
Y TIOBEJCHYECKNE HAYKH, KOJTUIECTBCHHBIN
TTOJIXO/T, CHCTEMHBIN 1 CUTYaIMOHHBIH
MOIXOBI.

Paznen 3. OCHOBHBIE ITOJIOXXEHU A 1 0 0 4
HOBOW ITAPAJIUT MbI YIIPABJIEHM S
PYBEXA XX-XXI BEKOB.

Tema 1.0co0eHHOCTH TTPEIIIeCTBYIOIICH
napajaurmel yrnpasieHus. OcoOeHHOCTH U
TEHAEHIUU Pa3BUTHUA MUPOBOW COIUATIBHO-
SKOHOMHUYECKOU CHCTEMBI.

Tema 2.«Tuxas ynpaBieHYECKas PEBOIIOLMD)
koHI1a XX-ro, Hauana XXI-ro sBexos.

Tema 3. [IpuHIMIIBI HOBOM yIIpaBIEHYECKOU
Hapagnurmel.




Paznen 4. OPTAHU3ALIMA KAK
OTKPBITAA CUCTEMA.

Tema 1. TepMuHOIOTHS: OpraHA3AITHS,
yUpexIeHue, MpeanpusTre.

Tema 2. ®akTophl U IEpeMEHHbIE BHEIIHEH
U BHYTPEHHEU Ccpelibl OpraHUu3aluu:
BHYTPEHHSIS CPENIa, BHEIIHSA Cpela
IPSAAMOTO BO3JEHUCTBUSA, BHELIHSAS Cpella
KOCBEHHOTO BO3JICICTBHH.

Tema 3. Mozens opraHu3alyiu B BHJIE
«CTpaTeruveckon nupaMmub». Muccus u
nenu opraam3anun. CucTeMa onepaTUBHBIX
U CTPATETUYCCKUX LIeTICH OpraHnu3aIium.
Tema 4. SWOT-ananu3 kak MeTox
CHUCTEMHOTO aHaJIn3a BHYTPEHHEH U

BHEITHEH Cpe/Ibl OPTaHU3aIliH .

Paznen 5. CTPYKTYPBI YIIPABJIEHWA
OPTAHM3AIUAMMU.

Tema 1. DeMeHTBI CTPYKTYpPBI
ynpasiieHus. CBs3U: BEPTUKAIBHBIE U
TOpPU30HTAJIbHBIE, TUHEHHBIE U
(hyHKIIMOHATBHEIE.

Tema 2. Mepapxuueckuil TUI CTPYKTYP
YIpaBJIEHHUS: aXTHBIA U IMBU3UOHAIbHBIN
MNPUHLUI IOCTPOCHUS.

Tema 3. OpraHndeckuii TUI CTPYKTYP
YIpaBJICHUs: IPOEKTHbIE, IPOTPAMMHO-
1esieBble, Opuraabie GopMbl OpraHU3auu
YIpaBJICHUS.

Pasnen 6 PECTPYKTYPU3ALIMA
IIPEJITPUSATUI 1 OPT AHU3ALIWI.

Tema 1. PecTpykTypuzanus Kak NpoeKT.
Ero ocHOBHBIE COCTaBIISIOIINE.

Tema 2. PenmxuHUPUHT OM3HEC-TIPOIIECCOB.
Tewma 3. Crannapt moaenupoBanust IDEFO,
DFD- metononorus. Monenu AS-IS u TO-
BE.

Paznen 7 JOKYMEHTALHIMOHHOE
OBECIIEYEHUE YIIPABJIEHM L.

Tema 1. JIokyMeHT Kak OCHOBHOM
NepeaTyuK yIpaBIIMIOIIEro BO3ACHCTBUS B




AIMUHUCTPATUBHBIX CUCTEMAX.

Tema 2. JlokymMeHTaIIOHHOE OOecreyeHre
ynpasnenus (JJOVY): ocHOBHBIE 3a7240.
Tema 3. 3amagHas TEXHOJIOTHS
JIeTTOnpou3BOCTBA. Poccuiickas
TEXHOJIOTHS AETOTIPOU3BO/ICTBA.

Pasznen 8 COBPEMEHHOE
JAEJIOITPON3BOACTBO.

Tewma 1. Llenwn, 3a1a4u ¥ OCHOBHBIE
MPUHIIUAIIBEI COBPEMEHHOTO
JICJIONPOU3BOJICTRA.

Tema 2. JlokymenToo6opot. CriennanbHbIe
ciry>k0b1 AenonpoussoacTsa. HopmarusHas
0aza IenonpoON3BOICTBA.

Tema 3. Kitaccudukarust JOKyMEHTOB.
OcHoBHBIE TpeOOBaHUSI K OQOPMIICHUIO
JTIOKYMEHTOB.

Pazznen 9 POJIb, ®YHKLIUU U
VCTPOUCTBO COBPEMEHHBIX
OD®UCOB

Tema 1. Turet 1 ycTpoHCTBO OPHUCOB.
CoBpeMeHHbIe OPUCHBIE TEXHOJOTHH.

Tewma 2. ABroMaTH3MpOBaHHEIE paboymne
Mecta (APM).

Tema 3. Mcnionb30BaHue OPrTEXHUKH U
MEPCOHAIBHBIX KOMIIBIOTEPOB B
COBpeMeHHOM oduce.

Pasnen 10 HOBBIE
NHOOPMALIMOHHBIE TEXHOJIOI'MU
OBECITEYEHUS YIIPABJIEHUECKOM
JESITEJIbBHOCTMU.

Tema 1. Pons nHpOpMaLuy B ynpaBieHUH.
Bropoii aTan spe1 nHGOpMaTHIAIIH.

Tema 2. XapakTepHble YepThl HOBOH
WHPOPMALMOHHON TEXHOJIOTHH.

Tema 3. KoMIibloTepHbBIC TEXHOJIOTHH B
0(HUCHON TEeATETLHOCTH: CHCTEMBI
MTOITOTOBKU TEKCTOBBIX JIOKYMEHTOB
(CIITH), Tabnu4HbIe MPOLIECCOPHI,
CUCTEMBI yIpaBJiIcHHUs 0a3aMU TaHHBIX.




CucTeMbl KOMILIEKCHOM aBTOMaTHu3allu.

HTOroBblii KOHTPOJIL CEMECTPa 12

Hroro B cemecTpe: 10 20 60

IIpakTyeckass MOArOTOBKA 3aKJIIOYaeTCs B  HENOCPEACTBEHHOM  BBIIIOJIHEHUHU
Oo0y4yaroIMMHUCST ~ ONpPENENeHHBIX  TPYHOBBIX  (YHKIMHA,  CBA3aHHBIX ¢  Oy;aymien
npo¢eCCHOHATIBHOMN 1EATEIbHOCTBIO.

4.2. CopepxaHue pa3/ieioB U TEM JICKIIMOHHBIX 3aHITHH.
Copep:xanue pa3IenoB U TeM JICKIIMOHHBIX 3aHSATUI MPUBEICHO B Ta0uIie 4.

