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AHHOTaIUs

Hucuumnunaa  «TexHonornu  3alIUIIEHHOTO  JOKYMEHTOOOOpOTa»  BXOJUT B
0o0pa30BaTe/lbHYI0 IpOrpamMMy BBICIIET0 O0pa30BaHHUS — MPOrpaMMy CIELUAIUTETa IO
HarpaBjeHu0 moarotoBku/ crenuanbHocTH 10.05.05 «be3zonmacHOCTs MH(POPMAITMOHHBIX
TEXHOJIOTUI B NPaBOOXPAHUTEIBHOW cdepe» HampaBieHHOCTH «OpraHu3alys U TEXHOJOTHH
3amuThl nHGOopManuu (B HHGOPMALMOHHBIX cucTeMax)y». JucnuruinHa peanusyercs kadeapoi
«Ne85».

JlucuuniuHa HalejaeHa Ha GOpMUPOBAHKE Y BBITYCKHUKA CIIEIYIOIIUX KOMITETEHIUI:

OIIK-4 «CnocoOeH BBINOJHATh TEXHUKO-3KOHOMHUYECKOE OOOCHOBAaHHE IPOEKTHBIX
pellIeHui 1Mo CO3/ITaHUI0 CHUCTEeM oOecrieueHus HHPOPMAIIMOHHOM 0e30MacHOCTH, pa3padaThiBaTh
pabouyr0 TEXHUYECKYIO JIOKYMEHTAlUI0 B COOTBETCTBUU C JICUCTBYIOIIMMHU HOPMATHBHBIMU U
METOJUYECKUMH IOKYMEHTaMU B 00JIACTH 3aIUThI HH()OpPMALIUK»

OIIK-9 «Croco0eH NpUMEHATh TEXHOJOTUHM TIOTYYCHHs, HAKOIUICHHS, XPAaHCHUS,
00paboOTKH, HWHTEPIpPETallMM M HCIOJb30BaHUS HHGOpMalMU B X0/A€ MNpoQecCHOHAIbHON
JESTEIIbHOCTH

ConepxaHve JUCLUMIUIMHBI OXBAaTbIBAET KpPYr BOMNPOCOB, CBA3AHHBIX C IOHATHEM
JIOKYMEHTa U JJOKyMEHTOO00O0pOTa, IpaBUJIaMHi OPraHU3aluU JOKYMEHTOO00pOTa B yUPEKICHHH,
3alIUTON TOKYMEHTOB Ha OyMa)kKHBIX HOCHUTENSIX, 3alIUTOMN ANEKTPOHHBIX JOKYMEHTOB, MPOCTON
U YCUJIEHHOM 3JIEKTPOHHOM MOJIUCHIO, CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00pOTa.

[IpenogaBanne AMCHUIUIMHBI MpEeAycMAaTpUBaeT cienyromue QGopMbl OpraHu3aluu
y4eOHOTO TIpolecca: JleKyuu, NpaKmuueckue 3auAmus, Ccamocmosmenvhas paboma
obyuarowe2ocs.

[IporpaMMoil IUCHUIUIMHBI HPEIYCMOTPEHBI CIEAYIOUIME BHJbI KOHTPOJSA: TEKYILUN
KOHTPOJIb YCIIEBAEMOCTH, IPOMEKYTOUHAsI aTTecTalus B (hopMe IK3aMeHa.

OO6miast TpyA0€MKOCTh OCBOCHHMS JAMCIIUIUIMHBI COCTaBIsieT 4 3a4eTHBIX enuHulbl, 144
yaca.

S3bIK 00yueHus 0 JUCHMIIUHE KPYCCKUH »



1. TlepedeHb IIIAHUPYEMBIX PE3YJILTATOB O0YUYCHHS MO JUCIUTUIMHE

1.1. Ilenu npenoiaBaHus TUCIUTIIIUHBI

Lenp mpenojaBaHus AWCHUILIUHBI «TEXHOJOTMH 3AIIMIICHHOTO JOKYMEHTO000POTa»
SABJISICTCS M3y4deHue cryaeHtamu crneruanbHoctu 10.05.05 «bezonacHOCTh MH(POPMAIIMOHHBIX
TEXHOJIOTMI B MPaBOOXPAaHUTENBHON cdepe» crenuanm3anus «[eXHOIOTUU  3alUThI
uH(pOpMallMU B TPABOOXPAHUTENBHOU ceper» TEXHOIOTHH 3alIUIIEHHOTO JOKYMEHTO000poTa B
YCIOBHUAX MPUMEHEHHS pa3HOOOpa3HBIX THUIIOB HOCHUTENEH JOKYMEHTHOH HH(OpMauu
(OyMakHBIX, MAarHUTHBIX U Jp.), @ TAK)K€ M3yUYEHUE Pa3IMYHBIX CPEJICTB, CIIOCOOOB U CHUCTEM
co3nanusi, 00pabOTKM M XpaHEHUs! KOH(UICHIIUATBHBIX TOKYMEHTOB.

1.2.  JlucuurinHa BXOJIUT B COCTaB 0053aTeIbHON YacTH 00pa30BaTeIbHON MPOTrPAMMBbI
BEICcIIero oopazosanus (naiee — OIT BO).

1.3. IlepeueHb IIAHUPYEMBIX PE3YJILTATOB OOYUEHUS 0 JUCLUHUILIIMHE, COOTHECEHHBIX C
IUIaHUpYyeMbIMH pe3ynbratamu ocBoeHus OIT BO.

B pesynbraTe u3ydeHUs AMCHUUIUIMHBI OOYYaAIOUIUICS NOJDKEH O0ManaTh CIEAYIOUUMU
KOMIIETCHIIMSIMU WM UX 4acTsAMU. KOMIIETEeHIIMN U WHIMKATOPBI UX JOCTUKEHUS IIPUBEIACHBI B
Tabimue 1.

Tabmuna 1 — [lepeyeHp KOMIIETEHIIMI U HHIUKATOPOB MX JOCTHXKCHHS

Kon n
Kareropus (rpymnna) Koa u HauMeHOBaHUE UHIUKATOPA
HauMeHOBaHUE
KOMIIETEHIINU JIOCTH)KEHHUSI KOMIIETCHIIN U
KOMIIETEHIINHU

OIIK-4 Cnocoben
BBIIOJIHATH TEXHHUKO-
SKOHOMMYECKOE
000CHOBaHHE
MIPOEKTHBIX
peLeHuii mo
CO3JaHHIO CHCTEM

o0ecrieueHus
. OIIK-4.B.1 B1ageTh HaBBIKaMU pa3pabOTKU
UH(POPMALMOHHOM . N
TEXHUYECKOH MPOEKTHOW JOKYMEHTAIINH C
0e30IacHOCTH,
OobmenpodeccuoHanbHbIe A3PAGATEBATE y4ETOM HOPMAaTUBHBIX ITPABOBBIX aKTOB,
KOMITETEHIIHH pa6€>q HOPMATHUBHBIX M METOJJUUECKUX
P o JOKYMEHTOB IIPH OpraHU3alllu CUCTEMBbI
TEXHUYECKYIO

3alIUThlI UH(MOPMaIIUN
JOKYMCHTAIIHUIO B (b P

COOTBETCTBHU C
JIEUCTBYIOLUMH
HOPMATHUBHBIMU U
METOANYECKUMU
JIOKYMEHTaMH B
00JIaCTH 3aIIUTHI

nH(popMalun

OIIK-9 Cnocoben OIIK-9.3.1 3HaTh criocoObl nepesauu u

IIPUMEHSITh 00pabOTKM JaHHBIX, MOJIENIN IAHHBIX,

TEXHOJIOTUHI OCHOBHBI€ MTOHATHS U MPaBUIa TOCTPOCHUS

MOJIy4EHUS, 6a3 TaHHbBIX

HaKOIJICHUS, OIIK-9.3.2 3HaTh criennanbHbIC
Ob6menpodeccnoHanbHbIe

XpaHEeHHUs, nH(pOPMAaIMOHHbBIE TEXHOJIOTHH B
KOMIETEHIINU .

00paboTKH, npo¢eCCHOHATBHON IEATETLHOCTH

UHTEpIIpETALUU U OIIK-9.V.1 ymeTh NpoeKTUPOBATh MOJIENH

MCIIOJIb30BaHUs JTAaHHBIX, CETU U CUCTEMBI Ilepeiauul U

uHpopManuu B Xozie | 00paboTku nHopMaIu
npodeccuonanbHor | OITK-9.B.1 BnaneTs HaBbIKaMU TOCTPOEHUS




JeATEIIEHOCTH CHCTEM YIIPABJICHUS TaHHBIMHU, U3BIICUCHUS
nHpopmanuu u3 0a3 JaHHBIX, €€ aHaJIu3a U
MCTIONIb30BaHMs B IpoeccroHanbHON
JeSITeTbHOCTH

2. Mecro nucuurnHbl B cTpykType OI1

JucuunimHaa MoxeT 6a3upoBaThCS HAa 3HAHUSX, paHee MPUOOPETEHHBIX 00yUYaIOUUMUCS
NP U3YYCHHUH CIICIYIOIINX AUCIIUTLINH:
— «[IporpammupoBanue. MeTosibl U TEXHOJIOTHH IPOTPAMMUPOBAHUS»,
— «MaremaTnueckre OCHOBBI 00pa0OTKU HHPOPMAITII.
— «MHpopmanronHoe paBo»
— «[IpaBoBas 3amura nHGOpPMALIUN»

— 3HaHud, MOJIyYCHHbIE NMPU U3YYCHUU MaTepuala JaHHON AMCLUMILIUHBI, UMEIOT KaK
CaMOCTOSITENIbHOE 3HAYEHWE, TaK W MOTYT HCIOJIb30BAThCSl TPU HAMHMCAHUU BBITYCKHOU
KBATM(UKAIIMOHHON PabOTHI.

3. O0beM u TpyI0EeMKOCTb TUCIUTLIAHBI
Jlarable 00 00ImEeM oO0beMe TUCIUILUIMHBI, TPYJOSMKOCTH OTACIBHBIX BHJIIOB y4eOHOU
paboThI 1O TUCIUILTHHE (M paclpeieieHue 3TOH TPYJAOEMKOCTH 110 CeMeCTpaM) IPeACTaBICHbI B
Tabauie 2.

