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AnHoTanus

Hucturuimna «KanpoBoe ae1onpous3BOACTBOY» BXOAUT B 00pa30BaTENbHYIO IPOrpaMMy
BBICIIETO OOpa3oBaHMs — TporpaMMmy OakajaBpuata TII0 HAIPaBJICHUIO IOATOTOBKH/
cneunanbHocT 38.03.02 «MeHemKMEHT» HalpaBIeHHOCTU «YIIpaBJI€HUE YEI0BEYECKUMU
pecypcammy. {ucuunnuna peanusyercs kapeapoit «Ne85y.

JlucuumuinHa HaneneHa Ha pOpMHpOBaHKE Y BBITYCKHUKA CIIEIYIOMINX KOMIIETEHIINH] |

[IK-1 «CrnocobeH pa3pabaTbiBaTh U BHEIPATh TPeOOBaHUSA K JOJKHOCTAM, KPUTEPHUU
paccTaHOBKH MEepCcoHaja, IPOrpaMMbl U IPOLEeyphl MoA0opa U 0TO0pa MepcoHana

[TK-4 «CnocobeH ¢popMupoBaTh CUCTEMY OpraHU3aLUH TPYAa, pa3peiiaTh KOHPIUKTHEIE
CUTyallUd TMpU TPOCKTUPOBAHUU MEKIUYHOCTHBIX, TPYNIOBBIX U OPraHU3AIMOHHBIX
KOMMYHHUKAIlUii Ha OCHOBE COBPEMEHHBIX TEXHOJOTHH YIpaBICHHsS MEPCOHATIOM, a TaKXkKe
(dbopMHpOBaTh CUCTEMY MOTHUBAIIMH U CTUMYJIUPOBAHUS IIEPCOHANIA, B TOM YHUCIIE OIUIATHI TPYAa»

CopepxaHue AUCUUIUIMHBI OXBAaThIBA€T KPYI BOINPOCOB, CBSA3AHHBIX C H3YYCHHEM
OCHOBHBIX HaIlpaBJIEHU 3aKOHOAATEIbHON M HOPMATUBHOM ITPaBOBOM periaaMeHTaluu paboThl ¢
JOKyMEHTaMU II0 KaJpOBOMY COCTaBy opranusauui B Poccuiickonn ®denepauuu U NHpaBUII
o(OpMIIEHHSI KaIpOBbIX JOKYMEHTOB.

[IpenonaBanue AUCHMILIUHBL MpeAycMaTpUBaeT cienylonme (GopMbl OpraHU3alUuu
y4eOHOro mpoiiecca: JeKIUH, IPaKTHIeCKUe 3aHATHS, CaMOCTOsTeNbHAs paboTa 00yJaromerocs.

[IporpamMmoii AMCUUIUIMHBL MPEAYCMOTPEHBI CIEAYIOUIME BHAbl KOHTPOJS: TEKYIIH
KOHTPOJIb YCIIEBAEMOCTH, IPOMEXKYTOUHAS aTTeCTalus B (opMe 3ayeTa.

OO6miast TpyA0€MKOCTh OCBOCHUSI AUCHUIUIMHBI COCTABIISIET 3 3aueTHhIX enuHuibl, 108
4acoB.

S3bIK 00y4YEHUS TTO TUCIUIUIHHE «PYCCKUM»



1. Ilepeuensb mIaHUPYEMBIX PE3YJILTATOB 00YUYEHMS 10 AUCLIUILIUHE

1.1. llenpto mpenoJaBaHus IUCUUIUIMHBI SBIsETCS (HOpMHUpPOBAHHE HEOOXOAMMBIX
3HAaHMWA JUIS TPAaKTUYECKOH paboThl O OpraHM3alHyd KaJpOBOTO JIENONPOM3BOACTBA U
JOKYMEHTHPOBAHUIO TPYIOBBIX OTHOILICHUH.

1.2. [IucummuiiHa BXOIMT B  COCTaB  4YacTH, (QOPMUPYEMOH  yYaCTHHKAMU
o0pa3oBaTeNbHbIX OTHOILIEHUH, 00pa30BaTebHOI MporpaMMsbl BhIciIero oOpa3oBaHus (fajiee —
OIl BO).

1.3. TlepeueHb MIAaHUPYEMBIX PE3YJIbTATOB OOYUECHHUS MO TUCIMUIUIMHE, COOTHECEHHBIX C
IJIaHUpyeMBbIMU pe3yabTaTamMu ocBoeHus OI1 BO.

B pesynbraTe m3ydeHHs NUCHUILIMHBI O0YYaIONMIMICS JTODKEH 00NaaaTh CieTyOIUME
KOMITETEHIMSMH WIIM UX YacTAMU. KoMIeTeHIIMY U MHIAUKATOPHI UX TOCTUKEHHUS MPUBEJICHBI B

Tabuue 1.

Ta6Jmua 1- Hepequb KOMHCTCHHI/Iﬁ 1 MHAUKATOPOB UX NOCTHIKCHHS

Koo u
Kareropus (rpymnmna) Ko n HaumeHOBaHME HHIMKATOPA JOCTUKEHUS
HauMEHOBAaHUE
KOMIIETEHIINH KOMIIETEeHINH
KOMIETEHIINU
[IK-1 Cnocoben
pa3pabaTtbIBaTh U I1K-1.3.3 3HaTh npaBmia U NPUHLUIIBI pAOOTHI C
BHEJPSTH OCHOBHBIMH HOPMATUBHO - IPaBOBBIMU
TpeOOoBaHUs K JOKyMEHTaMH U 3aKOHOJAaTeIbHON 0a30ii mpu
OJKHOCTSIM npueme Ha paboT
[Ipodeccuonanbubie A ’ P P y
KpUTEPUHU [IK-1.VY.3 ymeTh opranuszoBaTh
KOMIIETEHIIUH
paccTaHOBKHU JIOKYMEHTOOOOpOT IIpU NpHUeMe Ha paboTy
IepcoHaia, [IK-1.B.3 B1ageTs HaBbIKaMU OpraHU3alUun
IPOrpaMMBbl U paboThl aAMUHUCTPATUBHOTO ammnapara 1o
npoleaypsl nogdopa | mpuemy pabOTHUKOB
U 0TOOpa nepcoHana
[1IK-4 Cnocoben
dbopmMupoBaTh
CUCTEMY
OpraHH3aIuu Tpy/a,
paspemiatb
KOH(JIUKTHBIE
CUTYallUU IpU
IPOEKTHPOBAHUU
P p T1K-4.3.3 3HaTh 1€ U 3a7a4 AEI0OBOTO
MEXJINYHOCTHBIX,
aJIMUHUCTPUPOBAHUS B 00JIaCTH OpraHU3aluu
I'PYHIIOBBIX U 1
ITpodeccronanpHble | OPraHU3aMOHHBIX Py
. [IK-4.Y.3 ymeTs opraHn30BaTh Ha PEINPUATHI
KOMIIETCHIIUU KOMMYHUKaIUH Ha

OCHOBE
COBPEMEHHBIX
TEXHOJIOT Ui
yIpaBIeHUs
MEPCOHANIOM, a
Takxe GopMUPOBaATh
CUCTEMY MOTHBAIIHH
U CTUMYJIHPOBAHUS
nepcoHaia, B TOM
YHCJIe OTUIATHI TPYAa

JIOKYMEHTOOOO0pOT, CBSI3aHHBIN € OIUIaTOM Tpya
[T1K-4.B.3 BnaneTh HaBbIKaMH OPraHU30BbIBAThH
paboTy aAMUHUCTPATUBHBIX CIIY>KO TIPEANPHUATUS

2. Mecro qucuuIuinHbI B cTpykType OI1




JucuurmmmHa MokeT 6a3upoBaThCsl Ha 3HAHUSIX, paHee MPUOOPETEHHBIX 00YUYaIOIIUMUCS
[IPY U3YYEHUH CIIEAYIOLUX TUCIUILINH:

— «Hcropust ynpaBieHYECKON MBICIN,

—  «OCHOBBI MEHEIKMEHTAY,

— «lIpaBoBeneHue,

— «ConmoJiorus 1 MOJTUTOIOTHS,

— «JlenoBas 3TUKAY,

— «/lemoBbIE KOMMYHUKALUW,

— «Teopus opranuzanumy,

— «YnpaBieHHE YeIIOBEUECKUMH PeCypcaMm,

— «Opraau3aliOHHOE MOBEJCHUEY .

