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1. OBIIIASI XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBI
MMPO®ECCHUOHAJIBHOI'O MOAYJIAA

IIM. 04 BpinosiHeHHe padoOT MO OJHOI UM HECKOJBLKHUM npodeccusiv padoumx,
AOJIKHOCTAM CJIYKAITHAX

1.1. IIe.m: H INIAHUPYEMBIC PE3YJbTAThHI 0CBOCHUA HpO(i)GCCI/IOHaJ'[LHOFO MOAYJIsA

B pesynprare uzydenus npodecCHOHaIbHOTO MOIYJISI CTYJICHT JO0JKEH OCBOMTH OCHOBHOM
BUJ JEATEIBHOCTH «BpImonHeHne paboT Mo OJHOW MM HECKOJIBKUM mpodeccusiMm padouux,
JIOJDKHOCTSIM CITYXKaIllMX» ¥ COOTBETCTBYIOIINE €My OOIIMe KOMIICTEHIIMH U PO(heCCHOHANbHBIC
KOMITETEHIIHH:

1.1.1. [TepeyeHn 0OMIUX KOMIIETEHITUN

Kon HanMenoBanue 00X KOMIeTEHINHA

OK 01. BeiOupare  crmocoObl  pemeHus 3aaad  OpOoQEecCHOHATBHON  JESITeIbHOCTH,
IPUMEHUTEIBHO K PAa3JIMUYHBIM KOHTEKCTaM.

OK 02. OcCyIIecTBIATh MOUCK, AaHAIN3 ¥ HHTEPIIPETALINIO HHPOPMALIMU, HEOOXOJMMOH 1715t
BBINOJIHEHUS 3a/1a4 IPO(PECCHOHAIbHON AEATEIbHOCTH.

OK 03. [TmanupoBaTh U peaym30BBIBaTh COOCTBEHHOE MPO(ECCHOHAIFHOE M JTMYHOCTHOE
pa3BUTHE.

OK 04. PaGorarb B KOJUIEKTHMBE M KOMaHae, A(PQPEKTUBHO B3aMMOJICHCTBOBATH C
KOJIJIETaMH, PYKOBOJICTBOM, KJIINEHTAMHU.

OK 05. OcymecTBIATh YCTHYIO M HUCbMEHHYIO KOMMYHHMKAIMIO Ha TOCYJapCTBEHHOM
SI3BIKE C YUETOM 0COOEHHOCTEN COLMAIbHOTO U KYJIBTYPHOTO KOHTEKCTA.

OK 09. Hcnonb3oBate  MHQOPMALMOHHBIE  TEXHOJOTMM B NpOoeCCHOHAIbHON
JIeSITEJIbHOCTH.

OK 10. ITonp3oBaTbes MpodecCHOHAIBHOW JTOKyMEHTAallMel Ha TOCYIapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX.

1.1.2. Ilepeyenp npodeccHOHATBHBIX KOMIETEHINH

Kona HaumeHoBaHue BU/IOB 1eATEJIbHOCTH U MPO(ecCHOHAIbHBIX KOMIIeTeH Uil

B4 Beimonnenne paboT 1o OJHOW WJIM HECKOIbKMM IpodeccusM pabodmx,
JIOJDKHOCTSIM CITYIKAIIAX

K 4.1. OcCymiecTBISITh JOKYMEHTHPOBAHUE U OPTaHU3aIMOHHYI0 00pab0TKY JOKYMEHTOB

B pe3ynbrate ocBoeHUs Npo(heCcCHOHAIBHOTO MOYJISl CTYAEHT JIOJIKEH:

VImeTh npakTU4eCKHUi OIBIT JOKyMEHTAI[MOHHOT'O 00ECIIeUEeHUs JIeITeIbHOCTH OpraHu3alni

YMETh BBIIIOJIHATh ~ OPraHU3allMOHHO-TEXHUYECKHEe paboTel 1o  MH(MOPMAIMOHHO-
JIOKyMEHTAI[MOHHOMY OOECIIEYEHHUIO YIPABJICHUECKOH IESTEIBHOCTH B CTPYKTYpe
TIPEATIPUSTHS;

COCTaBJISATH U O(POPMIISITH TOKYMEHTHI C Y4€TOM Ha3HAYCHHS U B COOTBETCTBHH C
TpeOOBaHUSAMH K HUM;

paboTaTh ¢ TOKYMEHTAMHU OPTraHU3aLUH: IPHEM, YUIET, PETHCTPAIUs, PACCMOTPEHHE
M TOJArOTOBKA MOCTYMAlOUIeH KOPpPECHOHASHINH; OQopMieHHe H pPacchlUiKa
PaCTOPSIUTEIBHBIX JOKYMEHTOB; (hOPMHUPOBAHKE JEJT; TOArOTOBKA JIE]T K C1a4e Ha
XpaHeHHe;