Tabnuna 4 — Coneprxanue pa3esioB U TeM JIGKIIMOHHOTO ITUKJIIA

Howmep paznena HasBanue u conep:xanue pa3ziejioB U TEM JIEKIMOHHBIX 3aHITUI

AJIMMHUCTPATUBHBIY MEHE[)KMEHT. OCHOBHBIE ITOHATWS 1
OITPEJEJIEHM .

Tema 1. ATMUHHCTPATUBHBIN MEHEKMEHT KaK OJ{HAa U3 OTpaciel Hayku 00
YIpaBICHHH.

Tema 2. AqmunHuCTpanus (B IAPOKOM H Y3KOM CMEICIE). ATMUHHCTPATUBHOE
ynpasieHue. AMAHHCTPATHBHBIC CHCTEMBI.

Tema 3./JoKkyMEeHT Kak OCHOBHOM MEPENAaTUYUK YIPABIIAIOIIETO BO3ACHUCTBUS B
aJIMUHHUCTPATUBHBIX CUCTEMAX.

2 PA3BUTUE TEOPUU N ITPAKTUKU IMNUHUCTPATHUBHOI'O
MEHE/DKMEHTA.

Tewma 1. [Tpunnumne! ynpasinenus ®.Teinopa. [puanuns: ynpaenenus A.Daiions.
Tewma 2. Bxian B COBpeMEHHBIN aIMUHUCTPATUBHBIN MEHEPKMEHT Pa3iIHuHBIX

IIKOJ M IOAXO0O0B: Hay‘lHLIﬁ MCHCPKMCHT U KJIACCUYCCKAd aAMUHHUCTPATUBHAA
IIKOJIa.

Tema 3. mkona 4yenoBeUECKUX OTHOUIEHUH U MOBEJCHYECKUE HAYKH,
KOJINYECTBEHHBIH MOJIX0/I, CHCTEMHBIA U CUTYalITMOHHBIN HOIXO/bI.

3 OCHOBHBIE ITOJIOXXEHMSI HOBOM ITAPA IUI' MbI YIIPABJIEHU I
PYBEXA XX-XXI BEKOB.

Tema 1.0cobeHHOCTH TpeAIIeCTBYIOLIEH TapaiurMel ypasieHusi. OCOOEHHOCTH U
TEHACHIINN Pa3BUTHUS MUPOBOI COITMAIbEHO-9KOHOMUYECKON CHCTEMBI.

Tema 2.«Tuxas ynpaBiieHueCKasi pEBOIOIUD KOoHITA X X-T0, Hadama X XI-To BEKOB.

Tewma 3. [IpuHIMIIBI HOBOW YIIPAaBIE€HYECKON MapaAurMbl.




OPI'AHM3AIINA KAK OTKPBITASA CUCTEMA.
Tema 1. TepMUHONOTHS: OpraHU3alysl, YIPEKICHUE, IPEATIPHUSATHE.

Tewma 2. @akTops! ¥ IepeMeHHbBIE BHEIITHEH 1 BHYTPEHHEH CPeJIbl OpTaHU3aIiN:
BHYTPEHHSIS Cpela, BHEIIHSS CpeJia IPSIMOr0 BO3IECUCTBUS, BHEIIHSS CpeENa
KOCBEHHOT'O BO3JECHCTBUSL.

Tema 3. Moesib OpraHu3anyy B BUAE «CTPATErHUECKON MUPaMUIbDy. MHCCHS 1
uenu opranuzanuu. CucteMa OomnepaTUBHBIX U CTPATETUUYECKUX IIeTeH
opraamuzanmu. Tema 4. SWOT-ananu3 Kkak METOJI CUCTEMHOTO aHaJIN3a

BHYTpPEHHEH U BHEIIHEN Cpe/ibl OpraHu3aIuu.

CTPYKTYVYPbI YIIPABJIEHUA OPTAHU3ALUAMUN.

Tewma 1. DneMeHTHI CTPYKTYpHI yIpaBieHus. CBsi3u: BepTUKAJIbHBIE U
TOpPU3OHTAIbHBIC, TMHEHHBIC U (QYHKIIMOHATBHEIE.

Tema 2. Uepapxuyeckuil TUI CTPYKTYP YOPABICHUS: IAXTHBINA U
JUBU3HOHAJIBHBIN IPUHIUII TOCTPOSHHUS.

Tema 3. Oprann4eckuii TUI CTPYKTYP YIIpaBJI€HUS: IPOEKTHBIE, TPOTrPAMMHO-
1eNeBbIe, OpUraJHbie OPMBI OpPTaHU3ANN YIPABICHUS.

PECTPYKTYPU3SALVA IIPEAITPUATUN 1 OPTAHU3ALINN.
Tema 1. PecTpykTypu3zanms kak npoekT. Ero 0CHOBHbIE COCTaBIISIFOIIHE.

Tewma 2. PenmxunupuHr 6usHec-npornecco. Tema 3. CranaapT MOAeTHpPOBaHUS
IDEFO, DFD- meronomorusa. Monenu AS-IS u TO-BE.

JOKYMEHTALIMOHHOE OBECITEYEHUE YIIPABJIEHU .

Tema 1. JIokyMEHT KaKk OCHOBHOM NEPENAaTUUK YIPABIAIOIIET0 BO3ACHCTBUS B
aJIMHUHHUCTPATUBHBIX CHCTEMAX.

Tema 2. Jlokymenranuonnoe obecriedenune ynpasienus (JJOY): ocHoBHbIe
3amaun. Tema 3. 3amagHast TEXHOJIOTHS IETOMPON3BOCTBA. Poccuiickas
TEXHOJIOTHSI ICTIOTPOU3BO/ICTRA.

COBPEMEHHOE AEJIOITPOM3BOACTBO.
Tewma 1. Llenu, 3a1a4n 1 OCHOBHBIE IPUHIIMIIBI COBPEMEHHOTO JIEIONPON3BOJICTBA.

Tema 2. lokymeHnTo000poT. CrienuanbHble CITy:KOBI 1eJI0NPONU3BOICTBA.
HopmaTuBHas 6a3a genonpon3BoACTBa.

Tewma 3. Kitaccudukarus noxkymeHToB. OCHOBHBIE TPEOOBaHUS K O(hOPMIICHHIO
JIOKYMEHTOB.

POJIb, ®YHKIIMN 1 YCTPOUCTBO COBPEMEHHBLIX O®1COB
Tewma 1. Tumnst u ycrpoiictBo opucoB. CoBpeMeHHbIE O(UCHBIE TEXHOTIOTHH.

Tema 2. ABTroMaTH3MpOBaHHbIE paboune mecta (APM).




COBpeMEHHOM o(uce.

Tema 3. Mcnoan3oBaHue OPrTeXHUKU U NCPCOHATBHBIX KOMIIBIOTECPOB B

10

HOBBIE MTHOOPMAILIMOHHBIE TEXHOJIOI'MW OBECITEUEHU A
YIIPABJIEHYECKOU JEATEJILHOCTHU.

Tema 1. Ponb nndopmaruu B ynpasieHud. Bropoii atam 3pbl nHOOpMaTH3AIUH.
Tema 2. XapakTepHble Ye€pThl HOBOW HH(POPMAILIMOHHON TEXHOJOIHH.

