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AHHOTAIMA

Hucuunnuna  «JlemoBoe  afMUHHCTpUpPOBaHUE»  BXOJUT B  BApUATUBHYIO  4YacTb
0o0pa3oBaTeIbHOM  TPOTpaMMBbl  MOATOTOBKM  oOydaromuxcs 1o  HampaBieHuro  38.03.02
«MeHeKMEHT» HaIpaBICHHOCTh «DHUHAHCOBBIA MEHEHKMEHT». JMCIUIUIMHA pealn3yeTcs
kadempoii NegS5.

JucnuminHa HareneHa Ha GopMHupOBaHKE Y BBITYCKHUKA

OOMIEKYIbTYPHBIX KOMITETCHIINH:

OK-6 «crocoOHOCTh K CaMOOPTraHU3aIUH U CAaMOOOPa30BaHUIO;

o0menpohecCHOHaATBHBIX KOMITCTESHITHH:

OIIK-1 «BnageHne HaBbIKAMU MOMCKA, aHAIM3a U MCIOJIb30BaHUsI HOPMATUBHBIX U IIPABOBBIX
JOKYMEHTOB B CBOEH Mpo(decCuoHaIbHOU 1A TEIbHOCTI;

npodeccrnoHabHBIX KOMIIETEHIINN:

[IK-2 «BnageHue pa3nuuHbIMH crioco0aMu paspeuieHuss KOH(QIMKTHBIX CUTyallUd Ipu
MIPOEKTUPOBAHUM MEXJIMYHOCTHBIX, TPYIIOBBIX U OPraHU3allMOHHBIX KOMMYHHUKAllMi Ha OCHOBE
COBPEMEHHBIX TEXHOJIOTUH yIIpaBJIEHUs [IEPCOHATIOM, B TOM YHCIIE, B MEXKYJIBTYPHOU cpeze»,

[IK-7 «BrnameHne HaBBIKAMH TMOATATHOTO KOHTPOJIS pean3aluu OW3HEeC-TIJIAaHOB U YCIOBUHN
3aKJIFOYAEMBIX COTJIALICHHH, JOTOBOPOB M KOHTPAKTOB, YMEHHE KOOPIMHUPOBATH JIEATEIBHOCTh
WCIIOJIHUTENEH C MOMOUIBI0 METOJUYECKOr0 HMHCTPYMEHTApHsl pealn3ally yIpaBIeHYECKUX
pemieHnid B 00;macTM  (YHKIHMOHAJIBHOTO  MEHEKMEHTa Uil  JIOCTHXKEHHUS  BBICOKOM
COTJIACOBAHHOCTH IPH BBITIOJIHEHUU KOHKPETHBIX IIPOEKTOB U padboT,

[IK-8 «BrnajgeHne HaBbIKAMH JIOKYMEHTAJbHOTO O(OPMIIEHHS pEIIeHUH B YIpPaBIECHUU
OTNepaliMOHHON  (TIPOM3BOJICTBEHHOM)  NEATEIBLHOCTH  OpraHW3allMii  MpPU  BHEAPEHUU
TEXHOJIOTUYECKHX, MPOAYKTOBBIX HMHHOBALIUN MJIM OPraHU3aI[HOHHBIX U3MEHEHUID,

[IK-11 «BrmameHue HaBbIKaMH aHanu3a WHopMaruu o (YHKIMOHUPOBAHUU CHCTEMBI
BHYTPEHHETO JIOKyMEHTOO0OpOTa OPraHM3alluy, BeJeHHs 0a3 JaHHBIX MO Pa3IMYHbIM [TOKa3aTeIsIM
u hopMUpoBaHUs UHOOPMALIMOHHOTO 00ECTIeYeHHsI YUaCTHUKOB OPraHU3aIOHHBIX TIPOEKTOBY,

[IK-13 «ymeHnune MoaenupoBaTh OM3HEC-TIPOIECCHI U HCIIOIB30BaTh METOIbI PEOPTaHU3aAIIIN
OM3HEC-TIPOLIECCOB B MPAKTHUECKOM eATEIbHOCTH OPTaHU3aLIUIi».

CopepxaHue QUCHMILTUHBI OXBAThIBAET KPYT' BOIMPOCOB, CBA3AHHBIX C OpraHu3aiuei paboThl
nojapasfeneHud  oduca, GopMUpPOBaHHEM JOKYMEHTOOOOpPOTa U HH(DOPMAILMOHHOTO  MOJIA
MIPEeANPUATHS.

[IpenofaBanue NMCHUILUIMHBI PEAYCMATPUBAET clieAyrouue GopMbl OpraHu3aul yueOHOro
mpolecca: JEKIMH, MPAaKTUYeCKHEe 3aHATHS, CEeMHUHAphl, CaMOCTOsITeNIbHasg paboTa CTYAEHTa,
KOHCYJIbTAIIHH.

[IporpaMMoii JUCHMIUIMHBI TMPEAYCMOTPEHBI CIEIYIONIME BUIbl KOHTPOJS: TEKYIIUH
KOHTPOJIb YCIIEBAEMOCTH, MPOMEXKYTOUHAS aTTecTalus B popMe 3aueTa.

OO01ast TpPYA0€MKOCTh OCBOSHUS IUCHUTUIMHBI COCTaBIISIET 2 3a4ETHBIX eIUHUIIBI, 72 Yaca.
SI3bIK 00yUYeHHS MO JUCHUILTUHE KPYCCKUM».



1. IlepeyeHb MIIAHUPYEMBIX Pe3y/JIbTATOB 00y4eHHS MO JUCHHUILIHHE

1.1. Heau npenogaBaHus M CUMILINHBI

Henpro mucuumuivHbl «JleoBoe aMUHUCTPUPOBAHUE)» SIBISETCS IMOJIYYCHHE CTYICHTAMHU
3HAaHWIA ¥ YMEHUU B 00JaCTH OpraHU3auy padoThl oduca, POPMUPOBAHUS U 0OCCIICUCHUS CUCTEM
JOKYMEHTOO00POTa U HOPMUPOBAHUS TPY/Ja PAOOTHUKOB.

OO0mierymMmaHuTapHbIMH  [EJISMH ~ TOJATOTOBKM 10  JAaHHOW  JUCHUIUIUHE  SIBIISFOTCS
(GhOpMHpPOBAaHHE  COIUATBHO-JIMYHOCTHBIX W  OOIIEKYJIBTYPHBIX  IIEHHOCTCH, TaKMX Kak
EJICYCTPEMIICHHOCTb, OPraHW30BaHHOCTh, TPYIOJIOOHE, OTBETCTBEHHOCTh, YMEHHE pPadOTaTh B
KOMaHJIe U Jp.

1.2. TepeyeHns MIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHs MO AUCHMILINHE, COOTHECEHHBIX C
IUIAHMPYeMbIMH pe3yJbTaTaMu ocBoeHusi OI1

B pe3ynbraTe 0cBOEHUS AUCHUIUIMHBI O0YyUYaIOMIUICS paCUIUPSET CIeIyIoNe KOMIETEHIINH:
OK-6 «c1mocoOHOCTh K CaMOOpTaHU3alMKA U CaMOOOPa30BaHUION:
3HaTh - OCHOBHBIE METOJbl OpraHu3alud paboThl CO CHPAaBOYHBIMU MaTepuajamu, cOopa u
00paboTKK NepBUYHON HH(OPMALINN;
yMeTb — paboTaTh ¢ nH(OpMaLel U3 OTKPBITHIX UCTOYHUKOB, IIPOBOIUTH IOJIEBBIE UCCIIEAOBAHMS,
MIPOBOJUTH aHAJIU3 COOPAHHOTO MaTepuaa;
BIIQJIETh HaBbIkaMu — cOopa uHpopmanuu B cetn WHTepHeTr; pabotei co CMU; oOmenus c
KOHTpareHTamu; 00pabOoTKH MOIy4eHHON HHPOPMALIIH.

OIIK-1 «BnmageHWe HaBbIKAMHM TOWCKA, aHAM3a U MCIOJb30BaHUS HOPMATHUBHBIX M MPABOBBIX
JIOKYMEHTOB B CBOEH ITPO(PECCHOHAIBHOMN JCATEIHHOCTH:

3HaTh — OCHOBHBIEC CTIPABOYHO-TIPABOBBIE CUCTEMBI M METOIbI PA0OTHI ¢ HUMH

yMETh — BECTH TIOMCK HOPMATHBHBIX JOKYMEHTOB II0 CIPABOYHBIM 0a3zaMm, aHAJIW3UPOBATH
HOPMAaTHBHBIE aKThl M pa3padaThIBaTh yIIPaBICHYECKHE PEIICHUS B COOTBETCTBUU C HOPMaMH IIpaBa
1 HOpMaTHBaMU

BJIQJICTh HAaBBIKAMH — Pa0OTHI C HOPMATUBHOM M IIPaBOBOM MH(pOpMaILHeit

[IK-2 «BnameHue pa3IUYHBIMU CHOCOOAMM  pa3pelieHUs KOH(IMKTHBIX CHUTyalludl Mpu
MIPOEKTUPOBAHUH MEXJIMYHOCTHBIX, TPYIIOBBIX U OPraHU3allMOHHBIX KOMMYHHUKAIM Ha OCHOBE
COBPEMEHHBIX TEXHOJIOTUHN YIIPaBJICHUS [IEPCOHATIOM, B TOM YHCIIE, B MEXKYJIBbTYPHOU cpeaex:
3HaTb — OCHOBBI KOH(JIMKTOJOTMH, HPUHIUIIBI KOMaHAO0OOpa30BaHUS U YIPABICHUS MAalbIMU
TpYIIIaMH.

yMeTb — (pOopMHpPOBATH KOMaHIy MPOEKTA, pacHpeAesiTh O00S3aHHOCTH U 30HBI OTBETCTBEHHOCTHU
BHYTPHU KOMaH/bl, IPEOJI0JIEBATH COMPOTUBIIEHUE U MPEAOTBPAILATH KOH(IUKTHI.