COCTABIISATh U YTOYHATH TEKCT CIYXKEOHBIX JOKYMEHTOB, NPYTUX MAaTCPUANIOB, C
YYETOM TPEOOBAHHI K CTHIIIO M3JIOKCHHS,

MPUMEHSTh COBPEMEHHBIC BUJIbI OPraHU3aIlMOHHON TEXHHUKH [0 HA3HAYCHUIO;
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UCIIONIb30BaTh KOMIIBIOTEPHYIO TEXHMKY M HH(GOPMAIMOHHBIC TEXHOJOTHMH B
COOTBETCTBHH C IPO(PECCHOHANEHBIMA (QYHKIUSIMI,

coOmoaTs TpeboBaHMs OE30MaCHOCTH TPY/a; PAllHOHAIBHO OPTraHU30BaTh pabouee
MecTo;

coOmoaaTh mMpoQeCcCHOHANBHEIA ATHKET, KYJIbTYPY OOLICHHUS, 00IIHe HOPMBI 1
NpaBHJIA TOBE/ICHUSL.

3HaTh OCHOBBI J€JIONIPON3BOJICTBA; BUIbI, HA3HAYCHHE U NIPABIJIa COCTABICHUS U
oopMIICHHS TOKYMEHTOB;

OCHOBBI PEaKTHPOBAHMSI TEKCTOB CIIY)KEOHBIX JOKYMEHTOB U JIPYTUX MaTepHAaJIOB;
TpeOOBaHUsI K TEKCTY JTOKYMEHTOB;

OCHOBHBIE BUIBI pPa0OT 10 MHOOPMALIMOHHO - TOKYMEHTALHOHHOMY
00CITy)KMBaHHMIO B cepe yIpaBieHuUs;

MOPSIIOK (POPMUPOBAHUS JIET B COOTBETCTBHHU C YTBEPKICHHOW HOMEHKIIATYPOH;
NpaBUJia XpaHEHHsI JOKYMEHTOB;

COBpPEMCHHBIE BUJIbI OPTaHU3ALNOHHON TEXHUKH U KOMIIBIOTEPHOTO 00SCIICUCHHS;
Ha3HauYeHHUE, IPABHJIA HCHOJIb30BAHUS U TEXHUYECKOTO 00CITyKUBAHNUS;
COBpEeMEHHBIC HH()OPMALMOHHBIC TEXHOJIOTUH, TPUMEHSEMbIC TIPH
JOKYMEHTHPOBAHUY U OPraHU3aliy paboThl ¢ JOKYMEHTAMHU;

NpaBHJIa OPTaHU3aLUH TPYAA U pabodero Mecra;

JIeIIOBYIO KYJIBTYPY: IICUXOJIOTHYESCKIE OCHOBBI OOIIEHHS, HOPMBI H IIpaBHJIa
MOBEACHHUSL, 3TUKY IPO(ECCHOHATILHBIX OTHOLICHUH, METOBI U CPEICTBA JIEI0OBOTO
O0ILIeHHSI.

1.2. KoanuecTBO 4yacoB, 0TBOAUMOC HA OCBOCHUC npocbeccuona.nbnoro MOAYJIsA

Bcero waco 255 4acos
W3 Hux yueOHOU Harpy3ku 139 yaca
Ha MMPAKTHKH y9eOHYI0 36 4YacoB W MPOM3BOJICTBEHHYIO 72 4aca

camocTosiTenbHas pabora 13 yacoB



2. CTPYKTYPA U COAEP KAHUE TPO®PECCUOHAJIBHOI'O MOAYJIA

2.1. CrpykTypa npodecCHOHAIBLHOT0 MORYJISI

O06bpeM 00pa30BaTENEHON MPOTPAMMEI, Jac.

3aHATHS BO B3aUMOJICHCTBUH C TIPENoJaBaTeseM, Jac.

