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AHHOTAIMA
Hucuurmumaa «OCHOBBI  JOKYMEHTOOOOpPOTa B  TaMOXXEHHBIX OpraHax» BXOIHWT B
00pa3oBaTeNbHYI0 IPOTrPaMMy BBICIIIEr0 00pa30BaHUs — MPOTPAMMYy CIELUAINUTETA 110 HAIPABJICHUIO
noarotoBku/ creruansHocTH 38.05.02 «TamoxeHHoe 1eno» HarpaBieHHOCTH «IIpaBooxpaHuTenbHas
nearenbHOCTh (UD)y. uciummmna peanusyercs kadenpoit «NeSy.
JucuuiuivHa HaneneHa Ha (GOpMHUPOBAHKE Y BBITYCKHUKA CIEIYIOUINX KOMITETCHIIH |
VYK-3 «CnocoGeH opraHu3oBbIBATH W PYKOBOJUTH pabOTON KOMaHIBI, BbIpaOaTHIBas
KOMaH/HYIO CTPaTEruio sl JOCTHXKEHUSI TIOCTABJIIEHHON LI

[IK-3 «CrnocobeH ompenensiTb MECTO W POJIb CUCTEMbI TaAMOKEHHBIX OPTaHOB B CTPYKTYype

roCy/IlapCTBEHHOI'O YIIPaBICHUS)

ConepxaHue JUCHMIUIMHBI OXBATHIBAET KPYT BOIIPOCOB, CBSI3aHHBIX C OCBOEHHEM CTYJEHTOB
OCHOB JIOKyMEHTAI[MOHHOTO O0ECIIEUEHMs YIPABJICHUS JEATEIbHOCTBIO TaMOKEHHBIX OPraHOB M
¢bopMHUpOBaHME y HHMX HaBBIKOB YIPaBJIE€HUYECKONM M HHPOPMAIMOHHON KyIbTYpsl B cepe
npoheCcCUOHANIBHOM e TETHHOCTH.

[IpenogaBanue AUCHUIUIMHBI MpeAycMaTpUBaeT cienyomne (GopMbl OpraHu3aluyd y4eOHOTo

mpoLecca: JIEKIIMH, TPAKTUUECKHUE 3aHITHS, CAMOCTOsITeNIbHAsL padoTa CTyIeHTA.

[IporpaMmoii TUCHMILIMHBI NPEAYCMOTPEHBI CIEAYIOUIUE BUbl KOHTPOJISA: TEKYIIMH KOHTPOJIb

yCIIEBAaEMOCTH, IPOMEXKYTOUHAs aTTecTalus B opMe dK3aMeHa.

OO6m1ast TpyI0€MKOCTh OCBOCHHSI TMCIUIUIMHBI COCTABIISAET 4 3a4€THBIX eANHUIEI, 144 Jaca.

SA3b1K 00y4YEHUS TT0 AUCITUTUTHHE «PYCCKHI.



1. IlepevyeHb MIIAHMPYEMBIX Pe3yJIbTATOB 00yYeHHS M0 AUCHUIIHHE

1.1. ]_Ie.]'ll/l npenogaBaHvs JUCHUIIIMHBI

Henpto mucuumamHbl  «OCHOBBI  TOKyMEHTOOOOpPOTa B TaMOXKEHHBIX OpraHax» SBISETCS
dbopMHpOBaHHE y CTYIEHTOB BBICHIETO OOpa30BaHUS HAYAIBHOTO MPEJACTaBICHUS 00
OCHOBOIIOJIATAIOIIMX  TMMOHATHUSX, KATErOpHUAX, TMPUHIMIIAX W METOJaX OpraHu3alud Hu

OCYLIECTBIICHHUSI JIOKyMEHTO000OpoTa B

HGO6XOZII/IMOFO JUIA oOecneueHUs yCHGHIHOﬁ MMOATOTOBKH KOPHUCTOB CIICHHUAJILHOCTU «TamoxeHHOE

TaMOKEHHBIX opraHax Poccuiickoii ®Denepaunu,

JACII0».

1.1. JlucuuminHa BXOAMT B COCTaB 4acTd, (GOpMUPYEeMOIl ydacTHMKaMH 0Opa30BaTEIbHBIX
OTHOIIEHUH, 00pa30BaTeNbHOM MporpamMmMsl Beiciero oopasosanus (ganee — OI1 BO).

1.2. TlepedyeHb IUIAHUPYEMBIX PE3yJIbTATOB OOYUEHHS IO TUCIUIUIMHE, COOTHECEHHBIX C
IUIaHUpyeMbIMU pe3ynbTratamu ocBoenus OIT BO.

B pesynprare wH3ydeHus IUCLMIUIMHBI OOYYaroOIUIiCs MOJDKEH 00J1afaTh CleIyOUMMU
KOMIETCHIIMSIMH WM WX YacTsIMH. KOMIETeHIMM W WHIUKATOPbl WX JOCTIDKEHHsS TPHBEICHBI B

Tabmure 1.

Tabmuma 1 — [lepeyeHs KOMIIETEHIIMI ¥ HHIUKATOPOB WX JTOCTHIKEHUS

Kareropus (rpynmna) | Kox n HaumeHoBaHue Ko n HaumeHoBaHME UHIUKATOPA TOCTHKEHUS
KOMIIETSHITIH KOMIIETEHITUN KOMTIICTCHITHT
YK-3 Cnocoben VK-3.3.2 3nath 11dpoBBIE CPEICTRA,
OpPraHu30BBIBATH U MpeHa3HAYEHHBIC JIJIs1 B3AUMOICUCTBUS C APYTUMH
PYKOBOJIUTH pabOTOM | JIFOJbMU U BBIIIOJIHEHUSI KOMaHIHOM paboOThI
VHUBEpCaTbHBIC KOMaH/Ibl, VYK-3.V¥.2 ymeTs ucnoias30Bath UQPpPOBLIE CpeACTBa,
A — BbIpalOaThIBast npeIHa3HaYeHHbIE JJIsl OpraHu3ali KOMaHJHOU
KOMaHIHYIO paboThl
CTpaTEruIo s VK-3.B.2 BiazgeTh HaBBIKAMHU HCIIOJIb30BaHUA
JOCTHKEHUS u(POBBIX CPENICTB, 00ECEUNBAIOIINX YAATIEHHOE
MIOCTABJICHHOM LI€JM | B3aUMOJICHCTBUE YICHOB KOMaHIbl
[1K-3.3.3 3HaTh ME€XaHU3M MPABOBOTO PEryIUPOBAHUS
MEXTYHApOHBIX TPAHCIIOPTHBIX COOOIICHUH,
IIPaBOBOE PETYINPOBAHNE TPAHCTPAHUYHON
ITIK-3 Cnocoben TPAHCIIOPTUPOBKH TOBAPOB, TPAHCIIOPTHBIX CPEJICTB,
OTIPEIeNIATh MECTO U | IEPEBO3KHU MACCAKUPOB U Oaraxa
TpodeccHoHabHBIC pOJIb CUCTEMBI [1K-3.Y.3 ymerb onpenensirhb YCJ10BHSA OCTABKH
— TaMO>KEHHBIX TOBapOB B COOTBETCTBUH € CIIOMHBIIEHCA
OpPTraHoOB B CTPYKType | MEXAYHApOJAHON MPAKTUKOMN, AaBaTh IPABOBYIO
roCyIapCTBEHHOTO OIICHKY TOJIOKEHUSM JIOTOBOPOB O MEPEBO3KE TOBAPOB
yIpaBICHUS U CBSI3aHHBIX C HUMH JIOKyMEHTOB
I1K-3.B.3 BnajgeTh HaBbIKaMu MIPABOBOM OLICHKU
MOJIO’KEHUN JOTOBOPOB O MEPEBO3KE U CBSA3AHHBIX C
HUMU JIOTOBOPOB

2. Mecto qucuuniauHbl B cTpykrype OIl

HI/ICHI/IHHI/IHa 6a3preTc;1 Ha 3HaHUAX, PAHCC HpI/IO6p€TCHHBIX CTYACHTaMU IIPpU U3YYCHUU
CICAYIOIUX NUCIUTIIINH:




- TamosxeHHas CTaTUCTHUKA,

-Teopust TOCYJapCTBEHHOTO YIIPABJICHUS;
-TaMoXeHHBIN MEHEIKMEHT;

-HpopManmoHHbIe TAMOKEHHBIC TEXHOJIOTUH |
- OcHOBBI HHPOPMAITMOHHOW 0€30TIaCHOCTH

- YrpaBiieHHE TAMOKEHHBIMU OpraHaMU U TaMOKEHHOU JIEATEIbHOCTBIO.

3HaHMsl, [I0JIy4E€HHBIE IPU U3YYEHUH MaTepHralla JAaHHON JUCLUILIMHBI, UMEIOT KaK

CaMOCTOSITEJIBHOE 3HAYEHHE, TaK M UCIIOJb3YIOTCS IIPU U3YYEHUH JAPYTUX JUCHUIUINH:
— IIpaBoBBIE OCHOBBI TOCYTAPCTBEHHOMN CITY)KOBI B TAMOKEHHBIX OpraHax;

— OcHOBBI HayYHBIX UCCIIEI0BAHU;
— HayuHo-uccrnenoBarenbckas pabora.

3. Oobem qucuumauebl B 3E/akaaeM. yac

Jlanubie 00 o0mieM o0beMe TUCIUTIITMHBL, TPYI0EMKOCTH OTIEIBHBIX BHIOB y4eOHOM pabOTHI MO
JTUCLMIUIMHE (U pacrpeesieHue 3TON TPYyJOEMKOCTH [0 CEMECTpaM) IpeACTaBJIeHbI B Tabnuie 1

Tabnuma 1 — O6beM U TPYAOEMKOCTh AUCLUIIIIMHbI

Buj yuebHoli paboTh TpynoeMKoCTh 110
Bcero
ceMecTpam
Ne9
1 2 3
OO0 as Tpy10eMKOCTh 47 144 | 4] 144

aucunImHbl, 3E/(4ac)

H3 nux uacoe npakmuueckoi

no0zomosKu 6 6
Ayoumopnbwle 3anamus, Bcero vac., 20 20
B mom uucne

nexiun (JT), (dac) 8 8
ITpakTHYeCKUE/CEMUHAPCKUE 3aHATHS 12 12
(I13), (gac)

nabopaTopHbie padoTsI (JIP), (gac)

KypcoBoii mpoekT (padora) (KII, KP),

(dac)

Dk3aMeH, (dac) 9 9
Camocmoamenvnas paboma, BCEro 115 115
By npoMe;KyTOUHOM aTTeCTANMM: OK3. OK3.

