MUHHUCTEPCTBO HAYKHU U BBICILIETO OBPA3BOBAHU S POCCUMCKON
®EJIEPALINU
dbenepaibHOE TOCYIAPCTBEHHOE aBTOHOMHOE 00Pa30BaTEIbHOC YUPEKICHHUE BBICIIICTO
oOpa3oBaHus

"CAHKT-IIETEPBYPI'CKUI T'OCY JAPCTBEHHBIM YHUBEPCUTET
ADPOKOCMUYECKOTI'O ITPUBOPOCTPOEHIM A"

Kadenpa Ne 82

YTBEPXIAIO
PykoBonaurens HanpaBieHus

J.9.H.,1Tpod.

(IOJDKHOCTB, y4. CTEIICHb, 3BaHHUE)

B.b. CupoTkun

(MHHIHATBL, d;{aMI/IJII/IH)

it

(nour*lc!)
«23» 06 2022 r

PABOYASA [TPOTPAMMA JUCHUITJIMHBI

«KaapoBoe 1e10npon3BoICTBOY

(HaumeHOBaHME JUCIUIUINHBI)

KO,[[ HaIlpaBJICHU A HOI[FOTOBKI/I/
CIICaJIbHOCTHU

38.03.02

HanmenoBanme HaIpaBJICHHUA

MeHeKMEHT
MOATOTOBKH/ CIIEMUAILHOCTH

HaunmenoBanue
VYrpaBieHue 4eI0BeYECKUMH pecypcamMmu
HaIpaBJIE€HHOCTH
®dopma 00yueHus OYHO-3a04HAas

Canxkr-IlerepOypr— 2022




Jluct cornacoBanust pabodeit mporpaMMbl JUCITUTITHHBI

[Iporpammy cocraBui (a)

)/
vt
IIOII., K.J.H. 7, 15.06.22 C.C. CueroB
(OKHOCTB, Y. CTETICHB, 3BaHHE) /r[oz[nﬁCL, nara) (MHUIMATEL, (aMIIIHs)

[Tporpamma omobpeHa Ha 3aceqanuu kadeapsr Ne 82

« 16 » 06 2022 r, mporokos Ne 11
3aBenytomuii kadeapoit Ne 82
II.9.H.,JI011. @ 16.06.22 A.C. bynaros
(y4. cTeneHb, 3BaHUE) \(noz[rmcﬁ,'uaTa) (MHMLKANTBI, haMuTHs)

OterctBennbiit 32 OIT BO 38.03.02(03)

JIOII.,K.3.H. Wﬁffﬂ 16.06.22 C.B. JImutpuena
M 4

(OIDKHOCTB, Y. CTETICHB, 3BaHHE) (TomiCk, 1aTa) (MHUIMATEL, (aMIIIHs)

3amecTuTeNb TUpeKTopa HHCTUTYTa Ne§ 1o Meroanueckoit pabore

-
JIOII.,K.3.H.,JIOII. 21.06.22 JL.B. PynakoBa

(TOMKHOCTB, yU. CTETICHb, 3BAaHHE) (ﬂ&IHI/ICL, nara) (MHUTMANTEL, (haMUITHs)



AHHOTaNINA

Huctumuimna «KaapoBoe enonpou3BOACTBO» BXOAUT B 00pPa30BATENbHYIO MPOrpaMMy
BBICIIErO O0pa3oBaHMsi — TMporpaMMmy OakalaBpuaTa IO HAMpPaBJICHUIO MOJATOTOBKH/
cnenuanbHocTl  38.03.02 «MeHemKMEHT» HalpaBICHHOCTU «YTPABICHUE YEIOBEYECKUMU
pecypcammy. Jluciumumaa peanusyercs kadeapoit «Ne82y.

JlucuuiuinHa HaresneHa Ha (P OpMHUPOBAHKE Y BBIITYCKHUKA CIEIYIOUIMX KOMITETCHIINIA:

IIK-1 «CnocoGeHn pa3pabarhiBaTh W BHEAPSATH TPeOOBaHUS K JIOJKHOCTSAM, KPUTEPHH
paccTaHOBKH MEPCOHANA, IPOTPaMMBbI U IPOIETyphl I000pa 1 0TOOpa ImepcoHaay

[1IK-4 «Cnocoben ¢popmMupoBaTh CUCTEMY OpraHU3alUU TPYAa, pa3pemaTs KOH(INKTHbIC
CUTyallud TMpU MPOCKTUPOBAHUM MEXKIUYHOCTHBIX, TPYNMOBBIX U OPraHU3AIMOHHBIX
KOMMYHUKAlMii Ha OCHOBE COBPEMEHHBIX TEXHOJIOTMH YIPABJICHHS IEPCOHAJIOM, a TaKkKe
¢dbopMHpOBaTH CHCTEMY MOTHUBAIIUH U CTUMYJIMPOBAHHS MIEPCOHATIA, B TOM YMCIIE OILIATHI TPYAa»

ConepxaHue AMCHUIUIMHBL OXBAaThIBAET KPYr BOIPOCOB, CBSI3aHHBIX C HM3y4YEHHEM
OCHOBHBIX HaIlpaBJIECHUN 3aKOHOIATEIILHON U HOPMATUBHOM MPABOBOM periiaMeHTAIIMU PaOOTHI C
JOKYMEHTaMU 110 KaJgpoBOMYy cocTaBy opranu3auuid B Poccuiickoit ®denepanum u mnpasui
o opMIIEHHS KaJIPOBBIX JOKYMEHTOB.

[IpenogaBanue AUCUUIUIMHBI MPEAyCMATPUBAET Clenylomue (OopMbl OpraHU3aINH
y4eOHOTO Mpolecca: JEKIHH, TPAKTUIECKUE 3aHITHs, CAMOCTOSTEIbHAst paboTa 00y4aromerocs.

[IporpamMMoil AMCHUIUIMHBI MPEAYCMOTPEHBI CIEAYIOUIME BUJbI KOHTPOJSA: TEKyLIUH
KOHTPOJIb YCIIEBAEMOCTH, IPOMEKYTOUHAS aTTeCTalus B popme 3auera.

OO6mias TpyZAOEMKOCTh OCBOEHUS AUCIMILIUHBI COCTaBIsAET 3 3adeTHBIX eauHuibl, 108
4acoB.

SI3bIK 00yUYeHUs IO JUCIHUILTUHE KPYCCKHID)



1. TIlepedeHb MIaHUPYEMBIX PE3YIHTATOB OOYUEHUS MO JUCIUILINHE

1.1. [lenpro mnpenojaBaHusi IUCHUIUIMHBI SBISETCS (QOPMUPOBAHUE HEOOXOIUMBIX
3HaHUW JUIsl TPAaKTHUECKON paldoThl IO OpraHu3aluu KaJpoBOrO JIEJIONPOU3BOJCTBA U
JIOKYMEHTUPOBAHHIO TPYIOBBIX OTHOIIICHUH.

1.2. JlucuumiuHa BXOOUT B  COCTaB  4YacTd, (OpPMUPYEMOHl  ydyaCTHHUKaMU
00pa3oBaTesbHBIX OTHOIIEHUM, 00pa30BaTeIbHON MPOrpaMMBbl BBICILIETO 0Opa3oBaHUsl (l1ajee —
OI1 BO).

1.3. TlepeueHb IUTAHUPYEMBIX PE3YJIBTATOB OOYUEHUS M0 AUCIHUILTUHE, COOTHECEHHBIX C
IJIaHUpyeMbIMU pe3ysibTaTaMu ocBoeHus OI1 BO.

B pesynbrare m3ydeHus AMCHUILTUHBI O0YYaIOIIUIACS JODKEH 0071a/laTh CIEAYIOIMUMU
KOMIETSHIMSIMHU WM WX YacTaMU. KoMIeTeHIIMN U UHAMKATOPHI X JOCTHXKEHUS MPUBEICHBI B

Tabimuue 1.

