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AHHOTaIUI

JucuunnuHa «J{okyMeHTOBeeH!e U KOH(DUIEHITHAIBHOE JeIONPOU3BOACTBOY» BXOJIUT B
00pa3oBaTeNbHYI0 TMPOTPaMMy BBICHIETO OOpa3oBaHMsl — TMporpamMmy OakamgaBpuara 10
HanpaBneHuto noArotoBky/ coeruansHoct 10.03.01 «MubopmanmonHas 06e30MacHOCTH
HaIpaBJICHHOCTH «be30MacHOCTh KOMMBIOTEPHBIX CHCTEM». JlUCIMIUIMHA peamu3yercs
kapeapoit «NeS1».

JucnurninHa HareneHa Ha OpMUPOBAHUE Y BBITYCKHUKA CICAYIOIMIMX KOMITETCHIIUH:

YK-4 «CrocobeH oCylIecTBIATh JAETOBYI0 KOMMYHHKAIIUIO B YCTHOW M MUCHMEHHOM
dbopMax Ha rocyaapcTBEHHOM si3bike Poccuiickoit Deaepaiinu 1 HHOCTPaHHOM(BIX) SI3bIKe(axX)»

OIIK-5 «CnocobeH TpUMEHSATh HOPMATHUBHBIE IIPABOBBIE aKThl, HOPMATHBHBIC |
METOJIMYECKUE JTOKYMEHTHI, PErJIaMEHTHPYIOIIUE ACSITeIbHOCTh MO 3amuTe HHpopMmamuu B
chepe mpoeccoHATEHOMN ACATEIBHOCTH

OIIK-6 «CrnocobeH mpu perieHnd mpopecCHOHATBHBIX 3a7a4 OpraHW30BBIBATH 3alUTY
uH(GOpMallMK OTPAHUYEHHOTO JIOCTYIA B COOTBETCTBUU C HOPMATHUBHBIMU NMPABOBBIMU aKTAMU,
HOPMAaTUBHBIMH ¥ METOJIUYECKUMHU JoKyMeHTamu DenepanbHON cIoy>k0bl 0Oe30macHOCTH
Poccutickoii ®eneparuun, GenepanbHOM c1y>KObI IO TEXHUYECKOMY M SKCIIOPTHOMY KOHTPOJTIO)

Conepkanve NUCHMIUIMHBI OXBAaTBHIBAET KPYT BOIPOCOB, CBSI3aHHBIX C CO3JaHHEM,
MOJTOTOBKOM, odopMieHHEM, Mepenadyeil, MollydeHneM M apXuBaluei KOH(UICHIHMATIbHBIX
JIOKYMEHTOB, MIPEUMYIIECTBEHHO SIBIISIONIUXCS AKTHBAMH MIPEATIPUSTHUSI.

[IpenonaBanue AUCUMILIMHBI TpeAycMaTpUBaeT cieayioue (OpMbl OpraHU3aliH
y4eOHOT0 MpoIiecca: JCKIUN U MPAKTUICCKUE 3aHITHSI.

[IporpaMMoii AUCHHUIUIMHBI TPETYCMOTPEHBI CIEAYIOLUIUE BUABI KOHTPOJISA: TEKYIIMA
KOHTPOJIb YCIIEBAEMOCTH, IIPOMEKYTOUHAS aTTeCTaIus B opMe 3adera.

OO6mast TpyA0EMKOCTh OCBOSHHUS TUCIUIUIMHBI COCTABISET 2 3a4€THBIX CIWHUIIBI, 72
yaca.

S3bIK 00yUYEHUS 110 AUCIUTUIMHE «PYCCKUH »



1. IlepedyeHs uIaHUPYEMBIX PE3yJIbTATOB OOYUEHUS MO TUCIUILIUHE

1.1. Lenu npenogaBaHusi AUCHUTIIMHBI

Lenpto mpenomaBaHusi MUCHMIUIMHBI «JlOKyMEHTOBeACHHE W KOH(MUICHIUAIHEHOE
JIeJIOTIPOU3BO/ICTBO» B CUCTEME NOAroToBKM 1o HanpasieHuto 10.03.01 aBmisieTcs TeopeTnyeckas
U TIpaKTUYEeCKas MOATOTOBKA, KOTOpas TOJDKHA JaTh MPEJACTaBICHUE O MpHEMax U METoAax
paboTel ¢ KOH(MUICHIHMATBHBIMH JIOKYMEHTAMH W HaBBIKM B COONIOJEHUM TpeOOBaHUU
pPETYJISATOPOB TpU OOpamieHHuH C KOH(QUICHIMATHHBIMA JIOKYMEHTAMH U CBEICHHSIMH,
aHAIM3UPOBATH BO3MOXKHBIC MTyTH YTEUKH UH(DOPMALIMK U IPUHUMATE MEPHI 10 UX yCTPAaHEHHIO.

1.2. JlycumminHa BXOAUT B COCTaB 00sA3aTeNbHOM YacT 00pa30BaTeIbHON MPOrpamMMbl
BhIciiero oopazosanus (nanee — OIT BO).

1.3. TlepedeHp MIaHUPYEMBIX PE3yJIbTATOB OOYUYEHUS MO JUCIUTUIIMHE, COOTHECEHHBIX C
IUTAHUPYEMBIMU pe3yibratamu ocBoenus OIT BO.

B pesynbrare m3yueHus TUCHUILIUHBI OO0Yy4YarOIIMICS MODKEH 00anaTh CIeayOMMMU
KOMIETSHIMSIMHI WM UX 4acTsMU. KOMIeTeHINN U MHAUKATOPhI X JOCTHKEHUS TIPUBEJICHBI B
Tabmue 1.

Tabnuna 1 — [lepedyeHb KOMIETEHIMI U UHAUKATOPOB UX JTOCTHKEHUS

Konu
Kareropus (rpymnmna) Kon u HanmeHoBaHMe HHIMKATOpa
HauMEHOBaHHE
KOMIIETCHIINH JOCTHKEHUS] KOMIIETCHIIUU
KOMIIETEHIINH

VK-4.3.1 3HaTh NPUHLKIIBI IOCTPOEHUS
YCTHOT'O U TUCbMEHHOI'O BbICKA3bIBaHUS HA
roCyIapCTBEHHOM s13bIke Poccuiickon
®denepanyiv 1 UHOCTPAaHHOM(BIX) 3bIKE(aX);

VYK-4 Criocoben .
MpaBuiia ¥ 3aKOHOMEPHOCTH JICJTOBO#

OCYUIECTBIIATh N 9
JCIOBYIO YCTHOU U TMCbMCHHOU KOMMYHUKAIlUH, B
Y TOM uucIie B uudpoBoi cpene
KOMMYHHKAIIIIO B
. VYK-4.Y.1 ymeTb oCymIecTBIATh JET0BYIO
YCTHOU U

YHuBepcanbHble . KOMMYHHKAIUIO B YCTHOM U MUCEMEHHOM
MMCbMEHHOU (popmax
KOMITETCHIINH (dbopMax Ha TOCYTaPCTBEHHOM SI3BIKE
Ha TOCyAapCTBEHHOM NI
o o Poccuiickoit denepanuu u
a3pike Poccuiickoi
MHOCTPaHHOM(BIX) SI3bIKE(axX), B TOM YHUCIIE
Denepauyu u
C HCTIOIb30BaHHEM LIU(POBBIX CPEACTB
WHOCTPaHHOM(BIX)
VYK-4.B.1 BrageTh HaBBIKaMU JEIOBBIX
sI3bIKe(ax) N N .
KOMMYHHKAIUI B YCTHOM U MTUCHMEHHOU
(dbopMe Ha pyCCKOM W HHOCTPAaHHOM
s3bIKe(ax), B TOM YHUCJIE C UCTIOJIb30BAHUEM
1M (POBBIX CPENICTB

