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AHHOTaIUs

HucuumnuHa «OCHOBBI JJOKYMEHTOOOOpPOTa B TaMOXKEHHBIX OpraHax» BXOJUT B
0o0pa30BaTe/lbHYI0 IpOrpamMMy BBICIIET0 O0pa30BaHHUS — MPOrpaMMy CIELUAIUTETa IO
cnenuainbHoctd  38.05.02 «TamoxkeHHoe neno» HampaBiaeHHOCTH «lIpaBooxpaHuTenbHas
JesITeIbHOCThY. [lucuurummna peannsyercs Kadeapoit «Ne95y.

JucuumnnuHa HauesaeHa Ha GOpPMHUPOBAHKE Y BHIITYCKHUKA CIEAYIOIIMX KOMIETSHIIHIA:

VYK-3 «CnocobeH OpraHuM3oBbIBaTh U PYKOBOAUTH PabOTOM KOMaHIBI, BhIpaOaThIBas
KOMaHJHYIO CTPATErHio AJIsl JOCTHKEHUSI TOCTABIICHHOM LI

I1IK-3 «CnocoOeH ompenenst MECTO M pOJb CHCTEMBbl TaMOXXEHHBIX OpTraHOB B
CTPYKTYp€ TOCYIapCTBEHHOT'O yIIPaBICHUS»

ConeprxaHue OUCHUIUITMHBI OXBAaTBIBAET KPYT BOIPOCOB, CBSI3aHHBIX C (hOpMUpPOBAHHEM,
pa3BUTUEM U 3aKperyieHHeM y OO0y4aeMbIX HOBOTO IOPHIMYECKOrO MBIIUICHUS B YCIOBHSX
CTaHOBJICHUSI MIPABOBOTO T'OCYAApCTBA, OOIICH M MPAaBOBOM KYJIbTYpHI, COBEPIICHCTBOBAaHHEM
YyBCTBA 3aKOHHOCTH U CIIPaBEIJIMBOCTH.

[IperonaBanye TUCHMIUIMHBI TPEAYCMAaTPUBACT ClEAyIOUIHe (OpPMBI OpraHU3aIHH
yueOHOro mpoliecca: JEKIIH, IPAKTUYECKHE 3aHITHSI, CAMOCTOsITeNIbHAsA paboTa CTyIeHTa.

[IporpaMMoil IUCHUIUIMHBI NPEIYCMOTPEHBI CIEAYIOUIME BHJbI KOHTPOJSA: TEKYILUN
KOHTPOJIb YCIIEBAEMOCTH, POMEKYTOUHAsI aTTecTalus B (hopMe IK3aMeHa.

OO6miast TpyA0EMKOCTh OCBOCHHS AMCIUIUIMHBI COCTaBisieT 4 3a4eTHBIX enuHulbl, 144
qaca.

SA3bIK 00y4YeHUs M0 AUCIHUIUIMHE «PYCCKUN»



1. TlepedeHb MIAHUPYEMBIX PE3YILTATOB OOYUCHHUS MO JUCIUTIIIIHE
1.1. Tlenu npenomaBaHus JUCITUTUTHHBI
Henpro muctuminabl «OCHOBBI IOKYMEHTOO00POTa B TAMOKEHHBIX OpPraHax» sBIISICTCS
dbopMUpOBaHHE Yy CTYACHTOB BBICIIErO OOpa3oBaHWS HAYaJIbHOIO IPEJICTABICHHS 00
OCHOBOTIOJIATAIONINX ~TOHSATHUSAX, KATErOpUsAX, TMPUHIMIAX W METOJaX OpraHu3alud |
OCYIIECTBIICHUS JOKYMEHTOOOOpPOTa B TaMOXXEHHBIX opraHax Poccuiickoir ®enepanuu,

HEOOXOoAUMOro it  OOecrnedyeHus: YCHEIIHOM TMOJATOTOBKM  IOPUCTOB  CIEHHATBHOCTH
«TamoxeHnHoe nenoy.
1.2. JluciuruiiHa BXOAUT B  COCTaB  4YacTH, (HOPMHUPYEMOH  y4aCTHHKAMU

0o0pa3oBaTeNbHbIX OTHOIICHUH, 00pa30BaTEeNIbHOI MpOrpaMMbl BhICIIET0 0O0pazoBaHus (janee —

OI1 BO).

1.3. IlepeueHp IIaHUPYEMBIX PE3YJIHTATOB OOYUEHHS MO JUCUUILUINHE, COOTHECEHHBIX C
IUIaHUpYyeMbIMH pe3ynbratamu ocBoeHus OIT BO.

B pesynbrare m3ydeHHs ITUCHMIUIMHBI OOyYaroOIIMics TOJDKEH 00iajarh CieqyIoIuMH
KOMIIETEHIIMSIMU HJTM UX 4acTsAMH. KoMIeTeHIIMY 1 WHAMKATOPHI UX JOCTHKCHUS TPUBEACHBI B

Tabimue 1.

Tabmuna 1 — [lepeyeHp KOMIIETEHIMIA U HHINKATOPOB MX JOCTHXKCHHS

Kon n
Kareropus (rpynna) Koz u HanMeHoBaHKe WHIUKATOPA JOCTHKEHUS
HaUMEHOBaHHUE
KOMITETCHIHT KOMITETCHIHT
KOMITIETEHITNH
VYK-3.3.2 31arh uu@ppoBbIe CpencTBa
YK-3 Cnocoben i p peACTBa,
MpeAHa3HAYEHHBIC /7151 B3aUMOJICUCTBUS C
OpraHU30BBIBATH U N
., | APYTUMHU JIIOIbMU U BBITIOJHEHHS] KOMaHTHOM
PYKOBOJIUTH paboTOi
KOMaH/1bl padore!
YHuBepcaabHbIe ’ YK-3.V.2 ymeTh ucnonb3oBath nu(ppoBsie
BbIpadaTbIBasi
KOMITETCHIINH Cpe/CTBa, MpeHA3HAUCHHBIE JJI OPraHU3aIun
KOMaHIHYIO N
KOMaHIHOU paboThI
CTpaTeruto s
VK-3.B.2 BnageTh HaBbIKaMU UCTIOTH30BAHUS
JIOCTH>KEHUS
. U(POBBIX CPEACTB, 00ECTIEUNBAIOIINX
MOCTaBJICHHOM 11eJIN 9
yAQJICHHOE B3aUMOJICHCTBUE WICHOB KOMaH/IbI
I1K-3.3.3 3HaTh MeXaHU3M MIPaBOBOTO
PEryJIUPOBAHUS MEXKTYHAPOIHBIX TPAHCTIOPTHBIX
COOOIIIeHUH, IPABOBOE PETYIUPOBAHHE
TPAHCTPAaHUYHON TPAHCTIOPTUPOBKH TOBAPOB
I1K-3 Criocoben Panerp P pTHp POB,
TPAHCIOPTHBIX CPEJCTB, NEPEBO3KHU MACCAKUPOB
OTIPENIETISATh MECTO U
0JIb CUCTEMBI u Oaraxa
[TpodeccuonanbHble p [1K-3.V¥.3 yMmeTb onpenensite yCioBHs MOCTaBKU
TaMOXEHHBIX .
KOMITETCHIIH TOBapOB B COOTBETCTBUU C CIIOKHUBIIEHCS
OpraHOB B CTPYKTYype 9 o
MEXIYHApOAHON MPAKTUKOMU, 1aBaTh IPABOBYIO
rOCYJapCTBEHHOTO
OIIEHKY TIOJIOKEHUSIM JJOTOBOPOB O TIEPEBO3KE
yIpaBIeHUS

TOBApOB U CBSI3aHHBIX C HUMU JOKYMEHTOB
[T1K-3.B.3 BnageTh HaBbIKAMHU TPABOBOW OLIEHKH
MOJIOKEHUHN JOTOBOPOB O MIEPEBO3KE U CBSI3aHHBIX
C HUMU JIOTOBOPOB

2. Mecro nuctutuinHbl B cTpykType OI1
JucuumnnuHa Oa3upyeTcss Ha 3HAHUSAX, paHee MPUOOPETeHHBIX CTYACHTaMU TIpU
V3YYECHUH CIEAYIONUX AUCIUTIIAH:
-OCHOBEI TAMOKEHHOTO JIeIa
-UndopmanimonHbie TAMOKEHHBIE TEXHOJIOTHHI
-TamMo0XeHHBII MEHEIKMEHT
-YrpaBieHHe TaMOKEHHBIMA OpraHaMH M TaAMOKEHHOMU JIEATEIIbHOCTHIO




3HaHUs, TOJYYCHHbIE MPU M3YYCHHM MaTepuaia JaHHOW JHCUUIUIMHBI, UMEIOT Kak
CaMOCTOATENIbHOE 3HAYCHUE, TaK U UCIIOJIB3YIOTCS IIPU U3YyYEHUH APYIUX AUCLUILIAH:

-OCHOBBI HaYYHBIX UCCJICIOBAHUIM

-IIpou3BocTBEHHAs TPAKTHKA HAYYHO-UCCIIE0BaTeNbCKas paboTa

3. OO0BEM H TPYTOEMKOCTh JUCIUILTAHBI
JlanHbie 00 00mEeM O0BeMe JUCIUILIMHBI, TPYJOEMKOCTH OT/ACIBHBIX BHUJOB Y4eOHOMH
paboThI IO TUCHMIUIUHE (M pacipeie]IeHUe 3TOM TPYA0EMKOCTH 110 CEMECTPaM) MPEACTABICHBI B
Tadymue 2.

Tabmuna 2 — O6beM U TPYIOEMKOCTh TUCIUIITNHbI

TpynoemMKocTs 110

Bun yuebnoit pabotbl Bcero ceMecTpam
Ne8
1 2 3

Oowan mpyooemKkocmp OUCYUNJIUHDL, 4/ 144 4/ 144
3E/ (uac)
U3 Hux yacos npakmuyeckoii L0020MoeKu 17 17
AyoumopHhuie 3anamus, BCETo vac. 51 o1
B TOM YHCIIC:

nexuuu (JI), (gac) 17 17

1('IpaK)TI/I‘IeCKI/Ie/CeMI/IHapCKI/Ie sanatusa  (I13), 34 34

qac

nabopaTtopHbie paboTs (JIP), (uac)
KypcoBoi mpoekt (padota) (KII, KP), (gac)

9K3aMeH, (Jac) 27 27
Camocmoamenvnan paboma, Bcero (4ac) 66 66
Buo npomesxcymounoit ammecmayuu:. 3a4er,
mubd. 3ager, sk3amed (3auer, dudd. 3auy, OK3. OK3.
OK3.%%)

*k
[IpuMeuaHue:  kaHAMAATCKHI SK3aMeH

4. ConepxaHue JUCITUTUTHHBI
4.1. PacnpeneneHue TPyJIOEMKOCTH JTUCIHUILTHHBI MO pa3eiaM U BUAAM 3aHITHIA.
Paznensl, TeMBI TUCIUTIINHBI U MX TPYAOEMKOCTh TIPUBEICHBI B TAOIHIIE 3.

Tabnuna 3 — Pa3aensl, TeMbl AUCIUILITUHBL, UX TPYAOEMKOCTh

Pazenel, TeMBI TUCITUTIIMHEI Jlexkiun 113 JIP KIT CPC
(dac) (C3) (uac) (gac) (gac)
Cemectp 8
Pazmen 1. OOwmme 1OJIOKEHUS 6 12 22
TIOKyMEHTO000pOTa B JIEeSATEITLHOCTH

TaMO>KEHHBIX OPraHOB

Tema 1.1 OcHOBHBIE TOHATUS W
TEPMUHOJIOT S B JIOKyMEHTAITIOHHOM|
obecrieueHnn YIIPaBICHUS (1OY)
JIESITEIIbHOCTHI0 TAMOYKEHHBIX OPTaHOB

Tema 1.2 @OyHKUUU JTOKyMEHTA,
HopmartuBHo-meToanueckas 6aza JIOY B
Poccuiickoit ®enepanuu

Tema 1.3 OcHOBHBIE TOHATHS B chepe

JOY.

