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AHHOTALIMA
Huctummuna «OCHOBBI  TOKyMEHTOOOOpOTa B TaMOXEHHBIX ~ OpraHax» BXOJUT B
00pa3oBaTeNIbHYI0 MPOTpaMMy BBICIIIET0 00Pa30BaHMs — MPOTPaMMy CIEIHATUTETa MO0 HATIPABICHUIO
noarotoBku/ cnernuaabHocTH 38.05.02 « TamoxkeHHOE nenmo» HampasieHHocTH «[IpaBooxpanuTenpHas
nestenbHOCTh (UD)». uciunnuna peanusyercs kapenpoit «Nely.
Juciumniuza HateneHa Ha popMHpOBaHHUE Y BBITYCKHUKA CIIETYIOIIMX KOMIETCHIIUH:
[IK-3 «Cnocoben ompenensiTh MECTO M POJIb CUCTEMBI TAMOKEHHBIX OPraHOB B CTPYKTYpe
rOCYyAapCTBEHHOTO YIIPABIICHUS
CopepxaHue TUCHUIUIMHBI OXBAaThIBAE€T KPYI BOIIPOCOB, CBSI3AHHBIX C OCBOEHUEM CTYJEHTOB
OCHOB JTOKYMEHTAlIMOHHOTO OOECTeUeHUs] yNpaBiICHUs AEITeIbHOCThIO TAMOXEHHBIX OPraHOB U
(dbopMHUpOBaHHE Yy HHUX HaBBIKOB YIIPABICHUYECKOH M WHPOPMALMOHHOM KyJIbTypel B cdepe
npodeccuoHaNbHOM 1eATebHOCTH.
[IpernonaBanue AUCHMIUIMHBI TPEAyCMATPUBAET CleAyIomre (OpPMBI OpraHU3alud y4eOHOTO
Mpolecca: JIEKIHH, TPaKTHUECKHUE 3aHITHS, CAMOCTOsITeNIbHAsL padoTa CTyIeHTa.
[IporpaMmoi TUCHUILTUHBI MIPEAYCMOTPEHBI CIEAYIOLUIUE BUIBI KOHTPOJIS: TEKYLIHMH KOHTPOJIb
YCIIEBAaEMOCTH, MPOMEKYTOUHAS aTTecTarus B popme 3k3amena (7 cemectp).
OO01mas TpyJ0eMKOCTh OCBOSHUS TUCIUILIMHBI COCTABIISIET 4 3a4eTHRIX eANHMIIBI, 144 daca.
S3bIK 00y4YeHUs IO TUCITUTUINHE «PYCCKHI».



1. IlepedeHb IJIAHUPYEMBIX Pe3yJIbTATOB 00yYECHUS MO AUCHHUIIMHE

1.1. Heau npenogaBaHusi AU CHUNINHBI
Henpto aucuurmianHbel  «OCHOBBI  TOKYMEHTOOOOpPOTa B TaMOXXEHHBIX OpraHax» SBIsIeTCS
dbopMupoBaHME y CTYACHTOB BBICIIETO OOpa30BaHMsS HAYallbHOTO TMPEACTaBICHUS 00
OCHOBOIIOJIATAIONIMX  IOHATHUSAX, KaTeropusxX, IPUHLOWANAX W METOAAaX OpraHu3aluu U
OCYIIECTBIICHUS JOKYMEHTOOOOpOTa B TaMOXXEHHBIX opraHax Poccwmiickoit ®Deneparum,
HEO0OXO0UMOT0 JIJIsI 00€CTICUeHUS YCIICITHOM MOATOTOBKH IOPUCTOB CIIEIHUATBHOCTH « TaMOXeHHOE
JETI0».

1.1. JucuuminHa BXOJUT B COCTaB 4acTH, GOpMHpPYyeMOW ydaCTHUKaMU 0Opa30BaTENbHBIX
OTHOIIIEHUH, 00pa3oBaTeIbHON MporpaMMsl Beiciero oopazosanus (nanee — OI1 BO).

1.2. IlepedeHb IUTaHUPYEMBIX pPE3YJbTATOB OOYYEHHS MO IUCIUIUIMHE, COOTHECEHHBIX C
IUTaHUpYEMbIMU pe3yabTaTamu ocBoeHus OI1 BO.

B pesynprare wH3ydeHus JUCLMIUIMHBI OOYyYaroIMics AOJDKEH o00J1afaTh CleLyHOIUMU
KOMIIETEHIIUSIMU WJIM HUX 4YacTAMHM. KoMmIleTeHIMM M MHAMKATOpPbl UX AOCTHIKEHMS NPUBEICHBI B
tabaune 1.

Tabnuna 1 — [lepeyeHb KOMIETEHIIMNA U MHIMKATOPOB MX JIOCTHKCHHUS

Kareropus (rpynna) | Kon u HaumeHnoBanue Kon n HauMeHoBaHMe UHIUKATOPA JOCTUKEHUS
KOMIIETEHIIUH KOMIIETEHIINHA KOMIIETEHIIUHA

[1K-3.3.3 3HaTh ME€XaHU3M MPABOBOTO PETyJIUPOBAHUS
MEXTYHAPOIHBIX TPAHCTIOPTHBIX COOOIICHHMIA,
MIPaBOBOE PETYINPOBAHNE TPAHCTPAHUIHON

[1K-3 Criocoben TPaHCIOPTUPOBKHU TOBAPOB, TPAHCIIOPTHBIX CPEJCTB,

OTIpeNIeNIATh MECTO U | IEPEBO3KHU MACCAXXUPOB U Oaraxa

POJIb CHCTEMBI [1K-3.Y.3 ymeTb onpeaensiTh yCI0BHsI TOCTaBKU
IIpodeccuonanbHble .

TaMOXXEHHBIX TOBApOB B COOTBETCTBUU CO CIIOKHBILIEHCS
KOMIICTEHIIH 9 .

OPTaHOB B CTPYKTYPE | MEXIYHAPOIHOH MPAKTHKOH, TaBaTh IPABOBYIO

rocyJIJapCTBEHHOI'O OLIEHKY IOJIO’KEHUSIM JJOTOBOPOB O MEPEBO3KE TOBAPOB

YIpaBJICHUS Y CBSI3aHHBIX C HUIMH JJOKYMECHTOB

[1K-3.B.3 BnageTh HaBbIKaMH NMPABOBOM OIIEHKU
MOJIOXKEHUH JOTOBOPOB O TIEPEBO3KE U CBSI3aHHBIX C
HHUMHU JOTOBOPOB

2. MecTto nucuniuiuHbl B cTpykrype OIl

Jucnunnuna 6a3upyeTcsl Ha 3HaHUAX, paHee MPUOOPETEHHBIX CTYCHTaAMH MPU U3yYEHUH
CIICAYIOIINX JUCITUTUINH:




- TamoskeHHast CTATUCTHKA,

-Teopus rocy1apcTBEHHOTO yIPABIICHHUS;
-TaMOXeHHBIN MEHEPKMEHT;

-UudopmarnmoHHbie TAMOKEHHBIE TEXHOJIOTHH ;
- OcHOBBI HH()OPMAITMOHHOW OE30MTACHOCTH |

- YrpasiieHHe TaMOKEHHBIMU OpraHaMU U TAMOKEHHOU JEeATEIbHOCTBIO.

3HaHUs, NOJy4YECHHBIE [TPU U3YUEHUHU MaTepHalia JaHHOW TUCIUIUINHBI, UMEIOT KaK

CaMOCTOSITEJIBHOE 3HAYEHUE, TaK U UCIIOJIb3YIOTCS IPU U3YYEHUU APYTUX JUCLUIIIVH:
— IIpaBoBbIe OCHOBBI TOCYIaPCTBEHHOH CITYKObI B TAMOXXEHHBIX OpraHax;

— OCHOBBI HAyYHBIX UCCIICIOBAHUN;

— Hayuno-uccienosarensckas pabora.

3. Oovem qucuuniauebsl B 3E/akaaeM. uac

JlanHbie 00 o0meM 00beMe TUCIUTLTAHBL, TPYIOEMKOCTH OTAEIIBHBIX BHIOB YUeOHON pabOThI MO
JTUCITUTUTAHE (M pacTpeielieHUue 3TOH TPYJTOSMKOCTH IO CEMECTpaM) TIPEICTaBIICHBI B Ta0mIie 1

Ta6muma 1 — O0beM U TPYI0EMKOCTh JUCITUTUTHHBI

Bun yueOHO# paboThI TpymoeMKOCTh IO
Bcero
ceMecTpam
No7
1 2 3
Oo61mast Tpya10eMKOCTh 4/ 144 | 4/ 144

aucuunianebl, 3E/(vac)

H3 nux uacos npakmuuecxoﬁ

n0020MOGKU 17 17
Ayoumopmbwle 3anamus, BCEro 4ac., 34
B mom uucne 34

nexrmu (JI), (dac) 17 17
IpakTudeckue/CeMUHAPCKIE 3aHATHS 17 17
(I13), (1ac)

naboparopHsie pabotsl (JIP), (dac)

KypcoBoii mpoekT (padota) (KII, KP),

(dac)

Dk3ameH, (4ac) 36 36
Camocmoamenvhas paboma, BCEro 74 74
Buj1 npoMesKyTOYHOM aTTeCTAIIMM: OK3. OK3.

3a4eT, 9K3aMeH,
TuddepeHIInpoBaHHbIi 3aueT (3aver.

