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AnHoTanusg
JucuuninuHa «AJMUHUCTPATUBHBIE CHCTEMbl M O(UCHBIE TEXHOJIOTMH» BXOIUT B
00pa3oBaTeIbHYI0 MpOrpaMMy BBICIIErOo OOpa3oBaHMs — MporpaMMmy OakanaBpuaTa IO
HampasieHuto  noxaroroBku  09.03.03  «llpuknannas uHpoOpMaTHKa»  HaNpaBIEHHOCTU
«[Ipuknannas nHbopMaTHKa B SKOHOMUKEY. Jlucuumniaraa peanusyercs kadeapoit «Ne82».

JucuunnuHa HanejaeHa Ha OPMUPOBAHUE Y BHITYCKHUKA CIEAYIOIINX KOMITETEHITHI |

VYK-6 «Cnoco0eH ynpaBisiTh CBOMM BpEMEHEM, BBICTpauBaThb MU PEalN30BbIBaTh
TPAEKTOPUIO CAMOPA3BUTHS HAa OCHOBE IIPUHIIMIIOB 00Pa30BaHUs B TEUCHHE BCEH )KU3HI»

ITK-1 «CriocoOHOCTh MPUHUMATh YYacTHE BO BHEPEHUU HH()OPMAIIMOHHBIX CHCTEM)

[IpenogaBaHue OUCHUIUIMHBI TMpeaycMaTpUBaeT cliefyolue (OopMbl OpraHU3aluu
y4eOHOro mpolecca: JIeKIHH, 1a00paTOpHbIE 3aHATUS U CAMOCTOsITeNIbHAs paboTa CTYJEHTOB.

[Iporpammoif AMCHMIUIMHBI TPETYCMOTPEHBI CIENYIOMIME BHUJBI KOHTPOJS: TEKYIIUN
KOHTPOJIb yCIIEBAEMOCTH, IIPOMEKYTOUHAs aTTecTaus B popme auddepeHnrnpoBaHHOTO 3a4eTa.

OO6miasi Tpy10EMKOCTh OCBOCHHMSI JHCHMIUIMHBI COCTaBJsieT 3 3aueTHbIX enuHuibl, 108
YacoB.

S3bIK 00y4YeHUS IO TUCHUIUINHE - KPYCCKUM »



1. TIlepeueHs miIaHUpyeMBbIX Pe3yJIbTATOB O0YUEHUS MO TUCIUILINHE
1.1. Ilenu npenogaBaHusl 1 CIMUILIAHBI

Lenbto mnpenonaBaHus JaHHOM JUCLUUIUIMHBI sBJIA€TCS OOydye€HUE CTYAEHTOB
pa3IMYHBIM METOJaM U croco0aM MPUMEHEHHs] COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJOIHi
Ha OCHOBAHHH OOIIEH KOHIIENINY aIMUHUCTPATUBHOT O MEHEIKMEHTA.

CopepxaHue ITUCHUIUIMHBI OXBAaThIBA€T KPYr BOIPOCOB, CBSI3aHHBIX C OJHOM U3
BOKHEHIIMX 3a/lad COBPEMEHHOTO YIIPABJICHUS - pAIMOHAILHOW OpraHu3amnuei padboTsl
CIy’KallluX, J1eATeIbHOCTh KOTOPhIX MpoTekaeT B oduce, obopynoBanHoM [IK u ocHaménnoM
coBpemenHbiMu WT. Opranuzanus Takoll JeATeIbHOCTH Oa3upyercs Ha METOI0JIOTHU
aJMMHHMCTPATUBHOTO MEHEIXKMEHTA,- OJHOM U3 OTpacieil Hayku o0 ympaBJIEeHUH, MPEeAMETaMH
M3Y4YEHHUS KOTOPOM SIBJIIIOTCS THUI OpPraHU3allMd M CTHJIb YIpaBlieHus. Belne ykazanHas
JeATeNbHOCTh BKIIIOYAET B ce0s1 TaKMe MPOLIECCHl, KaK MoydyeHne nHpopManuu u ee o0paboTka;
aHaJM3, MOJIrOTOBKA U MPUHSTHE PEIICHUH; BHIMOIHEHUE PEIICHHH; YUeT U KOHTPOIb MPUHITHIX
pemiennii. UHTEHCHBHOCTB 3TUX MPOLIECCOB CTOJb BEIHMKA, YTO YK€ HEBO3MOXXHO I0JIb30BaThCS
TPaJUIIMOHHBIMA METOJIaMU U CpeAcTBaMH 00paboTku mHpopMmanuu. M3BecTHO, 4TO B OM3HECe
HU3Kass 3G (deKTUBHOCT,  paboThl  ciayxammx  opuca  3HAYUTEIBHO  3aMeJJIser
IIPOM3BOJAUTENBHOCTD TPyZAa B LIE€JIOM IO (pupMe U yXyZAIIaeT €€ MO3ULHI0 Ha BHEIIHEM PbIHKE.
CraHoBUTCS HEOOXOAMMBIM YBEIMYUBATH OMEPATHUBHOCTh OOpaOOTKM MH(OpMAIUU, a TaKKe
CIIeAUTD 32 3)PEKTUBHOCTHIO OPraHU3aLUU AEATEIbHOCTH COBPEMEHHOI0 0(Hca ¢ TOUKU 3PEHUS
NpUHATUS O0OCHOBAHHBIX M CBOEBPEMEHHBIX YIpaBIeHYECKUX peuieHuid. CreayeT OTMETHUTh,
YTO MOYTH BCe pabOTHUKU cdephl yNpaBieHUsS CTAJKUBAIOTCS B CBOCH JAESITEIBHOCTH C
KOMITBIOTEPAMH, HO JaJIeKO HE BCE HMEIOT MIPEICTABJIEHHE O IIUPOYAUIIUX BO3MOMKHOCTIX
UCIOJIb30BAaHUSI KOMITBIOTEPHBIX TEXHOJOTUHN ISl pallioHaIbHON U 3¢ ()EeKTUBHON OpraHu3aluu
JIOKYMEHTAI[MOHHOT 0 00ecreyeH s yIpaBiIeHHUs.

MeTonamMu U HHCTPYMEHTAMU PEIIEHUS TAKUX TPOOIEM MOTYT CIIy>KUTh!

- caMmooOpa3oBaHHE B TEUYCHHME BCeW kM3HU, kKak B obOsactu WT, Ttak u B chepe
COBPEMEHHBIX METOJIOB YIIPABJICHHS U KOMMYyHHUKAIIUN;

- BHEApEHHWE W ajanTanus WHGOPMAIMOHHBIX CHCTEM W UX HCIOIh30BAHHE B
YIPABJIEHUH OpraHU3aluei;

- IpPUMEHEHHE PA3IUYHBIX METOJOB aHalu3a WH(GOPMAIMOHHBIX PECYpCOB C IEIbIO
MPUHUMATh 00OCHOBAHHBIE YIIPABICHUECKHE PEIICHUS.

1.2. JlucumrmumHa  BXOOUT B  COCTaB  4acTd, (OPMHPYEMOH  y4YaCTHHKAMHU
00pa3oBaTeIbHBIX OTHOIIEHUH, 00pa30BaTeIbHON MPOrpaMMbl BhICIIEro oOpa3oBaHMs (fanee —
OIl BO).

1.3. IlepeueHb NIaHUPyEMBbIX pE3yJIbTaTOB O0YUEHHUS MO JUCLUILUIMHE, COOTHECEHHBIX C
IUIaHUpYyeMbIMHU pe3ynbTaTamu ocBoeHus OI1 BO.

B pesynbraTe M3yuyeHHUs IUCHUIUIMHBI O0YyYarOUIMICsS NOMKEH 00JajaTh ClIelyHOLIUMHU
KOMIETEHLIUSIMU WK UX YacTaMu. KoMneTeHuuu u MHAMKATOPbl UX JOCTUIKEHUS NPUBEICHbI B
Tabnuue 1.