Tema 3. KoMITbIOTEpHBIE TEXHOJIOTHH B O(OHCHOHN ACSITETHEHOCTH: CUCTEMBI
MOATOTOBKHU TeKCTOBHIX HOKyMeHTOB (CIIT/I), TabmidHbie mporeccopsl, CHCTEMBI
ynpasieHus 6azamu JaHHBIX. CHCTEMBI KOMITICKCHON aBTOMATH3aINH.

Hpumelmnue: YmeHue ecex JZGKZ/;MZZ conpoeoofcdaemc;z nokasom CJZCZIZ@O& npesenmayuu

BbLIOMNHCEHBL U pe2YIAPHO 0OHO8AIOMCA Ha cmpanuye Kypca 6 LMS .

4.3. Tlpaktudeckue (CEMHUHAPCKUE) 3aHITUS

TeMmbl IPAKTUICCKUX 3aHATUH U UX TPYAOCMKOCTH ITPHUBCACHBI B Ta6J'II/II_[C 5.

Ta6n1z1ua 5- HpaKTI/IquKI/IC 3aHATUA U UX TPYAOCMKOCTDb

M3 Hux No
Ne | Tewmsl mpakTrueckux | DopMbl IpaKTHUECKUX | TpyJOeMKOCTh, |IPaKTUYECKOM| pa3aena
n/n 3aHATHH 3aHATHUH (gac) NOJArOTOBKH, | TUCLIMII
(dac) JIUHBI
Y4eOHBIM IUIAaHOM HE NPEAYCMOTPEHO
Bcero
4.4. JlabopaTopHBbIE 3aHATHUS
Tembl 1a00paTOPHBIX 3aHATUH U UX TPYIOEMKOCTh IPUBE/CHBI B Ta0IHUIE 6.
Tabmuma 6 — JIabopaTtopHbI€ 3aHITHS U KX TPYIA0EMKOCTh
N3 Hux Ne
Ne TpynoeMKOCTb, | mpakTHUecKoM | pasnena
HaumenoBanue mabopaTopHbIX padboT Py > | 1P CCKOM | pas/ie
/1 (gac) MOATOTOBKHU, | JUCLUII
(gac) JINHBI
Cemectp 8
1| MonenupoBanue OHM3HEC-TIPOIIECCOB c 2 2 6
ucrons3opanuem I  BPwin.  Cranpapr
MOJETUPOBAHUS IDEFO. KonTekcrHas
auarpaMmma Ou3Hec-Ipolecca.
2 | JIekoMIT03UIHsI KOHTEKCTHOM THarpaMMmel. 4 4 6
[Moctpoenne moneneit AS-1S u TO-BE.
3 | Co3nanue u pelakTHPOBaHKE JOKYMEHTA 4 4 7
CpeACcTBaMu TeKCTOBOro pefaktopa MS Word,
penakropa Gopmyn MS Equation u
npuiIokeHus oopmireHus: cxem MS




Organization Chart, MS Visio.

4 | Co3nmanue 1 oopMIICHHE ACTOBBIX 4
JIOKYMEHTOB CPEJICTBAMH TEKCTOBOIO
penaktopa Word B coorBerctBum ¢ ' OCTamu
u I'CHOYVY.

5 | Ucrons30BaHKe JIEKTPOHHOM TaOIHIIbI 4
tabnumaHOTro nporeccopa Excel kak ¢popmbl aiis
BEJICHUSI OTYETHOCTH.

6 | Opranuzanus pabOThI 3JICKTPOHHOTO OdHca C 2
MOMOIIIBIO TIporpaMMmHoii cpensl MS Outlook.

Bcero 20

20

4.5. KypcoBoe npoekTupoBaHue/ BBIIOTHEHHE KYPCOBOM pabOThI

V4eOHBIM IIJIAHOM HE npeayCcCMOTPEHO

4.6. CamocrosTenbHas paboTa 00yJyaroumxcs

Bunsl camocrosiTenbHOM paboThI U €€ TPYI0EMKOCTh ITPUBEICHBI B TaOIHIIE 7.

Tabmuna 7 — Buasl caMoCTOSTENbHON pabOTHI M €€ TPYI0EMKOCTb

Bua camocTosiTenbHOM paboThI Beero, | Cemecrp 8,
qac qac
1 2 3

N3ydeHne TeopeTHIecKoro Mmarepuaa 32 32
JUCITUATITUHBI
[ToaroToBKa K TEKYyIIEMY KOHTPOIIIO 18 18
ycneBaemoctu (TKVY)
IToaroToBka K MPOMEKYTOYHOU 10 10
atrecrauuu (ITA)

Bcero: 60 60

5. Ilepeuyens yueOHO-METOAMUECKOTO 0OECTICUCHUS
JUTSL CAMOCTOSITENTEHOM pabOThl 00yUYaIONUXCS IO AUCIUTIITNHE (MOTYITIO)
Y4eOHO-MeTOAMYECKHE MaTepuaibl Al CAMOCTOSTEIbHOM paboThl OOYJAIOIIMXCS yKa3aHbI B

ma. 7-11.

6. IlepeueHb MeYaTHBIX U AIEKTPOHHBIX YUEOHBIX U3AAHUIN
[lepeueHb nevaTHBIX U 3JIEKTPOHHBIX YUEOHBIX U3/1aHUM MpUBEIeH B Tabuie 8.
Tabnuua 8— [lepevyenp neyaTHBIX U SJIEKTPOHHBIX YUEOHBIX M31aHUI

Iudp bubnuorpaduyeckas ccpiika / URL
anpec

KonnyecTBo 3k3eMILISIpOB B
O6ubmnoreke
(KpoMe 3IIEKTPOHHBIX
HK3EMILISIPOB)




005 Buxanckuii, O. C. 25 s3k3. (JIC)+ Direxrp.pecypc
B 54
+ DJIeKTPOHHBIH pecype Menemxment [Teker] : yuebnuk / O. C.

http://lIms.guap.ru/course/view.php?id | : Maructp : UTH®PA-M, 2017. - 576 ¢. : puc. -

=1806

Buxanckuii, A. . Haymos. - 5-e u3z., crep. - M.

Bubmmorp.: ¢. 569 - 574.

Kynunos, FO. M. OcHOBBI COBpeMeHHOM
nHpOpPMATHKH : yaeOHOe mocobue / 0. Y.
Kynunos, @. ®. [Tamenko. — 5-e u3xa., crep. —
Cankr-IlerepOypr : Jlans, 2021. — 256 c. —
ISBN 978-5-8114-0918-1. — Teker :
9JIEKTPOHHBIH // JIaHb : 3eKTpOHHO-
6ubnmoreunas cucrema. — URL:
https://e.lanbook.com/book/169187 (nata
obparenust: 20.09.2021). — Pexum goctyma:
JUIsl aBTOPU3. NI0JIb30BATEICH.

7. IlepeueHb S3JEKTPOHHBIX OOpPa30BaTENbHBIX PECYpCOB
MH(OPMaMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceT «HTepHeT»

ITepeuenn INEKTPOHHBIX 00pa30BaTeNIbHBIX pecypcoB UH(POPMALIMOHHO-
TEJIEKOMMYHUKAMOHHON ceTh «VHTepHeT», HEOOXOAUMBIX JUIsi OCBOECHMS JUCIUILIMHBI
npuBe/ieH B Tadymiie 9.