Tabmuna 1 — [lepeueHb KOMOETEHIM U UHAUKATOPOB UX JIOCTHXKEHUS

Kareropus (rpymnma) Kon u Kon u naumMeHnoBaHue WHIUKATOPA JOCTHUKEHUS
HAaMMEHOBAaHHE
KOMIIETEHIINH KOMIIETEHIINH
KOMIETCHIINH
[1IK-1 Cnocoben
pa3pabaThIBaTh U [1K-1.3.3 3HaTh npaBuiIa U IPUHLIUIIEI PaOOTHI C
BHEIPSTH OCHOBHBIMH HOPMATHBHO - IPAaBOBBIMU
TpeOoBaHUs K JIOKYMEHTaMH U 3aKOHOJIaTeNIbHOM 0a30i mpu
OJIKHOCTSIM npuemMe Ha padoT
[Tpodeccuonanpubie A ’ P P y
KpUTEPUU [1IK-1.¥.3 ymeTrb opranuzoBaTh
KOMIICTCHITHH
paccTaHOBKH JIOKyMEHTOOOOpOT IpH NpueMe Ha paboTy
nepcoHara, [1K-1.B.3 BnageTh HaBbIKAMU OpraHU3alu1
MIPOrPaMMEbI 1 paboThl AIMUHUCTPATUBHOTO amnmnapara 1mo
pouLeaypsl mojadopa | mpueMy pabOTHUKOB
1 oTOOpa mepcoHana
[TK-4 Cnocoben
dbopMupoBaTh
CUCTEMY
OpraHu3aIyu Tpyja,
paspeniaTh
KOH(JIMKTHBIE
CUTYaIlUU TIPH
MIPOCKTUPOBAHUH
p P [1K-4.3.3 3HaTh 11e11 U 33/1a4u AeJI0BOTO
MEKITNYHOCTHBIX,
aIMUHUCTPUPOBAHUS B 00JIACTH OPraHU3aIUN
TPYITIOBBIX ToyIa
[TpodeccuonansHbie | OpraHU3alMOHHBIX Py
. [1K-4.Y .3 yMeTh OpraHnu3oBath Ha NPEeIIPUITUN
KOMTICTCHITHH KOMMYHHKAITII Ha

OCHOBE
COBPEMEHHBIX
TEXHOJIOT Ui
yIpaBiIeHUS
MIEPCOHAIIOM, a
Takxe GopMUPOBATH
CHUCTEMY MOTHBAIlUU
Y CTUMYJTHPOBAHUS
MepcoHasa, B TOM
YHUCIIe OIIaThl TPyJa

JIOKYMEHTOOOOPOT, CBSI3aHHBIN € OIIaTON Tpyaa
[TK-4.B.3 BnageTh HaBbIKaMU OPTraHU30BbIBAThH
paboTy aIMUHHUCTPATUBHBIX CITYkKO IMpeANpUATHS

2. Mecro nuctuIuIHHEL B cTpykType OI1




JucnurnmuHa MokeT 6a3upoBaThCsl Ha 3HAHUAX, paHee MPUOOPETEHHBIX 00YYaIOITUMUCS
NP U3YYCHHUH CISTYIONINX AUCIUILINH:

— «Hcropus ynpaBiaeH4ECKON MBICINY,

—  «OCHOBBI MEHEKMEHTA,

— «lIpaBoBeneHuey,

— «Couuonorus v MoJIUTOIOTHUSY,

— «/lenoBas aTukay,

— «/lenoBble KOMMYHUKALIUNY,

— «Teopus opranuzanumn,

— «YTpaBicHHE YEIIOBEYECKUMH PECypcammy,

— «OpraHu3arioHHOE TOBEACHHE.

3HaHMs, TMOJIyYeHHBbIE MPH H3YYEHHHM MaTepuajia JaHHOW TUCIHUIUIMHBL, MMEIOT Kak
CaMOCTOSITENILHOE 3HAUYCHUE, TAK ¥ MOTYT HCIIOIh30BATHCS MPU U3yUYCHUU IPYTUX TUCIUILINH:

— «YTpaBJieHHE Pa3BUTHEM TIEPCOHATIAY,

— «YmpaBieHrEe BO3HATPAXKICHUEM [IEPCOHATIAY.

3. OOBEM ¥ TPYIOEMKOCTD JTUCITUTUIAHBI
JlanHble 00 oOmeM oO0beMe MUCHUIUIMHBI, TPYIOEMKOCTH OTAENBHBIX BHJIOB y4eOHOU
paboTHI 110 AUCUHUIUIMHE (M pACIpeNeIeHUE 3TON TPYI0EMKOCTH 10 CEMECTPaM) MPEACTABIEHBI B
Tabimue 2.

Tabmuna 2 — O0beM U TPYJO0EMKOCTh AUCIHILTUHBI

pr,Z[OGMKOCTL 10

Bun yaebHol paboThl Bcero ceMecTpam
Ne8
1 2 3

Oowan mpyooemKocmeo OUCUUNTIUHDL, 3/ 108 3/ 108
3E/ (uac)
H3 nux uacoe npaxmuueckoil n0020moeKu 17 17
AyoumopHhuie 3anamus, BCETO vac. 51 51
B TOM YHCJIC:

nekimu (JI), (dac) 34 34

1('IpaI()TI/I‘{eCKI/Ie/CeMI/IHapCKI/Ie sanstus  (I13), 17 17

Jac

naboparopusie pabotsl (JIP), (dac)

KypcoBoil mpoekT (pabota) (KII, KP), (yac)

9K3aMeH, (Jac)

Camocmoamenvnas paboma, Bcero (dac) 57 57
Buo npomesxcymounoit ammecmayuu:. 3a4er,

mudd. 3auer, sx3ameH (3auer, udd. 3ay, | 3ager 3auer
DK3.*%*)

*k
IIpumedanue: kaHaUAATCKHI SK3aMeH

4. ConepxaHue JUCITUTUTHHBI
4.1. PacnpeneneHue TPyI0EMKOCTH TUCIUILTHHBI IO pa3JeiaM U BUAAM 3aHITHIA.
Pazgenbl, TeMBbI TUCITUTITUHBI ¥ KX TPYJIOEMKOCTh TIPUBEICHBI B Ta0IHUIIE 3.

Tabnuna 3 — Pa3aensl, TeMbl AUCHMILTUHBL, UX TPYJAOEMKOCTh

Jlexmmnm | 113 (C3)| JIP KII CPC

Pa3nensl, TEMBI JUCLUIIINHEI (uac) (uac) (4ac) (dac) (dac)

Cemectp 8




Pazgen 1. [loHaTue «10KyMEHTalMOHHOE
o0ecrieueHne IEATSIIBHOCTH KapOBOM CITyKObI»
Tema 1.1. Pernamenraius TOKyMEHTAIHOHHOTO 2 4
o0ecrieyeHus KalpoBOM CITy>KOBI.

Tema 1.2. 3axononaTenbHBIE 1 HOPMATHBHEIE TOKYMEHTEI
B 00J1aCTH KaJpOBOW CITyKOBI

Paznen 2. OcHoBHBIE TpeOOBaHUS K BEICHUIO
KaJIpOBOM TOKYMEHTAIIHH

Tema 1.1. OOmwmii cocTaB U BUIIBI KaIPOBOH
JIOKYMEHTAIH

Tema 2.2. PerynupoBaHue COIMATBLHO-TPYAOBBIX
OTHOIIICHHH B OpraHU3aIuH 22 12 30
Tema 2.3. Opranuszanus padoThl KaJIPOBOH CITY>KOBI
Tema 2.4. CocraBieHue u ohopMIICHHE KaIpOBOi
JIOKYMEHTAITUH

Tema 2.5. TlepcoHanbHast JOKYMEHTAIIUS

Tewma 2.6. JIngnoe nmemno

Paznen 3. Opranuzanus paboThl ¢ KaAPOBBIMU

JIOKYMEHTaMHU

Tema 3.1. OcHOBHBIE 3Tarnbl pabOTHI ¢ KaJAPOBBIMU 10 5 23
JIOKyMEHTaMH

Tema 3.2. Opranuzanusi paboThl KaJJpOBOii CITy>KObI

Hroro B cemecTpe: 34 17 57

Hroro 34 17 0 0 57

IIpakThueckass IOATNOTOBKA 3aKIIOYAETCAd B  HENOCPEICTBEHHOM  BBIIIOJIHEHUU
Oo0yJaromMMHUCST ~ OMNpENEeNeHHBIX  TPYAOBBIX  (QYHKIMHA, CBA3aHHBIX C  Oy;ymieu
npodecCHOHATIBHOMN 1€ TETbHOCTBIO.

4.2. CopneprxaHue pa3/ieioB U TeM JIEKIMOHHBIX 3aHITHH.
ConeprkaHue pa3/ieioB U TeM JIEKLIMOHHBIX 3aHATHI MPUBECHO B TabauIe 4.

Ta6n1/1ua 4 — Coz[epxcaHI/Ie Pa3acJIOB U TCM JICKIMOHHOI'O NUKJIa

Homep Ha3zBanue u conepxaHue paselioB H TEM JICKIIHOHHBIX 3aHITHH
pasznena
1 [ToHsATHE «TOKyMEHTAIIMOHHOE 0OecIieueHue JesTeTbHOCTH KaIpOBOM CITyKOBD»
Tema 1.1. PernameHTanus JOKyMEHTallMOHHOTO 00ecrieueH s KapoBOii
CITYKOBI.
Tema 1.2. 3akoHOaTeIbHBIE U HOPMATUBHBIE JJOKYMEHTHI B 00J1aCTH KaJApOBOM
CITYKOBI
2 OcHOBHBIE TPEOOBaHMS K BEICHHIO KaIPOBOH JOKYMEHTAITUH

Tewma 1.1. O0mmii cocTaB ¥ BUIIBI KaIPOBOU JOKyMEHTAITUU

OO6mmuii coctaB U BUIBI KapoBOil ToKyMeHTaluu. TpeboBanus K 0(OpMICHUIO
KaJpoBOi HoKkyMeHTanuu. OTBETCTBEHHOCTh pa00TOAaTEeNs 3a HECOOIIOIeHNE
TpeOOBaHU K BEACHHUIO KaJIPOBOW JOKYMEHTAITUH.