3a4er, HK3aMeH,
muddepeHupoBaHHbIN 3a4eT (3aueT.

k3. Indd. 3a4)

4. Copep:kaHue TMCHUIIAHBI

4.1. Pacnpene/sieHue TPyA0eMKOCTH THCHHUILJIMHBI
10 pa3jaejiaM U BUIAM 3aHATHI
Pa3nensl 1 TeMBl AUCHUIIINHBI M UX TPYIOEMKOCTh MPUBEJCHBI B TAOIHUIIE 2.
Tabnuia 2. — Pa3nensl, TeMbl IUCHUTUIMHBI M UX TPYJOEMKOCTb

Paznensl, TeMbl JUCHUIUIMHBI Jlexmuu I13 (C3) JIP KII CpPC
(gac) (gac) (dac) (gac) (gac)
Cemectp 9
Pasnen 1. O6mmue moaoKeHus 3 4 40

JIOKYMEHTO000pOTa B JICATEIHHOCTH
TaMOXKEHHBIX OPTaHOB

Paszzen 2. Oco0eHHOCTH JOKYMEHTO000POTA B 2 4 35
TaMOYKEHHBIX OpraHax




Pasnen 3. DkcrepTusa 1 TEXHUUECKHE 3 4 40
cpencTBa 00pabOTKH JTOKYMEHTOB

HUroro B cemectpe: 8 12 115
Hroro: 8 12 0 0 115

4.2. Coaep:xaHue pa3iejioB U TeM JIEKINOHHBIX 3aHATHI

Conepsxanue pa3iesioB U TEM JICKITMOHHBIX 3aHATHIA NMPUBENICHO B Tabue 3.

Tabmuma 3 - Coneprkanue pas3/ielioB U TEM JICKIIMOHHBIX 3aHSATUI

Howmep paznena

HasBanue u copeprxanue paszieioB U TEM JIEKIIMOHHBIX 3aHATUN

1 OCHOBHBIE MTOHSATHUS U TEPMUHOJIOTHS B JIOKYMEHTAIIMOHHOM O0ECIICUCHUH YITPaBJICHHUS
(J1OY) nesTenbHOCTHI0 TAMOXKEHHBIX OPTaHOB

1 Oynkunn gokymenTta. Hopmarueao-meronmueckas 6aza JI0Y B Poccuiickoii
Denepannu

1 OcHoBHble nousTHs B chepe JJOY. Opranuzanus JOKyMEHTAIIMOHHOTO U
UH(POPMAIOHHO-aHAINTHYECKOT0 00eCTIedeH s YIPaBIeHUYeCKON A TeTbHOCTH
TaMOYKECHHBIX OPraHOB

1 JlokyMeHTHpOBaHUE TTPOU3BOJICTBEHHON AEATEILHOCTA TAMOKCHHBIX OPTaHOB.

1 CucteMbl JOKYMEHTAIIN!, UCTIOE3YEMBIC B IEITETHHOCTH TAMOXEHHBIX OPTAaHOB

2 JlokyMeHTHpOBaHHE yIPaBIEHYECKOH JIeATEeIbHOCTH TAMOKEHHBIX OPTaHOB

2 OcobenHocTr 0(hOPMIICHHS TOKYMEHTOB, UCIIONIB3YEMBIX B MEKITyHAPOIHON MTPAKTHKE
BHEIITHEYKOHOMHUYECKOH J1eSTeTbHOCTH

2 OpraHuzanys JOKyMeHT0000poTa (yIpaBlIeHHE JOKYMEHTAMHU) B TAMOYKECHHBIX
Opranax

2 JlokymeHnTanbHbIe HHPOpMAIMOHHO-TIoNCKOBBIe cucTeMsl (JJUTIC)

2 Oco0eHHOCTH OpTraHU3aIlii PA0OTHI C HEKOTOPBIMHU BHIAMHU JTOKYMEHTOB

2 HNudopmatuzanms B chepe 10Y

3 DKcriepTr3a MeHHOCTH TOKYMEHTOB

3 [Topsimok mpoBeeH s SKCIIePTU3BI IIEHHOCTH JJOKYMEHTOB B TAMOKEHHOM OpTraHe

3

Cpe):[CTBa 0pl"aHPI3aLIHOHHOfI TCXHHUKHU, UCIIOJIB3YEMBIC ITPU pa60Te C JOKYMCHTaAMU

4.3. IIpakTHyeckue (CeMHHAPCKHUE) 3aHATHS

TeMbl MNPAKTUYICCKUX 3aHATHH U UX TPYAOCMKOCTD ITPUBCICHBI B Ta6J'II/II_Ie 4,
Ta6Jmua 4 — HpaKTI/I‘ICCKI/IC 3aHATUS U UX TPYAOCMKOCTb

XpaHeHus, 00paboTku nuHdopMauy,
U UCIIOJIb30BAHUS KOMIILIOTEPHON
TEXHHUKH, POrpaMMHO-

Ne
Ne TpynoemkocTs, | pa3aena
n/nm | Tembl mpakTudeckux 3aHATUNA | DOPMBI MPAKTUYECKUX 3aHATUN (gac) JTUCLHUTI-
JIUHBI
Cemectp 9
1 [ Merozp! 1 cpeacTBa MoaydeHus, PazBepHyTas Oecena 2 1




I/IHd)O'pMaLII/IOHHI)IX CHUCTEM,
KOMIILIOTCPHBIX CETC

2 Ocy1iecTBiaeHUE KOHTPOJIS 3a
cobmoaeHueM yyactHukamu BD/]
3aKOHOJaTeIbCcTBa Poccuiickon
denepanyu Npyu TaMOKEHHBIX

npolenypax

Pa300p KOHKPETHBIX CHTYaIlUH 2

8 | JokymMeHTOOOOpOT B
TaMO>KEHHOM OpraHe:
coJiepxaHue (JOKyMEHTOIIOTOKH ),

OTallbl, CPCACTBA MOJACITIMPOBAHHUA

Pa300p KOHKPETHBIX CHTYaIlUH 2

10 | Meroauka pacyera mokasaTelnen,
OTPaXKAOIIUX PE3YIBTATUBHOCTH

ACATCIbHOCTH TAMOXCHHBIX OPIaHOB

Pa300p KOHKPETHBIX CHTYaIlUH 2

13 | IIpuHUMIIBI, KPUTEPHH M STAIIbI
3KCIEPTU3bI IEHHOCTH
JIOKYMEHTOB TaMO>KEHHBIX

OpraHoB

Pa3z00p KOHKpETHBIX CHTYaIIHi 2

14 | ITogmuuHOCTE TIEpETABAEMBIX
CPEICTBaMHM 3JIEKTPOHHOM,
TenerpadHOM, TeIeTaNITHOM,
(hakCUMUIIBHOHN CBS3U
JIOKYMEHTOB, IIPaBHJia KX
ITOArOTOBKH M MPOLIEAYpa
repeaaun/mprueMa B TaMOMKCHHBIX
opraHax

Pa3Bepnyras Oecena 2

Bcero: 12

4.4,

JlaGopaTopHble 3aHATHA

TeMmbl 1a00paTOPHBIX 3aHATHIA U UX TPYAOEMKOCTh MPUBEACHBI B TAOJIHIIC 5.
Tabnuma 5 — JIlaGopaTtopHbIe 3aHATHS U UX TPYJOEMKOCTh

Ne
/1

HaumenoBanue nabopatopHbix paboT

TpynoeMKoCTb,
(dac)

Ne paznena
MUCIATUTUHBI

Y4eOHBIM IJIAHOM HE IPETYCMOTPEHO

4.5. KypcoBoe npoekTupoBanue (pabora)

Y4eOHBIM MJIaHOM HE IPETYCMOTPEHO

4.6. CamocrosiTeqbHasi padoTa CTY/IEeHTOB
Bupl caMmocTosATebHOM pabOThI U €€ TPYI0EMKOCTh MPUBEIICHBI B Ta0HUIIE 6.

Tabnuma 6 Buasl camocTosTebHOM pabOThI U €€ TPYI0EMKOCTh

Bun camocTosTensHOM paboTh Bcero, uac |Cemectp 9,
Jac
1 2 3
CamocTosTeabHasi padoTa,Bcero 115 115
U3y4CHHE TEOPETHYECKOr0 MaTepraa
50 50
muciutoinHb (TO)
IMoxroroska K Tekymemy KouTpouto (TK) 48 48
KOHTPOIBHBIE Pa00TEI 3a04HUKOB (KP3) 17 17

5. IlepeyeHb yueOHO-METOAMYECKOT0 00ecTiedeHUs AJIs1 CAMOCTOSITEIbHOI

PadoThI 00Y4AOIIUXCS M0 AUCIHHUITIMHE (MOLYJII0);




Y4eOHO-MeTOoAMYEeCKHE MaTepPHAaJIbl ISl CAMOCTOSITEIbHON pabOTHI CTY/ICHTOB yKa3aHbI B
ILII.

8-10.

6. IlepeyeHb OCHOBHOM M JONOJHUTEIBHON JUTEPATYPHI
6.1 OcHoBHasi TUTEpaTYypa
[lepeueHp OCHOBHOI IUTEPATYpHI IPUBEAEH B TadbauLE 7.

Tabmuna 7 — [lepeyeHb OCHOBHOM JIMTEpaTypHI

Hludp bubmmorpaduueckas cepiika / URL ampec Koaunuecto
HK3EMIUIAPOB B
oubnuoreke
(xpome
AIIEKTPOHHBIX
HK3EMILISIPOB)

Yameruna M.A., KoBapaa B.B.,OcHoBBI ToKyMeHTOOOOPOTA B
TaMOXEHHBIX opranax, yueonoe nocooue. — CII0.: Uutepmenus,
2015. - 282 c.
http://www.intermedia-publishing.ru/p/Elova_Docs/Elova_01.html

Onosa I".B. OcHOBBI T0KyMEHTOOOOPOTa B TAMOKEHHBIX OpraHax. —
CII6.: ULl «MaTepmeus», 2015. — 204 c.
http://www.intermedia-publishing.ru/p/Elova_Docs/Elova 01.html

brikoBa T.A. JlokyMeHTallMOHHOE 0OecTIeYeHHEe yIpaBICHUS
(memompom3BoACTBO): Yu. moc. / T.A.brikoBa, T.B.Ky3Hemnoga,
JI.B.Cankuna - 2 u3j., nepepad. u gom. - M.: UTHOPA-M, 2012. -
304 c.
http://znanium.com/bookread.php?book=238519

6.36./lono/iHUTE/ILHAS JTUTEPATYpa
[lepedyeHn AOMOTHUTEIBHON JTUTEPATYPHI IPUBECH B TaOIHUIIE 8.