Tabmuma 9 — IlepedeHb SJIEKTPOHHBIX O00pa30BaTENBHBIX PECYpPCOB HH(POPMALMOHHO-
TEJIEeKOMMYHUKaMOHHOU ceTu «HTepHEeT»

URL anpec HaumenoBanue

http://Ims.guap.ru/course/view.php?id=1806 | Crpanuna kypca na CIO LMS.guap.ru

8.
9. Ilepeuens MHPOPMAIIMOHHBIX TEXHOJIOTUI
9.1. [lepeyeHp nMporpaMMHOro o0ecredeHus, UCTIOIb3YEMOI0 IIPU OCYILECTBICHUN
00pa30BaTeNbHOT0 Mpoliecca Mo JUCIUIINHE.
IlepeueHpb ucnonbp3yeMoro NporpaMMHOTro obecredeHus npeacranieH B Tadauie 10.
Tabmura 10 — [Tepederp mporpaMMHOTO OOECTICUSHUS

Ne i/ HanmenoBanue

Onepanuonnas cucrema Microsoft Windows XP Professional

Microsoft Office Excel

Microsoft Office Word

Microsoft Office Power Point

Al W N| -

BPwin (Bepcuu He Hixke 4.0)

9.2. TlepeucHb MH()OPMAIIMOHHO-CITPABOYHBIX CUCTEM,HCITOJIb3yEeMbIX pu
OCYIIECTBIIEHUU 00pa30BaTEIHLHOTO Mpoliecca Mo AUCIUILITNHE

[lepeyeHs HCMONB3yeMbIX WH(POPMAITMOHHO-CIIPABOYHBIX CHUCTEM IPEJCTaBICH B
Tabauie 11.

Tabmuua 11-Ilepeuens nH(pOPMAIIMOHHO-CIIPABOYHBIX CHCTEM

Ne i/ HanmenoBanue

He npeaycmoTpeno



http://lms.guap.ru/course/view.php?id
http://lms.guap.ru/course/view.php?id=1806

10.  MarepuanbHo-TeXHUYeCKas 0aza
CocrtaB MarepuadbHO-TEXHUYECKOW 0a3bl, HEOOXOAUMON IJiT  OCYIIECTBICHHS
00pa30BaTeNBLHOTO MpoIiecca Mo TUCITUILINHE, PEACTaBieH B Ta0muiel2.

Tabnuma 12 — CocraB MaTepraibHO-TEXHIUYECKOH 0a3bl
Tabnuma 12 — CocraB MmaTepuaibHO-TEXHUYECKOW 0a3bl

Howmep aynutopuun

(pu
HEOOXOIMMOCTH )

No 1/ HaumeHoBaHue cOCTaBHOM 4aCTU MAaTepUAIbHO-TEXHUYECKOU
°on/m
0a3bl

1 MynpTUMeaUIHAS Ay JUTOPUS Kopnyc Jlencosera,
ayn.14-05, 14-15,
24-15, 24-16

2 KomnbrorepHsbii kitace Kopnyc JleHncosera,
ayn. 14-06 — 14-10

11. OueHounble cpeaCTBA AJI TPOBEACHUS MPOMEKYTOYHON aTTeCTAIlUN
11.1. CoctaB OIEHOYHBIX CpPEACTBAJS MPOBEACHUS MPOMEKYTOUHOW AaTTeCTalluu
00yJaromuxcst Mo JUCUUIUIMHE pUBeeH B Tadbmuie 13.
Tabmuna 13 — CocTaB OIIECHOYHBIX CPEACTB ISl TPOBEACHHS IPOMEKYTOUHOM aTTeCcTaluu

Bua npomexyTo4HOM aTTecTanuu [IepedyeHb OLIEHOYHBIX CPEACTB

DK3aMeH Cnucok BOIPOCOB.

11.2. B kauecTBe KpHUTEPHEB OIECHKH YyPOBHA C(HOPMHPOBAHHOCTH (OCBOCHHUS)
KOMIIETEHIIMI O0YyJalomUMICS TPUMEHsIeTCs S-0aiipHas MIKaJla OICHKH CHOPMHPOBAHHOCTH
KOMIIETEHIIM, KoTopas npuBesieHa B Tabnuue 14. B TeyeHne cemecTpa MOXKET MCIOJIb30BAThCS
100-6amnpHast ~ mKaja ~ MOAYJIBHO-PEUTHHTOBOW  CHCTEMBI ~ YHHBEPCHUTETa,  IpaBHia
UCIIOJIb30BaHUSI KOTOPOM, YCTAaHOBJIEHBI COOTBETCTBYIOUIMM JIOKAJbHBIM HOPMATHUBHBIM AaKTOM
I'VAIL
Tabnuua 14 —Kpurepuu olieHKH ypoBHsI CHOPMHPOBAHHOCTH KOMITETEHIIUH

O11eHKaKOMIIETEHIIUH
5-0amnpHasmkana

XapakTeprucTukachopMHUpOBaHHBIXKOMIIETEHIIUN

— oOyuaromuiics TJIIyOOKO U BCECTOPOHHE YCBOWJI MPOTPaMMHBIH
MaTepuan;

— YBEPEHHO, JIOTHYHO, TIOCIICIOBATEIIEHO M TPAMOTHO €TI0 H3JIaracr;

— OMHpasCh HA 3HAHUS OCHOBHOW M JOMOJHUTENIBHON JIHTEpaTyphl,
TECHO MPUBS3bIBACT YCBOCHHBIC HAYYHBIE MOJOKEHHS C MPAKTUYECKOM
JIESITEIIBHOCTRIO HATPABIICHHS;

— yMeno 000CHOBBIBAET M apTYMEHTHUPYET BBIIBUTAEMbBIC UM HJICH;

— JIeJTaeT BBIBOIBI U 0000IIEHNUS;

— cBOOOJTHO BJIQJICET CHCTEMOU CICIIHAT3UPOBAHHBIX TTOHSITHH.

«OTIIUYHO»
«3a4dTCHO»

— 00y4JaroImuics TBEPAO YCBOMI MPOrPAMMHBIN MaTepuall, IpaMOTHO U
M0 CYIIECTBY H3JIaraeT €ro, ONHPasCh HA 3HAHHUS OCHOBHOMN
JTUTEPaATyPHI;

— HE JIOMYyCKAeT CYIIEeCTBEHHBIX HETOYHOCTEH;

— YBSI3BIBACT YCBOCHHBIC 3HAHUS C TPAKTHYSCKOH JCSTEILHOCTHIO
HATPaBIICHUS;

— apryMEHTUPYET HaYYIHBIE ITOJIOKCHHSI,

— JIeJIaeT BBIBOBI U 0000IIEHNS;

— BJIQJICET CUCTEMOM CTICIIMATU3UPOBAHHBIX TTOHSITHH.