Tewma 2.2. PerynupoBaHue COLMATIBHO-TPYIOBBIX OTHOILIEHUN B OPTaHU3aLUU
KonnextuBnbiit jorosop. [IpaBuna BHyTpeHHETO TPYAOBOTO pacrlopsiaKa

Tema 2.3. Coctapiienne U opopmIIeHUE KaAPOBOH JOKYMEHTAIIUU
Odopmnenune npuéma Ha padoty. [loHSTHE KTPYAOBOTO TOTOBOPAY, ETO
CTOpPOHBI, cofepkanne u popma. OCOOCHHOCTH 3aKITIOUEHUS U PACTOPIKCHUS




Tema 2.5. JInunoe geso

B3bICKaHUsA. OLIEHKA TPYAOBOU IEATEILHOCTH.
Tewma 2.4. IlepcoHanbHas TOKyMEHTAIUS
[TooxxeHune o mepcoHaNBHBIX JAaHHBIX PAOOTHUKOB. 3alllMTa MEPCOHATBHBIX
JAaHHBIX paOOTHUKOB. TpymoBast KHUXKKA.

CocTaB THYHOrO nena. Benenue audHOrO Aeia.

TpynoBoro gorosopa. OdopmiieHue nepeBoaa Ha Apyryio padoty. OdopmieHue
npenocTaBieHus oTimycka. OdopMieHne pacTopKeHHs TPYIOBOTO JOTOBOPA.
Odopmnenne komanaupoBku. OdopmiieHre TOOMPEHUS U TUCITUTUIMHAPHOTO

3 Opranuzanus paboThl ¢ KaJPOBBIMH JOKYMEHTaMHU

KaJI[POBOH CITyKOBI

B apPXUB KaJIPOBOH CITy>KOBI.
Tema 3.2. Opranu3zanus paboTbl KaIpOoBOM CITy>KObI

Tema 3.1. OcHOBHBIE 3TaITBl Pa0OTHI ¢ KAAPOBBIMH JOKYMEHTAMHU
JIBuKeHHME TOKYMEHTOB M UX 00paboTka. PerucTpanus u KOHTpOJIb 3a
UCITIOJTHEHUEM JJOKYMEHTOB. HOMEHKIIaTypa Je KaJpoBOil CIIyxKOBbI.

dopmupoBaHue Jen B KaapoBoii ciayxkoe. [loaroroska u nepenavya JOKyMEHTOB

OpranuzanuoHHbIe (POPMBI, IITATHBIN COCTaB KaApOBOU ciykObI. IlITaTHOE
pacniucanue (popma Ne T-3). [Tonoxkerne o kaapoBoii ciryx0e. JI0KHOCTHBIE
MHCTPYKLUMU paOOTHUKOB KaJipoBO# cityk0bl. HopmupoBaHnue Tpy1a pabOTHUKOB

4.3. IlpakTtuueckue (CEMHUHAPCKHUE) 3aHATHS
Tembl IpakTHYECKUX 3aHATHI U UX TPYIOEMKOCTh ITPUBE/ICHBI B TAOIHIIC 5.

Ta6n1/1ua 5— HpaKTI/I‘leCKI/IC 3aHATUSA U UX TPYAOCMKOCTDb

W3 Hux Ne
No 3 Dopmsbl Tpynoem |IpakTUUECKOMU | pa3zel
/i TeMbl MpaKTHYECKUX 3aHATHHA MPaKTHYECKHX KOCTb, | TOJTOTOBKH, a
3aHATUN (gac) (gac) JTUCLUIT
JIMHBI
Cemectp 8
1 | O6cyxnenue mecta «Kagposoro | I'pynmoBas 2 2 1
JIEJIONPOU3BOICTBA» B COCTABE pabota
JMCLUIUINAH, TTOCBSILEHHBIX
paboTe ¢ epcoHaIoM
OpraHu3aIku
2 Nzyuenne Anr60oma Gopm PaboTa c 4 4 2
IIEPBUYHOMN YUETHOMN [IPUMEPOM
JOKYMEHTAIUH 110 YYeTy TpyJa U | OpraHU3aIlHOHHO
ero oruiaTsl. CoCTaBlIeHUE CXEMBbI | i IOKyMEHTalluu
YHUGUIUPOBAHHBIX (HOpM
KaJJpOBOM JIOKyMEHTAIUU
3 | Odopmitenne kaapoBoit Pabora ¢ 4 4 2
JOKYMEHTAIIUH B COOTBETCTBUU C | IPUMEPOM
tpedoBanusimu ['OCT P 7.0.97- OpraHU3aI[IOHHO
2016 1 TOKyMEHTAaIuH,
COCTaBJIEHUE
JTIOKYMEHTALIUU
4 | JIokyMEeHTHPOBaHHE TIpoIecca ['pynmoBas 3 3 2




TPYAOYCTpOiicTBa Ha paboTy: pabota
COCTaBJICHHUE MTaKeTa JOKYMEHTOB,
cobecenoBanue, opopmIICHHE
npuKasa, 3amnojHenue JImauoro
JMCTKA 0 YYETY KaJpOB.
5 | CocraBnenue IlomoxxeHus o ['pynmoBas 4 4 3
KaJIpOBOH Cily>k0€ KOHKPETHOMN pabora
opranuzauuu. M3ydyenue
OCHOBHBIX Pa3JIEJIOB
JOJDKHOCTHOW MHCTPYKIUHU
pabOTHHKA OT/Iela KaIPOB.
Bcero 17 17
4.4. JlabopatopHble 3aHATUS
Tembl 1ab0OpaTOPHBIX 3aHATHI U UX TPYJOEMKOCTh NPUBEIEHBI B TabnuIe 6.
Tabmuua 6 — JIabopaTopHbI€ 3aHATHS U UX TPYIOEMKOCTb
N3 Hux Ne
Ne Hamverosanue 1a60paTopaEX pador TpynoeMKocTb, | IPaKTUYECKOU | pa3aena
/o (gac) MMOJTOTOBKH, | JMCIIHII
(gac) JIMHBI

Y4eOHBIM MJIAHOM HE IPESYyCMOTPEHO

Bcero

4.5. KypcoBoe nmpoeKTHpOBaHKE/ BBHITIOJHEHUE KyPCOBOU PabOTHI

VY4eOHbIM MJIaHOM HE IPEAYCMOTPEHO

4.6. CamocrosTenbHas paboTa 00yJaroIIIXCs
Bunasl camoctosTensHON paboThI M €€ TPYI0EMKOCTh NPUBEIEHBI B Ta0nuLe /.

Tabauna 7 — Busabl caMmocToaTeIbHOM paboThl U €€ TPYJ0EMKOCTh

. Bcero, | Cemectp 7,
Bun camocrositensHOM paboTh
qac qac
1 2 3
H3ydeHue TeopeTHuecKoro MmaTepuaia
27 27
qucturaHbl (TO)
KypcoBoe npoextuposanue (KII, KP)
PacuetHo-rpaduueckue 3ananus (PI'3)
Brinonnenue pedepara (P)
[ToaroroBka K TEKyIeMy KOHTPOJIIO 10 10
ycneBaemoctu (TKY)
Jomamnee 3amganne (/13)
KontposbHble pabotsl 3a04HuKoB (KP3)
IToaroToBKa K MPOMEXYTOYHOMU 20 20
arrectanuu (I1A)
Bcero: o7 o7




5. IlepevyeHn yueOHO-METOUYECKOTO 00ECTICUCHUS
JUISL CAMOCTOSITENIHON PabOoThl 00yUaIOMIMXCS 110 TUCIMILIHMHE (MOJIYIIIO)
Y4eOHO-METOIUYEeCKUE MaTepHalibl Ui CaMOCTOSITEIIbHONH Pa0OThl OOYYAIONIMXCS yKa3aHbl B
. 7-11.