Tabnuna 2 — O0beM U TPYAOEMKOCTh AUCIUIIIINHBI

TpynoemMkocTs 1o

Bun yuebnoit paboTbl Bcero ceMecTpam
Ne9
1 2 3

Oowan mpyooemKkocmp OUCUUNIUHDL, 4/ 144 4/ 144
3E/ (uac)
U3 nux yacoe npakmuyeckoii O020MoeKu
AyoumopHnuie 3anamus, BCETO 4ac. 34 34
B TOM YHCIIE:

nexum (JI), (gac) 17 17

1('IpaI()TI/I‘{eCKI/Ie/CeMI/IHapCKI/Ie 3anatus  (I13), 17 17

qac

naboparopusie pabotsl (JIP), (dac)

KypcoBoil npoekT (padota) (KII, KP), (4ac)

9K3aMeH, (4Jac) 36 36
Camocmoamenvnan paboma, Bcero (4ac) 74 74
Buo npomesxcymounoit ammecmayuu:. 3a4er,
mudd. 3auer, sk3ameH (3auer, Judd. 3auy, OK3. OK3.
OK3.%%)

*k
IIpumedaHue: kaHaMAATCKHI 9K3aMeH

4. ConepxaHue JUCITUTUTHHBI
4.1. Pacnpepnenenue TpyI0€MKOCTH JTUCHUUILIMHBI 110 pa3eiaM U BUAAM 3aHATUMN.
Pazaenbl, TeMBbI TUCITUTITUHBI ¥ KX TPYJAOEMKOCTh TIPUBECHBI B TaOIUIIE 3.

Tabnuna 3 — Pa3ensl, TeMbl AUCHUILTUHBL, UX TPYAOEMKOCTh

Jlexmmnm | 113 (C3)| JIP KII CPC

Paznensl, TeMbI JUCLIMIIIAHBI (uac) (4ac) (4ac) (uac) (dac)

Cemectp 9




Pasnen 1. Ilonsitue n cTpyKTYpa

AOKYMEHT0000poTa

Tewma 1.1. IloHsiTHE TOKYMEHTOOOOPOTA U €r0O POJIb B

IPOLIeCCe YIPABJICHNS OpraHU3alieH.

Tema 1.2. OcHOBHBIE ITPaBUIIa OpTraHU3ALNUN

JIOKyMEHTO000POTa B YUPEIKIACHHUH.

Tema 1.3. TumoBo# cocTaB TEXHOJIOTUYECKUX CTaIUI
BXOJTHOTO, BEIXOJTHOTO U BHYTPEHHETO 2 1

JAOKYMCHTOIIOTOKOB.

Paszgen 2. Tunbl TEXHOJOTHYECKHX CHCTEM

00padoTKHN U XpaHEeHHUS JOKYMEHTOB.

Tema 2.1. OCOOCHHOCTH TEXHOJOTUYCCKHUX TPOLICTYP

00paboTKN KOH(DUICHIIMATTLHBIX TOKYMEHTOB.,

Tewma 2.2. Tumbl TEXHOJIOTHYECKUX CHCTEM 00pabOTKU

U XpaHEHHUs JOKyMEHTOB.

Pa3zjnen 3. Cnenu¢uka TeXHOJIOTUM 321U ILIEHHOTO

AOKYMEHT0000poTa

Tema 3.1. AHanu3 yrpo3 HeCaHKLIMIOHUPOBAHHOTO

MOJY4EHUs JOKYMEHTUPOBaHHON HH(DOpMALHH.

Tewma 3.2. IlonsaTHe «3alIuIIeHHBII

JOKYMEHT0000pOT», €ro LelH, 3aa4u U CTPYKTypa.

Tewma 3.3. Oco6eHHOCTH aBTOMAaTU3NPOBAHHOTO y4eTa

KOH(HUCHIIMATBHBIX JJOKYMEHTOB.

Tewma 3.4. TexHOJIOTHH 3aLTUTHI JIEKTPOHHBIX

JIOKYMEHTOB.

HWroro B cemecTpe: 17 17 0 0 74

Htoro 17 17 0 0 74

[IpakTHueckass MOATOTOBKA 3aKJIOYAeTCsl B  HEMOCPEJCTBEHHOM  BBIIIOJHEHUU
Oo0y4arolMMHUCST ~ OINpENEeNEeHHBIX  TPYIOBBIX  (YHKUMH,  CBA3aHHBIX C  Oy;ymiei
poQeCCHOHATBHOM 1eATEIbHOCTBIO.

4.2. CO,Z[Cp)KaHI/IC Pa3sacsioOB U TEM JICKIIUOHHBIX 3aHATHH.
Coz[epxcaHHe pa3aciioB U TEM JICKIHUOHHBIX 3aHATUH HIPUBCACHO B Ta6J'II/II_IC 4.

Ta6m/1ua 4 — Coz[epxcaHHe pa3aciioB U TCM JICKIHMOHHOTI'O [UKJIA

Howmep paznena HaszBanue u conepxkanue pas3iesioB U TEM JIEKIIMOHHBIX 3aHATHI

Paznen 1. [lonsarue u Tema 1.1. IlonsiTHe MOKyMEHTOOO0POTA U €TO POJIH B TIPOIECCE

CTPYKTYpa JOKyMEHT0000poTa | YIPABICHHS OPraHU3ALUCH.
Knaccudukanus nabhopMaum u JOKYMEHTOB 0 KATETOPHUAM JIOCTYIIA.

[Tonsitue mokymentoobopora. Opranuzanus JOKyMEHTO000pOTa B




YUPEKACHUH.

Tema 1.2. OcHOBHBIE TIpaBHIIa OPTaHU3AINH JOKyMEHTO000POTAa B
YUPEKACHUH.

MapuipyT IBHKEHHUS JOKYMEHTOB. [IpaBuia IBHMKEHHUS JOKYMEHTOB.
KauecTBeHHBIE XapaKTEPUCTUKH JOKYMEHTO000POTA.

Tema 1.3. TumoBoii cOCTaB TEXHOJOTMYECKHMX CTaguii BXOHOIO,
BBIXOJJHOTO M BHYTPEHHETO JTOKYMEHTOIOTOKOB.

CriocoOb1 JocTaBKH JOKyMEHTOB. [IpaBuia nepBu4yHoi 00pabOTKH
MOCTYNHBIINX JOKYMEHTOB. Peructpanus nokymenTos. [lepegada
JIOKYMEHTOB. PaccMOTpeHHe TOKYMEHTOB PYKOBOJHMTEIIEM.

Paznmen 2. Tumst
TEXHOJIOTHYECKUX CHCTEM
00pabOTKH U XpaHEHHS
JIOKyMEHTOB.

Tema 2.1. OcoOeHHOCTH TEXHOJIOTHYECKUX MpOLeayp 00paboTKU
KOH(UICHINATILHBIX JOKyMEHTOB.
TpebGoBanus k mporeccy 00padoTKH KOH(PUACHIINATBHBIX JOKYMEHTOB.
CucteMbl 00pabOTKH B XpaHEeHUs] HHPOPMALIUH.
Tema 2.2. Tumel TeXHOJOTMYECKHX CHUCTEM OOpaOOTKM W XpaHEHHUs]
JOKyMEHTOB.
TpamuiionHas  (JICIONPOM3BOJICTBEHHAs) CUCTeMa O00pabOTKH |
XpaHeHUs! JOKyMEHTOB. ABTOMAaTH3UPOBaHHASI TEXHOJIOTHsI 00paboTKH H
XpaHEHHS JIOKYMEHTOB.

Pasnen 3. Cnenuduxa
TEXHOJIOTHH 3aIHIIEHHOTO
JIOKyMEHT0000poTa

Tema 3.1. AHanu3 yrpo3 HECaHKUUOHUPOBAHHOTO MOJTYYEHUS
JIOKYMEHTUPOBaHHOU MH(OpMaIHy.

[TpuHIKIIBI ¥ HATIPABJICHUS ABMOKCHUS KOH(DHUICHIIMATBHBIX
TPaJULHMOHHBIX U HJIEKTPOHHBIX JOKYMEHTOB B allapare yIpaBJIeHUs
opranuzanuy. Kananel yrparsl KOHQUICHINATEHON
JOKYMEHTUPOBaHHOW MH(POPMAIIHH.

Tewma 3.2 [loHATHE «3alTUIIEHHBIA JOKYMEHTOOOOPOTY, €ro el ,
3aJa4u U CTPYKTypa.

[NoHsTHE «3alIUIEHHBINH JOKYMEHTO000pOoT». [IpHHIUIEI
3aIIUIIEHHOTO TOKyMeHTo00opoTa. Craguu 00paboTKH 3aIIUIIIEHHOTO
JIOKyMEHT0000pOoTa.

Tema 3.3. OcoOeHHOCTH aBTOMAaTU3UPOBAHHOTO y4eTa
KOH(HUCHIIMATBHBIX JOKYMEHTOB. YUeT KOH(HUICHIINATbHBIX
JnokyMeHToB. CriocoOs!I 3anThl HHQOpMAIUU OT YTPO3.
TexHonornyeckre npoueaypsl Ipyu aBTOMaTU3UPOBAHHOM y4deTe
KOH(UCHIIUAIBHBIX JOKYMEHTOB. CripaBOYHO-MH()OPMAIIMOHHBIH
0aHK JaHHBIX 110 JOKYMEHTAaM.

Tema 3.4. TexHonOrnM 3alIUTHI SJIEKTPOHHBIX TOKYMEHTOB.
DNeKTpOHHAs! MOINKCh. 3aKOH 00 3JeKTPOHHOHN moanucy. TeXHOIOTH
3aLIUTHl AIEKTPOHHBIX JOKYMEHTOB IEKTPOHHOH MOJIIHCEHIO.

4.3. Tlpaktuyeckue (CEMUHAPCKUE) 3aHITUS
TeMmbl MpakTUUECKUX 3aHATHIA U UX TPYAOEMKOCTh IPUBECHBI B TAOIUIIE 5.

Tabnuna 5 — [IpakTudeckue 3aHsATHS U UX TPYJOEMKOCTh

N3 Hux
Ne
Tembl MPAKTHYIECKO
@opMBI IPAKTUYECKUX | TpPyrnoeMKOCTb, o pasznena
Ne n/mt MIPAaKTHYECKUX . 71
. 3aHATUN (gac) JUCLUIT
3aHATUN MIOATOTOBKH,
JIVHBI
(dac)
Cemectp 9
1 Knaccudukanus | I'pynmoBsie TucKyccun 4 1
nH(pOpMaIUH 1
JTOKYMECHTOB I10
KaTeropusam
JOCTyIA.
2 OcHOBHBIE I'pynnoBble TUCKYCCUH 3 1




npaBuiIa
OpraHu3aIuu

JIOKYMEHTO000PO
T4 B YUPEIKACHUH.

OcobenHoctT
TEXHOJIOTMYECKHAX
npoueayp
00paboTKu
KOH(HUICHIINATEH
BIX JJOKYMCHTOB.

I'pynnoseie nuckyccuu

Amnanus yrpo3
HECaHKITMOHHPOB
aHHOTO
MIOJTyYeHUS
JOKYMEHTHPOBaH
HOI
WHPOPMALIUH.