Tema 1.4 Opranuzanus




AOKYMCHTAIMOHHOT'O U HH(bOpMaHHOHHO-

AHATTMTUYECKOTO oOecrieyeHusl
yIPaBICHUECKON EATSILHOCTH TAMOKECHHBIX|
OpraHoB

Tema 1.5 Cucremsl JOKyMEHTaIWH,
HCIOJIb3YEMbIE B IEATEIbHOCTH TAMOKEHHBIX]
OpraHoB

Paznen 2. OcobenHocTy 6 12 22
JOKYMEHT0000pOTa B TAMOKEHHBIX OpraHax

Tema 2.1 JlokyMeHTHpOBaHUE
YIPaBICHUECKON ACATSIBHOCTH TaMOKEHHBIX]
OpTaHoB

Tema 2.2 OcobeHHOCTH OhOpPMIICHUS]
JOKYMEHTOB, UCTIOJIb3YEMBbIX B
MEXTyHapOIHON MPAKTHKE
BHEIIIHE3KOHOMHUYECKOH AEATEIbHOCTH

Tema 2.3 Opranuzanus
JOKYMEHT0000poTa (ynpasiieHue
JOKYMEHTaMH) B TAMOKEHHBIX OpraHax

Tema 2.4 JoxymMeHTalbHbIE
WH(POPMALMOHHO-TIONCKOBBIC CHUCTEMB]
(AUIIC)

Tema 2.5 OcobeHHOCTH OpraHHU3aINY
pa6OTbI C HCKOTOPBIMHA BUJaMU JOKYMCHTOB

Tema 2.6 Uudopmaruzanust B cdepe
A0y

Pazgen 3. DkcnepTu3a U TEXHUYECKHUE 5 10 22
cpeacTBa 00pabOTKU JOKYMEHTOB

Tema 3.1 DOkchnepTuza LEHHOCTH
JIOKYMEHTOB

Tema 3.2 Tlopsamok mpoBefeHMs]
OKCHEpPTH3bl  LIEHHOCTH  JOKYMEHTOB B
TaMO>KEHHOM OpraHe

Tema 33 Cpenctna
OpPTaHU3aIlMOHHOW TEXHHKU, HCIOIb3YEMbIC
pu paboTe ¢ JOKYMEHTaMu

HUroro B cemectpe: 17 34 66

Utoro: 17 34 0 0 66

IIpakTHueckass MOATOTOBKA 3aKJIIOYACTCS B HENOCPEICTBEHHOM  BBIIIOJHEHUU
oOy4JarlolmUMHUCs  OMNpeNeJeHHbIX  TPYAOBBIX  (YHKUIMH, CBSI3aHHBIX ¢  Oyayulei
npodecCHOHATIBHOMN 1S TeTbHOCTBIO.

4.2. CopnepxaHue pa3/ieJoB U TEM JIEKIIMOHHBIX 3aHSATHI.
Coneprxanne pa3iesIoB U TEM JICKITMOHHBIX 3aHATHI PUBEACHO B TaOIHIE 4.

Ta6mmma 4 — ComepxaHue pa3esioB U TeM JIEKIIMOHHOTO UK

Howmep o
HaszBanue u conep:xanue pas3eiioB U TEM JEKIIMOHHBIX 3aHATHI
pasznena
1 OCHOBHBIE MMOHATHS U TEPMUHOJIOTHS B JIOKYMEHTAITAOHHOM 00ECIICYCHUH YIIPABICHUS
(JIOY) nesTenbHOCTHI0 TAMOKEHHBIX OPTAHOB
1 Oynknuu gokymenta. HopmaruBao-meronnyeckas 6aza J[OY B Poccuiickoit eneparuu
1 OcHoBuble noHsTHs B chepe JOY. Opranuzariyst JOKyMEHTAIIMOHHOTO U




I/IH(l)OpMaI_[I/IOHHO-aHaJ'H/ITI/I‘leCKOI‘O obecrneueHuUs ynpaBnquecxoﬁ JACATCIIBHOCTHU
TaMOXXCHHBIX OpPraHOB

I[OKYMCHTI/IpOBaHI/IC HpOI/I3B0I[CTBeHHOI71 ACATCIIBHOCTH TaMOXCHHBIX OPraHOB.

CucreMbl JOKYMCHTAIIMH, UCTTIOJIb3YEMBIC B ACATCIBHOCTU TaMOXCHHBIX OPraHOB

Z[OKyMeHTHpOBaHI/Ie praBJ’IeH‘ICCKOI\/’I ACATCIIBHOCTH TaAMOXXCHHBIX OPraHOB

NN

OcobenHocTH 0QOPMIICHHUS TOKYMEHTOB, UCTIOJIb3YEMbIX B MEXKITYHAPOJHON MPAKTHKE
BHEITHEIKOHOMHUYECKON JeSITETbHOCTH

OpFaHI/I?)aIlI/ISI ILOKYMGHTOOGOpOTa (praBJ’IeHI/IC I[OKyMeHTaMI/I) B TaMOXXCHHBIX OpraHax

JoxymenTanbubie nHGOpMAIOHHO-TIoNcKoBbIe cuctemsl (JJUIIC)

Ocobennoctu OopraHusanumn pa6OTI)I C HCKOTOPBIMH BUJaMU JOKYMCHTOB

HNudopmartuzanus B chepe IOY

DKcmepTH3a MeHHOCTH TOKyMEHTOB

HOpHI{OK MMPOBCACHUA SKCIICPTU3BI HEHHOCTU JOKYMCHTOB B TAMOXXCHHOM OPraHe

WIWWININININ

CpencTBa OpraHM3alMOHHON TEXHHUKH, UCTIOIB3yEeMbIE TIPH paboTe ¢ JOKYMEHTAMH

4.3. Tlpaktuyeckue (CeMUHAPCKUE) 3aHATHUS
TeMmbl MpakTUUECKUX 3aHATHI U UX TPYAOEMKOCTh IPUBEECHBI B TAOIUIIE 5.

Tabmuna 5 — [IpakTuyeckue 3aHATHS U UX TPYJTOEMKOCTb

Ne
n/o

Tembl
MPaKTUYECKHUX
3aHATHH

Dopmsbl
MPaKTUYECKHUX
3aHITHHI

TpynoemMkocTs,
(dac)

N3 Hux
MPAKTUYECKOU
MOATOTOBKH,
(dac)

No
pasznena
JIACIIAI

JIAHBI

Cewmectp 8

Mertons! u
CPEACTBA  MOJYYCHHUS,
XpaHeHus,  00paboTKU
nH(pOpMAILIHIH, u
HCIIOJIb30BAHMUS
KOMIIbIOTEPHOM
TEXHHUKH, TPOrPAMMHO-
MH()OPMAITOHHBIX
CHCTEM, KOMIIBIOTEPHBIX
cere

Cemunap-6ecena

OcymiecTBieH
ne KOHTPOJIS 3a
coboIeHneM
Y4aCTHHKaMU BOJ
3aKOHO/IaTEeNIbCTBA
Poccuiickoi
®denepanuu
TaMO>KEHHBIX
poleaypax

pu

Cemunap-6ecena

IIpumenenue
dbopM ¥ TEXHOJOTHIA
TaMOXXEHHOT'O
KOHTPOJIsI TOBapoB B
COOTBETCTBHUHU c
3asIBIICHHBIM
TaMOKEHHBIM
PEKUMOM

Cemunap-6ecena

IIpaBoBoe
obecrieyenue

Cemunap-6ecena




mporecca
JIOKYMEHTHPOBAHHS

Merompr cbopa
M aHaIM3a  JIaHHBIX
TaMOKCHHOM
CTATUCTUKH  BHEIITHCH
TOPTOBIIA U
CIICLIATLHOM
TaMOKCHHOM
CTATUCTHKH JUIS
TIPUHSTUS
YIIPaBIEHYECKHX
peleHui BO
BHEIITHETOPTrOBOM
JICITEIIBHOCTH u
JICSITEIbHOCTH
TaAMOXKCHHBIX OpI‘aHOB

CemuHnap-0ecena

Orarnsl
MOATOTOBKU
CITy)KeOHBIX
JIOKYMEHTOB

Cemmunap-0ecena

MexayHapoHble
CTaHJapTHI,
HCIOJIb3yEMBIE TIPU
MO/ITOTOBKE U
odopmIIeHUN
TaMOKEHHBIX
JTOKYMEHTOB

CemmuHap-0ecena

JlokyMeHT000
OpPOT B TaMOKEHHOM
opraHe: CoJiepKaHue
(TOKYMEHTOTIOTOKH ),
9TaIlbI, cpescTBa
MO/ICJTHPOBAHUS

Cemmunap-0ecena

ITonsTne
«MHPOPMALIMOHHO-
MTOUCKOBAsI CUCTEMAY
(HIHC);
knaccudurarus UI1C
(lOKyMEHTaJbHBIE,
(hakrorpaduueckue;
TpaUIMOHHBIE,
JJIEKTPOHHBIE);
MPUHIUIHAATbHAS
cxema pabotsr UTIC

Cemunap-6ecena

10

Meronmka
pacuera  IoKazartelel,
OTPAKAFOLLIMX
PpE3yIbTaTUBHOCTH
JICATCITEHOCTH
TaMOKEHHBIX OPraHOB

Cemunap-0ecena

11

OcHOBHbBIE
HpI/IHHI/IHBI
aBTOMAaTHU3aLIMU B
cdepe i(0) u
MPOrpaMMHOE
obecrieyeHue

CemmuHap-6ecena




12

Onenka
KauecTBO u
s dexTuBHOCTH
JCATCIIbHOCTU
TAMOYKEHHBIX OPTaHOB

CemmuHap-0ecena

13

[TpuHIMIIBI,
KpUTEPUU M DTaIllbl
SKCIEPTU3Bl 1IEHHOCTHU
TIOKyMEHTOB
TaMOKCHHBIX OPT'aHOB

Cemunap-6ecena

14

ITopnuHHOCTH
epe1aBacMbIX
CpeICTBaMH
3IEKTPOHHOM,
TenerpagpHou,
TEICTANITHOM,
(bakCUMHUIIBHON  CBSI3U
JIOKYMEHTOB, TIpaBuja
UX  TOATOTOBKH U
mpoueaypa
nepegadn/mprueMa B
TaMO>KEHHBIX OpraHax

Cemunap-0ecena

34

17

IIpakTHyeckue (CeMHHApCKHE) 3aHATHS MOTYT NPOXOJUTh B HMHTEPAKTUBHOU (opme:
pelIeHHe CUTYAallMOHHBIX 3a/lad, 3aHATHUS [0 MOJEIMPOBAHUIO PEANIbHBIX YCJIOBUM, JEJIOBBIE
UTPBI, UTPOBOE MPOECKTUPOBAHUE, UMUTALIMOHHbIE 3aHATHS, BbIE3/IHbIE 3aHATUS B OpraHU3aluu
(npeanpusitus), nenoBas ydeOHas Wrpa, pojeBas UIpa, INCUXOJIOTMYECKUH TPEHMHT, KeHc,
MO3TOBOH IITYpM, TPYIIIOBbIE JUCKYCCHH U T.JI.