O6BeM O6yuenune mo M/JIK, B dac. [paxTukn
Komr 00pasoBa- B tom 1ucne IPOM3BO/ICTBEHHAS
npodeccuoHanbHEIX | HamMeHoBaHMS pa3fenoB mpoecCHOHaIHHOTO . = »
obmix Moy TeNbHON = £ < % 2 4acoB CamocrosiTensHas
KOMITETe il IpOTpamMMBl, | BCero, | £ 3 = 2 g S| y4eOHas, (ecm pabora
yac. gacop | § = E = se § 4acoB MIPEAyCMOTpEHA
é“ % 3 3 = e paccpenoToueHHas
= E ~ TIPAaKTHKA)
1 2 3 4 5 6 7 8 9

T1K4.1 Paznen 1. Bemmonaerne paboT 10 OAHOM Wit
OKO01; OKO02; HECKOJBKUM MPodeccHsM padodmnXx,
OKO03; OKO04; JIOJDKHOCTSIM CITY KAIIX 139 116 30 - 13
OKO05; OK09;
OK10

YueOHast MpakTHKa, 4aCOB 36 36

[TpousBoacTBEeHHAs TpaKTUKA (10 TPODHUITIO 79 72

CHENHANIbHOCTH), YaCOB

Koncynpramuu 2

[TpoMexxyToyHas aTTecTanus 8

OK3aMeH 10 Npo(ecCHOHATEHOMY MOIYIIIO 8

Bcero: 255 116 [ 30 -] 36 72 13




2.2. TemaTnuyeckuii IUVIaH U co/ieprKaHue NMPO(PecCHOHAIBLHOT0 MOXYJIs

HaunmeHoBaHMe pa3ieioB U Copep:xaHue yueOHOT0 MaTepHuaJa, Oo0bem
TeM NPo¢ecCHOHATLHOTO NPaKTHYeCKHe 3aHATHS, CAMOCTOsITe/IbHAsI y4yeOHasi paboTa o0y4arommxcst 4acos
moayJas (IIM),
MeKIUCIUTIIHHAPHBIX
kypcoB (MJK)
1 2 3

M/IK.04. 01 BoinoJiHeHHE paGoT 1O OHOM HJIH HECKOJbKHM MpogdeccusiM padounx, JOTKHOCTSIM CJIYKAINX -

Pasnea 1. OCHOBEHI 1€J0MTPOU3BOJICTBA

Tema 1.1 IIpaBoBeie OcCHOBHBIE TIOHATHS Jenonpon3BocTBa. PyHkimu nokymenta. Kiaccugukanus nokymenros. 'OCT P 7.0.8-2013 2

1 HOPMaTHBHBIC OCHOBBI

JIeNIONPOHU3BO/ICTBA. OpranuzannoHHas gfoKkyMeHranus. PacniopsautesnbHas qokyMmeHTaus. CrnpaBouHO-UH(OOPMaLMOHHAS U CIIPABOYHO- 2
aHAJIUTHYECKas JOKYMEHTAIIHS.
HopmaTuBHO-TIpaBoBOE M METOIMYECKOE 0OeCTIeueHHE IeJIONPOM3BOACTRA. 2
IIpaxtuueckoe 3anarue Nel. Ananus 'OCT P 7.0.8-2013, HopMaTHBHAs OCHOBA OPraHU3AMOHHO-JOKYMEHTAI[HOHHOTO 2
obecriedeHus.

Tema 1.2. Ob6mepoccuiickuii kmaccudukarop ynpasiendeckoil nokymenrtaimu. [OCT P 7.0.97-2016. Metoanueckue peKOMEHIAINH 110 2

CrangapTuzanus mnpoiecca npumerernto ['OCT P 7.0.97-2016. O0mue TpeOoBaHUS K CO3JaHHUIO JOKYMEHTOB

JIOKYMEHTHPOBAHHUS.
CocraB pekBU3UTOB IOKYMEHTOB. TpeboBanust K 0pOpMIICHHIO PEKBU3UTOB JOKYMEHTOB. 2
Oco0eHHOCTH 0(OPMIICHHS PEKBU3UTOB OTEIbHBIX JOKYMEHTOB. 2
[Mpaktuyeckoe 3ausitue Ne2. OdopmiieHHe peKBU3UTOB JJOKYMEHTOB. 2
TpebGoBanus k G1aHKaM TOKyMEHTOB. 2
[pakrraeckoe 3ararue Ne3. OpopmiieHre OJaHKOB JOKYMEHTOB 2
TpebGoBaHU K O(OPMIICHHIO TEKCTa JOKYMECHTOB. 2
[MpakTryeckoe 3anstue Ne4. OdopmieHre OTACIBEHBIX BUIOB YIIPABIEHUYECKON JOKYMEHTAIH 2