BIIaIETh HaBBIKaMU — (JOPMHUPOBAHUS MAJIBIX TPYIII, YIIPABICHUS B MAJIBIX TPYIaX

IIK-7 «BnajeHue HaBBIKAMM IOATAITHOTO KOHTPOJS peanu3aluy OW3HEC-IUIAHOB M YCIOBUH
3aKJIFOYAEMBIX COIVIALIEHWH, JOTOBOPOB M KOHTPAaKTOB, YMEHHE KOOPIMHUPOBATH JEATEIBHOCTH
UCIIOJIHUTENIEH C MOMOIIBI0 METOJUYECKOrO0 HMHCTPYMEHTapus pealu3aluu YIPaBICHYECKUX
pemieHit B oOsacTM  (QYHKIMOHAIBHOTO  MEHEKMEHTa  JUuId  JIOCTHJKEHUS  BBICOKOM
COTJIACOBAHHOCTH TPH BBINIOJIHEHUU KOHKPETHBIX MPOEKTOB U paboT»:

3HaTh — OCHOBHBIE METOAbI cOopa W 00pabOTKM NEpBUYHOM M KOCBEHHOW HHMOpMAIMH O
COCTOSIHUM pBIHKA, METOJbl OLIEHKH BO3JCHCTBUS MAaKpPOIKOHOMUYECKHUX (DaKTOpOB Ha
JESITEILHOCTD NPEATIPUATHS.

yMeTb — cobupath U 00pabaTeiBaTh MH(GOPMALIMIO O COCTOSHHM BHEIIHEH Cpeibl MpEeArpHsTHS,
aHAJIN3UPOBATh BO3MOYKHOCTH U YIpO3bl BHEIIHEN CPE/bl, AEaTh BBIBOJIBI O MEPCIEKTUBAX POEKTA
Pa3BUTHS NPEINPUATHUS B YCIOBHUIX BO3AEHCTBHUS MAaKPOIKOHOMHUUECKUX (haKTOPOB.

BJIaJIeTh HaBBIKAMU — PabOThl ¢ MH(pOpMaIMeld O BHEIIHEH cpeie, aHaIW3a BIUSHUS (aKTOPOB
BHEIIHEN Cpe/ibl Ha IEATENBHOCTD NPEANPUATHUS



[IK-8 «BnmaseHue HaBbIKAMHM JOKYMEHTAJIBHOTO OQGOPMIICHHS pEUICHHH B  YIPaBICHUU
ONEpPAalMOHHON  (IIPOM3BOJACTBEHHOW)  JEATENbHOCTHM  OpraHu3aluid  NOpuU  BHEAPEHUU
TEXHOJIOTMYECKUX, IPOTYKTOBBIX MHHOBALIMI WJIK OPraHU3allMOHHBIX U3MEHEHUI:

3HATh — TPEOOBAHUS, IPEIBIBISIEMbIE K OPOPMIICHHUIO IEJI0BOM TIOKYMEHTALlUU

yMeTh — pa3pabarbiBaTh U O(POPMIIATH AOKYMEHTAIUIO ISl OTIEPAIIMOHHOM (TPOU3BOICTBEHHOMN)
JEeSITEIbBHOCTH OpraHu3aluil IpU BHEAPEHUU TEXHOJOTMYECKUX, MPOIYKTOBBIX WHHOBAIMM WU
OpraHU3al[MOHHBIX U3MEHEHUN

BJIIETh HaBbIKaMU — pabOThI ¢ JOKYMEHTALMEN Ha NPeAIpUiTUn

[IK-11 «BnaseHue HaBBIKAMU aHAIN3a HHPOPMAIK O PYHKIIMOHUPOBAHUH CHCTEMBI BHYTPEHHETO
JOKYMEHTOOOOpOTa OpraHu3alui, BeJeHUs 0a3 J[JaHHbIX [0 pa3IUYHbIM [IOKa3aTelsiM U
(dhopmupoBaHus HHPOPMALIMOHHOTO 00ECTIeYeHNs] yYaCTHUKOB OPraHU3allMOHHBIX IPOEKTOB:
3HATh — OCHOBHbIE MHCTPYMEHTHI aHaJIN3a BHYTPEHHEHN cpebl IPEeIpUsITU S

YMETb - MPOBOJUTH aHAJIN3 BHYTPEHHEN CPeJibl C UCIIOJIb30BAaHUEM HHCTPYMEHTOB MEHEKMEHTA
BIIaJIETh HaBbIKAMH — cOOpa U 00pabOTKH MHPOPMALIK U TPOBEACHUS aHAIN3a BHYTPEHHEN Cpeibl
MIPENPUITHS

[IK-13 «ymeHune MonaenupoBaTh OHW3HEC-TIPOIIECCHI W HCIOJIB30BaTh METOJbI PEOPTraHU3AIUN
OM3HEC-TIPOIIECCOB B MPAKTHUECKOH 1€ATEIbHOCTH OPTaHU3alui»:

3HATh — OCHOBHBIC MMOHATHA U MPUHIHIIBI ITPOECCHOTO MOAXO0Ja K YIIPABJICHUIO MPEANIPUATHUEM
YMETb — ONUCHIBaTh OM3HEC-TIPOLECCHl MPEANpPUITHS, pa3pabaThiBaTh PETJIAMEHTHI, MPUMEHSThH
METO/Ibl CHCTEMHOT'O aHaJIu3a B MPOLIECCHOM IOJIX0/Ie

BIIaJIETh HAaBbIKAMU — aHalM3a OM3HEC-TIPOILIECCOB Ha MPEANPUATUH, ONUCaHUs OH3HEC-TIPOLIECCOB,
pa3pabOTKH PETIaMEHTOB

2. MecTo 1ucuUMILTHHBI B cTpyKTYype OI1

Juctunnuna OaswpyeTrcst Ha 3HAHUAX, paHee MPUOOPETEHHBIX OOYYAOIMIMMUCS TPHU H3YUYCHUH
CHEAYIOIIUX TUCIUILINH:

— JIEJIONPOU3BOJICTBO,

— DKOHOMMKA MPENPHUSITHS,

— JienoBas 3TUKA,

— OCHOBBI MEHEI)KMEHTA,

— MOJIeTTUPOBaHKe OU3HEC-TIPOIIECCOB,

— uHPOPMAIMOHHBIE CUCTEMbI B MEHE/DKMEHTE,

— JIETTOBOM MHOCTPAHHBIU SI3bIK.

3HaHI/IH, MOJIYYCHHBIC IIpU  HU3YYCHHU MaATCpUalia JaHHOM  JUCUMIUIMHBI, HMEIOT Kak
CaMOCTOATCIIbHOC 3HAYCHUEC, TaK U UCTIOJIB3YIOTCA IIPHU U3YUCHUU APYIUX AUCHUILIINH:

— IMPOU3BOACTBCHHAA MMPCAAUIIIIOMHAA IIPpAKTUKA.

3. Oobem qucuumiaunbl B 3E/akaaem. yac
Z[aHHLIC 06 06H_ICM O6’beMe AUCHUIUIMHBI, TPYAOCMKOCTHU OTACJIBHBIX BUIOB y‘le6HOI71 pa6OTLI 110

JUCHTUIIIINHC (I/I pacipeacjacHuc 3TOM TPYAOCMKOCTH I10 CeMeCTpaM) MMPEACTaBJICHLI B Ta6m/1ue 1

Tabmuua 1 — O6beM U TPyI0EMKOCTh TUCIUITIIMHBI

Bug yueOHOI paboTsl TpynoemMKkocTs 1o
Bceero

ceMecTpam

NelO




OGuiast TPYA0EMKOCTD JHCHHIINHBI, 3E/(4ac) 2/ 72 2/ 72
AyoumopHusle 3anamus, BCero 4ac., 12 12
B mom uucne

nekuuu (JI), (4ac) 8 8
IMpaxtuueckue/cemunapckue 3austus (I13), (uac) 4 4
naboparopHsie padotsl (JIP), (uac)

KypcoBoii poekT (padota) (KII, KP), (4ac)

Ok3amMeH, (Jac)

Camocmoamenvhas paboma, BCETO (4ac) 60 60
Buja npoMe:kyTOYHOr0 KOHTPOJIS: 3a4eT, TUPd. 3auer 3auer
3adeT, sk3ameH (3adet, Audd. 3a4, Ik3.)

4. Copep:kaHue TUCIHUNINHBI

4.1. PacnpeaeseHne TPyA0eMKOCTH AU CIUNIIHHBI

10 pa3jejiaM U BUAAM 3aHATHI

Pazgenbr u TeMbl IUCIUIUIMHBI B MIX TPYAOEMKOCTh NTPUBEICHBI B TAOIUIIE 2.