4.4. JlabopatopHble 3aHATUS
Tembl 1a00OpaTOPHBIX 3aHATHH U UX TPYJOEMKOCTb IPUBEICHBI B TabIuIIE 6.

Tabnuna 6 — JlabopatopHble 3aHATHS U UX TPYJOEMKOCTh

No

o/

HaumenoBanme nabopatopHbix paboT

TpynoemMKocCTs,
(dac)

N3 Hux
[IPaKTUYECKON
MOJITOTOBKH,
(gac)

Ne
paznena
JIACIIMIT

JIMHBI

VY4eOHBIM MJIaHOM HE MPEAYyCMOTPEHO

4.5. KypcoBoe NMpoeKTUpOBaHKE/ BHITOTHEHUE KYPCOBOM PabOThI
Y4eOHBIM MJIaHOM HE TPETyCMOTPEHO

4.6. CamocrosTenpHas padoTa 00yJarOIIXCs
Bunsl camoctosTensHON paboThl U €€ TPYIOEMKOCTh MPUBEIEHBI B Ta0nuLe 7.

Tabmuna 7 — Bunbel camocTosTenbHON pabOThI U €€ TPYA0EMKOCTh

Bun camocrositensHO# paboTh

Bcero,
4Jac

Cemectp 8,
qac




1 2 3
N3ydenne TeopeTHIeckoro Marepuana 40 40
nucuuriHbl (TO)
[ToaroroBka K TeKyIiemMy KOHTPOIIO 10 10
ycneBaemoctu (TKY)
[ToaroroBka kK IpOMEKyTOUYHON 16 16
arrectaruu (I1A)

Bcero: 66 66

5. IlepedyeHnb yueOHO-METOUYECKOTO 00ECTICUCHUS
JUISL CAMOCTOSITENTbHON PabOoThl 00y4aroIUXCs MO JUCUUTUIHHE (MOJTYJIIO)
Y4eOHO-METOIUYEeCKUE MaTepHalbl Ui CaMOCTOSITEIIbHONH Pa0OThl OOYYAIONIMXCSl YKa3aHbl B
. 7-11.

6. IlepeueHb MeUaTHBIX U AIEKTPOHHBIX YUEOHBIX U3TaAHUI
[TepeueHb eYaTHBIX U 3JEKTPOHHBIX YUEOHBIX U3IaHUH TIpUBEIeH B TabmuIe 8.
Tabnuna 8— [lepedeHb MeYaTHBIX U AJIEKTPOHHBIX YUEOHBIX U3TAHHMA

Mudp bubnmorpaduyeckas ccemka / URL ampec KomnmaecTtBo
9K3EMIUTIPOB B
Ooubnmorexe
(xpome
AIIEKTPOHHBIX
9K3EMILISIPOB)

Jlysuna, T. B. OCHOBBI TOKYMEHTOOOOpPOTa B TaMOKEHHBIX OpraHax B 2 d.
Yacts 1: y4ueOHOE mocoomne TS BY30B / T. B. JIy3uHa,
C. C. PemretnukoBa. — MockBsa : M3marenscTBo FOpaiir, 2020. 291 c.

http://biblio-online.ru/bcode/452555

Jlysuna, T. B. OCHOBBI JIOKyMEHTOOOOPOTA B TAMOXKEHHBIX OpraHax B 2 4.
Yacts 2 : yuebHoe niocobue juist By30B / T. B. Jly3uHna,
C. C. PewrernukoBa. — MockBa : U3narensctBo FOpaiir,

2020. 261 c. http://biblio-online.ru/bcode/453582

Jlysuna, T. B. Opranusaius Jej0npou3BO/ICTBA B TAMOXKECHHBIX OpraHax /
T. B. JIyzuna, C. C. PemernnukoBa. — MockBa : M3narensctBo FOpaiir,
2020. — 273 c¢. http://biblio-online.ru/bcode/452566

Tokposckas, B. B. Tamoxennoe jieao B 2 4. Hacts 1 : yueOHUK 17151 By30B /
B. B. IlokpoBckas. — 2-e u3zn., nepepad. u jomn. — Mocksa : M3narenscTBo
FOpaiit, 2020. — 293 c. http://biblio-online.ru/bcode/452036

Tlokposckas, B. B. Tamoxennoe jieno B 2 4. Hacts 2 : yueOHUK 17151 By30B /
B. B. ITokpogsckas. — 2-¢ u3f., nepepad. u jor. — Mocksa : M3natenbcTBo
[Opaiit, 2020. — 341 c. http://biblio-online.ru/bcode/452037

Cagponenxos, I[1. H. AnMuHUACTpaTHBHAS IOPUCAUKIINOHHAS TEITEILHOCTH
TAMOKCHHBIX OPTaHOB : YICOHHK U TPAKTHKYM TSI BY30B /

I1. H. Cadonenkos, A. B. 3ybau, O. A. CaponenkoBa. — 2-e u3z., nepepad.
u mor. — Mocksa : MzmatensctBo IOpaiir, 2020. — 276 c. http://biblio-
online.ru/bcode/450331



https://biblio-online.ru/bcode/452555
https://biblio-online.ru/bcode/453582
https://biblio-online.ru/bcode/452566
https://biblio-online.ru/bcode/452036
https://biblio-online.ru/bcode/452037
https://biblio-online.ru/bcode/450331
https://biblio-online.ru/bcode/450331

Mameeesa, T. A. TamoxeHHOE NpaBo : yueOHOe mocodue Jyist By30B /
T. A. MarBeeBa. — 2-¢ u3a., aor. — Mocksa : M3narensctBo FOpaiir,
2020. — 224 c. http://biblio-online.ru/bcode/457229

Iokposckas, B. B. Tamoxennoe aeno B 2 4. Yacts 2 : yueOHUK 1715 By30B /
B. B. Ilokpogsckas. — 2-¢ u3sf., nepepad. u jporn. — Mocksa : M3narenbcTBo
IOpaiir, 2020. — 341 c. http://biblio-online.ru/bcode/452037

Bonoeoun, A. A. TlpaBoBoe peryJupoBaHUE BHEITHEAKOHOMHUYECKOM
NEATETHLHOCTH : YIeOHUK U TIPAKTUKYM JUTsI BYy30B / A. A. Bonoraua. — 6-¢
u3., nepepad. u jgon. — Mocksa : U3natensctBo KOpaiit, 2020. —

387 c. http://biblio-online.ru/bcode/449694

Hoeuxosa, C. A. TaMOKEHHOE JIJI0 U TAMOYKECHHOE PETYJIMPOBAHHUE B €a3C !
yueOnuk a7s By3oB / C. A. HoBukoBa. — 2-e u3n., nepepad. u 101, —
Mocksa : Mznatensctso FOpaiir, 2020. — 376 c. http://biblio-
online.ru/bcode/465852

Iicabues, A. I1. OCHOBBI TAMOKEHHOTO JIeJIa : YUeOHUK TSI BY30B / ITOJ
oOmieit penakuueit A. I1. JIxxabueBa. — 2-¢ uzn. — MockBa : M3narenbeTBo
FOpaiit, 2020. — 489 c. http://biblio-online.ru/bcode/449589

Hertsapesa, O. U. YnpapiieHre BHEIIHEAIKOHOMUYECKON JIEATEIbHOCTHIO B
P® B ycnoBusx unTerpanuu B pamkax EADC : yaedHoe mocobdue / mox pex .
O. U. Hertapeoii. — Mocksa : Maructp : UHOPAM, 2019. — 368 c. -
ISBN 978-5-9776-0430-7. - TekcT : 3JIEKTPOHHBIA. —

URL: https://znanium.com/catalog/product/1037695

Ilpokywes, E. @. BHemHesKOHOMUYECKas ACATCIBHOCTD : YUeOHUK U
npakTuKyMm Juts By3oB / E. @. Ilpokymies, A. A. KoctuH ; moja penakuyeit

E. @. [IpokymeBa. — 10-e u3g., mepepad. u gorm. — MockBa : M3maTenbcTBO
FOpaiit, 2020. — 450 c. http://biblio-online.ru/bcode/449856

Tamo)keHHBIH KOHTPOJIb TOBAPOB, COAEPKAIUX 00BEKTHl HHTEIIEKTYaIbHON
cobctBenHocTH: MoHorpadus / C.A. Aramaromenosa. - M.: HULl UHOPA-
M, 2015

http.//znanium.com/bookread2.php?book=473157

AyIUT BHEITHEAKOHOMHUYECKOH JIEATEIIbHOCTH : Y4eOHUK U IPAKTUKYM JIJIS
OakanaBpuara u Maructparypsl / T. M. Poryienko [u ap.] ; moj oOrmei
penaknueii C. B. [Tonomapeoii, A. B. boasiko. — Mocksa : M3gatenscTBO
FOpaiit, 2019. — 117 c. http://biblio-online.ru/bcode/436542

Ioxposckas, B. B. BHelHesKoOHOMUYECKas AESTEIBHOCTD B 2 4. YacTsp 2. :
yaeOHuK Ji1s1 By30B / B. B. [TokpoBckas. — 2-e u3j., mepepad. u J0m. —
Mocksa : MznatensctBo FOpaiit, 2020. — 369 c. http://biblio-
online.ru/bcode/451971

7. TlepedyeHb HIEKTPOHHBIX 00PA30BATEIBHBIX PECYPCOB
UH(OPMAIMOHHO-TEIIEKOMMYHUKAITMOHHOM ceTu « IHTepHeT»
[Tepeuenn AIIEKTPOHHBIX o0pa3oBaTeNbHbIX pecypcoB nH(pOpMaIMOHHO-
TEJICeKOMMYHUKAIIMOHHONW ceTu «HTepHeT», HEOOXOOMMBIX JJii OCBOCHHS TUCIUILIAHBI
npuBeieH B Tabmuie 9.

Ta6muma 9 — Ilepeuens pecypcoB uHbopmarmonHo-TenekoMmmyHukaruonHon cetu UHTEPHET,
HEOOXOJUMBIX /ISl OCBOSHUS IUCITUTUTMHBI

URL anpec HanmenoBanue

http://www.customs.ru/ Caiit ®enepanbHOI TAMOXKEHHOU ciy:k0b1 Poccuiickoii Deneparumn
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http://government.ru/ Caiit [IpaBurennctBa Poccuiickoii deneparun
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8. Ilepeuenb HHPOPMALTMOHHBIX TEXHOJIOTUI
8.1. IlepeyeHp NPOrpaMMHOTO OOECHEYCHHS, MCHOJIB3YEeMOTO MpPU OCYIIECTBICHUN
00pa3oBaTeNILHOTO MPOoIEcca [0 JUCIUILIHHE.
[Tepeuenp nCmoNIE3yeMoro NporpaMMHOTO o0ectieueHus npeacTasieH B Taduuie 10.

Tabmuna 10— [lepeueHs nporpaMmMHOT0 00€CIICUCHIS

Ne i/t HaumenoBanue

Microsoft Windows Professional 8
Microsoft Office Plus 2016

8.2. llepeuenp  MH(MOPMAIIMOHHO-CIPABOYHBIX  CHUCTEM,  HCHOJB3YEMBIX  MpHU
OCYIIECTBJICHHH 00pa30BaTeILHOTO MpoIecca Mo AUCIUIITHHE

[lepeyeHp WCMONB3yeMBIX WH(POPMALMOHHO-CIIPABOYHBIX CHCTEM MPEICTABICH B
Tabymue 11.

Tabmuna 11— Ilepedyens HHPOPMAIMOHHO-CITPABOYHBIX CHCTEM

Ne i/t HaumenoBanue

1. OBbCZNANIUM

ObC KOpaiir

9BbC m3nparensctBa JIAHD

http://www.consultant.ru/ - CipaBo4no-npaBoBas cuctema «Koucynprant ITmocy

http://www.garant.ru/ - Uadopmannonno-npaBosoii moprai «['APAHT»

http://www.kodeks.ru/ - CnpaBouno-nipaBoBasi cuctema «Komekcy

Nlo| oa|w|n

PedepaTrBHas 60a3a JaHHBIX SCOPUS Ha mratdopme SciVerse® xommanwn Elsevier;

9. MarepuanbHO-TeXHUYeCKas 6a3a
CoctaB  MaTepUaIbHO-TEXHUYECKOH 0a3bl, HEOOXOIUMOW Ui  OCYIIECTBICHUS
00pa3oBaTeNbHOTO Mpoliecca Mo AUCHUILINHE, IpecTaBieH B Tabauuel 2.
Tabnuna 12 — CoctaB MaTeprallbHO-TEXHUUECKON 0a3bl

Ne n/n | HaumeHoBaHue cOCTaBHOM YacTH MaTepHalIbHO-TEXHUYECKON Oa3bl

1 VYyeOHast ayTMTOPUH I IPOBEICHUS 3aHATUH JIEKIIMOHHOTO THIA —
YKOMIIJIEKTOBaHA CIICIMAIM3UPOBAHHON (yueOHOi) MeOerbio, HabopoM
JIEMOHCTPAIIMOHHOTO 000PYIOBaHUS U y4€OHO-HATIISTHBIMU ITOCOOUSIMH,
00eCTIeYNBAIOIINMHI TEMAaTHUECKUE WILTIOCTPAIINH, COOTBETCTBYIONINE pabodunm
y4eOHBIM ITporpaMMaM AUCHHUIUIMH (MoayJeil).