Tema 1.3. JIOKyMEHTIHS IO TPYAOBBIM OTHOIICHHSIM: TPYZIOBOI JJOrOBOP, JINYHOE JIETI0 COTPYAHUKA, pab0oTa C 00paleHUsIMU TPaJIaH. 2

IMoaroToBka JOKyMEHTALMH IO

TPY/IOBBIM OTHOIICHUSM, ®unaHcoBas nokyMeHTanus. Cuera, caera-(paKkTypsl, INIATeKHBIE TTOPYIEHUS 1 0OCOOCHHOCTH UX 0(pOpMIICHHS. 2

(uHAHCaM, CHAOXKEHHIO U
JIOKYMEHTBI 110 CHa0KEHHIO U COBITY. JIoTOBOPBI, 0COOCHHOCTH UX 0(hOPMIICHHS. 2

cObITy. [lenoBast mepernucka.




Z[OBepeHHOCTI/I, HaKJIaJHBIC, aKThbI 1 0COOEHHOCTH HUX O(l)OpMJ'IeHI/IH.

HOBCpeHHOCTI/I, HaKJIaJHBIC, aKThI 1 0COOEHHOCTH HX O(l)OpMJ'IeHI/IH.

HpaKTI/I‘{eCKOG 3ausaTue NeS. Oq)OpMJ'IeHI/Ie JA0TOBOPOBAa U KOMMEPUYECKUX aKTOB

Ha3nauenue u KJ'IaCCI/I(i)I/IKaIII/IH JCJIOBBIX ITHCCM. OcobeHHOCTH 0(1)OpMJ'ICHI/IH.

HepCHI/ICKa B I€JIOBBIX KOMMYHHUKAITUAX.

MexnyHapoaHas nepemnucka. [lonroroska aea0Boi KOPPECHOHASHINH IS 3apYOEKHBIX TApPTHEPOB.

Tema 1.4. Opranuszanus T0KyMeHT0000poTa. OpraHu3anusi KOHTPOJIS HCIOJIHEHUS JOKYMEHTOB.
Opranu3zanus paboTsI ¢
JIOKYMEHTaMH CocraBiieHHEe HOMEHKIIATYPEI Al

IToaroroBka JOKYMEHTOB K II€pe/laue Ha XpaHEHHS B apXUB, IIepeiaya B apXuB

Pa3gen 2. CoBpeMeHHbIe HH(POPMAITMOHHBIC TEXHOJIOTHH B JICIIONPOU3BOJICTRE.

Tema 2.1 HopMmaTuBHO-METOMYECKOE U MMPABOBOE 00CCIICUCHHE CTaHIAPTH3AIMN H aBTOMATU3AIMH JCI0MPOU3BOACTBA. OCHOBHBIC
Ipennockiiku mepexoaa K TIOHATHS 3JICKTPOHHOTO JAEJIOMPOU3BOJICTBA.

AIIEKTPOHHOMY

JOKyMEHTO000POTY ITotoku padot (workflow). Ymparnenue kopnopaTiBHbIM KOHTeHTOM (aHri. Enterprise content management, ECM).

OynknuoHansHbe Bo3MokHOCTH COJ] 1 ECM. TIpenmMytiecTBa 31eKTPOHHOTO TOKYMEHTO000poTa.

OCHOBHBIE IIATH IIPHU NEPEX0JIe K MIEKTPOHHOMY JIOKYMEeHT0000poTy. Opranusanust paboThl ¢ 3JIEKTPOHHBIMHU JOKYMEHTAMHU.

Tema 2.2 CpaBHeHHUE TPAAUIIMOHHBIX ¥ COBPEMEHHBIX MOIX0JI0B K JJOKYMEHTOOOOPOTY. DBOJIOIHUS CUCTEM JJOKYMEHTOO00pOTa
DNEeKTPOHHBIN
JIOKyMEHTO060pOT Orerka 3¢ ()eKTHBHOCTH aBTOMATH3AIMU JOKYMEHTO000pOTa (TP IUIIMOHHBIH U COBPEMEHHBIH MOIX0bI). DTalbl pa3BUTHS

CHUCTEM DJICKTPOHHOI'O ,IlOKyMGHTOO60pOTa.

Knaccudpukarus CO/] B 3aBUCUMOCTH OT KOJIMYECTBA pearn3yeMbIx GpyHKiuiA. PacimmpenHas knaccudpukarmus COJ]

[Ipaktudeckoe 3ansarue Ne 6. [ToctpoeHue MpoieccoB pabOThI ¢ JOKYMEHTaMU C HCIOJIb3oBanneM BPMN

9HCKTp0HHa$[ MOJAIMUCH — OCHOBA OPUANYCCKU 3HAYUMOTI'O IJICKTPOHHOTO I[OKyMeHTOO60pOTa.