Tabnuma 2. — Pa3nensl, TEMbI TUCIUTIIUHBL U KX TPYAOEMKOCTh

Pasgensl, TeMbl JUCHMITINHBI

Jlexkniun
(qac)

I3 (C3)
(qac)

JIP
(gac)

KII
(dac)

CPC
(dac)

Cemec

p 10

Pazgen 1. OcHOBHBIE IOHATHS JIE€IOBOIO
aJMHHACTPHPOBAHHUS

Tema 1.1. OCHOBHEBIE ITIOHATHS U ITOJIOKECHHUS
JIETOBOTO aJIMUHUCTPUPOBAHHUS

Tema 1.2. AnMuHUCTpaTHBHO-YIpaBIeHIECKAs
IEATEILHOCTD B COLIMAIEHO-3KOHOMUYECKIX
cucTemMax (OpraHU3aInsIX)

20

Paznen 2. Opraauzais paboTsl aIMAHACTPATHBHBIX
CITy’K0 TIpeATPUATHS

Tema 2.1. ATMUHUCTPATUBHBIE CITyKOBI
OPENPUATUS U UX ICITEIbHOCTh

Tewma 2.2. HopmaruBHas 6a3a 1e10BOTro
aMUHUCTPUPOBAHUS

Tema 2.3.MTHpOpMaIMOHHBIE TEXHOJIOTHH
JIEJIOBOTO aIMUHUCTPUPOBAHUS

40

Htoro B CCMECTpPC:

60

Uroro:

60

4.2. Copaep:xkaHue pa3aejioB U TeM JEeKINOHHBIX 3aHATHI

CopepxaHue pa3JieyioB U TeM JIEKIIMOHHBIX 3aHSITHI MPUBEACHO B TabmuIe 3.

Ta6JII/IL[a 3- Co;[epxcaHI/Ie PasaciioB U TCM JICKIIUOHHBIX 3aHATHH

Howmep

paznena

HazBanwue u COACPIKAHUC PA3ACIIOB U TCM JICKIIHOHHBIX 3aHATHH




Tema 1. OCHOBHBIE TOHATHS U MOJIOKEHUS IEJIOBOTO aIMUHUCTPUPOBAHMUSL.

Onpenenenre AeI10BOT0 aIMUHUCTPUPOBAHMS I OCHOBHBIE IPUHLIUIIBI JESTEIBHOCTH
aJMMHHUCTPATUBHBIX CIYXO NpeanpusaTus. JBa nmoaxoaa K ynpaBJIeHUIO SKOHOMHUKOM:
aJIMUHUCTPATUBHO — KOMAH/IHbIM U PHIHOYHO 00ycnoBieHHbIN. Crienuduka
aJIMUHUCTPATUBHON JesiTeIbHOCTH B Poccuu Ha coBpemenHoM atare. Cdepsl
OTBETCTBEHHOCTH U 30HBI BIUSAHUSA. MeCTO €0BOro aAMUHUCTPUPOBAHUS B OpraHU3allMH
OTEPALMOHHON JIeATEIbHOCTH NPEANPUSATHUSI.

Tema 2. AIMUHUCTPAaTUBHO-YIIPaBIIEHYECKAs A€ATEIbHOCTD B COLIMAIbHO-3KOHOMHYECKUX
cUcTeMax (OpraHu3alusix)

CocraB 1 QyHKIIMH aIMUHUCTPATUBHO-YIPABICHUYECKOMN JACSITEIILHOCTHU: LIeTIENoJIaraHue,
[IOCTaHOBKa 3a/1a4, MJIaHUPOBaHUE JICHCTBUH, pelIeHne, PyKOBOICTBO MEPOTIPUATUSIMU,
KOHTPOJIb IeHCTBUM 1 MeponpusaTHil. OnepaTuBHas aJJMUHUCTPATUBHO-YIIPaBIeHYECKasI
nesTenbHOCTh. KOHTPOIb 1 KOHTPOJUTMHT. OlleHKa U KOHTPOJIb PE3YJIbTaTOB JAESITEIbHOCTH.
D¢ heKTUBHOCTH KOHTPOJIS.

Tema 1. AIMUHUCTpATHBHBIE CITY>KOBI PEANIPHUATHS U UX IESTSITHHOCTb.

CoctaB u crpykrypa moapazaeneHuil. OTBETCTBEHHOCTh M OOS3aHHOCTH
PYKOBOJUTEINS aIMHHUCTPATHUBHOTO ammapara. Opranm3anus paboThl aJIMUHHCTPATUBHBIX
ciryk0 (OTHEN JeNmONpOW3BOJACTBA, CEKpeTapuar W T.m). AJMHHHCTPUPOBAHHE DPAaOOTHI
CTPYKTYPHBIX MOJIpa3iefeHuil oduca — Oyxranrepuu,

Tema 2. HopmatuBHas 6a3a Ae70BOTO aIMHUHACTPUPOBAHHUSL.

2 Permamenrarusi OW3HEC-TIPOIIECCOB HA TpEeANpHUATHU. [IpaBOBBIE aCIEKTHl B
OopraHu3aiu padoThl ¢ IEPCOHATIOM. 3aKOHOaTeNIbHAs Oa3a.

Tema 3. IHpopmMaimoHHbIE TEXHOJIOTHH JI€I0BOTO aIMUHUCTPUPOBAHUS.

Bmussane mpomecca wuH(pOpMaru3amuu  00IIECTBA HAa OpPraHU3alui0  padOThI
aJIMMHHUCTPATUBHBIX CIYXO0 mnpeanpusatus. PeIHOK HMH)OPMAILMOHHBIX CHCTEM JEJIOBOTO
aIMUHHUCTPUPOBAHUS —  COCTOSIHME W TEHACHIMHM  DPa3BUTHSA.  ABTOMaTH3aLUs
JTOKYMEHTO000PpOTA.

4.3. IpakTuyeckue (ceMHHAPCKHE) 3aAHATHS
TeMbl IpakTHUECKUX 3aHATHIA U UX TPYJOEMKOCTh IPUBEICHBI B TAOIUIIC 4.

Tabnuna 4 — [IpakTuueckue 3aHATHS U UX TPYAOEMKOCTh

Ne
Ne . . | TpynoeMkocTs, | pa3nena
Tembl mpakTHUecKuX 3aHATHI | DPOpPMBI MIPAKTUYECKUX 3aHATUN
/1 (gac) JMCIAII-
JIUHBI
Cemectp 10
Pa3zpaboTka miana paboThl 1
CeMuHap, rpynmnoBas
1. | aAMUHHCTPATUBHBIX CIYKO . 1
TCKYyCCHUs, KeHc
TIPENPHUSITHS
Opraauzanus 2
JOKYMEHTO000pOTa Ha
2. | OpeanpusTHH C Kelic, nenosas urpa 1
UCTOJIb30BAHUEM TEXHOJIOTUI
Microsoft Office
CucteMsbl TOKyMeHTOOOOpOTa 2
3. CeMuHap, rpynmnoBast IMCKyCCHs 1
TIPEAPUATHS
Hopwmarusnas 6a3a genoBoro . 2
4. P CeMmuHap, keiic 1
aJIMUHHUCTPUPOBAHUS
Bceero: 4




4.4, JlaGopaTopHble 3aHATHS
Tembl 1a00PaTOPHBIX 3aHATHH U X TPYIOEMKOCTb IPUBEICHBI B TAOIHIIE 5.

Tabmuna 5 — JlabopaTopHbIe 3aHATHS U UX TPYJOEMKOCTh

No

n/n

HanmenoBanue 1abopaTopHBIX paboT

TpynoemMKoCTs, Ne pasnena

(4ac) MUACLUILIINHBI

Y4eOHBIM IJIAHOM HE IPETYCMOTPEHO

Bcero:

4.5. KypcoBoe npoekTupoBanue (padora)

VY4eOHBIM MJIaHOM HE IIPETYCMOTPEHO

4.6. CamocrosnTejbHas padoTa 00yYarOLIUXCs
Buter caMmocTosiTenbHOM pabOTHI M €€ TPYI0EMKOCTh ITPHUBEICHBI B TadmIe 6.

Tabmumna 6 Bugpl camocTosiTensHON pabOTHI M €€ TPYI0EMKOCTh

Bun camocTosTenbHOM padoThI Bcero, wac | Cewmectp 10, gac
1 2 3

CamocTrosiTeJbHast padoTa, BCEro 60 60

H3yYEHHE TEOPETUIECKOro MaTepraia auciuminuel (TO) 20 20
kypcoBoe npoektupoBanue (KII, KP) - -
pacuerHo-Tpadraeckue 3amxanus (PI'3) - -

BeinonHenue pedepara (P) 10 10

IMoaroroska K Tekymemy KoHTpoiro (TK) 10 10

nomMainee 3azganue (J13) 20 20
KOHTPOJbHEIE padoThl 3a09HUKOB (KP3) - -

5. Ilepeyenb yueOHO-METOAMYECKOT0 O0ecTiedeHUS IJIs1 CAMOCTOSITEIbHO

padoThI 00y4aKIIMXCS MO JUCHUILIMHE (MOIYJII0)
y‘IC6HO-MCTOI[I/I‘IeCKI/Ie MaTcpualbl OJIA CaMOCTOSITeILHOM pa6OTLI 06y11aloumxc;1 YKa3aHbl B
m.o. 8-10.

[lepeueHs OCHOBHOI TUTEPATYPHI IPUBEICH B TabnuLe 7.