['pynmnoBeie quckyccuu

W05 00020008
3aLIUIEHHOTO
JTIOKYMEHTO000PO
Ta ¥ CTaIUH €TO
00paboTKu

I'pynnoBbie TuCKyccuu

Texnonornn
3aIINUTHI
WHPOPMALIUH C
MIOMOLLBIO
3IEKTPOHHOU
MOAINUCH

I'pynnoseie nuckyccnu

Bcero:

17

4.4, JlabopaTtopHble 3aHATUS
Tembl 1a00paTOPHBIX 3aHATHH U UX TPYJOEMKOCTb IPUBE/ICHBI B TaOIUIIE 6.

Tabnuna 6 — JlabopatopHble 3aHATHS U UX TPYJOEMKOCTh

Ne
/o

HaumenoBanue nabopatopHbix paboT

TpynoemMkocTsb,
(uac)

N3 Hux
IPaKTUYECKON
MIOATOTOBKH,
(dac)

Ne
paszena
JIACITATT

JINHBI

VY4eOHbIM MJIaHOM HE IPEAYCMOTPEHO

Bcero

4.5.

4.6.

CamocTtosTenpHas padoTa 00yJaronuxcs
Buapl camocTosTenbHON paboThI B €€ TPYI0EMKOCTh MPUBEICHBI B Ta0IHIIE /.

Tabnuna 7 — Bunbl caMmocTosTenbHON paboThl M €€ TPYAO0EMKOCTh

. Bcero, | Cemectp 9,
Buna camocrositensHOM paboThI
Jac Jac
1 2 3

KypcoBoe npoektupoBanue/ BHITOTHEHUE KYPCOBON PabOThI
Y4eOHBIM MIaHOM HE TPETyCMOTPEHO




H3ydeHue TeopeTHUecKOoro MmaTepuania 25 25
nucturiuabl (TO)
[ToaroroBka K TeKyIieMy KOHTPOJIIO 25 25
ycneBaemoctu (TKY)
[ToaroroBka K MpOMEXKYTOUHOM
24 24

arrectanuu (I1A)

Bcero: 74 74

5. IlepeyeHnb y4eOHO-METOAMYECKOTO OOECTICUCHUS

JUTSL CAMOCTOSTEIILHOM PabOThI 00YUAIONMIMXCS TI0 TUCIUIUIMHE (MOIYITIO)

Y4eOHO-MEeTOINYECKHE MaTepualibl ISl CAMOCTOSITENFHOW paboThl 00y4aromuXxcs yKa3aHbl B

ma. 7-11.

6. IlepeueHb MeyaTHBIX U AIEKTPOHHBIX YUEOHBIX U3TAHUIN
[TepeueHs eYaTHBIX U 3JEKTPOHHBIX YUEOHBIX U3IaHUH TIpUBEIeH B TabmuIle 8.
Tabnuna 8— IlepedeHb MeYaTHBIX U DJIEKTPOHHBIX YUEOHBIX U3TAHHIM

Kom1uecTso 3x3eMInsIpoB B

[lngp/ bubnuorpaduueckas ccpiika Oubmoreke
URL aapec
(KpoMe 271EKTPOHHBIX IK3EMILISIPOB)

X CmupHoB, A. A. ObecnieueHue 2
C50 MH()OPMAIIMOHHON OE30MMACHOCTH B YCIIOBHUSAX

BUpTyanu3anuu oodmiectsa : OnbIT

EBporetickoro Coro3a [Tekct] / A. A.

Cwmupsos. - M. : IOHUTHU-JJAHA ; [b. m.] :

3akoH u mpaso, 2018. - 159 c. : puc. -

(Hayunble u3ganus 1jsi FOPUCTOB). -

bubmmorp.: c. 142 - 159. - ISBN 978-5-238-

02259-8
004 ®enorosa, E. JI. UupopmannoHHbIe 20
O 34 TEXHOJOTUH U cuctembl [Tekct] : yuebHOe

nocooue / E. JI. ®enorosa. - M. : POPYM ;
[b. m.] : UH®PA-M, 2019. - 352 c. : puc.,
Tabu. - (Beicmiee oOpa3oBanue). - bubmauorp.:
c. 336 - 338 (31 Ha3B.). - ISBN 978-5-8199-
0376-6 (Dopym). - ISBN 978-5-16-003446-1
(MHD®PA-M)

®enepanbHblil 3akoH "O06 nHpopmanuy,
MH(OPMAIMOHHBIX TEXHOJIOTUAX U O 3alIUTe
unpopmanun" ot 27.07.2006 N 149-d3

®enepanbHblil 3akoH PO ot 09.02.2009 Ne 8-
®3 «O0 obecnieueHnn JoCTyNa

K HHGOpMAIINHU O JesITeIbHOCTH
TOCYJapCTBEHHBIX OPTaHOB U OPTaHOB
MECTHOTO CaMOYTIPABICHHUSY.

7. TlepedyeHb HIEKTPOHHBIX 00Pa30BaATEIBHBIX PECYPCOB
UH(OPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHOM ceTu « IHTepHeT»
[Tepeuenn AIEKTPOHHBIX o0pa3oBaTeNbHbIX
TEJICeKOMMYHUKAIIMOHHONH ceTu «MHTepHeT», HEOOXOAUMBIX JJii OCBOCHHS TUCIUILIAHBI
npuBeJieH B Tabmuie 9.

pecypcoB nH(pOpPMaIMOHHO-




Tabmuua 9 — IlepedyeHb 3IEKTPOHHBIX OOpa30BaTEIbHBIX PECYpPCOB HHGPOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTn « HTepHeT»

URL anpec HaumenoBanue
https://e.lanbook.com/ OBbC «Jlaupy - DIEKTPOHHO-ONOIMOTEYHAS CUCTEMa
http://znanium.com/1 «ZNANIUM» - DiaeKTpOHHO-OMOIHOTEYHAST CHCTEMA

Znanium — uH(popManMOHHO-00pa3oBaTeNbHas cpesia
JUTSL KOJUTEKEH, By30B HOMOINOTEK

WWW.pravo.gov.ru «OdpunmanbHbITR UHTEPHET-II0PTAl IIPaBOBOM
uHbopMaIum»

https://learn.innopolis.university NT-mkona YauBepcutera uHomommc

https://www.coursera.org Coursera

https://www.lektorium.tv JlekToprym

https://Ims.guap.ru/new/login/index.php | cucrema aucrannuronsoro ooyuenus 'Y ATl

https://pro.guap.ru/user avuHbIid kKabunet ['VAIL

8. Ilepeuenp MHPOPMALIMOHHBIX TEXHOJIOTUI
8.1. Ilepeuenp mnporpaMMHOIrO OOECIEUYEHMs], MCIOJIB3YEMOIO0 IPHU OCYIIECTBICHUU
00pa30BaTeNILHOTO Mpolecca MO AUCLUIIUHE.
[lepedeHp UCOIB3yeMOro MPOrPaMMHOTO obecriedeHus npeacranieH B Tadumie 10.

Ta6mmma 10— [Tepeyers mporpaMmMHOTo o0ecrieueHus

Ne i/m HaunmenoBanue

1 Uurepuet-6paysepsr (Google Chrome, Yandex, Firefox, Internet Explorer, Opera u
ap.)

2 WKT nns coBMecTHO#M U koMaHaHOM paboTel: Tememoct - https://telemost.yandex.ru/ ,

Bizon365 - https://bizon365.ru/ , Bumeo3souku Mail.ru - https://calls.mail.ru/ ,
TrueConf - https://trueconf.ru/ , Bebunapusie Bctpeun - https://webinar.ru/ , Pruffme -
https://ru.pruffme.com/ , iMind - https://imind.ru/)

3 OO0nauHble CEpBHUCHI Ui XpaHEHUs, MPOCMOTPA, MOWCKA, QUIBTPALMM W TIEpenayvu
JTaHHBIX 1 U(POoBOro KOHTeHTa (SIHIEKC AUCK U 1. )

4 untepaktuBHble Jocku (https://padlet.com), a Taxxke ymnpakHEHHS AN JTOCOK

(https://learningapps.org/)

5 Oducusie npunoxenus Microsoft Office (Word, Excel, Power Point u ap.), Open
Office.

6 OH-JIAI{H CEpBHC C MIa0JIOHaMU ISl CO3aHuUs 0OyJarOIIMX UIp C rajpkeTamu - Kahoot

7 HWHTCJUICKTYAJIbHBIC KapThbL JJIs1 COBMECTHOTI'O MaﬁHI[M3HHI/IHPa, MMOCTPOCHUA
JIOTHYECKHIX enovex 171 B3aMMOCBSI3€H, TaKne Kak mindmeister
(https://www.mindmeister.com/ru), bubbl.us (https://bubbl.us), popplet

(https://www.popplet.com/), mindmup (https://www.mindmup.com/)

8.2. IlepeueHb MH(}OPMALIOHHO-CIIPABOYHBIX CHCTEM,CITONIb3YEMBIX pu
OCYILIECTBIIEHMH 00pa30BaTEIbHOrO MPOLEcca MO AUCHUIUINHE



https://trueconf.ru/

[lepeyeHp HCMONB3yeMBbIX HH(POPMALMOHHO-CIIPABOYHBIX CHCTEM MPEJCTAaBICH B
Tabymue 11.

Tabmuua 11— Ilepedyens HHPOPMALIMOHHO-CITPABOYHBIX CHCTEM

Ne /it HaumenoBanue

1 http://lib.aanet.ru IMouckosas cucrema 6ubmmorexu I'Y AIT

2 http://www.duma.gov.ru I'ocynapcrBennas yma ®enepanbroro Codpanus
Poccuiickoit denepanu

3 http://www.consultant.ru ITorckoBas cucrema KOHCYIbTaHT ILTIOC

4 http://minsvyaz.ru MUHHCTEPCTBO CBS3M M MACCOBBIX KOMMYHHKaIMii Poccuiickoit
Denepaunun

5 http://www.wipo.int/portal/ru Bcemupnass ~ opraHuszaims =~ HHTEIUIEKTyalbHOH
COOCTBEHHOCTHU

6 http://pravo.gov.ru Cox 3akoHoB PO

7 http://www.fs0.gov.ru Odurmansusiii cait @CO PO

8 http://www.garant.ru PocludopmPecypc (Coop u pacnpocTpaHeHue
CrelHAIN3UpOBaHHON HHpopManun) MHPpopMamOHHO-IPABOBOM MOPTa

9 http://www.kodeks.ru MudopmanmonHo-npaBoBas cucrema

10 http://www.gpntb.ru T'ocynapcTBeHHas myOnuyHas HAYYHO-TEXHHUYECKas OMOIHOTEeKa
Poccun

11 3bC ZNANIUM
http://znanium.com/

12 9BC Opaiit
http://urait.ru/

13 OBC m3narensctBa JIAHD
http://e.lanbook.com/

14 http://www.consultant.ru/ - CnpaBouno-npaBoBas cuctema «Koncynprant [Tmrocy

15 http://www.garant.ru/ - Mapopmannonno-npaBoBoii mopran «CAPAHT»

16 http://www.kodeks.ru/ - CripaBouno-npaBoBas cucrema «Komekey

17 Pedepatusnas 6a3a nanHbx Scopus Ha maTgopme SciVerse® komnanuu Elsevier;
WWW.SCOPUS.COM

18 http://gosbar.gosuslugi.ru/ru/ - mepe4ncieHsl Bce caiiThl TOCYIAPCTBEHHBIX OPTaHOB
(Mo/IeTIeHbI U CUCTEMATH3HPOBAHBI)

19 http://window.edu.ru/ - GecruiaTHast SIeKTPOHHAS OHOINOTEKA OH-JTaiH

20 https://www.shpl.ru/readers/helpful_links/free_ebooks/ - cepsuc, ¢ ccpuikamu Ha
poccuiickue u 3apyoekHbIe OMOIMOTEKH

9. MarepuanpHO-TeXHHYECKas 6a3a
CoctaB MaTepHambHO-TEXHHUYECKOH 0a3bl, HEOOXOAUMOW sl  OCYIIECTBICHUS
00pa30BaTeILHOTO TpoIiecca Mo TUCITUTLUTHHE, TIPECTaBICH B TabmuIel 2.