OIIK-5 Cnocoben
MPUMCHSITh
HOPMATHBHBIC
MIPABOBHIC AKTHI,
HOPMATHUBHBIC U

OIIK-5.3.4 3HaeT n1paBOBHIE OCHOBBI
OpraHM3aINH 3aIINTHI TIEPCOHATBHBIX
JaHHBIX U OXPaHBI PE3yJIbTATOB
METOIHECKHE MHTEIJICKTYaJIbHOM eI TeIbHOCTH
ObmenpodeccuoHanbHbIe OKYMEHTEI OIIK-5.Y .4 ymeer ¢popMyaupoBaTh
KOMITCTEHIHH Y ’ OCHOBHBIE TPeOOBAHMS IO 3AIIUTE
perIaMeHTUPYIOIIHE N

KOH(HIESHIIMATBHON HH(OpMAIIH,
JeSITEILHOCTD 110

NEepCOHABHBIX TaHHBIX M OXpaHe
3amuTe MHPOpMaIu -

PE3yJIbTaTOB HHTEIUIEKTYJIbHOM

B cepe
. | MeATeNbHOCTH B OpraHU3aIuu
pohecCHOHATLHOM

JACATCIIbHOCTH

O6menpodeccronansubie | OIIK-6 Cnocoben OIIK-6.3.3 3HaeT cucremy
KOMITCTCHIIHH IIPU PEIICHUN OpraHU3aIMOHHBIX MEP, HAPABJICHHBIX Ha




pohecCHOHATBHBIX
3a1a4
OpraHU30BBIBAThH
3alUTy
UHpOpMALIUN
OTPaHUYCHHOTO
JOCTyTa B
COOTBETCTBHUHU C
HOPMAaTHBHBIMHU
NIPaBOBBIMHU aKTaMH,
HOPMAaTHBHBIMHU U
METOAMYECKUMHU

3|ty HHHOPMAIMHA OTPAHUIEHHOTO
J0CTyna

OIIK-6.3.4 3HaeT HOpMaTUBHBIE,
PYKOBOJSIIME U METOJUYECKUE TOKYMEHTHI
YIOJIHOMOYEHHBIX (eiepaIbHBIX OPTaHOB
VCIIOJIHUTEJIBHOM BJIACTH 10 3aLUTE
nH(pOpMalLMK OTPAHUYEHHOTO JOCTyNa
OIIK-6.Y.2 ymeer pa3pabaTblBaTh MPOEKTHI
WHCTPYKUUU, PETJIAMEHTOB, MOJ0KEHUN U
IIPUKA30B, PErVIAMEHTUPYIOLIUX 3aLUTY
nH(pOpMalUK OTPAaHUYEHHOTO JOCTyIa B
OpraHu3aluu

JTIOKyMEHTaMU
®denepanpHON
CITYKOBI
0€e30I1acHOCTH
Poccuiickoit
®denepauny,
®denepanpbHON
CITy OBl IO
TEXHUYECKOMY U
3KCIOPTHOMY
KOHTPOJIIO

2. Mecro nucuumuivHbl B cTpykType Ol
JucuuiuinHa 06asupyercss Ha 3HaHUSAX, paHee IPHOOPETEHHBIX CTYIEHTaMU MpU
U3YYEHUH CIIETyONINX AUCIUILINH:

- BBenenue B HampaBieHue;
- JlokxymeHTOBEICHHUE.

3HaHI/IH, NOJIYUCHHBIC IIpU HU3YUYCHHUU MaTcpurajia HaHHOﬁ JUCHOUIIIIMHBI, MMCIOT KakK
CaMOCTOATCIIbHOC 3HAYCHUC, TaK U UCITIOJIB3YIOTCA ITPU U3YUCHUHN APYTIUX AUCHUILINH:

- OpFaHI/I3aI_II/I5{ " IIpaBOBOC obOecreyeHne PIH(i)OpMEII.[PIOHHOI’I 0€30IaCHOCTH.

3. OO0OBeM U TPYJIOEMKOCTh JUCITUTLIAHBI
Janapie 00 o0meM o0beMe MUCIUIUIMHEI, TPYJIOEMKOCTH OTICIIBHBIX BHUJIOB Y4COHOM
paboThI 1O TUCIUILTHHE (M pacrpeielCHUe 3TOH TPYJ0EMKOCTH TI0 CEMECTPaM) TPEACTABICHbI B
Tabauie 2.

Tabnuna 2 — O0beM U TPYJOEMKOCTh AUCIUIIITUHBI

TpynoemkocTs 110
Bun yueGHOM paboTh Bcero ceMecTpaM
Neq
1 2 3

Oowan mpyooemKocmb OUCYUNIUHDL, 272 279
3E/ (1ac)
H3 nux uacoe npaxmuueckoit n0020MmoeKu 17 17
Ayoumopmuwie 3auamus, BCETO 4ac. 34 34
B TOM YHCJIE!

nekun (JI), (gac) 17 17

npakTuuyeckue/cemunapckue 3anarus  (113), 17 17




(dac)

naboparopusie padotsl (JIP), (dac)

KypcoBoii mpoekT (pabota) (KII, KP), (1ac)

9K3aMeH, (4ac)

Camocmoamenvnan paboma, Bcero (dac) 38 38
Buo npomesxcymounoit ammecmayuu: 3a4er,

mudd. 3auer, sk3ameH (3auer, Hdudd. 3ay, | 3auer 3auer
OK3.*%)

IIpumeuanue: " KaH AU IATCKHIA SK3aMeH
4. ConepxaHue TUCIUTIIINHBI
4.1. Pacnpeznenenuie TpyJA0€MKOCTH TUCUUILIMHBI MO pa3jieiaM U BUIaM 3aHITHIA.
Pazgenpl, TeMBI TUCHUTIIIUHBI K KX TPYJIOEMKOCTh ITPUBECHBI B TA0IHUIIE 3.

Tabnuna 3 — Pa3ensl, TeMbl AUCHUIIINHBI, HX TPYAOEMKOCTh

Paznensl, TeMBI IUCIUIUIMHBL Jlexunm | 113 (C3) - JIP KII CPC
’ (gac) (dac) (gac) (dac) (gac)
Cewmectp 4
Paznen 1. TpeGoBaHMsI PETYIATOPOB K MIEPEUHIO 4 4 10
KOH(HICHIUATBHBIX CBEICHUN U ITPaBUIaM
oOparieHus ¢ HUIMH
Paznen 2. J)KusHeHHBIN 11K KOHQUACHIUATBHOTO 6 6 10
JOKYMEHTa
Paznen 3. TpeboBanus nHGHOPMAITHOHHOM 7 7 10
0e30MmacHOCTH IPU OOPALIEHUH C
KOH(pHUICHIUATEHBIMEA JOKYMEHTaMH U METOZBI U3
peanau3auuu
Tekymuii KOHTPOJIb 8
Hroro B cemecTpe: 17 17 38
Hroro 17 17 0 0 38

[IpakTHueckass MOATOTOBKA 3aKJIIOYAETCSI B  HEMOCPEICTBEHHOM  BBIIIOJHEHUU
o0yyaromyUMHUCS ~ ONpPENENCHHBIX  TPYAOBBIX  (QYHKUMH,  CBA3aHHBIX ¢  Oyn;yuien
npodeccHoHaIbHON AEATEIBHOCTHIO.

4.2. CopepxaHue pa3/iesioB U TEM JICKIIMOHHBIX 3aHATHIA.
Copepxanre pa3esioB U TeM JICKIIMOHHBIX 3aHIATUN IPUBEICHO B Ta0muIie 4.

Tabnuna 4 — ConeprkaHue pasieloB U TeM JIEKIIMOHHOTO UK

HOMep pa3aciia Hazpanue u COACPKaHUC PA3CJIOB U TCM JICKIITUOHHBIX 3aHATHI

1 Tema 1.1 OcHoBHbIE TOHATHS UHPOPMALMOHHOM 0€30macHOCTH
U WX NOPWIOKECHHE NPUMEHHUTEIBHO K KOH(PHUICHIMAIHLHOMY
Jenonpou3BoAcTBy. [loHaTHE aKTHBA.