Tabauua 1 — [epedyeHb KOMIETEHIUH U HHIMKATOPOB MX JOCTH)KEHUS

Konu
Kareropus (rpymnma) Kon n HanmMeHOBaHME MHIUKATOPA TOCTUXK CHUS
HauMEHOBaHUE
KOMIIETEHIIN N KOMITETEHIIUN
KOMIIETEHIINU

VYK-6 Criocoben
YIPaBJIATh CBOUM

BpEMEHEM,
VK-6.B.2 Bi1ageTs HaBbIKAMH K CIIOIL30BaHUA
YHuBepcaabHbIC BBICTPanUBaTh U
1M (QPOBBIX HHCTPYMEHTOB JIJIsl CAMOPa3BUTHUS U
KOMIIETEHIIUU peann30BBIBATH
caM000pa3oBaHUs
TPAEKTOPUIO

CaMOPAa3BUTHA HaA
OCHOBC NPUHIIHUIIOB




o0Opa3oBaHUsI B
TEYCHHE BCEH KU3HU

[IK-1.3.1 3HaTh OCHOBBI COBPEMEHHBIX
OIEPAaLIMOHHBIX CUCTEM, YCTPOMCTBO U
¢yukunonuposanue C, nporpammuseie cpencraa
1 1aTGopMbl HHPPACTPYKTYPbI
MH(OPMAIIMOHHBIX TEXHOJIOIMH opraHu3aiuit
IIK-1.V.1 ymeTs npuMeHATh pacupeaeneHue
I1K-1 CnocoGHOCTB Y P pacrpel
Pa3NINYHBIX BUI0B PECYPCOB BBIUNCIUTEIBHBIX
IPUHUMATh y4acTHe
IIpodeccrnonanbHble P — CHCTEM U OPraHU30BbIBATH CHHXPOHU3ALIHIO
KOMIIETEHIINH OCTyTa K 3TUM pecypcaM Ipu BHEAPEHUU
H UH(POPMAIIMOHHBIX AoeTy peeyp P AP ’
aJlanTalyy ¥ HacTpoiike HHPOPMAIMOHHBIX
CUCTEM
CHCTEM
[1K-1.B.1 Brazners HaBbIKaMH 110 paclpeeIeHUI0
pa3IMYHBIX BUAOB PECYPCOB BHIYMCIUTENBHBIX
CHCTEM U OpraHM3alli CUHXPOHU3ALMH JJOCTYTIa
K 3TUM PECYpPCaM CPECTBAMHU ONEPALIMOHHBIX
CHCTEM

2. Mecto quctuniauHel B cTpykType OI1

JucuunnuHa MokeT 0a3upoBaThCsl Ha 3HAHUSX, paHee MPUOOPETEHHBIX 00Yy4YaroIIMUICS
MIPU U3yYCHUH CIACAYIOIIMX U CIUTIINH:

— «Mudopmarukay,

— «YyeOHas MpaKTUKay.

— «HpopMaIIMOHHBIE CUCTEMBI U UH(POPMAITUOHHBIE TEXHOJIOTHI,

— «AHaNM3 JaHHBIX.

3HaHUsA, TOJY4YEHHbIE MPU HU3YYEHUU MaTepuasa JaHHOM [HUCUMILTUHBI, UMEIOT Kak
CaMOCTOATENIbHOE 3HaYEHUE, TAK U MOTYT MCIOJIb30BAThCS IPU U3YyUYEHUU APYTHX JUCIUTIIINH!

— «lIpousBoacTBeHHAs MPEIIUIIIIOMHAS MPAKTHKA,

- «[UA».

3. O0BeM U TPyIOEMKOCTh TUCITUTIIINHBI
JlanHbie 00 oOmieM o0beMe IUCHMILIMHBI, TPYAOEMKOCTH OTICIBHBIX BHUJIOB y4eOHOM
paboOThI 1O TUCIHMITIMHE (M pacipeaelieHHe TON TPYIOEeMKOCTH 0 CEM eCTpaM) IpeliCTaBIICHbI B
Ta0uie 2.




Ta6muma 2 — O6beM U TPYAOEMKOCTh JIACIIUTUIAHBI

TpynoeMkocTs 1o
By yaeOHO# paboThI Bceero ceMecTpam
Nog
1 2 3
Obwan mpyooemKocmas OuUCUUNIUHDL, 3/108 3/108
3E/ (dac)
H3 nHux yacoe npaxmuyeckoit ROO20mMoeKu 5 5
Ayoumopnwie 3anamus, BCETo yac. 30 30
B TOM YHCJIC:
nexuuu (JI), (gac) 10 10
npakTuueckue/cemunapckue 3ansatus (113),
(dac)
nabopaTtopHbie padotsl (JIP), (dac) 20 10
KypcoBo# npoekT (pabota) (KII, KP), (uac)
9K3aMeH, (Jac)
CamocmoamenvHas paboma, Bcero (dac) 78 88
Buo npomesicymounoit ammecmayuu: 3adet, | [udd.
mudd. 3auer, sx3amen (3auer, dudd. 3a4, Ik3.) 3au. Hndd. 3au.

4. ConepkaHue TUCIUTLUIAHBI
4.1. Pacnpenenenue TpyJa0EMKOCTH AUCIUIUIMHBI IO pa3jiesiaM U BUJIaM 3aHITHH .
Paznenbl, TeMbI TUCHUIIIMHBI M UX TPYJOEMKOCTh NIPUBEIEHBI B Ta0IMIIE 3.

Tabmuma 3 — Pa3aenbl, TeMbl JUCIUILIMHBI, UX TPYAOEMKOCTh

Paspgennsl, TeMBI JUCHMILIMHBI Jlexiun I13 (C3) JIP KII CPC
(qac) (qac) (qac) (dac) (dac)
Cemectp 8
Pasgen 1: AAIMUHUCTPATHBHbBIN 1 0 0 2
MEHE/DKMEHT. OCHOBHBIE TTOHATHUSA
W OITPEJIEJIEHISL.

Tema 1.1. AIMUHUCTpATUBHBIN MEHEKMEHT
KaK OfIHa U3 OTpacjel HayKu 00 yIpaBJICHHU.
Tewma 1.2. AnmununcTpanus (B IIMPOKOM U
Y3KOM CMBICIIE). ATMHUHICTPATHBHOE
ynpasieHue. AIMUHUCTPAaTUBHBIE CUCTEMBI.
Tema 1.3. JIokyMEHT Kak OCHOBHOMN
MepeaaTyrK yIpaBIsIOIEero BO3ICHCTBUS B
aJIMUHHUCTPATUBHBIX CUCTEMAX.

Paznen 2 : PASBBUTUE TEOPUU U 1 0 0 4
MMPAKTUKU IMUHUCTPATHUBHOI' O
MEHEJDKMEHTA.

Tema 2.1. IlpuHImns! ynpaBaeHUs
®.Teitnopa. [IpuHUnE ynpaBieHus
A.Dations.

Tewma 2.2. Bknaa B COBpeMEHHBIH

aIMHWHU CTpaTI/IBHblﬁ MCHCI’KMCHT pa3JIMYHbIX|




ITKOJ U TIOJIXO/IOB: HAYYHBIA MEHEKMEHT H
KJIacCHYecKast a/IMIHACTPATUBHAS IITKOJIA.
Tema 2.3. I1Ikoa yeaoBEeUECKUX OTHOIIEHHI
Y TIOBENICHYCCKHC HAyKH, KOJIMYCCTBEHHBIH
MOAXOM, CHCTEMHBIM U CUTyallMuOHHBIN
MTOIXOBL.

Pasnen 3. OCHOBHBIE ITOJIOXKEHM A
HOBOW ITAPAJIUT'MbI VIIPABJIEHUS
PYBEXA XX-XXI BEKOB.

Tema 1.0cobeHHOCTH TTPEIIECTBYOMIEH
napajgurMel ynpasieHus. OcOOSHHOCTH H
TEHJCHIIMU Pa3BUTU MUPOBOW COLMAJIbHO-
3KOHOMUYECKON CHCTEMBI.

Tema 2.«Tuxas yrpaBieH4decKasi peBOIOIHS
KoH11a XX-1o, Hayana XXI-ro BEKOB.