2 VYyeOHast ayIuTOpUU AJIs IPOBEJACHUS 3aHATHII CEMUHAPCKOTO THIIA -
YKOMIUIEKTOBaHA CHEIHATN3UPOBAaHHOM (yueOHOIT) MeOeblo, TEXHUYECKUMHU
cpeJcTBaMU 00y4YeHUs, CIYKalllMHU JUIsl PEACTaBlIeHUs] yueOHON HHGOpMaIiu.

3 [TomerieHue 7151 CAaMOCTOSITENILHOM pabOThI — YKOMIUIEKTOBAHO
CreNUaTu3UPOBaHHON (YueOHOI) MeOeTbI0, OCHAIIEHO KOMITBIOTEPHONU TEXHUKOH C
BO3MOXKHOCTBIO TIOJIKITIOUeHHS K ceTd "MHTepHeT" u o0ecrneueHo T0CTyIoM B
AJIEKTPOHHYIO0 WH(POPMAIIMOHHO-00pa30BaTEIbHYIO CPETy OpraHH3aIHN

4 VYyeOHast ayTUuTOpHs VI TEKYIIET0 KOHTPOJIS M IPOMEKYTOUHOM aTTeCTalllH -
YKOMILIEKTOBaHa CeMaTu3UpOBaHHOM (yueOHOI) MeOenbio, TEXHUYECKUMU
CpeACTBaMU O0YYEHHs, CIYKAIIUMHU JUI IPECTaBIeHHs yueOHOM nH(pOopMalHH.

5 VYyeOHast ayauTOpHsl s TPYNNOBBIX W HWHIMBUAYAJIBHBIX KOHCYJIbTAUH -
YKOMIUIEKTOBaHa  CIIELUAIN3UPOBAHHOW (yuyeOHOI) MeOenblo, TeXHUYECKUMHU

cpelacTBaMu OOy4YeHUsl, CIyKallUMHU JUIsl IPeACTaBlIeHUsl yueOHON HHPOpMaIUH.
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10. Omnenounble CpencTBa s MPOBEACHUS TPOMEKYTOUHOM aTTeCTaIlu
10.1. CoctaB OIICHOYHBIX CPEICTBAJS IPOBEACHUS IPOMEKYTOUYHOH aTTECTAllUU
00ydJaronuxcs mo IMCIUILIMHE TpUBeeH B Tadbnwuie 13.
Tabnuna 13 — CocTaB OIEHOYHBIX CPEJCTB JJIsl IPOBEACHHUSI POMEKYTOYHON aTTeCTaIlluu

Bua npomexyTo4HON arTecTaluu IlepedyeHb OLICHOYHBIX CPEACTB

DK3aMeH Crnucok BOMpOCOB K AK3aMEHY;
TecThl.

10.2. B kayectBe KpUTEpUEB OICHKH YPOBHA C(POPMHUPOBAHHOCTH (OCBOCHU)
KOMIIETEHIIMH 00ydJarouMMHCs MPUMEHseTCsl 5-0ajuibHas IIKaja OLEHKU C(HOPMHUPOBAHHOCTU
KOMIIETEHIII, KOTopas mpuBeaeHa B Tabuuie 14. B TeueHne cemecTpa MOXKET UCIOIB30BaThCS
100-6ampHas  mKajga ~ MOAYJIBHO-PEUTHHTOBOM  CHUCTEMBbl  YHUBEpPCUTETa,  IpaBUja
UCTIOJIb30BaHUSI KOTOPOW, YCTAHOBJIEHBI COOTBETCTBYIOIIUM JIOKAJbHBIM HOPMATUBHBIM aKTOM
['VAIL
Tabmmna 14 —Kpurepuu onieHKH ypoBHS chOPMHUPOBAHHOCTH KOMIETEHITHI

OlieHKa KOMIIETCHITUH

XapakreprucTika chopMUPOBAHHBIX KOMIIETCHITHN
5-0ayuipHad mIKaia PaKTep (bopvmp

— oOyyaromuiicss TiyOOKO M BCECTOPOHHE YCBOWJI IPOTPAMMHBII
MaTepHa;

— YBEPEHHO, JIOTUYHO, ITOCIIEI0BATEILHO U TPAMOTHO €0 M3J1aracr;

— ONUPAsCh HA 3HAHUS OCHOBHON W JIOTIOJHHUTEIBHOHN JIUTEPATYPHI,
TECHO MPUBS3LIBACT YCBOCHHBIC HAYYHBIC IMOJIOKCHHSI C MPAKTUICCKON
JESTSIIbHOCTHIO HAIPABJICHHS;

— yMeJI0 00OCHOBBIBACT U ApPTYMEHTUPYET BhIIIBUTAEMbIC UM HICH,

— JIeJIaeT BBIBOALI H 000OIIECHHS;

— cBOOOJIHO BJIJICET CHCTEMOM CIIeMaTN3UPOBAHHBIX TOHSTHH.

«OTIIMYHO»
(Ga4YTCHO»

— o0yyJaronuics TBEp/I0 YCBOMII MPOTPAMMHBIN MaTepuai, TpaMOTHO U
M0 CYLIECTBY WM3JlaraéT €ro, ONWUpasChb Ha 3HAHUS OCHOBHOM
JUTEpaTypHl;

— HE JIOMYCKAeT CYIIECTBEHHBIX HETOYHOCTEHH;

— YBSI3BIBACT YCBOCHHBIE 3HAHUS C MPAKTHUYECKOW JIeATEIbHOCTHIO
HallpaBJICHUS;

— apryMEHTUPYET Hay4YHbIE MTOJ0KEHNUS;

— JIeJaeT BBIBOJBI M 0000IIEHHUS;

— BIIAJICET CUCTEMOM CIEeIMAIM3UPOBAHHBIX TTOHSITHIA.

«XOPOIIIO)»
«3aYTCHO»

— o0Oyyaromuiicss yCBOMJI TOJBKO OCHOBHOW MPOrpaMMHBIN MaTepual,
M0 CYIIECTBY M3JIaraeT €ro, ONHpasch Ha 3HAHUSA TOJbBKO OCHOBHOM
JTUTEPaTypHI,

— JIOIYCKaeT HECYIIECTBEHHbBIE OMUOKN U HETOYHOCTH,

— UCIIBITHIBAET 3aTPYAHEHUS B MPAKTUYECKOM MPUMEHEHUU 3HAHWUU
HaIlpaBJICHUS;

— cJ1ab0 apryMEeHTHPYET HayuHbIE MTOJI0KEHHUS,

— 3arpynHsieTcs B GOpPMYJIUPOBAHUHU BBHIBOJOB U 000OIICHUH;

— YaCTHYHO BJIAJEET CUCTEMOU CIIeIMAIU3UPOBAHHBIX OHSITHIA.

«yZIOBJIETBOPUTEITHLHOY
«GauTEHO»

— oOyJaroluiicss HEe YCBOWJ 3HAYUTENBHOM 4YacTh MPOrPaMMHOTO
Marepuana,

— JIONTyCKaeT  CYIIECTBCHHBIE  OIMMMOKA W  HETOYHOCTH  IPH
paccMOTpeHHH MPOo0JIeM B KOHKPETHOM HalpaBlICHUY;

— UCTIBITHIBAET TPYAHOCTH B MPAKTUYECKOM MPUMEHEHUH 3HAHMUIA,

— HE MOXET apryMEHTHPOBATh HAYYHBIC ITOJIOKCHHUS;

— He (OpPMYTUPYET BBIBOJOB M 0000IIEHUH.

«HEYIOBJIETBOPUTEIIHLHO
«HE 3aYTCHO»

10.3. TumnoBbie KOHTPOJIbHBIC 33aHUS WIIK HHBIE MaTePUAIIBI.
Bormpocs! (3agaun) nmst sKk3amMeHa mpeIcTaBlieHbl B Tadumie 15.




Tabmuia 15 — Borpocs! (3amaun) s 2K3aMeHa

Ne /it [Tepedyens BonmpocoB (3a1av) 115 IK3aMeHa Kon
MHAMKATOpa
1 OO61IKe MOJ0KEHHS TAMOYKEHHOTO JIEJIONPON3BO/ICTBA. VK-3.3.2
2 OCHOBHBIE MOHSITHUSI CUCTEMBI TAMOXXEHHOTO JIEJIOMTPOU3BOJICTRA. I1K-3.3.3
3 [IpaBoBoOi1 aHaIM3 3aKOHOIATEIHLCTBA O TAMOXKEHHOM T11IK-3.3.3
JIEJIONPOU3BOJICTBE.
4 JlokyMeHTaIus TaMOKEHHBIX OpraHoB. OCHOBHBIE ITpaBUIIa YK-3.3.2
oopMiIeHHs JOKYMEHTOB.
5 Oco6eHHOCTH TOATOTOBKU M O(OPMIICHHS OT/ICIIbHBIX BHJIOB YK-3.3.2
JIOKYMEHTOB B TAMOKCHHBIX OpraHax. YVK-3.V.2
6 Opranu3zanus JOKyMEHTO000POTa ¥ UCIIOTHEHUS JOKYMEHTOB B VK-3.3.2
TaMO>KEHHBIX OpraHax. YVK-3.V.2
7 KoHTponb 3a UCIIOTHEHHEM IOKYyMEHTO000pOTa B TAMOXKEHHBIX [IK-3.¥.3
opraHax.
YK-3.3.2
8 Opranu3zanus paboThl C JOKYMEHTaMHU B CTPYKTYPHBIX VK3V 2
MI0JIPa3/IeIEHUAX TAMOXKEHHBIX OPTraHOB. TK-3.B.3
9 [Topsnok nepeaayn JOKYMEHTOB B TAMOKEHHBIX OpraHax Ha IIK-3.Y.3
XpaHEHUE B apXUB.
10 KommiiekToBanue apxmBa B TAMOYKEHHBIX OpPTraHaXx. [IK-3.¥.3
11 [Ipukassl 1 pacnopsKeHUs Kak BUJ JOKYMEHTOB B TAMOKEHHOM YK-3.¥.2
JIEJIONPOU3BOJICTBE.
12 [Tonoxenue, npaBuiia ¥ UHCTPYKLIMU KaK BUJ TOKYMEHTOB B [IK-3.3.3
TaMO>KEHHOM JIEJIOPOU3BOJICTBE.
13 IIpoToKOI B TAMOXKEHHOM JIEJIONPOU3BOJICTBE. T1IK-3.3.3
14 AKT, TEKCT IOTOBOPOB B TAMOYKEHHOM JI€JIONPOU3BOJICTBE. [1K-3.3.3
15 biianku B TaMO>KEHHOM JI€JIOTIPOU3BOJICTBE T1K-3.3.3
16 JIoBEpEHHOCTH B TAMOXKEHHOM JIEJIONTPON3BOICTBE. I1K-3.3.3
17 CayxeOHble MHCbMa B TAMOYKEHHOM JIEIIONPOM3BO/ICTBE. YK-3.3.2
18 TpeboBanus k L[OKyll/IeHTaM, U3TOTOBISIEMBIM C IOMOIIBIO VK-3.3.2
MIeYaTalIUX YCTPOMCTB.
19 Konupopanue (TupaxupoBaHue) JOKYMEHTOB B TAMOKEHHOM YK-3.3.2
JIEIOTIPON3BO/ICTRE. YK-3.¥.2
20 OcobenHnoctu 0hopMIIeHHUS TOKYMEHTOB B TAMOKEHHBIX OpraHax, YK-3.3.2
repelaBaeMbIX M0 KaHaJlaM 3JIEKTPOCBSI3H. YK-3.¥.2
YK-3.3.2
21 Opranuzanys 10CTaBKU JOKYMEHTOB B TAMOXKEHHBIX OpraHax. VK-3.B.2
29 ITpuem, 06paboTka U pacmpeesieHle MOCTYNaUNX J0KyMeHToB B | YK-3.V.2
TaMO>KEHHBIX OpraHax.
23 Opranuzanus o0pabOTKHU U Nepejauu OTHpaBIsieMbIX JOKyMeHTOB B | YK-3.V.2
TaMO>KEHHBIX OpraHax.
24 CocraBiieHre HOMEHKJIATYp JeJ B TAMOYKEHHBIX OpPTraHaXx. YK-3.B.2
25 dopmupoBanue U opopMIICHHE /1€ B TAMOKEHHBIX OpraHax. YK-3.B.2
26 Opranu3zaiiys ornepaTUBHOTO XpaHEHUs JOKYMEHTOB B TaMoxkeHHbIX | T1K-3.3.3
OpraHax.
27 ObecrnieyeHre COXpaHHOCTH JOKYMEHTOB apXHUBa B TAMO>KEHHBIX [IK-3.3.3
OpraHax.
28 Opranu3zaiiys JOKYMEHTOB B apXMBE B TAMOKEHHBIX OpraHax. [1K-3.3.3
29 Y4er JOKYMEHTOB B apXMBE B TAMOKEHHBIX OpraHax. YK-3.B.2
30 HayuHno-cripaBouHbIif anmapar K JoKyMeHTaM apxua B TamoxkeHHbIX | [1K-3.3.3