IK3. Iuddd. 3a49)

4. Copep:xanue TUCUUILINHBI

4.1. PacnpenejieHne TPyA0€eMKOCTH TUCIUTJIMHBI
1o pasaejiaM U BUJIaM 3aHATHIA
Pa3zgensl u TeMBbI TUCHUILIMHBI K KX TPYJO0€MKOCTh IPUBEACHBI B TA0IHIIE 2.
Tabauma 2. — Pa3ensl, TeMbl JUCHHUILUIMHBI H HX TPYA0EMKOCTh

Pa3nenbl, TEMBI JUCLIMIIIMHEI Jlexmn I13 (C3) JIP KII CPC
(gac) (gac) (gac) (gac) (gac)
Cemectp 7
Pazgen 1. OOmmMe MoaoKeHUS
JIOKYMEHTO00O0POTa B NEATEITHHOCTH 11
TaMOXCHHBIX OPT'aHOB 7/ 7/
Paznmen 2. OcoOeHHOCTH TOKYMEHTO000pOTAa B 5

TaMOJKCHHBIX OpraHax 5 11




Paznen 3. DkcnepTusza U TEXHUYECKHUE 5 5 12
cpezncTBa 00pabOTKH JOKYMEHTOB
HUroro B cemectpe: 17 17 34
HUroro: 17 17 0 0 34
4.2. Copep:xkaHue pa3iesioB U TeM JEKIMOHHBIX 3aHATHI
ConeprkaHue pasziesioB U TEM JICKITMOHHBIX 3aHATHI IMPUBEJICHO B TaOyHIIe 3.
Ta6numa 3 - ConeprkaHue pa3eoB H TeM JICKIIMOHHBIX 3aHATUHI
Howmep pasnena Hassanue u copeprkaHue pa3eiaoB U TeM JIEKIIMOHHBIX 3aHATUN
1 OCHOBHBIC MTOHSATHS U TEPMHUHOJIOTHS B IOKYMEHTAITHOHHOM OOCCTICUCHNH YIIPABICHUSI
(J1IOY) nesTensHOCTHIO TaAMOKEHHBIX OPraHOB
1 Oynkuu fokyMmeHnta. HopmarnBao-MeTonndeckas 6a3a JIOY B Poccuiickoit
Denepanuu
1 OcHoBable oasTHA B chepe JOY. Opranuzanys JOKyMEHTaIlMOHHOTO U
UH()OPMAITMOHHO-aHATUTHYECKOTO 00eCIeueHUsI yIpaBlIeHUECKON IeITeIbHOCTH
TaMO>KEHHBIX OPTraHOB
1 JloxyMeHTHpOBaHHE TIPOU3BOICTBEHHON AEITEIHHOCTH TAMOKEHHBIX OPTaHOB.
1 CucremMbl JOKYMEHTAIINH, HCIIOIB3yeMbIe B IEATEIIFHOCTH TAMOYKEHHBIX OPTaHOB
2 JlokyMeHTHpOBaHHE YTIPaBICHYECKON JEATEITHHOCTH TAMOKEHHBIX OPraHOB
2 OcoOeHHOCTH 0OPMIICHHUS TOKYMEHTOB, HCIIOJIb3YEMBIX B MEXKTYHAPOTHOH IMPAKTHKE
BHENIHEYKOHOMUYECKON JESTEIhbHOCTH
2 Opranuzanus JOKyMEeHT0000poTa (yIpaBieHne JOKYMEHTaMHt) B TAMOYKEHHBIX
opraHax
2 JlokyMeHTalibHbIe HH(POPMAIIMOHHO-TIoUCKOBBIe cuctembl (JITIC)
2 OcoOeHHOCTH OpraHu3anry padboThl ¢ HEKOTOPBIMH BUAAMHU JOKYMEHTOB
2 HNudopmaruzanus B chepe JOY
3 OKcrnepTH3a IEHHOCTH JIOKYMEHTOB
3 [Nopsiiox mpoBeAeHNsT KCIIEPTH3HI IIEHHOCTH JOKYMEHTOB B TAMOYKEHHOM OpTaHe
3 CpelncTBa opraHu3alMOHHON TEXHUKHU, HCIIOIb3yeMbIe IPH padoTe ¢ JOKyMEHTaMHU

4.3. IlpakTnyeckue (ceMUHAPCKHE) 3aAHATHUS
TeMbl MpaKTUYECKUX 3aHATHA U UX TPYJAOEMKOCTh MPUBEICHBI B TAOIHIIC 4.

Tabnuna 4 — [IpakTudyeckue 3aHATHS U UX TPYIOEMKOCTb

XpaHeHus1, 00padoTKN HHHOPMALIUH,
M UCITIOJIb30BaHUA KOMHI)IOTCPHOI\/'I

TEXHUKH, IPOrPaMMHO-

Ne
Ne TpymoeMKocTh, | pasaena
n/n | Tembl MpakTHYECKHX 3aHATHH | DPOPMBI MPAKTUUESCKUX 3aHATHI (gac) JMCIIAII-
JIHBI
Cemectp 7
1 | Metonsr u cpesicTBa mosydYeHwus, PazBepHyTas Oecena 3 1




WH(GOPMAITMOHHBIX CHCTEM,
KOMITBIOTEPHBIX CETE

2 OcymiecTBieHNE KOHTPOJIS 32
cobmmoeneM ydyactHukamMu BOJ]
3aKoHoJaTenbcTBa Poccuiickoi
®denepanyu Ipy TAMOKEHHBIX

pOoIEAyPax

Pa300p KOHKPETHBIX CUTyallul 3

8 | JoxymenToobopoT B
TaMO>KEHHOM OpraHe:
coJiepkaHue (JOKyMEHTOIIOTOKH),

JTallbl, CPCACTBA MOJACITIMPOBAHUA

Pa300p KOHKPETHBIX CUTYaIlHH 3

10 [ Meroauka pacuera mokasarelie,
OTPaKAOIINX PE3yILTATUBHOCTH

ACATCIBbHOCTH TAMOKCHHBIX OpIaHOB

Pa300p KOHKPETHBIX CUTYaIlHil 3

13 | TIpuHIHITEL, KPUTEPUH U ITAIIBI
9KCIEPTHU3HI IIEHHOCTH
JIOKYMEHTOB TAMOYEHHBIX

OpraHoB

Pa300p KOHKPETHBIX CUTYaLIMI 3

14 | IognuHHOCTE NEpEgaBAEMBIX
CpeACTBaMHU 3JIEKTPOHHOM,
TenerpadHoO, TeleTalmHOM,
(hakCUMMITBHON CBSI3H
JIOKYMEHTOB, IIPaBUiIa UX
MOJTrOTOBKH U TIpolieaypa
niepeavn/mprueMa B TaMOKESHHBIX
opraHax

Pa3BepnyTtas Oecena 2

Bcero: 17

4.4.

JlabopaTopHble 3aHATHS

Tembl 1a0OPaTOPHBIX 3aHATHH U X TPYJOEMKOCTb IPUBEICHBI B TAOIHIIE 5.
Tabnuua 5 — JIabopaTopHbIe 3aHATHS U UX TPYILOEMKOCTh

Ne
/n

HaumenoBanue 1abopatopHbIx paboT

TpynoeMKoCTb,
(gac)

Ne paznena
MUCILIUILUTAHEL

Y4eOHBIM MIIaHOM HE MPEyCMOTPEHO

4.5. KypcoBoe npoekTupoBanme (padora)

VY4eOHBIM IIIaHOM HE npeayCcCMOTPCHO

4.6. CamocTosiTeqibHasA padoTa CTY/ICHTOB
Bunasl camocTosTeNbHON pabOThI U €€ TPYIOEMKOCTh IIPUBEIEHBI B Ta0IuLE 6.

Tabnuna 6 Buasl caMoCcTOSTENIbHOM paOOTHI U €€ TPYI0EMKOCTh

Bua camocTosiTensHO#M paboThI Bcero, gac |Cemectp 7
qac
1 2 3
CamocTosiTeJibHasi paboTa,BCero 74 74
M3y4YeHHEe TEOPETHUECKOTO MaTepraa
50 50
quciunHbl (TO)
[TonroroBka k Tekymemy kKoHTpoJo (TK) 10 19
KOHTPOIIEHEIE PA00TEI 3209HUKOR (KP3) 14 14

5. IlepeyeHb yueOHO-METOAMYECKOT0 00ecredeHUs /ISl CAMOCTOSITeIbHOM

padoThI 00Y4AKOIMXCS M0 JUCHHUILIMHE (MOIYJII0);




Y4eOHo-MeToANYEeCKHE MaTepUabl AJIl CAMOCTOSTENIbHOM pabOThI CTY/IEHTOB YKa3aHbI B
ILIL.

8-10.

6. IlepeyeHb OCHOBHOM M I0NOJTHUTEJIbLHOM JIUTEPATYPHI
6.1 OcHoBHas MTEPaTYpa
[TepeueHs OCHOBHOM JTUTEPATYPHI IPUBEICH B TaOIHUIIE 7.

Tabnuua 7 — [lepeyeHb OCHOBHOM JINTEpATypPbI

HIudp bubnuorpaduueckas cceiika / URL aapec Komnnuectso
IK3EMIUISIPOB B
O6ubnmorexe
(xpome
AJIEKTPOHHBIX
HK3EMILISPOB)

https:// | lllysanoea, H. H. OCHOBBI ACIONPOU3BOACTBA : YUCOHUK IS
urait.ru | cpegHero npodeccuonanpHoro oopaszosanus / H. H. lllyBaioga,
/beode/ | A. YO. MiBanoBa ; moj obmieit penakiueii H. H. [llyBanoBoit. — 3-¢
583620 | u3zn., nepepad. u non. — Mocksa : U3narensctBo FOpaiit, 2026. —
355c.

https:// | Caghonenxos, Il. H. AnMuHUCTpaTUBHAS IOPUCIUKIIMOHHAS
urait.ru | IeITeIbHOCTh TAMOKEHHBIX OPTAHOB : YUYCOHUK U TTPAKTHUKYM JIJIS
/beode/ | By30B / I1. H. Caponenkos, A. B. 3y6au, O. A. Cadonenkona. — 3-
583199 | e m3x., mepepad. u gon. — Mockaa : M3narenasctBo FOpaidt, 2026

6.36. lomoJiHMTeILHAS JIMTEPATypa
[lepeueHb TOMOTHUTENBHOMN TUTEPATYPHI IPUBEACH B Ta0IHIIE 8.

Tabauna 8 — [lepeueHpb AOMOJIHUTENBHOMN JINTEPATYPHI

[Mudp bubnuorpaduueckas ccpiika/ KonngecTBo
URL anpec JK3EMILIIPOB
B OubnnoTeke
(xpome
JIEKTPOHHBIX
9K3EMILISIPOB)

https://znanium.ru/catalog/product/2110037 | BeikoBa, T. A.
JIOKyMEHTaIMOHHOE
oOecrieueHue ynpapiaeHUs
(1e7onpou3BOJICTBO) : yueOHOe
rmocobue / T. A. Brikosa, T. B.
Ky3nenona, JI. B. Cankuna ; nog
o6mr. pex. T. B. Ky3nenooii. —
2-e u3a., nepepad. u 1om. —
Mocksa : UTHOPA-M, 2024. —
304 c.

https://znanium.ru/catalog/product/2202694 | Tamoxxennoe npaso. Yacts 2 :
yuebnoe nocodue / E. C.
Henocexona, A. H. KielimeHnona,
C. A. Aramaromenosa, fO. P.
JlaTeinosa ; moj o011, pe/l. KaH]I.




opul. Hayk, gouenta E. C.
Henocekosoii. - Mocksa : PO
Poccuiickoit TamMmoKeHHOM
axkamemun, 2024. - 317 c.

https://znanium.ru/catalog/product/1840870 | I'padoBa, E. M. DiieKTpOHHBII
JIOKYMEHTOOOOpOT B
TaMOXXCHHBIX OpraHax : yuyeOHoe
nocoo6ue / E. M. I'padoBa. —
Cankr-Iletepoypr : U1]
WUnrtepmenus, 2021. — 132 ¢c. —
URL: lanbook.com.
(CneyuanuzuposanHroe uzdauue
no meme OUCYUNJIUHDBL).