Tema 1.2. Tlonstue perynsitopa. 3akOHOJATENbHAas CTOpPOHA
nHopManmoHHOW Oe3zonmacHOCTH. Mepapxus 3aKOHOJATEIbHBIX
OpTraHoOB, MOPSIOK CO3JaHUS 3aKOHOB U TOA3AaKOHHBIX aKTOB,
o0JacTh IeWCTBUs MO BpeMeHH 1 MecTy. OXpaHsieMble CBEICHUS,
NOHSATHE TalHBI W €€ BUABl NPUMEHUTEIBFHO K Pa3IHYHBIM
OpTaHu3aIMsIM.

Tema 1.3. OcHOBHBIE 3aKOHBI, CBS3aHHbBIE C KOH(DUIEHIINATIBHBIM
JIeTIOTIPON3BOICTBOM. Opranuzanus KOH(UICHITNATEHOTO




JIEJIONPOU3BOICTBA. OcoOenHoctu OpraHu3aluu
KOH(QUICHIIMATFHOTO JIEJOMPOU3BOJCTBA C HCIOIb30BAHHEM
AIEKTPOHHOTO JOKYMEHTO000pOTA.

Tema 1.4. ®Cbh, ®CTIK, Pockomuanzop, Pocnarent u npyrue
OpraHu3aliy, SBISIONIMECS PEryJiTOpaMH MO OTHOILIEHHUIO K
BOIpOCaM KOH(PHIEHIUATBHOIO JEIONPON3BOACTBA.

Tema 2.1. [lyTh KOHPUACHIIMATHLHOTO JOKYMEHTA OT CO3JIaHMS
JI0 YHUUTOXKEHMsI: pelIeHue, pa3padoTKa MpOoeKTa, MOAroTOBKa
COJepXKaHUs, PEKBU3HUTOB, Iepelaya, MOJTyYeHUE, UCIOTHEHHE
u apxuBammsi. [OCT P 51275-2006 3amwmra wHbOpMaIuu.
O6wext wuHpopMaTuzanmu. DakTopbl, BO3IEHCTBYIOLIHE Ha
nHdopmarmto. OO1IHE TOT0KECHUS

Tema 2.2. 3amura KoHGUASHIHATEHOW HHOPMAIH TIPU

ee nepenaye noceru. Cucrema 3amuieHHOro

3IIEKTPOHHOT O ToKyMeHTooOopoTta. [Toanuce, DnexTpoHHas
dpoBas noanuck. Mcrnoab3oBaHue KpUNTorpapuu

Tema 2.3. Knmaccudukatopsl. [louck nadopmanuu B MHTEpHETE.

buznec-pa3Beaka

Tema 3.1. Jonyck u gocryn. PazpemmrensHas cucteMa JocTyna
K KoH(puaeHnmansHoii uH(opmarmu. CaHKIIMOHUPOBAHHBIN H
HECaHKIIMOHUPOBAHHBIN JOCTYTI.

Tema 3.2. PasmHOXeHuEe NOKYMEHTOB. Pe3epBHOE XpaHEHHE U
BOoccTaHoBJeHUE. [loAroroBka KOH(UACHINAIBHBIX JOKYMEHTOB
K @pXMBHOMY XPaHEHUIO WIH YHUUTOKEHHUIO

Tema 3.3. Ayaur. Buasl aynura. Borpocs! ayaura.

4.3. Ilpaktuueckue (CEMUHAPCKHUE) 3aHITUS
TeMbl IpakTHYECKUX 3aHATHI U UX TPYJOEMKOCTb IIPUBEICHBI B TaOIHIIE 5.

Tabauna 5 — [IpakTuueckue 3aHsATHSI U UX TPYJIOEMKOCTb

N3 Hux No
Ne | Tewmsl npaktudeckux | @opmel IpakTU4ecKuX | TpyroeMKOCTb, |MPAaKTHUYECKOM |pasnena
/1 3aHATHI 3aHATUI (dac) MIOJATOTOBKH, | TUCIIHII
(gac) JIUHBI
Cemectp 4
1 BekropHsrii pegaktop MS | UrpoBoe MpoeKTHPOBAHNE 2 2 1
Visio
2 O3HakoMIIeHHE C WUTPOBOE MPOCKTUPOBAHUE 2 2 1
marepuaamu @CTOK
3 JKM3HEHHBIN IIUKIT JIeNIoBas Urpa 2 2 2
JIOKyMEHTA.
Opranurpamma
OpraHu3aluu
4 [Mpakrrka odopmieHus UI'POBOE NIPOEKTUPOBAHUE 2 2 2
yueOHBIX
KOH(HAECHIIMATBEHBIX
JIOKYMEHTOB
5 AHanus3 ceTeBbIX UTI'POBOE NIPOECKTUPOBAHUE 2 2 2
MOJIKIIFOYEHUI
6 AHanu3 cocTosIHUA UTI'POBOE NIPOECKTUPOBAHUE 2 2 3
KOMITIBIOTEpa
7 Ucnonb3oBanue UI'POBOE NMPOECKTUPOBAHUE 2 2 3




“H(OPMAITMOHHO-
MIOUCKOBBIX CUCTEM

8 3auer

Bcero

17

17

4.4. JlabopaTopHBbIC 3aHATHS
Tembl 1a00paTOPHBIX 3aHATHIA U UX TPYJIOEMKOCTb IIPUBECHBI B TAOIUIIE 6.

Ta6mmia 6 — JlabopaTopHbIe 3aHITHS M UX TPYIOEMKOCTh

N3 aux Ne
Ne TpymoeMKOCTh, | IIPaKTHYECKON | pa3zena
HaumenoBanue 1abopatopHbix paboT pyA > | P pasit
/11 (dac) MMOATOTOBKH, | JHUCIMII
(dac) JIUHBI

Y4eOHBIM IJIAHOM HE PEYCMOTPEHO

Bcero

4.5. KypcoBoe npoeKkTHpoBaHHe/ BEITIOTHEHUE KYPCOBOH pabOTHI
Y4eOHBIM MIaHOM HE TIPEyCMOTPEHO

4.6. CamocrosrenbHas paboTa 00y4aroLUXCs
Bunsl camocTosTenbHON pabOTHI U €€ TPYA0EMKOCTh IPUBEICHBI B Ta0HIe 7.

Tabauna 7 — Bunbl camocTodTeabHON pabOThl M €€ TPYJOEMKOCTh

. Bcero, | Cemectp 4,
Bun camocrosiTensHOM paboThI
gac Jac
1 2 3

N3yueHne TeopeTHIecKoro Marepraia

10 10
nqucturuael (TO)
[ToaroroBka K TEKyIieMy KOHTPOJIIO

8 8
ycneBaemoctu (TKVY)
IToxaroroka npakrudyeckux 3aganuii (I13) 20 20
Bcero: 38 38

5. Ilepeuennb yueOHO-METOINYECKOTO 00CCTICUCHHMSI

JUIS CAMOCTOSTENIEHON PaboThl 00YUaIOMIUXCSl IO TUCHUIUIMHE (MO/IYIIIO)
Y4eOHO-MeTOAMYECKHE MaTepHalibl A CaMOCTOSITENIbHON paboThl 00yYaromMXcsl yKa3aHbl B

o 7-11.

6. IlepedeHp MeUaTHBIX U 3JEKTPOHHBIX YUEOHBIX U31aHUI
Ilepeyenp nevaTHBIX U SJIEKTPOHHBIX YUEOHBIX M3/1aHUN NPUBEEH B TabauIe 8.
Tabnuua 8— [lepeyeHb MeYaTHBIX U JIEKTPOHHBIX YUEOHBIX U3TaHUN

Kommuectso
SK3EMILTAPOB B
[ngp/ bubnnorpaduueckas ccplika Oubmorexe
URL anpec
(KpoMe 27IEKTPOHHBIX
AK3EMIUTSIPOB)
X MenbnaukoB, B. II. Wudopmaunonnas 25
M 48 Oe3omac- HOCTb M 3alUTa MH(OPMAIUH:
yuebHoe mocobue/B. I1. Menpaukos, C.
A. Kneitmenos, A. M. Ilerpakos; pex. C.




A KineiimenoB. - 5-¢ usn., crep. - M.:
Axanmemus, 2011. - 331 c.