6. IlepeyeHb OCHOBHOI M IOMOJIHUTEJIbHOM JIUTEPATYPHI
6.1. OcHoBHas IuTEpaTypa

Tabnuua 7 — [lepedeHb OCHOBHOM JIUTEpaTyphl

HIngp | bubmuorpaduueckas ccoiika / URL agpec Ko:1-Bo 2k3.
B OnOI.
BusHec-npoueccol: PernameHTauus u ynpasneHume: Yuebuuk / B.I. 500 oaka.

Enndepos, B.B. PenuH. - M.: HALL MHOPA-M, 2015. - 319 c¢.: 60x90 1/16. -
(YuebHukun gna nporpammbl MBA). (nepennet) ISBN 978-5-16-001825-6
http://znanium.com/catalog.php?bookinfo=489829

Yuyutecb BUAeTb GusHec-npouecchbl: [pakTuka NOCTPOEHNSA KapT NOTOKOB
co30aHnsa LeHHocTn Y4yebHoe nocobue / Potep M., Wyk [., MypaBbeea I'., - 4-e
n3a. - M.:Anbn. busHec bykce, 2016. - 136 c.: 84x108 1/16 (MepennéT) ISBN
978-5-9614-5266-2
http://znanium.com/catalog.php?bookinfo=926117



http://znanium.com/catalog.php?bookinfo=489829
http://znanium.com/catalog.php?bookinfo=926117

CekpeTbl ycnelwHbIx 6aHKOB: GU3Hec-npouecchbl U TexHonoruu / icaes P. 200 aks.
A. - 2-e n3a., nepepab. n gon. - M.: HALL MIHO®PA-M, 2016. - 222 c.: 60x90 1/16
(Mepennét 76Ll) ISBN 978-5-16-010471-3
http://znanium.com/catalog.php?bookinfo=544864

KoHcynbTupoBaHue B ynpaBneHun YenoBevecknummn pecypcamu : y4eb. nocobue / noa
pen. o-pa couuon. Hayk, npod. H.W. Wartanoson. — M.: UHOPA-M, 2019. — 221 c. +
Jon. maTepuansl [QNeKTpoHHbIN pecypc; Pexum goctyna http://www.znanium.com]. —
(Bbiclwee obpasoBaHue: bakanaspuar). - ISBN . - TekcT : anekTpoHHbIn. - URL:
https://znanium.com/catalog/product/1007094

MwuxankuH, B. A. OpraHusaums n ¢opMbl MexxayHapoaHoro 6usHeca: YuebHoe nocobue
/ MuxankuH B.A. - M.:Maructp, HAL UHO®PA-M, 2019. - 448 c.: - (MaructpaTtypa). -
ISBN 978-5-16-102567-3. - TeKCT : aneKkTpoHHbIN. - URL:
https://znanium.com/catalog/product/1009790

6.2. JonosiHuTe/ILHAA JTUTEpPATYpPa
[TepeueHs AOMOTHUTEIBHOM JINTEPATYPHI IPUBEJICH B Ta0HIIe 8.
Tabmuna 8 — [lepedeHb JONOTHUTEIBHON JTUTEPATYPHI

udp bubnnorpaduueckas cesinka/ URL aapec Ko:1-Bo 2k3.
B OMOII.

HacTtonbHasa kHUra no BHyTpeHHeMy ayauTy: Puckn n 6usHec-npouecchl /
KpbiwkuH O. - M.:AnbnunHa Mabn., 2016. - 477 c.: ISBN 978-5-9614-4449-0
http://znanium.com/catalog.php?bookinfo=915375

Xammep, M. BbicTpee, nyywe, gewesne: [JeBATb MEeTOA4O0B PEUHXUHUPUHTA
o6usHec-npoueccoB / Mankn Xammep, JInza XepwimaH ; lNep. ¢ anrn. - M.:
AnbnuHa MNabnuwep, 2014. - 356 c. - (bubnuoteka «KommepcaHTby). - ISBN
978-5-9614-1807-1

http://znanium.com/catalog.php?bookinfo=518902

[Manbuyk, J1. M. OcHOBbI KPOCC-KyNbTYPHOW KOMMYHUKALMM 1 MEHEAXKMEHTA:
npaktudeckmi kypc = Essentials of Cross-cultural Communication and Management: A
Practical Course : y4e6. nocobue / J1.M. lanbyyk. — M. : By3soBckuin y4ebHuk : THOPA-
M, 2019. — 240 c. - ISBN 978-5-16-101895-8. - TeKCT : anekTpoHHbIN. - URL:
https://znanium.com/catalog/product/1014759

OcuHues, [. B. NpaBoBble mogenu ynpaenenus : moHorpadpusa / [.B. OcuHues. —
Mocksa : UHOPA-M, 2019. — 309 c. — (Hay4yHasa mbicnb). —
www.dx.doi.org/10.12737/monography_5c61415977b862.29728712. - ISBN 978-5-16-
107079-6. - TekcT : anekTpoHHbIN. - URL: https://znanium.com/catalog/product/995094

/. Ilepeyenb pecypcoB HHGOPMALMOHHO-TEJICKOMMYHHKAIIMOHHOM CeTH

HMHTEPHET, HeoOX0AMMBIX 1151 OCBOEHHS TUCIHMIIJIMHBI
[lepeuens pecypcoB uHpopManmonHo-Tenekommynukanuontnoit cetun MHTEPHET, neo6xoaumbix
JUISL OCBOCHHUSI TUCIIUIIMHBI TIpHUBeieH B Tabmuie 9.
Tabnuma 9 — Ilepeyenn pecypcoB uHpopmanroHHO-TenekoMmyHukanmonno cetu MHTEPHET,
HEOOXOIUMBIX JJIsl OCBOCHUS AUCHIUTIIIMHBI

URL agpec HaumenoBanue
www.cfin.ru Temaruueckuii mopran «KoprnopatuBHbeie GUHAHCHD
www.rhc.ru Caiit PocbusnecKoncantuar
http://www.gks.ru Caiit PockomcraTa
www.klerk.ru TemaTHueckuii mopTa 1o JeJI0MPOU3BOACTBY

8. IlepeueHb NH(GOPMAIMOHHBIX TEXHOJIOT Ui, HCTIOJIB3yEMBbIX NIPH

OCyIIeCTBJICHHUH Oﬁpaf}OBaTeJILHOI‘O nponoecca nmo IMCIUIIJINHE
8.1. IlepeyeHb MPOrpaMMHOro odecneyeHust
[lepedyenp UCONB3yeMOT0O MPOrpaMMHOTO obecrieueHus npejacTasieH B Tadnuue 10.

Tabnuua 10 — IlepeueHs nporpaMMHOro ooecredeHus

| New/m | HanmeHoBanue



http://znanium.com/catalog.php?bookinfo=544864
http://znanium.com/catalog.php?bookinfo=915375
http://znanium.com/catalog.php?bookinfo=518902
http://www.cfin.ru/
http://www.rbc.ru/
http://www.gks.ru/
http://www.klerk.ru/

Microsoft Windows

Microsoft Office

8.2. IlepeuyeHb HHPOPMALUOHHO-CIIPABOYHBIX CHCTEM
[lepeuenp uCTIONb3yeMbIX HH(POPMAIIMOHHO-CIIPABOYHBIX CUCTEM IpezcTaBieH B Tabmuue 11.
Tabmuna 11 — Ilepeuens nHGOPMAIIOHHO-CIIPABOYHBIX CUCTEM

Ne n/n | HaumeHnoBanue

1

9BbC «ZNANIUM»

2

9BC «JIAHBb»

9. MarepuanbHO-TeXHHYeCKasl 0a3a, HeOOXOAUMAas /ISl OCYLLEeCTBJICHHSA

00pa30BaTeJIbHOI0 MPOLECCA MO JUCHHUIJINHE
CocraB maTepuanbHO-TEXHUYECKON 0a3bl MpejacTaBieH B Tadnuie 12.
Tabnuna 12 — CoctaB MaTepuabHO-TEXHUUECKON 0a3bl

HanmeHnoBaHue coCTaBHOM 4acT MaTepHATbHO-TEXHHYECKOU 0a3bl

1 Y4eOHast ayAuTOPHUS /151 IPOBEACHUS 3AHATHI JIEKIIMOHHOI'0 THIIA — YKOMIUIEKTOBaHa

y4eOHO-HATJISIIHBIMU ITOCOOUSIMU, 00€eCTIeYNBAIOLIMMHI TEMAaTUYECKUE WILTIOCTPALINY,
COOTBETCTBYIOIIKE PA0OYHM y4EOHBIM IIpOrpaMMaM JUCHUIUIUH (MOTyIeil).

2 Y4yeOHas ayAuTOPUM VIS NIPOBEACHHUS NMPAKTHYECCKUX 3aHATHI - YKOMIUJIEKTOBAaHA
CHeIUaIu3upOBaHHON (Y4eOHO) MeOeNbI0, TEXHUUECKHUMH CPEJICTBAMH O0yUCHUS,
CITyXKaIIUMU JUIsl TIPEJICTAaBIICHUs yueOHOH MH(OPMAITUK OOJIBIIION ayUTOPHH.