Tabnuna 12 — CoctaB MaTeprallbHO-TEXHUYECKON 06a3bl

No HanmMmenoBanue cocTaBHOW 4acTH
n/m MaTepUaIbHO-TEXHUYECKOI 0a3bl

YueOHas ayauTopusi JAJsi NPOBeJeHUS 3aHITHH  JIEKIMOHHOIO THUNa —
YKOMILUJIEKTOBaHa CIIeLUATTM3UPOBAHHON (yueOHoi1) MeOenblo, HabopoM
JIEMOHCTPALIMOHHOTO 000pyIOBaHUS 51 y4eOHO-HaTJISTHBIMU MOCOOUSIMH,



http://lib.aanet.ru/
http://www.duma.gov.ru/
http://www.consultant.ru/
http://minsvyaz.ru/
http://www.wipo.int/portal/ru
http://pravo.gov.ru/
http://www.fso.gov.ru/
http://www.kodeks.ru/
http://www.gpntb.ru/
http://www.znanium.com/
http://znanium.com/
http://www.znanium.com/
http://urait.ru/
http://www.znanium.com/
http://e.lanbook.com/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
http://www.scopus.com/
http://gosbar.gosuslugi.ru/ru/
http://window.edu.ru/
https://www.shpl.ru/readers/helpful_links/free_ebooks/).

o0ecneynBaOIMMI TEMAaTHYECKUE WIUTIOCTPALIMU, COOTBETCTBYIOIINE paOd0UnuM y4eOHbIM
IIporpaMMaM AUCHHUIIINH (MOAYJIEN).

Y4yeOHass ayauTopud JJsi  NPOBedeHHs] 3aHATHH CEMHHAPCKOr0 THUNA -
YKOMIUIEKTOBaHA CHEIMATN3UPOBAHHOM (yueOHOIT) MeOenblo, TEXHUYECKUMH CPEICTBAMH
oOyueHus1, CIyKallUMHU JIJIsl IPeJICTaBlIeHus yueOHoH nHbopMaluu.

IMoMemenne I CAMOCTOATEIbHOM PadoThl — YKOMIUIEKTOBAHO CIEIHATH3UPOBAHHOM
(yueOHOI) MeOenblo, OCHAIIEHO KOMITBIOTEPHOM TEXHUKOW C  BO3MOXHOCTHIO
nojnkiaoueHuss k cetn "HMHTepHer" ®  o0ecrnedeHo JOCTYIOM B  3JEKTPOHHYIO
nH(OPMaLOHHO-00pa30BaTEeNIbHYIO CPEly OpraHU3aIuu.

YueOHass ayauTOpHsl AJIsl TeKylIero KOHTPOJSA W NPOMEKYTOYHOH ATTEeCTAUMH -
YKOMIUIEKTOBaHa CHEeHaTIN3UpOBaHHOM (Y4eOHOIT) MeOelblo, TEXHUUYECKUMU CPEeCTBAMU
00y4YeHHs, CITy)KAIIUMU JUIsI TPeJICTaBICHHs YUeOHOH HH(OpMAITHH.

10. OueHouHbIE CpeACTBA ISl POBEICHUS TPOMEKYTOUHOUN aTTECTAIINH
10.1. CocTaB OLEHOYHBIX CPEACTBAJI NPOBEIACHHUS MPOMEKYTOUHONW AaTTeCTalluu
00yJaromuxcs 1Mo JUCIUTUINHE MPUBEACH B Tadymie 13.
Tabmuna 13 — CoctaB OIEHOYHBIX CPEACTB JJIsk IPOBEICHHSI IPOMEKYTOYHOM aTTeCTAIlUH

Bua npomexyTo4HON arTecTanuu [lepedyeHp OLICHOUHBIX CPEACTB
OK3aMeH Crucok BONPOCOB K IK3aMEHY;
3amauu;
TecTsl.

10.2. B kadyecTBe KpUTEpUEB OICHKH YPOBHA C(OpPMHUPOBAHHOCTH (OCBOCHUS)
KOMIIETEHIIMH 00ydJarouMMucs MpUMEHseTcsl 5-0ajuibHas IIKaja OLEHKU C(HOPMHUPOBAHHOCTU
KOMIIETEHIIUM, KOTopas npuBeaeHa B Tabauie 14. B Teuenune cemecTpa MOXKET UCIOJIB30BATHCS
100-0annpHast ~ mKajga  MOAYJBHO-PEUTHMHIOBOM  CHCTEMbl  YHHUBEpCUTETa,  IpaBHiIa
HCIIOJIB30BAaHUsl KOTOPOM, YCTAaHOBJIEHBI COOTBETCTBYIOIIMM JIOKAJIBHBIM HOPMAaTUBHBIM aKTOM
I'VAIL
Tabnuna 14 —Kpurtepuu onieHKH ypoBHS c()OPMHUPOBAHHOCTH KOMIIETEHIIUIN

Or11eHKa KOMITETEHIUI

Xapakreprucrrka chOpMUPOBAHHBIX KOMIIETEHIIAN
5-0ayutpHad mIKana P P bopvp

— oOyyaromuiicss TIyOOKO M BCECTOPOHHE YCBOWJ MPOTPAMMHBII
MaTepHa;

— YBEpPEHHO, JIOTHYHO, ITOCIICI0BATEIFHO U TPAMOTHO €T'0 M3JIaracr;

— ONMHpasiCh Ha 3HAHHWS OCHOBHOW W JOMOJHUTEIHHOU IUTEPATYpHI,
TECHO TPUBS3LIBAECT YCBOCHHBIC HAYYHBIE MOJOKEHHS C MPAKTUYECKOM
JESITEIIbHOCTHIO HAIPABJICHHS;

— yMeJ0 000CHOBBIBAET U apTYMEHTUPYET BBIJIBUTACMBIC M HJICH;

— JIeJIaeT BBIBOALI H 000OIIEHHUS;

— cBOOOJIHO BJIAJICET CUCTEMOM ClelUaTIN3uPOBAHHBIX TOHSITHH.

«OTIIMYHO»
GaduTCHO»

— 00yJaronuics TBEPI0 YCBOWII MPOTPAMMHBIN MaTepHa, TPaMOTHO H
[0 CYIIECTBY W3JIaraeT ero, ONUpasch Ha 3HAHUS OCHOBHOU
JTUTEPaATyPHI;

— HE JIOMYCKAaeT CYIECTBEHHBIX HETOYHOCTEH;

— YBSI3bIBACT YCBOCHHBIC 3HAaHUS C MPAKTHYCCKOH JESITEIHLHOCTHIO
HaIPaBIICHUS;

— apryMEHTUPYET HayYHbIE TIOJIOKEHUS;

— JIeJIaeT BBIBOALI H 000OIIEHHUS;

— BJIQJICET CHCTEMOM CIIeMAaTN3NPOBAHHBIX TTOHITHH.

(XOPOLIO»
(Ga4uTCHO»

— o0yyarouuiicss YCBOMJI TOJBKO OCHOBHOW IpPOrpaMMHBIA MaTepual,
[0 CYHIECTBY M3JIaraeT €ro, OMMpasch HA 3HAHUSA TOJIBKO OCHOBHOMU
JIUTEPaTypHl,

— JIONyCKaeT HeCYIIEeCTBEHHbBIE OIIMOKN U HETOYHOCTH;

— WCIBITHIBAECT 3aTPYAHEHUs B NPAKTUYECKOM IPUMEHEHUM 3HAHHUU

«YOOBJICTBOPUTCIIEHO»
(Ga4uTCHO»




Or11eHKa KOMITETEHITUHN

5-0aiubHas mKana

XapaxrepucTrka chopMUPOBAHHBIX KOMIIETEHIUI

HaIpaBJICHUS,

— c1abo apryMeHTHPYET HayIHbIC ITOJI0KEHUS,

— 3arpynHsieTcs: B GOpPMYJIUPOBAHUHU BBIBOJOB M 0000IICHUH;

— YaCTHUYHO BJIAJICET CUCTEMOM CIIELIUATU3UPOBAHHBIX OHATUHA.

HCYIOBJICTBOPUTEIILHO
«HEC 3a4YTCHO»

— o0ydJaroIuiicss HEe YCBOWJI 3HAYUTEIBHOH YacTH IPOrPaMMHOIO
MarepHana;

— JIONTyCKaeT  CYIICCTBCHHBIC  OIMMOKM WM  HETOYHOCTH  IPH
pPaccMOTPEHHH MPOOIIEM B KOHKPETHOM HaIPaBICHUM;

— HCTIBITHIBACT TPYIHOCTH B IPAKTUYECKOM MPUMEHCHUH 3HAHUIA;

— HE MOXKET apryMEHTUPOBATh HAy4YHbIC TIOJI0KCHUS,

— He (HOPMYIHPYET BHIBOJAOB M 0000IICHHIA.

10.3. TunoBsle KOHTPOJIbHBIE 3aJaHUS UM UHBIE MATEPUAJIBL.
Bonpocs! (3agaun) as 3K3aMeHa IpeIcTaBiIeHbl B Ta0auie 15.

Tabmuna 15 — Borpocs! (3a1aumn) s 9K3aMeHa

No i/t

Kon

Ilepedens BonpocoB (3a7a4) a1l SK3aMeHa
P P ( 8 )II HHAWKATOopa

[Ipoananusupyiite TEPMUH «yIpaBiIeHYECKas OIIK-4.B.1
uHpopmanusy. Kakumu CTpyKTypHBIMU
AIIEMEHTaMHU JI0JDKHA 00J1a/1aTh yIpaBlIeHYeCKas
uHpopmanua? Haiinure HECKOJIBKO
ompezeNieHui TepMUHA «yIpaBIeHUYECKast
uH(opManusy, MpoaHATU3UPYUTE UX
(cpaBHHTENBHAS XapakTepucTHKa). Kakumu
CTPYKTYpPHBIMH 3JIEMEHTAMHU J0JHKHA 00J1a1aTh
yrpaBieH4eckast uHpopmarus?