004 WNudopmanmoHHbI MEHEKMEHT: 50
n 74 yuebnuk / H. M.AGaukees [u nip.] ; pex.
H. M. Aoaukees. - M.: UTHOPA-M,
2012. - 400 c.
651.4/.6 Bopuckun, B. B. Opunmnansnoe 32
b 82 JIEJIONIPOU3BOICTBO: BUBI B (POPMEIL. - M.:
OMET'A-JI, 2006.
005.922(075) Coxkonos B. C. JlokyMeHTallUOHHOE 50
C59 o0ecrieueHueynpaBiIeHus: - M.:
DOPYM, 2009.
004.05 B 75 Boponos, A. B. OcHOBBI 3a1TUTHI 74

uHndopmanuu. - CI16: FOY BIIO
"CI6I'YAII", 2009.

{%ng KondunennuansHoe enonpou3BOACTBO:
bookinfo=263483 Yue6Hoe mocobue / T.A. I'yryeBa. - M.:
Anbda-M: HUllUudpa-M, 2012. - 192 ¢

http://znanium.com/catalog.php? K €B H. H. KondbunenmumamsHoe
bookinfo=468998 : ’ ¢ N
JIETIOTPOM3BOJICTBO u 3alIAIIEHHBINA
JEKTPOHHBIN JIOKYMEHTOO00pOT

[OnexTpoHHbIl pecypc]: yueOnuk / H. H.
Kynsies, A. C. Aémymikus, A. I'. ®abpudHOB;
noz o6ur. pea. H. H. Kynsiesa. - M.: Jloroc,

2011. -452c.
http://www.znanium.com/bookread.php? B.4. HmeﬁHOB, M.B. MGHaTYH SH.
book=165929
http://e.lanbook.com/view/book/ Ky3HeI_IOB N.H. I[OKyMeHTaI_II/IOHHOC
1602/

o0ecrneyeHUeynpaBlIeHUs U
JIeJIONPON3BOACTBO. YUEOHUK JUIsI
By30B. [Opaiir, 2010.

7. IlepedeHb 3MEKTPOHHBIX 00Pa30BaTENLHBIX PECYPCOB
MH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «IHTepHeT»
Ilepeyenn AJIEKTPOHHBIX 00pa3oBaTeNbHBIX pecypcoB MHPOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTh «VHTepHeT», HEOOXOOUMBIX JUIsl OCBOECHUS JUCLMILUIMHBI
npuBezieH B Tabimue 9.

Tabmuma 9 — IlepedyeHb SIEKTPOHHBIX O00pa30BATEIBHBIX PECypcoB HH(OpPMAIMOHHO-
TEJICKOMMYHUKAIMOHHOU cetu «HTepHe™
URL anpec HaumenoBanue
http://www.edou.ru/enc/docs/detai | MexoTpacieBble YKPYIHEHHbIE HOPMATUBbI BPEMEHU HA
Lphp?ID=2489&PAGEN_1=3 paloThI 0 JOKYMEHTALMOHHOMY 00€CIeUeHHIO YIIPaBICHUS
http://fstec.ru/ ITopran ®CTOK
http://www.gostedu.ru/ IlopTan ctaHgapTOB
http.//www.cntd.ru/ ITopran neHTpa HOPMATHBHO-TEXHUYECKON JOKYMEHTAIIUN

8. IlepeuyeHb MHPOPMATMOHHBIX TEXHOJIOTHIA
8.1. IlepeyeHp mpoOrpaMMHOTO OOECHEYEeHHUs, HCIOJIB3yEMOr0 TIPH OCYIIECTBICHUH
00pa3oBaTENFHOTO MpoIiecca MO JUCIUILIHHE.
[lepeueHp UCHOIB3yEMOTO MPOrPaMMHOI0 00ecrieueHus mpeicTaBieH B Taduuue 10.



http://znanium.com/catalog.php?%20bookinfo=265483
http://znanium.com/catalog.php?%20bookinfo=265483
http://znanium.com/catalog.php?%20bookinfo=468998
http://znanium.com/catalog.php?%20bookinfo=468998
http://www.znanium.com/bookread.php?%20book=165929
http://www.znanium.com/bookread.php?%20book=165929
http://e.lanbook.com/view/book/%201602/
http://e.lanbook.com/view/book/%201602/
http://www.edou.ru/enc/docs/detail.php?ID=2489&amp%3BPAGEN_1=3
http://www.edou.ru/enc/docs/detail.php?ID=2489&amp%3BPAGEN_1=3
http://fstec.ru/
http://www.gostedu.ru/
http://www.cntd.ru/

Ta6muia 10— [lepeyens mporpaMmmMHOro o0ecreueHus

Ne /1 HaumenoBanue

1 Windows7

2 MS Office 2010

3 MS Visio

8.2. [lepeuenn WH(pOPMAIMOHHO-CTIIPABOYHBIX CHUCTEM,UCITOJIb3YEMBIX npu
OCYIIECTBIIEHUU 00Pa30BaTEIHLHOTO MPOIIecca MO UCIUILTHHE

[lepeuenp uCHOIB3yEMBIX HMH(POPMAIIMOHHO-CIIPABOYHBIX CHCTEM IMPEJICTaBICH B
tabmuue 11.

Ta6mmma 11— Ilepeyers nHGOPMAITMOHHO-CITPABOYHBIX CUCTEM

Ne i/t Haunmenosanue
1 www.yandex.ru
2 http://www.consultant.ru/  Koncynprant [lmtoc

9. MarepuanpHo-TeXHUYECKas 0a3a
CoctaB  MaTepualbHO-TEXHUYECKOH 0a3bl, HEOOXOOUMOM Il  OCYIIECTBICHUS
00pa3oBaTeNFHOTO MpoIiecca 1Mo AUCIUIIINHE, IPEACTaBIeH B Tabnumel2.

Tabnuna 12 — CoctaB MaTepralbHO-TEXHIUUECKON 0a3bl

Ne HanmenoBanue cocTaBHOM 4acTu Howmep aynnropun
n/m MaTepUaIbHO-TEXHUYECKOUN 0a3bl (Tpu HEOOXOAMMOCTH)

1 ®ounp ayautopuit ['YAII ansa npoBeaeHus 3aHsITHI
JEKIIMOHHOTO M CEMMHAPCKOTO0 (IIPaKTUYECKOTr0) TUIIA,
TPYIIOBBIX U UHJIUBUAYAJIbHBIX KOHCYJIbTAIUM, TEKYIIETO
KOHTPOJISI ¥ POMEKYTOYHOM aTTECTALNH.

10. OuenouHsle CpeaCTBa AJs MPOBEACHUS IPOMEKYTOUHON aTTeCTallun
10.1. CocTaB OLIEHOYHBIX CPEACTBAJS MPOBEJACHUS MPOMEXYTOYHOW aTTeCTaluu
00y4JaroIuXxcs 1Mo JUCIUIUINHE MPUBEACH B Tadymie 13.
Tabnuua 13 — CocTaB OLIEHOYHBIX CPEACTB JJIsl POBEICHHSI TPOMEKYTOUHOM aTTecTallu

Bua npomexyTo4HOM arTecTaluy IlepedyeHb OLICHOYHBIX CPEACTB

3auer Crnincok BOpocos

10.2. B kauecTBe KpHUTEpPHEB OLEHKH YPOBHSI C(HOPMHPOBAHHOCTH (OCBOCHHMS)
KOMIIETEHIIMH 00y4arolMMHCs NMPUMEHseTCsl 5-0ajuipHas IIKaja OLEHKU C(HOPMUPOBAHHOCTH
KOMIIETEHIIN, KOTopas nmpuBeaeHa B Tabnuie 14. B TeueHne cemectpa MOXET UCIOIB30BATHCS
100-6amnpHass  mKajla  MOJYJIBHO-PEHTHHTOBOM  CHCTEMBl  YHHMBEPCHTETa,  IPaBHIIA
UCIIOJIb30BAaHUSI KOTOPOW, YCTaHOBJIEHB! COOTBETCTBYIOIIUM JIOKAJbHBIM HOPMAaTHUBHBIM aKTOM
['VAIL
Tabnuua 14 —Kpurepuu oLeHKH YpOBHS CPOPMHUPOBAHHOCTH KOMIIETCHIUH