3 Iomenenue 11t CAaMOCTOSITEILHOI PaObOTHI — YKOMIUIEKTOBAHO CIEITHATM3UPOBAHHOM

k cetn "MHTEepHET" M 00ECTIEYEHO JOCTYIIOM B JIEKTPOHHYIO HH(POPMAIMOHHO-
00pa30BaTeNIbHYIO CpeAly OpraHu3aluu

4 YyeOHast ayquTOPUs AJISA TEKYIHIEr0 KOHTPOJISI U POMEKYTOYHOM aTTeCcTAllUM -

oOyueHus, CIIy>KalluMH JIJ1s IPeCTaBlIeHus yueOHON nHGOpMAaITIH.

10. ®oHj o1IeHOYHBIX CPECTB JIA MPOBeAeHUs MMPOMEKYTOYHOM aTTecTalun

Oﬁy‘laIOI]_[I/IXCH 0 IUMCIIUIIJIMHEC
10.1. CocraB ¢oHIa OIIEHOYHBIX CPEACTB IMPUBEACH B Tabmue 13
Tabnuma 13 - CocTaB ¢oH/1a OLIEHOYHBIX CPEJCTB IS IPOMEXKYTOYHOM aTTECTAlMH

Bun npomexyro4yHoii arrecTaluu IIpuMepHBIil IEpeYeHb OLEHOYHBIX
CPEICTB

3auer CHmcoK BOpoCoOB

10.2. TlepedeHb KOMIMETEHIUH, OTHOCSIIMXCS K AUCHUUIUIMHE, W 3Tanmbl UX (QOPMHUPOBAHUS B

nporecce 0CBOEHUs 00pa30BaTeIbHON MPOrpaMMBbl IPUBEICHBI B Tabmuie 14.

Tabmuua 14 — IlepeueHb KOMIIETEHIMH C yKa3aHHEM JTaloB UX (OpPMUPOBAHUS B Ipolecce

0CBOEHMS 00pa30BaTEILHON MPOrPaMMBI

Howmep cemectpa Oransl GOPMHUPOBAHUS KOMIIETEHIIUN O

CreIMaIu3uPOBAHHON (Y4eOHOI) MeOebio, HAOOPOM JAEMOHCTPAIIMOHHOTO 000PYAOBaHUS U

(yueOHOIT) MeOembI0, OCHAIICHO KOMITBIOTEPHOW TEXHUKON C BOBMOXXHOCTBIO TOKITIOUCHUS

YKOMILIEKTOBaHA CIEIHATN3UPOBAHHON (yueOHOI) MeOenblo, TEXHUYECKUMU CPECTBAMU
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JTMCLUUIUITMHAM/TIPaKTUKaM B mporiecce ocBoeHus OI1

OK-6 «cnocoOHOCTh K CaMOOPIraHU3aIUH U CAaMOOOPa30BAHHION»

1 MaremaTrka. AHAJIMTHYECKasi TEOMETPHS U JIMHEHHas anreOpa

Maremaruka. MaTeMaTU4eCcKUN aHaIN3

HNudpopmaTuka

OCHOBBI COLIMAIBHOTO rOCYJapCTBa

HNHocTpaHHBIN SA3BIK

[puknagnas ¢pusudeckas KyabTypa (3JEeKTHBHBINA MOITYIIb)

Hcropus

DKOHOMHUYECKas reorpadusi 1 peruoHaJIMCTUKA

HNHocTpaHHBIN SA3BIK

Kynbsryponorus

Maremaruka. MaTeMaTU4eCKUN aHAIN3

Hctopus yripaBiieHU€CKOW MBICIIH

[Ipuknannas ¢pusznueckas KynbTypa (3JIEKTUBHBIA MOJIYJIb)

HNudopmaruxa

OKOHOMMKA. MUKPOIKOHOMMKA

Konuenimu coBpeMeHHOro €CTeCTBO3HAHUS

(C1I YT O Y CTIE Y I NCY I NOY (SN (RN GRS RIS R JERY JN

VYyeOHas npakTuka

Marematuka. Teopust BeposSTHOCTEH W  MaTeMaTHYeCKas
CTaTHCTUKA

DKOHOMHKA OPTraHU3ALNU

[TpuknagHas ¢puzumdeckas KyiabTypa (3JIEKTHBHBINA MOIYIIb)

DOKOHOMHUKA. MaKpO3KOHOMHUKA

dunocodpus

NHOoCTpaHHBIN S3bIK

COI_II/IOJ'IOI‘I/HI H ITIOJIHUTOJIOTUA

I/IHCTI/ITYLII/IOHaJ'IBHaﬂ OKOHOMHKa

[Tpuxnagnas ¢pusznyeckas KynbTypa (3E€KTUBHBINA MOJTYJIb)

NHOoCTpaHHBIN S3bIK

IIcuxomorus u nmegaroruka

MHpOBaH OKOHOMHKAa W MCKIAYHAPOJHBIC SKOHOMHUUYCCKUC
OTHOIIICHUA

Cratuctuka

OCHOBBI MCHCIXKMCHTA

HpOI/BBO,Z[CTBeHHaH IIpaKTHUKa

Opranuzanus cBsizell ¢ 001IeCTBEHHOCThIO

be3onacHOCTh KH3HENEATETLHOCTH

JlenoBas 3THUKa

DKoI0TUd

Teopml OopraHu3aln

I/IH(I)OpMaLII/IOHHLIC CUCTEMBI B MCHC/DKMCHTC

DUHAHCOBBIN y4eT

OCHOBBI MCHCPKMCHTA

ool bbb b | BB PRPRPOO OO W W W W

I/IHCTI/ITYL[I/IOHaHLHaH O9KOHOMUHKA
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COI_II/IaHBHO'E)KOHOMI/I‘-IeCKaSI CTaTUCTHUKA

WNHocTpaHHbIi sA3bIK (BTOPOI)

[puxnagnas ¢pusudeckas KyabTypa (3JEeKTUBHBINA MOITYIIb)

J1enoBoii HTHOCTPaHHBIN A3BIK

MupoBass 3KOHOMHKAa W MEXKIYHAPOIHBIE HKOHOMHYECKHE
OTHOILIEHUS

[IpaBoBeneHue

®dusnyeckas KyiabTypa

duHaHCOBBLIN aHAIN3

OcHoBbI HTHGOPMAITMOHHON 0€30TTaCHOCTH

J1enoBoil HTHOCTPaHHBIN A3BIK

HccnenoBanue cucreM yrpaBieHUs

WNHocTpaHHbIi A3bIK (BTOPOI)

NHudopmanrioHHbIe TEXHOJIOTUH

HpOI/I3BO)ICTBeHHa${ IIpaKTHUKa

OpraHu3anMOHHOE MOBEICHUE

dunancoBbIe PBIHKU 1 HHCTUTYThI

MeToab! IPUHATHS YIIPABICHYECKUX PEMICHUI

JlenoBble KOMMYHUKAIIMN

MapkeTuHr

Mo ienrpoBanue OU3HEC-TTPOIIECCOB

['ocynapcTBeHHOE M MYHUITUTIAIBHOE YIIPaBICHUE

DduHaHCOBBIN MEHEIHKMEHT

VYnpasieHue npoekTaMu

BI/ISHCC'HHaHI/IPOBaHI/Ie

VYpaBieHYECKHI ydeT

YnpaBiieHue 4eI0BeUeCKUMHU pecypcaMu

anaBneHne KadyeCTBOM

duHaHCOBEIC PBIHKU U UHCTUTYTbI

VYnpasiieHue pa3BUTHEM IepcoHaIa

DduHaHCOBBIN MCHCI>KMCHT

anaBneHHe HU3MCHCHUAMU

AHTI/IKpI/ISI/ICHOG YIpaBJICHUC

anaBneHHe BO3HAIrpaxJaCcHHUEM IICPCOHAJIA

O1LieHKa UHBECTHUIINH

anaBneHI/Ie onepanusamMun

O OO OO VO|WOW| W[ OO NNNANANANAN OO O1 O 01 01 O

CTpaTeI‘I/I‘ICCKI/Iﬁ MCHCIPKMCHT

10 Puck-meHemKMEHT

10 KopnopaTtusHast conpanbHas OTBETCTBEHHOCTh
10 Crparerndeckuii MEHEIKMEHT

10 Kongnukronorus

10 VYnpasieHyeckoe KOHCYIbTHPOBaHNE

10 JlenoBoe aIMUHUCTPUPOBAHNE

10 VnpaBneHue u3MeHEHUsIMU

10 [IpousBoacTBEHHAs TPEIUIUIOMHAS TPAKTHKA
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OIIK-1 «BnajgeHue HaBBIKAMHU TOUCKA, aHAM3a U HUCIIOJIb30BAaHUS HOPMATHUBHBIX U IPABOBBIX
JOKYMEHTOB B CBOCH MPO(HEeCCHOHATILHOU IEATEITBHOCTI

6 [IpaBoBenenue

10 JlenoBoe aIMUHHCTPUPOBAHUE

[IK-2 «BnameHwe pa3IUYHBIMH CIOCOOAMH  pa3pemieHus] KOHQIMKTHBIX CUTYallMid IIpU
IIPOEKTUPOBAHUN MEXIMYHOCTHBIX, I'PYIIIOBBIX U OPraHU3al[MOHHBIX KOMMYHHUKAIIMM Ha OCHOBE
COBPEMEHHBIX TEXHOJIOTHN YIIPABJICHUS IIEPCOHAIIOM, B TOM YHUCIIE, B MEKKYJIBTYPHOU Cpele»