3HaHUA, TOJyYCHHBIC MPH HM3YYCHWH MaTepuaia JaHHOW JUCIUIUIMHBI, UMEIOT Kak
CaMOCTOSITEJIbHOE 3HAUYCHHE, TAK U MOTYT HCIIOJIb30BATHCS IPU U3YUCHUH IPYTUX TUCIIUIUINH:

— «YnpaBieHHE pa3BUTHEM MIEPCOHAIIAY,

— «YnpaBieHHe BO3HArPaXXIEHUEM I1EPCOHAIA.

3. OOBEM U TPYIOEMKOCTh TUCIUIUINHBI
JlanHble 00 0OmeM 00beMe IMCLUILIUHBL, TPYJOEMKOCTH OTICIBHBIX BHJIOB Y4eOHOM
paboThl MO JUCIUIUIMHE (M pacipeieleHle 3TON TPYyA0EMKOCTH 110 CEMECTpaM) IIPeICTaBICHbI B
Tabnuue 2.

Tabnuma 2 — O0beM U TPYJ0EMKOCTh AUCITUIIINHBI

TpynoemMkocTh 110

Bun yue6Hoii paboTbl Bcero ceMecTpaM
No&
1 2 3

Oowan mpyooemkocmap OuCUUnIUHbL, 3/108 3/108
3E/ (uac)
H3 nux wacoe npakmuyeckou no020moexKu 17 17
Ayoumopmsle 3aHamus, BCEro vac. 51 51
B TOM YHCJIE:

nekuuu (JI), (dac) 34 34

?paI;TI/I‘-ICCKI/Ie/CeMI/IHapCKI/Ie sanarus  (I13), 17 17

gac

naboparopubie pabotsl (JIP), (dac)

KypcoBoii mpoekt (pabora) (KII, KP), (uac)

9K3aMeH, (Jac)

Camocmoamenvhas paboma, Bcero (4ac) 57 57
Buo npomesicymounoin ammecmayuu’ 3ader,

mapd. 3ader, sk3amen (3auer, Judd. 3a4, | 3ader 3auer
DK3.%%)

EX3

[Ipumeuanue: kaHaUmATCKHUI SK3aMeH

4. ConepxaHue JUCITUTUTMHBI
4.1. PacnpeneneHue TpyA0EMKOCTHA TUCIUTUIAHEI IO pa3ieiiaM M BUAaM 3aHATHH .
Pasnensl, TeMBI TUCIUTUTHHBI U HX TPYAOEMKOCTh MPUBEICHBI B TAOIUIE 3.

Tabnuna 3 — Pa3ensl, TeMbl IUCHUIIIMHBL, UX TPYJO0EMKOCTh

Jlextum | 113 (C3)| JIP KII CpPC

Paspgensi, TEMBI T CHMIDINHEI (uac) (qac) (1ac) (gac) (dac)

Cemectp 8




Paznen 1. IlonsTHe «A0KyMEeHTAIMOHHOE
obecrieueHue JeSTENbHOCTH KaJpOBOH CITYKOBD)
Tema 1.1. PermamenTarms JOKyMEHTAIIHOHHOTO 2 4
o0ecriedeHus! KaIpOBOH CITyKOBI.

Tema 1.2. 3akoHOaTeNbHBIE U HOPMAaTHBHBIE TOKYMEHTBI
B 00JIaCTH KaIpOBOH CITYKOBI

Paznen 2. OcHOBHBIE TPeOOBaHUS K BEJICHHIO
KaJpOBOH TOKyMEHTaLUU

Tema 1.1. OOmIMiA cOCTaB U BUJIBI KIPOBOH
JOKyMEHTaIlN!

Tewma 2.2. PerynupoBanue conManbHO-TPYI0BBIX
OTHOIIEHHH B OpraHU3aIluH 22 12 30
Tema 2.3. Opranun3zanust paboThI KaJpOBOH CITyKOBI
Tema 2.4. CoctaBieHue U opopMiICHHE KapOBOWM
JOKyMEHTaIIN!

Tewma 2.5. TlepcoHanbHast JOKyMEHTAIUS

Tema 2.6. Jluunoe neno

Paznen 3. Opranuzanus pa0boThl ¢ KaAPOBBIMU

JIOKYMCHTaMH

Tema 3.1. OcHOBHBIE 3Tkl paboTHI C KaJPOBBIMH 10 5 23
JIOKYMEHTaMU

Tema 3.2. Oprauusaiiyst paOOThI KaAPOBOM CITYKOBI

Hroro B cemectpe: 34 17 57

Hroro 34 17 0 0 57

[IpakTueckass TMOATOTOBKA 3aKJIIOYAeTCsl B  HEMOCPEJICTBEHHOM  BBINOJIHEHHUH
o0y4JaromuMHUCsA  ONpEAENeHHBIX  TPYIOBBIX  (PyHKUIMHA,  CBsI3aHHBIX ¢  Oya;yuiei
po(heCCHOHANBHOMN 1eATETbHOCTBIO.

4.2. Copnep)kaHHe pa3IeNioB U TEM JEKIIMOHHBIX 3aHSATHH.
ConeprxkaHue pa3/iesioB U TEM JIEKIITMOHHBIX 3aHATHH MpUBEACHO B Tabnuile 4.

Tabnuma 4 — Comeprkanue pa3aelioB ¥ TEM JIEKIIMOHHOTO ITHUKJIA

Howep Ha3Banue u conep:kanue pa3aesioB U TEM JIEKIIMOHHBIX 3aHATUN
paznena
1 [TonsTHE «IOKYMEHTAIIMOHHOE 0O€ecIIeueHHE JeATEIbHOCTH KaIpOBOM CIIyKObD»
Tema 1.1. PernamenTanust JOKyMEHTAllMOHHOT'O 0OecIeueH sl KapoBOM
CITy>KOBI.
Tema 1.2. 3akoHOaTEIbHBIE U HOPMATUBHbBIE TOKYMEHTHI B 00JIACTH KaJpOBOH
CITy>KOBI
2 OcHoBHbIE TpeOOBaHUSI K BEJIEHUIO KaIpOBOM TOKyMEHTALIUU

Tema 1.1. OOmwmii cocTaB ¥ BUJIbI KaAPOBOI TOKyMEHTALIUU

OO6muit coctaB ¥ BUABI KaJPOBOil ToKyMeHTaluu. TpeboBaHus K 0(hOpMIICHHUIO
KaJpoBOi JoKyMeHTauuu. OTBETCTBEHHOCTh paboToAaTeNs 3a HECOOII0IeHNE
TpeOOBaHUH K BEJICHUIO KaJPOBOU JOKYMEHTAIUH.

Tewma 2.2. PerynupoBaHue COMAIBHO-TPYIOBBIX OTHOIIEHNUH B OPTaHU3aLuU
Konnextususlil forosop. [IpaBuiia BHyTpeHHET0 TPyAOBOrO pacnopsaKa

Tema 2.3. CocraBnenue u opopmiieHHe KaJpOBOW JOKYMEHTAI[UU
Odopmnenue npuéma Ha padoTy. [IoHATHE «TPYIOBOrO JOTOBOpaY, €TO

CTOPOHBI, coiepxkanue U popma. OCOOEHHOCTH 3aKIIIOUCHUS H PACTOPIKECHHUS




Tema 2.5. JIuunoe neio

B3bICKaHUs. OLleHKa TPYIOBOU JEATENBHOCTH.
Tema 2.4. IlepconanbHast JOKyMEHTaLUs

JaHHBIX paOOTHUKOB. TpyaoBas KHUXKKA.

CocTaB THYHOTO Jcia. BCHGHI/IC JJMYHOTI'O Acja.