«XOpOILIOY»
«3a4TEHO»




OLIEHKaKOMIIETEHIINU

5-0amnpHasmKana

XapakTepucTUKac(hOPMHUPOBAHHBIXKOMITETCHIIUN

«YZOBJIETBOPUTEIILHO»
«3a4TECHO»

— 00y4arIuics yCBOMJI TOJBKO OCHOBHOW MPOTrpaMMHBIN MaTepuall,
[0 CYLIECTBY HM3JIaraeT €ro, ONHpPasCh Ha 3HAHUSA TOJIBKO OCHOBHOMU
JUTEPATYPBI;

— JIONyCKaeT HECYIECTBEHHbIE OIIMOKN 1 HETOUYHOCTH;

— HCIIBITHIBAET 3aTPYJIHEHHUs B IPAKTUYECKOM IPUMEHEHUM 3HAHUU
HaIPaBJICHUS;

— ci1ab0 apryMeHTHpYeT Hay4yHbIe I10JI0KEHUS;

— 3aTpyaHseTcs B GOpMyInpOBaHUM BBIBOAOB M 0000IIEHU;

— 4aCTUYHO BJIAZICET CUCTEMOH CIIEUAIIM3UPOBAHHBIX TOHATHH.

«HCYIOBJICTBOPUTCIILHO)
«HE3aYTECHO»

— 00yYaromuics He YCBOWJI 3HAYUTEIBHON YaCTH POTPAMMHOTO
MaTrepuaa;

— JIOTyCKAaeT  CYIIECTBEHHBbIC  OMMOKM M  HETOYHOCTH  TIpU
PAacCMOTPEHHH MPOOIIEM B KOHKPETHOM HalpaBJIeHUH;

— MCHBITHIBACT TPYIHOCTH B IPAKTUIECKOM ITPUMEHEHNH 3HAHUII,

— HE MOXET apryMEHTUPOBATh HAy4YHbIC ITOJIOKCHUS;

— He (OPMYIIUPYET BHIBOJIOB U 00OOIICHUIA.

11.3. TunoBble KOHTPOJIbHBIC 3aIaHUS UK HHBIC MATCPHAJIB.
Bormpocs! (3agaun) 111 5K3aMeHa IIPeICTaBICHbBI B Tabauie 15.

Tabmuna 15 — Bonpocs! (3a1aun) uist SK3aMeHa

Ne i/t

Kon

[lepeuens BompocoB (3a/1a4) AJs 9K3aMeHa
WHJUKaTOpa

AJIMUHHUCTPATUBHBIA MeHEHKMEHT. OCHOBHBIE MIOHSTHS U

1 OIpeJIeNICHUs: aIMUHUCTPALUs, aIMUHUCTPUPOBAHUE, IK-1.Y.1

AJIMHUHUCTPATUBHBIC CUCTCMEI ,aAallTalliui U HaCTpOﬁKa

WH(POPMAIIMOHHBIX CHCTEM.

Kitaccnueckast anmMuHucTpaTuBHas mikona. [IpuHOAIGL

Poxs B aTOM miporiecce nHGOPMAITMOHHBIX TEXHOJIOTUI B

ynpasiienus O.Tenmnopa. [IK-1.V.1

HACTOSIINNA MOMEHT

Knaccnueckas AIMUHHUCTpATHBHAsA HIKOJIA. HpI/IHI_II/IHLI

Poxnb B aTOM mnponecce I/IH(I)OpMaLII/IOHHBIX TEXHOJIOTHUH B

yrnpasienus A.Daiios. IK-1.¥.1

HACTOSIAA MOMEHT

Bxnaz pa3iInyHbIX Hay4YHBIX IIKOJI U ITOAXO0B B IIK-2.V.1
COBPEMEHHBIN aIMUHUCTPATUBHBIA MEHE)KMEHT.

5 Cucremnslii ananus. [Ipencrasienne opranus3anuy B BUJE IIK-2 3.1

OoTKpbITON cuctembl. Metonuka SWOT-ananuza

Cuctemnsiii ananus. Konnenmus BSC (Cucrema

6 CoanancupoBannbix [lokazareneii- CCII). UncTpyMeHTHI 1 K2V 1

METO/IbI UCII0JIb30BaHusa U T-TexHonorui IIpU MPOBCACHNUN

aHaJln3a

7 Crparernueckoe miuanuposanue. Mozaens nupamuasl MOST.

[IK-2.¥.1

CTpyKTypbI yrpaBieHUs opraHu3anusMu. Mepapxuueckuii

AHanu3, IIaHUPOBaHUE U pa3paboTKa CTPYKTYp OpraHu3aiui

THII OPTCTPYKTYP. I[IK-2.V.1

B cpenie BPwin

CTpyKTypbI yIIpaBJIeHUS OpraHU3alUsIMH. AJJAIITUBHBINA TUIT

AHanu3, IIaHUPOBaHKE U pa3paboTKa CTPYKTYp OpraHU3alMii

OpPICTPYKTYP. IIK-2.V.1




B cpene BPwin

10

Pectpykrypusanus npeanpuaTHii 1 OpraHu3alui Kak IPOEeKT IIK-2.V.1

11

PerHXUHUPUHT OCHOBHBIX OM3HEC-TPOIIECCOB OPTaHU3AINH [K-2.Y.1
Ha ocHOBe MeTonosioruu SADT, ctanaapTa MoaeTupOBaHUS T
IDEFO u moneneit AS-IS u TO-BE.

12

CoBpeMeHHOE J1eTONPOU3BOACTBO. PEKBU3UTHI TOKYMEHTOB.
O0s3aTenbHbIE PEKBU3UTHI JOKyMeHTa. OhopMUTH (110 IIK-2.V.1
BapHaHTaM) CIy>KEOHYIO 3aIllUCKy

13

JoxymeHTarmonHoe ooecneuenue ynpasienus (JIOVY).

I1K-4.V.1
ITonsiTHs1, OCHOBHBIE 3aja4n

14

JlokymeHTaronHoe obecneuenue ynpasinenus. Poccuiickasu | [1K-4.V.1
3arajHas TEXHOJIOTUH JIeJIONPOU3BOICTBA

15

CoBpeMEHHOE ACIONPOU3BOJICTBO: 11E€JH, 3a]1a41, OCHOBHBIE [1IK-4.Y.1
MPUHIIUIIBI, OpTraHU3aIKs JOKYMEHTO000pOoTa

16

COBpeMeHHOG JACJIOIIPOU3BOACTBO: HOpMAaTHUBHAsA 0aza.

TCIIOY IIK-4.V.1

17

CoBpemMenHoe aenonpon3BoacTBo. Knaccudukanus
JIOKYMEHTOB, OCHOBHBIE TPEOOBAaHUS K OOPMIICHHIO
JIOKYMEHTOB

IIK-4.V.1

18

Poins nadopmarum B yripasneHnn. CUCTEMbI TOIECPIKKH
npunsatus pemenuit (CIIIP). Hagctpotika [louck pemenus
nakera MS Exsel. [Touck onTuMalibHbIX pelieHui (IPUBECTH IIK-4.V.1

npumepsl) (ONTUMAaIbHBIN IJ1aH BBITyCKa U3AETIUN U
TpancnoprHas 3aaaya u np.)