2 VYyeOHas npakTUka

4 [cuxonorus u nexaroruka

4 [Tpou3BoCTBEHHAS TPAKTHKA

4 Jlenoras aTuka

7 OpranuzanoHHOE NOBEIEHUE

9 VrpasieHue pa3BUTHEM ITepCOHAA
9 VYnpasieHne N3MEHEHUIMHI

10 VYrpaBieHuecKOe KOHCYJIbTHPOBAHHE
10 KopriopatuBHas corpaabHasi OTBETCTBEHHOCTb
10 Koudnukronorus

10 VYnpasieHne N3MEHEHUSIMHI

10 JlenoBoe aIMUHUCTPUPOBAHUE

[IK-7 «BnajmeHne HaBBIKAMH IIOATAITHOTO KOHTPOJS peaju3aiui OW3HEC-TIJIaHOB M YCIIOBHM
3aKJIIOYAEMBIX COTJIALICHHH, JOTOBOPOB M KOHTPAaKTOB, YMEHHE KOOPIMHUPOBATH NESATEIBHOCTh
WCIIOJIHUTENEH C MOMOUIBI0 METOJUYECKOr0 HMHCTPYMEHTapHs pealn3ally yIpaBICHUYECKUX
pemieHnid B o0nmacTM  (QYHKIMOHAJIBHOTO  MEHEMKMEHTa JUIi  JOCTIDKEHUS  BBICOKOM
COTJIACOBAHHOCTH IPH BHITIOJTHEHUN KOHKPETHBIX MPOEKTOB U paboT»

2 VYyeOHast mpakTHKa

4 [Tpou3BoICTBEHHAS TIPAKTUKA

8 busHec-11aHUpOBaHNE

9 VYnpasieHrue BO3HArpaxJaeHUEeM MepcoHaa

9 AHTHKPU3HUCHOE yITPaBIICHHE

10 KopropaTrBHast conmanbHasi OTBETCTBEHHOCTh
10 JlenoBoe aIMUHUCTPUPOBAHHUE

10 VYnpaBieHYecKOe KOHCYJIbTHPOBAHNE

10 [Ipown3BoacTBEHHAS TPEUIUTUIOMHASI TPAKTHKA

[IK-8 «BnajgeHue HaBBIKAMU JOKYMEHTAJIBHOTO OQOpPMIICHUS pEUIeHUH B  YHpaBICHUU
OTepallMOHHON  (IIPOM3BOJCTBEHHOW)  NEATENBHOCTHM  OpraHu3aluii  Opu  BHEJIPEHUU
TEXHOJIOTHYECKHX, MPOAYKTOBBIX MHHOBALIUN WJIM OPraHU3AI[HOHHBIX U3MEHEHU

2 VYuebHas mpaKkTUKa

4 [IpousBoacTBEHHAs TPAKTHUKA

5 Teopus opranuzanuu

7 MoaenupoBaHue OU3HEC-ITPOLIECCOB

7 JlenoBble KOMMYHUKAITUU

8 VYnpasieHue npoeKTaMu

10 JlenoBoe aIMUHUCTPUPOBAHNE

10 [IpousBoacTBEeHHAs TPEUIUIUIOMHAS TPAKTHKA

I1K-11 «BnaseHue HaBBIKAMU aHAIM3a MHGOPMAIK O (PYHKIIMOHUPOBAHUU CUCTEMBI BHYTPEHHETO
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JOKYMEHTOOOOpOTa OpraHu3alui, BeIeHUs 0a3 JaHHBIX [0 Pa3IUYHBIM [OKa3aTelssM |

(dhopmupoBanust UHGOPMAITMOHHOTO 00ECTICYCHHS YIaCTHUKOB OPTraHU3AI[MOHHBIX TTPOSKTORBY

5 NudopmanrioHHbIe CUCTEMBI B MEHEDKMEHTE
6 [IpousBoacTBEHHAS TPAKTHUKA

7 MonenupoBanue OH3HEC-TIPOIIECCOB

8 busnec-muiannpoBanue

10 Puck-menemxmMeHT

10 JlenoBoe aIMUHHCTPUPOBAHUE

[IK-13 «ymeHue MojaenupoBaTh OWU3HEC-TIPOLIECCHI M HCIOJIb30BATh METOJIbl pPEOpraHu3alvu

OM3HEC-TIPOLIECCOB B MIPAKTUYECKOMN AEATEIIBHOCTU OpPraHu3alui»

) Teopus opranuzanuu
HccnenoBanue cucreM ynpasieHUs
7 MopenupoBanne OH3HEC-TIPOLIECCOB
8 busHec-mmaHupOBaHue
8 VYnpasieHne npoeKTaMu
10 JlenoBoe aIMUHHCTPHPOBAHNE
10 [Tpou3BoACTBEHHAS MPEUIMTUIOMHAS MTPAKTHKA

10.3. B kadecTBe KpUTEpHEB OIEHKH YPOBHs CHOPMHUPOBAHHOCTH (OCBOCHUS) y OOyJarOIUXCS
KOMIIETCHIIMH MPUMEHSIETCS IIKaja MOIYJIbHO—PEHTHHTOBOM CHUCTEMBbI YHHBEpCcUTEeTa. B Tabmmie
15 mpencraBnena 100—OamnmpHass u  4-OamuibHas IIKadbl Ui OIEHKH C(OPMUPOBAHHOCTH
KOMIIETEHIIU .
Tabmuma 15 —Kpurepun onenkn ypoBHs chOPMHUPOBAHHOCTH KOMITETCHITHIA

OI11eHKa KOMIIETEHITNN

100-
OaJUIbHAs
LIKajza

4-0ayuipHAas
[IKaiza

XapakreprcTrka COPMHUPOBAHHBIX KOMIICTCHITHIA

85<K <100

«OTIIMYHO»
(Ga4uTCHO»»

- oOydJarommiics TiIyOOKO M BCECTOPOHHE YCBOMJI IPOrPAMMHBII
MaTepHal;

- YBEPEHHO, JIOTUYHO, MOCJICI0OBATSIIBHO ¥ IPAMOTHO €TI0 M3J1aracT;

- ONHUpasCh HAa 3HAHHWS OCHOBHOM W JIONOJIHUTCIBHOM JIMTEpaTyphl,
TECHO TPUBS3BIBACT YCBOCHHBIC HAYYHBIC MOJIOKEHHS C MPAKTUICCKOM
JCSTEIbHOCTHIO HAIPABJICHMS;

- yMes10 00OCHOBBIBAET U apPIYMEHTUPYET BBIJBUTACMbIC UM UICH;

- JIenaeT BBIBOIBI K 0000IIEHN;

- CBOOOJTHO BJIAJICET CUCTEMOM CICITUAIM3UPOBAHHBIX TOHSITHIA.

«XOPOLIO»
<Ga4YTCHO»

- o0yuaronuiics TBEpI0 YCBOMJI IPOTPaMMHBINA MaTepHall, TPaMOTHO U
10 CYIIECTBY H3JIaraeT €ro, ONUPasChb Ha 3HAHUS OCHOBHOU
JUTEPATYPHL;

- HE JIOMYCKAeT CYIIEeCTBEHHBIX HETOUYHOCTEH;

- YBSA3BIBAa€T YCBOCHHBIE 3HAHMSI C MPAKTHUECKOH AEATEeIhbHOCTBHIO
HaIpaBIICHUS;

- APTYMEHTHUPYET HAyYHBIE MOJIOKEHHUS;

- JIenaeT BBIBOILI U 0000IIEHN;

- BJIaJICET CUCTEMOM CIEIUATIU3UPOBAHHBIX MOHSITHI.

«yJOBJIETBO-
PUTETHHO»
«3aUTEHO)

- oOyyJaromuiicst yCBOMJI TOJIBKO OCHOBHOW MpOrpaMMHBIN MaTepual,
[0 CYIIECTBY H3JIaraeT €ro, ONMpasCchb Ha 3HAHUS TOJIBKO OCHOBHOM
JUTEPATYpPHI;

- JIOIYCKAaeT HeCYIIEeCTBEHHbIE OIIMOKN 1 HETOYHOCTH;

- WCIBITBIBAET 3aTPYJHEHHUS B NPAKTUUYECKOM IMPUMEHEHHHM 3HAHUUN
HaIlpaBJICHUS;

- c1a00 apryMEHTHUPYET HayyHble TOJI0KEHHUS;
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- 3aTpyaHsAeTCS B OPMYITUPOBAHUH BBIBOJIOB M 000OIICHUIA;
- YACTUYHO BJIAJACET CUCTEMON CIEUUATIM3UPOBAHHBIX TTOHATHIA.

MarepHania;

- oOydaroluiics HE YCBOWJI 3HAYUTEJIbHOW YacTh IPOrpPaMMHOIO

«HCYHOBJICTBO | - JA0ITYyCKacT CYIICCTBCHHBIC omuOKu u HCTOYHOCTH npu

PHUTEIBHO» | PACCMOTPEHHH MTPOOJIEM B KOHKPETHOM HaIpaBIICHUH;

«HC 3a4YTCHO» - UCTIBITBIBACT TPYAHOCTH B IMPAKTUYCCKOM IIPUMCHCHUU 3HaHI/II71;

- HE MOKET apryMEHTUPOBATh HAYYHBIC TTOJIOKCHUS;
- He (hOpPMYIIUPYET BHIBOJIOB M 0000IIICHHUH.