Tema 2.3 [Toxxompl K aBTOMaTH3AIMH JOKYMEHTO000pOTa, BapuaHTH BEIOOpa miatdopmbl. OCHOBHBIE (aKTOPEI, BIHsIONHe Ha BEIOOp UT-
ONeKTpOHHBIH pELICHUSL.
JIOKYMEHTOO00POT

Poccuiickuii ppIHOK CHCTEM JIEKTPOHHOTO TOKyMeHTooOopoTa: Directum, DocsVision u ap.

IIpaktuaeckoe 3ansarue Ne 7. [IpoBeieHre CpaBHUTEIHHOTO aHAI3a COBPEMEHHBIX CHUCTEM DJIEKTPOHHOTO TOKYMEHTO000pOTA.




ABTOMaTI/ISaIII/Iﬂ paGOTLI C OTACJIbHBIMU BUIAaMU JOKYMCHTOB. ABTOMaTI/I?)aHI/ISI ZIOFOBOpHOﬁ pa6OTI)I.

VYnpasnenue norosopamu B C3/] cucreme (Ha npumepe 1C Jokymenroobopot). HymepaTtopsr.

ABTOMaTI/I3aIII/I$I paCHOpHHI/ITeHLHOﬁ JACATCIbHOCTH.

ABTOMaTI/I3aHI/I$I JACATCIBbHOCTHU HO,Z[pa?),Z[eJ'IeHI/Iﬁ 110 3as1BKaM.

ABTOMaTH3anUs CIy>KEOHBIX 3aITHCOK

[paxtraeckoe 3aaarue Neg.
Coznanue u HacTpoiika gorosopa B COJ]

[IpakTuueckoe 3ansaTue Ne§.
Coznanue u HacTpoiika gorosopa B COJ]

[Ipaxtrdeckoe 3anaTue Ne9. Yuer conpoBoaAnUTENbHBIX JOKyMeHTOB. Mcnionnenue norosopa B COJJ

[Ipaktuueckoe 3anarue Ne9. YueT conpoBOAUTENbHBIX TOKYyMEHTOB. McnonHenue nqorosopa B COJJ

BosmoxnocTr npoektHOTo yuera B COJI. OcHOBHBIE (PyHKINH U BO3MOXHBIE IIPEUMYIIIECTBA.

[Ipaktuueckoe 3anarue NelQ. IIpoektHsiil yuetr B CO/1

[Ipaktuueckoe 3anarue NelO. IIpoektHsiiil yuetr B COJ1

BHenpeHne cUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

TpeboBanust k CO/] B kpynHbIX koMmnanusax. Muaterpauus CO/] B cymectBytomyto UT-undpactpykrypy KoMmnaHuu

Tema 2.4
DNEeKTPOHHBIN
JIOKYMEHTOO00POT

O6pa3 gokymenTa. CTpyKTYypHPOBaHHBIC JOKYMEHTHI

Ocobennoctu npeacrasnenus ¢aina 8 COJ]

Ocobennoctu npeacrasnenus ¢aina 8 COJ]

JlokyMeHTBI B HHOPMAIIMOHHON CUCTEME

Paznen 3. KynbTypa 1e10BOi MHCEMEHHON peUy M SI3BIK CIYKEOHOro JOKYMEHTa

Tema 3.1
OCOOEHHOCTH SI3bIKA
CITy’KeOHOTO JOKyMEHTA.

CrannapTu3anys s3bIKa JOKyMeHTa. SI3bIKoBBIe TPpeOOBaHUS K 0(pOPMIICHHIO pEKBH3UTOB TOKYMEHTA. SI3bIKOBOE OOpMIICHHE
JIMIHBIX TOKYMEHTOB. J[e10BOe MMChMO: BUIBI U SI3BIKOBOE O(OpMIIEHHE.

[MpakTryeckoe 3ansitue Nell. Odopmienne peKBU3UTOB JOKYMEHTOB.

Tema 3.2

MCTOHI/IKa PEAAKTUPOBAHMS U TCXHUKA IPABKU CJ'Iy)KC6HBIX JAOKYMCHTOB. TunuYHBIE OIIMOKU B S3BIKE U CTHUIIE JAOKYMCEHTOB.
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PenaktupoBanue Tekcra [paktrdeckoe 3anarue Nel2. PegaktupoBanue ciny)keOHBIX JOKYMEHTOB

CJ'Iy>Ke6HOFO JOKYMCHTaA.