7. Ilepedyenb pecypcoB HH(POPMALUOHHO-TEJICKOMMYHHUKAIMOHHOM
ceTH

HMHTEPHET, Heo0X0AMMBIX JJisl 0CBOCHHUS AMCHUILINHDBI
[Tepedens pecypcoB nHpopMannoHHO-TeIeKoMMyHHIKamonHoi cetu MTHTEPHET,
HEOOXOAUMBIX JJIsi OCBOCHHUS JUCIHUIIINHBI TPUBE/ICH B TaOuIle 9.
Tabnuna 9 — IlepedeHs pecypcoB HHGOPMAITMOHHO-TEIIEKOMMYHHKAITMOHHOM ceTH
MHTEPHET, HeoOX0AMMBIX IJI1 OCBOCHUS TUCLMIIINHBI

URL anapec HanmenoBanue

http://www.customs.ru/ Caiit @enepanbHON TaMOXEHHOU cITykO0bI Poccuiickoit denepanmm

http://government.ru
/ Caiir IIpaButenscTBa Poccuiickoit Deneparuu

http://www.duma.gov.ru/ | Caiit ['ocynapcrBennoii lymer denepansHoro Codpanus Poccuiickoi

denepanuin

8. Ilepeyenb HPOPMAMOHHBIX TEXHOJIOI MM, UCIIOJIb3YeMbIX NIPU
OCYLIECTBJIEHHMH 00PAa30BaTEJIbHOI0 MPOLECCA M0 JUCHHUIJINHE
8.1 1lepeuens mporpaMMHOro odecrneyeHust
[lepeyeHbUCIIONB3YEMOTO IPOrPAMMHOT0 OOecTiedeHusIpeacTaBieH B Tabuue10.
Ta6mmma 10— IlepeyenpnporpaMMHOT0 o0ecreueHus

Ne i/ HaumenoBanue

He npenycmotpeno

8.2 [lepeueHb HHGOPMALTMOHHO-CIIPABOYHBIX CHCTEM
[lepedeHp UCTIONB3YEMBIX HHPOPMAIMOHHO-CIIPABOYHBIX CUCTEM TMpecTaBieH B Tabmuie 11.
Ta6muma 11 — [lepeueHpMHGOPMAITMOHHO-CITPABOYHBIX CUCTEM

Ne i/t HaumenoBanue

He npenycmotpeno

9 MarepuaJbHO-TEXHUYECKasA 0a3a, HEOOX0AUMAS AJIsl OCYLECTBJICHUS
Oﬁpﬂ?:OBaTeJIbHOFO nmponecca mo IMCIHUMIIJINHEe
CocTaB MaTepuanbHO-TEXHUYECKOM 0a3bl MpeacTaBieH B Tabnuie 12.
Tabmmma 12 — CoctaB MaTepualibHO-TEXHUUECKON 0a3bl
HaumeHOBaHME COCTABHOM YaCTH MaTepUalbHO-TEXHUYECKOH | Homep ayautopun
6a3bl (npu

Ne i/t



https://e.lanbook.com/book/10496

HEO0OXOIUMOCTH)

JlaGopaTopust TAMOXEHHOTO JeJia, TOBAPOBEICHHS U
SKCHEPTU3BI B TAMOKEHHOM JIeJie

JUTISL IPOBEICHUS 3aHATUN JICKIIMOHHOTO TUTIA, JIJIS
MPOBEJICHUS 3aHSATUIl CEMHUHAPCKOTO THIIA, TSl TEKYILIETO

KOHTPOJISI ¥ TPOMEXKYTOUHON aTTECTAIlUN
Knasunatypa 1 - mr

Mpib 1 - mr

CucremMHslii 6710k - 1 T

Momnwutop - 1 mT

[Ipoextop EPSON EB-S82 - 1 mr

Crenp «TamoxxeHHOE 0(OPMIICHHE)

Crenn «CtpykTypa KuHTHCenncKoi# TaMOKHI
Crenn «TaMoXeHHBIE PEKUMBDY

Crenpg «@opMbl TAMOKEHHOTO KOHTPOJIS
Crenp «CpenctBa TaMOKEHHOTO KOHTPOJIE Ne 1%
Crenp «CpencTBa TaMOXKEHHOTO KOHTpoJIst Ne 2)

Crenp «CpenctBa TaMOKEHHOTO KOHTPOJIE Ne 3%
Crenp «CpencrBa TaMOXKEHHOTO KOHTPOJIs Ne 4y

90"" na xonecax, 1o 140kxr (VESA 800x600),

kacanuii, Android 8.0, mamsts 4/32 I'6

Oxpan SCREEN MEDIA APOLLO T200x200 - 1wt

CTCHI[ «Tunosas CTPYKTypa TaAMOKCHHOI'O ITOCTa»
CTGH}I ((HOHSITI/IG, I U BUABI TAMOKCHHBIX 3KCIICPTU3»

Crenp «CrnenpanbHble TaMOKEHHBIE ITPOLIEAYPBD»

HanosnpHas cTolika 111 MHTEpaKTUBHOTO KoMIuiekca 42""-

WNurepaktuHas manens TeachTouch 4.5 75"", UHD, 30

304

10. ®oH OLIEHOYHBIX CPEACTB ISl IPOBEACHNUSI IPOMEKYTOYHOM

arrecranuu

00y4arouUXCcs Mo JUCHHUIJINHE
10.1. CocraB ¢hoHIa OIIEHOYHEIX CPEICTB IPUBEICH B Tabule 13

Tabnuma 13 - CoctaB (oHIA OIIEHOYHBIX CPEACTB JJISl IPOMEXKYTOUHON aTTECTalluu

Bun nmpoMexyTodHOoM aTTecTauu

[IpumepHBI IepeUeHb OIEHOYHBIX
CpeaCTB

DK3aMeH

CIHCOK BOIIPOCOB K IK3aMEHY

10.3. B xadyecTBe KpUTEpPHEB OLEHKH YPOBHS CHOPMHUPOBAHHOCTH (OCBOCHHS) Yy OOyUYaIONTUXCS
KOMIIETEHIII MpUMEHSETCS IIKala MOIYJIbHO—PEHTUHIOBOM CUCTEMbI YHUBepcUTeTa. B Tabnuie
15 mnpencraBnena 100—0amuibHass u  4-OamnmpHas IIKadbl JUIsL OLEHKH COOPMUPOBAHHOCTH

KOMIIETEHIIUH.

Ta6mmma 15 —Kpurepun oneHkn ypoBHs chOPMHPOBAHHOCTH KOMITETSHITHHA

O1LeHKa KOMIIETEHIINU

100- .
SanbHas 4-6anpHas XapakTepuctuka chOpMHUPOBAHHBIX KOMITETEHIIUI
IIKaua
IKaia

MaTepua;

«COTJIHYHO»

- 00ydaromuics IriIyOOKO M BCECTOPOHHE YCBOMWI IPOTIPaMMHBIN

- YBEPCHHO, JIOTUYHO, ITOCICAOBATCIIbHO U I'PaMOTHO €TI0 U3JIaract,
- OnMrpasCh HA 3HAHHUA OCHOBHOU U I[OHOJ'IHPITCJ'IBHOﬁ JUTEPATYPhI,

o IV~ 1nn AATIA TIATIMANT TRAAM YTATAATITIT TN

v
TTAXTTTTIT TA TTATIAATAATITIN A TTIANTAMTIITTAATAATT




«3a4TCHO» JIeSITETLHOCTHIO HAIIPABIICHHUS;
- yMeJi0 00OCHOBBIBACT M ApT'YMEHTHPYET BBIIBUTAEMbIE UM UJICH;
- JIeJIaeT BEIBOJBI U 0000IIIEHH;

- CBO60,I[HO BJIaJIC€T CUCTEMOM CIICHUAIN3UPOBAHHBIX MOHSTUH.

- 00YUJarOIIMKCS TBEPAO YCBOMI IPOrPAMMHBIM MaTepHall, IPaMOTHO U

[0 CYIISCTBY HM3JaraeT €ro, OnMpasch Ha 3HAHWS OCHOBHOM
JUTEPATyPhI,

- HE JIOMYCKAaeT CYIICCTBCHHBIX HETOUHOCTEH;

- YBSI3bIBA€T YCBOCHHBIC 3HAHUS C TIPAKTHUECKOH 1eATEIHHOCTHIO
«3a4YTEHOY HAIIPABJICHNS;

- apryMCHTUPYET HayYHBIC TTOJIOKCHUS;

- JIe€JaeT BEIBOALI M 0000IIEHH;

- BJIAJEET CUCTEMOM CIIEHMAIM3UPOBAHHBIX MTOHSATHIA.

«XOPOLIIO»
70 <K<84 P

- 00yJarOIUHCS YCBOMII TOJIBKO OCHOBHOM IPOTPaMMHBIN MaTepHall,

0 CYIIECTBY M3J1araeT ero, ON1pasch Ha 3HAHUsI TOJIBKO OCHOBHOMN
JTUTEPATYPHI;

«yJOBJIETBOPH | - AOIMYCKAET HECYIIECTBEHHbIE OMIMOKHU U HETOYHOCTH;

55 <K<69 TEJILHOY - UCTIBITHIBAET 3aTPYAHEHUS B IPAKTUYECKOM IPUMEHEHUHU 3HAHUHN
«324TEHO» | HANpPAaBIICHMUS;

- cnabo apryMeHTHpYeT Hay4YHbIe TIOJI0KEHUS;

- 3aTpyaHACTCS B (OPMYITMPOBAHUH BHIBOJIOB M 000OIIICHMIA,

- YACTUYHO BJIaAEET CUCTEMOM CIICHHUAIN3UPOBAHHBIX MOHSTHUH.