TpynoBoro gorosopa. Odpopmienue nepeBoaa Ha apyryro padoty. OdpopmieHue
npeocraBieHus otiycka. OdopmieHne pacTop:KeHUs TPYJIOBOTO JIOTOBOPA.
Odopmnenue komanaupoBku. OdopmieHne MOOUIPEHHS U TUCIUILTTHHAPHOTO

[TonoxeHne o mepcoHaTbHBIX JaHHBIX pa0OTHUKOB. 3alIUTa TEPCOHATHHBIX

3 Opranuzanys paboThl ¢ KaIpOBBIMHU TOKYyMEHTAMHU

KaJIpOBOM CITyXKOBbI

Tema 3.1. OcHOBHBIE 3Tanbl paOOTHI C KaJAPOBBIMU JOKYMEHTaMU
JIBnxeHne TOKyMEHTOB M UX 00paboTka. Peructpanus u KOHTPOJIb 3a
UCTIOJTHEHUEM JOKyMeHTOoB. HomeHkiaTypa Jies1 KapoBoil ClIyKObl.
dopmupoBaHue e B KaJpoBoi ciyx6e. [lonrotroska u nepenada 10KyMEHTOB
B apXUB KaJIpOBOil CI1ykKOBbI.
Tewma 3.2. Opranuzanus paboThl KaAPOBOU CITYKOBI

OpranuzanroHHble POPMBI, IITATHBIA COCTaB KapoBO# ciryk0sb1. IlITaTHOE
pacrucanue (popma Ne T-3). [TosoxeHue 0 KaapoBoit ciryxoe. JI0JKHOCTHBIE
MHCTPYKLUUU paOOTHUKOB KaJIpoBO# ciy>k0bl. HopmupoBaHnue Tpy1a pabOTHUKOB

4.3. Tlpaktrueckue (CeMHHAPCKUE) 3aHATUS
Tembl MpakTUUECKUX 3aHATHH U UX TPYJTOEMKOCTh IPUBEICHBI B TAOIHUIIE S.

Tabnuna 5 — [IpakTuueckue 3aHATHS U UX TPYAOEMKOCTb

W3 Hux Ne
Ne ) DopMBbI TpyoeM |IpakTHUECKOM | pa3aen
/i TeMbl MPaKTHYECKUX 3aHATHIA MPaKTHIECKHIX KOCTb, | TIOJTOTOBKH, a
3aHATHU (uac) (gac) JUCLIATL
JUHBI
Cemectp 8
1 | O6cyxnenue mecta «Kagposoro | I'pymnmosas 2 2 1
JIEJIONIPOU3BOJICTBAY» B COCTaBE pabota
JTVCIHIUIHH, TOCBSIIEHHBIX
paboTe ¢ mepcoHaIoM
OpraHu3aluu
2 Nzyuenne Anpboma dopm Pa6oTa ¢ 4 4 2
IIEpBUYHOM YUETHOMN [IPUMEPOM
JOKYMEHTAIUU TI0 yYeTy TPyAa U | OpraHU3aI[MOHHO
ero oratel. COCTaBICHHE CXEMBI | i JOKYMEHTAINH
yHU(DUIIUPOBAHHBIX (hopM
KaJpOBOM JOKYMEHTALMU
3 | Odopmnenue kaapoBoit Pabora c 4 4 2
JOKYMEHTAIIUU B COOTBETCTBHH C | TPHUMEPOM
tpeboBanusmu I'OCT P 7.0.97- OpraHn3alMOHHO
2016 i TOKyMEHTalHH,
COCTaBJICHHUE
JIOKYMEHTAILIUU
4 | lTokyMeHTHUPOBAaHHE MpoIecca ['pynmnosas 3 3 2




TPYJAOYCTpOHCTBA Ha paboTy: pabora
COCTaBJICHHUE MAaKeTa JOKYMEHTOB,
cobecenoBanue, 0hpOpMIICHHE
npukasa, 3amnojiHeHue JInynoro
JUCTKA MO yYeTy KaJIpoB.
5 | CocraBnenue [lonoxenus o I'pynmosas 4 4 3
KaJpOBOH CITyk0e KOHKPETHOI pabora
oprann3anuu. M3yuyenue
OCHOBHBIX Pa3/IeioB
JIOJDKHOCTHOM MHCTPYKITHH
pabOTHHKA OTJIe]a KaIpOB.
Bcero 17 17
4.4. JlabopaTOpHbIE 3aHATUS
Tewmbl 1ab0opaTOPHBIX 3aHATHI U UX TPYJOEMKOCTh IPUBEICHHI B TabnuIe 6.
Tabnuua 6 — JJabopatopHble 3aHITHS U UX TPYAOEMKOCTb
N3 Hux Ne
Ne HaumenoBanue 1a60paTopHbIX paboT TpyA0CMKOCTE, | MPAKTHICCKOH | pasena
n/n (qac) MOJATOTOBKH, | JMCIIHIT
(dac) JIUHBI

VY4eOHBIM [JIaHOM HE IIPETyCMOTPEHO

Bcero

4.5. KypcoBoe mpoeKTHupoBaHKe/ BHITOITHEHUE KyPCOBOU PaOOTHI

Y4eOHBIM IIIaHOM HE NMPETyCMOTPEHO

4.6. CamocrosTenbHas paboTa 00yJaronmxcs
Busl caMmocTosITeIbHON pabOTHI M €€ TPYIOEMKOCTh ITPUBEICHBI B TAOIHUIIE 7.

Tabnuna 7 — Busibl caMOCTOATENIBHOM pabOTHI M €€ TPYI0EMKOCTh
Buja camocrositenbHOM pabOTHI Beero, | Cemectp 7,
gac gac
1 2 3
N3yueHnne TeopeTHUecKOro MaTepuaia
27 27
nuctuiuInabl (TO)
Kypcosoe npoektuposanue (KII, KP)
Pacuetno-rpaduueckue 3ananus (PI'3)
Brimonnenue pedepara (P)
[ToaroToBka K TeKyiemMy KOHTPOJIIO 10 10
ycneBaemoctu (TKY)
Jomamnee 3aganue (/3)
Koutposbnbie paboTtel 3a0uHuKOB (KP3)
IToaroroBka K MpOMEKyTOUYHON 20 20
atrectauuu (ITA)
Bcero: o7 S57




5. [lepeuenpb yueOHO-METOIUYECKOTO 0OECTICUCHUS
JUISL CAMOCTOSTEIbHON pabOThl 00YYArOIIMXCSI 10 AUCITUTUIHHE (MOTYJIIO)

Y4eOHO-METOAUYECKUE MaTepUalIbl JJISI CAaMOCTOSATEILHONH pabdOThl O0YydYarOIIUXCs YKa3aHbl B
oa. 7-11.

6. [lepeueHb MEYaTHBIX U PIEKTPOHHBIX YUCOHBIX U3TaHHUI
[TepeueHb MeYaTHBIX M SJIEKTPOHHBIX YU€OHBIX W3TaHUI MTPUBE/IEH B TadimIe 8.
Tabmuna 8— IlepedueHb MeYaTHBIX U JIEKTPOHHBIX YUEOHBIX M3IaHUN

Kommnyectso
HIndp/ SK3EMILIIPOB B
URL bubnuorpaduyeckas ccpuika oubmioTteke
aapec (KpoMe 3MEKTPOHHBIX
HK3EMILISIPOB)

1. Cwmupnosa E.I1. Jlenonpon3BoaACcTBO AJisl CEKpeTaps.
Pa3pabotka, yueT u XpaHeHue CiIyKeOHOH 10KyMEeHTAIIH.
Caparos: Aii [Tu Dp Meaua, 2019. — 210 c.
http://www.iprbookshop.ru/79622.html

2. Kys3bemuna U.B. [lenonpoun3BoacTBO [ DIEKTPOHHBIN
pecypc] : yueOHoe mocobue / M. : MocKOBCKHiA
rymMaHuTapHbid yHuBepcutet, 2017. — 128 c.
http://www.iprbookshop.ru/74718.html

3. SAnkoBuy, I1.A. Jlenonpon3BoACTBO B KaApOBOM
cinyx6e: yueonuk. M.: FOuutn-/lana, 2015. - 161 c.
http://biblioclub.ru/index.php?page=book&id=119021

4, KonduaeHnuanbHoe qe0nporu3BOACTBO U
3aIUIIEHHBIA AIEKTPOHHBIA JOKYMEHTOO00POT
[DnexTponnsiit pecype] M. : Jloroc, 2016. — 500 c.
http://www.iprbookshop.ru/66416.html (17.11.2018)

5. Kysnemnosa 1.B. JlokymeHTaimoHHOE 0OecTieueHne
yIIpaBJICHUS IEPCOHAIOM [ DJIEKTPOHHBIN pecypc] :
ydueOHOoe mocobue 11st 6akaaBpoB. M. : Jlamkos u K, Ait
[Tu Dp Menua, 2017. — 220 c.
http://www.iprbookshop.ru/57135.html (17.11.2018)