Tabnuna 8§ — [lepeyeHnb JOMOTHUTENBHON JTUTEPATYPHI

[Hudp bubnuorpaduueckas ccouika/ URL amgpec KomuuecTBo
9K3EMIUIPOB B
oubnuoreke
(kpome
AIIEKTPOHHBIX
AK3EMILISPOB)

KOHTpaKTLI 1 BHCIIHETOPIroBasd JOKYMCHTAI M. YuebHOE mocodue
.E. Kpsos, JI.B. Kpsuiosa, A.}O. Auapuanos — CII6.: UL
«nTepmenusi», 2015. — 148 c.

http://www.intermedia-
publishing.ru/p/Krylov_ContractsPDF/Krilov_Kontrakti i
vheshnetorgovaya dokumentaziya.pdf

Kynses, H. H. KondunenunanbsHoe 1e10npou3BOACTBO U
3alUIEHHBIN AJEKTPOHHBINA TOKyMEHTOO000POT [ DIIeKTPOHHBII
pecypc] : yuebnuk / H. H. Kynsies, A. C. Iémymikun, A. I'.
®abpuunoB; nox obur. pen. H. H. Kynsiesa. - M.: Jloroc, 2011. -
452 c.

http://znanium.com/bookread.php?book=468998




Kabamog C.}0. DnexkTpoHHOE MPABUTENBCTBO. DIEKTPOHHBIN
JOKYMEHTO000poT. TepMuHBI U onpeaeeHus: YuebHoe nocoodue /
C.10. Kabamos. - M.: HUL] UH®PA-M, 2013. - 320 c.
http://znanium.com/bookread.php?book=410730

7. IlepedyeHb pecypcoB HH(POPMALMOHHO-TEJEKOMMYHUKALMOHHOM
ceTu

HMHTEPHET, HeoO0X0AMMBIX J1J151 OCBOEHHS U CIUILIMHbI
[Tepeuens pecypcoB nnpopmarmonHo-reaekommynukanuonao cetu UHTEPHET,
HCO6XOI[I/IMI)IX IJI1 OCBOCHUS TUCHUITIINHBI HpI/IBeI[eH B Ta6J'II/IHC 9
Tabmuma 9 — [lepedens pecypcoB HHGOPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM CeTH
MHTEPHET, He0OX0AUMBIX 11 OCBOSHUS TUCIIUIIMHBI

URL anpec HanmenoBanue

http://www.customs.ru/ Caiit @eepanbHOi TaMOKEHHOM ciyx0Obl Poccuiickoit denepannu

?ttp://government.ru

Caitt [IpaButensctBa Poccuiickoit @enepanun

http://www.duma.gov.ru/ | Caiit I'ocynapctBennoit J{ymsr @enepaipaoro Cobpanus Poccuiickoit

®denepanun

8. IlepeyeHb HHPOPMALMOHHBIX TEXHOJIOIMH, UCIIOJIB3YEeMbIX IIPH

OCYyIIeCTBJIEHUH 00Pa30BaTEeJIbHOI0 MPOIecCa MO AUCIUILIHHE
8.1 IlepevyeHb MPOrpaMMHOI0 O0ecTiedeHUsI

[TepeyeHBUCIIONB3YEMOTO IPOTPAMMHOTO OOecTiedeHUsTIpeAcTaBieH B Tabautiel 0.
Ta6numa 10— IlepeyenbnporpaMmmHOro odecrneyeHus

Ne i/

HaumenoBanue

Gnu/Linux (Ubuntu)
https://ubuntu.com/licensing

OpenOffice
(https://www.openoffice.org/license.html)

LibreOffice
https://www.libreoffice.org/about-us/licenses

Firefox
https://www.mozilla.org/en-US/MPL/

AcrobatReader DC
https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader/volume-distribution.html

Koncynbrant [Tnroc [loroBop 006 nndopmarmonHoi noaaepxke ot 25.10.2019

7-Zip
GNU LGPL




| (https://www.7-zip.org/license.txt)

8.2 IlepevyeHb MH(POPMALMOHHO-CIIPABOYHBIX CHCTEM
[lepedenp uCONb3yeMbIX HHPOPMAIIMOHHO-CIIPABOYHBIX CUCTEM IpezcTaBieH B Tabmuue 11.
Tabmuua 11 — IlepeueHpMHYOPMAITMOHHO-CIPABOYHBIX CUCTEM

Ne o/

HaunmenoBaunue

Koncynerant [Tnroc loroBop 06 napopmanmonHoit noguepxkke ot 25.10.2019

9 MarepuajbHO-TeXHHYECKasl 0a3a, HEOOXOTUMAs /ISl OCYLIEeCTBIEHHUS
o0pa3oBaTeJIbHOI0 NMpouecca no JUCHUILINHE

CocrtaB MaTepHaTbHO-TEXHHYECKOW 0a3bl IpeacTaBieH B Tadmuie 12.

Tabnuna 12 — CoctaB MaTepuaibHO-TEXHUUECKOU Oa3bl

No /11

0a3bl

HanmenoBaHue cOCTaBHOM 4acTH MaTepHaIbHO-TEXHUYECKON

Howmep ayauropuu
(pu
HEO0OXOUMOCTH )

JlabopaTopust TAMOXKEHHOTO JIeJia, TOBAPOBEICHUS U
IKCIIEPTU3BI B TAMOYKEHHOM JIeTIe

JUTS TIPOBEJICHUS 3aHATUN JIEKIIMOHHOTO TUTA, IS
MIPOBEACHUS 3aHATHI CEMHUHAPCKOTO THIA, JIJIsl TEKYIIIETO
KOHTPOJISI U IPOMEKYTOYHON aTTeCTaIllu!
KiaBuarypa 1 - mr

Mpmms 1 - mr

CucteMHbIH 00K - 1 1T

Momnwutop - 1 mT

IMpoextop EPSON EB-S82 - 1 mt

Oxpan SCREEN MEDIA APOLLO T200x200 - 1t
Crenn «TamoxxeHHOE 0hOpMIICHHE)

Creng «CtpykTypa KMHrHUCENICKON TaMOKHI
Creng «TunoBasi CTpyKTypa TaMOKEHHOTO TTOCTa»
Crenp «IloHsiTHe, €U U BUABI TAMOKEHHBIX SKCIIEPTHU3
Creng «TamoXKEeHHBIE PEKUMBI»

Creng «®OpMbl TAMOKEHHOTO KOHTPOJIS»

Crenp «CneunalibHbIE TAMOYXKEHHbBIE MPOLIETYPhI»
Creng «CpeacTBa TaMOKEHHOTO KOHTPOJIT No 1%
Creng «CpeacTBa TaMOKEHHOTO KOHTPOJIE No 2
Creng «CpeacTBa TaMOKEHHOTO KOHTPOJIE No 3%
Creng «CpeacTBa TaMOKEHHOTO KOHTPOJIA No 45

HanonbHas crolika 1J1s1 MHTEpaKTUBHOTO KoMILiekca 42""-
90"" na xonecax, 10 140xr (VESA 800x600),
WurtepakruHas nmanens TeachTouch 4.5 75", UHD, 30

kacaHui, Android 8.0, mamsars 4/32 I'0

304

10. ®oHa oO1IEeHOYHBIX CPEACTB /JIsl MPOBeIeHUS MPOMEKYTOYHOM

aTTreCTallumu

oﬁyqammnxm o IMCIUIIJIMHE

10.1. CocraB ¢poHOa OLICHOYHBIX CPEACTB MPUBEACH B TabuIe 13

Tabnuua 13 - CoctaB (oHIa OLIEHOUHBIX CPEJICTB JUI IPOMEXYTOUHOM aTTecTaluu

Bun npomexyTrodHoO# arrectauuu

[IpuMepHBIil nepeyeHb OIIEHOYHBIX

CpeICTB

DK3aMeH

Chucox BOIIPOCOB K DK3aMCHY




10.3. B kadyecTBe KpHUTEpHEB OLIEHKUA YPOBHS C(HOPMHUPOBAHHOCTH (OCBOCHHS) y OOyUYarOmIMUXCS
KOMIIETEHIIMI PUMEHSETCs 1IKajla MOIyJIbHO—PEUTHUHIOBOM cucTeMbl yHUBEpcuTeTa. B Tabnuie
15 mnpeacraBnena 100—0amnpHas u 4-OamibHas I[IKAIbl JIsI OLEHKH C()OPMUPOBAHHOCTH
KOMIIETEHIIU .
Tabmuua 15 —Kpurepun onieHKH ypoBHSI CQOPMHUPOBAHHOCTH KOMIETEHIIUI

OueHKa KOMIIETEHIINT

100-
OanpHas

IIKajaa

4-0anpHas
[IKaina

XapakrepucTuka copMHUPOBAHHBIX KOMIIETCHIIUH

85 <K< 100

«OTJIMYHO»
«3a4TCHO»

- O0yYaroIIUHCS IIYOOKO M BCECTOPOHHE YCBOMJI IIPOTrPAMMHBIM
MaTepHa;

- YBEPEHHO, JIOTUYHO, IIOCJIEA0BATEIBHO U TPAMOTHO €r0 U3J1araer;
- OIIMPAsICh HA 3HAHUSI OCHOBHOM W JIOMOJHUTEILHOM JINTEPATYPHI,

TECHO IIPUBA3BIBACT YCBOCHHBIC HAYYHEBIC ITOJIOXKCHHUS C HpaKTI/I‘-IGCKOI\/’I

JIeSITeTbHOCTBIO HAMPABIICHUS,
- yMeJI0 00OCHOBBIBACT U APTYMEHTUPYET BBIJIBUTAEMbIC UM UJIEH;
- JIenaeT BEIBOJBI M 0000ICHMS,

- cBOOOTHO BJIAJIEET CUCTEMOM CHEIMATIM3UPOBAHHBIX TOHSITH.

70 <K<84

«XOpOLIO»
«3aYTEHON

- 00yJarOIIMKICS TBEPIO YCBOMII IPOrPAaMMHBIN MaTepHall, TPAMOTHO U

10 CYIIECTBY M3JIaraeT €ro, ONMMpasiCh Ha 3HAHUS OCHOBHOM
JTUTEPATYPHI,

- HE JOMYCKAeT CYIIECTBEHHBIX HETOYHOCTEH;

- YBSI3BIBACT YCBOCHHBIC 3HAHUS C TIPAKTHUECKOMN ACATEITLHOCTHIO
HaIpaBJICHNUS,

- apTyYMEHTHPYET Hay4YHBIE TTOJI0KCHUS,

- JIeJIaeT BBIBOJLI M 000OIIEHHUS;

- BJIQJICET CUCTEMOM CIENHAIIM3UPOBAHHBIX TOHATHIA.