CoctaBuTh 1 0OPOPMUTH TEXHUYECKOE 3aaHUE Ha
pa3paboTKy MPOEKTHON JOKYMEHTAIIH Ha
OpraHHU3al1I0 CUCTEMBI 3aIIUTh HHPOPMAIH Ha
MpUMepe KOHKPETHOM OpraHu3alrH.

TpagunuoHHas (1e70MPOU3BOICTBEHHAs) CHCTEMA OIIK-9.3.1
00pabOTKM U XpaHEHHs TOKYMEHTOB

[TpUHIMIIBI ¥ HATIPABJICHUS IBHKCHHS
KOH(HIEHIIMATBHBIX TPAAULMOHHBIX U 3JI€KTPOHHBIX
JOKYMEHTOB B aIlliapaTe YIpaBICHUs OpTaHU3aIuH
Oco0eHHOCTH aBTOMATU3MPOBAHHOTO yueTa
KOH(HICHIIMATHHBIX JJOKYMEHTOB

Craguu 06pabOTKH 3aIlUIIEHHOTO JOKYMEHT0000poTa

[TonsTHE TOKYMEHTOOOOpOTA OIIK-9.3.2
Opranuzanus J0KyMEHT0000pOTa B yUPEKICHUH
KadecTBeHHBIE XapaKTEPUCTUKU JTOKYyMEHTO000pOTa
TumoBoii coctaB TEXHOJIOTMYECKUX CTAIUM BXOJHOTO
JIOKYMEHTOO00pOTa

[TpUHIUIBI 3AIUIIEHHOTO JOKYMEHTO000pOTa
[ToHsATHE «3AIUIIICHHBINA JOKYMEHTOO00POT»

3aKoH 00 3JIeKTPOHHON MOAIHCH

Cnioco0sI 3ammThl HHOOPMAITUU OT YTPO3

Onpenenutb TEXHOJIOTUH 3aIUThI SJIEKTPOHHBIX OIIK-9.V.1
JIOKYMEHTOB AJIEKTPOHHOMU IOJIHUCHIO




OmnpenenuTh TEXHOIOTUIECKHE MPOLEAYPHI IPU
ABTOMAaTU3UPOBAHHOM Yy4eTe KOH(HICHIINATbHBIX
JOKYMEHTOB

[TpoBectu knaccupukauo HHPOPMAUN U JOKYMEHTOB
10 KaTerOpusM JIOCTyIa

Omnpenenuth TpebOBaHUs K mIpolieccy 06paboTku
KOH(UACHIIMATBHBIX JOKyMEHTOB

OxapakTepu30BaTh TPeOOBaHUS K MpoLECCy 00paboTKU
KOH(UACHIIMATBHBIX TOKYMEHTOB

OnpenenuTs NepBUYHON 00paOOTKH MOCTYIHBILINX
JTIOKYMEHTOB

1. Ilocne npoBeieHUsI aHKETUPOBAHUS CPEIU KIIMEHTOB
opranuzaiuu Bel pemnian 06paboTaTh NoTydYeHHbIE
JAaHHBIE C MOMOIIBIO ITporpammbel MS Access.
AHKeTHpOBaHHE BKJIIOYAJIO B ce0sl clenyrolune
BOIIPOCHI:

- Damunus, UM, OTYECTBO

- Bo3pacrt

- Hannmume anneprun

- Onepanuu B aHaMHe3e

- Kypenue

- 3noynoTpebaeHue aaKoroaemM

- XpoHuueckue 3a00s1eBaHUs

- 1o xakum nosisim Bel Moriu Okl OTCOPTHPOBATH
MOJTyYeHHYIO Tabnuiy?

- [Inst yero Hy»Ha copTUpOBKa?

2. Bbl 3aHUMaeTech HAYYHBIMU UCCIICTIOBAaHUSMU
110 BBISIBJIIEHUIO OIPENEICHHBIX IPYII PUCKA Cpeln
KIIMCHTOB OpraHu3alnu. HOJ'IyLIeHHI)Ie JAHHBIC B
XO0JIe OIPOCOB, AHKETHPOBAHMUS, aHATH30B Bl
oOpaboTanu ¢ momoIkio mporpaMmmel MS Access.
OI[I/IH M3 yJaCTBYIOHIIUX B UCCICAOBAHNU KIMCHT
ronpocui y Bac nosmydeHHsle JaHHBIE IS
cOOCTBEHHOTO MPOCMOTPA.

- Kakue 6ynyr Bamm neiictBus?

- HOSICHI/ITG, MOXXHO JI1 B OTOM cnyqae HCIIOJIBb30BaTh
MS Word?

OIIK-9.B.1

Bompocsr (3amaun) s 3ageta / qudd. 3aueTa npejgacrapieHsl B Tadbmuie 16.
Tabnuua 16 — Borpocs! (3aaun) ams 3aueta / qudd. 3auera

Ne i/t

[Tepeuens BompocoB (3a1a4) amns 3adera / qudd. 3adera

Kon
WHJUKAaTOpa

Y4eOHbIM MJIaHOM HE MPEAYCMOTPEHO

[lepeuenr TeM s KypCOBOTO MPOEKTUPOBAHUSA/BBIIIOJHEHUSI KYypCOBOM pabOTHhI
MpeJICTaBICHbI B Ta0nwmie 17.
Tabmuna 17 — Ilepeyens TeM Juist KypcOBOrO IPOEKTUPOBAHMSI/BBIIIOIHEHUS KYPCOBOM pabOThI

Ne i/t

KypCcOBOil pabOThI

[TpuMepHBIii IepedeHb TeM il KypCOBOTO MPOEKTUPOBAHUS/BITTOIHEHHS




‘ Y4eOHBIM MJIaHOM HE MPEIYCMOTPEHO

Bomnpocsl

npezcTaBieHsl B Tadmuie 18.

Tabnuna 18 — [IpumMepHbIi IEpeYeHb BOPOCOB JJIsI TECTOB

AJi1 IIPOBEACHHUA HpOMeX(YTOqHOﬁ arrécrallin B BHAC TCECTUPOBAHUA

Ne i/t

IIpuMepHBIii IepedeHb BOIIPOCOB I TECTOB, 3a/1a4, 3aJaHui

Kon
WHJUKATOpa

1

B kakom rmpaBoBOM JOKYMEHTE JaeTCs ONpesiesieHue TepMUHA
«uH(pOpMaIMOHHAsT 0€30MaCHOCTH»?

a) ®enepanbHbIii 3akoH «O 6€30MaCHOCTHY.

0) Ctparerus HauroHanbHOM O6e3omacHocTu Poccuiickoit deneparuu
1o 2020 rona.

B) Jloktpuna nnpopmannonnoii 6ezomnacHocta Poccuiickoit
®enepanuu.

r) Koncrurynus.

n) @enepanbHblil 3ak0H «O0 nHGOpMaIu, HHPOPMAITMOHHBIX
TEXHOJIOTUSIX U O 3aIIUTE HHOOPMAITHNY.

OIIK-9.B.1

2. OCHOBHBIMH aclleKTaMH JeSTeIbHOCTH (3a7adyaMu)
UH(POPMALIMOHHOM 0€30MTaCHOCTH BBICTYIIAIOT —

a) KonuneHnnambsHOCTb.
0) locTymHOCTb.
B) CHUCTEMHOCTb.
r) LlemocTHOCTD.

1) 3amura uHbOpMaIUu.

OIIK-9.V.1

[TocTpoiiTe cOOTBETCTBUE MEXY METOJaMH 3aLIUThI HH(OpMAIH

(J1eBast KOJIOHKA) M UX XapaKTEepPUCTUKAMHU (IIpaBasi KOJIOHKA):

1. IIpaBoBbIE METOBI A. TlonOop COTpyIHUKOB KOMIAHHHM, a
Takke oOecleueHHe TOro, YTOOBI
HEIPOBEPEHHBIE JIMIA HE JOINYCKAINCh
K OXpaHsieMoi nH(popMauu

2. [Iporpammusbiii Mmeton  B. Pa3paGoTka HOpPMAaTUBHBIX aKTOB,
[0JIpa3yMeBaroIINX
aIMUHHUCTPATUBHYIO W  YTOJIOBHYIO
OTBETCTBEHHOCTh 3a XHILEHUE
uH(poOpMallMK, HApYyIIEHUE AaBTOPCKUX
npas IIPOrPaMMUCTOB U
KHOepIpecTyIICHUS

3. IIporpamMmmHoO- C. Hcnonb3oBaHME  aHTHBHUPYCHBIX

armapaTHbIN METO NporpaMM W TACCHUBHOM  3allMThI
(6panamayap, ¢aiipBoi u T.I1.)

4. ®uznueckue metoasl  D. M3roroBieHne annapaTtHbIX CPENCTB
3alUThl  MHGOpMAIUHM,  HaImpHUMep,
CETEBBIX aJalTEPOB B MAMITH KOTOPOTO
BCTpPOEHA aHTUBHUPYCHAsI MporpaMmma

5. Opranu3aloHHbIE E. Bxmowaer B cebs  3amury

METO/IbI KaOeNbHBIX CHCTEM, MCIIOJIb30BaHHE
BCEBO3MOXKHBIX HNCTOYHUKOB

OIIK-9.3.2




Oecriepe0OMHOTO  MHUTaHUSA,  3alIUTY
IIOMEILEHUI OT TOCTOPOHHETO JOCTYIIa,
pe3epBHOE KOIMPOBaHKUE HH(DOpMaLUK
6. AIMUHHCTpPaTUBHBIE F. ®opMupoBaHue IIOJINTUKHU
METObI MH(GOPMALIMOHHOM 0e3onacHOCTH
KOMITaHUHU

4 [Ipoananu3upyiiTe 3aKOHOAATEIBHBIE AKThI, PETJIAMEHTUPYIOIINE OIIK-9.3.2
paboTy ¢ KOHPUACHIIUATHLHBIMU JOKYMEHTAMH, U COCTABbTE TAOIUILY:

Hazeanue Pecnamenmupyemwvie 6onpocwi
3AKOHO0AMEeNbHO20 aKma
1. 1.
2.

a1

Jlaiite onpeeneHue 3IEKTPOHHOTO TOKYMEHTA. OIIK-9.B.1

6 SIBnsiercs nu AneKTpoHHAS MHGPOPMAIIH Ha HOCUTENEe HHPOPMAIHH OIIK-9.B.1
JTIOKyMeHTOM. 1-11a, 2-HeT, 3-1a, HO HYXXHBI TOTOJHUTEIbHBIC CBEJICHUSI.