6. I'amxuena E.JO. CoBpemeHnHOE KaapoBOe
JIeTIONPOU3BOJICTBO [DNEKTPOHHBIN pecypc] : KpacHonap,
CapatoB: KOxHbI HTHCTUTYT MeHekMenTa, Al [1u Dp
Menua, 2017. — 61 c.
http://www.iprbookshop.ru/73260.html (17.11.2018)

7. Anppeesa, B.W. [lenonpou3BoACTBO: OpraHu3auus u
Benenue [Tekcr] : yuel.-nipakt. [Tocobue. M. : Knopye,
2016. - 296 c.

8. OcHoBbI nenonpounsBojicTBa [Teker] : VueO.
nocobue / A.M. Acanmes u np. - M. : Uadpa-M, 2016. -
144 c.

7. llepedeHb dIEKTPOHHBIX 00pa30BaATEIBHBIX PECYPCOB
nH(}OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHON ceTh « HTepHEeT»



http://www.iprbookshop.ru/79622.html

IIepeuens EKTPOHHBIX o0pa3oBaTeNbHbIX pecypcoB HUH(}OPMAaLIMOHHO-
TeIEKOMMYHUKAIIMOHHONH ceTn «VHTepHeT», HEOOXOIUMBIX JUIsl OCBOCHHUS JUCIHUILIMHBI
npuBeJicH B Taduwmie 9.

Tabmuma 9 — TlepedyeHb OSJICKTPOHHBIX O00pPa30BaTEIBHBIX pPECYypcoB HHGOPMAIMOHHO-
TE€JIEKOMMYHUKAIHOHHOU ceTh «HTepHeT
URL anpec HaumenoBanue

http://expert.ekiosk.pro/ Kypuan «Dxcnept»

http://www.dis.ru/ Kypuan «MenemxmeHT B Poccuu u 3a pyoeskom»

http://tomanage.ru/library/magazines/top- Kypuan «Ton-MeHemKEP»

manager/

http://www.iteam.ru/ [Moptan iTeam, TeXHOJOTHUH KOPIOPATHBHOTO
YIpaBICHUSL.

http://www.ecsocman.edu.ru denepanbHbIT 00pa30BaTENBHBINA TOPTAT
«DKOHOMHKA, COLIMOIIOTHSI, MEHEJDKMEHT»

http://www.gKks.ru Caiit Pockomcrara

WwWw.rhr.ru VYpasieHue 4elnoBeYecKUMHU pecypcaMu Poccun.

8. Ilepeyenp nHHOPMALMOHHBIX TEXHOJIOTHI
8.1. IlepeueHp MPOrpaMMHOr0 OOECHEYEHHUS, HCIOIb3YEMOrO MpPU OCYIIECTBICHHH
00pa3oBaTeNBFHOrO MPOoIecca M0 AUCIUIIINHE.
[lepeueHs NCTIOIB3YyEMOTO MMPOrPAMMHOTO OOecTIeueHUs TpecTaBieH B Tabnuue 10.

Tabnuma 10— IlepeyeHb mporpaMMHOTO 00eCIIeUEHUS

Ne i/t HaumeHnoBanue

He npenycmoTtpeno

8.2. Ilepeuenp HMH(OPMAaLIMOHHO-CIIPABOYHBIX CUCTEM,UCIIOJIB3YEMBIX npu
OCYILECTBIIEHUN 00pa30BaTeNIbHOTO MpoIiecca MO AUCIHITIINHE

[lepedyenp uncnonb3yeMbIX HHGOPMALMOHHO-CIIPABOUHBIX CHCTEM IIPEJACTaBICH B
tabauue 11.

Tabauna 11— [MepeueHp HHGOPMAITMOHHO-CIIPABOYHBIX CUCTEM

Ne o/mt HaunmenoBaunue

He npenycmotpeno

9. MarepuaibHO-TeXHUYECKas 0asza
CoctaB  MaTepualbHO-TEXHHMYECKOW 0a3bl, HEOOXOIMUMOW Ui  OCYIICCTBIICHUS
00pa3oBaTeLHOTO MpoIlecca Mo TUCIUILIHHE, TIPECTaBIeH B Tabnuiel 2.

Tabmuma 12 — CoctaB MaTepHATbHO-TEXHUYECKOM 0a3bl

Ne HaumeHnoBanue coctaBHOM 4acTu Howmep aynutopun
n/m MaTepuaIbHO-TEXHUYECKOU 0a3bl (pu HEOOXOTUMOCTH)

1 JlekimonHas ay iuTopust

VYueOHast ay TMTOPUU AJI IPOBEACHUS MPAKTUYECKUX 3aHITUN

YyeOHas ayTuTOpHs 7151 TEKYIIETO KOHTPOJIS U
MPOMEKYTOUHOU aTTeCTalluu

10. OueHoYHbIE Cpe/ICTBA AJIsSI IPOBEJICHUS TPOMEXKYTOUHON aTTeCTAIU



http://rutracker.org/
http://www.dis.ru/
http://tomanage.ru/library/magazines/top-manager/
http://tomanage.ru/library/magazines/top-manager/
http://www.iteam.ru/
http://www.ecsocman.edu.ru/
http://www.gks.ru/
http://www.rhr.ru/

10.1. CocrtaB OLEHOYHBIX CPEICTBIUISI TPOBEIACHHUS MPOMEKYTOUYHOH aTTeCTAIluU
o0yyJaromuxcs o JUCHUILIMHE TPUBeieH B Tadnuie 13.
Tab6numa 13 — CocTaB OLIGHOYHBIX CPEJICTB JIJIsl NPOBEACHMS POMEKYTOYHOM aTTECTAIlUU

Bu npomMexxyTouHOM aTTecTaluu [TepeueHb OlLIEHOUYHBIX CPEJICTB

3auer

Crucok BOIIPOCOB;
3agaqu.

10.2. B kauyecTBe KpUTCPUEB OIICHKH YPOBHS C(HOPMUPOBAHHOCTH (OCBOCHHS)
KOMITETEHITNI 00ydJaroIUMUCs TMPUMEHSIETCS S-0alpHas IIKala OIeHKH C(HOpMHUPOBAHHOCTU
KOMITETCHITUH, KOTOpas mpuBecHa B Ta0auie 14. B TeueHre cemecTpa MOKET UCTIOIb30BATHCS

100-0ayutpHag  mikala

MO}IynBHO-peﬁTHHFOBOﬁ CHUCTEMBbI YHI/IBCpCI/ITeTa, IpaBHuJIa

HUCIIOJIE30BaHUA KOTOpOﬁ, YCTAHOBJICHBI COOTBCTCTBYIOIIUM JIOKAJIbHBIM HOPMATHBHBIM aKTOM

I'VAIL

Tabnuua 14 —Kputepuu orieHKH ypoBHs chOPMUPOBAHHOCTH KOMITETEHIIUMA

O11eHKa KOMITETEHITII

5-0asutbHas 1IKaza

XapakTtepucTrka c(hOpMUPOBAHHBIX KOMITETEHIIMIH

— oOy4aromuiics TiayOOKO M BCECTOPOHHE YCBOWI IPOrpPaMMHBIN
Martepuait;

— YBEPEHHO, JIOTUYHO, ITOCJIEI0BATEIILHO M TPAMOTHO €T'0 U3J1araer;

— ONMUpAasCh HA 3HAHUS OCHOBHOM W JONOJHHUTEIBHOH IJUTEpaTypBHI,

COTIMYHO» J
CATTCHOY TECHO MPUBS3BIBAET YCBOCHHBIEC HAYUYHBIC MOJIOKEHUS C TPAKTUIECKON
JESATEIIbHOCTIO HAIIPaBJIICHUS;
— yMeJo 000CHOBBIBAET M apTyMEHTUPYET BhIIBUTAEMbIC UM UJIEH;
— JleJIaeT BBIBOJKI M 0000IIECHNS;
— cB00OOJIHO BJIaJICET CHCTEMOM CITCIIMATU3UPOBAHHBIX MOHSATHH.
— oOyyaromuiicst TBEPIO YCBOWI MPOrPaMMHBINA MaTepuai, TPaMOTHO U
MO0 CYIIECTBY U3JIaraeT €ro, ONHPasCh Ha 3HAHUS OCHOBHOMU
JUTEPATYPHI;
— HE JIONyCKaeT CYIIECTBEHHBIX HETOUYHOCTEN;
(XOpoLo» — YBS3BIBACT YCBOCHHBIC 3HAHUS C MPAKTUYECKON ACATEIBHOCTHIO
«3aYTCHO»
HaIpaBJICHUS,
— apTYMEHTHUPYET Hay4YHbIE MMOJIOKEHUS;
— JIeJIaeT BRIBOJBI M 0000IICHNUS;
— BJAJIEET CUCTEMOM CHEHHUATM3UPOBAHHBIX ITOHATHH.
— o0yyaromuics yCBOMJI TOJIBKO OCHOBHOW TMPOrPaMMHBIA MaTepHuall,
M0 CYHISCTBY H3JIarae€T €ro, OMHpasch Ha 3HAHUS TOJHKO OCHOBHOM
JTUTEPATYPHI;
— JIOMyCKaeT HEeCYLIECTBEHHbIE OIIMOKNA U HETOUHOCTH;
«YZIOBJIETBOPUTEITHHOY N
CAITOHOY — UCIIBITBIBACT 3aTPyJAHCHUS B MPAKTUYCCKOM TNPHUMEHEHUW 3HAHUM