Tema 3. IIpuHIMITEI HOBOW yIIpaBIEHYECKON
MapajiurMel.

Pasznen 4. OPTAHU3ALINA KAK
OTKPBITAA CUCTEMA.

Tema 1. TepMuHONIOTHS: OpraHU3aLIKsI,
yupeKIeHUE, MPEANpUsITHE.

Tema 2. ®akTopsl U IEpEMEHHbIE BHEITHEH
1 BHYTPEHHEH Cpellbl OpraHu3aluu:
BHYTPEHHSS Cpe/ia, BHEIIHASA cpeia
MIPSIMOTO BO3JIEMCTBHSI, BHEIIHSA Cpeaa
KOCBEHHOI'O BO3ZICHCTBHUS.

Tema 3. Monens opraHu3aiiuy B BUJIE
«CTpaTeruueckou nupamuas». Muccus u
uenu oprannzanun. Cucrema onepaTuBHBIX
U CTpaTermvyecKux Leseil OpraHu3aluy.
Tema 4. SWOT-ananu3 xak MeTof
CHUCTEMHOI'0 aHaJIN3a BHYTPEHHEH U

BHCIIIHCH CpCabl OpraHru3aluu .

Paznen 5. CTPYKTYPBI YIIPABJIEHUA
OPTAHM3ALIAMU.

Tema 1. DneMeHTHI CTPYKTYPBI
yrpaBieHust. CBS3H: BEPTUKAIBHBIE U
TOPU3OHTAJIbHBIC, IMHEWHBIE U
(yHKIMOHAJIBHBIE.

Tema 2. Uepapxuueckuil TUIT CTPYKTYpP
YIpaBJIEHUS: AXTHBIA U TUBU3MOHAIBHBIN
MPUHIIMI TOCTPOCHMUS.




Tema 3. Opranudeckuii TUI CTPYKTYP
YIIPaBJIECHUS: IPOEKTHBIE, TPOrPAMMHO-
1eseBble, OpuragHbie GOpMbI OPraHU3anUH
yIpaBJICHHS.

Paznen 6 PECTPYKTYPUZALIA
IPEJIPUSATUI Y OPT AHU3ALIUATA.

Tema 1. PecTpykTypusaiys Kak MpoekKT.
Ero ocHOBHBIE COCTABIISIOIIME.

Tema 2. PenH)uUHUPUHT OU3HEC-TIPOLIECCOB.
Tema 3. Crannapt monemposanus IDEFO,
DFD- merononorus. Mogemm AS-IS u TO-
BE.

Pasznen 7 JOKYMEHTAIIMOHHOE
OBECIIEYEHUE YIIPABJIEHUA.

Tema 1. JIokyMeHT Kak OCHOBHOU
MepeaaTyrK yIpaBIIOIEro BO3ICHCTBUS B
aJMUHHUCTPATUBHBIX CHCTEMaX.

Tewma 2. JlokymeHTanmonHoe obecrieueHmne
yrnpanerus (JIOY): ocHOBHBIE 3a1a4H.
Tewma 3. 3anagHast TEXHOJIOTHS
JIeTONPON3BOACTBA. Poccuiickas
TEXHOJIOTHUS JISJIOMPOU3BOICTBRA.

Paznen 8 COBPEMEHHOE
JEJIOITIPONU3BO/JCTBO.

Tewma 1. Ilenu, 3amaun 1 OCHOBHBIE
IIPUHLIUIIBI COBPEMEHHOT'O
JIETOIPON3BOJICTBA.

Tewma 2. JlokymenTroobopor. CrienuanbHbie
ciry>k0b1 ienonpousBoacTsa. Hopmatusnas
0asa JIenonpon3BO/ICTBA.

Tewma 3. Knaccudukanus JOKyMEHTOB.
OcHoBHBIE TpeOOBaHMS K 0OPMIICHHTO
JIOKyMEHTOB.

Pasnen 9 POJIb, ®YHKIIMU 1
YCTPOMCTBO COBPEMEHHBIX
OPUCOB

Tema 1. Tunsl 1 ycTpoiCcTBO OPHCOB.
CoBpeMeHHBIE OHUCHBIE TEXHOIOTHH.

Tewma 2. ABTOMaTH3MpOBaHHBIE pabouue
mecta (APM).




Tewma 3. Hcnons30BaHNE OPITEXHUKU U
[I€PCOHAJIBHBIX KOMIIBIOTEPOB B
COBPEMEHHOM oduce.

Paznen 10 HOBBIE 1 1 16
NHOOPMAIIMOHHBIE TEXHOJIOT'I
OBECIIEYEHUS VIIPABJIEHUECKOM
JAEATEJIBHOCTH.

Tewma 1. Ponb undopMamu B yrpaBieHHH.
Bropoii sran 3pbl nHbopMaTH3aKK.

Tewma 2. XapaxrepHble 4epThl HOBOU
WHPOPMAITMOHHOH TEXHOJIOTHH.

Tewma 3. KoMmbloTepHBIE TEXHOIOTHUU B
0(UCHOI 1eATETTBHOCTH: CUCTEMBI
MOJITOTOBKU TEKCTOBBIX JIOKYMEHTOB
(CIITXH), TabnmyHbIe MPOLIECCOPHI,
CHUCTEMBI yIpaBJieHus1 6a3aMH JAHHBIX.
CuctemMbl KOMIUIEKCHOM aBTOMAaTH3AIHH.

HTOoroBblii KOHTPOJIL ceMecTpa 30

Hrtoro B cemecrpe: 10 10 88

[IpakTueckass MOArOTOBKA 3aKJIKOYAETCSl B HEMNOCPEACTBEHHOM  BBIIOJHEHUHU
OOy4alomMMHKCST ~ ONpPEIENeHHBIX  TPYAOBBIX  (YHKIHHA,  CBS3aHHBIX C  Oy;ymieH
pohecCuOHaIbHON JAesITeNIbHOCTBIO.

4.2. CopepxaHue pa3/IeJIOB ¥ TEM JICKIIMOHHBIX 3aHATHH.
ConepxaHue pa3/iejioB U TeM JICKIIMOHHBIX 3aHATUN MPUBEICHO B Tabymiie 4.

Tabmuua 4 — ConepikaHue pa3iesioB U T€M JEKIIMOHHOT O IIHKJIa

HOMep pasaciia Hazpanwue u COACPIKAHHUC PA3ACITIOB U TEM JICKIIMOHHbIX 3aHATHHN

AJIMUHUCTPATUBHBIM MEHE)KMEHT. OCHOBHBIE TIOHATHUS U
OIIPEJIEJIEHMA.

Tema 1. ATMUHUCTpaTHBHBIA MEHEKMEHT KaK OJIHA U3 OTpaciiell HayKu 00
yIpaBJIECHUM.

Tewma 2. AnmunncTpanus (B IIMPOKOM U Y3KOM CMBICTIE). AIMUHUCTPATUBHOE
ynpasieHue. AIMUHACTPATUBHbIE CHCTEMBI.

Tema 3.JIOKyMEHT Kak OCHOBHOW NepeJaTUNK YIPABIISIFOIIETO BO3ACHCTBHS B
aJIMHUHHCTPATUBHBIX CHCTEMAX.

2 PA3BUTUE TEOPUU U [TPAKTUKU IMUHUCTPATUBHOI'O
MEHEJDKMEHTA.

Tema 1. Ilpunamunst ynpasnenust @.Teitnopa. [Ipuniuns! ynpasienus A.daitons.

Tema 2. Bkiian B COBpeMEHHBIN aIMUHUCTPATUBHBIA MEHEIKMEHT pazIUyHbIX




IIKOJI U ITOAXOO0B: H&y‘-lHI:IfI MCHCIPKMCHT U KJIACCUYCCKasd aAMUHUCTPATUBHAs
IIKOoJIa.

Tema 3. mIkoIa 4eI0BEYECKIX OTHOIIECHHUH U TOBEICHUYECKHE HAYKH,
KOJIMYECTBECHHBIN MOAXO0/I, CACTEMHBIA U CUTYallMOHHBINA MTOAXO/BI.