7 CKOJIBKO CyIIeCTBYET (TI0 POCCUMCKOMY 3aKOHOJATENILCTRBY) BUIOB OIIK-9.3.2
ANEKTPOHHOM noanucu — 1, 2, 3 nnu 47

8 Kakwue BUJIbI IOKyMEHTOIIOTOKOB BBI 3HaeTe? OI1K-9.3.1

9 CKOJIBKO BHUJIOB KITFOUEH AIEKTPOHHBIX MOAMUCEH BBIAACTCS OIIK-9.3.2
YAOCTOBEPSIIOIUM HEHTPOM — 1, 2, 3 unu 47

10 Kakwue Kirtoun HCIIONb3yIOTCS B 3JIEKTPOHHON TOITUCH — 1-OTKPBITHIN, 2- OIIK-9.V.1
MOJIb30BATENIbCKUM, 3- 3aKPBITHIA U OTKPBITHIH, 4- TOIH30BATEIBCKUI U
3aKPBITHIH.

[lepeueHb TeM KOHTPOJBHBIX PabOT MO NUCHUIUIMHE OOYYarOIIUXCsl 3a09HOU (hOPMBI
o0ydeHus1, Ipe/ICTaBICHbI B Ta0wmie 19.

Tabmuua 19 — IlepeueHb KOHTPOJIbHBIX paboOT

No /it [TepeyeHb KOHTPOJIBHBIX PabOT

He npenycmorpeno

10.4. Meroauyeckue  MaTepualbl,  ONPEACIAIONIME  NPOLEAYPbl  OLICHUBAHUSA
MHAMKATOPOB, XapaKTEpU3YIOLUX dTanbl (OPMUPOBAHMUS KOMIETEHLUH, COJIEpKarcs B
JOKAJIBHBIX HOpMaTuBHbIX akTax [YAIIL, pernameHTUpyOIIMX NOPSAAOK M MPOLEAYPY
MIPOBEJICHUS TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH U MPOMEXKYTOUHOM aTTecTaluu 00yJarommxcs
I'VAIL

11. Meroauueckue yKazaHus JUIsl 00y4aroMIUXCsl 10 OCBOCHUIO TUCIUIITUHBI
11.1. Metoauueckre yka3zaHus [ OOYYalOIIMXCS 10 OCBOGHHMIO JIEKIMOHHOTO
Marepuaa.

Ha nexkumsix mpenopaBarenbs mu3iaraeT (QyHIaMeHTaJbHbIE MPOOJIEMbl NHUCHUIUIMHBI U
pa3bsCHAET OCHOBHBIE, HauOoJiee CIIOKHbIE MOHATUS TEMbl, a TaKXKE CBS3aHHblE C HeH
TEOPETUYECKHE U MPAKTUUECKHE MTPOOJIEMBI U TaeT YKa3aHUs Ha CAMOCTOSITENIbHYIO padoTy.




Bo BpeMmst JIEKIIMOHHBIX 3aHATHI 00yJaromUMCs BEAETCS KOHCIIEKTHUPOBAaHUE y4eOHOTO
maTepuaia. [Ipyn KoHCTIEKTHpPOBaHUM JIEKIUH HEO00OX0JUMO 0OpaliaTh BHUMaHHUE Ha KaTeropuu,
(OpMYITHPOBKH, PaCKpbIBAIOIINE COJACPKAHUE TEX WIIM MHBIX SBICHHH M MPOLIECCOB, HAyYHbIC
BBIBOJbI U IMPAKTUYECKUE PEKOMEHJIALMM, IOJOKUTEIbHBIM OIBIT B OPAaTOPCKOM HCKYCCTBE.
XKenarenbHo oOCTaBIATH B Pa0OYMX KOHCHEKTAaxX IIOJIA, HAa KOTOPBIX JENaTh MOMETKH W3
PEKOMEHIOBAaHHOM JIMTEPATYphl, AOIMOIHSIOIIME MaTepuanl MPOCIYIIAHHOM JIEKUHUH, a TaKXKe
NOJUYEPKUBAIOIIAE OCOOYI0 BaXXHOCTh TEX WM HHBIX TEOPETUYECKUX  IOJIOKEHHIA.
OOyuvaromuiics MMeeT MpaBO 3a7aBaTh MPENOJABATENI0 YTOYHSIOUIME BOIPOCHI C LENbIO
YSICHEHUs TEOPETUYECKUX I1OJI0KEHUH, pPa3pelIeHUs CIOPHBIX CUTYalUH.

OcCHOBHOE Ha3HAYCHME JIEKLIUOHHOIO MaTepuana — JIOTMYECKH CTPOHMHOE, CUCTEMHOE,
riyOOKoe U sICHOE WU3JIOKEeHHe yueOHoro marepuana. Ha3HaueHune cOBpEeMEHHOM JieKLuU B
paMKax IUCIMIUIMHBI HE B TOM, YTOOBI MOJYYUTHh BCIO MH(POPMAIUIO N0 TEME, a B OCBOCHHH
(GyHAaMEHTaJIbHBIX NpoOJeM JUCHUIUIMHBI, METOJOB HAy4yHOrO IIO3HaHMS, HOBEHUIIMX
JOCTIDKEHUI Hay4HOH MbIciu. B yueOHOM mporecce JEKIUs BBIMOIHAET METO0JIOTHYECKYIO,
OpPraHU3alMOHHYI0 U MHPOPMALMOHHYIO (QYHKIMU. JIeKIUs packpbIBaeT MOHATUIHBIN anmapar
KOHKPETHOH 00sacTé 3HaHUs, €€ IpoOJIeMbl, JAaeT LENbHOE INPEICTAaBICHUE O IUCIHILIMHE,
IIOKa3bIBAET B3aUMOCBS3b C IPYTUMU AUCLUIIIIMHAMM.

IInanupyeMele pe3yabTaThl OPpU OCBOCHUH 06V‘I8.IOIHI/IMC$I JICKIITMOHHOT'O Marepuasa.

— IIOJIy4YCHHUE COBPEMEHHBIX, LEJIOCTHBIX, B3aUMOCBSA3aHHBIX 3HAHHUH, YpPOBEHb
KOTOPBIX OIPEIEISIETCS LEIEBOM YCTAHOBKOM K Ka)K10M KOHKPETHOU TEME;

— pa3BuTHe NpPO(ECCHOHAIBHO—JENOBBIX  KauecTB, JIIOOBM K  MIpeaMeTy H
CaMOCTOATEIBHOIO TBOPYECKOTO MBIIIIJICHUS.

— TIOJy4Y€HHE 3HAaHUU O COBPEMEHHOM YPOBHE pAa3BUTHS HAyKM U TEXHUKH U O
IPOTHO3€ UX pa3BUTHS Ha OJDKaMIINe TO/IbI;

— YMEHHE MeToauYecKu oO0paldaThiBaTh MaTepHuas (BBIIENSTH TJIaBHBIE MBICIU U
MIOJIOXKEHUS, TPUXOAUTh K KOHKPETHBIM BBIBOJAM, IIOBTOPSATh MX B  Pa3JIMYHBIX
bopmynupoBKax);

— TOJy4YeHHE TOYHOIO NOHMMaHHUS BCEX HEOOXOAUMBIX TEPMUHOB U TOHSATHUH.

JlekuMOHHBI MaTepua’d MOJXKET COINPOBOXKAATHCS JIEMOHCTpAalUed CllaliloB |
HCIIOJIb30BAaHUEM pa3aTOYHOrO0 MaTepuaja IpH MPOBEIEHUU KOPOTKHX JHUCKYCCHUIl 00
0COOEHHOCTSX MPUMEHEHUS OTJENIbHBIX TEMAaTHK M0 JUCLUIUINHE.

11.2. Meroauyeckue yka3zaHusl JUIsi OOYYAIOIIUXCS MO TPOXOXKIECHUIO MPAKTUYECKHUX
3aHITHI

[IpakTrueckoe 3aHITHE SBISIETCS OJHOW W3 OCHOBHBIX ()OPM OpraHM3aIuy y4eOHOTO
mpoliecca, 3aKI0YaroIeecs B BHIOTHEHHH 00yJalONUMUCS TIOJI PyKOBOJICTBOM MPEIO1aBaTeNst
KOMIUIEKCa YYEOHBIX 3aJlaHWi C METbI0 YCBOCHUS HAYYHO-TEOPETHYECKHX OCHOB Y4YeOHOU
JTUCITUTLIMHBL, TPHOOPETEHUSI YMEHUN U HABBIKOB, OTIBITA TBOPUECKOH JEITEITHLHOCTH.

[lenpr0 TpaKTUUECKOTO 3aHATHS NJIs1 OOY4YaroOIIeTOCs SIBISETCS TPUBUTHE YMEHUU M
HAaBBIKOB IPAKTUYECKOM NESATENBHOCTHU 110 U3y4aeMON JUCUHUILIUHE.

[Tnanupyembie pe3yibTaThl TP OCBOCHUH 00YYaIOMIEMCs MPAKTHUYECKUX 3aHATHN:

— 3aKkperuieHue, yriayOleHue, pacllupeHHe M JAeTaju3alus 3HAHUW TPU PElIeHUU
KOHKPETHBIX 3a]1a4;

— pa3BUTHE IIO3HABATENIBHBIX CIIOCOOHOCTEH, CaMOCTOSTEIHPHOCTH  MBIILUICHUS,
TBOPYECKON aKTUBHOCTH;



— OBJIAJCHHE HOBBIMH METOJAaMH M METOJUKAMH HM3y4YECHUS KOHKPETHOW y4eOHOM
JUCLUILINHBL;

— BBIpa0OTKa CHOCOOHOCTH JIOTHYECKOTO OCMBICICHHUS TOJTYYEHHBIX 3HAHWH JUIS
BBITIOJIHCHMS 3aIaHHUIL;

— olecrnedyeHne palMOHAIBHOIO COYETaHMs KOJUIEKTMBHOM M MHIMBHIyaIbHOH (GopM
00yJeHUsI.

DyHKINH MPAKTUYECKUX 3aHATUH:

— TI03HaBaTeJIbHAS;

—  Ppa3sBUBaroLIas;

—  BOCIIMTAaTENIbHAs.