55 <K<69

«YZIOBJIETBOPU
TEJIbHOY
«3aUTEHON

- 00yJarOIIMKICs YCBOMJ TOJBKO OCHOBHOM ITPOrPaMMHBIM MaTepHall,

0 CYILIECTBY M3JIaraeT €ro, ONupasichb Ha 3HaAHUS TOJIBKO OCHOBHOM
JINTEPATYPHI;

- JIOIYCKAaeT HEeCYIICCTBEHHBIC OITMOKA M HETOYHOCTH,

- UCIIBITHIBAET 3aTPYJHEHHS B MPAKTUYECKOM IPUMEHEHUN 3HAHUM
HaIlpaBJICHUS,

- cmabo apryMeHTUPYeT HayUHbIC ITOJIOKCHHUS;

- 3aTpyaHsICTCA B (hOPMYJIMPOBAHUH BHIBOJOB M 000OIICHHIA,

- YaCTUYHO BJIaACCT CHCTEMOH CIICOAJIM3UPOBAHHBIX MTOHSATHH.

K<54

«HCYOBJICTBO
PHUTCIIBHO»
«HEC 3a4TCHO»

- 00yUJarOIIMICSA HE YCBOWII 3HAYNTEILHON YaCTH IIPOrPAMMHOTO
marepuana;

- JIOIyCKaeT CYIIECTBEHHBIC OIIMOKM W HETOYHOCTH IIpU
paccMOTpeHUH IPOo0JIeM B KOHKPETHOM HarpaBJICHUH,

- ICIIBITBIBAET TPYAHOCTH B IPAKTHYSCKOM ITIPMMEHESHHH 3HAHMI;
- HE MOXKET apr'yMEHTHUPOBATH HAYYHbBIC [IOJIOKECHUS;

- He (GOpPMYIUPYET BHIBOJIOB M 0000IIICHUT.

10.4. TumoBble KOHTPOJIbHBIC 3aaHUS WIIM HHBIC MaTCPHAIIBI:
1. Bompocs! (3amaum) s 3k3aMena (tadmuia 16)

Tabnuma 16 — Bompocs! (3agaun) a1 K3aMeHa

14

Ne n/n

[Tepeuens BonpocoB (3a/1a4) /Ui SK3aMeHa

TamosxeHHOE ACTIOMPOU3BOACTBO KaK OTPAKCHUC CUCTCMBI U TCXHOJIOTUH
YIIPABJICHUSA ACATCIIbHOCTBIO TAMOKCHHBIX OPIr'aHOB.




ITH(opManOHHBIE IPOIIECCH] — OCHOBA Pa3pabOTKU U pealn3aliu

yIIpaBIE€HUECKOTO pemeHus. Heo0xoamMocTh TOKyMEHTHPOBAHNUS YIPABICHUECKIX

2 CIIECHUH.
[ THpOpManMOHHBIE pecypChl KaKk SKOHOMHYECKAs KaTeropusl, MPeInoChlIka 0a3bl 3HAHUIH
OpraHu3al|K, 3aJI0T KOHKYPEHTHOTO NIPEUMYIIECTBA.
3
[IpaBOBOI pexuM HH(POPMAIIMOHHBIX PECYPCOB.
4
[ THpopManoHHas KyJabTypa TaMOXEHHBIX opraHoB. Madopmarus u nH-
(bopMaIOHHBIN KOHTYpP OpraHU3aLlnH.
)
YripaBnenne nH(pOpMaIOHHBIMU peCypcaMi — OJHO M3 OCHOBHBIX Ha-
[IpaBJICHUH 1EATEIbHOCTU B TAMOKEHHBIX OpraHax.
6
PoJib 1 3HaUEHME JIEIONPOU3BOICTBA B MPOIIECCE CO3AAHUS KOPIOPATUBHBIX
MH(GOPMALMOHHBIX CUCTEM.
7
J[OKYMEHT KaK UCTOYHUK U HOocuTelnb nHpopmannu. OyHKIUN 1 cBOWCTBA
[TOKyMEHTA.
8
J[BI)KeHNE JOKYMEHTHpPYeMOl HH(OpMalliu B CUCTEMaXx YIPaBJICHUS U ee
XxapaKTEepPUCTHKA B 3aBUCUMOCTHU OT YPOBHS 00pabOTKH.
9
CBoiicTBa nH(pOpMAITH, COJIEpKAIICHCS B IOKyMEHTax. BiusiHue cBoicTB
HGOPMAIIMK Ha KaYeCTBO MPUHUMAEMbBIX YIPABIEHYECKUX PEIICHUH.
10
CricTeMa rocy1apCTBEHHBIX OPTaHOB YIIPaBJICHUsS TOKyMeHTanue B PD.
11
12 3aKOHOIAaTENBHOE PETYIUPOBAHUE ACIONPOU3BOACTBA B PD.
HarmonanbHble cTaHAAPTHI B 00J1aCTH JOKYMEHTAIIMOHHOTO 00ecTIeYeHHs
yTIPABJICHUS.
13
MexayHapoaHble CTaHIAPTHI IO JIEJIONPOU3BOJICTBY.
14
KnaccudukaTopbl TEXHUKO-3KOHOMHYECKON M COIMAIbLHON HHPOPMAITHH.
15
[Tonsitne — tepmu — nedunuims. OOIMe MOHATHS, UCIOJIb3yeMbIE B
16 JICJIOTIPON3BOICTBE.
[TonsTHSI, MCTIONB3YeMble TP TIOKYMEHTUPOBAHUU U OpraHu3auu paboTsl
C JOKyMEHTaMH.
17
[TonsTHS, NCNIONIB3yEMBIE ITPU XPAHEHUHU U YUE€TE apXUBHBIX JOKYMEHTOB.
18

OpraHI/ISaHI/IH ACATCIIbBHOCTH NOAPA3ACIICHUS JOKYMCHTAIIUOHHOTO obecneueHus
[PCTUOHAJIBHOT'O TAMOXKXCHHOTO YIIPABJICHUS: 3a1a4H. (I)YHKI_H/H/I, MOopAa0OK paGOTH.

OpTaHI/I3aHI/I${ JACATCIIBHOCTHU ITOAPA3ACIICHUA TOKYMCHTAIMOHHOI'O obecneueHUs




TaMOXKHH.

OpraHmaum{ ACATCIIbHOCTH NOAPA3ACIICHUA JOKYMCHTAIIMOHHOT'O obecreueHust

TAMOXKCHHOI'O II0CTA.

21
Crcrema MHGOPMAITMOHHO-aHATUTHIECKOTO 00ECIIEUCHUS IEATEIIbHOCTH
TaMO>KEHHBIX OPraHOB: MPUHIIMIIBI, 3aa4H.

22

23 CpencTBa Juisi BBITIOJIHEHUS 3a/1a4 WH(POPMAIMOHHO -aHATTMTUIECKOTO 00eCTIeueHUs
1e TeIIbHOCTH TAMOYKEHHBIX OPTaHOB.
HopmaTHuBHBIE TPABOBBIE aKTHI, PETIIAMEHTHPYIOIIUE TMTOPSIOK MOITOTOBKH
1 0(hOpMIIEHUS IOKYMEHTOB, HCIIOJIb3YEMBIX B ICATEIIbHOCTH TAMOKEHHBIX
OpraHoB.

24
[TonsTHE «rHPOPMATMOHHO-TIONCKOBAs cucTeMay. Knaccupukarus nHpopMamoHHO-
[TOMCKOBBIX CUCTEM.

25
Perucrpariust TOKyMEHTOB — OCHOBA CO3JIaHHsI IOKYMEHTAIBHBIX HHPOPMAIIMOHHO-
MOMCKOBBIX cucTeM. [IpuHInuanpHas cxema paboTsl HHOOPMAITHOHHO-TTOMCKOBOM
CHCTEMBI.

26
JInHTBHCTHYECKOE 0OecieueHne HH(OPMAITMOHHO-TIONCKOBBIX CHCTEM.
DddexTuBHOCTH PabOTH MHPOPMAITMOHHO-TIOUCKOBBIX CHCTEM.

27
J{oKkyMeHTalbHbIe HHPOPMAIIHOHHO-TIOUCKOBBIE CUCTEMBbI, HCIIOIb3yEeMbIe
B JIESITEIbHOCTH TAMOKEHHBIX OPTaHOB.

28
JlokymMeHTaIusl TaMOKEHHBIX OpraHoB. biianku nokymentoB. CoctaB
[PEKBU3UTOB JOKYMeHTOB. [IpaBuia opopmiieHns peKBU3UTOB TOKYMEHTOB.

29
TpeGoBaHMs K JOKyMEHTaM, U3TOTOBIISIEMBIM C TIOMOIIbIO MeYaTAIOIINX
ycTpoiictB. KonupoBanue (TupakupoBaHue) JOKYMEHTOB B TAMOKEHHBIX
Oprasax.

30
(Oco0eHHOCTH MOATOTOBKU U OPOPMIICHHUS OT/ICIbHBIX BUJIOB IOKYMEHTOB
TaMOKEHHBIX OPraHOB: MPUKAa3. paCHOPSIKEHHUE.

31
(Oco0eHHOCTH MOATOTOBKU U OPOPMIICHUS OTJIEIBbHBIX BHIOB JOKYMEHTOB
TaMOKEHHBIX OPraHOB: TIOJIOKEHUE, TPaBUiIa, HHCTPYKIHUS: TPOTOKOIL.

32
(Oco0eHHOCTH MOATOTOBKU U OPOPMIICHHUS OT/ICIbHBIX BUJIOB IOKYMEHTOB
TaMOKEHHBIX OPTaHOB: CIIY:K€OHBIE MUCHMA, aKT, TOBEPEHHOCTb.

33
(OCOOEHHOCTH OATOTOBKU M 0(OPMIIEHHSI OT/IEIbHBIX BUAOB JOKYMEHTOB:
BaNUCKU (JOKIAIHbBIE. CTyKEOHbIE. 00bSICHUTEIbHBIE). COBMECTHBIE JOKYMEHTHI.

34
OcobenHocTr odopmieHus TenerpaMm. Teneraifnorpamm, hakcorpamm,

35 renie)OHOTpaMM B TAMO>KEHHBIX OpraHax.




Opranu3zanus ToKyMeHToo00opoTa. Opranusaius J0CTaBKU JOKYMEHTOB

36 B TAMOYKEHHBIX OpTaHax
Opranuzanus 00pabOTKU U MepeJadn MOCTYAMUX JOKYMEHTOB TAMOKEHHBIX OPTaHOB!
[pYeM | IepBUYHAs 00paboTKa.

37
[IpeaBapuTeTbHOE PACCMOTPEHUE U PETUCTPALINS TTOCTYNAOIIUX JOKYMEHTOB
TaMO>KCHHBIX OPraHOB, IOBEICHHE JOKYMEHTOB JI0 HCIIOJHUTEIICH.