OCHOBHBIE TTOJIOXKEHHS HOBOU TTAPAJIUT MBI VIIPABJIEHUS
PYBEXA XX-XXI BEKOB.

Tema 1.0cobeHHOCTH TPENIIeCTBYIONIEH MapaurMbl yrpasieHus. OCOOCHHOCTH 1
TEH/ICHIIMY Pa3BUTH MUPOBOH COLMAIBEHO-9KOHOMUYECKOH CHCTEMBI.

Tema 2.«Tuxas yrnpapieHYecKas peBOJIOIUD KoHIa XX-ro, Hauana XXI-ro Bekos.

Tewma 3. IlpuHUMIIBI HOBOH yIPaBIEHYECKON MapaauTrMBbl.

OPI'AHM3ALIMA KAK OTKPBITASA CUCTEMA.
Tema 1. TepMuHONOTHS: OpraHu3anys, yIpexaeHUE, IPeAPUITHE.

Tema 2. dakTopel U IEPEMEHHBIE BHEIIHEN 1 BHYTPEHHEN Cpebl OpraHN3aLuu:
BHYTPEHHSIS Cpelia, BHEIIHSA cpefia IPsIMOro BO3IEHCTBUSI, BHELIHSIS Cpena
KOCBEHHOT'O BO3JICHCTBHS.

Tema 3. Monenb opraHu3aiyy B BUJE «CTpaTernIecKoi mupaMuapn. Muccus u
ey opranu3anud. CUCTeMa ONEPaTUBHBIX M CTPATETHUCCKUX IIeIeH
opranuzanuu. Tema 4. SWOT-anamm3 kak METO CUCTEMHOI'0 aHaIu3a

BHYTpPEHHE! U BHEIIHEN Cpeabl OpraHu3aliH .

CTPYKTYPEI VIIPABJIEHUA OPIAHU3ALIUAMMU.

Tema 1. DnemeHTHI CTPYKTYpHI yipaBieHus. CBsi3u: BEpTUKAIbHBIE U
TOpU30HTaJIbHBIC, IMHEHHBIE U (DYHKI[MOHATbHBIE.

Tema 2. Mepapxuueckuit TUI CTPYKTYpP YIPaBJIECHUS: AXTHBIN U
JMBU3MOHAJIBHBIN IIPUHLUII IOCTPOEHUSL.

Tema 3. OpranuuecKuii TUI CTPYKTYp YIPaBJICHUS: IPOSKTHBIE, TPOTPaMMHO-
1eseBble, OpuragHpie GOpMbl OpraHU3aLUH YIIPABIICHNUS.

PECTPYKTYPU3ALIM MIPEAIPUATHI 1 OPT AHU3 AL,
Tema 1. PecTpykTypusanus Kak MpoekT. Ero 0OCHOBHBIE COCTaBIISIOIIME.

Tewma 2. Pennxunupunr OusHec-nponeccos. Tema 3. CranaapT MOAETHUPOBAHUS
IDEFO, DFD- metonoinorust. Monenu AS-IS u TO-BE.

JOKYMEHTAIMOHHOE OBECITEYEHME YIIPABJIEHU L.

Tema 1. JJokyMEeHT Kak OCHOBHOM MEPEIaTUNK YIIPABIISIONIETO BO3IECHCTBUS B
aJIMIHHACTPATUBHBIX CHCTEMAX.

Tema 2. JlokymenTammonHoe obecrieuenne ynpasierus (J1OY): ocHOBHBIE
3amaud. Tema 3. 3anagHasi TEXHOJIOTUs AeJ0Npon3BoacTBa. Poccuiickas
TEXHOJIOTHS AEJIONPOU3BO/ICTBA.




8 COBPEMEHHOE JIEJIOITPON3BOICTBO.
Tema 1. Ilenn, 3ama4n 1 OCHOBHBIE IPUHIIAITEI COBPEMEHHOTO JEIOTIPON3BO/ICTBA.

Tema 2. JlokymenToo60poT. CriennaibHble CIyKOBI JeTOMPON3BOJICTBA.
HopmatuBHast 6a3a 1e10npon3BOICTBA.

Tewma 3. Knaccudukarus qokymeHToB. OcHOBHBIE TpeOOBaHHs K 0(hOpMITCHHTO
JIOKYMEHTOB.

9 POJIb, ®YHKIIUN 1 YCTPOMCTBO COBPEMEHHBIX O®HMCOB
Tewma 1. Tunsl u ycrpoiicTBo oducoB. CoBpeMeHHbIe 0pUCHBIE TEXHOIOTHH.
Tewma 2. ABromMaTu3npoBaHHbIe paboune Mecta (APM).

Tema 3. Hcnonb3oBaHue OPrTeXHUKU U IIEPCOHAIBHBIX KOMIIBIOTEPOB B
COBPEMEHHOM oduce.

10 HOBBIE UTHOOPMAITMOHHBIE TEXHOJIOI' MU OBECIIEHEHUWA
VIIPABJIEHUYECKOM JIEATEJIBHOCTH.

Tewma 1. Ponp undopmanyu B yrpasieHud. Bropoi sran spbl nHGOpMaTH3anuu.
Tema 2. XapaxrepHble 4epThl HOBOM WHPOPMAITMOHHON TEXHOJIOTHH.

Tema 3. KoMIbloTepHbIE TEXHOJIOTUH B ODUCHON AEATEIHHOCTH: CUCTEMBI
MOJATrOTOBKM T€KCTOBBIX T0KyMeHTOB (CIIT/I), TaGmiuHbIe mpoLeccopbl, CHCTEMBI
yrpaBneHust 6azamu gaHHBIX. CHCTEMbI KOMIUIEKCHOW aBTOMATH3AIHH.

Ilpumeuanue: umeHnue 8cex NeKyuill CONPOBONCOAEMCs NOKA30M CAANUO08, NPe3eHMayuu
BbLIOJCEHDL U pe2YNAPHO 00HO8AI0MCA Ha cmpanuye Kypca 8 LMS .

4.3. IlpakTuueckue (CEMHHAPCKUE) 3aHATHS
Tembl npakTHYECKUX 3aHATUH U UX TPYJOEMKOCTb IIPUBEIEHBI B TAOJIUIIE O.

Tabmuna 5 — [IpakTHueckue 3aHATUS U UX TPYAOEMKOCTb

N3 Hux Ne
Ne | Tems! npakTdeckux | PopMbl NIPAKTUYECKUX | TpylOEeMKOCTh, |MIPAaKTUYECKOH |pasnena
/o 3aHATHH 3aHATUH (dac) MOATOTOBKH, | IMCITUTI

(gac) JIMHBI

VY4eOHBIM IJIaHOM HE MPEAYCMOTPEHO

Bcero




4.4. JlabopaTOpHBIC 3aHATHS

Tembr 1a00paTOPHBIX 3aHATUN U UX TPYAOEMKOCTh IIPUBEICHBI B TaOHIIe 6.

Tabmuna 6 — JlabopaTopHble 3aHATUS U UX TPYAOEMKOCTb

U3 Hux Ne
Ne TpynoeMkocTb, | MpaKTHYECKOM asjena
HanmeHnoBanue 1abopaTOpHBIX paboT PYA P pasil
/1 (dac) MOATOTOBKH, | JHUCIIMII
(dac) JIMHBI
Cemectp 8
1 | MozaemupoBanue OM3HEC-TIPOLIECCOB c 1 6
ucnonb3oBanuem [T BPwin.  Crannmapr
MOZEINPOBAHUS IDEFO. KonTekcTHas
nuarpaMma Ou3Hec-Tiporecca.
2 | JlekoMIO3UIHsl KOHTEKCTHOW TUarpaMmel. 2 1 6
IToctpoenne mozaeneit AS-IS u TO-BE.
3 | Co3nanue v peJaK THPOBAHKE TOKYMEHTA 2 1 7
cpencTBamMu TeKcToBoro pegakropa MS Word,
penakropa popmyn MS Equation u
npuiiokeHus opopmiieHus cxem MS
Organization Chart, MS Visio.
4 | Co3nanue u ohopMIIeHHE IETOBBIX 2 1 8
JOKYMEHTOB CpPEICTBAMH TEKCTOBOTO
penaktopa Word B coorBerctBuu ¢ [OCTamu
u I'CHOY.
5 | Mcnonb30BaHue 3IEKTPOHHON TaOIHIIBI 2 1 9
tabinyHoro npoueccopa Excel xak ¢popmbl st
BEJICHUS OTYETHOCTH.
6 | Opranusanms paboOThI JJIEKTPOHHOIO oduca ¢ 1 1 10
IIOMOMIBIO NTporpamMmHoi cpeasl MS Outlook.
Bcero 10 5

4.5. KypcoBoe npoexkTupoBaHue/ BEIIIOJIHEHUE KypCOBO pabOThI

Y4eOHBIM MIaHOM HE MPEAYCMOTPEHO

4.6. CamocrosiTenpHas paboTa 00yJarouxcs

Bunel camocTosTenbHOM paboThl U €€ TPYAOEMKOCTh NPUBEAEHBI B TabuIe 7.