OpraHax.
IIyTeM uCnosb30BaHUs CETEBBIX KOMIIBIOTEPHBIX TEXHOJIOTHUH, YK-3.B.2
31 OCYIIECTBUTH COOp XpaHEHHSI HEOOXOMMOTO MaTeprUaIoB IIK -3.B.3
JOKYMEHTO000pOTa U NPOU3BECTH X aHAIHU3.
[Iyrem  ucnonbp30BaHuA  CPEICTB  KOMIBIOTEpHOM  TexHUkH | YK —3.B.2
32 IpOrpaMMHO-UH(OPMAIIMOHHBIX CUCTeM mpou3BecTH o060pabdotky | [IK —3.B.3
MOJIy4eHHOM MH(OPMAIMK U OCYIIECTBUTH €€ XpaHEHHE.
33 IIpousBecT OLEHKY pe3yiabTaToB cBoel  JesTenbHOCTH ¢ | YK —3.B.2
KCIMOJIb30BAHUEM HayYHOH OCHOBBI IO OpraHU3alld CBOETO TPYyAa IIK -3.B.3
34 Pacckazarb 1HOpSAOK  KOHTpOJIA  IIpHU _TepEMEIIEHUA  epes [K-3.V.3
TaMO>KEHHYIO TPaHUILy OTJIEIbHBIX KaTErOpuil TOBApOB
CocraButh  mpoueccyaidbHble  JTOKyMeHTbI U npousBectu | I[IK -3.B.3
35 HeoOXOoIuMBbIE  TpolecCyalbHble  JEHCTBUS INPU  BBIIBICHUU
aJIMUHUCTPATUBHBIX MPAaBOHAPYIICHUH M TMpPECTyIUICHUH B cdepe
TaMO>KEHHOTO JieJia
Bompocsr (3amaun) s 3aueta / qudd. 3auera npepacraBieHsl B Tadbmuie 16.
Ta6ymmma 16 — Boripocs! (3amaun) mis 3auera / audd. 3adera
Ne i/m [Tepeuens BompocoB (3aga4) ans 3a4dera / qudd. 3ayera Kon
WHAMKATOpa

Y4eOHbIM [JIJAHOM HE NPEAYCMOTPEHO

[lepeuens TeM JIsi KypCOBOTO IPOCKTHPOBAHUS/BBIMIONHEHUS KYPCOBOW pPabOTHI
MpeCTaBICHBI B Ta0mwmIe 17.
Tabmuna 17 — IlepedeHn TeM JUIsi KypCOBOTO IPOSKTHPOBAHMSI/BBITTOJTHCHUST KYPCOBOM paOOTHI

No 11/ [TpuMepHBIii IepedeHb TeM il KypCOBOI'O IMPOEKTUPOBAHUS/BBIIOJIHEHHS
} KypcOBOil pabOThI
Y4eOHbBIM IJIAaHOM HE IPETyCMOTPEHO
Bonpocel i1 mpoBeneHUsT NPOMEXYTOYHOM aTTECTAllMM B BHJE TECTUPOBAHMUS

IpeJICTaBICHBI B Ta0wmie 18.

Tabmuna 18 — [IpumepHBIii TepedeHb BOITPOCOB JJIsI TECTOB
y Kon
Ne n/mt ITpumepHBIi IepedeHb BOPOCOB JUIs TECTOB
UHIMKaTopa
1. YK-332
1. Excecoonoe nnanuposanue oesmenvnocmu PTC Poccuu no | IIK—-3.3.3
noo2omoeke  HopmamuseHvlx — npagogvix  akmoe DPTC  Poccuu
ocywecmensemcs Ilpaeosvim ynpasnenuem 00:
a) 15 mexabps TEKyIIero roua;
0) 1 ssHBaps IUIAHUPYEMOTO T'0J1a;
B) 31 nexabps TeKyIero roaa;
r) [IpaBUIBbHBIX OTBETOB HET.
2. YK-3.3.2
2. @TC Poccuu uzdaem HOpMamusHvle NPasosvle aKmul  8Ue: K -3.33

a) MPUKA30B;

0) pacnopspKeHui;
B) MpaBu;

I') MUHCTPYKLHI;
1) TIOJIOKEHMI;




€) BCE BapHaHTHI BEPHHI.

3. Ipuxazamu u pacnopasxicenuamu 0QpopMIAIOMcs peueHuss no:
a) OnepaTuBHBIM;

0) Opranu3anuoHHBIM;

B) KagpoBbiM

r) Bompocam BHyTpeHHEH pabOThI TAMOXKEHHOTO OpraHa;

1) Bce oTBeTHI BEpHBI.

YK-3.32
K -3.3.3

4. Ilpomokon noonucvleaemcsi:

a) IIpencenarenbCTBYIONINM Ha 3aCEIaHUY;

0) Cekperapewm;

B) [IpencenarenbCTBYIONIMM HA 3aCEJAHUU U CEKPETapeM.

YK-3.32
K -3.3.3

5. lloocomosxa Hopmamuenvix npasosvix akmos DTC Poccuu
sKIIOYAem ciedyloujue 3mansi:

0) TUIaHMPOBAHKWE MOJITOTOBKM HOPMATHBHBIX IPABOBBIX AKTOB H
MPOBEJICHUE MEPONPUATUN IO MOJATOTOBKE IPOEKTa HOPMATUBHOIO
IIPAaBOBOI'0 AKTa;

B) MOATOTOBKY IMPOEKTa HOPMATHUBHOTO MPABOBOTO aKTa;

I') COTJacoBaHHE MIPOEKTa HOPMATUBHOT'O MPABOBOTO aKTa;

1) HallpaBJICHHE HOPMATHBHOTO IMPAaBOBOTO aKTa MOJpa3ielieHUEM-
pazpaborumkoM  cailt  regulation.gov.ru B HMH(OpPMAIMOHHO-
TeJIeKOMMYHUKaMOHHOU ceT «HTepHeT»;

€) HUKaKue U3 YKa3aHHBIX BBIIIE BAPHAHTOB,

) BCE YKa3aHHbIC BAPUAHTHI.

YK-3.32
[NIK-3.3.3

6. Axkm — smo:

a) JIOKyMeHT, COCTaBJIIeMbIil HECKOIBKUMH JIIIAMH;

0) lokymMeHT, TOATBEPKIAIOMNN YCTaHOBIIEHHBIE (HAKTHI
COOBITHS;

B) Bce ykazaHHBIE COCTaBHBIC YaCTH ONPE/ICIICHUS BEPHBI.

NN

YK-332
K -3.3.3

7. Ilucoma kax 6u0 OOKYMeHmMAa NO COOePI’CAHUI0 U HA3HAYEHUIO
Mmoz2ym Obimb.

a) HCTpyKTUBHBIE;

6) 'apanTuiinble;

B) MHdopmannoHHsle;

r) Bce ykazaHHbIe BbIIIE BAPHAHTHI BEPHEI.

YK-33.2
[IK-3.3.3

8. [oknaonas 3anucxka — smo:

a) JlokyMeHT, aJpecOBaHHBIM PYKOBOJCTBY TaMOXEHHOTO OpraHa,
CTPYKTYPHOTO TIOJIpa3/IeNICHNUS;

0) JJoxymeHT, WH)OPMUPYIOIIHI O CIOXHUBIICHCS CHUTYaIlUH,
UMEBIIIEM MECTO SBJICHMH WM (akTe, BHINOTHEHHOW padore,
COJIEp KA BBIBOJIBI M TIPEIJIOKEHUSI COCTABUTEIIS,

YK-3.32
K -3.3.3




B) Bce BapuaHThI BEpHBI.

9. YK-3.3.2
9. Obvacuumenvuas 3anucka nuwemcs cocmasumenem, kak | [IK—3.3.3
npasuilo:
a) OT pyKy Ha YUCTOM JIUCTE OyMaru;
0) IleuaTHbIM 0Opa3oM Ha CHieIMAILHOM OJIaHKE;
B) OrtmpaBisercs 10 104Te PYKOBOAUTENS MOAPA3AEICHUS;
r) Her npaBunpHOro BapruaHnTa oTBeTa.

10. YK-3.3.2
10. IMucvma xax 6ud 0okymenma no codepoicanuio u Hasnauenuio | IIK —3.3.3
Moz2ym Ovimb.
a) Ilucema-3anpocsl;
0) [Iucpbma-u3BeIICHNUS;
B) [lucbMa-nipunosxenus;
r) [lucema-oTBeTHI;
1) Bce BapuaHTBI BEpHBI.

[lepeyeHb TeM KOHTPOJBHBIX PaOOT MO JAMCHUIUIMHE OOYYAIONIMXCS 3a04HON (HOPMBI
o0ydeHus1, IpeICTaBICHbI B Ta0mie 19.

Ta6ymma 19 — [lepedeHb KOHTPOJIBHBIX PadbOT

Ne n/mn IlepeueHb KOHTPOJIBHBIX PabOT

He npenycmorpeno

10.4. Meroguueckue  Marepuaibl,  ONPEACHSAIONIME  HPOIEIyphl  OLICHUBAHHS
UH/IMKATOPOB, XapaKTEpU3YIOIIUX d3Tanmbl (HOpPMUPOBAHMS KOMIIETEHLUH, COAep)Karcs B
JOKaJIbHBIX HOpMaTuBHBIX akTax [YAIL, pernameHTUpYyOIIUX TOPSAOK M MPOLEAYPY
NPOBEIEHUS TEKYILEro KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOYHON aTTecTaluy 00y4JaroIluxcs
I'VAIL

11. Meroauueckue ykazaHus JUIisi 00y4aroMIMUXCsl 10 OCBOCHUIO UCIUIITUHBI

VyeOnass aucuumiauHa «OCHOBBI JOKYMEHTOOOOpPOTa B TaMOXEHHBIX OpraHax»
npezcTaBisier co0oil HayKy, KOTOpas JIOJKHa CIocOOCTBOBATH (DOPMUPOBAHMIO y CTYJIEHTOB
BbICIIEr0 00pa30oBaHUSl HAyaJIbHOIO IMPEACTaBICHUS OO0 OCHOBOIOJATalOUIMX MOHITHSIX,
KaTeropusx, NMPUHLIMIAX W METOJaX OpraHM3allid U OCYILECTBJIEHUS IOKYMEHTOOOOpOoTa B
TaMOKeHHBbIX opraHax Poccuiickoit denepanuu, HEOOXOAUMOIrO sl OOECTIEUEHUS YCIEITHON
MOJIFOTOBKH FOPUCTOB CIIENUANBHOCTH «TamMoxkeHHOe eroy.