- 00yJaronMKCs HE YCBOMJI 3HAYMTEILHOM YaCTH IIPOrPaMMHOIO
Marepuana;

«HEY/IOBIETBO |- JIOIMyCKaeT CYIIECTBEHHbIE OMIMOKM M HETOYHOCTU IpHU
K<s4 PUTENBHOY» | pacCMOTPEHUU NPoOieM B KOHKPETHOM HalpaBiIeHUH;

«HE 3aYTEHO» | - UCIIBITHIBAET TPYAHOCTU B MPAKTUYECKOM IPUMEHEHUU 3HAHUM;
- HE MOXKET apryMEHTHUPOBAaTh HAYYHBIE ITOJIOKEHHUS;

- He OpMYIHPYET BHIBOJIOB K 0000IICHUH.

10.4. TunoBbie KOHTPOJIbHBIEC 3a/IAHUS UM UHBIC MATEPHUAJIBI:
1. Bommpocs! (3amaun) 1151 sk3ameHa (tabdmauia 16)

14

Tabnuna 16 — Bonpocs! (3agaun) aist 9K3aMeHa

Ne /it [lepeuenb BOMPOCOB (3a1a4) AJis SK3aMeHa

[TaMoxeHHOE ACIOMPONU3BOACTBO KaK OTPAXKCHUC CUCTEMBI U TEXHOJIOTUH
YIIPABJICHUA ACATCIIbHOCTBIO TAMOKCHHBIX OPIraHOB.

[ THopmanimoHHBIE TPOIIECCH — OCHOBA Pa3pabOTKHU U pean3aiiuu
yIpaBJIeHYeCKOro pemeHus. Heo6XoauMocTh TOKyMEHTUPOBAHUS YIIPABICHYECKUX
2 EIIECHUN.

[ THpOpManmOHHBIE pecypchl Kak SKOHOMHUYECKasi KaTerOpHs, MPEANOChIIKA 0a3bl 3HAHUH
OpTraHu3aluK, 3aJ0T KOHKYPEHTHOTO PEUMYILECTBa.

3
[ IpaBOBOIT pe’kM MH(POPMAITMOHHBIX PECYPCOB.

4
[ THpopManimoHHas KyJIbTypa TaMOXEHHBIX opraHoB. Mudopmanus u un-
(hopMallMOHHBIN KOHTYpP OpraHU3aluu.

5

6 Y ipaBiieHne MTHPOPMAMOHHBIMU PECYpCaMHi — OJHO U3 OCHOBHBIX Ha-




HpaBJ'IeHI/Iﬁ JACATCIIBHOCTH B TAMOKCHHBIX OpraHax.

PoJib 1 3HaYeHME JEIONPOU3BO/ICTBA B MPOLIECCE CO3AAHMS KOPIOPATUBHBIX
MHGOPMAIIMOHHBIX CUCTEM.

7
JTOKyMEHT KaK UICTOUYHUK ¥ HOCUTENb HHpopMaru. OyHKIMK U CBOHCTBA
[TOKyMEHTA.
8
J[BIDKEHNE JOKYMEHTHUpYeMoi HH(OpMalliy B CUCTEMAaX YNPaBJICHUS U €€
[XxapaKTePUCTHKA B 3aBUCHMOCTH OT YPOBHsI 00pabOTKH.
9
CBoiicTBa MHGOpPMAITHH, COJEPKAIICHCS B TOKYMEHTaX. BiusHie cBOWCTB
MHGOpPMAIIMK Ha Ka4eCTBO MPUHUMAEMBIX YIIPABICHYECKUX PEIICHHIA.
10
CucTeMa rocyJapCTBEHHBIX OPTraHOB YNPABJICHUS TOKyMeHTanueil B PD.
11
12 3axoHOaTEILHOE PETYMPOBAHUE AEIONPOU3BOACTBA B PD.
HarmonanpHble CTaHAAPTHI B 001aCTH JOKYMEHTAIIMOHHOTO 00ecrieueHust
yTIpaBJICHUS.
13
[MexnyHapoaHble CTaHAAPTHI IO JEJIONPOU3BOJICTBY.
14
KnaccugukaTtopbl TEXHUKO-3KOHOMHUYECKOH M COIMAIbHOM HH(DOpMAaIIIH.
15
[Tonsitne — tepmun — neduaunms. OOmMe TOHATHS, UCTIOJIb3yEMbIC B
16 JIETTONPOMN3BOJICTBE.
[TonsiTHSI, NCTIONB3YEMBIC MTPH IOKYMEHTHPOBAHUU U OPTAHHU3AIMH PAOOTHI
C JOKyMEHTaMHU.
17
[loHsTHS, UCTIONIB3YyEMBIE TIPU XPAHEHUH U YUE€TE apXUBHBIX JOKYMEHTOB.
18
Opranu3anys AeATeIbHOCTH MOAPa3eeHUs JOKYMEHTAlMOHHOTO 00eCIeueHHs
[PETMOHAILHOTO TAMOKEHHOT'O YIIPaBJICHUS: 3a/1aui. (PyHKINHU, TOPSAOK pabOTHI.
19
Opranu3zanus AesITeNbHOCTH OIpa3AesieHus] JOKYMEHTAI[MOHHOTO 00ecTieueHUs
TaMOXHHU.
20
(Opranuzanus AesiTelIbHOCTU MOIpa3/iesIeHnsl JOKYMEHTAlMOHHOTO 00eceyeH s
TaMOYKEHHOTO I1OCTA.
21
CrucreMa nHGOPMaIMOHHO-aHAIMTUYECKOr0 00ecrieYeHHs e TeIbHOCTH
TaMO>KEHHBIX OPraHOB: MIPUHIIUIIBL, 3a/1a4H.
22
23 CpencTBa J1sl BBITIOTHEHUS 3a/1a9 MH(POPMAITMOHHO-aHAIUTUYECKOTO 00CCTICUCHIS

JICATCIIbHOCTHU TAMOKCHHBIX OPIraHOB.




HOpMaTI/IBHI)IC IMPAaBOBBIC aKThbI, PETIAMCHTUPYIOIINEC IMOPAJOK ITOATOTOBKHU
148 O(I)OpMJIeHI/IH AOKYMCHTOB, UCIIOJIb3YyCMbIX B ACATCIIbHOCTU TAMOXKCHHBIX
OpPTaHOB.

24
[TonsiTue «HPOPMAITMOHHO-TIOUCKOBAs cucteMay. Kimaccudukanmst napopmamoHHo-
[TOMCKOBBIX CUCTEM.

25
PerucTtparius 10KyMEHTOB — OCHOBA CO3/IaHUS IOKYMEHTAIBHBIX HHPOPMAIIMOHHO-
MOMCKOBBIX cucTeM. [IpuHiunuansHas cxema padboTsl HHGOPMALIMOHHO-TTOUCKOBOM
CHCTEMBI.

26
Jlunreuctudeckoe odecredenre nHHOPMaMOHHO-ITOUCKOBBIX CUCTEM.
[DddexTuBHOCTE PabOTHI HHPOPMAITMOHHO-TIOUCKOBBIX CUCTEM.

27
J[oKyMeHTaIbHbIe HH(POPMALIMOHHO-ITOMCKOBBIE CUCTEMBI, UCTIOJIb3YEMbIe
B JICATEIIBHOCTH TAMOXKEHHBIX OPTaHOB.

28
/lokyMeHTaIusa TaMOKEHHBIX opraHoB. biianku nokymeHnToB. CocTtaB
[PEKBU3UTOB T0KyMEHTOB. [IpaBuia opopmieHs peKBU3UTOB JOKYMEHTOB.

29
[TpeboBaHus K TOKYMEHTaM, U3rOTOBJISIEMBIM C IOMOIIBIO MIEeYaTarOIUX
ycTpoiictB. KonmpoBanue (THpa)kupoBaHUE) JOKYMEHTOB B TAMOYKEHHBIX
OpraHax.

30
(OCOOEHHOCTH TIOJTOTOBKH M 0()OPMIICHUS OT/IEITBHBIX BHIOB IOKYyMEHTOB
TaMO>KEHHBIX OPTaHOB: MPUKa3. PaCMOPsHKEHUE.

31
(OCOOEHHOCTH TIOJTOTOBKH M O()OPMIICHUS OT/IETHHBIX BUIOB IOKYyMEHTOB
TaMO>KEHHBIX OPTaHOB: MOJ0XKEHHUE, TPaBUIIa, UHCTPYKIMA: TPOTOKOJL.

32
(Oco0eHHOCTH MOATOTOBKU U O(POPMIICHHUS OTJEIbHBIX BUJIOB JIOKYMEHTOB
TaMO>KEHHBIX OPraHOB: CIIy>K€OHbBIE MMChMa, aKT, JOBEPEHHOCTb.

33
(Oco0eHHOCTH MOATOTOBKH U OPOPMIICHHUS OTJIEIBHBIX BUJIOB TOKYMEHTOB:
BaIMCKY (JOKJIAJHBIC. CITy>KeOHbIE. OOBSICHUTEIBHBIE ). COBMECTHBIE TOKYMEHTBHI.

34
Ocobennoctu opopmierus tenerpamm. Teneraiinorpamm, pakcorpamm,
resiepoHOrpaMM B TAMOKEHHBIX OpraHax.

35
Opranuzanus 10KyMeHTo000poTa. OpraHu3anus 10CTaBKH JOKYMEHTOB

36 B TAMOKEHHBIX OpraHax
Opraauzanyst 00pabOTKU U Mepeadr MOCTYNAOINX JOKYMEHTOB TAMOKEHHBIX OPTaHOB!
preM U nepBuYHas 00paboTKa.

37
[IpenBapuTebHOE PACCMOTPEHUE M PETUCTPALIMS TIOCTYIAOIINX JIOKYMEHTOB
TaMOKEHHBIX OPTaHOB, I0BEJACHHE JOKYMEHTOB JI0 UCTIOJIHUTENCH.

38
Perucrpanus oTmpaBisieMbIX JOKYMEHTOB TAMOXEHHbBIX OpraHoB. OTIpaBka

39 [TOKYMEHTOB.

40

[[pox0KI€eHHME U pErucTpanysl BHyTPEHHHUX JOKYMEHTOB.




(OCOOCHHOCTH UCIOJTHEHHUS JOKYMCHTOB B TAMOXCHHBIX OpraHax. Vuer KonndecTBa
VIOKYMCHTOB. KOHTpOJIB HCIIOJIHCHUSA JOKYMCHTOB.

41
Opranuzanus paboThl C JOKYMEHTAMH B CTPYKTYPHBIX MOJIpa3IeICHUSIX.

42
ABTOMATH3AIIMSI IETIONPOU3BOJICTBA B TAMOKEHHBIX OpraHax Kak OTpakeHHe

43 COBEPIIICHCTBOBAHUS TAMOKEHHOTO aIMUHUCTPUPOBAHUS.
(OcHOBHBIE MpUHIUIIBI aBTOMaTH3a1uK B chepe IOY u nmporpammHoe obecrieueHue
Pa3HOBUIHOCTH, OCHOBHBIC XapPaKTEPUCTUKH).