38
Perucrparus oTpaBiIsieMbIX JOKYMEHTOB TAMOKCHHBIX OpraHoB. OTHpaBka

39 ITOKYMEHTOB.
[Tpox0XKICHHE U PErUCTPaIis BHYTPCHHHUX JIOKYMEHTOB.

40
(OCOOEHHOCTH MCTIOJIHEHHS TOKYMEHTOB B TAMOKEHHBIX OpraHax. Y4eT KOJIn4ecTBa
lTokyMeHTOB. KOHTPOJIb MCTIOTHEHHSI IOKYMEHTOB.

41
Opraauzanus padoThI C TOKYMEHTaMHU B CTPYKTYPHBIX MTOAPa3ACTICHUSX.

42
ABTOMaTH3aIH JIETONPOU3BO/ICTBA B TAMOYKEHHBIX OpTaHaX Kak OTPaKeHHUE

43 COBEPILICHCTBOBAHMS TAMOYKEHHOTO aIMHHUCTPUPOBAHHS.
(OcHOBHBIE MPUHLIMITEI aBTOMaTH3auu B chepe IOY u nmporpaMMHoe obecriedeHme
Pa3HOBHTHOCTH, OCHOBHBIE XapaKTEPUCTUKH).

44
[371eMEHTBI M CHCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000POTa, UX BO3MOYKHOCTH.

45
HazHaueHue cucTeMbl IEKTPOHHOTO JOKYMEHTOO00POTa B TAMOYKEHHBIX
opraHax. ABTOMaTHU3WpOBaHHasi 00pabOTKa JOKYMEHTOB.

46
Perucrparus 10KyMEeHTOB — OCHOBHasl (DYHKITUSI CUCTEMBI JIEKTPOHHOTO
TOKyMeHTO000poTa. OCOOEHHOCTH pabOTHI C IIMEKTPOHHBIMU JOKYMEHTAMH B
TaMO>KEHHBIX OpraHax.

47
PazpaboTka 1 BeZieHre HOMEHKIATYphI Jien. DopmupoBanue 1 0(hopMIIeHUE JIEN B
TaMO>KEHHBIX OpraHax.

48

49 Opranuzaiys onepaTUBHOTO XpaHEHUs JOKYMEHTOB B TAMOYKEHHBIX OpraHax.
Opranuzanus U HOpsSAO0K MPOBeIeHUs IKCIEpTU3bl LIeHHOCTH T0KyMEHTOB
B TAMOKEHHBIX opranax. OdopmiieHue pe3ylbTaTOB IKCIEPTU3bI IIEHHOCTH
[TOKYMEHTOB.

50
KoMIiekToBaHne apXuBa TaMOXeHHOTo oprana. CoctaB JOKYMEHTOB. MOJ-
FOTOBKA U MOPSIOK UX Mepeiayyl B apXUB TAMOKEHHOTO OpraHa.

51
[Topsimox paboTel ¢ obpammenusmu rpaxaad B @TC Poccun 1 TaMOKeHHBIX
opranax Pocculickoit denepanuu.

52

53

Cucrema MCEp obecneueHus COXpPaHHOCTH NOKYMCHTOB. Tpe6OBaHI/I5{ K 3JaHHAM U
IMOMCILCHUAM apXUBa TAMOKCHHOTO OpraHa. Pexumpbl XpaHCHHA NOKYMCHTOB.
PaSMeH_IeHI/IC JAOKYMCHTOB B apXUBOXPaHUJIUIIIC. HOpHI[OK BbLJAa4U JCII U3 apXUBa
TAMOJXCHHOT'O OpraHa. HpOBepKa HaJIMYUAg U COCTOSIHUA TOKYMCHTOB U ICII.




Opranuzanus paboThl apXHBa TAMOXEHHOTO opraHa. JJoKyMeHTalbHbII
1 apXUBHBINA (DOHIBI TAMOKECHHOTO OpraHa.

o4
Onpenenenne GOHIOBOM MPUHAICKHOCTH APXUBHBIX JOKYMEHTOB M 00pa30BaHUe
ApxuBHOTO (oHaa. OpraHu3anus JOKyMEHTOB B IIpe/ieax apXuBHOTO (POHAA.

95
VueT ToOKyMEHTOB B apXHB€ TaMOKEHHOTO OpraHa: 001ue TpeOoBaHus
K y4eTy JOKYMEHTOB. €IMHULIb] yUeTa, CUCTEMA YUETHBIX IOKYMEHTOB apXuBa
TaMOKEHHOT'O OpraHa, Mops/1I0K B€JCHNUSI OCHOBHBIX YUETHBIX IOKYMEHTOB.

56
HayuyHo-cripaBouHBIi anmapar K JOKyMEHTaM apX1Ba TaMOXKEHHOI'O OpraHa: OIMUCH JIe.
KaTaJIOTH M KAPTOTEKH, yKa3aTelH, 0030pbl, HCTOPHUYECKAsl CIIPaBKa,
aBToMaTu3upoBaHHbI HCA apXuBa TaMOKEHHOTO OpraHa.

S7
[ToHsITHE KCIIOJIB30BAaHUS JOKYMEHTOB apXHBa TaMO>KEHHOTO opraHa. VMcnonanenue
3alIPOCOB I'PakJlaH U OPraHU3alysl COLUAIbHO-TIPAaBOBOTO XapakTepa.

58
lIcriosib30BaHKEe JOKYMEHTOB apXHUBa TaMOKEHHOT'O OpraHa Mpu MOJIrOTOBKE
H(GOPMALIMOHHBIX MEPOIIPUATHI, B CPEICTBAX MacCOBOM HH(popMay u

59 yOIMKAllMOHHOM 1€ATENbHOCTH.
[Topsimok mepegaun JOKYMEHTOB apXKBa TaMOKEHHOTO OpraHa Ha MOCTOSIHHOE XpaHEHHe.

60

2. Bonpocsr (3amaun) s 3adera / qudepeHIInpoBaHHOTO 3aveTa (Tadnuia

17) Tabmuma 17 — Borpocs! (3amaun) amst 3adera / qudd. 3auera

Ne i/t

[Tepedyenn BonmpocoB (3amav) s 3auera / auddepeHITMPOBaHHOTO 3a4eTa

Y4eOHBIM MJIAHOM HE IPETYCMOTPEHO

3. Tembl u 3aaHKe U1 BBIOJIHEHUS KypCOBOM pabOThI / BBIMOJIHEHUSI KYPCOBOTO IIPOEKTa
(Tabmuma 18)

Tabmuma 18 — [IpuMepHbIii TepedeHb TEM IS BHITIOJTHEHHS KypCOBOW PabOThI / BHITIOTHEHUS

KYPCOBOT'O ITPOEKTa

Ne ni/m

[IpumepHbIil nepedeHpb TeM 1S BBINOJIHEHUs KYpCOBOM paObOThI / BBITIOJIHEHHUS

KypCOBOTO IIPOEKTa

Y4eOHBIM MJIAHOM HE IIPETYCMOTPEHO

4. Borpocs! [uist MpOBEACHUS TPOMEXKYTOUHOM aTTeCTalluy MIPH TECTUPOBAHUU (Tabnia

19) Tabnuma 19 — [IpumepHbIi IepeYeHb BOIIPOCOB IS TECTOB

Ne i/t

[TpuMepHBIil TepedeHb BOMPOCOB ISl TECTOB

He npenycMoTpeno

5. KoHTpoJIbHBIC ¥ TPAKTUYECKUE 3a/1a4uM / 3aJIaHUs 110 AUCIUIUTHHE (Tabmuma 20)

Tabmua 20 — [lpumepHbIi nepedeHb KOHTPOJIBHBIX U MPAKTUUECKHX 3a7a4 / 3aJaHHi

Ne /n

ITpumMepHbIil TepeyeHb KOHTPOJIbHBIX U MPAKTHUECKUX 3a71a4 / 3a1aHUi

Ilepeyenp 3amaHuii, a TaKKe METOAUYECKUE PEKOMEHAALMH K BBIIOIHEHUIO
KOHTPOJIBHBIX pabOT HaxozsTcs Ha oduuuanbHoM caiite I'YAII B paznene «JIuunbiid
KaOmHeT»: https://pro.guap.ru/user/login



https://pro.guap.ru/user/login

10.5. Meroauueckue MaTepHualibl, ONPEACIAIOIUE MPOLEIAypbl OLEHUBAHUS 3HAHUN, YMEHH,
HAaBBIKOB U / WJIM OTIBITA JESITEIBHOCTH, XapaKTEPHU3YIOIINX 3Tarbl (POPMUPOBAHUS KOMIIETEHIIN,
conepsxkarcs B Ilonoxenusx «O TeKylleM KOHTPOJIE yCIIEBAEMOCTH U IIPOMEXYTOUHOM aTTecTaluu
crynentoB ['YAIIL, oOyd4aromuxcsi mo mporpamMMbl BbIcIIero oOpaszoBaHus» u «O MOIyJIbHO-
PEUTHHTOBOI CUCTEME OLIEHKH KauecTBa yueOHOM paboThl cTyneHToB B ['Y AlD».

11. MeToauuecKkue yKa3aHusl 151 00y4AOIIMXCS 110 OCBOEHUIO TUCIUTINHBI

VYuyebnas aucuumianHa «OCHOBBI  JIOKYMEHTOOOOpOTa B  TaMOXKEHHBIX  OpraHax»
IpeACTaBIseT co0OM HayKy, KOTOpas IOJDKHA CIOCOOCTBOBAaTH ()OPMUPOBAHUIO y CTYIEHTOB
BBICIIETO 00pa3oBaHUS HAYAJNBHOTO TMPEACTaBICHUS 00 OCHOBOMOJAraloUX MOHATHSX,
KaTeropusax, NPUHIUIAX W METOJaX OPraHM3alUH W OCYHIECTBICHHUS JOKYMEHTOO00OpOTa B
TaMOXKEHHbIX opraHax Poccwiickoii ®enepannu, HEOOXOIUMOTo sl O0OECTICYSHHS YCHEHIHON
MOJArOTOBKH IOPUCTOB CIIENUAIBLHOCTH «TaMOKeHHOE J1e510.

Y4eOHO-MeTOANYECKHNE PEKOMEHAALNN MOATOTOBIEHBl B COOTBETCTBUU C TPeOOBaHUIMHU
®I'OC u [IporpamMmmoii rucuUIUIMHEL, pa3padotanHoi B 'Y AIL

OCHOBHBIMU BUJAMH ayAUTOPHOW pPaOOTHI CTYJEHTOB SIBJIIOTCS JIEKIMH, NMPAKTUUYECKHE
3aHATHUS M CaMOCTOATENbHAs paboTa CTYJEHTOB.