OreHKa KOMITETEHIINT

XapakreprcTrka c(hOPMHUPOBAHHBIX KOMIIETEHIIUIA
5-0ayuIbHAs IIKaIa PaKTep (bop

— oOyyaromuiicss TJIyOOKO ¥ BCECTOPOHHE YCBOWJI IPOTPaMMHBII
MaTepua;

— YBEPEHHO, JIOTUYHO, ITOCJIEJOBATEIBLHO U TPAMOTHO €TI0 U3JIaracr;

— ONUpasiCh Ha 3HAHWS OCHOBHOM W JOMOJHUTEIBHOW JIUTEPATypBI,
TECHO IPUBSI3bIBAET YCBOCHHBIE HAYYHBIE MOJIOXKEHUS C MPAKTUYECKOU
JESATEIbHOCTBIO HAIPABJICHMS;

— yMeJIo 0O0CHOBBIBAET M apTyMEHTUPYET BbIIBUTAEMbIE UM HJICH,

(OTIIMYHO»
(GauTCHO»



http://www.yandex.ru/
http://www.consultant.ru/

OlieHKa KOMIIETEHIIAN

5-0aiuIbHAs LKA

XapaxrepucTuka chopMUPOBAHHBIX KOMITETEHIHI

— JIeNTaeT BBIBOABI M 00OOIIEHHUS;
— cBOOOJIHO BITaJICET CHCTEMOM CIIeMaTN3UPOBAHHBIX TOHITHA.

«XOpOoLIO»
(GaYTCHO»

— 00yyJaromuics TBEPI0 yCBOWI MPOTPAMMHBIA MaTepual, TPaMOTHO U
MO0 CYIIECTBY WU3JlaraeT €ro, ONUpasCh Ha 3HAHUS OCHOBHOM
JUTEPATYPHI,

— HE JIOMYCKAaeT CYIIECTBEHHBIX HETOYHOCTEH;

— YBSI3BIBACT YCBOCHHBIC 3HAHUS C MPAKTHYECKOW JESITEIBHOCTHIO
HaIlpaBJICHNUS;

— apTyYMEHTUPYET HaYUYHbIE MOJIOKEHHUS;

— JIeJTaeT BBIBOABI M 00OOIIEHHS;

— BJIAJICET CUCTEMOM CNEIMAIU3UPOBAHHBIX OHSITHM.

«yJIOBJIETBOPUTEITHHOY
«3AYTEHO

— oOyuaroluiicss yCBOMWJI TOJbKO OCHOBHOW HPOrpaMMHBIM MaTtepual,
M0 CYIIECTBY HM3JIaraeT €ro, OMHUpascCh Ha 3HAHUS TOJHBKO OCHOBHOM
JUTEPATYPBHI;

— JIOIyCKaeT HeCYIeCTBEHHbIE OIIMOKU 1 HETOUHOCTH;

— UCTIBITHIBACT 3aTPYJHEHUS B TPAKTUYECKOM MPUMEHEHUU 3HAHUI
HaIlpaBJICHUS;

— c1ab0 apryMEHTHPYET HAayUHbIE MOJI0KECHHUS,

— 3arpyAHseTcs B GOPMYJIUPOBAHUHU BBIBOJIOB U 00OOIICHUH;

— YAaCTUYHO BJIAJICET CUCTEMOM CIEIMATU3UPOBAHHBIX MOHSITHM.

«HEYIOBJIETBOPUTEITHHO
«HE 3a4TEHO»

— o0yyJaromuiics He YCBOWJI 3HAYUTEIBHOM YacTH MPOrpaMMHOIO
MaTepHaa;

— JIOTMyCKaeT  CYyIIECTBCHHbIE  OMMOKH W  HETOYHOCTH  TIPHU
paccMOTpeHHH MTPOOJIEM B KOHKPETHOM HAIIPABIICHUY;

— UCIBITBIBACT TPYAHOCTU B IPAKTUYECKOM IIPUMEHEHUY 3HAHUU;

— HE MOXKET apryMEHTHUPOBATh HAYYHBIC ITOJIOKEHHS,

— He (OPMYJUPYET BHIBOJIOB M 00OOIIICHHUH.

10.3. TunoBsle KOHTPOJIbHBIE 3aJaHUSI UM UHBIE MaTEpUAJIbI.
Bomnpocs! (3agaun) u1s s5K3aMeHa npeJicTaBieHs! B Tadnuue 15.

Tabnuna 15 — Borpocs! (3agaun) 11 9K3aMeHa

Ne /o [Tepeuens BompocoB (3a1ayu) A SIK3aMEeHa Kox
HHOUKATOpa
Y4eOHBIM IIaHOM HE IPEyCMOTPEHO
Bomnpocs! (3agaun) mis 3ayera / nug¢. 3auera npencraBieHs! B Tadnuue 16.
Ta6muia 16 — Boripocs! (3amaun) nis 3avera / qudd. 3adera
Kon
Ne /m [lepeuens Bompocos (3ama4) miist 3aueta / qudd. 3adera JHMKaTOpA
1 TToustue Taitgbl. Buasl TaiiHel. UTO MOXKET M YTO HE MOJKET SABJISITHCS TaHHOU
2 [Nonsarue perynsTopa. 3akoHOIaTeNbHAS CTOPOHA HH(OPMALTMOHHO
6e3onacHocT.Mepapxus 3akoHOAaTeNIbHBIX opraHos. KommiaeHc-puck
3 [TonsTe akTuBa. Buabpl akTHBOB, HHPOPMALMOHHBIE aKTHBEL. OdopmieHHe YK-4.3.1
PEKUMAKOMMEPUECKON TalHbI YK-4.¥.1
4 [TyTh KOHPUIESHINATEHOTO TOKYMEHTa OT CO3JaHuUs IO YHUUTOKEHHUSL. YK-4.B.1
OCHOBHBIEYTPO3bI, UMEIOIIIIE MECTO IPU paboTe C JOKYMEHTOM. OIIK-5.3.4
5 I'OCT P 51275-2006. OcHOBHBIE KaHAJIBI BOZMOKHON yTEUKH HH(DOpMAITuu OIIK-5.Y.4
6 3ammra KoHGHUICHINAIBHONH HH(POPMALIUH IPHU €€ Nepeaate Mo CETH. 8g§:2§2
CTpyKTypa CeTH,0CHOBHBIE SIEMEHTHI, X XapaKTepUCTUKU OIK- 6.'8". )
7 3ammra KoHpUACHINAIFHON HH(OPMALIMK IIPH €€ Tepeiaue Mo CeTH.




[Moanuck,dnexkTpoHHas udpoBasi MOAMKCE.

8 3amuTa KOHPUASHITHAIEHON HHPOPMAIIMH TIPH €€ Tepeaade Mo CeTH.
HWcnons3oBanuexpunrtorpadun

9 CucteMa 3aluIeHHOr0 JIEKTPOHHOTO JOKYMEHTO000pOoTa.

10 Knaccudukarst nadopmarmu. basel TaHHBIX U BX 3aIUTa

11 [Mouck nadopmanuu B Mareprete. busHec-pa3zseaka

12 Honyck u goctyn. OpraHusanusi CHCTEMBI 10CTyTa K KOHQUICHINATBEHON
WHPOpPMaUHUIIPH OYMa)KHOM JOKYMEHTOOOOPOTE.

13 Jomyck u goctym. Oprasu3aiiys CUCTEMBI JOCTYTa K KOH(pHUIeHIIMATbHON
WHPOPMAITMHIIPH MIEKTPOHHOM JOKYMEHT0000poTe.

14 Konmposanne nahopmanuu. PezepBHOE KOTMpOBaHUE, Pa3MHOKEHHE

15 PexuM KoHOUACHIIMAIBHOCTH TP MPOBEICHNH COBEIIAHUH U IIEPETOBOPOB

16 ObecrieueHrne KOHTPOJIS 3aITUTHI 3JIEKTPOHHOTO IOKYMEHT0000pOTa

17 ATTecTalus aBTOMaTH3MPOBAHHBIX HHPOPMAIIMOHHBIX CHCTEM IT0
TpeOOBAHMIMOE30ITACHOCTH HH(OPMAITHH

18 Oc00EeHHOCTH JIOCTyTA K apXUBHBIM KOHQHUACHITHAIEHBIM TOKYMEHTaM

19 OcobeHHOCTH 0CTYyTa K KOHPUICHIINATBHON JOKYMEHTHPOBaHHON
WHOPMAIUH TIpUee PETOCTABICHUH YIIOJTHOMOYEHHBIM OpraHam
roCyJ1apCTBEHHOM BIACTH