HaIpaBJICHUS;
— ¢J1a00 apryMeHTHPYET Hay4HbIE IT0JI0XKECHMUS,

— 3aTpyAHseTcs B (OpMYyJIMPOBAHUU BBIBOJOB U 0000IIEHMI;

— YaCTUYHO BJIaJI€eT CUCTEMON CHEIMATU3UPOBAHHBIX MOHITUH.

«HEYIOBJIETBOPUTEIHHO
«HE 3aYTCHO»

— oOyyaromuiicss HE YCBOWI 3HAYMTEJIbHOH YacTH MPOrpaMMHOTO
Martepuania;

— JIOIMyCKaeT  CYHIECTBEHHbIE  OMMOKM W  HETOYHOCTH  IpHU
paccMOTpeHNH Mpo0JieM B KOHKPETHOM HAlpaBJICHUH,

— UCTIBITBIBAET TPYAHOCTH B PAKTUYECKOM MPUMEHEHUU 3HAHUI;

— HE MOXKET apr'yMEHTHPOBATh HAyUYHbIE MOJIOKEHUS;

— He (hOPMYJIMPYET BEIBOJAOB M 000OIEHUH.

10.3. TwumoBbIe KOHTPOJIBHBIE 3aJJaHUS WU MHBIC MaTEPUAITBI.
Bomnpocs (3agaun) ans sk3ameHa npejacTaBieHsl B Tabnuie 15.

Tabnuua 15 — Bonpocs! (3agaun) 1 3x3aMeHa




Ne /1

ITepedensb BompocoB (3aau) AJs SK3aMeHa

Kon
WHIUKATOpa

Y4eOHBIM MIJIAHOM HE MPETyCMOTPEHO

Bompocs! (3amaun) 11 3aueta npecTaBieHbl B Tabaure 16.
Tabnuia 16 — Bonpocs! (3agaun) st 3aueta

Ne i/t

[lepeuenb BonpocoB (3a1au) s 3auera

Kon
WHIUKATOpa

PeryraMeHTaIus TOKyMEHTAIIMOHHOTO 00CCTICUCHUS KaAPOBOM
CITYKOBI.

3aKOHO}IaTeJ'II)HI)IC U HOPpMATUBHBIC TOKYMCHTEI B oOactu Ka}IPOBOﬁ

CITYKOBI

[Tpuem Ha paboTy HHOCTpaHIIA
lITaTHOE pacnucanue

JInunas kapTouka

JInunoe nemno

Howmenkinarypa nen
Perucrpanus 10KyMeHTOB

I1K-1.3.3

3amauu o paboTe ¢ HOPMATUBHBIMU aKTaMHU IO IPUEMY Ha paboTy

ITIK-1.Y.3

w

33,[[3‘11/1 110 COCTABJICHUIO NOKYMCHTOB ITPpH IPUEMC HA pa60Ty

IT1K-1.B.3

[TonoxxeHne 0 KOMMEPUYECKOH TaiiHe

WNHCcTpyKIIKS 110 TEXHUKE 0€30TaCHOCTH JUIsl O(PUCHBIX PAOOTHUKOB
JIOJ>KHOCTHASI MHCTPYKIIHS

[TonoxeHnne o npeMupoBaHNU

[IpaBuna BHyTpEHHEr0 TPYAOBOTO paclopsiiKa

[Tonosxxenne o paboTe ¢ MepCOHATBHBIMH TaHHBIMU
KonnektuBHsbIN 10r0BOP

[IItaTHOE pacniucaHue

I1K-4.3.3

ol

3a/1auu MO COCTaBISHHIO IOKYMEHTAIIMH B 00JIaCTH OTLIATHI TPYIa

I1K-4.Y .3

3amauu no coctaBieHuto [lonoxxenus o kaapoBoit ciyxoe
OpraHM3aliy U pa3JesoB JOJKHOCTHON MHCTPYKIIMHM paOOTHHKA
oTeIa KagpoB

I1K-4.B.3

[lepeuenp TeM uIsi KypcOBOTO MPOEKTUPOBAHUS/BBIIIOIHEHHUS KypCOBOW pPabOTHI
npecTaBIeHbl B Tabuuie 17.
Tabnuma 17 — [lepedyeHs TeM 1l KYpCOBOTO IPOSKTHPOBAHUS/BBITIOJHEHHS KYPCOBOH pabOThI

No 1/ [IpumepHbIil nepedeHb TeM IS KypCOBOTO MPOEKTUPOBAHNUSA/BBHITIOTHEHUS
- KYpPCOBOi1 paboThI
Y4eOHbIM MJIaHOM HE IIPEyCMOTPEHO
Bomnpockl s mpoBeneHHsT NPOMEKYTOUHOM aTTecTalli B BHJE TECTUPOBAHUSA

npeacTaBjieHbl B Ta0iumie 18.

Tabauna 18 — [IpumepHBbIi nepeueHb BOIPOCOB ISl TECTOB

Ne i/t

[IpumepHBIil EpeYeHb BOIPOCOB 711 TECTOB

Kon
WHIUKATOpa

He npenycmotpeHo

[lepedyeHp TeM KOHTPOJIBHBIX PAaOOT MO JUCIUILUIMHE OOYYArOMIUXCS 3a09HON (OpPMBI
o0yueHus, mpeacTaBlIeHbl B Tabmuie 19.




Tabnuma 19 — [lepeyeHb KOHTPOJIBHBIX padOT

Ne ni/m [lepeuenb KOHTPOIBHBIX PA0OT

He nmpenycmoTrpeno

10.4. Meronuyeckue  MaTepualibl,  ONPEACNSIOIIME  MPOLEAYypbl  OLECHUBAHUS
WHIUKATOPOB, XapaKTEepU3YIOUIMX JTanbl (OPMUPOBAHUS KOMIETEHLMH, COJEpKaTrcsi B
JOKalbHBIX HOpMaTuBHBIX akTtax ['YAII, pernaMeHTUpYIOIUX TOPSIOK U MPOLERypPY
MIPOBEJICHUS TEKYIIEro KOHTPOJIS YCIEBAEMOCTH M MPOMEKYTOUHONW aTTECTAllMU OOYYaOLIUXCS
I'VAIL

11. Meroauueckue yKa3aHus sk 00yYarOIIUXCs 0 OCBOCHHIO TUCITUTUINHBI
(Huoice npugoosmcs pekomeHoayuu no COCmMagienuio O0aHH020 paszoea)

11.1. Metoauueckue yka3aHud [UIsl OOydYaroIMXCs 10 OCBOEGHUIO JIEKIIHOHHOTO
MaTepuaa.

OcHOBHOE Ha3Ha4Y€HME JIEKIIMOHHOIO MaTepuajga — JIOTMYECKH CTPOHHOE, CUCTEMHOE,
riy0oKoe U SICHOE€ M3JI0KeHue ydeOHoro marepuana. Ha3HaueHune COBpEMEHHOH JIEKIIMU B
paMKax JUCLUIUIMHBI HE B TOM, YTOOBI MOJIyYUTh BCIO MH(OPMALUIO 110 TEME, & B OCBOCHUU
(byHIaMEHTaJIbHBIX MpOOJeM IUCLUIUIMHBI, METOJOB HAy4YHOTO IIO3HAHUs, HOBEHIIMX
JOCTHKEHUH Hay4yHOH Mbiciu. B yyeOHOM mpoliecce JeKuus BBIIOIHSIET METOJOJOTHYECKYIO,
OpraHU3alMOHHY0 U MH(GOPMaLHMOHHYIO0 (QyHKUUU. JIeKuus pacKpbIBaeT MOHATHIHBINA annapar
KOHKpETHOW o00jacTu 3HaHMs, €€ MpoOJieMbl, AaeT IeJIbHOE NPEJCTaBICHUE O JMCLMILINHE,
MIOKa3bIBAET B3aUMOCBS3b C APYTUMHU JUCIUITIIMHAMH.