MeToanueckue YKazanus 1Jisg oﬁyqamumxcn 10 OCBOCHHIO JICKIIMOHHOI'0O MaT€epuaJjia

B xonme nexmuii mpernojaBaTenh M3IaraeT U Pa3bACHAET OCHOBHBIC, HaW0OJIEE CIIOKHBIC
TOHSATUS TEMBI, a TAK)KE CBA3AaHHBIE C HEH TEOPETUYECKHE W TMPAKTHUYECKHE MPOOJIEeMBbI, /1aeT
PEKOMEH/TallMM Ha CEMHHAPCKOE 3aHATHE M YKa3aHUS Ha CAMOCTOSITEIIBHYIO padoTy.

Bo BpeMs JNEKIMOHHBIX 3aHATHH CTYACHTOM BEAETCS KOHCIEKTHPOBAaHHE Y4YEOHOTO
Matepuana. [Ipy KOHCHEKTHpOBaHUM JIEKIMI HE0oO0X0oAMMO oOpaliaTh BHUMaHHE Ha KaTeropuw,
(bOpMyTUPOBKH, PACKPBIBAIOIIME COJEpXKAHHE TEX HJIM MHBIX SBJIEHUN M TPOIECCOB, HAYYHBIE
BBIBOJIBI M MPAKTHYECKHE PEKOMEHAALNH, TOJIOKHUTEIbHBIH ONBIT B OpPATOPCKOM HCKYCCTBE.
XKenarenbHO OCTaBIATH B pPabOYMX KOHCHEKTaX IOJIs, HA KOTOPBIX JeflaTh IIOMETKH U3
PEKOMEHJI0OBAHHOM JHUTEpaTyphbl, IOMOJHSIONIME MaTepuan MPOCITyIIaHHOW JIEeKIUHU, a TaKxKe
MOAYEPKUBAIOLINE 0COOYI0 BaKHOCTh TE€X WJIM MHBIX TEOPETHUECKUX MOyokKeHHH. CTyIeHT uMeeT
MpaBO 3a/aBaTh IMPENOJABATENI0 YTOUHSIOIIME BOIMPOCHI C IENbI0 YSCHEHUS TEOPETUYECKHUX
MOJIOKEHUM, Pa3pelIeHHs] CIIOPHBIX CUTYaAIUH.

OcHOBHOE Ha3HAuYEHHE JEKIMOHHOTO MaTepuana — JIOTMYECKH CTPOHHOE, CHCTEMHOE,
riy0oKoe U SICHOE M3JI0KeHHe ydyeOHoro Marepuana. HasHaueHue coBpeMEeHHOH JIEKIUU B paMKax
TUCUMIUIMHBI HE B TOM, 4TOObI MOJYYUTh BCIO HH(MOPMALMIO IO TEeME, a B OCBOCHUU
(GyHIaMEHTaJIbHBIX MPOOJIEM AUCHUILIMHBI, METOJIOB HAYYHOI'O MMO3HAHUS, HOBEUIIUX TOCTHKEHUI
HayyHOM  Mblcan. B yueOHOM  mpoliecce  JIeKUHsS  BBIIOJHSET  METOJOJIOTHYECKYIO,
OpraHu3aIlMOHHYI0 U HH(popMaIMOHHYI0 QyHKIMU. JIEKIHs pacKpbIBaeT MOHATUIMHBIN anmapar
KOHKpeTHOW oOnactu 3HaHus, €€ mNpoONeMbl, JaeT IENbHOE MPEACTaBICHUE O JUCIUIUIMHE,
MOKa3bIBAET B3aUMOCBS3b C APYTUMU AUCIUILTMHAMH.

[InanupyeMbl pe3yabTaThl IPU OCBOCHUU O0YYAIOUTUMCS JICKIIMOHHOTO MaTepHraa’

— TOJy4eHHE COBPEMEHHBIX, [IEJIOCTHBIX, B3aUMOCBSI3aHHBIX 3HAHUH, YPOBEHb KOTOPHIX
OTIpe/IeIIsIeTCs 1IEeBOM YCTAHOBKOM K KaX /10 KOHKPETHO TeMe;

— TONy4eHHE OMbITa TBOPUYECKOM pabOThl COBMECTHO C MPEMO/IaBaTENIEM;

— pa3BuTHE NMpodeccnoHATbHO—IETOBBIX KAYECTB, JIIOOBU K MPEIMETY U
CaMOCTOSITEIBHOTO TBOPYECKOTO MBIIIJICHUSI.

— TOsIBIIEHHE HEOOXOAMMOT0 HHTEepeca, HEOOXOIMMOTO Il CAMOCTOSITENIbHON paboTHI;

— TOJY4YEeHHE 3HaHHUM O COBPEMEHHOM YPOBHE PAa3BUTHUS HAYKH U TEXHUKHU U O MPOTHO3€E UX
pa3BUTHS HA ONMMKANUIITUE TOJIBI;




— Hay4MTCS METOAMYECKM 00paldaThiBaTh MaTepHuall (BbIAEIATD IJIABHBIE MBICIIH U
MIOJIOKEHHSI, IPUXOAUTH K KOHKPETHBIM BBIBOJIaM, TOBTOPATH UX B PA3JIMYHBIX (OPMYITUPOBKAX);

— TOJIy4YeHHE TOYHOTO OHUMAaHHS BCEX HEOOXOIUMBIX TEPMUHOB U TIOHSATHA.

JIeXxIMOHHBIN MaTepral MOXKET CONPOBOKAATHC JEMOHCTPALUEN CIIAWIOB U
WCTOJb30BAHMEM  pa3AaTOYHOTO MaTepuajga NpU HPOBEICHHH KOPOTKHX JUCKYCCHH 00
0COOEHHOCTSX PUMEHEHHSI OT/ICJIbHBIX TEMATHK 110 TUCIUIUIHHE.

MeToauyeckne yKa3zaHusl sl O0y4alOIIMXCS MO TNPOXOKIEHHI0 MNPAKTHYECKUX
3aHATHIl

[IpakTHdeckoe 3aHSATHE SBISETCS OJHOW W3 OCHOBHBIX ()OpPM OpraHu3anud y4eOHOTO
MpoIriecca, 3aKIYaronascs B BBIMOJHEHUH OOYYarONIUMHUCSA TOJ PYKOBOJCTBOM IpENogaBaTes
KOMIUIEKCa Y4YEOHBIX 3aJlaHUi C 1EJbI0 YCBOCHHS HAyYHO-TECOPETUUECKHX OCHOB Y4EOHOM
JTUCIUTUTUHBI, IPUOOPETEHNS YMEHUN U HABBIKOB, OTIHITA TBOPYECKOM JIeATETLHOCTH.

[enpr0 MpPaKTUYECKOTO 3aHATHA 11 OOYYArOMIETOCS SBJSETCS MPUBUTHE OOy4aromeMcs
YMEHUU U HaBBIKOB MPAKTUYECKOH NEATEIHHOCTH TI0 U3y4aeMOMN JUCIUTIIIHE.

[TnanupyemMble pe3ybTaThl IPU OCBOCHUH 00yJaIOmIEeMCsl MPAKTUIECKUX 3aHATHMN:

— 3aKperuieHue, yriayojeHue, paciiupeHnue U JeTau3alis 3HAaHU N pU PEIIeHUN
KOHKPETHBIX 33]1a4;

— pa3BUTHE MO3HABATEIHHBIX CIOCOOHOCTEN, CAMOCTOSITEIHHOCTH MBIIIICHUS, TBOPYECKOM
aKTUBHOCTH;

—  OBJIAJICHUE HOBBIMH METOJAMHU M METOJIMKAMHU U3YYCHHSI KOHKPETHON y4eOHOM
JTUACIUTUINHEL,

— BBIpabOTKa CIIOCOOHOCTH JIOTUYECKOTO OCMBICIICHUS TIOTYYEHHBIX 3HAHUH JJIs
BBITIOJTHCHUS 3aJIaHU;

— o0ecrniedyeHne pallMOHAIIBHOTO COYETaHUS KOJUIEKTUBHON U MHIMBUTyalbHOU (popm
00y4eHHsI.

OYHKIMY MPAKTUYECKUX 3aHATHI:

— II03HAaBaTeJIbHAS,

— pa3BHBAlOIIAS;

— BOCIUTATENIbLHAS.

[To xapakTepy BBITIOJHAEMBIX 00YyJAIOMIUMCS 3aJJaHUN 110 TPAKTUICCKUM 3aHATUSIM
MOPa3ACIISAIOTCS Ha!

—  O3HAKOMHTEJIbHBIC, IPOBOUMBIC C IENIBIO 3aKPEIJICHUS U KOHKPETU3AINH U3yYEHHOTO
TEOPETUYECKOTO MaTepHaa;

— aHaJUTUYECKHE, CTABAIIME CBOCH IEJIbI0 MOJIYYCHHE HOBOM MH(POPMAIIMK HA OCHOBE
(hopManr30BaHHBIX METOIOB;

— TBOPYECKHE, CBA3AHHBIC C MMOJYYCHHEM HOBOW MH(POPMAIIMH ITyTEM CaMOCTOSITEIIBHO
BBIOPAHHBIX TIOJIX0JIOB K PEIICHUIO 3a/1a4.

@dopMbl OpraHM3alii MPAKTHUYECKUX 3aHATUA OMNPEACNSIOTCS B COOTBETCTBHH CO
crenu(pUIecKUMH OCOOCHHOCTSIMH y4eOHOW IUCHUIUIMHBI W 1ensMu oOyueHus. OHU MOTYT
MPOBOIUTHCS:

— B UHTEpakTHUBHONH (opMe (pelieHHe CHUTYyallMOHHBIX 3aad, 3aHITHS 10
MOJEIUPOBAHUIO PEANbHBIX YCIOBUM, JIETOBBIE UTPBI, UTPOBOE MPOEKTUPOBAHNE, UMUTAIIMOHHBIE
3aHSTHS, BBIC3THBIC 3aHATUS B OpraHu3ay (IpeanpusThs), AeoBas yueOHasi urpa, poyieBasi Urpa,
MICUXOJIOTMYECKUH TPEHUHT, KeWC, MO3TOBOU LITYpM, TPYIIIOBBIE AUCKYCCHH);

— B HE MHTEPAKTUBHOU (opme (BHIMIOTHEHHE YIIPAXKHEHUH, pEllIeHHe TUTIOBBIX 3a/1a4,
pelIeHre CUTYAI[MOHHBIX 3a/1a4 U IPYTOe).