10.4. TwumoBbIe KOHTPOJIBHBIE 3aJAHUS WM UHBIE MAaTEPUAIIbI:
1. Bompocs! (3amaun) a1 9k3aMeHa (tadmuia 16)

Tabmura 16 — Borpocs! (3a1a4un) i1 3K3aMeHa

No /1t

[Iepeuens BonpocoB (3a1a4) /Ui SK3aMeHa

Y4eOHBIM MJIaHOM HE IIPETYCMOTPEHO

2. Bonpocsr yis 3aueta / mudhepeHIpoBaHHOTO 3adeTa (Tadbnmma 17)
Tabnuma 17 — Boripocs! yist 3auera / nudd. 3auera

Ne/m | [lepedenn BompocoB i 3adeta / nuddepeHIIMPOBAaHHOTO 3a4eTa

1. CyIHOCTh aIMUHUCTPATUBHO-YIPABIEHYECKOM IS TEIbHOCTH.

2 OYHKIMY aIMUHUCTPATUBHOM €SI TEIHLHOCTH.

3 OneHka ¥ KOHTPOJIb Pe3Yy/IbTaTOB aJMUHUCTPATUBHO-YIIPaBICHUECKON
JIeSITEIbHOCTH.

4. [ToHsiTHE U CTPYKTypa OpraHu3aIii.

5 [IpeumyriectBa u c1ab0OCTH Pa3IUYHBIX CTPYKTYP aIMUHUCTPATUBHO —
yIpaBJICHUYECKON AITEIbHOCTH.

6. LenTpanuzanus u AeleHTpaTn3alus aAMUHUCTPATUBHON JAESITEILHOCTU B
OpraHu3aIiiu.

7. AJIMUHUCTpPATUBHO-YIIPaBICHYECKasl IESTEIBHOCTh B Pa3IMYHBIX cepax.

8. MeTo 16l aIMUHUCTPATUBHO-YIIPABICHUYECKON eI TETbHOCTH.

9. KauecTBa 1 ©MHIK aIMUHUCTPATOPA.

10. ConuanbHas cpesia ¥ MOTUBALIUS TPY/a.

11. CopepxaHue OHATHI «BIHSHHE» U «BIACTHY.

12. Knaccudukanus ¢opm BiacTu v BIUSHUS.

13. Ctuiin pyKOBOJICTBA.

14. AnanTtanus CTUJIsl pyKOBOJICTBA K JIETIOBON CUTYaIUU.

15. [Tonsitre u poas HHPOPMAITIH B aIMUHUCTPATUBHON NEATEILHOCTH.

16. Jlenonpou3BOACTBO B aIMUHUCTPATUBHON JESITEIEHOCTH.

17. [TpaBuna odopmieHHs OpraHU3aMOHHO-PACTIOPSIAUTENLHON TOKYMEHTAIIUH.

18. CymHOCTh KaApOBOW MOJUTUKH.

19. Opranuzanus TpyAa ynpaBIeHUYeCKOTro epcoHana.

20. KoHdnukTel u aqMUHHCTpaTHBHAS 1ESTEIHHOCTD.

3. Tembr u 3aJaHHuC JJIs BBIIIOJIHCHUSA KprOBOI71 pa6OTLI / BBINOJIHEHUS KYypCOBOI'O

(Tabnwuma 18)

IIPOEKTa
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Tabmuma 18 — I[lpumepHbIii mepeueHb TeM Ui BBIMOJIHEHHUS KYpCOBOW pabOThI / BBIOJHEHUS
KypCOBOTO IIPOEKTa

No 11/ [TpumepHbIil TepeyeHb TeM JUI BBITIOJHEHHS KypCOBOW PabOThI / BBIMOJIHEHHS
° i/
KypCOBOTI'O IIPOEKTa

Y4eOHBIM MJIAHOM HE IIPETYCMOTPEHO

4. Borpochl JUisi IPOBEACHUSI TPOMEKYTOUHOW aTTeCTAIllK MTPU TecTHUpoBaHuu (Tabmuia 19)

Tabnuna 19 — [IpumepHbIii nepeyeHb BOIIPOCOB ISl TECTOB

Ne n/m [IpuMepHBIil IepeueHb BOIIPOCOB ISl TECTOB

He npenycmoTtpeno

5. KoHTpoJibHBIC M TPaKTHYECKHE 3a/1a4u / 3aaHus 1o quciuiuinie (tadmuma 20)
Tabmuna 20 — [TpumepHbIii TepedeHbh KOHTPOJIBHBIX U MPAKTUIECKUX 3a1a4 / 3aJaHui

Ne n/m [IpumepHbIil nepedeHb KOHTPOJIbHBIX U MPAKTHUECKUX 3a/1a4 / 3aJJaHUM

Pa3paboTka nyaHa paboThl aIMUHUCTPATUBHBIX CITY>KO MpPEANPUSTUS

Opranu3zanus paboThI OT/IEJIa JAETOTPOU3BOICTBA

Opraau3zanus TOKyMEeHTO000pOTa Ha IPEANPHUATHHN C UCTIOJIb30BAHUEM TEXHOJIOTUI
Microsoft Office

CucreMbl TOKYMEHTO000pOTa MPEAPUATHS

Hopmarusnast 6a3a 1e10Boro aIMUHIUCTPUPOBAHUS

o0 W INE

PernamenTanust Ou3HEC-IPOIECCOB HA MPEITPUATHN

7. WNudopmanrioHHble CUCTEMBI B 1€JI0BOM aIMHUHUCTPUPOBAHUH

10.5. Meroauyeckue MaTepualbl, ONpENSSIONINEe MPOLEAYphl OICHUBAHHUS 3HAHUN, YMEHMHIA,
HABBIKOB U / WJIM OIBITA JESATEIILHOCTH, XapaKTePU3YIOLUX 3Tanbl (OPMUPOBAHUS KOMIIETEHIIHH,
conepskarcs B [Tonoxxkenusax «O TekylleM KOHTPOJIE YCIIEBAEMOCTH M MPOMEXKYTOYHON aTTecTaluu
crynentoB ['YAII, oOyuarommxcs 1Mo HporpamMmbl BbICHIero oOpaszoBaHus» W «O MOIYJIbHO-
PEHTHHTOBOM CHCTEME OLICHKH KadecTBa yueOHO# paboThl cTyneHTOB B 'Y Ally.

11. MeToanyeckue YKa3aHus JJis1 00y4alOMMXCHA M0 OCBOEHHU IO M CIUILIMHDBI
Llenpto muCHUIUIMHBL  «JleoBO€ aAMHUHHCTPHPOBAHME» SBISCTCS  TIONYYEHHE CTYACHTAaMH
HEOOXOAMMBIX 3HAHWH, YMEHWH W HABHIKOB B OOJACTH OpraHU3anmu padoTel odrica, (GOPMHPOBAHHS U
o0ecreueHns CHCTEM JIOKyMEHTO000pOTa i HOPMUPOBAHUS TPy/ia pAOOTHHKOB.

MeToanyeckue yKa3zaHHs IS 00y4aIOIIMXCSI M0 OCBOEHHUIO JIEKIIHOHHOT0 MaTepraia
OcHOBHOE Ha3zHa4YeHHE JIEKIIMOHHOTO MaTepuaia — JIOTHYECKH CTPOHHOE, CHUCTEMHOE, TIIyOOKOe |
SICHOE M3JIOKeHHne ydeOHoro martepuana. Ha3zHaueHne coBpeMEHHOH JIEKIIMHM B paMKaX JWCIUILUIMHBI HE B
TOM, YTOOBI MOJIYYUTH BCIO HHGOPMAIIHIO 110 TEME, 2 B OCBOSHUH (PYHIaMEHTAIBHBIX TPOOIEM TUCIUILTIHHBIL,
METOJIOB HAayYHOT'O TIO3HAHWS, HOBEUIINX JOCTIKEHWH HaydHOW MBICTH. B yueOHOM Tmporiecce JIeKIus
BBITIONHAET METOAOJIOTHYECKYI0, OPraHU3allMOHHYI0 W WH(OpMAIMOHHYI (QyHKIMU. JIeKus packpbiBaeT
MIOHSATUWHBIA anmapaT KOHKPETHOW o0nacTh 3HaHWs, e€ MpoOJIeMBI, JaeT IeNbHOE MPEICTaBICHHE O
JCIIMTLIINHE, TIOKa3bIBAE€T B3aUMOCBS3b C IPYTUMHU AUCITUTUTHHAMH.
IInanupyeMsl pe3yJIbTaThl IPH OCBOEHUH 00YYAIOIIMMCS JIEKIIMOHHOI'O MaTeEpHaia.
—  TIOJlyYEHHUE COBPEMEHHBIX, LIEJIOCTHBIX, B3aUMOCBSI3aHHBIX 3HAHUM, YPOBEHb KOTOPBIX OIpEAensieTcs
LIEJIEBOM YCTAHOBKOM K Ka)KJI0 KOHKPETHOU TeMe;
—  TOJNydYEHUE OIbITa TBOPUYECKOH paOOThl COBMECTHO C IPENOaBaATENIEM;
—  pasBuTHe MPOoheCCHOHATBHO—IENIOBBIX KAUECTB, JIFOOBU K MPEIMETY U CAMOCTOSITEIILHOT'O TBOPYECKOTO
MBIIIIICHUS.
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—  (opMHpoBaHKE UHTEPECA, HEOOXOIUMOTO IS CAMOCTOSITEIIBHON PabOThI;

— TONyYeHHWE 3HAHMA O COBPEMEHHOM ypPOBHE  pa3BUTHUA  aBTOMATU3UPOBAHHBIX  CHUCTEM
JIOKYMEHTO000pOTa, MPUHIMIIOB OpraHU3aluu paboThl O(PHUCHBIX MOAPA3JCICHUNW W O MPOTHO3E UX
pa3BUTHS Ha ONrDKaMIINE TOJbI;

—  TOJyY4CHUE HABBIKOB PabOTHI CO CIIPABOYHBIM MATEPHAIOM (BBIICIATH TJIABHBIC MBICITH U MOJIOKCHHUS,
MPUXOIUThH K KOHKPETHBIM BBIBOJIAM, ITOBTOPSAThH UX B PA3IMYHBIX (DOPMYIUPOBKAX);

—  TOJy4EHHUE TOYHOIO IIOHUMAHUS BCEX HEOOXOAMMBIX TCPMHHOB U TIOHATHIM.