IlnaHupyemble pe3ynbTaThl IPU OCBOCHUH 00YyYaIONMMHUCS JEKIIMOHHOTO MaTepuaa;

— TIOJy4eHUE COBPEMEHHBIX, LEIOCTHBIX, B3aUMOCBS3aHHBIX 3HAHUH, YpPOBEHb
KOTOPBIX ONPEIENSIETCS 1IEJIEBOM YCTAaHOBKOW K KaXk/10M KOHKPETHOU TEME;

— IOJIyY€HHUE OIbITa TBOPUECKOH padOThl COBMECTHO C MPEIOIABATEIEM;

— pa3BuUTHE MNPOPECCHOHAIBHO-AEIOBBIX  KauecTB, JIOOBM K HpeaMeTy U
CaMOCTOSITENIbHOTO TBOPYECKOTO MBIIILICHHUSL.

— TOSBJICHHE HEOOXOMMOT0 HHTEpeca, He0OXO0AUMOTO Il CAMOCTOSITEIbHON pabOTHI;

— TOJy4YeHUE 3HAaHUM O COBPEMEHHOM YypOBHE pa3BUTHA HAayKH U TEXHUKU U O
IIPOTHO3€ UX Pa3BUTHsI HA OJIMKAMIINE TOBL;

— Hay4MThCS METOJMYECKH oOpalaTbiBaTh MaTepuan (BbLIENATh TJaBHbIE MBICIU U
IIOJIOKEHUS, TPUXOJUTh K KOHKPETHBIM BBIBOJAM, IIOBTOPATH HX B  Pa3iIUYHbIX
(dopMynHpoOBKax);

— MOJIy4e€HHE TOYHOI0 MOHUMaHUs BCeX HEOOXOUMBIX TEPMUHOB U MOHATHH.

JIeKUMOHHBI MaTepuad MOKET CONPOBOXKIATbCS JIEMOHCTpAaLUEd CIIaliJoB U
UCIOJIb30BAHUEM DA3JaTOYHOIO MaTepuaja HpU MPOBEJEHUM KOPOTKUX JUCKYCCHH 00
0COOEHHOCTSX IPUMEHEHHUS OTAEIbHBIX TEMATHK 110 AUCIUIUINHE.

CrpyKTypa npeaocraBiaeHusl JeKIIHOHHOI0 MaTepuaa:

® U3JIOXKEHHE OCHOBHBIX TEOPETUUECKUX BOIIPOCOB B paMKax pacCMaTpUBAaEMOU TEMBI;

® OIIMCaHUE METO/10B/UHCTPYMEHTOB (Monenell)  MEHEIKMEHTa B paMKax
paccMaTpHUBaeMOU TEMBI C UCIIOJIb30BAHUEM IIPUMEPOB;

® OTBETHI HA BOIPOCHI CTYIEHTOB 110 HOHUMAaHHIO T'PAHUI] ONIMCAHUS/ TPAKTOBKHU KIIFOUEBBIX

TEPMUHOB  HUHCTPYMEHTOB  MEHEI)KMEHTa, JHUOO0 TI0  acnekTaM IPUMEHEHHUS

UHCTPYMEHTOB;

e 00CyXJEeHHE CJOXHBIX JUIsi HEMEUICHHOTO BOCIPHUATUS METOJOB/MHCTPYMEHTOB

(Mopeneif) MEHeIKMEHTA, UCTIONIb3Ysl MHTEPAaKTUBHbBIE (POPMBI O0yUEHHUS;

e BBIBOJBI M 0000IIEHHE U3JI0KEHHOTO MaTepuaa;
e OTBETHl HAa BOSHUKAIOIIME BOMPOCHI IO TEME JIEKIIHH.




B mpouecce ocBOoeHHS JIEKLIMOHHOIO Marepuala AMCLUUIIMHBI  HCIOJB3YIOTCS
cieyone 00pa3oBaTesIbHbIe TEXHOIOTUH:

e 1poOJeMHbIE MUHHU-JIIEKIIMH — OOCYXJIE€HHE TI'PaHUI] U/WIN O0COOCHHOCTEH MPUMEHEHMUS

TEOPETUYECKOTO METO/1a/MHCTPYMEHTA C UCII0JIb30BAHUEM pa3aTOYHOr0 MaTepuaia;

® KOpOTKas ympaBiisgiemas AUCKyccus miu Oecea 00 0COOGHHOCTSIX TPAKTOBKH TEPMHHOB

W/WIN TIPUMEHEHUS TEOPETHMYECKUX HWHCTPYMEHTOB NpPHU PELICHHH CHUTYallMOHHBIX

YIIPaBIEHYECKUX 3a7a4 C JIEMOHCTpALUEN CIIaii0B.

VYKka3aHHbIE TEXHOJIOTMH HalpaBieHbl HA Pa3BUTHE MBIIUICHUS CTYJCHTOB, HalleJIEHHOE
Ha OpraHM3alli0 UX BHYTPEHHE MOTHBHMPOBAaHHOW TBOpUECKOW yueOHO-IpodeccroHanbHOM
JeSTeNbHOCTH U MpeIoaratomniee 00cyx aeHne IpUMepoB pelIeHrs yIpaBIeHYeCKUX 3a1au.

MeToanueckue ykazaHus 1o paboTe CTyIEHTOB Ha JEKIIHU.

CryneHraM HE0OXOMMO PETYISIPHO MOCENATh JEKIUN O IUCIUILINHE B COOTBETCTBHHU
C pacnuCaHMEM 3aHATHI, BHUMATEJIbHO CIIyLIaTh MPENOJAaBaTeis, JAejas COOTBETCTBYIOIINE
3allUCH B KOHCIIEKTaX JIEKLIHH.

Ecnn npu o6Cy’XIeHUU Ha JIEKLUU METOJIOB/MHCTPYMEHTOB MEHEKMEHTa y CTYyJEHTa
OCTQJIUCh BOINPOCHI IO TOJKOBAaHUIO TEPMHUHOB MW/WIM IPUMEHEHHIO IPEUI0KEHHOIro
IIPENoIaBaTelIeM TEOPETUYECKOr0 MaTepuaa, CTYIAEHTY Heo0XoauMo chopMyaupoBaTh U
3anMcaTh B KOHCIEKTE JIEKIIMH COOTBETCTBYIOIINE BOIIPOCHI, 3a]1aTh UX MPENOAABATEIIO.

[Ipu nocemieHny JTEKIUOHHBIX 3aHATHI CTYAEHThI 00s3aHbI:

® PYKOBOJCTBOBATbCS PACIIMCAHUEM 3aHATUH;
e coOuoaTe mpaBuiia pabOThl M MOBEAEHUS B JIEKIMOHHOW ayauTOpUH, OOBSBICHHBIC

[IPEIo/1aBaTeNIeM;

® COBMECTHO C IpernojaBaTeieM M JAPYTMMH CTyJIEHTaMu OOCYXIaTh CIOXHBIC W/WIN

CIIOpHBIE BOINPOCHI 10 TOJKOBAHUIO TEPMUHOB U INPUMEHEHHIO PACCMaTpUBAEMBIX B

JUCLUIUIMHE MHCTPYMEHTOB (MOZENEH) MEHEIKMEHTa, JelaTh COOTBETCTBYIOLIME

3aMMCcH B KOHCIEKTE JIEKIIUH.