6. IlepeueHb MEYaTHBIX M ANEKTPOHHBIX YUEOHBIX W3aHUN
IlepedyeHpb neyaTHBIX U SJIEKTPOHHBIX YUEOHBIX M3/1aHUI NpHBeieH B Tabaule 8.
Tabmuua 8— [lepeyeHp MevyaTHBIX U JICKTPOHHBIX YUEOHBIX H3AaHUI

Komuectso
Tudp/ 9K3EMILISIPOB B
URL bubnuorpapuyeckas ccpuika oubnmoTexe
anpec (KpOMe 3IIEKTPOHHBIX
AK3EMILISIPOB)

1. Cwmupnosa E.II. [lenonpon3BoaACcTBO AJisl CEKpETaps.
Pa3paboTka, yueT u XxpaHeHue ClIy>KeOHOM TOKyMEHTAIIHH.
Capatog: Aii [1lu Op Menua, 2019. — 210 c.
http://www.iprbookshop.ru/79622.html

2. Ky3bmuna U.B. Jlenonpou3BoactBo [D1eKTpOHHBII
pecypc] : yae6HOe mocooue / M. : MOCKOBCKHIA
ryMaHHUTapHbIH yHUBepcuteT, 2017. — 128 c.
http://www.iprbookshop.ru/74718.html

3. SuxoBuy, II.A. Jlenonpou3BoACTBO B KaJIpOBOit
ciyx6e: yuebHuk. M.: FOuutu-/lana, 2015. - 161 c.
http://biblioclub.ru/index.php?page=book&id=119021

4. KonduaenmnuansHoe ne10npou3BoJCTBO U
3allMIIEHHBIN 3JIEKTPOHHBIN TOKyMEHTOO00pOT
[@nexTponnsrit pecypc] M. : Jloroc, 2016. — 500 c.
http://www.iprbookshop.ru/66416.html (17.11.2018)

S, Kyznenosa 1.B. JlokymeHnTannonHoe odecrieueHme
yIpaBJieHUs IEPCOHATIOM [ DNEKTPOHHBIN pecypc] :
yuebHoe nocobue ans Oakanaspos. M. : Jlamxkos u K, Aif
[Tu Op Menua, 2017. — 220 c.
http://www.iprbookshop.ru/57135.html (17.11.2018)

6. INamxuesa E.JO. CoBpemenHoe kaapoBoe
JIeTIOTPOU3BOJICTBO [DNeKTpoHHBIN pecypce] : KpacHoxaap,
CapatoB: FOxHbII HHCTUTYT MeHeKMeHTa, Al [Tu Op
Menua, 2017. — 61 C.
http://www.iprbookshop.ru/73260.html (17.11.2018)

7. Anpgpeesa, B.1. Jlenonpon3BoacTBo: Opranusanus u
Benenue [Tekct] : yuel.-nmpakt. [Tocobue. M. : Knopyec,
2016. - 296 c.

8. OcHoBbsl aenonpon3BoacTBa [Tekct] : Yuel.
nocobue / A.M. Acanues u ap. - M. : Uadpa-M, 2016. -
144 c.

7. HCpC‘-ICHL SJICKTPOHHBIX O6p3.30BaTeJ'ILHBIX peCypCcoB
I/IH(I)OpMaI_II/IOHHO-TCHCKOMMYHI/IKEU_[I/IOHHOI\/II CETHU «I/IHTepHeT»



http://www.iprbookshop.ru/79622.html

[Tepeuenn AIICKTPOHHBIX o0pa3oBaTeIbHBIX pecypcoB UH(OPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHONW ceTn «WHTepHeT», HEOOXOAMMBIX JJii OCBOCHHUS TUCIUILIAHBI
npuBe/ieH B Tabsmie 9.

Tabmuua 9 — IlepedyeHb 3IEKTPOHHBIX OOpPA30BATEIBHBIX PECYPCOB HH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOU cetn «HTepHeT»
URL anpec HaumenoBanue

http://expert.ekiosk.pro/ Kypnan «Dxcmepr»

http://www.dis.ru/ Kypnan «MenemxmenT B Poccun u 3a py0esxom»

http://tomanage.ru/library/magazines/top- Kypuan «Torn-MeHemKEp»

manager/

http://www.iteam.ru/ [TopTan iTeam, TEXHOJIOTHH KOPITOPATHBHOIO
yIpaBJICHUSI.

http://www.ecsocman.edu.ru denepanbHbIN 00pa30BaTEIBHBIN TOPTAI
«DKOHOMHMKA, COLMOJIOTHSI, MCHEJDKMEHT)

http://www.gks.ru Caiit PockomcraTa

www.rhr.ru YrpaBieHue YeI0BEUESCKUMU pecypcaMu Poccun.

8. Ilepeuenr HHPOPMAITMOHHBIX TEXHOJIOTUI
8.1. IlepeyeHp HpOrpaMMHOrO OOECHEYEHUS, HCIIOIb3YEMOrO NPHU OCYLIECTBICHHH
00pa30BaTEILHOTO MPOIEcca M0 JUCIUIIIHHE.
[Tepeuenp UCTIONIB3yEMOTO IPOTPAMMHOTO OOecTieueH s peacTaBieH B Tabuuie 10.

Tabmuna 10— [TepeueHr mporpaMMHOT0 00€CIICUCHHS

Ne i/ HaunmeHnoBaHue

He npenycmorpeno

8.2.  TlepeucHb UH(OPMAITMOHHO-CIIPABOYHBIX CUCTEM,HCITO0JIb3yEMBIX pu
OCYIIECTBIIEHUU 00pa30BaTEIHLHOTO MPOIIecca MO AUCIUILTUHE

[lepeuens WCTHONB3yeMBIX HH(POPMAIIMOHHO-CIIPABOYHBIX CHCTEM IIPEICTaBICH B
Tabmmite 11.

Tabauna 11— Ilepeuenb MHGOPMAIIMOHHO-CIIPABOYHBIX CUCTEM

No /1t HaunmenoBanue

He npenycmorpeno

9. MarepuanbHO-TeXHUYeCKas 6a3a
CoctaB  MaTepUaIbHO-TEXHUYECKOH 0a3bl, HEOOXOMUMOW Ui  OCYIIECTBICHUS
00pa3oBaTeNbHOTO Mpoliecca Mo AUCHUILIMHE, IPecTaBieH B Tabauuel 2.

Tabmuna 12 — CocTaB MaTepHaIbHO-TEXHUIECKON 0a3bl

Ne HanmeHnoBaHMe cOCTaBHON 4acTH Howmep aynutopun
/1 MaTepUaTbHO-TEXHIUUECKOH 0a3bl (TIpu HEOOXOMMOCTH )

1 | JlexuuoHHas aynuropus

YueOHas AyJUTOPUHU U TPOBCACHUS MPAKTUICCKUX 3aHITHN

3 | YueOHas aynuTopus Ui TEKYIIET0 KOHTPOJIS U
MPOMEKYTOYHOM aTTECTANHI

10. OreHOYHBIE CPEICTBA /IS MPOBEACHUS TPOMEKYTOUHON aTTECTAIlUN



http://rutracker.org/
http://www.dis.ru/
http://tomanage.ru/library/magazines/top-manager/
http://tomanage.ru/library/magazines/top-manager/
http://www.iteam.ru/
http://www.ecsocman.edu.ru/
http://www.gks.ru/
http://www.rhr.ru/

10.1. CocrtaB OIIEHOYHBIX CPEACTBIUISI TPOBEJACHUS MPOMEKYTOUHOW aTTECTAIMH
o0ydaromuxcs Mo AUCHUIIINHE MPUBEACH B Tadiume 13.
Tabmuna 13 — CocTtaB OlEHOYHBIX CPEACTB ISl IPOBEICHHS IPOMEKYTOYHOHN aTTeCTalluu

By npomMexxyTOYHON aTTecTaluu [TepedyeHb OIICHOYHBIX CPEICTB

3auer Crincox BOIpPOCOB;
3amaun.

10.2. B KauecTBe KpHUTEpPHEB OICHKH YPOBHS C(HOPMHUPOBAHHOCTH (OCBOCHHSA)
KOMIIETCHIIMA OOYyYaIONMMUCS MPUMEHSIETCS S-0a/uThbHas MIKaia OIEHKA cPOpMHUPOBAHHOCTU
KOMIIETEHIIHI, KOTopas mpuBeeHa B Tabumie 14. B TeueHne cemecTpa MOXKET HCIOIB30BAThCS
100-0annpHast ~ mKajma ~ MOXIYJbHO-PEUTMHTOBOW  CHUCTEMbl ~ YHUBEPCUTETa,  IpaBHia
UCIIOJI30BaHUSI KOTOPOM, YCTAHOBJICHBI COOTBETCTBYIOIIUM JIOKATBHBIM HOPMATHBHBIM aKTOM
['YAIL
Tabnunua 14 —Kputepuu olleHKH YPOBHsI C)OPMHPOBAHHOCTH KOMITCTCHIIUH

Or11eHKa KOMITETEHIUI

XapakreprucTika chOpMUPOBAHHBIX KOMIIETEHIIMIA
5-0ayupHad mIKama PAKTEp (bopmp

— oOyyvaromuiicss TJIyOOKO W BCECTOPOHHE YCBOMJ IPOTPaMMHBIN
MaTepHa;

— YBEpPEHHO, JIOTHYHO, ITOCIICIOBATEIIFHO U TPAMOTHO €T'0 M3JIaracr;

— ONMMpasiCh Ha 3HAHWS OCHOBHOW W JOMOJHHUTEIHHOU IJIUTEPATYyPHI,
TECHO MPHBSI3BIBACT YCBOCHHBIC HAYYHBIC MOJIOKCHHS C IPAKTUICCKOM
JIESITCIIbHOCThIO HAIPABJICHHUS;

— yMeJ0 000CHOBBIBAET U apTYMEHTHUPYET BBIIBUTACMbIC UM HJICH;

— JIeJIaeT BBIBOJIBI U 0000IIEHMS;

— CBOOO/IHO BJIAJIEET CHCTEMOM CIIENMATIN3UPOBAHHBIX OHITHIA.