VY4eOHo-MeToIUYECKHE PEKOMEHAAINN TIOJITOTOBJIEHBI B COOTBETCTBUH C TPEOOBAHUSIMHU
@I'OC u [Iporpammoit AuctUmIuHbL, pazpadoranHoi B I'VAIL

OCHOBHBIMU BUJAMH ayAUTOPHON paOOTHI CTYACHTOB SIBISIOTCS JEKIUH, IPAKTUYECKUE
3aHATHUS U CAMOCTOSTENIbHAS paboTa CTYJICHTOB.

MeToauueckue yKa3aHusi /sl 00y4aIOIMHUXCS 10 OCBOEHHIO JIEKIIMOHHOT O
mMartepuaJa

B xoxe nexuuii mpemnojaBaTeNlb U3NIaraeT U pa3bsACHSAET OCHOBHBIE, HAUOOJEE CII0KHBIE
MOHSATUS TEMBI, a TAK)KE CBSI3aHHBIC C HEM TEOPETHYECKHE U MPAKTHYECKUE MPOOJEMBI, JaeT
PEKOMEH/IallMK Ha CEMUHAPCKOE 3aHITHE U yKa3aHUs Ha CAMOCTOSTEIbHYIO paboTy.

Bo BpeMmsi NEKITMOHHBIX 3aHATHH CTYJEHTOM BEIETCS KOHCIIEKTHPOBAHUE Y4eOHOTO
Mmatepuana. [Ipy KOHCTIEKTHPOBAHUH JIEKIIUKA HEO0OX0UMO o0paliaTh BHUMaHUE Ha KaTeropuH,




(OpMYITMPOBKH, PaCKpPHIBAIOIINE COJACPKAHUE TEX HJIM UHBIX SIBICHUH M MPOLIECCOB, HAyYHBIE
BBIBOJIbI M IPAKTUYECKHE PEKOMEHJAIMH, MOJO0XKHUTEIbHBIM ONBIT B OPaTOPCKOM HCKYCCTBE.
XKenarenbHo OCTaBIATH B Pa0OYMX KOHCHEKTAaX IIOJIs, HA KOTOPBIX JejaTh TOMETKH U3
PEKOMEH/I0BAaHHOM JIUTEpaTyphl, JONOJHSIOIINE MaTepuall MPOCIYLUIAHHOM JEeKIHH, a TaKkKe
MOJUYEPKUBAIOIINE O0COOYI0 BaKHOCTh TEX WJIM HMHBIX TEOPETUYECKHUX MONokeHuil. CTyaeHT
UMeeT IpaBO 3aJaBaTh IIPENOJABATENII0 YTOUHSIOIIME BONPOCHl C LEIbIO  YSICHEHUS
TEOPETUYECKUX ITOJI0KEHUN, pa3pelIcHUs] CIOPHBIX CUTYallUH.

OcCHOBHOE Ha3HAYEHME JIEKLIMOHHOIO Marepuajiga — JIOTMYECKH CTPOWHOE, CUCTEMHOE,
rIyOOKOe U CHOE U3JI0KeHue yueOHoro marepuana. Ha3HaueHue COBpPEMEHHOM JIEKIIMM B
paMKax JIUCLMIIJIMHBI HE B TOM, YTOOBI IOJIyYUTh BCIO MH(OPMALMIO 110 TEME, a B OCBOCHUU
byHaaMeHTaNbHBIX TpOOJIeM JUCHUIUIMHBL, METOJOB HAyYHOTO IIO3HAHMSA, HOBEWIIMX
JOCTMO)KEHUIN HaydHOH Mblciu. B yueOHOM mporecce JIeKIUs BBINOIHAET METO0JI0IMUYECKYIO,
OpraHU3alMOHHYI0 U MHPOPMALMOHHYIO (QYHKIUH. JIEKIUs pacKpbIBaeT MOHATUHHBIN anmapar
KOHKPETHOW o0siacTh 3HaHus, €€ mpoOieMbl, JaeT LeJIbHOE IMPEICTaBICHUE O AUCLUILIUHE,
MIOKAa3bIBAET B3aUMOCBS3b C IPYTUMU AUCLUIIIIMHAMH.

[TnanupyeMbl pe3yabTaThl IPU OCBOEHUH 00YyUYarOUIMMCs JIEKIIMOHHOTO MaTepuana;

— TIOJy4YEHUE COBPEMEHHBIX, LEJIOCTHBIX, B3aUMOCBSA3aHHBIX 3HAaHUN, YpPOBEHb
KOTOPBIX OIpeeNsIeTcs LIeJIeBOM YCTAHOBKOM K KaXK10H KOHKPETHOH TeMe;

— IOJy4YEHHUE ONbITa TBOPUYECKOMN pabOThl COBMECTHO C MPEIOIaBATEIEM;

— pasBuTHe TNPO(PECCHOHATBHO—JECNOBBIX  KAuecTB, JIIOOBH K MpPEIMETy |
CaMOCTOSITENIbHOTO TBOPUYECKOI'O MBIILITIEHHUS.

— MOsiBJIEHHE HEOOXOAMMOro HHTEpeca, HE0OX0AUMOTO Il CAMOCTOSTENIbHON pabOThI;

— T[OJIyueHHe 3HaHUH O COBPEMEHHOM YpPOBHE pa3BUTUS HAyKH U TEXHUKU U O
IIPOTHO3€ UX pa3BUTHs Ha OJMIKaIINe TO/Ibl;

— HayudyuTCcsd METOAMYECKH oOpalaThiBaTh MaTepuas (BBLACIATH TJIABHBIE MBICIH H
MOJIOKECHHS, TPUXOAWTh K KOHKPETHBIM BBIBOAAM, TIOBTOPSATH HMX B  Pa3IMYHBIX
bopMynupoBKax);

— TOJy4YeHHE TOYHOIO NOHMMAaHHUS BCEX HEOOXOAUMBIX TEPMUHOB U TIOHSATHUH.

JlekuMOHHBI MaTepuan MOXKET CONPOBOXKAATbCA  JIEMOHCTpAalMed CIaijoB U
UCMOJIb30BAaHUEM DPA3aTOYHOI0 MaTepuala IpH MPOBEIEHUH KOPOTKHX JTUCKYCCHH 00
O0COOEHHOCTSX MPUMEHEHMSI OTAETbHBIX TEMATHK 10 IUCLUUIUIMHE.

Hmeromes memoouueckue ykasamus no OC80EHUIO JIeKYUOHHO20 Mamepuana 6 u30anHoM
sude, OCHOBbL OOKYMEHMO0O0pOma 6 MAMONCEHHOM Oene. Yuebno-memoouueckoe nocooue |
C.H. baoanos. CIIo.: I'VAII 2019.

MeTtoanyeckue ykazaHusi A OOYYAKIIMXCH IO NPOXOKACHHI) NMPAKTHYECKHUX
3aHATHIA

[IpakTHdeckoe 3aHATHE SBISETCS OAHOW M3 OCHOBHBIX (DOpPM OpraHu3alHuHu y4eOHOTO
mpoliecca, 3aKJIFOUAIOIIasCs B BHIOJIHEHUH O0YYAIOIIMMHUCS T10JT PYKOBOJICTBOM MPETIOaBaTEeNs
KOMIUIEKCa YYeOHBIX 3aJaHUil C 1eJIbl0 YCBOEHUS HAYYHO-TEOPETUYECKHMX OCHOB YueOHOMU
JTUCIUTITMHBI, MPUOOPETEHNsI YMEHUN U HaBBIKOB, OMBITA TBOPUYECKOM JACSITEIHHOCTH.

[enpro MPakKTUUYECKOTO 3aHATHS A7 00yYaroIIerocs sIBISIeTCsS MPUBUTHE 00ydaromeMcs
YMEHUH U HABBIKOB MPAKTHUUECKOU JIEATETLHOCTH 110 U3y4aeMOU TUCIIUTINHE.

[Tnaaupyemblie pe3yabTaThl MPU OCBOSHUHU 00yYaIOMIeMCsl MPAKTUYECKUX 3aHSATHI:

— 3aKperuieHue, yriayOJeHue, paclIMpeHue | JAeTau3alivs 3HAHUWA TPU pPelieHUur
KOHKPETHBIX 33714,

— pa3BUTHE TIO3HABATENBHBIX CIIOCOOHOCTEH, CaMOCTOSITEILHOCTH  MBIIUICHUS,
TBOPYECKOI aKTUBHOCTH;

— OBIIAQJICHHE HOBBIMH METOJaMH M METOAMKAMU HW3YYeHHUs KOHKPETHOU y4ueOHOM
JIHUCIUIINHEL

— BbIpabOTKa CIOCOOHOCTH JIOTMYECKOTO OCMBICICHUS TOJYYCHHBIX 3HAHUW IS
BBITIOJTHCHHS 3aTaHMUIL;



— obecrneueHne palMOHAIBHOIO COYETaHMS KOJUIEKTMBHOM M MHIMBHIYaIbHOH (GopM
00yJeHUsI.

DyHKINH MPAKTUYECKUX 3aHATUH:

— TI03HaBaTeJIbHAS;

— Ppa3BUBaroLIas;

—  BOCIIMTAaTEJIbHAs.

Ilo xapakTepy BBINOJIHAEMBIX OOydYarOUIMMCS 3aaHUN 110
IIOAPA3ACIIAOTCS Ha!

— O3HAaKOMMWTEIbHBIC, IPOBOAMMBIE C
M3Y4YEHHOTO TEOPETUYECKOTO MATEpHaAIIa;

— aHAJIWTUYECKHE, CTABSIIUE CBOCH LIEIBIO MOTyYCHNE HOBOM MH(OPMAIIUK HAa OCHOBE
(dbopManM30BaHHBIX METOJIOB;

— TBOpYECKHE, CBS3aHHbIE C IIOJYyYEeHHEM HOBOW MH(OPMAIMK IyTEM CaMOCTOSATEIIBHO
BbIOpaHHBIX MOJXO0A0B K PEIICHUIO 3a/1a4.

@opMBl OpraHM3allMM MPAKTHUYECKUX 3aHATUNA OIPENENSIIOTCS B COOTBETCTBUU CO
cnenu(uyeckuMr OCOOCHHOCTSIMH Y4EOHOH IUCHMIUIMHBI U HelsiMu o0ydeHusi. OHH MOTYT
IIPOBOAUTHCS:

— B HHTEPAKTHBHOW Qopme (peuieHHe CUTYAllMOHHBIX 3a/a4, 3aHATHSA 110
MOJCIINPOBAHUIO  PEAIBHBIX  YCIOBMH, JEIOBBIE UIPbl, MIPOBOE IPOECKTUPOBAHHUE,
MMHTALUOHHBIEC 3aHATH, BbIE3/IHbIE 3aHATUS B OpraHM3aluu (MpeanpusTus), JejoBas yueOHas
Urpa, poJsieBass HWrpa, IICUXOJOTMYECKMH TPEHUHI, KEHC, MO3rOBOM IITYypM, TIPYIIIOBbIE
JTUCKYCCHH);

— B HE WHTEPAKTUBHOW (hopMme (BBIMOIHEHUE YIPAKHEHHUH, PEHICHUE THIIOBBIX 337134,
pelIeHre CUTYallMOHHbIX 3a/1a4 U IpYyroe).