11.2. Meroandeckue yKazaHusl JUIsi OOYYAIOMIUXCS MO TPOXOXKICHUIO TMPAKTHYCCKUX
3aHATHH

[IpakTHdeckoe 3aHSATHE SBISETCS OAHOW M3 OCHOBHBIX (DOpPM OpraHu3alyu y4eOHOTo
mpoliecca, 3aKIF0YaIoNIasics B BEIMTOJTHEHUN 00YYaIOIIMMHUCS TI0]] PYKOBOJACTBOM TPETOAaBaTEIIs
KOMIUTEKCa Y4YeOHBIX 3aJlaHMi C IEJbI0 YCBOCHHSI HAYYHO-TECOPETUUYECKUX OCHOB YUYCOHOM
JTUCITUATITAHBI, TPUOOPETEHUS YMEHU I M HaBBIKOB, OMBITa TBOPYECKOH JCSITCIBHOCTH.

[{enbro MPaKTUUECKOTO 3aHATHS I 00YUYaOIIEerocs SBIISETCS MPUBUTHE 00yYaIOIUMCS
YMEHHUH U HaBBIKOB MTPAKTUYECKOU JEATEIBHOCTH MO U3y4aeMOW JUCLIUIUIMHE.

[Inanupyembie pe3yabTaThl IPH OCBOCHUH 00YUYaIOIIUMCS MPAKTUYECKUX 3aHITHI:

— 3aKpervieHue, yriayOjeHue, pacluiMpeHHe M AeTalu3alds 3HAHUW TIPU PEIICHUH
KOHKPETHBIX 3a]1a4;

— pa3BUTHE [IO3HABATEIBHBIX CHOCOOHOCTEH, CAMOCTOSATEIBHOCTH  MBIILUICHHUS,
TBOPYECKON aKTUBHOCTH;

— OBJIaJICHUE HOBBIMHM METOJAMH ¥ METOJMKAMHU H3y4YCHHUS KOHKPETHOW y4eOHOMH
JMCIUILINHEL,

— BbIpabOTKa CIOCOOHOCTH JIOTMYECKOTO OCMBICJICHHSI TOJNYYCHHBIX 3HAHUM IS
BEITTOJTHEHUS 3aJIaHUH;

— o0ecrnedyeHne palMoOHAIBHOTO COYETAHMS KOJUIEKTUBHOW M MHAMBUAYATHHON (GOopM
00yueHus.

[To xapakTepy BBITIOJHSIEMBIX OOYYaOMIMMHUCS 3aJaHUN IO MPAKTUYECKUM 3aHATHIM
MOJIpa3AeISIIOTCA Ha:

® O3HAKOMHTEJIbHBIE, TPOBOJMMBIE C LIEJIBIO 3AKPEIUIEHUS U KOHKPETHU3ALUU HU3YYEHHOIO
TEOPETUUYECKOTO MaTepuana;
® AQHATUTHYECKHE, CTaBSIIME CBOCH IICJIBIO TIOJy4YeHHE HOBOW HHGOpPMAIIMKM Ha OCHOBE
(hopmMann30BaHHBIX METO/IOB;



e TBOpYECKHE, CBSI3aHHBIC C TMOMyYEHHEM HOBOM HHQPOpPMAIMH IYTEM CaMOCTOSTEIHHO

BBIOpaHHBIX MMOJXO/I0B K PEIICHHUIO 3a/1ay.

TpebGoBanus K TPOBEACHHUIO MPAKTUICCKUX 3aHITUN

@®opMBbl OpraHu3aliy NPAKTUYECKUX 3aHATUI OMpPEAESIOTCS B COOTBETCTBUU C LIETSIMU
o0yueHus U crequpUIecKUMH OCOOCHHOCTSIMH JAHHOM AMCLUILIMHBI, TO3TOMY MpPAaKTUYECKUE
3aHSTUS IPOBOJATCS:

e B HE HHTEpaKTHUBHOW (opme (BBINOJHEHUE YNPAXHEHUH — JEWCTBUSA MO CIEHAPHUIO
3aJ[aHus, PEUICHUE YIIPABICHYCCKUX 3a/1a4);
® B UHTEPAKTHBHOU (hopMme (pelIeHHe CUTYalMOHHBIX 3a/7a4 Ha OCHOBE aHAIW3a y4eOHOIl

CUTyallUd; NPHUMEHEHUE TEXHUK TPYMNIOBOM pabOThl; aHanu3 Y4eOHOM CHUTyaluu;

3aHATUS 10 MOJCJIHMPOBAHUIO CUTyallUd — pealbHbIX YCIOBUM U1 HPHUHATHSA

YIPaBICHYECKUX PEIICHUH).

[IpakTiueckue 3aHATHS HalpaBlieHbl HAa W3y4YEHHE YIPaBIEHYECKOTO OIbITa, MOITOMY
OpUEHTUPOBaHbl Ha paboOTy CTYACHTOB C YIPABJICHYECKUMHU 3aJadyaMHU WIM Ha paboTy ¢
yIpaBIeHYECKOH MpoOIeMOH.

OO6pa3oBarenbpHble TEXHOJIIOTHH, IPUMEHSEMbIE IIPH OCBOCHUM MaTepHaja JUCLUIINHBI,
peanu3yroTcs B CIEAYIOLUMX aKTUBHBIX U MHTEPAaKTUBHBIX (popMax:

® [POBEACHUE JUCKYCCHUHU I10 PE3YyJIbTaTaM BBIIIOJIHEHUS 3aJaHNUs;

® T[PUMEHEHHE TEXHUK TPYIMIOBOM pabOTH (JelIeHHe Ha Majble TPYIIIBI, KPYroBoi cOop
u/ieil, MO3roBO# ITYpM (MO3roBasi aTaka), FpyIIoBbIC JUCKYCCUH);

e 00CYyXICHHE BapHUAaHTOB pEILICHHS paccMaTpUBAaEMON YIPaBICHUYECKOH MpoOIeMbl B
y4eOHOM CUTYaIUH, IPEIJI0KCHHON ITPEIIOIaBaTEIIeM.

e 00CyXJEeHHE OTUETOB IO Pe3yIbTaTaM BHIIOJHEHUS 3aJJaHUN HA MPAKTUYECKUX 3aHATHUSIX

C 3aCJIyLIMBaHUEM MPEATI0KEHUHN MO pa3peleHUI0 IPOoOIeMbl OT 00yYaIOLIHXCSL.

Jlornueckas cxeMa NpoBeACHUS TPAKTUYECKOIO 3aHATHS

1. BBognas 4acThb

[IpenonaBatens mpeiaraeT CTyA€HTaM OOCYIUTh COOTBETCTBYIOIIYIO TEOPETHYECKYIO
Mozaenb (MHCTpyMmeHT). Jlamee mnpoBoauTCs OOCYXKIEHUE TEOPETHUYECKON MOoJenu, ee
Ha3HAYEHUs, YCIOBUH M OCOOCHHOCTEH ee MPUMEHEHNs; BOIPOCHI-OTBETHI CTYJICHTOB B (hopmaTte
JTCKYCCHH.

2. Pemenue ympaBieHueckoil 3amaum / paboTa Haj y4yeOHOM cuUTyaleil B MaibIX
rpynmnax (HoArpymmax).

3. IlpesenTarus pe3yabTaToB 00CYXACHUS MOATPYIIAMA

4. OOcyx/eHNEe N3BIICUEHHBIX YPOKOB B IpyIIIIE.

[Ipouenypa npoBeIeHUS NPAKTUYECKOTO 3a/1aHus

5 MHUH. [IpencraBnenune mnpemnojaBareneM LelNed MW COJAEp)KaHMUS  3aJaHUS,
HallOMMHAHUE O HEOOXOJIUMOCTH CTPOTOro COOMIOAEHHS BpeMEHHOro rpaduka padoThl TPyIIIbI
(unu Maneix nmoarpymnm). O6cyxaeHne ocobeHHOCTel paboThl ¢ YIPaBICHYECKON 3aiauel win
y4eOHOH cuTyanuei

10 mMuH. BBoaHOE BBICTYyIUIEHHE ITpenogaBaTelis. BompockI-OTBETHI CTYJEHTOB.

15 muH. NunuBuayansHas paboTa Haja yrpaBIeHYECKOU 3aaueil Wim Hal yueOHOM
CUTyaluel U 3alaHUEM JUIsl CTy IEHTOB.

25 MuH. OO6cCysxJIeHHe U TOArOTOBKA COOOIICHUS B MAJIBIX MOATrPYIIIaXx.

15 muH. BricTynnenue npeacraBuTesie NoArpymil.

10 mMuH. Bomnpocsl, 06cyxnenue B 00JIbLION IpymIIe.