OCHOBHBIE 3Talbl U ISHCTBHUS PU COCTABICHUH U MPOBEPKE CIY)KEOHBIX TOKYMEHTOB. 2
CamocrosiTe1bHast yueOHasi padoTa o0y4yaromierocst 13
Oco0eHHOCTH OpraHU3aluK JOKyMEHTO000pOTa B OPraHU3alMsIX Pa3IHYHbIX cep AesTeIbHOCTH
CpaBHenue npasui popmuposanust peksuzutoB o 'OCT P 7.0.97-2016 u T'OCT P 6.30-2003
Hocwurenn nucbMeHHOM KOPPECTIOHICHIIHH.
OrieHKa 3HaYUMOCTH JIOKYMEHTOB U OIIPEJCIICHNE CPOKOB MX XPAaHEHHUS.
ECM cucremsl 11 UX POJb B OpraHU3AINH
Wzyuenne ®@enepanpaoro 3akoHa "O0 anekrporHo# moamucu” ot 06.04.2011 N 63-®3
PaccmoTpenne u cpaBHUTENBHEIH aHAN3 COJl pocCHIICKHX U 3apyOeKHBIX Pa3pabOTIHKOB.
YuebHasi MPaKTHKA 36
IIpou3BoacTBeHHAS] IPAKTHKA 72
KoHncynpranumn 2
[TpoMexxyTouHas aTTecTanus 8
DOK3aMeH 10 MpoecCHOHATHPHOMY MOIYIIIO 8
Bcero 255
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3. YCJOBUS PEAJIM3AIIAN ITPOTPAMMEI ITPO®ECCHOHAJLHOTO
MOJIYJISA

3.1. TpeﬁoBaHnﬂ K MUHUMAJBbHOMY MaTCPUAJTBbHO-TEXHUIECCKOMY OCHALLICHUIO

Peanu3amust mporpammbl Tpo(heCCHOHATEHOTO MOAYJIS MIPEATIOIaracT Halndue y4eOHbBIX

KaOMHETOB U J1a00paTopuil.

O6opynoBanue B cOOTBeTCTBUHU ¢ Pacnopsokennem nekana daxynprera CITIO Ne 11-CIIO-

5/17 o1 07.03.2017r.

TexHuyeckue cpeacTBa 00YICHHS: KOMIUIEKT MYJIbTUMEIUIHOTO 000y I0OBAHUSI.

3.2. UnpopMmannoHHOe obecniedeHne peajn3alui NPorpaMMbl

3.2.1. OCHOBHBIE UCTOUYHUKA

1.

[llysanosa, H. H. [lokymeHTalimoHHOE 0OeCIIieYeHUE YIIpaBIeHUs : YICOHHUK 1
MPAKTUKYM JUTs cpeiHero npodeccrnoHanibHoro oopasosanms / H. H. [llyBamoBa. —
Mockga : M3garensctBo FOpaiit, 2018. — 221 c. — (IlpodeccuonansHoe
obpaszoBanue). — ISBN 978-5-534-00088-7. — Texkcr : anexrponnsii // ObC KOpaiit
[caitr]. — URL.: http://biblio-online.ru/bcode/413825

[llypanora, H. H. OcHOBBI 1eTONTPOM3BOACTBA | YICOHUK M IPAKTHKYM ISl CPETHETO
npodeccuonansHoro oopazosanus / H. H. lllysanosa, A. 1O. Banosa ; o oOrieit
penakuueit H. H. IllyBanoBoii. — Mocksa : M3narensctBo FOpaiit, 2018. — 375 ¢. —
(ITpodheccuonansuoe oopazoBanue). — ISBN 978-5-534-03058-7. — Tekcr :
anextpouHbii / DBC FOpaiit [caiit]. — URL: http://biblio-online.ru/bcode/413574

3.2.2. JlonmoaHUTEIbHbIE HCTOUHUKH:

3.