Bomnpocs (3agaun) s 3auera / nudd. 3adera npeacrabieHs! B Tadauie 16.
Tabnuna 16 — Bonpocs! (3agaun) nudd. 3auera

No
n/a

Ilepeuens Bonpocos st 1ud¢. 3auéra Kon
UH/MKaTopa

VY4eOHbBIM IIIaHOM HE MPEAYCMOTPEHO

[lepeueHr TeM [N KypCcOBOTO TMPOEKTUPOBAHUS/BBHIMIONHEHUS KYpCOBOM pabOTHI
MpeCTaBICHBI B Tabmuie 17.

Tabnuua 17 — IlepeueHp TeM i KypCOBOTO NPOSKTUPOBAHHUS/BBITOIHEHUS] KYPCOBOM pabOThI

[TpumepHBIii IepedeHb TeM IJi KypCOBOTO IPOEKTUPOBAHUS/BBIITOIHEHUS

Ne n/n o
KypCOBOI pabOThI
Y4eOHBIM IUIAaHOM HE MPEYCMOTPEHO
Bompockl 111 mpoBeieHHS MPOMEXYTOUHOM aTTecTaliid B BHJAE TECTHPOBAHUS

npecTaBieHbl B Tabnuie 18.

Tabnuua 18 — [IpumepHbIii mepeueHb BOIPOCOB JUIsl TECTOB

Ne /1t

Kon

ITprMepHBIii EpeYeHb BOIIPOCOB 7Sl TECTOB
WHIMKaTOpa

He npenycmotpeno

[TepeueHb TEM KOHTPOIBHBIX Pa0OT MO TUCIUILIMHE O0yUYAIOIINXCS 3a09HON (hOPMBI
00ydJeHus1, TpeICTaBIICHBI B Ta0mIe 19.

Tabnuua 19 — ITepeueHb KOHTPOJIBHBIX paboOT

Ne /o

[lepeueHb KOHTPOJIBHBIX padbOT

He npeaycmotpeno




11.4. Metoaguueckue MaTepHaIbl, ONPEACIISIIOIINE MPOLENYPHI OLICHUBAHUA
WHAMKATOPOB, XapaKTEPU3YIOIIUX dTambl (DOPMHpPOBAHUS KOMIIETEHIUH, coaepxkarci B
JOKaJbHBIX HOpMAaTUBHBIX akTax [YAIL, pernameHTUPYIOWIUX TOPAIOK U MPOUEAYPY
MPOBEJCHUS TEKYIEro KOHTPOJS YCIIEBAEMOCTH M NMPOMEKYTOYHON aTTECTAllMU O0Y4aroIIUXCs
I'VAIL

12. Metoauueckue ykazaHus 1751 00y4aroIIUXCs 10 OCBOCHUIO JUCIIUITIIMHBI

OnHoOil W3 BaXHEHIIMX 337a4 COBPEMEHHOTO YIPABJICHUS SIBISETCS palMOHAJIbHAS
opranuzaiysi padoThl CIyXKallluX, JIEATeNLHOCTh KOTOPBIX MpoTekaeT B oduce. Opranuzaius
TaKoOH JesTeNIbHOCTU 0a3upyeTcss Ha METOJIOJIOTUM aIMUHUCTPATUBHOIO MEHEIKMEHTA,- OJHOU
U3 oOTpacieil Haykd 00 YOpaBJICHHWH, NpEeAMETaMH U3YyUEHHs KOTOPOH SBISIOTCA THII
OpraHM3aly ¥ CTWJIb yIpaBieHUs. Bpillle yka3zaHHas NEsSTENbHOCTh BKIIOYAeT B ceOs Takue
IPOIIECChl, KaK IMoiydeHue umHpopmanuu u ee o0paboTKa; aHamW3, MOATOTOBKA W NPHUHSITHE
pelleHui; BBIMOIHEHUE PEUICHHH; y4eT U KOHTPOJIb MPUHATHIX petieHuid. THTeHCUBHOCT 3THUX
IPOIIECCOB CTOJb BEIMKA, YTO YK€ HEBO3MOXKHO ITOJIB30BATHCS TPAIUIIMOHHBIMH METOJaMH U
cpeactBamu o0paboTku umHMopmaiuu. M3BecTHO, uTo B OM3Hece HU3Kas AS(PPEKTUBHOCTH
paboThl ciyxammx oduca 3HAYUTEIBHO 3aMeUIAeT MPOU3BOAUTEIFHOCTh TPY/Aa B IEJIOM TIO
dbupme u yxyamaeT ee NO3UIMI0 Ha BHEIIHEM pbIHKe. CTaHOBUTCA HEOOXOAMMBIM YBETUYHMBATD
OTEPaTUBHOCTh 00pa0OTKM WH(MOpPMAIINHU, a TaKKe CISAUTH 3a d()PEKTUBHOCTHIO OpraHHU3AINH
NESTENIbHOCTH COBPEMEHHOTO oduca ¢ TOYKM 3pEHUsT NPUHATHS OOOCHOBAHHBIX U
CBOEBPEMEHHBIX YIpPaBICHUECKUX pemeHnid. Cienyer OTMETHTh, YTO IOYTH BCE PaOOTHUKU
cdepsl yrpaBieHHs CTAJKUBAIOTCS B CBOEH JEATEIHLHOCTU C KOMIIbIOTEpaMH, HO JalleKO HE BCe
UMEIOT TPEACTABICHHE O LIMPOYANIINX BO3MOXHOCTSIX HCIIOJIB30BAHUS KOMITBIOTEPHBIX
TEXHOJOTHI Uig panuoHalbHOM U 3(G(EeKTHBHOW OpraHu3alud JOKYMEHTAlMOHHOTO
oOecrnieueHus yIpaBJICHUs.

12.1. Metoauueckue yKazaHus Uig OOYYaIOIIMXCS IO OCBOCHHIO JIEKIIMOHHOTO
Mmarepuaa.

OcHOBHOE Ha3HAUCHHE JICKIIMOHHOTO MaTepuana — JOTMYECKH CTPOHHOE, CHCTEMHOE,
riyOOKoe W SICHOE W3JI0KEHHE ydeOHOro Martepuasa. Ha3zHaueHHWEe COBPEMEHHOW JIEKIIMU B
paMKax TUCHUIUIMHBI HE B TOM, YTOOBI MOJYYUTh BCIO MH(OPMAIMIO IO TeME, a B OCBOSHUU
(GyHIaMEHTAIBHBIX TPOOJIEM JHUCHUIUIMHBI, METOJOB HAYYHOTO TIO3HAHHS, HOBEHIIMX
JTOCTHIKEHUI HaydyHOH MbIciU. B yueOHOM mporiecce JeKIUs BBIMOIHSIET METOI0JIOTHYECKYIO,
OpPTaHW3AIMOHHYI0 U MHOOPMANMOHHYI0 (YHKIWMH. JIEKIHS pacKphIBaeT MOHATUHHBINA armapar
KOHKpPETHOW 00NacTu 3HaHUS, €€ MpoOIeMbl, JaeT LEeTbHOE MPEACTAaBIEHUE O IUCIUIUIMHE,
MOKa3bIBAET B3aMMOCBS3b C IPYTHUMH JUCIUTUINHAMH.