20 Aymut. Buabl 1 crtocoObI TPOBEICHUS ayANTa

[lepeuenp TeM s KypcOBOTO TMPOEKTUPOBAHUS/BBHIONHEHUS KYypCOBOM pabOThI
IpeICTaBICHBI B Ta0nwmie 17.
Ta6mmma 17 — [lepeders Tem i1 KypcOBOTO MPOSKTHPOBAHMUSI/BBITIOJHEHUS KyPCOBOH paOOTHI

Ne /i1 [IpumepHbIi IepeyeHb TEM JUIsl KypCOBOTO IPOSKTHPOBAHNUS/BBITIOIHEHUS
B KypCOBOM pabOoThI

Y4eOHbIM MJIaHOM HE IPEIYCMOTPEHO

Bompocel 1t mpoBeneHHMsT TPOMEXKYTOYHOM aTTecTalli B BUIE TECTUPOBAHUS
npeJcTaBiIeHbI B Ta0nuie 18.

Tabnuua 18 — IIpumepHbIii mepeueHb BOIPOCOB JJIsl TECTOB

Kon

Ne n/mt [IpuMepHBIii epeyeHb BOIIPOCOB ISl TECTOB
UHAMKATOpa

He npenycmorpeno

[lepedeHp TeM KOHTPOJBHBIX PAOOT MO AUCIUIUIMHE OOYYarOIIMXCA 3a0YHON (OpPMBI
o0ydeHus1, IpeICTaBIeHbI B Ta0wmie 19.

Ta6mmma 19 — [lepedyeHr KOHTPOIBHBIX PabOT

Ne n/mt [lepeyeHb KOHTPOJIBHBIX PadOT

He npenycmorpeno

10.4. Meroauueckue  MaTepuaibl,  ONpPEIENSAIOUIMEe  MPOLEAYypbl  OLEHUBAHUS
UHAMKATOPOB, XapaKTEpU3YIOIIMX AJTanbl (OpPMHUpPOBAHHUS KOMIETEHIMM, coiepx aTrcs B
JOKAJIBHBIX HOpMaTuBHBIX akTax ['YAII, pernmameHTHpyrOmMX MHOPALOK W HPOLEAYPY
IPOBEJCHUS TEKYIEro KOHTPOJISl YCIIEBAEMOCTH U MPOMEXYTOUHOM aTTecTallui 00yYaroluxcs
['VAIL

11. Metoaudeckne yKazaHus Il 00yUJarOIIUXCs 10 OCBOSHUIO JUCIUTUIMHBI
[{enbto AUCUMIUINHBI SBISETCS MOJTYYEHHE CTYJACHTaMU HEOOXOMUMBIX 3HAHUHM, YMEHUN

M HaBBIKOB B 00JIacTH npueMoB U MCETOJ0B pa6OTH C KOHq)I/II[eHI_II/IaJIBHLIMI/I HAOKYMCHTaMU,




coOroicHIH TPEeOOBAHMIA PETYJIATOPOB MPH OOpAIIEHUN ¢ KOH(DHUICHITUATBHBIMU JJOKYMEHTAMU
U CBEJCHHUSMH, aHATM3UPOBATH BO3MOXKHBIC ITyTH YTCUKH MH(DOpPMAIMK W IPUHUMATH MEPHI TI0

UX YCTPaHEHHUIO.

11.1. Meroauueckue yka3zaHus A OOYyYarOIIMXCsl MO OCBOEHHUIO JIEKIIMOHHOTO
MaTepuaia

OcHOBHOE Ha3HA4Y€HHE JIEKIIMOHHOIO MaTepuajna — JIOTUYECKH CTPOHHOE, CHUCTEMHOE,
rIyOOKOe U SCHOE HU3JIoKeHue ydeOHoro marepuana. Ha3HaueHune COBpPEMEHHOH JEKIUU B
paMKax JUCLMIIMHBI HE B TOM, YTOOBI MOJYYHUTh BCIO MH(POPMALMIO TIO TEME, a B OCBOCHUH
(GyHIaMEHTaIbHBIX MpOOJEM JUCHMIUIMHBL, METOAOB HAYYHOIO IIO3HAHHUS, HOBEHIIMX
JOCTI)KEHUM HaydHOH MbIcau. B ydyeOHOM mporecce JIeKIus BBIIOIHIET METOJI0JOTHUYECKYIO,
OpPTraHU3aIMOHHYI0 W WHPOPMANMOHHYIO (QYHKIWHU. JIEKIUsS pacKphIBAaeT MOHITUHHBINA ammapar
KOHKPETHON o0slacTH 3HaHus, €€ mpoOsieMbl, JaeT IeJbHOE MPEACTaBICHUE O AUCLUIUIUHE,
MOKA3bIBAET B3aUMOCBS3b C APYTUMU AUCLUIIIIMHAMH.

[Tnanupyemble pe3yJabTaThl IPU OCBOEHUH 00YYaIOMIMMUCS JIEKIIMOHHOTO MaTepuaa;

— TIOJYyYEHUE COBPEMEHHBIX, LEJIOCTHBIX, B3aMMOCBA3aHHBIX 3HAaHUM, YPOBEHb
KOTOPBIX ONPEAEIISIETCS LEJIEBOW YCTAHOBKOM K Ka)XK10M KOHKPETHOM TEME;

— TOJIyY€HHE OINbITa TBOPUYECKOH pabOThl COBMECTHO € IIPENOIaBaTEIEM;

— pa3BuTHE NPOPECCHOHATIBHO-JENOBBIX  KayecTB, JIOOBM K IpeAMETy MU
CaMOCTOSITEJIBHOTO TBOPYECKOTO MBIIIIJIEHUS.

— TOSIBJIIEHHE HEOOXOIMMOTO HHTEpEca, HEOOXOAMMOTO IS CAMOCTOSATEIIBEHOW PadOTHI;

— TOJy4YeHUE 3HAHUNH O COBPEMEHHOM YPOBHE DAa3BUTHS HAyKH U TEXHUKU U O
IPOTHO3€ UX Pa3BUTHs Ha OJDKalIINe TObI;

— HayuduThCsl METOJIUYECKH oOpabaTbiBaThb MaTepuan (BBIACNATH TJaBHBIE MBICIU U
MOJIO)KEHUS, MPHUXOAUTh K KOHKPETHBIM BBIBOJAM, IMOBTOPSATh HUX B  Pa3IMYHBIX
dbopMynHupoBKax);

— MOJIy4Y€HHE TOYHOT'O IOHUMaHMS BCEX HEOOXOAUMBIX TEPMUHOB U OHATHIA.

JIeKUMOHHBI MaTepuan MOXET CONPOBOXKIATBCA JEMOHCTpalUed CIIalIoB W
UCMOJIb30BAaHUEM DPA3JaTOYHOIO MaTepuayja IpH HPOBEAEHUM KOPOTKHX JTUCKYycCUH 00
O0COOEHHOCTSX MPUMEHEHUSI OTAEIbHBIX TEMATHUK I10 IUCLUUIUIMHE.

CrpyKTypa npeaocTaBieHus JEKIMOHHOIO MaTepuaia:

Pazmen 1. TpeGoBaHusi peryyisaTOpoB K TEPEUYHIO KOH(MUICHIIMAIBHBIX CBEICHUH U
npaBuiIaM oOpaleHUs C HUMHU.

Tema 1.1. Ilonstue perynsropa.

Tema 1.2. OCHOBHBIE 3aKOHBI, CBSI3aHHbIE ¢ KOH(PUICHIIMATIBHBIM JEJIONPOU3BOCTBOM.