«OTIIMYHO»
<Ga4YTCHO»

— 00y4Jaromuiicsi TBEPI0 YCBOMII IPOTPAMMHBINM MaTepuall, IpaMOTHO U
M0 CyIIECTBY H3JIaracT €ro, ONupasch Ha 3HAHUS OCHOBHOU
JTUTEPATYPHI,

— HE JIOMYCKAeT CYIIECTBEHHBIX HETOYHOCTEH;

— YBSI3bIBAa€T YCBOCHHBIE 3HAHUS C MPAKTHYECKOW JEeSTENbHOCTHIO
HaTPABIICHUS;

— apryMEHTUPYET Hay4IHBIC TIOJIOKEHUS;

— JIeJIaeT BBIBOALI H 000OIIEHHUS;

— BIIaJICET CUCTEMOM CIIeIIUAIN3UPOBAHHBIX HOHSITHH.

«XOpOoLIO»
(GavTCHO»

— o0yyarouuiicss yCBOMWJI TOJBKO OCHOBHOW IpPOrpaMMHBIA MaTepual,
[0 CYLIECTBY M3JIaraeT €ro, ONMpasch Ha 3HAHUSA TOJBKO OCHOBHOM
JIUTEPATYPBHI;

— JIONyCKaeT HECYIIECTBEHHbIE OIIMOKN U HETOYHOCTH;

— UCIIBITBIBAECT 3aTPYJHEHUS B IPAKTUYECKOM IPUMEHEHHH 3HAHUI
HallpaBJICHUS;

— cnabo apryMEeHTUPYET HayuHbIe TTOJI0KEHUS;

— 3aTpyIHsAeTCA B (POPMYIMPOBAHUN BBIBOJOB M 0000IICHHUI;

— YaCTHYHO BJIAJECET CUCTEMON CIIENMAIN3UPOBAHHBIX OHSITHII.

«YHAOBJICTBOPUTCIIEHO»
(GavTCHO»

— o0yJaromuicss HE YCBOWJI 3HAYUTEIBHOH YacTH MPOrPaMMHOTO
MaTepuana;

— IOMyCKaeT  CYIIECTBEHHBbIE  OIMMOKA W  HETOYHOCTH  MPHU
paccMOTPEHHH MTPOOJIEM B KOHKPETHOM HaIPaBIICHUH;

— UCTIBITHIBACT TPYJHOCTH B MPAKTHYECKOM IMPUMEHCHUH 3HAHHIA,

— HE MOXET apryMEHTHPOBATh HAYYHBIE MTOJOKEHHUS;

— He (hOPMYJIUPYET BBIBOJIOB M O0OOIIICHHUI.

«HCYOOBJICTBOPUTCIILHO»
«HE 3a4YTCHO»

10.3. TumoBbie KOHTPOIbHBIC 3aJAHHSI LI HHBIE MaTCPUAITHI.
Bomnpocsr (3amaun) nmst sKk3amMeHa mpeIcTaBlieHbl B Tadumie 15.

Tabnuna 15 — Bonpocs! (3agaun) 11 9K3aMeHa




Ne i/t

[Tepedyens BonmpocoB (3a1av) 11 IK3aMeHa

Kon
WHMKATOpa

Y4eOHBIM IJIAHOM HE MPEYCMOTPEHO

Bompocs (3agaun) asis 3a4eTa npeacraBieHbl B Tadbnuie 16.
Tabauna 16 — Bonpocs! (3agaun) ams 3a4yera

Ne i/t

[Tepeuyens BompocoB (3a1a4) Js 3aueTa

Kon
WHIUKAaTOpa

Pernamenranus 10OKyMEHTallMOHHOTO 0OecrieueH s KaIpoBOi
CITyXKOBI.

3aKOHOI[aTeJ'IBHBIC N HOPMATUBHBIC TOKYMCHTEI B obnactu KaI[pOBOfI

CITY)KOBI

[Tpuem Ha paboTy MHOCTpAHLIA
[lIratHOE pacnicanue

JInuHas kapTouyka

JIngnoe neno

Howmenkiarypa nen
Perucrpanus 10KymMeHTOB

[IK-1.3.3

N

3anaun no paboTe ¢ HOPMATUBHBIMU aKTaMU IO MPUEMY Ha paboTy

ITIK-1.¥.3

w

3ajauu 0 COCTABJIECHHIO JOKYMEHTOB IIPU IIpUeMe Ha paboTy

[IK-1.B.3

[TonoxxeHne 0 KOMMEPUYECKON TaiiHe

WHcTpyKuus 1o TexHUKe 0€301acHOCTH 1)1 0(UCHBIX paOOTHUKOB
JlomKHOCTHAs MHCTPYKIMS

ITonoxenue o npeMupoBaHUU

ITpaBuiia BHyTpPEHHETO TPYAOBOIO paclopsiaKa

[Tonoxxenue o paboTe ¢ MepcoOHaNbHBIMU JAHHBIMU
KonnekTuBHbIN 10roBOp

[IITaTHOE pacnucaHue

I1K-4.3.3

3az[aq1/1 110 COCTABJICHUIO JOKYMCHTAIINU B 00JIaCTH OIIATHI Tpyaa

I1K-4.Y.3

3anauu 1o cocraBieHuto [loaoxkeHus o kaapoBoi ciryxoe
OpraHu3alK U Pa3/eNoB JOJKHOCTHON MHCTPYKIMH paOOTHUKA
OTZeNa KaIPOB

[IK-4.B.3

[lepeueHp TeM s KypcOBOTO MPOEKTUPOBAHUS/BBIIIOJHEHUS KYypCOBOM pabOThI
MpeJICTaBIeHbI B Ta0nuie 17.
Tabauna 17 — IlepeyeHs TeM Juisi KYpCOBOI'O IPOEKTUPOBAHMSI/BBIIIOJIHEHUSI KYPCOBOM pabOThI

Ne /i [TpuMepHBIii TepeueHb TeM sl KypCOBOTO MTPOEKTHUPOBAHUS/BBITIOIHEHUS
~ KypCOBO# paboThI
Y4eOHBIM MJIAHOM HE IPEYCMOTPEHO
BOHpOCBI AJId OpPOBCACHUSA HpOMeH(YTOHHOﬁ arreéctallin B BHAC TCCTUPOBAHUA

npeJIcTaBIeHbI B Ta0nuie 18.

Tabnuua 18 — IIpumepHbIii iepeueHb BOIIPOCOB JJIsi TECTOB

No /1t

IIpuMepHBIii epedeHps BOIIPOCOB ISl TECTOB

Kon
WHJIUKaTOpa

He npenycmotpeHno

[lepeueHb TeM KOHTPOJIBHBIX PabOT MO MUCUUIUIMHE OOYyYarolUXCsl 3a04HOM (OPMBI
oOydeHus1, IpecTaBIeHbl B Ta0muie 19.