[11aHWpyeMbIe pe3yNbTaThl IPYU OCBOSHUH 00YYAIOIUMHUCS JIEKITMOHHOTO MaTepuaa:

— TIONy4YeHHE COBPEMEHHBIX, IIEIOCTHBIX, B3aHMMOCBA3aHHBIX 3HAHUU, YpPOBEHBb
KOTOPBIX OINpPEAETSeTCs eNIeBO YyCTaHOBKOM K KaX/10i KOHKPETHOH TeMe;

—  TOJIy4€HHE OIbITa TBOPUYECKONW pabOThl COBMECTHO C MPETOAaBaTENIEM;

— pasBuTHe TPOQPECCHOHATBHO-ICIOBBIX  KAuecTB, JIIOOBH K TpPEAMETy W
CaMOCTOSITEILHOTO TBOPYECKOTO MBIIIITICHHUS.

— TOsBJEHUE HEOOXO0AUMOTro HHTEpeca, HE0OXOAUMOTO JJIsi CAMOCTOATENbHOM PaboThI;

— TIONy4YeHHe 3HAHUU O COBPEMEHHOM YPOBHE pPa3BUTHUS HAYKH W TEXHHUKH H O
MPOTHO3€ UX Pa3BUTHS Ha OJMHKANUIITNE TOIbI;

— HAYYUTHCS METOJIUYECKH 00pabaThiBaTh MarTepuay (BBIACIATH TJIABHBIE MBICITH W
MOJIOKECHUS, TPHUXOJUTh K KOHKPETHBIM BBIBOJIAM, IIOBTOPSATH WX B Pa3IUIHBIX
bopmynupoBKax);

—  TIOJTyYEHHUE TOYHOTO MOHMMAHHS BCEX HEOOXOIMMBIX TEPMUHOB U ITIOHSATHH.

JIeKIMOHHBIN ~ MaTepual MOXET COIMPOBOXKAATHCA JEMOHCTpaluedl claiiioB
UCTIOIF30BAaHUEM PA3aTOYHOrO Marepuajga MpH TPOBEACHUH KOPOTKUX AHCKYCCHHA 00
O0COOCHHOCTSIX MPUMEHEHHSI OTACTBHBIX TEMATHK 110 JUCIUTIIHHE.

CTpyKTypa npeaocTaBiIeHUs JSKIIMOHHOTO MaTepraa:




— YreHue JeKIUU ¢ UCIOIb30BAaHUEM CIIAlI0OB MTPE3EHTALINH;
— Ilo OKOHYaHMHU JEKIMKU- KPATKUM ONPOC U AUCKYCCHS;
— [lo okOHYaHMM IUKJIA JIEKIIMH — UTOTOBBIA KOHTPOJIb.

HPCSGHTaL[I/I}I TE3HUCOB J'ICKLII/Iﬁ 10 JaHHOMY KYPpCY HIp€ACTaBJICHA B 3JICKTPOHHOM BUC HA
crpanule kypca http://Ims.quap.ru/course/view.php?id=1806

12.2. Meroaunueckue yka3zaHus JJisi 00ydaromuxcs Mo y4YaCTHIO B CEeMHHApax (He
MPETYCMOTPEHO)

12.3. Metoauyeckue ykazaHus Uit OOYJArOIIMXCS IO MPOXOKICHUIO MPAKTHICCKIX
3aHATUH (HE MPEyCMOTPEHO)

12.4. Metoauueckue yka3zaHusl JJis1 OOYYarONIUXCsl 1O BBIMOJHEHUIO J1TA00OPATOPHBIX
pabor

B xone BbimonHeHHst 1a0OpaTOpHBIX paboOT oOydaromuiics JOJDKEH YIiayOuTh U
3aKpenuTh 3HAHUS, MPAKTHYECKHE HABBIKH, OBJIAJIETh COBPEMEHHOW METOAWKON M TEXHUKOU
JKCIIEPUMEHTa B COOTBETCTBUU C KBaTU(UKALMOHHONW XapaKTEPUCTHKOW O00Yydaromierocs.
Boinonnenue nabopaTopHBIX pabOT COCTOUT M3 SKCIEPUMEHTAIBLHO-NIPAKTUYECKON, pacuyeTHO-
AHATUTUYECKOUN YacTei U KOHTPOJIbHBIX MEPOTPUSTHH.

Boinonnenue nabopaTtopHbIX padOT oOydarouMCs SIBISIETCS HEOThEMIJIEMON YacTbiO
W3YYEHUS JUCUUIUIMHBI, OIpeaeiseMoil Y4eOHbIM TIUJIAaHOM, M OTHOCHTCA K CpEeICTBaM,
00eCTIeYMBAIOIINM PEIICHUE CIETYIONINX OCHOBHBIX 3a/1a4 00yYaroIerocs:

— TpuoOpeTeHHe HaBBIKOB HCCIEAOBAaHUS IMPOIECCOB, SBICHHUM U  OOBEKTOB,
U3y4aeMbIX B PaMKax JaHHOW JUCUUIUINHBL

— 3aKperuieHHe, pa3BUTHE U JAeTaTu3alus TCOPETHUECKUX 3HAHU, TOJyYeHHBIX Ha
JEKIHX;

— TOJyuyeHHe HOBOM MH(OpMaIMK MO U3y4aeMOl AUCLUIUINHE;

— T[pHOOpeTeHHe  HaBBIKOB  CAMOCTOSTEIbHOM  paboThl ¢ Ja0opaTOpHBIM
000pyIOBaHUEM U COBPEMEHHBIMU HH(POPMAIIMOHHBIMU TEXHOJIOTUSMH.

3aganue u Tpe0OBAHMSA K NPOBE/ICHUIO JIA00PATOPHBIX padoT

HcxonHble CTaTUCTUUECKUE JaHHbIE U1 00pabOTKU U aHaIM3a, a TAKXKE CaMU 3a/1aHus,
IpEeJCTaBJICHbI B JIEKTPOHHOM BHUJI€ HA CTPAHHUIIE Kypca
http://Ims.guap.ru/course/view.php?id=1806.

Crpykrypa u popma oT4eTa o0 1adopaTopHoii padore
OTuér O BBINOJHEHUU JTAOOPATOPHON PAaOOTHI (B 3JIEKTPOHHOM BHUJE) BBICHUIACTCS B
JlnunbIil KaOWHET, JTHOO0 O ANEKTPOHHOHN MOYTE, TNO0 HA CTPAHUITY Kypca M UMEET CISAYIONIYIO

CTPYKTYpY:
— TUTYJIBHBIN JUCT, opopmieHHbIi B coorBeTcTBHE ¢ [[OCTOM,

— IIOCTaHOBKY LI€JH paloTHl,
— OCHOBHBIE PE3YJIbTaThl PAOOTHI,

— BBIBO/IBI 10 padoTe.

TpebdoBanus k opopMiIeHHIO 0OTUYETA 0 1a0OpPaTOpPHOIi padoTe


http://lms.guap.ru/course/view.php?id=1806
http://lms.guap.ru/course/view.php?id=1806

TpeboBanust Mo 0GOPMICHUIO TUTYIBHOTO JIUCTa M OTYETA KAaK TECTOBOTO JOKYMEHTa
NpPEACTaBIIEHbl  HA  CTPaHULE CexkTopa  HOpMaTHBHOMU JOKYMEHTalUH I'VAII
http://quap.ru/quap/standart/obl_main.shtml.