Tema 1.3. ®Cb, O®CTIK, Pockomuamzop, PocmareHT u japyrue opraHuzanuu,
SBJSIIOIIMECS  PEeryjsaropaMM IO  OTHOIIEHHIO K  BONpocaM  KOH(UIAECHLUAIBHOTO
JIEJIONPOU3BOICTBA.

Paznen 2. JKu3HeHHBIH UK KOHPHUIEHIIMAIBHOTO T0KYMEHTA.

Tema 2.1. IlyTh KOH(pHUICHINATEHOTO JTOKYMEHTA OT CO3JAHHS 10 YHUUTOXEHHS. Tema
2.2. 3amurta koH(puIeHIMANbHONW wuH(OpManMM TpuU ee Tmepenade Mo cetu. Tema 2.3.
Knaccudukaropsr. [Touck napopmanuu B aTepuere. busnec-paspenka

Pazgen 3. TpeOGoBanus uHPOPMAIMOHHONW OE30MACHOCTH TPU OOpaIIEHUH C
KOH(UICHIIMATFHBIMHA JJOKYMEHTAMHU U METOBI U3 pPeanu3aluu

Tema 3.1. Jlomyck 1 JOCTYII.

Tema 3.2. Pa3mHOXeHHE HOKyMEHTOB. Pe3epBHOE XpaHEHHE M BOCCTaHOBIICHUE.
[ToaroroBka KOH(HICHITUATBHBIX JOKYMEHTOB K QpXUBHOMY XPAaHEHUIO WIH YHHUTOKEHHUIO

Tema 3.3. Ayaur. Buasl aynura. Borpocs! ayaura.

11.2. MeTtonuueckue ykazaHus JjIs1 00yJaronuXxcsl 0 y9acTHIO B CEMUHApax



Y4eOHBIM IJIAaHOM HE IIPEyCMOTPEHO

11.3. Meroauueckue ykazaHHs A7 OOy4aroIIMXCs MO MPOXOXKICHHIO MPAKTUYECKUX
3aHATHI

[IpakTHyeckoe 3aHATHE SBISETCS OJHOM W3 OCHOBHBIX (DOpPM OpraHuzaluu y4eOHOro
polecca, 3aKJII0Yaroasics B BHIIOJHEHUN 00y4JaloMMUCS M0/ pyKOBOJICTBOM IIPENOAaBaTeNs
KOMILIEKCa Y4eOHBIX 3aJaHMH C LEeNbI0 YCBOEHHUS HAyYHO-TEOPETUYECKUX OCHOB Y4eOHOM
JUCIIUIIMHBL, TPUOOPETEHUS] YMEHUN U HaBBIKOB, OIbITa TBOPUECKOM JEATEIbHOCTH.

[enbto NpakTUYECKOT0 3aHATUS [T 00YyYaroIIerocs sBiseTcsl NPUBUTHE 00yUarOMIUMCs
YMEHHUH U HAaBBIKOB NIPAKTHYECKOW JIEATEIBHOCTH 10 U3y4aeMON JUCIHUIUIMHE.

[Inanupyemble pe3yapTaThl TP OCBOEHUH 00yUYaIOMIMMCS IPAKTUYECKUX 3aHATHI:

— 3aKperuvieHue, yriyOleHue, pacIIupeHue M JeTalu3alus 3HAHWA TpH pEIIeHUH
KOHKPETHBIX 3a/1a4;

— pa3BUTHE T[I03HABATEIbHBIX CIOCOOHOCTEH, CAMOCTOSITEIBHOCTH  MBIIUIECHNUS,
TBOPYECKON aKTUBHOCTH;

— OBJAJCHHE HOBBIMH METOJAaMH M METOJUKAMHU H3Y4YCHHS KOHKPETHOW y4eOHOM
JUCLUILINHBL,

— BbIpa0OTKAa CIOCOOHOCTH JIOTMYECKOTO OCMBICIEHUS! MOJIYYEHHBIX 3HAHUM s
BBITIOJTHEHHS 3aJJaHUI;

— olecrieyeHne PaMOHATIBHOTO COYETaHHS KOJUIEKTHMBHOM W MHIUBHIYaTbHOUH (GOpM
00y4eHwusI.

TpeOoBaHKA K HPOBENEHUIO IPAKTHUECKUX 3aHATHI

[TpakThueckue 3aHATHS TPOBOAATCA C MCIOJNb30BAHHEM BBIYUCIUTEIBHBIX CPEICTB.
JlomycTumo, XOTs U KpaiiHe HeXeJaTeIbHO HCII0JIb30BaTh JIUYHBIEC IEPCOHATIBHBIE KOMITBIOTEPHI,
npernosarasi BBINOJIHUTh MPAKTHUYECKYI0 4acTh paboThl JoMa TO3KE — 3TO Kak IpaBUIIO
NPUBOJIUT K CIIENIOMY 0€31yMHOMY KOITMPOBAHUIO PE3YJIHTATOB.

[IpenogaBaTens MO0 OKOHYAHWM MPAKTHUECKOTrO 3aHATHS KaK MPABUJIO JaeT JOMAallHee
3aJaHie Ha MOJTrOTOBKY K CIEAYIOIIEMY MPAaKTUYECKOMY 3aHSATHIO. DTOT CaMOCTOSTEIBHO
MOJIFOTOBJICHHBIN CTyIGHTaMU MaTepual UCIIOJIb3YETCSl U Pa3BUBACTCS HA TEKYIIEM 3aHITHU.

WnpuBuayanu3anys BBIIOIHIEMBIX 3alaHUM JOCTUTAETCS OpUEHTALMEl Ha HEKOTOPYIO
BOOOpakaeMyl0 OpraHu3aluio, B KOTOpOW paboraer oOydaemblid. [lpumepHbINi mepedeHb
OpraHu3aLui IPUBEACH HUXKE.

I'maBnas (ITynkoBckas) actponomudeckas oocepBatopus PAH
Cesepo-3anannoe Ynpasinenue @enepansroii TamoxxenHon Ciry KOs
OAO "Kuposckuii 3aBon"

Bure6ckuii Bok3an Cankr-IlerepOypr

Mopckoit mopt Cankt-IletepOypr

Absponopr IlynkoBo-2

VYB/I. Yrpasnenue o 60ps0€ ¢ 5KOHOMUYECKHUMH MPECTYTICHUSIMU.
Canencteennslil uzonsatop "Kpectsr”

Mbopus Cankt-IletepOypra (CMOIBHBIN)

10.  bantuiickuit 6ank. Otaenenue "Akanemudeckoe”

11.  Cankrt-IletepOyprckas anTuBupycHas adoparopus 1.J[anmnnosa.

12.  JIOMO

13.  Hnrepdakc CeBepo-3anan MudopmamoHHoe areHTCTBO.

14.  Ympasnenue metpononutena CII6

15.  ADC CocHoBslii 60p

16.  Apburpaxusiii cya ropoga Cankr-IlerepOypra u JleHunrpaackoi o6nactu
17.  HWMU tpaBmatonoruu u oproneauu um.P.P.Bpenena

18.  Cetb runepmapketoB "Jlenra" - Llentpanbsuslit opuc (yin. CaBymikuna, a. 112)
19.  IIKbB mopckoii TexHuku «Pyouny

XN B W=



20.  ®upma «MHDOopManmonHbie TexHomoruu « Tonllmany»

21.  Tazera «Aprymentsl u @aktsl - [leTepOypr»

22.  Boennsiii komuccapuar Anmupanteiickoro u Kuposckoro paitonoB CaHKT-
[TeTepOypra

23.  PaiioHHast NONMKJIMHUKA

YtoObl n30€KaTh TOBTOPEHUI, TOZUIIMH PEKOMEHIYETCS €KEr0JTHO MEHSTh.

Metoandeckue yKka3aHus Mo MPOXOKIACHUIO TPAKTUYECKUX 3aHITHI:

benoronoseiit B.I'. Meronnueckue ykazaHus 10 MPOXOKIACHUIO NMPAKTUYECKUX 3aHATUN
paboT Mo AUCHUIUIMHE «3aliuTa U 00pabdoTKa KOH(PHUIEHIUANBHBIX JOKYMEHT». DJIEKTPOHHBIH
pecypc kageapst NeS1.