Joponuna, JI. A. JlokyMeHTallmOHHOE OOecrieueHne YIpaBIeHuUs | yUeOHUK U
NPaKTHKYM JUIs cpeiHero npodeccruonaipHoro oopaszosanus / JI. A. Jloponuna,

B. C. UputuxoBa. — Mocksa : U3znarensctBo FOpaiit, 2018. — 233 ¢. —
(ITpodeccuonanpuoe oopazosanue). — ISBN 978-5-534-05783-6. — Tekcr :
anextponHbiit / DBC FOpaiit [caiit]. — URL: http://biblio-online.ru/bcode/415701
Kopnees, 1. K. JlokymeHnTanmonHnoe obecnieuenne ynpasieHus + tectsl B ObC :
y4eOHUK M TIPAKTHKYM ISl CpeIHEro MpodeccuoHanbHOro oopa3zoBanus /

U. K. Kopnees, A. B. [Tmenko, B. A. Mamrypues. — 2-e u3., nepepad. u Aom. —
Mocksa : U3natensctBo FOpaiit, 2018. — 384 ¢. — (IIpodeccronaibaoe
obpazoBanue). — ISBN 978-5-534-05022-6. — Texkct : anexrponnslii // ObC KOpaiit
[caitr]. — URL.: http://biblio-online.ru/bcode/415635

Ky3uenos, 1. H. JlokymeHTannoHHOe obecrniedyeHue yrnpapieHus. JJokyMeHTO000pOT 1
JIEITOTIPOU3BOICTBO | YUCOHHK U IPAKTUKYM JUISI CPEIHETO IPOPECCHOHATHLHOTO
obpazoBanus / U. H. Ky3nenos. — 3-e uzn., nepepad. u qomn. — Mocksa : M3garenscTBo
FOpaiit, 2018. — 462 ¢. — (IIpodeccronanpHoe obpasopanue). — ISBN 978-5-534-
04604-5. — Texcrt : anekrponnsiii // DbC FOpaiir [caiiT]. — URL: http://biblio-
online.ru/bcode/413986
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4. KOHTPO.JIb ¥ OLIEHKA PE3YJIbTATOB OCBOEHUSI
MPO®ECCUOHAJBHOI'O MOJIYJIS (IIO PA3JIEJIAM)

Pesynbrar oOyueHus

Kpurepuu onienku

DopMBI B METOIBI OIICHKH

[IK 4.1. OcymiecTBisTH
JOKYMEHTHUPOBAaHUE U
OpraHM3aIMOHHYIO
00paboTKy JOKYMEHTOB

91-100% mpaBHUIBHBIX OTBETOB
OLIEHKa 5 (OTJIMYHO)

71-90% mpaBUIBHBIX OTBETOB
orieHka 4 (Xopo1o)

61-70% mnpaBWIBHBIX OTBETOB
oreHKa 3 (yIOBIETBOPUTEIHHO)
Memnee 60% mpaBHIBHBIX OTBETOB
oneHKa 2 (HeYJOBJIETBOPUTEIHHO)

TecToBple 3amaHus C BBEIOOPOM
OTBETa B 3aKphITOW (Qopme, Ha

YCTaHOBJICHUE COOTBETCTBUS B
3aKPBITOM dhopwme, u Ha
YCTaHOBJICHUC MPaBHILHON

MOCJICOBATEIIBHOCTH B 3aKPBITOM
dhopwme.

Texymmuii koHTpoNb: DkcneptHas | [IpakTuaeckue 3a7[aHUS,
OIIEHKa TpaKkTUYecKux paboT, | cocrosmmme u3 JIEUCTBUH,
KOHTPOJIBHON paboTsI U | XapaKTepU3YIOLIIX
[IpomexyTouHas arTecTarus: 3JIeMEHTapHbIe YMEHHUS
OkcnepTHast OIleHKa MpH cade NPUMEHSTh WHQOPMALUIO IS
9K3aMeEHa pemieHnss  3aja4y; [PUMEHEHUE
(dpaxToB, MIPaBHII, TEOpHii,
MIPUEMOB, METOJIOB) B KOHKPETHBIX
CUTYaIusIX, coOroieHne
MPUHLINIIOB U 3aKOHOB.
Texyuuit konTponb: OkcneptHas | [IpakTuueckue 3azaHus Ha

OLIEHKa TIPaKTHYECKHX pabor,
KOHTPOJIBHOM paboTsI "
[IpomesxyTouHas aTTecTauus:
OxcnepTHas OIIeHKa MPH caue
9K3aMeHa

HeicTBUA o TIPUMEHECHUIO
3HAHWUM, MOHATUH, ONpPEEICHHUIM,
TEPMUHOB, 3aKOHOB IS
MTOJTYYCHHSI IPOTYKTA.