Ta6mmma 19 — [lepeyeHb KOHTPOJIBHBIX PadboOT

Ne i/t [TepeyeHb KOHTPOJIBHBIX PAOOT

He npenycmorpeHno

10.4. Meronuyeckue  MaTepualbl,  ONPEICISAIONINE  MPOLEAYPHl  OLICHWBAHUS
UH/IMKAaTOPOB, XapaKTEpU3YIOIIMX HSTanbl (HOPMUPOBAHMS KOMIIETEHLUH, COAEp)KaTcs B
JOKAJIbHBIX HOpMaTuBHbIX akTax ['YAIL, pernameHTUpyrOIIMX HOPSAAOK MU MIPOLEAYpPY
IPOBE/ICHUS TEKYIIEro KOHTPOJISI YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTecTaluy 00ydaromuXxcs
I'VAIL

11. MeTO,Z[I/ILICCKI/Ie YKazaHus I O6y‘IaI-OH_[I/IXC$I 110 OCBOCHHIO JUCHHMITIINHBI

11.1. Meroauyeckue yKazaHus s OOYYaroIIMXCS 110 OCBOCHUIO JIEKIIMOHHOTO
Marepuana.

OcCHOBHOE Ha3HAa4YeHHWE JICKIIMOHHOTO MaTepuajia — JOTHYECKU CTPOMHOE, CHCTEMHOE,
nIyOOKOe M SICHOE HW3JIOKEHHE ydeOHoro marepuana. Ha3HaueHue COBPEMEHHOW JICKIIMU B
paMKax JAMCIUIUITMHBI HE B TOM, YTOOBI IMOJYYHUTHh BCHO MH(POPMAIHMIO IO TEME, a B OCBOCHUHU
byHIaMEHTANBHBIX MPOOJIeM AUCHUIUIMHBI, METOJIOB HAyYHOTO TO3HAHHUSA, HOBEHIINX
JOCTYDKCHUH Hay4dHOW MBICIH. B ydueOHOM mporiecce JIEKIUs BBIOJIHIET METOI0J0THYECKYIO,
OpPTraHU3AIMOHHYI0 U WHPOpMAMOHHYI0 (pyHKIMU. JIEKIHs pacKpbhIBacT MOHATHHHBINA ammapar
KOHKPETHOW 00JIacTH 3HaHUs, €€ IpoOJIeMbl, JacT IENbHOE IMPEJACTaBICHUE O IUCIUIUIMHE,
MOKAa3bIBACT B3aUMOCBSI3b C IPYTUMU JUCITUTUTHHAMM.

IInanupyeMble pe3YJbTAThl IIPH OCBOCHUHU 00YYAIOIIMMHUCS JIEKIIMOHHOI0 MaTepHaa;

— TIONyYeHUE COBPEMEHHBIX, IEJIOCTHBIX, B3aMMOCBA3AHHBIX 3HAHUH, YpPOBEHb
KOTOPBIX ONPEEIISIETCS LEJIEBOW YCTAHOBKOM K Ka)KJ1I0M KOHKPETHOH TEME;

— TIOJIyYEHHUE OIbITa TBOPUYECKOM pabOTHl COBMECTHO C MPEIOAaBaTeIeM;

— pasBuUTHE TPO(PECCHOHATBLHO-ACNOBBIX  KAdyecTB, JIIOOBM K  MpeaMeTy |
CaMOCTOSITEIbHOTO TBOPYECKOTO MBIIIJICHHUS.

— TIOSIBJIEHHE HEOOXOAMMOTro HHTEpeca, HEOOXOAMMOTO JIJIsi CAMOCTOSITEIbHONW PabOTHI;

— TIOJIydyeHUE 3HAHUW O COBPEMEHHOM YPOBHE pa3BUTHUS HAYKH M TEXHUKH U O
MIPOTHO3€ UX Pa3BUTHS HA ONMKaMIINe TOIbL;

— HAY4YUTBhCS METOJAMYECKH 00pabaThiBaTh MaTepual (BBIACHSTH TJIaBHBIE MBICTH W
MOJIOKEHUS, TPUXOJUTh K KOHKPETHBIM BBIBOJAM, IOBTOPSITH HX B  Pa3IUYHBIX
bopmyarpoBKax);

— TOMy4YeHHUE TOYHOTO MOHUMAaHUS BCEX HEOOXOAUMBIX TEPMUHOB U TIOHSATHH.

JIeKUMOHHBIA ~MaTepuall MOXKET COMNPOBOXKIATHCA JAEMOHCTpPALMEl CIIAiIoB U
UCIIONIb30BAaHMEM pa3laTOYHOTO MaTepuajga TMpH MPOBENEHUH KOPOTKUX AHCKYcCUH 00
OCOOEHHOCTSIX MPUMEHEHHS OT/IETbHBIX TEMATHK 1O JUCIUTIIIMHE.

CTpyKTypa IpeaoCcTaBASHMS JSKIIMOHHOI0 MaTepHaia;

®  U3JI0’KEHHE OCHOBHBIX TEOPETHUECKUX BOIMPOCOB B PAMKAX pacCMaTPUBAEMOU TEMBI;

® OIIMCaHHUE METOJIOB/UHCTPYMEHTOB (Moneneit) MCHEPKMEHTA B pamKax
paccMaTpuBaeMoOi TEMBI C HCTIOJIB30BaHUEM TTPHUMEPOB;

® OTBETHI HA BOMIPOCHI CTY/ICHTOB 110 TOHUMAHHUIO TPAHUI] OMTMCAHUS/ TPAKTOBKH KITIOUEBBIX

TEPMHUHOB  HMHCTPYMEHTOB  MEHEDKMEHTa, JIMOO TIO  aclmeKkTaM  IpUMEHEHHUs

WHCTPYMEHTOB;

e 00CYyXJIEHHE CJIOXHBIX JJII HEMEUICHHOTO BOCIPUATHS METOJOB/UHCTPYMEHTOB

(Mozeneit) MEHEKMEHTA, UCIIOJIb3Ysl MHTEPAaKTUBHbBIE (OPMBI 00yUEHNUS;

® BBIBOJIBI M O000IIEHNE U3JI0KEHHOTO MaTepHaIa;
® OTBETHl HA BO3HHUKAIOIINAE BOMIPOCHI IO TEME JICKITHH.

B nmpouecce O0cCBOeHHsSI JIEKIIMOHHOTO Marepuana JAUCHUIUIMHBI  HCIOIb3YIOTCS

cienyromue 00pa3oBaTeIbHBIC TEXHOJIOTHH:




e 1poOJeMHbIE MUHU-JIIEKIUU — OOCYXKICHHWE TPaHMIl W/WIM OCOOCHHOCTEH NMpPUMEHEHUs

TEOPETUYECKOT0 METO1a/MHCTPYMEHTA C MCIIOJIb30BaHUEM Pa3/1aTOYHOr0 MaTepHaa,

® KOpOTKas ympamisiemasl JUCKycCUs Ui Oecea 00 0COOSHHOCTSAX TPAaKTOBKH TEPMUHOB

W/WIA TPUMEHEHUS TEOPEeTHUECKUX WHCTPYMEHTOB IIPU PELIEHUH CHUTYallMOHHBIX

YIIPABJICHYECKUX 3a1a4 C JEMOHCTPALIMEN CIIali10B.

VYKa3zaHHbIE TEXHOJOI'MM HAIPaBJICHbl HA Pa3BUTHE MBIIIJICHUS CTYJIEHTOB, HAllEJICHHOE
Ha OpPraHM3alMI0 UX BHYTPEHHE MOTHBHPOBAHHOW TBOPYECKOH yueOHO-podeccHoHaIbHOMI
NEeSITeIbHOCTH U MpeArnoararoiiee 00CykaeHne IPUMEPOB pEeIIeHHs YIPAaBICHYECKHUX 3a/1a4.

Mertonyeckue ykazaHus 10 paboTe CTYIEHTOB Ha JEKIUU.

CryneHTaM HEOOXOIUMO PEryJIIipHO MOCELAaTh JIEKLIUHU 110 JUCLUIUINHE B COOTBETCTBUU
C pacmuCaHueM 3aHATHH, BHUMATEIBHO CIYyIIaTh NPENoAaBaTels, Jejias COOTBETCTBYIOIINE
3aIllUCH B KOHCIIEKTAaX JICKIHH.

Ecnu mpu oOcyXAeHWU Ha JIEKIUU METOJOB/MHCTPYMEHTOB MEHEDKMEHTAa y CTYyJCHTa
OCTQJIUCh BONPOCHl IO TOJKOBAaHMIO TEPMHUHOB W/WIM HPUMEHEHHIO IPEJI0KEHHOTO
IpernoiaBaTesieM TEOPETHUECKOTO0 MaTepualia, CTyIEHTY HeoO0Xoaumo cGhOopMyIHpoBaTh M
3amucarh B KOHCIIEKTE JIEKLIUH COOTBETCTBYIOLIME BONPOCH], 33]]aTh UX MPENO1aBaTEIIIO.

[Tpu mocemieHny JTEKIMOHHBIX 3aHATUH CTYIEHTHI 00sI3aHbI:

® PYKOBOJCTBOBAThCS paclMCaHUEM 3aHSATHI,
e coOmonaTh mpaBwia pabOTHl W TOBEACHUS B JICKIMOHHOW ayAMTOPUH, OOBSIBICHHBIC

IIperoiaBaTesnieM;

® COBMECTHO C MpernojaBarelieM U JPYIMMHU CTYJEHTaMu OOCYKIaThb CIIOXKHbBIE W/WIN

CIIOpHBIE BOIIPOCHI IO TOJKOBAHWIO TEPMHUHOB M TPUMEHEHHIO paccMaTpUBAaEMBIX B

JUCLUIUIMHE WHCTPYMEHTOB (MOjedel) MEHEeIKMEHTa, JieaTh COOTBETCTBYIOIIME

3aIUCH B KOHCTIEKTE JIEKIIHHA.