Tabmuma 7 — Buibl caMocTOsI TETbHON pabOTHI U €€ TPYI0eMKOCTh

. Bcero, | Cemectp 8,
BI/I)I CaMOCTOATCIIbHOU paGOTBI
qac qac
1 2 3




N3yuyenune TeopeTuueckoro Mmarepuana 60 60
JUCLUTUIMHBI
[ToaroToBka K TeKyI1eMy KOHTPOJIIO 18 18
ycneBaemoctu (TKY)
ITonroroBka K MpOMEXyTOUHOM 10 10
atrecrauuu (ITA)

Bcero: 88 88

5. Ilepedenp yueOHO-METOANIECKOTO 00ECTICUCHUS
JUTSL CAMOCTOSITEITLHON pabOThl 00YYArO X CS TIO I CITUTUTHHE (MOIYJTO)
VY4ueObHO-MEeTOINYECKHEe MaTepHalibl Uil CAaMOCTOSITEIbHOW paboThl OOYYarOIMXCs yKa3aHbl B

o 7-11.

6. IlepeueHb MeYaTHBIX U ANEKTPOHHBIX YUEOHBIX U3TAHHM
[lepeueHp nmeyaTHBIX U AIEKTPOHHBIX YUEOHBIX W3/IaHUN NIpUBEEH B TabmuIe 8.
Tabmuna 8— Ilepeuenp mevyaTHBIX U 3JIEKTPOHHBIX Y4EOHBIX U3IaHUN

Mudp bubmuorpaduueckas cepiika / URL KonmnuectBo sk3eMIIsipoB B
aapec oubmmoreke
(Kpome 371eKTPOHHBIX
9K3EMILISIPOB)
005 Buxanckwit, O. C. 25 3k3. (JIC)+ Dnextp.pecypc
B 54

+ DNEeKTPOHHBIN pecypc

http://Ims.guap.ru/course/view.php?id
=1806

Menemxment [Tekcer] : yuebnuk / O. C.
Buxanckwuii, A. W. Haymos. - 5-e u3n., crep. - M.
: Marwuctp : THOPA-M, 2017. - 576 c. : puc. -
Bubmmorp.: c. 569 - 574.

Kymunos, FO. WM. OcHOBBI cOBpeMEHHOM
uHdopMaTuku : yaeoHoe nocodue / 0. 1.
Kynunos, @. ®. [amenko. — 5-e uzn., crep. —
Cankr-IlerepOypr : Jlans, 2021. — 256 c. —
ISBN 978-5-8114-0918-1. — Tekcr :
3NEKTPOHHBIH // JIaHb : 37IeKTPOHHO-
6ubmmoreynas cucrema. — URL:
https://e.lanbook.com/book/169187 (nara
obpamenwns: 20.09.2021). — Pexxum nocryma:
JUISL aBTOPH3. TIOJIb30BaTEIICH.

7. IlepedeHb 3MEKTPOHHBIX 00pPa30BaTEIbHBIX PECYPCOB
UH(pOPMAIIMOHHO-TEIEKOMMyHUKAIIMOHHON ceTh « HTepHeT»
IIepeuenn 3JIEKTPOHHBIX o0pa3oBaTeIbHbIX pecypcoB 1H(QOpMaLMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetu «VHTepHET», HEOOXOAMMBIX I OCBOEHHUS JAMCLMILIMHBI

npuBezeH B Tabymie 9.

Tabmuma 9 — IlepedeHb JJICGKTPOHHBIX O00pPA30BATEIIBHBIX PECypcoB HH(OPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHOW ceTn «HTepHeT»

URL aapec

Haunmenosanue

http://Ims.guap.ru/course/view.php?id=1806 | Ctpanurna kypca va CJIO LMS.guap.ru

8.




9. [epeuenp MHPOPMALIMOHHBIX TEXHOIOTHIT
9.1. [lepedyeHp TpOrpaMMHOrO OOECIIEYCHHS, HCHOIB3YEMOr0 IPH OCYIIECTBICHUU
00pa3oBaTeIBHOTO MPOLecca MO AUCIUTUINHE.
[lepeuenp ucnoabp3yeMOro NporpaMMHOro odecreyeHus npeacrasieH B tadmuue 10.
Ta6muma 10 — [TepedeHb nporpaMMHOT0 00€CIICUCHHUS

Noe i/t Haunmenosanune

Omnepannonnas cucrema Microsoft Windows XP Professional

Microsoft Office Excel

Microsoft Office Word

Microsoft Office Power Point

Ol bW N -

BPwin (Bepcuu e amxe 4.0)

9.2. [lepeuenn MH (popMalnOHHO-CITPABOYHBIX CHCTEM, M CIO0JIb3YEMBIX pu
OCYIIECTBIECHUH 00pa30BaTEIbHOIO Mpoliecca 0 JUCLUILUINHE

IlepeyeHp HCMOIB3yeMbIX HH(DOPMAIIMOHHO-CIPABOYHBIX CHCTEM IPEICTABICH B
Tabmue 11.

Tabmuna 11— [lepeuenb nHGOpPMALIMOHHO-CIPABOYHBIX CHCTEM

Ne i/ HaunmenoBanue

He npegycmorpeno

10.  MarepuanbHO-TeXxHUYECKas O6a3a
CocraB  MaTepuaJbHO-TEXHUYECKOM 0a3pl, HEOOXOAMMOW JUIsl  OCYIIECTBIICHUS
00pa30BaTeILHOrO Mpollecca Mo TUCIHUILUIMHE, PEACTaBlieH B Tabmiel 2.

Tabmuma 12 — CoctaB MaTepraIbHO-TEXHUIECKOM 0a3bl
Ta6muma 12 — CoctaB MaTepraTbHO-TEXHUIECKOM 0a3bl

Ne o/

Howmep ayauropun

(mpu
HEOOXOIMMOCTH )

HanmeHnoBaHMe cOCTaBHOM 4aCTH MATEPUAIbHO-TEXHUYECKOU
0a3sl

MyibTHMenuiiHAs Y JUTOPUS Kopnyc Jlencosera,
ayn.14-05, 14-15,
24-15, 24-16

KommbroTepHbIit Ki1acce Kopmyc Jlencosera,
ayn. 14-06 — 14-10

11. Ouenounsie cpeacTBa ISl MPOBEACHUS MPOMEXKYTOYHON aTTECTAIllUU
11.1. CoctaB OLIGHOYHBIX CPEACTBMJIS MPOBEACHUS MPOMEKYTOUHOW aTTECTalluu
00yJarImXcs 1Mo JUCIUIUIMHE TpUBeAcH B Tabmuie 13.
Ta6muma 13 — CocTaB OI[EHOYHBIX CPEACTB JUIS MPOBEACHUS MPOMEKYTOYHOM aTTeCTaIlluu

Bun npoMexxyTouHOM atTecTainuu IlepeueHb OIIEHOYHBIX CPEIICTB

JlnddepennmpoBaHHbIi 3a4éT Cnucok BOIIPOCOB.