44
[ONIEMEHTBI U CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa, UX BOZMOKHOCTH.

45
HaznaueHune cucTeMBbl AIEKTPOHHOTO JOKYMEHTOO00pOTa B TAMOKEHHBIX
opranax. ABTOMaTH3HpOBaHHAs 00pabOTKa TOKYMEHTOB.

46
Perucrpaius 10KyMEHTOB — OCHOBHas (DYHKIUSI CUCTEMBI JIEKTPOHHOTO
[TOKyMeHT0000poTa. OCOOEHHOCTH PA0OTHI C ATEKTPOHHBIMU JOKYMEHTAMU B
TaMOKEHHBIX OpraHax.

47
PaspaboTka 1 BeieHHe HOMEHKIATYphI 1ei1. DopmupoBanue U ohopmiieHUE Ael B
TaMOYKEHHBIX OpraHax.

48

49 OpraHu3anys ONepaTUBHOTO XPAHCHHS JOKYMEHTOB B TAMOYKCHHBIX OpraHax.
(Opranuzaiiys 1 HOpsSAOK MPOBEICHUS IKCIepTU3bl LIeHHOCTH T0KyMEHTOB
B TAMOYKEHHBIX opranax. OdopmiieHne pe3yabTaToB IKCIEPTU3BI IICHHOCTH
[TOKYMEHTOB.

50
KomriekToBaHue apxruBa TaMOKeHHOTO opraHa. CocTaB JJOKYMEHTOB. MOJI-
FOTOBKA U MOPSIIOK UX MEPEeIadu B apXUB TAMOKEHHOT'O OpraHa.

51
[Topsimok paGoTsl ¢ oOpameHusmMu rpaxkaad B @TC Poccun u TaM0KeHHBIX
opra"ax Poccuiickoit @enepanuu.

52
CructeMa Mep oOecriedeHHsl COXpaHHOCTH JOKYMEHTOB. TpeOoBaHuUs K 3JaHUSIM U
MOMEIIEHUSM apXUBa TAMOXXEHHOTO OpraHa. Pe:xuMbl XpaHEeHUS TOKYMEHTOB.
Pazmerienue 10KyMEHTOB B apxuBoxpaHuiuiie. [lopsnok Bei1aun e u3 apxusa
TaMOKEHHOTO opraHa. [[poBepka HaTU4Us U COCTOSIHUS IOKYMEHTOB U JIeTI.

53
Opranuzanus paboThl apXuBa TAMOXKEHHOTO opraHa. JloKkyMeHTanbHbII
1 apXUBHBINA (DOHJIBI TAMOXKCHHOTO OpraHa.

54
Onpenenenre GoHIOBOIN MPUHAMAICHKHOCTH APXUBHBIX TOKYMEHTOB U 00pa30BaHHE
ApXuBHOTO (oHa. OpraHuzalys JOKyMEHTOB B MpeJesiax apXuBHOro (GoHmaa.

55
VdeT 1oKyMeHTOB B apXHBE TAMOXXEHHOTO OpraHa: o0Ime TpeOoBaHHS
K y4eTy JOKYMEHTOB. €IMHUIIbI yUeTa, CHCTEMa YUETHBIX IOKYMEHTOB apX1Ba
TaMOYKEHHOTO OpraHa, MOPSI0K BEJICHHUSI OCHOBHBIX YYETHBIX JOKYMEHTOB.

56

57

Haquo—cnpaBqublﬁ alIapar K J0KyMCHTaM apXruBad TAMOXKXCHHOI'O OpraHa: OIIMCHU ACJI.

KaTaJIOTH U KapTOTEKH, YKa3aTeJH, 0030pbl, HCTOPUYECKAsI CTIIPABKa,
asToMaTH3npoBaHHbI HCA apxuBa TaMOKEHHOTO OpraHa.




[loHsATHE NCIIONIB30BAHUS JOKYMEHTOB apXMBa TAMOKEHHOT0 opraHa. Mcnosnenne
3aIPOCOB T'PaXKIAAaH U OPraHu3alUs COLUAIbHO-IIPABOBOIO XapaKrepa.
S8
l1crionb30BaHNE JOKYMEHTOB apXHUBa TAMOXKEHHOI'O OpraHa IIpy IOArOTOBKE
H(GOPMALIMOHHBIX MEPOTIPUATHI, B CpeICTBaX MacCOBOM HHPOpMAIIH U
59 Ty OJIMKALIMOHHOM JIeSITETbHOCTH.
[lopsiiok meperaun JOKYMEHTOB apXMBa TAMOKEHHOI'O OPTraHa Ha IMOCTOSIHHOE XPaHEHHUE.
60

2. Bompocsl (3agaun) A 3auera / quddepeHnupoBaHHOro 3a4yera (Tadbaumna
17) Tabnuma 17 — Bonpocs! (3amaun) mist 3aueta / nudd. 3aueta

Ne i/m | Ilepeuens BonpocoB (3a1a4) asst 3adeta / quddbepeHIpoBaHHOTO 3a4eTa

Y4eOHbBIM IJIaHOM HE IPEyCMOTPEHO

3. Tembl 1 3a7aHKE TS BHITIOJTHEHUS KyPCOBOM PabOTHI / BHIMIOJTHEHHS KYPCOBOTO ITPOEKTa
(Tabnuma 18)

Ta6muma 18 — [IpuMepHBIi mepedeHsb TeM JJISI BBIOTHEHUS! KYPCOBOM paOOTHI / BBITIOJHEHUS

KYPCOBOT'O ITPOEKTa

HpI/IMepHHﬁ NEPCUYCHLb TEM IJId BBIIIOJIHCHUA KprOBOfI pa60T51 / BBITIOJIHEHUSA
No /it

KypCOBOTO MPOEKTa

Y4eOHBIM MJIaHOM HE TIPEyCMOTPEHO

4. Bonpochl [1st TPOBEACHUS IPOMEKYTOUHON aTTECTAllMU TIPU TECTUPOBAHUH (TabIuma

19) Tabauna 19 — IlpumepHslii epeyeHb BOIPOCOB JIJIs1 TECTOB

Ne i/t IIprMepHbIii IepedeHb BOMIPOCOB JJIsl TECTOB

He npenycmoTrpeno

5. KonTponpHbIe 1 IpakTUYEeCKHe 3a1au / 3a1aHus 110 nucuuruinae (Tadmmmna 20)
Tabmuna 20 — [TpuMepHBIii TepedeHb KOHTPOJIBHBIX M MPAKTUYCCKUX 3314 / 3aIaHuH

Ne /it [TprmepHBIii epeuyeHb KOHTPOJIbHBIX U MPAKTHYECKUX 3a1a4 / 3aJaHui

[lepedens 3amaHuii, a TaKKe METOAMYECKHE PEKOMEHIAIMU K BBITOIHEHUIO
KOHTPOJILHBIX pa0boT Haxonaarcs Ha odunmanbHoM caiite ['YAII B pazaene «JIuvnbId
kaOuHeTy: https://pro.guap.ru/user/login

10.5. Meroguyeckue MatepHasibl, ONPEACISIONINE MPOLEAYpPhl OLICHUBAHUS 3HAHUM, YMEHUH,
HaBBIKOB ¥ / WM OMbITA JEATEIBHOCTH, XapaKTEPU3YIOIIUX JTanbl (OPMHUPOBAHUS KOMIIETEHLIUH,
conepkarcs B [Tonoxenunsax «O TekylieM KOHTPOJIE yCIIEBAEMOCTH U MTPOMEKYTOUYHON aTTeCTalluu
cryaeatoB I'YAII, oOywaromuxcs 1Mo mporpammbl Bbicliero oOpa3oBaHusi» U «O MOJIyJIBHO-
pPEUTHHIOBOM crcTeMe OLIEHKH KauecTBa yueOHOH paboThl cTyieHTOB B 'Y AlD».

11. MeToanueckue YKazanud AJisg oﬁyqamumxcsl 10 OCBOCHHUIO JTUCHUIIJINHBI

VuebHas aucuumiimHa «OCHOBBI  JTOKYMEHTOOOOpPOTa B  TaMOXEHHBIX  OpraHax»
IpeACTaBIsAeT CO00H HayKy, KOTOpas IOJDKHA CIIOCOOCTBOBAaTh (DOPMHUPOBAHUIO y CTYAEHTOB
BbICIIETO O0Opa30BaHUS HAYAJbHOIO TMPEJICTaBIE€HUs 00 OCHOBOIOJAraloUMX MOHATHUSAX,
KaTeropusax, NPHUHUUIAX M METOJAaX OpPraHM3aLUU M OCYILECTBIEHHS JOKYMEHTOOOOpOTa B
TaMOXEHHBIX opraHax Poccuiickoii ®enepanuu, HEOOXOIUMOTrO JUIsi OOECIEUCHHS YCICIIHOM
MIOATOTOBKH IOPUCTOB CIIELUATBHOCTH « TaMOKEHHOE JEN0M.



https://pro.guap.ru/user/login

Y4yeOHO-MEeTOANYECKHE PEKOMEHIAMHU TOArOTOBIEHbl B COOTBETCTBUU C TpeOOBaHUSIMU
@I'OC u [Iporpammoit nucuumiIuHel, pazpadoranHoi B 'Y AIL

OCHOBHBIMU BHJAaMH ayJUTOPHOH pPabOThl CTYAEHTOB SIBISIFOTCA JIEKLUHU, NPAKTUYECKHE
3aHATHUS M CAMOCTOSATENIbHAs paboTa CTYICHTOB.

MeToauuecKkue YKazaHnus 1J1s1 oﬁyqammnxm MO0 OCBOCHUIO JICKIITUOHHOT'0 MaTepHuaJia

B xoxme nexuuii mpemnojaBaTenh M31aracT U Pa3zbACHACT OCHOBHBIC, HAHOOJIEE CIOXKHBIC
MOHATHS TEMBI, a TaK)Ke CBS3aHHBIE C HEH TEOPETHUYECKHE W TPAKTHYSCKHE IMPOOJIEMBI, JaeT
PEKOMEHIAINY HA CEMHHAPCKOE 3aHATHE U YKa3aHUs Ha CAMOCTOSATEIbHYIO paboTy.