11.2. Meroauueckue ykazaHus UIsl OOYYarOIIUXCS IO MPOXOXKICHHUIO TPAKTHUYECKUX
3aHATUN

[IpakTrueckoe 3aHITHE SIBISIETCS OJHOM M3 OCHOBHBIX (DOPM OpraHu3anu yueOHOTO
mpolecca, 3aKII0Yaronasicsl B BHIOIHEHUN 00yYaIOIIUMUCS MO PYKOBOJACTBOM MpenoaBaTens
KOMIUIEKCa Y4YEOHBIX 3aJlaHUi C 1EJbI0 YCBOCHUS HAYYHO-TCOPETUYECKUX OCHOB YUYEOHOM
JTUCITUILIMHBL, TPHOOPETEHUSI YMEHU U HABBIKOB, OTBITA TBOPUYECKON ACSITETLHOCTH.

[lenpr0 MpakTHUECKOTO 3aHATHUSA ISl 00YUYaIOIIEroCs SBISIETCS MPUBUTHE O00YUYarOIIMMCS
YMEHUI 1 HaBBIKOB NMPAKTUYECKOW E€ATETbHOCTH 10 U3Yy4aeMOM AUCIHUILUINHE.

[Tnanupyembie pe3ybTaThl TP OCBOCHUH 00YUYAIOIIUMCS MPAKTUYSCKUX 3aHATHIM:

— 3aKperuieHue, yriayOjeHue, paclIMpeHHe W JeTalu3alys 3HAaHWM TIPUH PEIICHUHN
KOHKpPETHBIX 33714,

— pa3BUTHE TIO3HABATENBHBIX CIIOCOOHOCTEH, CaMOCTOSITENILHOCTH  MBIIUICHUS,
TBOPYECKOU aKTUBHOCTH;

— OBJAJICHHME HOBBIMH METOJaMH W METOAMKAMH HW3YYCHHS KOHKPETHOW Y4YeOHOMU
JTACIATITAHBI;

— BbIpabOTKa CIIOCOOHOCTH JIOTHYECKOTO OCMBICIICHHSI TIONYYEHHBIX 3HAHWM ISt
BBITIOJIHEHUS 3aJJaHU;

— ofecrieueHre palMOHAIBHOTO COYETaHUs KOJUICKTUBHON M WHAMBHUAYAIBHON (Gopm
00y4eHwusI.

[To xapakTepy BBIMONHIEMBIX OOYYAIONIMMHUCS 3aJaHUA 1O MPAKTHUYECKUM 3aHSITHIM
MOJIpa3essioTcs Ha:

® O3HAKOMHUTEJBHBIE, TTPOBOJIUMBIE C IEIBI0 3aKPEIUICHUS U KOHKPETH3AIlMd M3YYCHHOTO
TEOPETHUUECKOr0 MaTepuana;
® aHaJWTHYECKHE, CTaBSIIHME CBOCU IENIbIO TMONTy4YeHHE HOBOW WHGOpPMAIMU HA OCHOBE
(hopMaM30BaHHBIX METOIOB;



® TBOpYECKHE, CBS3aHHBIC C IOJYyYCHHEM HOBOW HH(POpPMAIMU IMYTEM CAMOCTOSTEIHHO

BBIOPAHHBIX ITOAXO0/0B K PEIICHUIO 3a/1a4.

TpebGoBanusl K IPOBEACHUIO NPAKTUYECKUX 3aHITUN

@®opMbl OpraHU3alUHU PAKTUYECKUX 3aHATUN OINPEAEISAIOTCS B COOTBETCTBUM C LIETISIMU
o0yueHHs ¥ creuu(PUYeCKUMU OCOOCHHOCTSAMHU JAHHOM JUCLUIUIMHBL, MTO3TOMY IPAKTHUYECKHUE
3aHSITHSI IPOBOJSATCS:

® B HE WHTEPAaKTUBHOU (opme (BBINOJIHEHHE YIPAKHEHUH — JCHCTBUS MO CIEHAPHUIO
3a/1aHHMs1, PCLICHHE YIIPABICHYECKHX 33/1a4);
® B UHTEpPaKTUBHOM (opMe (pelIeHHe CUTYallOHHBIX 3a/1a4 Ha OCHOBE aHaju3a y4eOHOU

CUTyalluM; TPHUMEHEHHE TEXHHK TpYIIOBOMH paloThl, aHaau3 ydeOHOH cHTyauuu,

3aHATHA T1I0 MOJCIUPOBAHUIO CHUTYallMd — PEAIBHBIX YCJIOBUM JUISI IPHUHATHSA

YIPaBICHYCCKUX PELICHUI).

[TpakTyeckue 3aHATHS HapPaBICHbl Ha M3YYCHHE YIIPABICHYECKOT'O OIIBITA, IO3TOMY
OPUEHTHPOBAaHBl Ha pPabOTy CTYIEHTOB C YIMPaBICHYECKHMHU 3aJjayaMy WIM Ha padoTy cC
yIpaBiIeHYEeCKOI MpoOIIeMO.

OO0pa3oBarenbHble TEXHOJIIOTUH, IPUMEHSEMbIE IIPH OCBOEHUM MaTepHalla JUCLUILINHBL,
peanu3yroTcs B CIEAYIOINIMX AKTUBHBIX M HHTEPAKTUBHBIX (popmax:

® IIPOBEJEHUE JUCKYCCUU IO PE3YyJIbTaTaM BBIIIOJIHEHUS 3aJaHuS;

® [IpPUMEHEHHME TEXHMK I'pYyNIOBOH pabOThl (JeJieHue Ha Malble IpYMIbl, KPyroBoil cOop
ujiedl, MO3roBO# ITypM (MO3roBasi aTaka), FPYIOBbIC IUCKYCCHH);

e 00CyX/JeHHE BapHWaHTOB pEIICHHUS pPAacCMAaTPUBAEMOW YIPABICHUYECKOW IPOOJIEMBI B
yueOHO cuTyaluu, NpeuioKeHHON MpenoaBaTeieM.

e 00CyX/JeHue OTYETOB IO Pe3ysIbTaTaM BBIIIOJHEHUS 3a/laHUI Ha MPAKTUYECKUX 3aHATUSIX

C 3acIyUIMBaHUEM MPEATIOKEHUN MO Pa3pelIeHUI0 MPoOIeMbl OT 00YUYaIOIIUXCSL.

Jlornyeckast cxema NpoBEeACHUs MPAKTUYECKOIO 3aHATHS

1. BBoaHas yacThb

[IpenonaBaTens mpeiaraeT CTyJeHTaM OOCYIUTh COOTBETCTBYIOILYIO TEOPETUUYECKYIO
Mozenb (MHCTpymeHT). Jlamee mpoBOAMTCS OOCYXKIEHHE TEOPETUYECKOM MoJenu, ee
Ha3HAYEHUs, YCIIOBHM U 0COOEHHOCTEH ee MPUMEHEHUs; BOIIPOCHI-OTBETHI CTYJICHTOB B hopmare
JTUCKYCCHH.

2. Pemenune ynpaieHuyeckoi 3amaud / paboTa Haja yduyeOHOM cuTyanued B MalbIX
rpynnax (HoArpymnmnax).

3. IlpeseHTanus pe3ynbTaToB 0OCYkAEHUS MOATPYIIaMU

4. OO6cyxeHre U3BJICYCHHBIX YPOKOB B IpyTIIE.

ITpouenypa npoBeAeHNS NPAKTUYECKOTO 3a/1aHUs

5 MUH. [IpencraBnenue mnpenojaBaTeleM LeJIed MW COACPKAHUSA  3aJaHUs,
HallOMHUHAaHHE O HEOOXOJUMOCTH CTPOTOro coOJIOAEHUS BPEMEHHOIo rpaduka paboThl IpyMIIb]
(unmu Manbix noArpynm). O6cyxaeHne ocoOeHHOCTeH paboOThl ¢ YIIPaBICHUYECKON 3amadel uiu
yueOHoil cutyanuei

10 mMuH. BBoanoe BBICTYyIUIEHHE NTpenofaBaTelis. Bompockl-OTBETHI CTYIEHTOB.

15 muH. WnpuBuayanbHas paboTa Haj yHpaBiIeHYeCKON 3aqaueil win Haja yueOHOM
CUTyaluel 1 3aJaHueM JUIsl CTYZEHTOB.

25 MuH. OO6cysxIeHne 1 MOAroTOBKa COOOIIEHHS B MAJIBIX MOATPYIIax.

15 muH. BricTynnenue npencraBuTesed NoArpymm.

10 muH. Bomnpocsl, o0cykaeHne B 00JbIIO0N IpyTIIe.