11.2. B kayecTBe KpHUTEpUEB OLEHKH YpPOBHSA CPOPMHPOBAHHOCTH (OCBOCHHUS)
KOMITETEHIIMH OOy4YaloMMHUCS TMpUMEHseTcs S-0ajuibHas IIKaja OLEHKH c(hOPMHPOBAHHOCTH
KOMITETEHIINH, KOTopast mpuBeaeHa B Tabumie 14. B TeueHne cemecTpa MOXKET MCHOIb30BATHCS
100-6amnpHas  mKajga ~ MOAYJIbHO-PEHTHHIOBOM  CHCTeMBl ~ YHHMBEpPCHUTETa,  IpaBHIIA




UCII0JIb30BaHMsI KOTOPOH, YCTaHOBJIEHBI COOTBETCTBYIOLIMM JIOKAJIbHBIM HOPMATHBHBIM aKTOM
I'VAIL
Tabmuna 14 —Kputepuu orieHku ypoBHsI cOPMUPOBAHHOCTH KOMITETEHIUI

OneHka KOMITETeHIIMH % .
5oL Has LKA apaKkTepucTHKa C(HOPMUPOBAHHBIX KOMITETEHIMI
— o0yyaronuiics TriayOOKO U BCECTOPOHHE YCBOWJI MPOTrPaMMHBIN
MaTepHua;
— YBEPEHHO, JIOTUYHO, TOCIEA0BATEIbHO U TPAMOTHO €r0 U3JIaraer;
COTIHOY — ONUpasChb Ha 3HAHHUA OCHOBHOW M JOMOJHUTENbHOMN JIUTEPATYPBI,
TECHO TIPUBS3HIBAET YCBOCHHBIC HAYYHBIC IMOJOKCHUS C MPAKTHIECKOM
(GATTCHO» NeSITeTIbHOCTHIO HAIIPABIICHUS;
— yMesno 000CHOBBIBAET M ApPTYMEHTHPYET BEIIBUTAEMbIC UM UJICH,
— JIeNaeT BBIBOALI 1 0000IIEHHS;
— CBOOOJTHO BJIJICET CUCTEMOM CIEIMAIM3UPOBAHHBIX MOHSITHH.
— o0yyJaronumiicss TBEpJ0 YCBOWII IPOTrPaMMHBII MaTepua, FpaMOTHO U
MO0 CYLIECTBY H3Jaraer ero, ONHpasCh Ha 3HAHUS OCHOBHOMU
JIUTEPATYPBL;
«XOpOIOn — He JIOMYCKAaeT CYLIECTBEHHBIX HETOYHOCTEH; 3
— YBSI3bIBA€T YCBOCHHBIE 3HAHUS C MPAKTUYECKOH JeATeIbHOCTHIO
«3a4TCHO
HaIpaBJICHHUS;
— apryMEHTUPYET HAay4HbIE TTOJIOKEHUS;
— JIeJIaeT BBIBOALI M 0000IIEHNS;
— BJIaJIeeT CUCTEMOM CIeUaTU3UPOBAHHBIX MOHSTHH.
— 00y4JaroIIMICsS YCBOMJI TOJBKO OCHOBHOH MPOrpaMMHBIH MaTepHall,
[0 CYLIECTBY H3JIaraeT €ro, ONMUpasch Ha 3HAHUS TOJHKO OCHOBHOI
JTUTEPATYPHL;
— JIOMyCKaeT HeCYIIECTBEHHbIE OMMOKH U HETOYHOCTH;
«Y/I0BJIETBOPUTEIHLHO» .
GATICHON — UCTIBITBIBACT 3aTPYAHECHUS B TPAKTUYECKOM MPUMEHEHHH 3HaHUU
HaIpaBJICHHUS;
— cnabo apryMeHTUpYeT Hay4YHbI€ TIOJIOKEHUS;
— 3aTpyAHseTcs B (POPMYITHPOBAHUH BBIBOJIOB M 0000 IIIEHU;
— YaCTUYHO BJIAJICET CUCTEMOM CIEeIUaTN3HPOBAHHBIX MOHSATHH.
— o0yJaromuiics He YCBOWJI 3HAYMTEIbHOW YacTH MPOrPaMMHOIO
MaTepuaia;
— JIONTyCKaeT  CYIIEeCTBEHHbIC  OMMUOKA ¥  HETOYHOCTH  MpH
«HEYJIOBJICTBOPUTEIILHO» .
«He 3ATTCHON paccMOTpeHHnH pobieM B KOHKPETHOM HalpaBJICHUU; }
— UCTIBITHIBAET TPYAHOCTH B MIPAKTUIECKOM ITPHUMECHEHUH 3HAHUM;
— HE MOXKET apryMEHTHPOBATh HAYYHBIC MTOJI0KEHUS,
— He (OpMYIMPYET BHIBOJOB U 000OIICHHIA.

11.3. TunoBbie KOHTPOJIBHBIE 3aIaHUS UM UHBIE MaTEPUAJIBL.
Bormpocs! (3agaun) s 5K3aMeHa npeacTaBlieHsl B Tadbmuie 15.

Tabmuma 15 — Bompocsr (3agaun) aJist 5Kk3aMeHa

Ne i/m [Tepeuenb BonpocoB (3a7a4) AJis SK3aMeHa Kon

WHIUKATOpa
Y4eOHBIM [JIAHOM HE NPEAYCMOTPEHO
Bormpocs! (3agaun) mist 3aueta / nudd. 3auera npeacTaBieHsl B Tadiuiie 16.
Ta6mmma 16 — Borrpock! (3agaun) nudd. 3agera

Ne [Tepeuens Bompocos st qud . 3auéra Kon
n/m WHANKATOpA

1 AJIMUHUCTpAaTUBHBIA  MeHemkMeHT. OcHoBHbIe moHsATHS U onpenenenwms: | [1K-1.3.1

aIMUAHWCTpalMs, AaIMUHUCTPUPOBAHHWE, aAMHHHCTPAaTHUBHBIE CHCTEMBL. Poib
JIOKyMEHTAa B aIMAHUCTPAaTUBHOM ynpasieHuH. Pons UT B agMuHUCTpHpOBaHNHT

2 Knaccuueckast anMuHucrparuBHad mikona. [Ipunnune! ynpasnenus @.Teltnopa. IK-1.3.1




Pors B 3TOM mporiecce MHGOPMAMOHHBIX TEXHOJIOTHIA B HACTOSIIUH MOMEHT

3 Kiraccnueckast anmuauCcTparuBHas mKkona. [IpuHiumne! ynpasnenus A.dDaitomns. IMK-1.3.1
Ponr B aTOM IIponecce HHGOPMAMOHHEIX TEXHOIOTHH B HACTOSIINNA MOMEHT

4 Bxan pasnuvHbIX HaydHBIX IIKOJI U IMOAXO/I0B B COBpeMEHHbIN agmuHucTparuBabii | [TK-1.3.1
MEHEJ[)KMEHT.

5 HoBas ympasnenueckas mapagurma: 0COOCHHOCTH cocTosHISI MupoBoi cormumansho- | [TK-1.3.1

SKOHOMHYECKOM CcHCTeMBbl Hauana XXI Beka, KIIOUEBBIE COCTABJISIOINIME HOBOMH
MapaiurMbl YITPaBICHUS

6 Cucremubiii ananmu3. [IperncraBneHue opraHu3anvi B BUIE OTKphITOM cucrembl. | [TK-1.3.1
Metroanka SWOT-ananu3za

7 Cucremubiii anamm3. Konnenmuss BSC (Cucrema CoanancupoBannbix [Tokazareneii- | [TK-1.V.1
CCII). MHcTpyMeHTBI U METOABI UCNoib3oBaHus UT-TexHonoruil npu mnpoBeNeHUU
aHayM3a

8 Crparernueckoe miaHupoBanue. Monens nupamuasl MOST. IK-1.3.1

9 CTpyKTypHl yIIpaBlieHHs OpraHu3alusIMu. MlepapXuueckuii TUT OPrCTPYKTYP. [K-1.V.1
AHasu3, TUTAHKPOBAHKE M Pa3pabOTKa CTPYKTYp OpraHu3ariuii B cpexe BPwin

10 CTpyKTypHI yIIpaBIeHUS] OPraHU3AUSIMHI. ATaITUBHBINA THII OPTCTPYKTYP. IK-1.V.1
AHasm3, TUTAHKPOBAHKE M Pa3pabOoTKa CTPYKTYp OpraHu3ariuii B cpeae BPwin

11 PecTpykrypu3amnus npeqnpusiTuii 1 OpraHu3auii Kak MpOeKT IMK-1.3.1

12 PenHXuHAPHHT OCHOBHBEIX OM3HEC-TIPOIIECCOB OpraHu3auy Ha ocHoBe MeToxosoruu | [1K-1.3.1
SADT, cranmapra MmoaenupoBanus IDEFO u moneneit AS-1S n TO-BE.