Mertoauka NpOBEACHUS NPAKTUYECKOI'O 3aHATHS MOXKET OBbITh pa3iIM4HOM, MPH 3TOM
BaXHO JOCTUKEHHE OOLLEH 11eJIi AUCIUILIINHBIL.

MNPAKTUYCCKUM 3aHATUAM

LHCJIBKO 3aKpPCIUICHHUA HW  KOHKPECTHU3allWKn

Ne Tembl npakTHYECKUX
/i saHSITH Bonpochl npakTuueckoro 3aHsATUs
1.  Pousb v 3HAUCHHE TUCIUIUIUHBI B
Mertoael M cpezcTBa | mpo(heCCHOHATBHOM MOATOTOBKE CIEIUAINCTA IO
TIOJTy4YeHUS, XpaHEHUs1, | TAMOKEHHOMY JIeTTy.
oOpabotkn  wHbpopMmaiy, u | 2. TaMokeHHOE eTOMpPOU3BOJCTBO KaK
1 WCTIONTb30BaHUSI KOMITBIOTEPHOM | OTpakeHHE CUCTEMBI U TEXHOJIOTUH YITPABICHUS
TEXHUKU, MPOTPaMMHO- | IE€SITEIbHOCTHIO TAMOKEHHBIX OPTaHOB.
UH(POPMAITMOHHBIX cucteM, | 3. HudopmanmoHHbIe MPOIECCH — OCHOBA
KOMITBIOTEPHBIX CETE mporecca pa3paboTKU U peanr3alu YIpaBlIeHIeCKOro
penieHus
Ocy1iecTBiieHne 1. JIOKyMEHT Kak UCTOYHUK U HOCUTEb
KOHTPOJIA 3a COONIOZCHUEM | MH(POPMAIINH.
5 Y4aCTHUKaMU BOJ1 2. DyHKIIUU JOKYMEHTA.
3aKOHOJATEIbCTBA 3. JlBwkeHue NOKyMEHTUPYEeMOM HHpOpMaIuu B
Poccuiickoit @enepauuu mnpu | cUCTEMax yIpaBJiI€HUS U €€ XapaKTepUCTUKa B
TaMOXEHHBIX MPOIIeTypax 3aBUCUMOCTH OT YPOBHS 00paOOTKH.
OCHOBHbIE TEPMHUHBI U ONPEJICTICHUS:
1.  "moxyment"
Ipumenenne gopm u 2 "g(bn}l,ll\:lanm;mﬁ ITOKyMeHT"
TEXHOJIOTHI TaMOXEHHOTO 3' " SHLL M wo
3 COHT . CITY)KE€OHBIN TOKyMEHT",
poJIA ToBapoB Plog "nokymeHTHUpOBaHUEe"
COOTBETCTBUU C 3asBJICHHBIM R ’ "
5. IOpUINYECcKast CUiia JOKyMeHTa",
TaMOXEHHBIM PEKUMOM 5 " "
. JIe0NPOU3BOJICTBO",
/. "IOKyMEHTaIlIOHHOE oOecrieyeHre ynpaBIeHUs




(A0Y)",
8.  "ympaBieHue noKymMeHTamu",
9. '"uadopmanuonnas cucrema (MC)",

10. "wHbopmannoHHOE ObecrieueHue yrpaBieHus'",
11. "uHdopManMOHHBIN MEHEIKMEHT",

12. '"snexrpoHHO-mE(poBas noamuck (DLIT)",

13. "snextponHbIH MoKyMeHT (D]1)",

14. "snextpoHHOE cooOmieHue" u np.

1.  JIOKyMEHT Kak CJIeJCTBUE COOBITHSI.
2. OcHoBaHus 1Jis1 CO3[JaHUSI TJOKYMEHTOB B

[IpaBoBoe OpraHu3aIum.
obecrieueHue mporecca | 3.  3aBUCHUMOCTb BHJIa U COCTaBa U3/1aBaEMbIX
JTIOKYMEHTUPOBAHUS JIOKYMEHTOB OT KOMIETEHIINH U TOJTHOMOYHI
OpraHu3aluy, TOPsAKa pa3pelIeHus: BOIIPOCOB, KPyra
pelnaeMbIX BOIPOCOB U APYTUX (PaKTOPOB.
Merogpt  cbopa u | 1. VYHuduxanus u craHgapTu3anus JOKyMEHTOB U

AQHAIM3a JAHHBIX TaMO)KEHHON
CTaTHCTHKN BHEIIHEH TOPIOBIH
U CIELUAIbHOM TaMO)KEHHON
CTAaTUCTMKU  JUI1  IPUHATHA
YIIPABJICHYECKUX PEILCHUH BO
BHEIITHETOPrOBOM JIEATEIIBHOCTH
U JEATEIbHOCTH TaMOYKEHHBIX
OpraHoB

uH(OpPMaIIUU — OJIHO U3 TJIaBHBIX HAMpPaBICHU B
JOV.

2.  Cuctembl 1 YHU(PUIIUPOBAHHBIE CUCTEMBI
JIOKYMEHTAIMH, UCII0JIb3yEMbIE B JI€ATEIbHOCTH
TaMOXEHHBIX OPraHOB, UX XapaKTEPUCTUKA, COCTAB,
B3alMOITPOHUKHOBEHUE.

3.  TamokeHHBIE TOKYMEHTHI KaK MOJCUCTEMA
BHEUIHETOProBOM JOKYMEHTAIMH, UX KJIacCU(UKaIMs.

Oranel HOATOTOBKU
CITy’keOHBIX JOKyMEHTOB

1.  VYmnpaBieHueckue TOKyMEHTbI KaK MUCbMEHHAs
¢dopma VP, ux Bujbl, Kiaccuuxaus.

2. YauduuupoBaHHAs CUCTEMA OpraHU3allMOHHO-
pPacnopsIUTENbHON JOKYMEHTALNH.

3. OmnpeneneHue opraHu3aluOHHO-
PacloOpsAIUTEIBHOIO JOKYMEHTA.

4.  bnanku OPJ] u TpeGoBaHus, mpeabsABIseMbIE K
uX 0(OpMIICHUIO, U3TOTOBJIEHUIO U XPAaHEHHUIO.

5. PexBusursl OP/] u npaBuia ux opopmiieHus.

6. Crpykrypa pekBu3uTa "TeKCT" B pa3IUIHBIX
OPJ1

MexnyHapoaHbIE CTaHJAPTHI,
UCIIOJIb3YEMBIE IIPH
MOJIFOTOBKE U 0(POPMIIEHUU
TaMOKEHHBIX JJOKYMEHTOB

1.  JloxyMeHTupOBaHUE 3aceqaHuil
KOJUIETMAJIbHBIX OPTaHOB U MPOU3BOACTBEHHBIX
COBGIIIaHI/II\/'I B TAMOXKCHHBIX OpraHax.

2. IloaroroBka, mpoBeaeHHUE U
JIOKYMEHTHPOBAHUE 3aceJaHUI KOJUIETHAIbHBIX
OpraHoB U IPOU3BOJCTBEHHBIX COBELIAHUI B
TaMOXXCHHBIX OpraHax.

JlokyMeHTOO00pOT B

TaMOKEHHOM oprase:
cozepKaHue
(IOKYMEHTOTIOTOKH), ~ JTallbl,

cpeacTBa MOJACIMPOBAHUSA

1.  Opranuzamnus JOKyMEHTOOOOpOTa (yIpaBIeHUE
JIOKyMEHTaMH) B TAMOXKEHHBIX OpraHax.

2. OObeKTUBHBIE U CYOBEKTUBHBIE (PaKTOPbI
pocTa TOKYMEHTOO00OpOTa B TAMOXKEHHBIX OpraHax.

3. OCHOBHBIC IPUHIUITHI PAITHOHATH3AIIH
JIOKYMEHTO00O0pOTa B TAMOKEHHOM OpraHe.

[TonsiTrie «HPOPMAITIOHHO-
nouckoBas cucrema» (UI1C);

1. IlpunnunuansHas cxema padotst UTIC
(moucKoBbIf 00pa3 TOKyMeHTa, IOMCKOBBIN 00pa3




knaccudukanus UIIC
(IOKyMEHTaJIbHBIE,
dakTorpadpuyeckue;
TpPaJULINOHHBIE,
3JICKTPOHHBIE);
MPUHIMITHATBHAS cXeMa
paboter UTIC

3arpoca, IOUCKOBOE MpeANICaHle, XPaHUINIIA
MIOUCKOBBIX 00pa30B U 3a1IPOCOB, MH()OPMAITMOHHBII
nouckoBblii 361K (UT1S), maAeKcHpoBaHue, mporeaypa
MOKCKA, BBIXOTHAS opma).

2. Jlunrsucruueckoe obecreyenne UIIC
(pyOpuKaTopsl, KI1acCU(PUKATOPHI, T€3aypyChl U T.I1.).

3. DddexruBHocts padotel UTIC: peneBaHTHOCTD,
TOYHOCTb, ITOJIHOTA, IEPTHHEHTHOCTb.
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Meroauka
ToKa3areJeH,
PE3YIILTATUBHOCTH
JICSITEIIBHOCTH
OpraHoB

pacuera
OTPKAFOIIUX

TaMOKCHHBIX

1.  OcoOeHHOCTH OpTraHU3alNU ACTOTPOU3BOACTBA
1o paboTe C YCTHBIMU M MMUCbMEHHBIMH OOpaIlleHUSIMU
rpakJaH.

2.  PaccmoTtpenue mno cyiiecTBy, TpeOoBaHus,
MPEIbSBISIEMBIC K PEIICHUIO.

3. Ilpumem rpaxmaHs.

4.  CymHOCTb U 0COOEHHOCTH OpraHU3alNH
paboThI ¢ TOKYMEHTaMH, COIEPKALTUMU: CBEICHUS
orpannyeHHoro pacnpoctpanenus (JCII),
KOH(MUICHIHATBHYIO (IePCOHATbHYI0) HH(OPMAIIHUIO,
KOMMEPUYECKYIO TaliHy, CITy)KEOHYIO TaliHy,
roCy/IapCTBEHHYIO TaiiHy.
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OCHOBHbBIE TIPUHIIUIIBI
aBToMatuzamnuu B chepe JOY
U TIporpamMMHoe o0ecrieueHne

1.  CosepmiercrBoBanue JIOVY - ogHa u3
MIPEANOCHUIOK CO3AaHMs (MOIEPHUBALIH )
KoprnopatuBHoi uHbopmarmonnoi cucremsl (KMC) B
TaMOXXEHHOM OpTaHe.

2.  DIEeMEeHTHI U CUCTEMBI JIEKTPOHHOTO
JOKyMEHTOO0OpoTa (B TOM umucie: e-mail, groupware,
workflow), ux BO3MOXKHOCTH.

3. DIeKTpOHHBIA OdHuC.

4.  BuptyanbHblii oduc.

5.  @®TC Poccunu B cocTae "3JIEKTPOHHOTO
MPaBUTENbCTBA": MyTH UHTETPALlUU U
COBEPIIICHCTBOBAHUS B3aUMOJICHCTBUS C
roCy/IapCTBEHHBIMU OPTaHAMHU U XO3SIHCTBYIOITUMHU
cyObeKTamu.
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OneHka KauecTBO U
3G HEKTUBHOCTH  JIESITETBHOCTH
TaMO>KEHHBIX OPraHOB

1. TpeGoBaHus, NpeaABABIIEMBIEC K 3aTOJIOBKAM
JIelI.

2.  IlpusHaku 3aBeieHUS JEI.

3. KrnaccudukanmoHHbBIC eTUHUIIBL.

4.  Cpoku XpaHEHHUs Jell.

5. Ilepeynu MOKYMEHTOB C yKa3aHHEM CPOKOB UX
XPaHEHUs: BUJIbl, HA3HAYEHHE, MTOPSTOK
MCIIOJIb30BaHUSI.

6.  OcHoBHBIE MTpaBWiIa (HOPMUPOBAHHUS JIEI.

7. Cucremarmu3anus JOKYMEHTOB BHYTPH Jiea.
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[IpuHnMIBL, KpuUTEpUU
u JTaIlbl JKCIIEPTU3BI
LIEHHOCTH JIOKYMEHTOB
TaMOXEHHBIX OPraHOB

1.  Bwujabl apXuBOB, UMEIOIIUXCS B TAMOXKEHHBIX
opraHax, X 3aJauu U (yHKIIUHU, COCTaB apXUBHBIX
GbOoHIOB.

2.  Tlonsarue "apxuBa" ¢ Touku 3penus UT.

3. IIpuHUUDOBI, KPUTEPUU U ATAIIBI IKCIIEPTU3BI
[IEHHOCTHU JJOKYMEHTOB TAMOXXEHHBIX OPraHOB, B TOM




yucie /1.