11.4. Meroauueckue yKa3aHus A OOyYaroIMXCS IO BBIMOJHEHHUIO JIAOOPATOPHBIX
pabot

VY4eOHBIM MIIaHOM HE MPETYCMOTPEHO

11.5. Meronuyeckue ykazaHus JUisi OOydarlolUMXCs IO TPOXOKIEHUIO KypCOBOI'O
POEKTUPOBAHUS/BBINOJIHEHHS KYpCOBOU PabOTHI

VY4eOHBIM MJIaHOM HE IPETYCMOTPEHO

11.6. MeTonuueckne yka3zaHus JUIsi OOyYarOMIMXCsl IO MTPOXOXKICHUIO CaMOCTOSTEIbHOMN
paboThI

B xone BbIMOIHEHUSI CaMOCTOSITEIBHOW PabOThI, 00yJarOUIUCs BBITOIHAET PaboTy IO
3a/IaHUI0 ¥ TIPU METOJUYECKOM PYKOBOJICTBE MpENojaBaTelisi, HO 0e3 ero HernocpeiCTBEHHOTO
y4acTusl.

s oOywarommxcsi 1Mo 3a04HOil dopMe 0OydeHHs, CaMOCTOSTENbHAasE paboTa MOXKET
BKJIIOUYATh B C€0s1 KOHTPOJIbHYIO paboTy.

B mporecce BBHIMOTHEHUS CaMOCTOSTENBHON paboOThl, Yy oOyuaromierocss (Gpopmupyercs
1enecoo0pa3Hoe IaHUPOBaHKUE Pabovyero BpeMeHU, KOTOPOE MO3BOJISIET UM pa3BUBATh YMEHUS
U HaBBIKM B YCBOGHHU M CHCTEMAaTH3allUM NMPUOOpEeTaeMbIX 3HAHUI, oOecreurBaeT BBICOKUMN
YPOBEHb YCIEBAEMOCTH B TMEPUOJ OOY4YEHHS, TMOMOTaeT TOJYYUTh HABBIKMA ITOBBIIICHUS
poeCCHOHAIBHOTO YPOBHSI.

MeTonuyeckuMu ~ MaTepuajaMH,  HAMpaBISIONIMMH  CaMOCTOSTENbHYIO  paboTy
00y4JaOIUXCSSIBISIIOTCS: Y4eOHO-METOAMYECKH MaTepHal Mo AUCIUILINHE.

Jlnst pa3BUTHSL y CTYJIEHTOB HABBIKOB CaMOCTOSITEIBHOTO OBJIQJACHHUS TEOPETUUECKUM
MaTepuajgoM ps TeM JUCHUIUIMHBI Ha JIEKIMOHHBIX 3aHATHSIX Jdaercs OO030pHO, 4YTO
MpeAnojaraeT X CaMOCTOSITENIbHOE JETAIbHOE U3YUEHHE.

[lepeuenb Tem 7151 CAMOCTOSTEILHOTO U3YUYCHHUS:

Tema 1.2. OcHOBHBIE 3aKOHBI, CBSI3aHHbIE ¢ KOH(PUICHIIUATBHBIM JIIONPONU3BOACTBOM.

Tema 1.3. ®CBb, ®CTIK, PockomHanzop, PocmareHT u napyrue oOpraHu3aivi,
SBIISIOIINAECS ~ PETYJISATOpaMH 1O  OTHONICHHIO K  BOOpocaM  KOH(UACHIHATHLHOTO
JIEJIONPOU3BOICTBA.

Tema 2.1. I1yTh KOH(DUACHIINATBEHOTO TOKYMEHTA OT CO3JaHUS 10 YHUUTOKCHHSI.

Tema 2.2. 3ammra KoHpUACHIMATHHOW WH(DOpPMAIUK TIpH €e Tepenade no cetu. Tema
2.3. Knaccudukaropsl. [Touck nndopmaruu B UutepHere. buznec-pa3senka

Tema 3.2. Pa3mMHOXEHHE JOKYMEHTOB. Pe3epBHOE XpaHEHHWE U BOCCTAaHOBJICHHE.
[MoaroroBka KOH(UIEHITUATBHBIX JOKYMEHTOB K QpXUBHOMY XPAaHEHUIO WIIH YHHUTOKEHUIO

Tema 3.3. Ayaut. Bunsl ayauta. Bornpocsk! ayaura.

11.7. Metonuueckne YyKa3zaHus JJis OOYyYalOImIUXCS IO TPOXOXKICHUIO TEKYIIETO
KOHTPOJIsI yCIIEBAEMOCTH.

Tekymuii KOHTPOJIb YCIIEBAEMOCTH MPEIyCMAaTPUBAET KOHTPOJIb KadyeCTBAa 3HAHUMU
00y4JaroIuXCsi, OCYIIECTBIIEMOTO B TEUEHUE CEMECTpa C IENbI0 OIEHUBAHUS XOJa OCBOCHUS
quctuminHel. dopma mpoBeneHUsT TEKYLIEro KOHTPOJS — 3allliTa OTYETOB MO JIaOopaTOPHBIM



paboram, TectupoBaHue. [IpumepHbIil nepeyeHs BOIPOCOB JUIsl TECTOB cojepkutcs B m. 10.3.
Pe3ynbpTaThl TEKyIIEro KOHTPOJIS YYUTHIBAIOTCS MIPU TIPOBEACHUH MIPOMEKYTOYHOW aTTECTAI[MN B
cootBercTBUU ¢ TpeboBanusmu CTO I'VAIL. CMK 3.76 «IlomoxkeHne 0 TEKyIeM KOHTpOJIC
yCIIEBAEMOCTH U NMPOMEXKYTOYHOMN aTTecTaluy CTyJeHTOB U acnupanToB I'YAII, oOyuaromuxcs
10 00pa3oBaTENbHBIM IPOrpaMMaM BBICHIETO 00OPa30BAHUY.

11.8. Meronuyeckue yka3aHus Ui 0Oy4daroIIUXCsl MO MPOXOKICHUIO MPOMEKYTOUHON
aTTECTALIUN.

[IpomexyTounass  arrectauus  OOydYaroIIMXCS — MpEeAyCMaTpUBaeT  OLCHUBAHHE
IPOMEKYTOUHBIX M OKOHYATEJIbHBIX PE3yJIbTaTOB 00yueHus mo aucuuiuinHe. OHa BKIIOYAET B
cebs: 3aueT — 3TO (hopMa OIEHKHM 3HAHWH, TOIYYECHHBIX OOYYArOIIMMCS B XOAC H3YUYCHHUS
y4eOHOH AUCIUIUIUHBI B LIEJIOM HJIM IPOMEKYTOUHas (110 OKOHYaHUHU CEMECTpPa) OLIEHKA 3HAHUI
00y4armuMcs 1Mo OTJEIbHBIM pa3/iesiaM JUCUUIUIMHBI C aTTECTALlMOHHOW OLEHKOHN «3a4TE€HO»
WIH «HE 3a4TEHOY.

Cucrema OLIEHOK IpH IPOBENECHUU IMPOMEKYTOUHOW aTTeCTAllud OCYIIECTBISIETCS B
COOTBETCTBUM C TpeboBaHusiMu [lonokenuit «O TekymieM KOHTpOJE YCHEBAEMOCTH U
IPOMEXYTOUHON arrectauuu cTyaeHToB ['YAII, oOyuwarommxcs 1O OporpaMMbl BBICILIETO
oOpazoBanusi» U «O MOAYJIBHO-PEUTUHIOBOM CHCTEME OLIGHKM KadecTBa Yy4eOHOW paboThl
cTyneHToB B ['YAIDy.



JlucT BHeceHUs U3MEHEHUH B pabouyIo IporpaMMy JUCHUILIMHBI

Jlata BHECECHUS
W3MEHCHUH 1
JIOTIOJTHCHUH.

Iloanuces BHecIHIEro
W3MCHCHHUS

Coneprkanue U3BMEHCHHUI U JOTIOTHCHHIA

Harta n Neo

IpOTOKOJIA
3aceaHus
Kadeapol

Ilommuce
3aB.

kadenpoit