13 HoxymenrtanmonHoe obecneuenue yrnpasieHus (JJOVY). [lousarus, ocHoBHble 3amaun | [1K-1.3.1

14 JokymeHTanmoHHOe o0ecneueHue ynpasiaeHus. Poccuiickas u 3anagnas rexaonorun | 11K-1.3.1
JIeJIONPOU3BO/ICTBA

15 CoBpeMeHHOE  [IeIONPOU3BOACTBO:  II€NM, 3ajaud, OCHOBHble mnpuHuumnel, | [TK-1.3.1
OpraHM3aIys JOKyMEHTO000poTa

16 CoBpeMeHHOE JIeIONPOU3BOJICTBO: HOpMaTuBHas 6aza. [[CIOY IK-1.3.1

17 CoBpemenHoe  aenompous3BoacTBo. Knaccugukanus pokymeHToB, ocHoBHbIE | [1K-1.3.1

TpeOOBaHMS K 0() OpPMIICHHUIO JIOKYMEHTOB

18 CoBpeMeHHOE  JIeJIONPOM3BOJACTBO.  PekBU3uTHI  oKkymeHToB. O6s3arenshbie | [TK-1.V.1
PEKBHU3HTEI ToOKyMeHTa. O OpMHTS (10 BapHaHTaM) CITyKEOHYIO 3aITUCKy

19 CoBpeMenHoe pestome. Pomb Pestome gns  ¢opmupoBanmsi Tpackropuu | YK-6.B.2
caMoOpa3BUTHs. PekoMeHIaluu T1Oo COoAepXaHui U odopmieHuio. Paspaborka
Pestome B MS Word ¢ momomibsio Macrepa pestome ([IpuBectu nmpumep)

20 Pone wHbpopmanuu B ympaBneHuu. CHCTeMbl NOANEPKKA MNpUHATUS perieHui | YK-6.B.2
(CIIIIP). Hancrpoiika ITownck pemienust maketa MS Exsel. Tloumck onrumansabix | ITK-1.B.1
pemennii  (mpuBectn npumepbl) (ONTHMaNBHBIA TUTAH BBITYCKA H3ACTHH |
TpancnoprHas 3aga4a u mp.)

Ilepeyenr TeM I KypCcOBOTO IPOCKTHPOBAHUS/BHIMOIHEHHS KYpCOBOW pabOTHI
MpeICTaBICHbI B Tabmie 17.
Ta6muma 17 — [lepedenb TeM 11 KypCOBOI'O MPOSKTHPOBAHUS/BBITOIHEHHUS KYPCOBOM paOOThI

No 11/ [TpumMepHBIH IepedeHb TeM IS KYPCOBOT'O TPOSKTH POBAHHUS/BBITIOJTHCHUS
o 1/t N
KypCOBOH pabOThI

VY4eOHBIM IJIAHOM HE MPEyCMOTPEHO

Bonpocel Ui mpoBefieHHS MPOMEKYTOYHOW AaTTeCTallid B BHUJC TECTUPOBAHUS
Mpe/ICTaBICHBI B Ta0ymiie 18.

Tabmuna 18 — [IpumepHbIil mepedeHb BOIPOCOB /7Sl TECTOB

Ne n/nm ‘ IIpumepHBIi ITepedeHb BONPOCOB MJIsl TECTOB Kog




HHAWKATOpa

He npenycMmorpeno

[TepedueHb TeM KOHTPOJBHBIX PAaOOT MO AMCHMILIMHE OOYYaIOIIMXCS 3a0YHON (OPMBI
oOydeHusl, mpeacTaBeHbl B Tadmuie 19.

Tab6muna 19 — [lepeyeHb KOHTPOIBHBIX pabOT

Ne i/m [TepeueHp KOHTPOIBHBIX PabOT

He npenycmorpeHo

11.4. Meroanueckue MaTepualsbl, ONpEAEISIOIINE MpOLIEAYPHI OLICHUBAHUSI
WHJIMKATOPOB, XapaKTepU3YIOMMX dTambl (HOPMHUPOBAHUS KOMIICTCHIIMH, COAEpKaTrcsa B
JIOKAJbHBIX HOpPMATHUBHBIX akTax [YAII, permaMeHTUpYIOIMX TOPSANIOK H TPOLEAYPY
MIPOBENICHUS TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U MPOMEKYTOYHON aTTECTAIMKN O0YJarOIIHXCSI
I'VAIIL

12. Meroanueckue yka3zaHus sl 00y4arOIUXCs IO OCBOCHHIO JTUCITUTIITHHEI

OnHoll W3 BaXXHEWIIMX 3a/ad COBPEMEHHOI'O YIPABJICHUS SBISAETCS palMOHaJIbHas
opranuzanusi paboThl CIYXalUX, NEATEIbHOCTh KOTOPBIX MpoTekaeT B oduce. Opranuzanus
TaKOW NIEATENbHOCTH 0a3upyercs Ha METOAOJOTHUH aIMUHUCTPATUBHOTO MEHEKMEHTA, - OTHOU
U3 orpaciedl Hayku o0 YOpaBlIEHHMH, NpeIMeTaMH H3y4eHHs] KOTOpOW SIBJSIFOTCS THI
OpraHu3alMM U CTWIb yHpaBieHus. Brellie yka3zaHHas AeATEIbHOCTb BKIIIOYAeT B ce0s Takue
MIPOILECChl, KaK IMOJydeHHe HMHpopManuu U ee o0paboTka; aHaiIM3, MOATOTOBKA M HPHUHSITHE
pellieHU; BBITTOJIHEHUE PENICHUH; YUET U KOHTPOJIb MPUHATHIX pellieHuid. NHTEHCUBHOCTh 3TUX
MIPOLIECCOB CTOJIb BEJIUKA, YTO YK€ HEBO3MOXKHO IOJb30BATHCS TPAAULMOHHBIMH METOAAMH U
cpenctBamMu 00pa0boTku uHpopManuu. M3BecTHO, 4uTo B Ou3Hece Hu3Kas 3(HPEKTUBHOCTH
paboThl ciayx)amux o¢uca 3HAYUTEIBHO 3aMeIJIIeT MPOU3BOIUTENBHOCTh TPYAA B LIEJIOM IO
¢bupMe 1 yxyaIaeT ee MO3MUIMI0 Ha BHEIIHEM pbhlHKe. CTaHOBUTCS HEOOXOAUMBIM YBEIUYUBAThH
ONEPAaTUBHOCTH 00pabOTKH MHPOPMAIINH, a TaAKXKE CICAUTHh 32 3P(HEKTHBHOCTHIO OpraHU3AINHI
NeSITebHOCTH  COBPEMEHHOro oduca ¢ TOYKH 3pEHUS TNPUHATUS OOOCHOBAaHHBIX H
CBOCBPEMEHHBIX YIpaBIeHUYECKUX penieHud. Crneayer OTMETHTh, YTO TMOUYTH BCE PaOOTHUKU
cdepbl yInpaBJeHUs] CTAIKUBAIOTCS B CBOCH JEATEIBHOCTH ¢ KOMIBIOTEPAMH, HO JalieKO HE BCE
HMEIOT TPEICTABICHHE O MIMPOYAHIINX BO3MOXKHOCTSIX MCIOJb30BAHUS KOMIIBIOTEPHBIX
TEXHOJIIOTMHA Ui pauuoHambHOW U 3(dekTUBHON oOpraHuzanuu JTOKYMEHTALHOHHOTO
obecrieueHus yrnpaBieHHUs.