Meronuyeckue yKa3aHMs, 3aJaHUsl M UCXOAHbIE JIAaHHBIE JUIsl  BBIIIOJIHEHUS

nabopaTopHbIX  paboT (B DJEKTPOHHOM  BuUAE) pasMmemieHsl Ha crpanuune CJ1O
http://Ims.guap.ru/course/view.php?id=1806.

12.5. Meroauueckue ykazaHust A OOYyYarOIIMXCS IO MPOXOXKJIECHHIO KypCOBOTO
MIPOEKTUPOBAHUS/BBITIOJIHEHUSI KYPCOBOM pabOTHhI

He npexycmotpeno

12.6. Metoauueckue ykazaHusl JUIsl OOy4YaroUMXcs M0 MPOXO0XKICHUIO CaMOCTOSTEIbHON
paboThI

B xo/e BBITIOJIHEHHUSI CAMOCTOSATEILHON padOThl, OOYUAIOIIMIICS BBIMOJIHSAET padOTy MO
3aJJaHUI0 M TIPU METOJUYECKOM PYKOBOJICTBE IMpENojiaBaTelis, HO 06e3 ero HemocpeICTBEHHOTO
y4acTusl.

B mporiecce BBINONHEHUS CaMOCTOSITENbHON paboThl, y oOydaromierocs (opmupyercs
1enecoo0pasHoe MJIaHUPOBAHUE pabOyero BpEMEHHU, KOTOPOE MO3BOJISIET UM Pa3BUBAaTh YMEHUS
U HAaBBIKM B YCBOCHHHM M CHCTEMaTH3allMd MPUOOpETaeMbIX 3HAaHUM, 00eCredyrBaeT BBICOKHIA
YPOBEHb YCIIEBAEMOCTH B TIEpHOJ OOYYEHHs, MOMOTAaeT TMOJYyYUTh HABBIKM TOBBIIICHUS
po(hecCHOHATBFHOTO YPOBHSI.

MeToauueckuMl ~ MaTepHallaMd, — HalpaBJSIIONIMMH  CaMOCTOSITENbHYIO — paboTy
00y4aromuXxCcs SBISIFOTCS:

—  y4eOHO-METOAMYECKUI MaTepua o JUCIHUILUIMHE,

—  DJIEKTPOHHBIEC PECYPCHI MO AUCIHUILUIMHE (BBUIOKEHBI HA COOTBETCTBYIOIIEH CTpaHUIIE
B TIOJTHOM 00BEME).

MeTtoauueckre yka3zaHUsl MO TMPOXOKISCHUIO CaMOCTOSATEIbHOW padOThl CTYAEHTOB U
JIOCTYITHBIE AJIEKTPOHHBIE pecypchl MIPEJICTaBICHbI Ha CTpaHuLe Kypca
http://Ims.quap.ru/course/view.php?id=1806.

12.7. Metoauueckre YyKa3aHHS M1 OOYYaIOIIMXCS TIO TMPOXOXKIECHUIO TEKYILIEro
KOHTPOJISI YCIIEBAEMOCTH.

Texymuii KOHTPOJIb YCIIEBAEMOCTH TMpeAyCMaTpUBaeT KOHTPOJIb KauecTBa 3HAHUI
00yJarOIUXCsl, OCYIIECTRISIEMOTO B TEUYCHHUE CEMECTpa C IICNIbI0 OIEHUBAHHUS XO/Ja OCBOCHHUS
TUCIUIUIMHBL. TeKylnuii KOHTPOJb OCYIIECTBISETCA B BHAE€ KOPOTKUX OMPOCOB M JUCKYCCHH MO
OKOHYAHUU JICKIIMH, & TAKKE B XOJIC 3aIUTHI U OOCYXKJICHUS JIA0OPATOPHBIX PabOT MO KypcCy.
Pesynbrathl  TeKymiero - KOHTPOJISI ~ yCIIEBAa€MOCTH  yYUTBHIBAIOTCS  MPH  MPOBEICHHUH
MPOMEKYTOUHOM aTTecTanuu (B popme nud.3auéra).

12.8. Metoauueckue ykazaHus i OOYyYaIOIMIUXCS MO MPOXOXKICHUIO TMPOMEKYTOUHOM
aTTeCTallnun.

IIpomexxyTouHas arrecTanus oOyyarolmuxcst ~ NpeaycMaTpUBaeT  OLIEHHWBAaHUE
MIPOMEKYTOUHBIX M OKOHYATENBHBIX PE3yNbTaTOB 0OydeHUs mo auciuruiiHe. OHa BKIIIOYAET B
cebs:

— »9K3aMeH — ¢opMa OICHKH 3HAHWHM, TOJYYSHHBIX OOydalomuMcs B Tpolecce
W3y4eHUs BCEH TUCIUIUIMHBI WJIM €€ YaCTH, HABBIKOB CAMOCTOSITEIHHON PabOThI, CIIOCOOHOCTH
NPUMEHATh MX JJIs pEUIeHUs NMPAKTHUYECKUX 3a]ad. DK3aMEH, KakK NpaBuio, MPOBOAUTCS B
MEepUOJ] SK3aMEHAIIMOHHOW CECCUU M 3aBEPIIAETCS ATTECTAMOHHOW OIEHKON «OTIUYHOY,
«XOPOIIOY, KyIOBIECTBOPUTEIHHOY, KHEYTOBIECTBOPUTEIHLHO.

Cucrema OLEHOK MNpU MPOBEACHUU NPOMEKYTOUHOM aTTECTAllMd OCYLIECTBISETCS B
COOTBEeTCTBUU C TpeboBaHusiMu [lonoxenuit «O TeKyIeM KOHTPOJIE YCIIEBAEMOCTH U


http://guap.ru/guap/standart/ob1_main.shtml
http://lms.guap.ru/course/view.php?id=1806
http://lms.guap.ru/course/view.php?id=1806

IpOMEXyTOuHOW arrectanuu cryneHToB ['YAII, oOyuarommxcst 1Mo MporpamMmbl BBICIIETO
obpazoBanus» u «O MOMYIHHO-PEHTHHTOBOM CHCTEME OIICHKHM KadecTBa y4eOHOW pabOThI
crynentoB B 'Y AIy.

OO0s3aTenbHBIMU  TPEOOBAHUSIMU  SIBJIIIOTCS: BBIIIOJIHEHHWE BCEX JAaOOpaTOpHBIX padboT
(oLeHKa MX 3alIUThl YYUTHIBACTCA IMPHU IMOJBEICHHH HTOrOB aTTECTallMM) U BO BpeMs 3auéra
OTBeTa (B MMCHbMEHHOM BHU/I€) HA 33/IaHHBIE BOIIPOCHI U 33]1a4H.



Jluct BHECEHUS U3MEHEHHH B pabouyio MporpamMmy JUCIUILTHHBI
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JOTIOJIHEHUIA. ConepskaHve U3BMEHEHUH U TOTOJTHEHUH 3aB.
3acemaHus N
kadenpoi

Kadeapsl

ITonmuce BHECIIETO

HN3MCHCHU