Ilo xapakTepy BBINOJIHAEMBIX OOYYAIOIIMMCS 3aaHUN IO NPAKTUUECKUM 3aHATUAM
HOJPA3JEIAI0TCS Ha:

— O3HAaKOMMWTEJBHBIC, IPOBOAUMBIE C LEIbI0 3aKPEIUICHUS W KOHKPETH3aluu
M3Y4YEHHOT'O TEOPETUUYECKOTO MaTepraa;

— aHaJIUTUYECKHE, CTABSIIUE CBOEH LIEbI0 MOJydeHHEe HOBOW MH(OpMAIIMKU Ha OCHOBE
(dopManTn30BaHHBIX METO/I0B;

— TBOpYECKHE, CBA3AHHBIE C MOJIYYECHHUEM HOBOW MH(POPMAIUU IIYyTEM CaMOCTOSITEIILHO
BbIOpaHHBIX MOJXO0/0B K PEIICHUIO 3a/1a4.

@opMBl OpraHM3allMM NPAKTHYECKUX 3aHATUNA OIPENENSIIOTCS B COOTBETCTBUU CO
cnenu(uyeckuMU OCOOCHHOCTSIMHM Y4EOHOH IUCHMIUIMHBI M LelnIMuA oOydeHus. OHH MOTYT
IIPOBOAUTHCA:

— B HHTEpPaKTUBHOM (¢opMe (KOMMEHTUPOBAHHOE YTEHHE HOPMAaTUBHBIX aKTOB,
pelIeHHe CUTYAallMOHHBIX 3a/lad, 3aHATHUS [0 MOJEIMPOBAHUIO PEANbHBIX YCJIOBUM, JEJIOBBIE
UI'pbl, UTPOBOE IIPOEKTUPOBAHUE, UMUTALMOHHBIE 3aHATHUS, BBIC3JHBIC 3aHATUS B OpPraHU3ALUU
(npeanpusitus), nenoBas ydeOHas Wrpa, pojeBas UIpa, INCUXOJIOTMYECKUH TPEHMHT, KeNc,
MO3TOBOH IITYPM, I'PYIIIOBBIE TUCKYCCUN);

— B HE UHTEPAKTUBHON (opMme (YCTHBII OMpPOC, BHIIOJHEHHUE YIPAXKHEHUM, pelieHue
TUIOBBIX 33Ja4, pEIEHHE CUTYallMOHHBIX 33/1a4 U JIPYToe).

Metoauka NMpOBEACHUS MPAKTUYECKOIO 3aHATHS MOXKET OBITh Pa3JIMYHOM, MpPHU ITOM
BaXHO JJOCTUKEHHE 0OIIEeH 1eNTi AUCIUIIITNHBI.

TpeboBanus K NPoOBeIEHH IO NPAKTHYECKUX 3aHATHH

[IpakTHyeckre 3aHATUS MOTYT TPOBOAMUTHCA B  ¢opmax, 0OecrednBaroLIX
MAaKCUMAJIbHYIO aKTHBHOCTDH o6yqa}onmxc;1 npu O6CY)K)1€HI/II/I IMOCTAaBJICHHBIX BOIIPOCOB. B
NPaKTUKE MPAKTHUYECKUE 3aHATHUI MOXKHO BBIIENUTH Psiil Takux (opM: pa3BepHyTas Oecena,
o0cyxaeHue JOoKIaJaoB u pedeparoB, CeMHHApP-TUCIYT, KOMMEHTHPOBAHHOE YTCHHE,
yIpaKHEHHs] Ha CaMOCTOSITEIbHOCTh MBIIIJICHUS, TUCbMEHHas (KOHTpOJIbHAs) paboTa, CeMUHAap-
KOJIJIOKBHYM U JApYyTHE.

PasBepHyTtas Gecena - Haubosee pacnpocTpaHeHHas popMa CeMHUHApPCKUX 3aHATUH. OHa
IPEIoIaraeT MoAr0TOBKY BCeX O0YJarOIIUXCs 10 KaXIOMY BOTIPOCY TUIAHA 3aHSATHSI C eIUHBIM
JUIS  BCEX IIepeyHeM pEeKOMEHJyeMoW 00s3aTelbHOM U JIOMOJHUTENBHOW JIMTEPaTyphl;
BBICTYIIJICHUSA O6yanOHH/IXC$[ (HO HUX JXKCJIAHUIO WX 110 BBI3OBY HpeHO)IaBaTe.]'Iﬂ) n Hux
oOcyx/ieHue; BCTYIUIEHHE M 3aKiIIOueHHe IpernojaBaTens. Pa3BepHyras Oecelqa MO3BOJISET
BOBJIEUYb B OOCYXJEHHUE IMPENOKEHHON MNpoOIeMaTUKU HauOOJIbIIee YHCIO O0y4aromuxcs,
pasyMeeTcs, Ipu UCIOJIb30BaHUH BCEX CPEJICTB UX aKTUBU3ALIMU:

IMOCTAHOBKHW XOpOLIO MPOAYMAHHBIX, YETKO C(i)OpMy.]'II/IpOBaHHBIX JOIIOJTHUTECIBHBIX
BOINPOCOB K BBICTYIAIOIIEMY U BCEH rpyImrne, yMeaold KOHLEHTPAIMH BHUMAaHHs OOydYarolIMXCs
Ha CHJIBHBIX u cI1a0bIX CTOPOHAX BBICTyl'IJ'IeHI/Iﬁ O6yanOHIHXC$[, CBOCBPEMEHHOM
aKIEHTUPOBAHUM BHUMAHMS U MHTEpeca 0OydJarolIMXCcsi Ha HOBBIX MOMEHTAX, BCKPBIBAIOLIMXCS
B IIporecce paboThl U T.1I.

CemuHap-nucnyT UMeeT psJl JOCTOMHCTB. Kpome Apyrux 3amad, oOBIYHO pearn3yeMbIX
Ha ceMHuHape, 5Ta ¢opma Hambojee yaoOHA s BBIPAOOTKH Yy OOydYarOImMXCS HaBbIKa



apryMEHTHPOBAaHHOTO cropa. JIMcmyT MOXeT OBITh M CaMOCTOSATENbHOW (hopMoil cemuHapa u
2JIEMEHTOM Jpyrux (GopM NPaKTUYECKUX 3aHATHH IO JUTepaType UM METOAMKE MpenoJaBaHus
auTepatypel. B mepBom ciydae Hamboiee HMHTEPECHO TMPOXOIAT TaKhe 3aHATUS IPH
O00BEIMHEHUN JIBYX WJIM HECKOJBKMX CEMHUHApCKUX IpYII, KOI/a C JOKJIAJaMHU BBICTYHAIOT
oOyyaromuecsi OJHOM TPYIIbl, a OMIOHEHTAMH - JIPYroi, 0 4eM JO0TOBapUBAIOTCS 3apaHee.
Bomnpockl, BeIHOCHMbIE Ha INOJOOHBIE CEMHUHAphl, JOJDKHBI BCETAa UMETh TEOPETUUYECKYIO U
NPAaKTUYECKYI0 3HAYUMOCTh. J[MCIYT Kak 3JE€MEHT OOBIYHOIO CEeMHUHAapa MOXET OBITh BBI3BAaH
IpenojiaBaTeseM B XOJ€ 3aHATUSA WM JKe 3apaHee IUlaHupyercd uMm. [losemuka BO3HHMKaeT
nogyac M CTUxuitHo. B xone monmemuku oOyuarommecss GOpMHPYIOT y ce0si HaxXOT4UBOCTb,
OBICTPOTY MBICIUTEILHOW peakIMM M, IJIABHOE, OTCTaHMBaEMOE B CIIOPE MHPOBO33pEHHE
CKJIaJIBIBACTCS Y HUX KaK TITyOOKO JIMYHOE.

KoMMeHTUpOBaHHOE 4YTEHHE IEPBOMCTOYHHMKOB Ha CEMHUHape IpecienyeT ILelb
coJeiicTBOBaTh 00Jiee OCMBICIIEHHOW U TIIATEIBbHON paboTe 00ydaronuxcs HaJl peKOMEHTyeMOi
auTepatypoil. Yamie Bcero OHO COCTaBJIAET JIMIIb 3JIEMEHT OOBIYHOIO CEeMHHapa B BUJE
pa3BepHyTOU Oecenpl M jummTcs Bcero 15-20 muHyT. KOMMEHTHpOBAaHHOE UYTEHHE IO3BOJISET
npuydyaTh o0ydaroImuxcs Jydile pa3ouparbcs B HOpPMATUBHBIX UCTOYHHKaX. KoMMeHTHpOBaHue
MOYET OBITh BBIZCIICHO B KAYECTBE CAMOCTOSITEIILHOTO IYHKTA IJIaHa CEeMHUHAPA.

Ha npakTiueckux 3aHATHSAX MOTYT IPUMEHATHCS cleayromue GopMbl paboThl:

- (hpoHTANIBHAS - BCE 00Y4YaIOLIHECs BRIIOJHAIOT OJHY U Ty ke padory;

- [pYMIIOBast - OJJHA U Ta e padoTa BBINOJIHACTCS OpUrajaMu U3 2-5 4enoBex;

- MHAMBHUyaIbHAS - K&K 00YJaIONINIICS BBIIOIHACT HHINBUIYaIbHOE 3a/1aHUE.

PexomeHnayercst  MpoBel€HHE  CKBO3HBIX  IPAaKTHYECKUX  pabOT Ha  OCHOBE
BHYTPHIIPEIMETHBIX CBS3€H, KOTJa Pe3y/IbTaThl, MMOJyYCHHbIE B OAHON MPaKTHYeCKOW padoTe,
UCIIOJIb3YIOTCS NPH BBIIIOJIHEHUH MOCIEAYIOMIUX MPAKTHUECKUX padoT M0 JAaHHOM JUCLUIUIMHE.

Jlnist moBbImeHus 3¢ HEKTUBHOCTH MTPOBEACHUS PAKTUIECKUX 3aHATHH PEKOMEHIYIOTCS:

- pa3paboTKa TECTOB BXOJHOI'O KOHTPOJS HOJArOTOBJIEHHOCTH OOYyYaroIUXCs, B TOM
YHCIie aBTOMAaTU3UPOBAHHOTO, K BHIIIOJIHEHUIO PA0OT ¥ 3a/IaHHIA;

- pazpabotka udQEepeHIMPOBAHHBIX 3aJaHUl €  Y4eTOM  HMHJIUMBUAYaJIbHBIX
0COOEHHOCTEHN 00yJaromuxcs;

-MCIIOJIb30BaHME B TNPAKTUKE MPENOoJaBaHUs IOMCKOBBIX paboOT M 3aJaHuil Ha
po0JIEMHOI OCHOBE;

-IPUMEHEHUE  KOJUIEKTUBHBIX M  TPYNNOBBIX (GOpM  paboThl, MaKCHMaJIbHOE
UCTIOJIB30BaHUE HMHIUBUAYATBHBIX (OPM C MENbIO TOBBIMIEHHS OTBETCTBEHHOCTH KaXKOTO
00yyYaroIerocs 3a caMoCTOSITeIbHOE BHIIOJIHEHUE MTOJIHOTO 00beMa padoT;

-IPOBEJICHUE TPAKTHUYECKUX M CEMHHAPCKUX 3aHATHH Ha TOBBIIEHHOM YpPOBHE
TPYAHOCTH C BKJIIOYEHHMEM B HUX 3a/laHUl, CBS3aHHBIX C BBIOOPOM YCJIOBHMH BBIOJHEHHUS
paboThl, KOHKPETHU3ALMEN 1IeJIH, CAMOCTOSTENIbHBIM OTOOpPOM HE00X0IuMOro o0Opya0BaHuUs, C
BBIMTOJIHEHUEM JIOTHUECKUX 3aJaHHi, C TOMCKOM MHPOBO33PEHUECKOTO0 W HPAaBCTBEHHOI'O
BBIOOpA.