Bo BpeMsi JEKIIMOHHBIX 3aHATUNA CTYJACHTOM BEIETCS KOHCIEKTHPOBAHHE Y4eOHOTO
Matepuana. [Ipu KoHCHIEKTHpPOBaHUM JIEKIIMH HEOOXOAMMO oOpaliaTh BHUMaHHE Ha KaTEropHH,
(hOpMyITHPOBKH, PACKPBIBAIOIINE COJEPKAHUE TEX WM WHBIX SIBICHUW UM TMPOILECCOB, HAYYHBIC
BBIBOJBI M TMPAKTHYECKHUE PEKOMEHAAINU, IOJIOKUTEIbHBIA OMBIT B OPAaTOPCKOM HCKYCCTBE.
XKenarenbHO OCTAaBISATH B pa0OYMX KOHCIIEKTAX IIOJIs, HA KOTOPBIX JeJiaTh TIOMETKH U3
PEKOMEH/IOBAHHOM JIUTEPATypbl, IOMONHSIONINE MaTepuan MPOCITYyIIaHHOW JIEKIUU, a TakKke
MOTYCPKHUBAIOIINE OCOOYIO BAXKHOCTh TE€X WIJIM WHBIX TEOPCTHUYECKUX MONOKEeHHH. CTYIEHT MMeeT
MpaBO 3a/JaBaTh INPENOAABATEII0 YTOYHSIONIME BOMPOCHI C IENbIO YSICHEHUS TEOPETUYECKUX
MOJIO)KEHUH, Pa3pelICHUs CIIOPHBIX CUTYAaIUH.

OcHOBHOE Ha3Hau€HHE JEKIMOHHOTO MaTepuaja — JIOTHYECKH CTPOWHOE, CHCTEMHOE,
rIyOOKOE | SICHOE M3JIOKEeHHE yueOHOro Marepuana. HasHaueHne COBpeMEHHOM JICKITUU B paMKax
JTUCIUIUIMHBEL HE B TOM, YTOOBI MOJYYHTh BCIO HH(MOpPMAIMIO IO TEeMe, a B OCBOCHHHU
(dbyHIaMEeHTaTBHBIX MPOOJIEM JUCIUILTUHBI, METOIOB HAYYHOTO TIO3HAHUS, HOBEHIIIUX JOCTHKCHHIMA
HayyHOM Mblcid. B ydyeOHOM  mporecce  JEKUMs — BBIIOJTHSET  METOAOJOTHYECKYIO,
OpTaHM3AIMOHHYIO U HHPOPMAITMOHHYIO QYHKIHH. JICKIUS pacKphIBaeT MOHSATUIHBIN ammapat
KOHKpPETHOM o0yacTu 3HaHUS, €€ MpoOJeMbl, JaeT IeJbHOE MPEACTaBICHUE O AUCLUILIIMHE,
MTOKAa3bIBAET B3aUMOCBS3b C APYTHUMH JUCITHILTTHAMH.

[Tnanupyembl pe3yabTaThl IPYU OCBOSHUU 00YYAIOIIUMCS JICKIIHOHHOTO MAaTePUAJIa:

— TIOMy4YeHHUE COBPEMEHHBIX, LIEJTOCTHBIX, B3AUMOCBSI3aHHBIX 3HAHUH, YPOBEHb KOTOPBIX
OnpeeNsieTcs HEeJeBOM YCTAHOBKOM K Ka)K0M KOHKPETHOU TEME;

— TIOJIyYEHHE OTbITa TBOPUECKOU pabOTHl COBMECTHO C MPEIOaBaTEIEM;

— pa3BuTHE NMpodecCHOHATBHO—IEJIOBBIX KAaUueCTB, IIOOBU K MIPEIMETY U
CaMOCTOSITEILHOTO TBOPYECKOT'O MBIIIJICHHUS.

— TIOSIBJICHHE HEOOXOAMMOTO HHTEPECa, HEOOXOIUMOTO JJISI CAMOCTOSTEILHOU PaOOTHI;

— TIOMy4YeHUWE 3HAHUI O COBPEMEHHOM YPOBHE Pa3BUTHS HAYKH U TEXHUKH U O TTPOTHO3E HX
pa3BUTHA HA ONMKAUIIINE TOMBI;

— Hay4YHUTCs MEeToANuYecKHd 00pabaThIBaTh MaTepHall (BBIICIATH I1aBHBIE MBICTH U
TMIOJIOXKEHUS, IPUXOIUTh K KOHKPETHBIM BBIBOJIAM, IIOBTOPSTH UX B PA3IHYHBIX ()OPMYIHPOBKAX);

— TIOMy4YeHHUE TOYHOTO MOHUMAaHUS BCEX HEOOXOAMMBIX TEPMHUHOB U TIOHSATHH.

JIeKuMOHHBIN MaTepHral MOKET COMPOBOKIATHCS JEMOHCTPALIMEH CIAIOB U
WCIIOJIb30BAaHUEM DPA3JaTOYHOrO MaTepuaia TMpu TPOBEACHUH KOPOTKHX JAHCKyccHii 00
0COOCHHOCTSIX MPUMEHEHHSI OTAEIBHBIX TEMATHK 10 IUCLUUILINHE.

Mertoauyeckue ykasaHusi A0 O0y4AIOIIUXCA 1O NPOXOKACHHI0 NPAKTHYECKHX
3aHATHH

[TpakTuyeckoe 3aHATHE SBISETCA OAHOM M3 OCHOBHBIX (OPM OpraHu3alUM y4eOHOTO
MpoLecca, 3aKIIYaloascs B BBIIOJHEHUH O0yYaroIIMMHCS O]l PyKOBOJCTBOM IpernojaBaTelis
KOMIUIEKCa Y4eOHBIX 3aJaHMi C LEJNbI0 YCBOCHHMS HAyYHO-TEOPETHUYECKUX OCHOB Yy4eOHOMU
JUCIUIUIMHBL, TPUOOPETEHUsI YMEHUN U HABBIKOB, OIBITa TBOPUECKOH IESITENTbHOCTH.

Llesbl0 MPAKTUYECKOTO 3aHATHS JUIsl 0Oydarolerocs sBISETCS MPUBUTHE OO0yYaroleMcs
YMEHUI U HAaBBIKOB ITPAKTHYECKOW JEATEIbHOCTH 110 U3y4aeMON JUCIUILIMHE.



[Tnanupyemble pe3yabTaThl IPU OCBOEHUH 00yYaIOUIEMCs PAKTUYECKUX 3aHITHIA:

— 3aKpeIluvleHue, yriiyOsieHne, paclIMpeHue U JeTaln3alus 3HAaHUH [IPU pelIeHun
KOHKPETHBIX 33/1a4;

— Ppa3BUTHE M03HABATEIbHBIX CIIOCOOHOCTEN, CAMOCTOSITEILHOCTH MBILIUIEHHUS, TBOPUYECKOM
AKTUBHOCTHY;

—  OBJIaJI€HHE HOBBIMHM METOJJaMH U METOJIMKAMHU M3yUYeHHs KOHKPETHOU yueOHOM
JUCLUIINHBL;

—  BBIpa0OTKa CLIOCOOHOCTH JIOTHYECKOTO OCMBICTICHHS MOTYYSHHBIX 3HAHUH 1151
BBITNIOJIHEHHUS 3aJaHUI;

— o0ecrnevyeHre palMoHAIbHOTO COYETaHHsI KOJUIEKTUBHON M MHIUBUIYaIbHOU (hopM
00y4eHusl.

@YHKINN TPAKTUYECKUX 3aHATUM:

— TIO3HaBaTeJIbHAas;

— Ppa3BUBAIOLIAs;

— BOCIIHUTATEJIbHASA.

[To xapakTepy BBIOIHAEMBIX 00YYarOIIUMCS 3aJaHIH M0 TPAKTUIECKUM 3aHSATHIM
MOAPA3ACIIAIOTCS Ha!

—  O3HAKOMMTEIIbHBIE, IPOBOJUMBIE C LIEJIbIO 3aKPEIUICHNS U KOHKPETU3aUU U3YYEHHOT O
TEOPETUUECKOI0 MaTepraa,

— aHaJIMTUYECKHE, CTABAIINE CBOCH IIEIBIO MOyYeHHuEe HOBOW MH(OPMAILIMU Ha OCHOBE
(hopMaInu30BaHHBIX METOJIOB;

— TBOpYECKHE, CBSI3aHHBIE C TIOJyYEHUEM HOBOM MH(OPMALIUK IyTEM CaMOCTOSATEIbHO
BbIOpPAHHBIX MOAXO0/I0B K PEIICHHIO 3a/1a4.

@®opmbl OpraHU3alMy NPAKTUYECKUX 3aHATHH ONpPENESIIOTCS B COOTBETCTBUU  CO
cnenu(UIecKUMU OCOOCHHOCTSAMHU Y4YeOHOM IUCHMIUIMHBI M LensiMu oOydeHus. OHH MOTyT
MIPOBOAUTHCS:

— B UHTEpAaKTUBHOM ¢opMe (pelIeHHEe CUTYalMOHHBIX 3ajay, 3aHATUS 1O
MOJEIMPOBAHUIO PEAIBHBIX YCIIOBHM, JEJIOBBIE UIPbI, UTPOBOE NMPOCKTUPOBAHUE, UMUTALMOHHBIE
3aHATUS, BBIC3HbIC 3aHATHUS B OpraHu3aluu (MpeanpuaTus), 1eyoBas yueOHas urpa, pojieBas urpa,
MICUXOJOTHYECKHUI TPEHUHT, KEHC, MO3TOBOM IITYpM, TPYIIIOBBIE JTUCKYCCHH);

— B HE MHTEpaKTUBHOU (hopMe (BBIMOIHEHUE YIPAXKHEHHM, pellieHne TUITOBbIX 3a/1a4,
pelIeHNe CUTYallMOHHBIX 3a/1a4 U Ipyroe).

MeTtoauka npoBeeHUS PAKTUYECKOTO 3aHATHSI MOXKET OBITh PA3IIMYHOM, IPU TOM BaXKHO
JOCTIKEHUE 001IeH ey TUCIUITUHBL.