Metouka mpoBeIeHUs! IPAKTHYECKOTO 3aHSATUS MOXKET ObITh Pa3IMYHOM, TPH 3TOM Ba)KHO
JIOCTYDKEHHE OOIIEH LeNIH TUCIUIIINHEI.

Pa3BepHyTas Oecena - Hambosee pacrnpocTpaHeHHas (opma mpakTudeckux 3aHaTuid. OHa
MpEeANnoJaraeT NOAroTOBKY BCEX CTYAECHTOB MO KaKJIOMY BOIIPOCY IJIaHA 3aHATHUS C €IUHBIM JUIsI BCEX



IIEPEYHEM PEKOMEHIyeMOM 0053aTeIbHON U JOMOJHUTENBHOMN JINTEPATyphl; BBICTYIUIEHUS CTYIEHTOB
(Mo MX EJaHWIO WM 10 BbI30BY IPENOJABATENs) U MX OOCYXJEHHUE; BCTYIUIEHUE U 3aKJIIOUEHUE
npenofasarens. PasBepHyras Oecema TO3BOJISIET BOBJIEYb B OOCYXKICHHE IIPEIUIOKEHHOM
npoOseMaTKi HauOOJbIIEEe YUCIIO CTYIEHTOB, Pa3yMeerTcsi, PHU HCIOJIB30BAaHUU BCEX CPEICTB UX
aKTUBHU3AIMH: TMOCTAHOBKA XOPOIIO MPOJAYMAHHBIX, YETKO C(OPMYIUPOBAHHBIX IOMOJHUTEIBHBIX
BOIIPOCOB K BBICTYNAIOLIEMY W BCEW Tpynne, yMEJIOW KOHLIEHTpalMM BHHMAaHUS CTYAEHTOB Ha
CHJIBHBIX U CJIAa0BIX CTOPOHAX BBICTYIJICHHH CTYAEHTOB, CBOEBPEMEHHOM aKI[CHTHPOBAHHMH BHUMAHUS
U MHTEpeca CTY/ICHTOB Ha HOBBIX MOMEHTAX, BCKPHIBAIOLIMXCA B Ipoliecce padoThl U T.1.

Pa30op xonkperHbIX cuTyauuii. B npouecce npoBeneHus MPAKTUYECKUX 3aHATUNA CTYAECHTHI
OCBAaMBAIOT TaKOH WHTEPAKTHBHBI MeToJ OOydeHHs, Kak pa300p KOHKPETHBIX CHUTYaIlHii.
OOyuaromyecss COBMECTHO C IpenojiaBaTesieM oOpallaloTcsl K aHalu3y peaJlbHOM CUTYyalluH,
CKJIaJIBIBAIONICHCA B 00JacTH FOPUCHPYACHINN W/WIM IOPUIMYECKON TMpakTuku. B pamkax merona
pa3pabOTKM KOHKPETHBIX CUTYallMid €ro yJYacCTHUKM Pa3BUBAIOT HE TOJBKO CBOM CHOCOOHOCTH K
aKaJeMMYeCKUM KOMMYHHKalUsM, HO ¥ HaBbIKM NPO(ECCHOHAIBHOIO  IpEACTaBIIEHUS,
(dbopMynupoBaHUsT M OOCYXKAEHHSA AaKTyalbHOW WM JUAAKTUYECKH OIPABIAHHOM IOPUINYECKOMN
npoOnemsl. lLleHTpambHOE MeCTO B TakuX OOCYKJIEHUSX 3aHMMAIOT JTUCKYCCHUM IO TOBOJY
BBIOMpPAEMBIX TO3HABATENbHBIX MOJAXOJ0B U METOJIOB KPUTHUYECKOTO aHaiu3a NpobieMbl. B pamkax
JAHHOTO METOJIa CTYAEHThI NMPUOOPETAIOT YMEHHE KPEaTUBHOIO BBIJABUKEHUS WIEH-TUNOTE3 U X
MPUMEHEHHsI K OOBSICHEHUIO MPOOJIEMHOM CHUTyallMM, HABBIKM IPEJCTaBICHUS PE3YIbTaTOB TaKOTO
00CY)XJeHHSI U UX 00OCHOBAHMS IPU MOMOIIM HPUHATHIX B IOPUINYECKOM COOOIIECTBE KPUTEPHUEB U
Croco0oB.

o
rJ[\/f;[ TeMbl MPaKTUYECKUX 3aHATHI Bonpochl npakTHYecKOro 3aHsATUA
1. Posb 1 3HaYeHNE JUCHUIUIMHEL B TPO(ECCHOHAIBHOM
Meronas! u CpEACTBA MOJTYy4YEHUS], IMOATOTOBKE CII€IMAIUCTa 110 TAMOXKXEHHOMY ACITY.
XpaHeHus, 06pa6OTKI/I I/IHq)OpMaL[I/H/I, 2. TamoxeHHOE JCJIOIIPOU3BOJACTBO KaK OTPAXCHUEC

1 U UCIIOJIB30BAHUS KOMHBI’OTCPHOFI CHUCTEMBI U TEXHOJIOTHH YIIPABJICHUA NCATCIIBHOCTBIO
TEXHUKHU, IIPOrpaMMHO- TaMOXXCHHBIX OPraHOB.

MH(OPMAITMOHHEIX CHCTEM, 3. HHdopMalinoHHbIE TPOIIECCHI — OCHOBA IIpoliecca
KOMITBIOTEPHBIX CETe pa3pabOTKH M pean3aIiii yIpaBJIeHISCKOTO PEIICHUS
OcymiecTBiaeHNEe KOHTPOJIS 3a 1. JIOKyMEHT KaK HCTOYHHK U HOCHTENIb HH(OpMaLIUK.
cobmoneHnemM yqacTHukamu BOJ] 2.  OyHKIHMH JOKYMEHTA.

2 3aKoHOJAaTeNnbcTBa Poccuiickoi 3. JIBmxkeHue NOKYMEHTHpPYEeMOH HHPOpMAIH B
denepariy Ipu TAMOKCHHBIX CHCTEeMax YIpPaBJICHHS U €€ XapaKTePUCTHKa B 3aBHCHMOCTH
IpoIeAypax 0T ypOBHsI 06pabOTKH.

1. Opranu3zaiys Jo0KyMeHToo0opoTa (yIpaBiieHHe
JIOKYMEHTaMH) B TAMO)KEHHBIX OpTaHax.
Hoxymenroobopor B 2 OObEeKTHUBHBIC U CY0
. yOBEKTUBHBIE (DaKTOPHI POCTa
3 TAMOXCHHOM OpTaHe. 00pOTa B TAMOXKEHHBIX OpTraHax.
JIOKYMEHTO000p p
cofiepxaHue (JOKyMEHTOIIOTOKH ), 3 OCHOBHELC II
. PYHIIAIIBI PAOHATH3AITIH
ATambl, CPEICTBA MOJEITUPOBAHUS
JIOKYMEHTO000pOTa B TAMOYKEHHOM OpTaHe.
1. OCo0EHHOCTH OpraHU3al|K AeIOIPOU3BOIACTBA IO
paboTe ¢ YCTHBIMU ¥ MUCEMEHHBIMU OOpAIEHUsIMHU TPaKIaH.
2.  Paccmorpenwme mo cymiecTBy, TpeOOBaHUS,
MIPEIbSIBIIEMBIE K PEIICHUIO.
Meronuka pacuera nokasaTeneu, 3.  Ilpumem rpaxmaas.
4 OTPaXKAOIIUX PE3YIHTATUBHOCTH 4.,  CymHOCTh U OCOOCHHOCTH OpraHU3aIluH paboTHI C
NeATEeNbHOCTH TAMOKEHHBIX OPTAaHOB | IOKYMEHTAMH, COJIEPKAIIMMU: CBEIEHUSI OrPaHUIEHHOTO
pacrpoctpanenus ([ICII), konpuaeHmansHyo
(mepcoHaNpHYI0) HHPOPMAIIUIO, KOMMEPYECKYIO TaliHY,
CITy’)keOHYI0 TaliHy, TOCYAapCTBEHHYIO TaliHY.
1.  Bupasl apXuBOB, UMEIONIUXCS B TAMOXKEHHBIX




opraHax, Ux 3aJa4d U (yHKIUH, COCTaB aPXUBHBIX (OHJIOB.
2.  llonstue "apxuBa" ¢ Touku 3peHust UT.
[IpuHLMIBI, KPUTEPUU U ATAIIBI
3. IlpuHUMIIBL, KPUTEPUH U STAIBl SKCIEPTH3HI LIEHHOCTH
9KCIEPTU3bI LIGHHOCTH
5 JIOKYMEHTOB TaMOXEHHBIX OpraHoB, B TOM uucie /1.
JOKYMEHTOB TaMO>KEHHBIX
4.  Buppl apxuBOB, UMEIOMINXCS B TAMOXKEHHBIX
OpraHOB opraHax, Ux 3aJa4d 1 GyHKIUH, COCTaB apXUBHBIX (DOHIOB.
5. Tlonsrue "apxuBa" ¢ Touku 3penus UT.
6.  IlpuHUMTIBI, KPUTEPHUHU U ATAIbl KCIIEPTU3HI IECHHOCTH
JIOKYMEHTOB TaMOXEHHBIX OpraHoB, B TOM uucie /1.
Knaccudukanus cpencTs oprreXHUKA U UX OCHOBHBIE
[HonmMHHOCTH MepesaBaeMbIX XapaKTepUCTUKH.
CpEICTBaMHU 3JIEKTPOHHOM, 2. CpexacrtBa MaJol OpPITEXHUKH KaK 3JIEMEHT KyJIbTYPbI
TenerpadHoi, TeaeTalmHoM, YIIPABJIEHYECKOT O TPYAA.
(haKCUMHIIBHOM CBSI3H 3.  Knaccuduxauus cpeacTB OprTeXHUKH U UX OCHOBHBIC
6 JOKYMEHTOB, IIPaBHJIa UX XapaKTePUCTUKH.
MOJATrOTOBKH U Mpoueaypa 4, Oco6eHHOCTH UCTIOTL30BAHMS DIICKTPOHHOM,
nepeaavn/prueMa B TAMOXKEHHBIX | TenerpadHoi, TeeTalmHoN, PaKCUMHIILHON CBS3H.
opraHax 5. OcobeHHOCTH UCTIONB30BAHUS AIEKTPOHHOM,
tenerpadHoi, TeneTaiiiHoN, (haKCUMHUIIBHOW CBSI3H.