4.  Bupsl apXvBOB, UMEIOLIUXCS B TAMOKEHHBIX
opraHax, X 3ajauu U QyHKIIUH, COCTaB apXUBHBIX
(bOHIIOB.

5.  Ilonstue "apxua" ¢ Touku 3peHust UT.

6. IIpuHIUIBI, KPUTEPUU U TATIBI IKCIIEPTU3HI
LEHHOCTH JOKYMEHTOB TaMO>KEHHBIX OpPraHOB, B TOM
guciue /1.

1. Kunaccudukanus cpeicTB OPIrTEXHUKU U X
[MoguuHOCTH OCHOBHBIE XapaKTEPUCTUKHU.

nepenaBaeMbix  cpeactBamu | 2. CpenacTBa Masiol OPrTEXHHUKH KakK JIEMEHT

AIIEKTPOHHOHM, TenerpadHo, | KyIbTyphl YIIPABICHUECKOTO TPYAA.

TeneTainHoM, dakcumwmwibHOM | 3.  Kitaccudukanms cpecTB OprreXHUKHA U UX

CBS3M JOKYMEHTOB, IIpaBUja | OCHOBHBIE XapaKTEPUCTHUKHU.

X NoAroroBkd u mpoueaypa | 4.  OcoOEHHOCTH MCIIOJb30BAHUS PIEKTPOHHOM,

nepegavn/mpruemMa B | TenerpadHOM, TeleTalTHON, ()aKCUMUITBHOU CBSI3H.

TaMO>KEHHBIX OpraHax 5. OCcoOEeHHOCTH HCTONIb30BAHMSI SJIEKTPOHHOM,

tenerpadHoO, TereTalHON, (PaKCUMUITBHOU CBSI3H.
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Hmeromesa memoouueckue yKazanus no nPoxXorHcOeHuro NPaKkmuyeckux 3aHamuil 8 U30anHoM
sude, OCHOBbL OOKYMEHMOo0O0pOma 6 MAMONCEHHOM Oele. Yuebno-memoouueckoe nocooue |
C.H. baoanos. CIlIo.: I'VAII 2019.
MeTtoanyecKkue yKazaHus Ui 00y4alOUIMXCsl 110 MPOXO0KIEHHI0 CAMOCTOSITeILHOM
padoThI

CamocrosTenbHass paboTa CTYAEHTOB  INPENyCMOTpEHa y CTYACHTOB BceX (GopMm
0o0y4yeHMsl, TaK KakK sBISETCSd HEOThEMJIEMOM M Ba)KHOW 4acTbi0 0Opa30BaTENbHOIO Ipolecca.
CamocrosTenpHass paboTa CTYJCHTOB SBISIETCS BHEAYIAHTOPHOW (GOpMOI H3ydeHHs Kypca,
KOTOpas MpescTaBiseT co00i aKTUBHOE, IIeJICHANIPABICHHOE IPUOOPETEHUE CTYAEHTaMH HOBBIX
3HaHUH W yMEHWH TpPHU OTCYTCTBHH HEIMOCPEICTBEHHOTO ydyacTus IperoaaBareneil. Tem He
MEHee, CaMOCTOSTEeNbHYI0 paboTy HEOOXOIMMO IMOCTOSIHHO KOHTPOJIMPOBAaTh M OLIEHHBATH €€
pe3yNbTaThI.

KoHTposnb 3a camocToATeNnbHOM paboTON CTYJEHTOB OCYILECTBIIIETCS B BHJE ONpoca U
00CYX/IEeHUSI Ha CEeMHHAPCKHUX 3aHATHX, B (JOPME TECTUPOBAHUS MPH peaTn3alliil MOAYIIEHO-
PEUTHHTOBOM CHCTEMBI OLIEHKH 3HAHHH MO 3aBEPIICHUH KaX10T0 MOAYJIS, HA DK3aMEHe.

HeoOxonumeiMu popmamu caMOCTOSATENBHON pabOTHI CTYAEHTOB SIBISIOTCS:

-U3y4YeHUEe U KOHCIIEKTUPOBaHHE Yy4eOHOHM, Hay4HOH, B TOM 4YHcIe MOHOrpaduyecKkoi
JUTEPATYPHI;

-aHaJIU3 HOPMaTUBHO-TIPABOBBIX aKTOB.

BaxHpIM SBISIETCS WCHOJIB30BaHWE WH(POPMALMOHHBIX TEXHOJOTHA B TIpoIecce
CaMOCTOSITENIbHON PabOThl, B YaCTHOCTH, UCIIOJIb30BaHUE NH(OPMAIIMOHHBIX ITPABOBBIX CUCTEM.

CryneHTt nomkeH 00s3aTeNbHO IIAHUPOBATh OCYIIECTBICHUE CAMOCTOSITETbHON paboOTHI
[0 M3YYCHUIO IUCHUIUIUHBI, YYUTHIBAsI TEMATUYECKUH TIaH AUCUUIUIMHBI, TUTAHbI CEeMUHAPCKUX
3aHSATHH W TaThI IPOBEICHUS MPOMEKYTOYHOTO W UTOTOBOTO KOHTPOJIS.

CryneHTy HEOOXOAMMO YIENATh BHUMaHHE BCEM HOBBIM IOPHAWYECKHM TEPMHUHAM H
KaTeropusiM. PekoMeHyeTcs coCTaBICHUE TII0CCApHs, B KOTOPBIH MOXXHO 3aHOCHTH OCHOBHBIE
TEPMUHBI, CBSI3aHHBIE C KOHCTUTYIIHOHHBIM IIPAaBOM, B al(aBUTHOM MOPsAIKE. ITO yI00HO U 1S
yrnopsaodeHust tHPpOpMaIKK U )i ee ObICTPOro MOUCKa B CIydae HEOOXOIUMOCTH.

3aHUMasICh CAMOCTOSTEIBHON pabOTOM CTYIEHT Pa3BUBACT AHAIUTHYECKUE CIIOCOOHOCTH,
CTaHOBHUTCA Ooyiee OpraHM30BaHHBIM M JUCHUILUTHHHPOBAHHBIM. CHCTEMATHYECKH aHaIN3
HAYyYHOTO MaTepHuaja M HOPMAaTHUBHO-IIPABOBBIX aKTOB CIOCOOCTBYET TNIyOOKOMY YCBOEHHUIO
MOJTYYCHHBIX 3HAHWMA, MX CHCTEMAaTH3alud U (OPMHPOBAHUIO HEOOXOIUMBIX OOMIEKYIbTYPHBIX
U Ipo(peCcCHOHANBHBIX KOMIIETEHIIUH.




OpHrM W3 BHJIOB CaMOCTOSITENILHON pabOTBl CTyJIEHTa SBISETCS MOATOTOBKA K
MPOMEXKYTOUYHOM aTTEeCTallMhd W €€ MNPOXOXKACHUI0. [[1sf NOATrOTOBKM K MPOMEKYTOUYHOM
aTTECTAIlUU CTYACHTY HEOOX0AUMO UCIIOIB30BATh CIEAYIOMIHNE (POPMBI PAOOTHI:

- 03HaKOMJICHHE C TPUMEPHBIM MIEPEYHEM BOIIPOCOB K HK3aMEHY.

-U3y4YeHHE U KOHCIIEKTUPOBaHHE Y4eOHOH, HAy4YHOH, B TOM 4YHCIE€ MOHOTIpPapUUECKOM
JUTEPaTypPhL;

-aHaJIN3 HOPMATUBHO-TIPABOBBIX AKTOB.

HeoOxonuMo umeTh B BUIY, YTO HOPMATHBHO-IIPABOBBIE aKThl U MaTEepUANbl Cy/IeOHON
MPAKTUKK TMEPHOAUYECKH H3MEHSIOTCs. [IpHBEeNIeHHBI B MOCOOMHM TEpeYeHb HOPMATHBHO-
IPABOBBIX aKTOB COJAEPXKUT YKa3aHWs Ha OQUIHMAIbHYI0 MYyONUKAlUI0 JOKYMEHTa U
JCHCTBYIOIYIO PENAKLUWI0, HO CTYJCHTaM IpPH H3YYEHUH HEO0OXOAMMO OTCJIEKUBATh BCE
M3MEHEHHUS U UCIOJIb30BaTh TOJIBKO aKTyaJIbHYIO PEIAKLIHUIO.

Hmeromess memoouueckue YKA3auus HO NPOXOHCOEHUIO CAMOCMOSAMENbHOU pabomsl 8
uzoannom  eude, OCHOBbL OOKYMEHMOOOOpoma 8 MaAMONCEeHHOM Oele. YuebOHO-
memooduueckoe nocooue | C.H. baoanos. CI16.: I'VAII. 2019.
MeTtoauyeckue ykazaHus /sl 00y4a0IUXCs M0 NPOXO0KIEHUIO IPOMEKYTOYHOM
aTrecTamuu

[Ipomexyrounas  arTectanus  oOydarlolIuxcs — MpeaycMaTpuBaeT  OLICHHWBAaHUE
MPOMEKYTOUHBIX U OKOHYATEIBHBIX PE3yJIbTaTOB 00y4YeHHs 1O muciumuinae. OHa BKIIOYACT B
cebst ok3aMeH — (popma OlEHKU 3HAHUMN, TOTYYEHHBIX 00yUYaroIUMCs B IIPOLIecce U3yueHus Beei
JUCITUTUIMHBI WJIA €€ YaCTH, HABBIKOB CAMOCTOSITEIILHON PabOThI, CIOCOOHOCTH MPUMEHSTH MX
JUIsL  pEelIeHHUs TMpaKTUYeCKUX 3alad. ODK3aMeH, KaK TMpaBUIOo, MPOBOAUTCS B IEPUOJ
9K3aMCHAIIMOHHOW CECCHUU W 3aBEpIIACTCS ATTECTAIMOHHON OIICHKOW «OTIUYHOY, «XOPOIIOY,
«YAOBIETBOPUTEIBHOY, «HEYIOBIECTBOPUTEIBHOY.

Cucrema OIEHOK MpPH MPOBEICHUU MPOMEKYTOYHOM aTTeCTAllMM OCYIIECTBISETCS B

cooTBeTcTBUU ¢ TpeboBaHusMu [lonoxenuit «O TekylleM KOHTPOJE YCIIEBAEMOCTH U
IPOMEXYTOUHOM arrecrauuu cTyAeHToB ['YAII, o0ywarommxcs 1o HpOrpaMMbl BBICILIETO
obpazoBanusi» U «O MOIYTBHO-PEUTHHTOBOM CHCTEME OIICHKM KadecTBa y4eOHOW paboThl
ctyneHToB B ['YAII».



Jluct BHeceHUs U3MEHEHUH B pabouyro MporpamMmy JUCIHUILIAHBI

JlaTta BHECEeHUs
N3MEHCHHI 1
JIOTIOTHCHUH.

IToanuce BHECHIETO
A3MEHEHHUS

Coneprxanne N3MEHEHHH W JOTIOTHEHUI

JlaTa 1 Ne

MPOTOKOIA
3aceaHusl
Kadeapsl

Ionmuce
3aB.

kadempoit