Pa3BepHyTasi Oecema - HamOosiee pacrpocTpaHeHHas (opMa MpakTHUYeCKuX 3aHATHNA. OHa
IIpEIoJIaracT MOArOTOBKY BCEX CTYAEHTOB I10 Ka)KOMY BOIIPOCY IIJIaHA 3aHATHUS C €AMHBIM IS BCEX
MepeyHeM PEKOMEHIyeMON 00s3aTebHON U JOIMOJIHUTENBHOMN JINTEPATYPhI; BBICTYIUIEHUS CTYAEHTOB
(Mo WX KeNaHWIO WM MO BBI30BY IPENOAABATENsI) U UX O0OCYXICHHE; BCTYIUICHHE U 3aKIIIOYCHHE
npenofaBatens. Pa3BepHyTas Oecema TMMO3BOJIIET BOBIEYb B OOCYXKIEHHE MPEIJIOKEHHOU
npoOJIeMaTUKU HAauOOJbIIee YUCIIO CTYAEHTOB, pPasyMeeTcs, NMPH HCIIOIb30BAaHUM BCEX CPEACTB HX
aKTUBU3AIMU: TOCTAHOBKH XOPOILIO TPOTYMAaHHBIX, YETKO C(HOPMYIHPOBAHHBIX OMOJHUTEIBHBIX
BOIIPOCOB K BBICTYNAIOUIEMY W BCEW TpyIle, YMEIOW KOHLEHTPAlMM BHHUMAaHHUS CTYJEHTOB Ha
CWJIBHBIX U CIIa0BIX CTOPOHAX BBICTYIUICHHUH CTYAEHTOB, CBOEBPEMEHHOM aKIIEHTHPOBAHUU BHUMAHMUSI
Y MHTEpECca CTYICHTOB HAa HOBBIX MOMEHTAX, BCKPBIBAIOIIMXCS B MpoIiecce pabOThl U T 1.

Pa300op koHkpeTHBIX cuTyaumii. B mpoliecce npoBeeHUsT MPaAaKTUYECKUX 3aHSITHI CTYACHTHI
OCBaWMBAIOT TaKOHl WHTEPAKTHUBHBI MeTOJ 0OydeHUs, Kak pa300p KOHKPETHBIX CHUTYaluil.
OOyuaroniuecss COBMECTHO C TMpernojaBaTesieM oOOpalaroTcs K aHajiu3y pealbHON CHUTyalluH,
CKJIaJIbIBAIONICHCA B 00JAaCTH IOPUCTIPYJICHIMN W/WIM IOPUIUYECKON NpakTHUKU. B pamkax metona
pa3paboOTKM KOHKPETHBIX CHUTYyallMii €ro y4YacTHHKH pPa3BHUBAIOT HE TOJBKO CBOU CIIOCOOHOCTH K
aKaJIeMUYeCKMM  KOMMYHHKAlMsIM, HO ¥  HaBbIKM  MNPO(ECCHOHAIBHOTO  IPEICTaBIICHUS,
dbopMynupoBaHUs W OOCYXKACHHS AaKTyadbHOW WIM JUIAKTUYECKH OIpPaBIaHHON IOPUAMYECKOM
npobnemsl. LleHTpanbHOE MeCTO B TakUX OOCYXACHHMAX 3aHUMAIOT JHUCKYCCUU 110 IOBOAY



BBHIOMPACMBIX TMO3HABATENIBHBIX MOIXO0JIOB U METOJOB KPHUTHMUECKOTO aHaim3a mpoOiembl. B pamkax
JAHHOTO METOJla CTYICHTHI MPUOOPETAIOT YMEHUE KPEATHBHOTO BBIABIIKCHHS HICH-TUINOTE3 U HUX
MPUMEHEHHUS K OOBSICHEHUIO NMPOOJEMHON CHUTyallMl, HaBBIKU IPEACTABICHUS PE3YJbTaTOB TaKOIO
o0CyXJIeHUsI U UX OOOCHOBAHHS TIPU MOMOIIY MPUHATHIX B IOPUIUIECKOM COOOIIECTBE KPUTEPHEB U

CIIOCO0OB.

Ne
o/ Tembl MpakTUUECKUX 3aHSATHI Bormpoch!l pakTH4ecKOTo 3aHATHS
1.  Pomb u 3HaYeHME OUCIUILIMHEI B IPO(ECCHOHATBLHOMI
MCTOHH U CPELCTBA MOy YEHUS, IMOATrOTOBKE CIICUATIMCTA 110 TAMOXKXCHHOMY JCITY.
XpaHeHus, o6paborku nudopmamun, [ 2. TaMOXEHHOE IEIONPOU3BOJCTBO KaK OTPAKCHHE

1 Y UCIHOJIL30BAHUS KOMHL}OTepHOﬁ CHUCTCMBI 1 TCXHOJIOTHUHU YIIPABJICHHUA ACATCIIbHOCTBIO
TEXHUKH, IPOTPaMMHO- TaMO>XE€HHBIX OPraHOB.

I/IH(i)OpMaLII/IOHHBIX CHUCTEM, 3. I/IH(i)OpMaI_[I/IOHHBIe IIPOLCCChI — OCHOBA IIpo1Lecca
KOMIIBIOTEPHBIX CETE pa3paboTKu U peasu3aliiil YIpaBIeHUYEeCKOT0 peIeHuUs
OcymiecTBIeHNE KOHTPOJIS 3a 1. JIOKyMEHT KaK MCTOYHHUK U HOCHTEb HH(OPMAIHH.
cobmoaenneM yuyactHukamu BOJ] 2. OYyHKIMU AOKYMEHTA.

2 3aKoHoJiaTenscTBa Poccuiickoii 3.  JIBmwxeHHe MOKyMEHTHpyeMoi HH(popMannu B
Oenepaluu Ipu TAMOKEHHBIX CHUCTEMAaX YIIPaBJICHUS U €€ XapaKTePUCTUKA B 3aBUCUMOCTH
POLETYPax OT YPOBHS 00PaOOTKH.

1.  Opranm3anms JOKYMEHTO000poTa (yIIpaBlIeHHE
JIOKYMEHTaMH) B TAMOXCHHBIX OpTraHax.
JlokyMeHTO000pOT B
2. OOBEKTUBHBIE B CYOBEKTHUBHBIEC (DAKTOPHI pOCTa
3 TaMOXXEHHOM OpTaHe:
JIOKyMEHT0000pOTa B TAMOKEHHBIX OpraHax.
cojiepkaHue (JOKyMEHTOTIOTOKH),
3. OcCHOBHBIE IPUHIIUITH PAIIMOHATH3 AT
3Tarlbl, CPeICTBA MOJIETUPOBAHUS
JIOKYMEHT0000pOTa B TAMOXXCHHOM OpTraHe.
1. OCc00EHHOCTH OpPTaHU3AINH JISJIOMPON3BOCTBA TI0
paboTe ¢ yCTHBIMH U ITMCbMEHHBIMU OOPALICHUSMU TPaXK/IaH.
2. PaccmoTtpenue 1o cyImecTBy, TpeOOBaHUS,
MPEABSBISIEMBIC K PEIICHUIO.
MeroMka pacuera rnokasarelei, 3.  Ilpuem rpaxnaH.
4 OTpaXKaIOLUX PE3yIbTATUBHOCTH 4.  CyurHocTh U 0COOCHHOCTH OpPTaHU3aIlUU PabOTHI C
IeATENLHOCTH TAMOXKEHHBIX OPTAaHOB | TOKYMEHTaMH, COJIEPKAIIUMU: CBEIEHUS OTPaHINYEHHOTO
pacnpoctpanenus (ACII), konpuaeHImaNbEHy 10
(mepconanbHy10) HHMOPMAITIIO, KOMMEPUYECKYIO TalHy,
CITy>keOHYIO TaifHy, TOCYJapCTBEHHYIO TaiHY.
1.  Buasl apXxuBOB, UIMEIOIIUXCS B TAMOXKEHHBIX
oprasax, ux 3a/a4¥l ¥ ()yHKIIMH, COCTaB apXHUBHBIX (DOHJIOB.
2. llomsrue "apxuBa" ¢ Touku 3penus UT.
[IpuHIUTIBL, KPUTEPUH U STATIBI
3. IlpuHUUIBI, KPUTEPUH U STAIbl SKCOEPTU3BI IEHHOCTU
9KCIIEPTU3HI IIEHHOCTH

5 JIOKYMEHTOB TaMOXXEHHBIX OPraHoB, B TOM uucie J/1.

JOKYMEHTOB TaAMOXEHHBIX
4.  Buapl apXUBOB, UMCIOIIUXCS B TAMOKEHHBIX
OpraHos oprasax, ux 3a/la4¥ U (yHKIMH, COCTaB apXHBHBIX (DOHJIOB.
5.  Tlousarue "apxuBa" ¢ Touku 3penus UT.
6.  IlpuHIUNBI, KPUTEPHUU U 3TAITBI SKCIIEPTU3HI IEHHOCTH
JIOKYMEHTOB TAMOKEHHBIX OPTaHOB, B TOM uucie /1.
Knaccudukarus cpeicTB OPrTEXHUKH U X OCHOBHBIC
[MommMHHOCTE TIEpeaBaeMbIX XapaKTEePUCTUKU.
CpENCTBAMH 3JIEKTPOHHOM, 2. CpexacrBa Masioif OPTTEXHUKHU KaK JIEMEHT KyJIbTYPHI
TenerpadHOM, TeNeTalITHOM, YIIPaBJICHYECKOr0 TPy aa.
(aKCUMUILHOU CBSI3H 3.  Krnaccudwukanus cpenacTB OPITEXHUKHA U UX OCHOBHBIC
6
JIOKYMEHTOB, TIPaBHJIa UX XapaKTEePUCTUKU.
MOJrOTOBKH U TIpoIleaypa 4. OcoOEHHOCTH HCIIOIH30BAHUS JICKTPOHHOM,
nepeadn/mpreMa B TAMOXKEHHBIX | TererpadHoi, TeeTalmHO, (haKCUMUIIBHOH CBSI3H.




oprasax 5. OcoOEHHOCTH UCTIOIB30BAHHS HICKTPOHHOM,
TenerpadHoOi, TeneraiinHol, pakCUMUIBLHON CBSI3U.

MeTtoauyeckue ykazaHus 1J1s1 00y4al0LIUXCS 110 MPOXO0KICHUIO CAMOCTOSATEIbHOI padoThI

CamocrosTenbHas paboTa CTYICHTOB MPEIyCMOTPEHA Y CTYACHTOB Bcex (hopMm 00yueHus,
TaKk KakK fBISETCS HEOThEMJIEMOM U BaXXHOM 4YacTbio 00pa30BaTeNbHOrO  IpoIlecca.
CamocTosaTenbHas paboTa CTYIEHTOB SIBIISICTCS BHEAYIUTOPHOU POpMOii H3yueHHs Kypca, KoTopast
IIpeCTaBIseT cOOOM aKTUBHOE, LIE€JEHANIPaBICHHOE IPUOOPETEHUE CTYACHTAMHM HOBBIX 3HAHUU U
YMEHUM Mpu OTCYTCTBHM HEMOCPEACTBEHHOTO YyuacTusi mpenogaBaTeneii. Tem He MeHee,
CaMOCTOSITENIbHYIO pab0Ty HEOOXOAMMO MOCTOSIHHO KOHTPOJIMPOBAThH U OLIEHUBATH €€ Pe3yJIbTaThl.