10 mMuH. OO6cyx1eHre KIYeBbIX MOMEHTOB U M3BJICYEHHBIX YPOKOB, HMX CBSI3U C

MPAKTUYECKON AESITENFHOCTHIO MEHEKepa (10 PyKOBOJCTBOM IMPEToIaBaTels).

Jloruka BBITOJHCHUS MPAKTHYECKOTO 3aJIaHUsS IPU WCIIOJIh30BAHMH TEXHUK TPYIIIOBOM
paboThI

1. OGcyxaenne B 00IIeH TpyMIie TOCTAHOBKH 33J1a4H.

2. ®opMUpOBaHNE UHANBUAYATHHOTO PEIICHUS TTOCTABJICHHON B 3aJJaHUH 3a/1a4H.




3. Jlenenne oOmIieil rpymmbl Ha TOATPYIIIBI, UCIONB3Ys TEXHHUKY TPYIIIOBOM pPabOTHI
«eneHne Ha Manible rpymnnb»y. COOp WHAMBHIyATbHBIX PEHICHWH TOCTaBICHHOW 3a1auw,
UCIOJIB3YS TEXHUKY TPYNIIOBOI pabOThl «KPYTrOBOW COOp UIIEH.

4. ®opMupOBaHUE PELLIEHUH NIOCTAaBICHHOM 33Jaui B MaJlbIX rpynnax.

5. Ilpe3enranus pemieHuil NOCTaBICHHON 3aaui PEICTAaBUTEISIMA MaJIbIX TPYIIIL.

6. O0uierpynmnoBasi AMCKyCCUs IO Pe3ysIbTaTaM PEeIICHH MOCTABICHHON 3a1a4H.

7. O6paTtHas CBSI3b IpernojaBaTelis M0 OCOOEHHOCTSM MPUMEHEHHsI COOTBETCTBYIOIIMX
MHCTPYMEHTOB MEHEPKMEHTA U 110 pe3yJIbTaTaM PEIICHUN OCTaBICHHON 3aJauH.

[Ipy BBIMOMHEHUM TMPAKTUYECKUX 3aHITUA C MCIOJIB30BAHHEM YUEOHBIX CUTYyallHi
00s13aTENIbHBIM Ui CTYACHTOB SBISICTCS NMPUMEHEHHE YMECTHBIX TEXHHUK TPYIIOBOH pabOTHI:
«JIeJIeHHE Ha MaJible TPYIIIbIY, KKPYTroBOil cOOp uaei», «MO3roBoi MITypM» (MO3roBast aTaka).

[Ipu mprMeHEeHUN TEXHUKH TPYIIOBON PabOThI «MO3TOBOH IITYpM» JIOTHKA BHIMTIOTHCHHUS
MPAKTUYECKOT0 3aJaHus CIICAYIOIIas:

1. O6cyxaenne B 00IIEH rpyIine NOCTAHOBKY 33/a4H.

2. lenenue oOImed TPYMIbl HA MOATPYMIBI, HCIOJNB3Ysl TEXHUKY TPYMIOBOH pabOThI
«JIeJIeHUe Ha MaJible TPyIbD»y. O0CYKIeHHE TOCTAHOBKH 3a7[auil B MaJIbIX TPYTIIaXx.

3. ®opMupoBaHHME pEIICHWH IMOCTaBICHHON 3aJaud B MalbIX TPYIIax, HCIOJIb3Ys
TEXHUKU TPYIIIOBOM pabOThl «MO3TOBOW LITYPM.

4. IIpe3eHTalus penieHuii MOCTaBICHHOM 3314 MPEJCTABUTENSIMU MaJIbIX TPYIII.

5. O0merpynmnoBasi JUCKyCCUs U 00paTHast CBSI3b MPENoaaBaTesl.

11.3. Meroauyeckue ykazaHusi ISl OOYYalOLIMXCs 10 MPOXO0KIACHUIO CAMOCTOSITEIHLHOM
paboThI

B xone BBINOMHEHUSI CaMOCTOSITEILHOM pabOThI, 00yJaroUIUiicss BBIMOIHAET padoTy IO
3aJJaHUI0 U TIPU METOAMYECKOM PYKOBOJCTBE IpenoiaBarelisi, HO 0€3 ero HemocpeJACTBEHHOTO
y4acTusl.

B mporecce BBIMOTHEHUS CaMOCTOSITENBHON paboThl, Y oOyuaromierocs Gopmupyercs
1enecoo0pa3Hoe IIaHUPOBaHKUE pabovyero BpeMeHH, KOTOPOe MO3BOJISET UM Pa3BUBAaTh YMEHUS
U HaBBIKM B YCBOGHMM M CHUCTEMAaTH3alUU NpUOOpETaeMbIX 3HaHWH, 00ECHEeuMBAET BBICOKHM
YPOBEHb YCIEBAEMOCTH B TMEpHOJ OOy4YeHHUs, MOMOraeT IOJYyYUTh HAaBBIKM IIOBBIIICHUS
npo¢eCCHOHATBHOIO YPOBHS.

MetoauyeckumMi ~ MaTepuaiaMM,  HalpaB/SIIOIIMMH  CAMOCTOSATENIbHYIO  paloTy
oOyyaromuxcs sBseTcs yueOHO-MeTOJMUECKUI MaTepua Mo JUCIUIUIMHE.

11.4. MeTtoauueckre yKa3aHusl [UIsl OOYYalOIIMXCA TIO MPOXOXKICHHUIO TEKYIIEro
KOHTPOJISI YCTIEBAaEMOCTH.

Texymuii KOHTPONb YCIEBAEMOCTH MpeAycMaTpUBaeT KOHTPOIb KadyecTBa 3HAHUI
00yYJaOIINXCsl, OCYIIECTBIIIEMOTO B TEUCHHE CEMECTpa C ISJIbI0 OIEHUBAHUS XOJa OCBOCHUS
IUCIHTIINHEL

Texymuii KOHTPOJIb YCIIEBAEMOCTH OCYIICCTBIIACTCS B JOPME OICHUBAHUS BBITOJTHCHUS
VOpaBIEHYECKUX 3aJad Ha TMPAKTUYECKUX 3aHATUAX. Pe3ynbTaThl TEKYIIero KOHTPOIs
YCIIEBACMOCTH YUYUTHIBAIOTCS TIPH MPOBEICHUN MTPOMEKYTOYHON aTTECTAllMH B Ka4eCTBE YaCTH
OIICHKU HEOOXOAMMOTO YPOBHS 3HAHUHN M YMEHUIN 00YyJarOIINXCS.

11.5. Metoauueckue yKka3zaHUs Ui O0YYaroIUXCs MO MPOXOXKACHUIO MPOMEKYTOUHOH
aTTeCTallUU.

[IpomexxyTounass  artecranust — oOyyarolIMXcs  HpeAycMaTpuBaeT  OLEHHBAaHUE
MIPOMEXKYTOUHBIX U OKOHYATEIbHBIX PE3YyJIbTAaTOB 00y4YeHHs MO aucuuiuiiHe. OHa BKIIIOYAeT B
ce0si 3adueT — 3TO (QopMa OIEHKH 3HAHUM, MOJy4YEeHHBIX OOYdYaIOIIMMCA B XOZE H3yUeHHS
y4eOHOM TUCUUIUIMHBI B LEJIOM WM IPOMEXYTOUHas (10 OKOHYaHUU CEMECTpPa) OIIeHKa 3HaHUMN
00yyaromuMcs o OTAEIbHBIM pa3jesiaM AUCHUIUIMHBI ¢ aTTECTAllMOHHOW OLIEHKOH «3aYyTeHO»
WIN «HE 3a4TEHO».



Cucrema OLEHOK IpPH MPOBEACHUM NPOMEKYTOUHOM AaTTECTALIMM OCYIIECTBISAETCS B
COOTBeTCTBUU ¢ TpeboBanusMu [lonoxeHnit «O TeKymeM KOHTPOJE YCIEBAEMOCTH U
MIPOMEKYTOUYHOU aTTecTaruu cTyaeHToB ['YAII, oOydaromuxcss 1o mporpamMMbl BBICHIETO
obpazoBanus» U «O MOAYIHHO-PEUTUHIOBOM CHCTEME OIICHKH KadecTBa y4eOHOW paboTh
ctyaeHToB B 'Y AIDy.



Jluct BHeceHUs U3MEHEHUH B pabouyto IporpaMMy JTUCIUILINHBI

JlaTta BHECeHUs
N3MEHCHHI 1
JIOTIOTHCHUH.

IToanuce BHECHIETO
W3MEHEHHUS

ConeprxaHne N3MEHEHHH W JOTIOTHEHUI

JlaTa 1 Ne

MPOTOKOJIA
3aceaHusl
Kadeapsl

Ionmuce
3aB.

kadempoit