10 muH. OO6cyx1eHne KIIYeBbIX MOMEHTOB M U3BJICUCHHBIX YPOKOB, HX CBSI3U C

MPAKTUYECKON JACATEIBHOCTHI0 MEHeKepa (0] pyKOBOICTBOM IPETIOIaBaTEIs ).

Jlorvka BBIMOJHEHUS NPAKTUYECKOTO 33JaHMsl MPU HMCHOJIb30BAHUU TEXHUK I'PYNIOBON
paboThl

1. O6cyxaeHue B 001IEH rpymIe NOCTAHOBKY 3aJauH.

2. ®opMHUPOBaHUE MHIUBUIYATEHOT'O PEIICHUS IIOCTABICHHOHN B 3aJJaHUH 331a4H.




3. Jlenenue oOmiel rpynmbl Ha HOATPYIIBI, UCHOJIb3YsS TEXHUKY TPYNIOBON pabOThI
«JeneHne Ha Manele rpynnsp. COOp WMHAMBHMIyaldbHBIX PEIICHUH IOCTaBIEHHOM 3ajauu,
HCIIOJIB3YS TEXHUKY TPYIIIOBOM PabOThI KKPYyTOBOW COOp HUICH .

4. ®opMupoBaHUE PEIICHUH TOCTABICHHOM 3a/]a4i B MaJIbIX Ipynmnax.

5. Ilpe3eHTanys pemeHui NOCTaBIECHHON 3a/1a4y MIPEACTABUTEIAMH MAJIBIX TPYIIIL.

6. O0merpynmnoBasi TUCKYCCHUS IO pe3yJibTaTaM PEIICHHH MOCTaBICHHON 3a1a4H.

7. ObpaTtHas cBSI3b IpenojaBaTesiss M0 0COOEHHOCTAM IMPUMEHEHHUS COOTBETCTBYIOLINX
MHCTPYMEHTOB MEHE/PKMEHTA U 110 PE3yJbTaTaM PEIIEHUHN OCTaBIEHHON 3aJauH.

[Ipu BBHIMOJIHEHMM NPAKTUYECKHX 3aHATHH C MCIOIb30BaHMEM YYEOHBIX CHUTyalui
00sA3aTeIbHBIM AJI CTYJIEHTOB SBJISIETCS NPUMEHEHHE YMECTHBIX TEXHMK I'PYNIIOBOM pabOTHhI:
«JleJIeHUE Ha MaJble TPYIIb, KKPYToBOi cO0p uaei», «MO3roBoil ITypM» (MO3roBas aTaka).

[Ipn npuMeHeHUU TEXHUKH IPYIIOBON pabOThl «MO3rOBOW IITYPM» JIOTHKA BHITIOTHEHUS
MPaKTHYECKOTO 3aJaHusl CJIEeTyIOIIas:

1. O6cyxaeHue B 001IeH rpymnIe NOCTAHOBKY 3aJauH.

2. lenenue oOmiel rpymnnbl Ha MOATPYIIBI, MCHOJb3YyS TEXHUKY I'PYIIOBON pabOThI
«JZlefeHue Ha Maible rpynmbb. O0Cyk/1eHne NOCTAHOBKY 33aul B MaJIbIX IPYIax.

3. ®@opMHpOBaHHE PELICHHI IMOCTaBICHHOM 3aJaud B MaJIbIX TPYIIaxX, HCIOJb3Ys
TEXHUKHU IPYIIOBON pabOThl «MO3TOBOM IITYPM».

4. IlpesenTanys pelieHU NOCTABICHHOH 3a1a4i IIPECTaBUTEIAMHU MAJIbIX TPYIIII.

5. O0wmerpynnoBasi JUCKyccHsi 1 0OpaTHasl CBSI3b MIPEIo1aBaTers.

11.3. Meroauueckue ykazaHus sl 00yHaroIIUXCs 10 MPOXO0XKIACHUIO CaMOCTOATEIbHON
paboThI

B Xxo/ie BBINOJHEHHUS CaMOCTOSITCIIBHOW PabOThI, 00yYaromUics BBIIOJHICT paboTy I0
3aJJaHUI0 M TIPU METOJUYECKOM PYKOBOJICTBE IMpemojaBaTelisi, HO 0e3 ero HernocpeACTBEHHOro
ydacTusl.

B mporiecce BBIMOTHEHUST caMOCTOATEIBLHON paboThl, y oOydaromerocs GpopMupyercs
1esaecoodpazHoe MiIaHUpOBaHUE Pabovyero BpeMeHH, KOTOPOe MO3BOJSET UM pa3BUBATh yYMEHHS
1 HaBBIKM B YCBOCHHMM U CHUCTEMATHU3alMUd MPHOOpETaeMbIX 3HAHUM, 00ECNEeYMBAET BBICOKUHI
YPOBEHb YCIEBAEMOCTH B IE€pPHOJ OOYuYeHHS, IOMOTaeT IIOJYYUTh HABBIKUM IOBBIILICHUS
po(heCCHOHATBFHOTO YPOBHS.

MertoauueckuMl ~ MaTepHallaMM,  HAMpaBJSIONIMMU  CaMOCTOATENbHYIO  paboTy
oOy4aromuxcs sBisieTcs yueOHO-MeTOINYECKUI MaTepual 1o TUCIUIUTHHE.

11.4. Meroanueckue ykazaHus sl OOy4YAIOMIMXCS 1O MPOXOXKACHHUIO TEKYILIETro
KOHTPOJISl yCIIEBAEMOCTH.

Texymmii KOHTpOJIb yCIEBAEMOCTH IIPENAyCMAaTpUBAET KOHTPOJIb KadecTBa 3HAHUU
00y4aroNIMXCsl, OCYIIECTBIAEMOI0 B TEUEHUE CEMECTpa C LEJIbI0 OLIEHUBAHUS XO0/la OCBOEHUS
JUCLUIUIMHBIL.

Texymmii KOHTPOJIb YCIIEBAEMOCTH OCYIIECTBIISIETCS B ()OPME OLIEHUBAHUS BBITIOJIHEHUS
YOpaBJIEHYECKUX 3a/Jad Ha MPaKTUYECKUX 3aHATUAX. Pe3ynbraTtel TEKyLIETo KOHTPOJIS
yCIIE€BAEMOCTH YUMUTHIBAIOTCS IPU MPOBEJACHUU MTPOMEKYTOUHOM aTTecTalMy B KaueCTBE 4acTu
OLICHKH HEO00XO0AMMOI0 YPOBHS 3HAHUHN U YMEHUM 00yYaroIuxcs.

11.5. Meroandeckue ykazaHus Uil OOy4alOUUXCs MO MPOXOXKISHHUIO TPOMEKYTOUHOM
aTTecTaIuy.

[IpomexyTounass  arrecTamusi  OOy4YalOIIUXCA  NPEIyCMaTpUBAeT  OIICHUBAHHE
MPOMEKYTOYHBIX U OKOHYATEIBHBIX PE3yJIbTaTOB 00yueHus mo aucturuinHe. OHa BKIIOYAET B
cebst 3a4eT — 9TO ¢opMa OICHKH 3HAHWH, MOJYUYEHHBIX OOYUYaIOIIMMCS B XOJI€ H3y4YCHUS
y4eOHOM NUCUUILTUHBI B ETIOM WM MPOMEXKYTOUHAs (IO OKOHUYAHUU CEMECTpa) OIICHKA 3HAHUM
00yyJaromuMcs Mo OTACIBHBIM pa3jieliaM JAUCIUIUIMHBI C aTTECTAIIMOHHOM OLIEHKON «3a4TeHO»
WJTU «HE 3aYTCHOY.



CucreMa OUEHOK MPH MPOBEJIECHUHM MPOMEXKYTOUHOM AaTTeCTalMU OCYUIECTBIAECTCS B
cooTBeTcTBUU ¢ TpeboBanusmMu [lonoxenunit «O TekymieM KOHTpPOJIE YCIEBAEMOCTH H
MPOMEXKYTOUHOM artectanmu cTyAeHToB ['YAII, oOyvarommxcs MO MTPOrpaMMbl BBICIIETO

obOpazoBanus» M «O MOIYJBHO-PCHTHHIOBOW CHUCTEME OIICHKHM KadecTBa Y4eOHOH paboThl
ctyaeHToB B 'YAID».



Jluct BHeceHus: U3MEHEHUH B pabouyo NporpaMmy JUCLMILINHBI
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N3MEHEHHH U
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MPOTOKOJIA
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