Metoanyeckue ykazaHus /sl 00y4a0IUXcH M0 NPOXO0KIEHHI0 CAMOCTOSITeIbHON padoThl

CamocTtosrenbHas padoTa CTYyJIEHTOB MPEIyCMOTPEHA Y CTYJIEHTOB Bcex (opM oOyueHwus,
TaK Kak SBJSETCS HEOThEMJIEMOM U BaXHOM YacThi0 00pa3oBaTeIbHOTO Mpollecca.
CamocrosiTenpHas padoTa CTYJICHTOB SBJISIETCS BHEAYAUTOPHOHM (HOPMOM H3ydeHUs Kypca, KOTopas
MPEACTABISIET COO0M aKTHUBHOE, IEJICHANIPABIICHHOE NMPUOOPETEHNE CTYJCHTAMU HOBBIX 3HAHUNA U
YMEHUH TpU OTCYTCTBHUM HEMOCPEACTBEHHOIO YydacTus IpenojaBareneil. Tem He MeHee,
CaMOCTOSITENIbHYIO pad0Ty HEOOX0AUMO TIOCTOSTHHO KOHTPOJIMPOBATh U OLIEHUBATH €€ Pe3yJIbTaThl.

KoHTponb 3a caMoCTOSATENHHOW pabOTOM CTYACHTOB OCYIIECTBISETCS B BHAE ONMpoca U
oOCY)KJIeHHsI Ha CEMHUHApCKHUX 3aHATUSAX, B (OpME TECTUPOBAHUSA NpPU peaTu3alld MOIYIbHO-
PEUTHHTOBOM CUCTEMBI OLIEHKH 3HAHUM MO 3aBEPIICHUH Ka)KI0TO MOJIYJISI, HA SK3aMEHE.

Heo6xomumbiMu (hoopMamMu caMOCTOATENEHOM PaOOThI CTYICHTOB SIBJISIOTCS

-U3y4eHHe W KOHCHEKTUpOBaHWE Y4eOHOIl, HayyHOI, B TOM 4HCIe MOHOrpapuuecKon
JTUTEPaTYypHI;

-aHaJIu3 HOPMATHUBHO-TIPABOBBIX aKTOB.

BaxxupiM  siBIIsSIeTCS  MCIHOJIb30BaHUE HWH(MOPMAIMOHHBIX TEXHOJIOTUH B  IpoIecce
CaMOCTOSITENILHOM pabOThl, B YACTHOCTH, UCIOJIb30BaHUE MHPOPMAIIMOHHBIX IPABOBBIX CUCTEM.

CryneHT noJbkeH 0053aTeNbHO MIIaHUPOBATh OCYIIECTBICHUE CAMOCTOSITENILHOM paboOThI 110
M3YYCHUIO JUCLUUIUIMHBI, YYUTHIBasi TEMATUUYECKUN IUIAH JUCIHMIUIMHBL, IJIAHBl CEMHUHAPCKUX
3aHSTHUI U AAaThl IPOBEACHUS TPOMEKYTOUHOTO H UTOTOBOTO KOHTPOJIS.

CryneHTy HEOOXOAMMO YIENATh BHUMAaHHE BCEM HOBBIM IOPHIMYECKHMM TEpPMHUHaAM U
KarteropusM. PexoMmeHyeTcsi cocTaBlieHHE TJIOCCapusi, B KOTOPbI MOXKHO 3aHOCHUTH OCHOBHBIE
TEPMUHBI, CBA3aHHBIE C KOHCTUTYLIHOHHBIM IIPAaBOM, B al(aBUTHOM MOPsAKE. ITO yI0OHO U Ui
yrnopsiioueHust tHGOpMaIy U AJisl ee OBICTPOTo MOUCKA B CiIydyae He0OXOIUMOCTH.

3aHUMasCh CaMOCTOSTEIbHON pabOTON CTYIEHT pa3BUBAET aHAJUTHUYECKHUE CIOCOOHOCTH,
CTaHOBUTCA Oo0Jiee OPraHU30BAHHBIM M AUCHUIUIMHUPOBAHHBIM. CHCTEMAaTUYECKUN aHaIu3
HAyYyHOTO MaTepuaja W HOPMATHUBHO-TIPABOBBIX AaKTOB CIIOCOOCTBYET TIIyOOKOMY YCBOEHHUIO
MOJIyUEHHBIX 3HAHUN, UX CHCTEMAaTH3alud U POPMHPOBAHUIO HEOOXOIUMBIX OOLIEKYIbTYPHBIX U
npodeccruoHaAIbHBIX KOMIETEHIIHA.

OgHuM W3 BHJOB CaMOCTOATEIBHOW pabOThl CTyIEHTa SBISETCS TMOATOTOBKA K
MIPOMEKYTOUYHOM aTTECTALlMU U €€ POXO0KACHUIO. [[711 MOArOTOBKU K MPOMEXKYTOUHOM aTTeCTaluu
CTYACHTY HEOOXOAMMO MCIOIB30BaTh Cleayone GopMbl padOTHI:



- 03HAaKOMJIEHHE C IPUMEPHBIM IIEPEYHEM BOIIPOCOB K IK3AMEHY.

-M3y4eHUE W KOHCIIEKTUPOBAHHE Y4eOHOW, HAy4yHOW, B TOM YHCIE MOHOTrpaduvecKoi
JIUTEPATYpHI;

-aHaJI3 HOPMAaTUBHO-TIPaBOBBIX aKTOB.

Heo0xoauMo uMeTh B BUAY, YTO HOPMATHBHO-IIPABOBBIE aKThl W MaTepUAIIbl CyIeOHOMN
[IPaKTUKU NEpPUOANYECKH U3MeHsATca. IlpuBeneHHbli B mocoOuMM mepedyeHb HOPMATHUBHO-
MIPABOBBIX aKTOB COJCPIKHUT YKa3aHUs Ha O(HUIMATIBHYIO ITyOIHKAIIMIO JOKYMEHTA U ICHCTBYIOIIYIO
pEelaKiuio, HO CTYACHTaAM IIpH U3yYCHWH HEOOXOJMMO OTCIICKHUBATh BCE HM3MEHEHUS U
HCI0JIb30BATh TOJBKO aKTYaJIbHYIO PEIAKIINIO.

Jist o0ydaronuxcs 1mo 3a049Hoi opme 0OydeHHsI, caMOCTOsATeNbHAs paboTa BKIIOYAET B ceOs
KOHTpPOJIbHYIO paboTy. [lepeueHp 3amaHuii, a Takke METOJAWYECKHUE PEKOMEHJAIMU K BBIIOJIHEHUIO
KOHTPOJIBHBIX paboT Haxomiarcs Ha oduuumansHoMm caiite I'VAIL B pasnene «JIuunblii KaOMHET»:
https://pro.guap.ru/user/login

Tabnuma 22 — TeMaTtuka KOHTPOJIBHBIX paOOT JJIs CTYIEHTOB 3a0YHOTO OT/ACTICHUS

Non/m | TemaTrka KOHTPOJIILHBIX paboT

1. [TpaBoBOii aHAIN3 3aKOHOAATEIHCTBA O TAMOXKEHHOM JICJIONPOU3BOICTBE.

2. JlokyMeHTalMs TaMOXKEHHBIX opraHoB. OCHOBHBIC MPaBUjIa OPOPMIICHHS JIOKYMEHTOB,

3. OCOOEHHOCTH MTOATOTOBKH U 0(hOPMIICHUS OTACIbHBIX BUIOB JOKYMEHTOB B TAMOXKEHHBIX
OpraHax.

4. Opranu3zaius J0KyMeHT0000pOTa ¥ NCIOJHEHNS JOKYMEHTOB B TAMO)KEHHBIX OpraHax.

S. KomMIuiekToBaHHE apXHBa B TAMOXKEHHBIX OPIaHAX.

6. JIOBEpEHHOCTh B TAMO)KEHHOM JI€JIOIPOU3BOICTBE.

7. TpeboBaHNs K JOKYMEHTaM, H3TOTOBJISIEMBIM C IIOMOIIIBIO TTEYATAIOMINX YCTPOWCTB.

8. OcobeHHoCTH 0 OPMIICHHS JOKYMEHTOB B TAMOXKEHHBIX OpraHax, IepeaaBaeMbIX 110 KaHanam
AJIEKTPOCBSI3H.

9. Opranu3zaiysi 00padOTKH U NIepeJiadn OTIPAaBJISIEMbIX JOKYMEHTOB B TAMOXKEHHBIX OpTaHax.

10. DopmupoBaHne u 0hOpMIICHUE JIe] B TAMOKEHHBIX OpraHax.

11. Opraau3aIys orepaTUBHOIO XpaHESHUS JOKYMEHTOB B TAMOXKCHHBIX OpraHax.

12. ObecreueHre COXPAaHHOCTH IOKYMEHTOB apXHBa B TAMOXKCHHBIX OpraHax.

13. VYder TOKYMEHTOB B apXHBE B TAMOXXCHHBIX OpTraHax.

MeTtoanyeckue yKazaHus AJs1 00y4aIOMMXCS MO MPOXO0KICHUIO ITPOMEKYTOYHOM
aTTrecTanuu

[Ipomexyrounas aTTecranus oOyuarouxcs nperycMaTpuBaeT OLICHHBAaHUE
MIPOMEXYTOYHBIX U OKOHYATEIbHBIX Pe3yabTaTOB 00yueHus no nuciuiuinae. OHa BKIIOYAeT B ce0s
9K3aMeH — (opma OIICHKM 3HaHHM, MOJYYEHHBIX OOydaloluMcs B TPOIECCe H3YyueHUs Bcei
JUCHMIUIMHBI WIH €€ YaCTH, HaBBIKOB CAMOCTOSITEIbHON paboThl, CHOCOOHOCTH MPUMEHSTh UX IS
peuieHus: MPakTUYeCKUX 3a7ad. JDK3aMeH, KaK IMPaBuio, MPOBOJUTCS B NEPHUO] FK3aMEHALMOHHOMN
CECCHM U 3aBEpIIACTCS aTTECTAI[MOHHOMN OLEHKON «OTIMYHOY», «XOPOLIOY», «yAOBIETBOPUTEILHOY,
«HEYIOBIETBOPUTEIHHOY.

Cucrema OLEHOK NpH MPOBEACHUM IPOMEKYTOYHOM AaTTECTAlMU OCYILECTBIIIETCS B
cooTBeTcTBUU C TpeboBanusamu Ilonmoxkenuit «O TekyeM KOHTpPOJIE YCIEBaeMOCTH U
MPOMEXYTOUYHOM arrecTaumu cTyaeHToB ['YAII, oOyyarommxcs MO MpoTrpaMMbl  BBICHIETO
obpazoBanus» M «O MOAYTBHO-PEUTHHTOBOM CHCTEME OIICHKM KadecTBa YdeOHOHl paboThl
cTyneHToB B 'Y AID».
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JIuct BHECEHUS! UBMEHEHHI B pabouylo MporpaMMy JTUCHUTLIUHBI
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