-110100p JOMOJHUTEBHBIX 3a/1aHui 1 00ydarouuxcs, padoTaromux B 0osee ObICTPOM
Temre, s 3G PEeKTHBHOTO NCIIOTB30BaHHS BPEMEHH, OTBOJJMMOTO HA 3aHSTHH U T.11.;

- pa3paboTka 3aJaHMi  JUII ~ aBTOMAaTU3MPOBAHHOIO  TECTOBOIO  KOHTPOJIS
MOJITOTOBJICHHOCTH O0YYAIOIINXCS K 3aHATHSIM.

11.3. MeToauveckue yKazaHUs ISl OOYYAIOIIUXCS TT0 TPOXO0KACHUIO CAMOCTOSATEIHHON
paboThI

B Xxoje BBIOTHEHHUS CaMOCTOSATENBHON pabOThI, OOYUAIOIIHIICS BBIOTHIET paboTy MO
33JJaHUI0 M TIPU METOJAMYECKOM PYKOBOJCTBE IPEIoAaBareis, HO 0e3 ero HelmoCpeICTBEHHOTO
y4acTusl.

B mporecce BBITTOTHEHUST CaMOCTOSITEILHON pabOTHI, y 00ydaromerocss (popMUPYETCs
1eecoo0pa3Hoe TIAHUPOBaHKUE Pabouero BpeMeHH, KOTOPOE MO3BOJISIET UM pa3BUBATh YMEHUS



U HaBBIKM B YCBOCHHWU U CHUCTEMAaTH3aIlMM NPUOOpETaeMbIX 3HAHUH, 00eCreYnBaeT BBICOKUI
YPOBEHb YCIIEBAEMOCTH B TIEpUOJ OOYUYEHHsI, IOMOTAaeT IIOJIyYUTh HABBIKH TTOBBIIICHHUS
po(hecCHOHATLHOTO YPOBHSL.

MeroauyeckuMHu ~ MaTepuallaMK,  HANpaBISIONIMMUA  CaAMOCTOSITENIbHYIO — paboTy
00yJarouuxcs SABISIOTCS:

—  y4e0OHO-METONYECKUI MaTepHall 1o TUCIUILIHHE.

11.4. Metoauueckre yKazaHusl [UIsl OOYYaroIIMXCS IO MPOXOXKICHHUIO TEKYLIETro
KOHTPOJIS YCIIEBAEMOCTH.

Texymuii KOHTPOJb YCIEBAaEMOCTH MpEAyCMaTpUBAeT KOHTPOJIb KadecTBa 3HAHUM
00ydJaroumxcs, OCyIIECTBISIEMOr0 B TEUEHHE CEMECTpa C IeJIbI0 OIICHUBAHUS XO0/1a OCBOCHUS
JUCIUTUIAHBI.

11.5. Metoauueckue ykazaHus A OOy4aroUIUXcs MO MPOXOXKACHUIO MPOMEKYTOUHOM
aTTECTaIUU.
1) [TocemaemocTh, onpoc, akTUBHOCTH U Jip. 3a cemecTp — oT 0 go 10 6amioB (ot 0% mo 20%
nocemeHnusx jJexknuii — 0 0aiwios, ot 21 mo 40% mocemenHsIx geknuii — 1 0amr, ot 41 go 60%
MOCEIIEHHBIX JeKIni — 2 0ainia; ot 61 mo 80% mocerieHHBIX JeKui — 3 6amra; ot 81 g0 90%
MOCEIICHHBIX JIeKIUH — 4 6aima; ot 91 1o 100% mocemeHHbIX JeKIui — 5 6aioB).
2) AKTUBHOCTb, yyacTHe B OJMII-ONpocax MO paHee MpoiiieHHOMYy maTepuany - or 0 g0 5
6au1oB (ot 0% 10 20% npaBuiabHBIX O0TBETOB — ) 6aisioB, ot 21 10 40% mpaBUIBLHBIX OTBETOB —
1 6amt, ot 41 10 60% mpaBMIBHBIX OTBETOB — 2 Oajuta; ot 61 10 80% mpaBUIBLHBIX OTBETOB — 3
6amna; ot 81 1o 90% npaBunbHBIX 0TBETOB — 4 Oamia; ot 91 no 100% npaBUIBHBIX OTBETOB — 5
0ayuIoB).

3) KoHTposb BbINONHEHUs TPAaKTUYECKUX 33aHui B TeueHue cemectpa (ot 0 1o 30 6anos).

- [TocemaemocTts - ot 0 10 5 6amnoB (ot 0% 10 20% nocenieHHbIX npakTuueckux — 0 6aoB, ot
21 no 40% mocemieHHbIX MpakTudeckux — 2 6amna, ot 41 10 60% moceneHHbIX MPAKTUYECKUX —
4 6amna; ot 61 mo 80% mocemeHHbIX mpakTuYeckux — 6 6aioB; oT 81 mo 90% mocemeHHbIX
npakTudeckux — 8 6amioB; ot 91 1o 100% nocemeHHbIX npakTHUecKuX — 10 6amioB).

- AKTHUBHOCTb pabOThl B XO/I€ BBIIIOJHEHUS KOHTPOJIbHBIX 3a/aHuil B aynutopuu — ot 0 go 10
6amtoB (o 1 Gamty 3a KaX/blii MPaBWIBHBIA OTBET HAa MPAKTUYECKOM 3aHSATHH, BBIIOJIHEHUE
KOHTPOJIbHBIX 3a/laHuil B ayAUTOPUM, PELICHUE MPAKTUYECKUX 3aJad C MCIOJIb30BaHUEM
CIIPABOYHO-IIPABOBBIX CUCTEM).

- [IpaBWJIBHOCTH BBINOJHEHUS! TECTOBBIX 33/J1aHUM, 337a4 MU OTBETOB Ha BoIpockl — oT 0 10 5
6amnoB (0-1 6amn, ecnu menee 50% BepHBIX 0TBETOB; 2-3 Oamna 3a 50-60% BepHBIX OTBETOB; 4
Oarmna 3a 70-80% BepHBIX 0TBETOB; 5 0amoB (cBbimie 80% BEpHBIX OTBETOB).

4) CamocrosrenbHas pabora
(ot 0 mo 15 6amoB).

5) JomoaHUTEIHHO

Boimmonnenne  (akynbTaTMBHBIX —33JaHui, U3ydyeHHE (aKyJIbTaTUBHOTO Marepuaiga 1o
JOTIOTHUTEIBHBIM TJ1aBaM JUCIHUIUIMHBI, YCHEIIHOE BBICTYIUICHHE Ha HAayYHBIX KOH(MEpEeHIHIX
no Teme, OJOOpPEHHOH TpenojaBaTejeM, HaNMCaHWE HAYYHBIX CTaTei, CBOEBPEMEHHOCTb
BBITMIOJTHEHUS TEKYIIMX U JONOJHUTENbHBIX 3a1aHuil - oT 0 10 15 6amios.

[IpomexxyTouHas arrecranus



[Ipomexxyrounass ~ arrectanuss  OOYyYalOUIMXCS  INPEIyCMaTpUBAaeT  OLCHUBAHUE
MPOMEKYTOUHBIX U OKOHYATEIbHBIX PE3YylbTaTOB 00y4YeHHs Mo auciuminHe. OHa BKIIOYaeT B
ceost:

- D9JK3aMeH — (opma OLIEHKM 3HaHUHN, MOJYYEHHBIX OOYyYaloIIUMCA B IPOLIECCE
U3y4eHHs BCeH AMCUMUIUIMHBI WK €€ YaCTH, HABBIKOB CAMOCTOSITENIbHONW paboThl, CHOCOOHOCTH
OPUMEHSTh MX JUIS PEHICHUsS MPAKTUYECKUX 3aJady. DK3aMeH, Kak IMpaBUJIO, MPOBOIUTCS B
NEepuoJl SK3aMEHAIMOHHOW CECCHMM M 3aBEpIIAeTCs aTTeCTAlMOHHON OLIEHKOH «OTIMYHOY,
«XOpOILIOY», «YAOBIECTBOPUTEIHHOY, «HEYAOBIECTBOPUTEIHHOY.

[Ipomexxyrounast arrectanust B (Qopme »dk3ameHa 1o aucuuiuimHe «TexHomorun
3aIUIIEHHOTO0 JOKYMEHTO000pOTa» MPOBOAMUTCS 10 BOIIPOCaM, YKa3aHHBIM B Tabnuue 15.

Bonpocs! 1t MOATOTOBKH K 9K3aMeHY cofiepKarcs B (POH/IE OLICHOYHBIX CPE/ICTB.

Takum o00pa3oMm, MaKCHUMalbHO BO3MOXHasi cymMMa Oa/ulOB 3a BCE€ BHJbI Y4eOHOI
NESITeIbHOCTH OO0YYalomerocst 3a CeMecTp MO JUCHUIUTUHE «TEeXHOJIOTHMH 3alMIICHHOTO
JTIOKyMeHT0000poTa» coctapiser 100 6amos.

ITpu nepecuere nonydeHHONW 00ydarOUMMCS CYyMMBbI OasIOB MO AUCUMILIMHE « TexHomoruu
3aIUIIEHHOTO IOKYMEHTOOOOpOTa» B OIEHKY Ha 3K3aMeHE HEOOXOAMMO YYHUTHIBATh, YTO OT 60
6ayuoB 10 70 6aJIOB - «yAOBIETBOPUTEIBHO», 0T 70 6aioB A0 85 GaioB - «xXOpomio» ot 85
0aioB U 6oJjee - «OTINYHOY, MeHble 60 0aoB - «HEYJOBIETBOPUTEIHHO.



Jluct BHeceHUs U3MEHEHUH B pabouyro MporpamMmy JUCIHUILIAHBI

JlaTta BHECEeHUs
N3MEHCHHI 1
JIOTIOTHCHUH.

IToanuce BHECHIETO
A3MEHEHHUS

Coneprxanne N3MEHEHHH W JOTIOTHEHUI

JlaTa 1 Ne

MPOTOKOIA
3aceaHusl
Kadeapsl

Ionmuce
3aB.

kadempoit