OK 01. Beibupats OneHnBaHMe MO KPUTEPHAM IO Habmonenue
CIIOCOOBI peuICHUA 3a1a4 BUIY JI€SITEIIBHOCTH (KOMHe‘
npodeccuoHaIbHON TeHIHAM): CobecenoBanue
JeSTeNLHOCTH,

2 Oana-rmoKasareib T
MIPUMEHUTENBHO K €CTUPOBaHUE
pa3IMYHBIM KOHTEKCTaM TIPHCYTCTBYCT MOMHOCTRIO,

1 Gann-4yaCTHYHO MPHUCYTCTBYET,

0 6amoB -

OTCYTCTBHUE TIOKa3aTellsl.
OK 02. OcymiecTBisTh OreHUBaHKE 110 KPUTEPUSIM TI0 HaOmronenune
TNOUCK, aHAJIN3 U BHJTY JeSATEIHLHOCTH (KOMITe-
WHTEPIPETAIHNIO TeHIMAM): CobecenoBanue
nHpopMaIuu

(bopman o 2 Oana-rmoKasarenib

HE00XO0TUMOH st TectupoBanue

BBIMOJIHEHHS 337124
npodeccuoHaIbHON
JESITENIBHOCTH

MPUCYTCTBYET MOJTHOCTHIO,
1 Gann-4yaCTHYHO MPHUCYTCTBYET,
0 6amoB - TCyTCTBHE NOKA3aTEs.
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OK 03. IInannpoBaTs 1

OLIeHI/IBaHI/Ie IO KpUTCPUAM I10

HaoOmronenue

pealn30BbIBAT BUAY IEATEIBHOCTH (KOMIIe-
coOcTBeHHOE TeHIHAM): CobecenoBanue
ggzggs;:g:gz:gili 2 Gata-ioKasaTeinb TecTrpoBanme

IIPUCYTCTBYET MOJIHOCTHIO,

1 Gann-4acTHYHO MPHUCYTCTBYET,

0 6aiyoB - OTCYTCTBHE

[IOKa3aTesl.
OK 04. Pa6otarts B OneHuBaHue MO0 KPUTEPUAM IO Habnronenue
KOJIJIEKTHBE M KOMaH[e, BUJTy JI€ATeIHHOCTH
S(b(peKTHBFO (KOMTIETEHIHSM): CobecenoBanue
BRINOTEHCTRORATS ¢ | 3 Ga170.noasarens Teemmonamme
pYKOBO,I[CT]’SOM, wienTamy | [PACYTCTBYCT HOTHOCTBIO,

1 Ganmn-4acTHYHO MPHUCYTCTBYET,

0 6aiyoB - OTCYTCTBHE

[OKa3aTesl.
OK 05. OcymiecTBisTh OrneHuBaHue MO0 KPUTEPUAM TIO Habnronenue
YCTHYIO U IINCBMCHHYIO BHIy JESATEIBHOCTH
KOMMYHHKAIIHIO Ha (KOMTIETEHIHSM): CobecenoBanue
;?Igiiqug%ii%cﬁ?e © | 2 Gamma-nokasates Tectnposanue
COLHATBHOTO U MPUCYTCTBYET MOJTHOCTHIO,
KyJbTYPHOI'O KOHTEKCTa 1 Ganmn-4acTHYHO MPUCYTCTBYET,

0 6aiyoB - OTCYTCTBHE

[OKa3aTesl.
OK 09. Hcnonb3oBaTh OueHuBaHKE 110 KPUTEPUSIM T10 HaOmronenue
MH(OPMAIHOHHBIC BUJlY I€ATEIbHOCTH
TEXHOJIOTHH B } (KOMITETEHITHSIM ) CobecenoBanue
Eepgi?iiilnooc}i?/lﬂwopl 2 Gayta-TioKasaTeinb Tectuposanme

MPUCYTCTBYET MOJTHOCTHIO,

1 GaymI-4acTHYHO MPHUCYTCTBYET,

0 6aIoB - OTCyTCTBHUE

[IOKa3aTesl.
OK 10. ITonp3oBaThCs OueHuBaHKE 110 KPUTEPUSIM T10 HaOmronenue
npoQecCHOHaNBHOI BUJlY I€ATEIbHOCTH
JOKyMEHTaIuel Ha (KOMTIETEHIHSM): CobecenoBanue
FOCY/IAPCTBCHHOM H 2 GaJuta-TioKasaTeinb T
MHOCTPAHHOM S3bIKax €CTUPOBAaHUC

MIPUCYTCTBYET MOJIHOCTHIO,

1 Gann-4acTHYHO MPHUCYTCTBYET,
0 6amIoB - OTCyTCTBHUE
MTOKa3aTes..
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