JIeKIMOHHBIN MaTepuajg MOXKET CONPOBOXKAATHCA JIEMOHCTpaUUed CIaiJIoB M HCIOIb30BAHUEM
pa3IaTOYHOrO MaTepuasa MpH MPOBEICHUH KOPOTKUX TUCKYCCHH 00 OCOOCHHOCTSIX MPUMEHEHHS OTACIbHBIX
TEMAaTHK 110 TUCIUILIHHE.

CTpyKTypa NpeIoCTaBICHM JSKIIMOHHOIO MaTepyaia:

—  U3JI0KEHHE OCHOBHBIX TEOPETUUYECKUX BOIIPOCOB B paMKax paccMaTpPUBAEMOM TEMBI;

—  OIHKCaHHE METOJIOB/MHCTPYMEHTOB JICIIOBOI0 aIMUHUCTPUPOBAHUS B paMKaxX pacCMaTPUBACMOM TEMBI C
HCMOJIb30BAaHUEM MPUMEPOB;

—  OTBETHl Ha BOIPOCHI CTYJACHTOB MO IMOHUMAHUIO KIIOYEBHIX TEPMHUHOB M WHCTPYMEHTOB JEIIOBOTO
aJIMUHUACTPUPOBAHUS, JINOO 110 OTACIBHBIM aCIEKTaM IMPUMEHEHUS HHCTPYMEHTOR;

—  00CyXIeHHE CIOKHBIX I HEMEIJICHHOIO BOCHPUSTHS METOJ0B/MHCTPYMEHTOB (MOJIEJIC) IeI0BOro
aJMUHUACTPHUPOBAHUS, UCIIOJIb3YS] HHTEPAKTUBHBIC (hOPMBI 00YUCHHS,;

—  BBIBOBI ¥ 0000IICHHE U3JI0KEHHOI0 MaTepHraa;

—  OTBETHI HA BO3HUKAIOIIME BOMPOCHI IO TEME JIEKIUU.

MeTtoauueckue yKazaHus 1J1s1 00y4YaIOMIUXCs MO MPOX0KIEHHIO CAMOCTOSITETbHOH padoThI

B xome BBIMOTHEHHUST CAMOCTOATEIHHOM pabOTHI, 00YJAIOMIHIICS BRITIOTHSAET paboTy MO 3aIaHUI0 U
MIPH METOIMYECKOM PYKOBOJICTBE MPENojaBaTels, Ho 0e3 ero HermocpeICTBEHHOI'0 YIaCTHSI.

s oOydarommxcs Mo 3a04HOM (opMe 00YyUEHHs, CaMOCTOSATENIbHAs paboTa MOXKET BKJIIOYATH B
ce0st KOHTPOJIbHYIO padoTy.

B nmpormecce BBITONHEHHWS CaMOCTOATEIRHOM paboThl, y oOydatomerocs Qopmupyercs
enecoo0pasHoe IMIaHUPOBaHUE pabodyero BpeMeHH, KOTOPOE MO3BOJISIET UM Pa3BUBATH YMEHUS U HABBIKU B
YCBOCHHU M CHUCTEMATH3allMU MPUOOpETaeMbIX 3HAHHH, 00eCIIeunBaeT BHICOKUH YpOBEHb yCIIEBAGMOCTH B
nepuo]| 00y4eHHs, TTOMOTaeT MOMYYHTh HABBIKYU MOBBIIICHHS TPOPECCHOHATBEHOIO YPOBHSL.

MeroguueckuMy MaTepHalaMHi, HAMPaBISAIONIMMH CAMOCTOSTENBHYIO paboTy oOydarommxcs
SIBIITFOTCS:

—  y4eOHO-MEeTOMYecKHi MaTepHrall 0 AUCIUTUIHHE;
—  METOAWYECKHE YKa3aHWHs IO BHITOIHEHUIO KOHTPOIBHBIX PadoT (i1t 00y4Jarommxcs Mo 3a09HOM dopme
o0y4eHws).

Meroanyeckre yKa3aHus [0 BBINOJHEHUIO KOHTPOJILHBIX padoT (pedepara)

KonTponsnas pabota BeimmonHsercs B popmare pedepara mo BEIOPAHHON 00yUaIOUIIMCS OJHON U3 TEM:

—  CymHOCTh aIMUHUCTPATHBHO-YIIPABICHYECKOHN IESTENbHOCTH.

— ®OyHKUMM aIMUHACTPATUBHOU JIESTEIBHOCTH.

— OmeHka W KOHTPONIb PE3yJIbTAaTOB aJMHHHCTPATUBHO-YIPaBICHYECKON

—  JIeITEIbHOCTH.

— TlonsaTne u cTpyKTypa OpraHHU3aINY.

— IlpenmymecTBa u cmabocTH pa3IUYHBIX CTPYKTYpP aIMHHHACTPATUBHO —
—  yIpaBIEHYECKOW JEeSITeTHHOCTH.

— lentpanmzammss W JAeneHTpaiIu3aus aJMAHUCTPATHBHOW JEATEIhHOCTH B
—  OpraHu3allyH.

—  AJIMHHHCTPAaTHBHO-YIpPaBIIeHUECKas JeATeIbHOCTh B Pa3IMYHBIX cepax.

— Meroapl aAMUHUCTPATUBHO-YIIPABICHYECKON 1EATEIbHOCTH.

— KauectBa u uMuIK aAMUHUCTpATOPA.

— CoumanbHas cpefa ¥ MOTUBALIUS TPY/a.

— CopnepxaHue MOHATUN «BIUSHUEY, «BIACTHY.

— Kiaccudukanus popm BIACTH U BIUSHHSL.

— Crunu pyKoBOJCTBA.
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— Apjanrtanusi CTUIS pyKOBOJCTBA K JICTIOBOW CHTYallUH.

— llonstue u ponb HHPOPMAIHH.

—  Jlenonpou3BoICTBO B aIMUHUCTPATUBHON ACSTEIBHOCTH.

— IlpaBuna opopmiieHHsT OPraHU3aLXOHHO-PACTIOPSIIUTEIHHON JOKYMEHTAILIHH.
— CymHocTb KaJpoBOi MOTUTUKH.

— Opranuzanus TpyJa ynpaBieHUIeCKoro IepcoHana.

—  KoH(MAUKTHI 1 aAMUHHUCTPATHBHAS IESITENBHOCTb.

MeTtoanyeckne yKazaHus A5 00y4alOIMXCS M0 MPOXO0KACHUIO IPOMEKYTOYHOH aTTecTalUH

[IpomexxyTounas arTecTanus OOyYaroOIIMXCS MpPEAyCMaTpvBaeT OLCHWBAHUE MPOMEKYTOYHBIX H
OKOHYATEIbHBIX PE3yAbTaTOB 00y4YeHHUs 1o aucuuinHe. OHa BKITIOYaeT B ceOsl:

— 3a4eT — 3To ¢$opMa OIECHKH 3HAHWH, MOITYYECHHBIX OOYUYAIOMIUMCS B XOJ€ M3YyYeHHs y4eOHOH
JVCIUTUIMHEI B 1EJIOM WJIM TPOMEKYTOUHas (II0 OKOHYaHWW CEMEcTpa) OlleHKa 3HAHWK 00YyYalolIMMCs 10
OTJENBbHBIM pa3/ieliaM IUCLHMILINHBI C ATTECTALMOHHOMN OLIEHKOM «3a4TEHO» WIIA «HE 3a4TEHOM.

Cucrema OLIEHOK TIPU MTPOBEACHUHU MPOMEKYTOUHOM aTTeCTAllN OCYIIECTBIISIETCS B COOTBETCTBUH C
TpeboBanusiMu [lomoxkxennit «O TekymeM KOHTpPOJIE YCIEBAEMOCTH W TMPOMEXYTOYHOH aTTecTalluu
crynentoB ['VAII, o0y4aromuxcsi 1Mo mporpaMMbl BhICIIEr0 00pa3oBaHus» U «O MOIYJIbHO-PEHTHHIOBOM
CHCTEME OIEHKH KadecTBa yueOHOM paboTsl cTymeHTOB B ['Y Ally.

JIuct BHECEHUS! UBMEHEHHI B pabouylo MporpaMMy JTUCHUTLTAHBI

Jlata BHeceHus
N Jarta u Ne
H3MEHEHUH U IMoamuce
N o o MPOTOKOJIa
JIOIIOJTHEHHH. ConeprxaHre U3MEHCHUH U TOTIOTHCHHMA 3aB.

3ace/laHus .
[Toamuch BHECTIIETO Kadenpoit
kadeapsr

W3MEHCHUS
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