KonTponb 3a camocTosiTennbHON paboTON CTYIEHTOB OCYIIECTBISIETCS B BHJIE OMpOca H
o0CyXJIeHHs Ha CEMUHAPCKUX 3aHATUSAX, B (OpME TECTUPOBAHUS TPU peaau3aldd MOIYJIbHO-
PEUTUHIOBOW CUCTEMBI OLICHKH 3HAHHI 110 3aBEPILICHUH KaXI0T0 MOIYJIs, Ha SK3aMEHe.

HeoOxonumbpiMu popmamu caMOCTOSATEIBHOM pabOThI CTYACHTOB SIBJISIOTCS:

-U3y4yeHUEe M KOHCIEKTUPOBaHWE Y4YeOHOH, HAaydyHOH, B TOM 4HcIe MOHOTrpaduuecKon
JUTEPATYPHI,

-aHallu3 HOPMATHUBHO-TIPABOBBIX AKTOB.

BaxxupIM  sBRSieTCA  UCIOJIB30BaHWE HMHQPOPMAIMOHHBIX TEXHOJOTHM B  Tpoliecce
CaMOCTOSITENILHOM pa0OThI, B YACTHOCTH, UCMIOJIb30BaHNE HH(OPMALIMOHHBIX ITPABOBBIX CHCTEM.

CryzaeHT noikeH o0s3aTeIbHO IJIaHUPOBATh OCYIIECTBIEHUE CAMOCTOSTENIbHOM paboThI 1O
V3YYCHHUIO AUCIHIUTAHBI, YYUTHIBAs TEMATHUECKUH TIUIAH JUCIUIUIMHBL, TJIaHBl CEMHUHAPCKUX
3aHSATHUI U AATHI IPOBEACHUS TPOMEKYTOUHOTO U UTOTOBOTO KOHTPOJIS.

CryneHTy HEOOXOAMMO YAENSATh BHUMAHHE BCEM HOBBIM IOPUAMYECKUM TEPMHUHAM U
KareropusiM. PexomeHayeTcss cocTaBlieHHE TIJloccapus, B KOTOPbII MOXKHO 3aHOCHTh OCHOBHBIE
TEPMHHBI, CBSI3aHHbIE C KOHCTUTYIIHOHHBIM MPABOM, B aT(PaBUTHOM MOPSJKE. DTO YAOOHO U IS
yHopsAoYeHUs] HHPOPMAIMH U U1 €€ OBICTPOro MOUCKa B CIy4ae HEOOXOIUMOCTH.

3aHUMAasICh CaMOCTOSITEIBHON pabOTOl CTYNEHT pa3BUBAET aHATUTHUECKHE CIOCOOHOCTH,
CTAHOBUTCS 0OoJiee OpPraHW30BaHHBIM U JIUCIHUIUIMHUPOBAHHBIM. CHCTEMaTHYECKHA aHau3
HAy4YHOTO MaTepuaja W HOPMATHUBHO-IIPABOBBIX AaKTOB CIOCOOCTBYET TIyOOKOMY YCBOCHHIO
MOJTYYEHHBIX 3HAHUW, X CHCTEMAaTHU3alui U (DOPMUPOBAHUIO HEOOXOIUMBIX OOMIEKYIbTYPHBIX H
npodecCHOHATBHBIX KOMIICTCHITHA.

OgHuM U3 BHJOB CaMOCTOSATEIbHOM pabOThl CTyJEHTa SIBISETCS IOJIrOTOBKA K
MPOMEKYTOYHOM aTTECTALMU U €€ MTPOXOKIACHHIO. /(151 MOArOTOBKH K TPOMEKYTOUHOU aTTECTALUN
CTYJEHTY HE0OXOIMMO HCIIOJIb30BaTh Cleaytoue (GopMbl pabOThI:

- 03HAKOMJICHUE C TPUMEPHBIM MIEPEYHEM BOMPOCOB K IK3AMEHY.

-M3y4YCHHE W KOHCTICKTHPOBaHWE Y4eOHOW, HAay4dHOW, B TOM 4YHCIE MOHOTpaduyecKOn
JUTEPaATYPHL;

-aHaJIn3 HOPMAaTUBHO-TIPABOBBIX AKTOB.

HeoOxomuMo uMeTh B BUAY, YTO HOPMATHBHO-IIPABOBBIE aKTHl M MaTepUalbl CyacOHOM
MPAKTUKKA TEPUOANYECKH U3MEHsAITcs. [lpuBeneHHBbI B TOCOOMH TMepedyeHb HOPMATUBHO-
MIPaBOBBIX aKTOB COJIEPKUT yKa3aHUs Ha O(PULIMATIBHYIO MyOJUKALIUIO TOKYMEHTA U IEUCTBYIOLIYIO
pEelakIMio, HO CTyAGHTaM TNpU U3YYeHHH HEOOXOAUMO OTCIECKHUBATh BCE W3MEHEHUS H
HCIIOJIb30BaTh TOJBKO aKTYaJbHYIO pEAaKIuIO.

Jlnst oOy4Jarommxcs 1Mo 3a04Hor (opMe 00ydeHHUsI, CAMOCTOSITENIbHAsT padoTa BKIIOYAECT
B ce0si KOHTposibHyIO pabory. IlepedeHr 3amanHuii, a TakkKe METOAMYECKHE PEKOMEHIAIUH K
BBITIOJITHEHUIO KOHTPOJIBHBIX paboT HaxomaTcs Ha odunumanbHoM caiite ['YAII B pazaene «JInunbrit
kabuneT»: https://pro.guap.ru/user/login

Tabnuma 22 — TeMaTka KOHTPOJIBHBIX paOOT IS CTYACHTOB 3209HOTO OTACICHHUS


https://pro.guap.ru/user/login

Ne n/m | TemaTnka KOHTPOIBHBIX paboT

1. [IpaBoBO# aHAJIN3 3aKOHOAATENIHLCTBA O TAMOXKEHHOM JIEJIONIPOU3BOJICTBE.

2. JlokyMeHTalusi TaMOXXEHHBIX OpraHoB. OCHOBHBIE MpaBuiia 0hOpMIICHHS JOKYMEHTOB.

3. OC00EHHOCTH MOATOTOBKH U O(OPMIICHHS OTACIBHBIX BUIOB JOKYMEHTOB B TAMOKCHHBIX
OpraHax.

4. Oprasu3aiys JOKyMeHTO000pOTa U CIOTHEHUsI JOKYMEHTOB B TAMOXKEHHBIX OpraHax.

5. KommiekToBaHue apxyBa B TAMOKEHHBIX OpraHax.

6. Jl0BEpPEHHOCTH B TAMOKEHHOM JeJIONIPOU3BOJICTBE.

7. TpeboBaHMs K JOKYMEHTaM, U3TOTOBJISIEMbIM C IOMOIIBIO EYATAIOUINX YCTPOUCTB.

8. Ocob6enHoctr oopMiIeHHsI JOKYMEHTOB B TAMOXKEHHBIX OpPraHax, epeiaBaeMbIX 10 KaHajaam
JIIEKTPOCBSI3H.

9. Opranu3aiys 00pabOTKHU U TIepeiadd OTIPABIIIEMbBIX JOKYMEHTOB B TAMOYKEHHBIX OpraHax.

10. DopmupoBanne U 0hopMIICHHE J1e] B TAMOXKEHHBIX OpraHax.

11. OpraHu3anys ONepaTHBHOTO XpPaHEHHS JOKYMEHTOB B TAMOXXEHHBIX OpTraHax.

12. Ob6ecrieueHne COXpPaHHOCTH JOKYMEHTOB apXHBa B TAMO)KEHHBIX OpPTaHax.

13. Y4eT TOKYMEHTOB B apXUBE B TAMOKEHHBIX OpPTraHax.

MeTtoauyeckue ykazaHus A/ 00y4aroluXxcs 10 NPOX0KISHUIO TPOM €Ky TOYHOM
arrecTalMu

ITpomexyTouHas aTTecTauus o0yyaromuxcs IIpelyCMaTpuBaeT OLICHUBaHUE
MIPOMEXYTOUHBIX U OKOHYATEJbHBIX PE3yIbTaTOB 00yUeHus Mo aucuuruinie. OHa BKIIOYaeT B cebd
9K3aMeH — (opMa OIEHKM 3HaHWH, MOJYyYEeHHBIX OOydYalomMMCS B MpOIecCe M3YYEHHUs BCel
JUCIUIIMHBI WIH €€ YaCTH, HaBBIKOB CAMOCTOSITEIbHON pabOThl, CHOCOOHOCTH MPUMEHSTh UX AJIs
pelIeHns MpaKkTUYEeCKUX 3a/1ad. DK3aMeH, KaK MpaBUio, IPOBOAUTCS B MEPUOJ IK3aMEHAIIMOHHOM
CECCUM U 3aBEPILUAETCS] aTTECTALMOHHON OLEHKON «OTIMYHO», «XOPOLIO», «yIOBJIETBOPUTEILHOY,
«HEYJIOBJIETBOPUTEIILHO.

CucremMa OLIEHOK IIpU NPOBEACHUM IPOMEKYTOUHOM aTTeCTallud OCYLIECTBISIETCS B
cooTBeTCTBUM ¢ TpeboBaHusmu [lonokenuit «O TekyleM KOHTpOJIE€ YCIEBAaeMOCTH U
MIPOMEXYTOUHOM arrectanuu cTylAeHToB ['YAII, oOywaromuxcs IO HPOTpaMMbl  BBICIIETO
obpazoBanusi» U «O MOIYJIBbHO-PEUTHHTOBOM CHUCTEME OIICHKHM KadecTBa Y4eOHOW paboThI
ctynentoB B 'Y Ally.




JlucT BHECEHUS U3MEHEHUH B pab0OUyl0 MpOrpaMMy AUCIUILIMHBI

Jlara BHeceHUs
W3MEHEHUH U
JIOTIOTHECHUH.

ITommuce BHECHIETO

N3MCHCHUA

ConeprxaHre U3MEHEHUH U TOTIOJTHEHUM

Jara u Ne
MPOTOKOJIA
3acemaHus

Kadeaps

Tloamuce
3aB.
kadenpoi