12.1. Meroauueckue Yyka3aHus g OOYy4alOUIMXCAd IO OCBOCHHMIO JIEKIIMOHHOTO
MarepHaia.

OCHOBHOE Ha3HAau€HHE JIEKIIMOHHOIO MaTepHajla — JIOTUYECKH CTPOHHOE, CHUCTEMHOE,
riyOOKoe M sICHOE€ M3JI0KeHHe ydeOHoro Mmarepuana. HazHaueHue cOBpeMEHHOH JIEKLIMHM B
paMKax AMCIMILUIMHBI HE B TOM, YTOOBI MOJTYYHTh BCIO MH(OPMALHIO MO TeME, a B OCBOCHUU
(GbyHIaMEHTaNIbHBIX Mpo0JeM AWCUUILIMHBI, METOJOB HAy4yHOTrO [IO3HAHUS, HOBEUIINX
JIOCTIDKEHUI HaYYHOM MbICIU. B yueOHOM mpoliiecce JEeKIusl BBIMOTHIET METOAOIOTUYECK YIO,
OpPraHu3alMOHHYI0 U UHPOPMAITMOHHYIO (DyHKIMHU. JIEKIMs pacKpbhIBaeT MOHATHIHBINA ammapat
KOHKpETHOI o0iacTtu 3HaHuA, €€ MpoOJeMbl, JAeT IeJIbHOE IMPEICTaBICHUE O JUCLUUIUIMHE,
[IOKa3bIBaE€T B3aMMOCBA3b C IPYTUMH TUCIUILIMHAMHU.

[Inanupyemble pe3yabTaThl IPU OCBOEHUHU 00YYaIOUMMHUCS JICKIIMOHHOTO MaTepuara;

— TIOJIy4YeHHE COBPEMEHHBIX, IIEJIOCTHBIX, B3aHMMOCBS3aHHBIX 3HAHWM, YPOBEHb
KOTOPBIX OIpENeNseTcs eJIEBOM YCTAHOBKOM K Ka)KJ10M KOHKPETHOU TEME;

— TOJy4YeHHE OMbITa TBOPUECKON PabOTHl COBMECTHO C IPENOAaBaTeleM;

— pasBuTHE TPO(ECCHOHATBHO-IENOBBIX  KayecTB, JIOOBM K TpEeAMETy U
CaMOCTOATEJIBHOTO TBOPUECKOI0 MBIIILICHHUS.

— TOsBIIEHHE HEOOXOIUMOro HHTEepeca, He0OXOJUMOTr0 JJIsl CAMOCTOSATEIbHON PabOoThI;




— TOJy4eHHE 3HAHUW O COBPEMEHHOM YPOBHE pa3BUTHS HAyKU U TEXHUKH U O
MPOTHO3€ UX PA3BUTHS HA OJIMIKANIINE TOJIBI;

— Hay4HMTbCS METOAMYECKH 00pabaThiBaTh MaTepHasl (BBIACIATH TJIABHBIC MBICIH W
MOJOKEHUS, TMPUXOJUTh K KOHKPETHBIM BBIBOJAM, IOBTOPSATh HMX B  Pa3IMYHBIX
(bopMyIMpoBKax);

— TOJIyYeHHE TOYHOTO ITOHUMAaHUS BCEX HEOOXOIMMBIX TEPMUHOB U TIOHSITHH.

JIeKUMOHHBIN MaTepuall MOXET COIPOBOXKIATHCS JAEMOHCTpAIlMEd  ClailjloB U
WCIIOJIb30BAaHUEM Pa3JaTOYHOrO MaTepHana IpUd TPOBEICHUH KOPOTKHUX JIMCKYCCHH 00
OCOOCHHOCTSIX MPUMEHEHHS OTJICIbHBIX TEMATHK I10 U CLIUTUIMHE.

CTpykTypa IpeoCcTaBICHHUS JICKIIMOHHOI O MaTepHraa;

— UreHue JeKIHUH C UCIOIb30BAaHUEM CJIAi/I0B MPE3CHTALINY;

— Ilo okOoHYaHWU JEKIMK- KPAaTKUM ONMPOC U AUCKYCCHS;
— [lo oKOHYaHWH TUKIA JIEKIIUH — UTOTOBBIM KOHTPOJIb.

IIpe3enTanus Te3UCOB JIEKIUI 110 JTaHHOMY KypCY IIPEACTABIICHA B DJIEKTPOHHOM BUJE HA
crpanuiie Kypca http://Ims.quap.ru/course/view.php?id=1806

12.2. Meronuyeckne ykazaHusd A OOy4aloUMXCs IO Y4YacTHIO B ceMHHapax (He
PEAyCMOTPEHO)

12.3. Meroanueckne ykasaHus i1 OOYYArOUIMXCS MO MPOXOXKIACHHUIO MPAKTUYECKUX
3aHATUHN (HE IPEeTyCMOTPEHO)

12.4. Meroauueckue yka3zaHus i1 OOyYaroIIMXCS IO BBIIOJHEHUIO JIAOOPATOPHBIX
pabor

B xonme BbimosHeHHs 1a0OpaTOPHBIX PA0OT OOYYAIOIIMICS JOJDKEH YIIyOuTh U
3aKpENUTh 3HAHMS, MPAKTUYECKUE HABBIKHU, OBJAJETh COBPEMEHHOM METOAUKONW U TEXHUKOMN
SKCIEpPUMEHTAa B COOTBETCTBUU C KBAIM(UKAIMOHHONW XapaKTEPUCTUKON OO0ydaroIierocs.
BrimonHenne mabopaTopHbIX pabOT COCTOMT U3 SKCIEPUMEHTAIBHO-TIPAKTUYECKOM, pacdeTHO-
AHAJIMTUYECKOU YaCTEN U KOHTPOJIbHBIX MEPOIPUITUH.

Brimonnenne nmabopaTOpHBIX paboOT O0YYaroIIMMCS SIBJISETCS HEOTHEMJIEMOH YacThIO
U3Yy4EHUsl JUCLUILIMHBL, ONpPENEeNseMOll Y4eOHbIM IUIAHOM, M OTHOCHUTCS K CpEACTBaM,
00€CIeunBaIOIINM PELIEHUE CIEAYIOLINX OCHOBHBIX 3aJ]a4 00y4arolerocs:

— INpUOOpeTeHHEe HaBBIKOB MCCIEIOBAHUS IPOLECCOB, SABJIEHHMH U  OOBEKTOB,
U3y4aeMbIX B PaMKaX JaHHOHN U CLHUIUIMHBI;

— 3aKpeIuleHue, pa3BUTHE U JeTalM3allis TEOPETHUUECKUX 3HAHUM, MOITY4YEHHBIX Ha
JEKIUSX;

— IOJly4yeHHE HOBOM MH(pOpMAIMK IO U3y4aeMOil JUCIUITIIMHE;

— T[pHOOpeTeHHEe  HaBBIKOB  CAMOCTOATENbHOM  paboTel ¢ J1aOOpaTOpHBIM
000py1I0BaHUEM U COBPEMEHHBIMU MH()OPMALIMOHHBIMU TEXHOJIOTHSIMH .

3aganue u TPeOGOBAHMSA K IPOBEICHUIO J1A00PaTOPHBIX padoT

HcxomHble CTaTUCTHYECKUE TaHHBIC 11 00pabOTKK M aHaM3a, a TAK)XKE CaMU 3aJIaHHus,
IIPE/CTABIICHBI B 3JIGKTPOHHOM BHUJI€ HAa CTPAaHUIIE Kypca
http://Ims.guap.ru/course/view.php?id=1806.

Ctpykrypa u ¢popma oT4eTa 0 1a00paTopHOil padoTe
OTuéT O BBHIMOJHEHMM JAOOPATOpHOIl pabOTHl (B AJIEKTPOHHOM BHJE) BHICHUIAETCA B
JlnanbIi KaOWHET, TMOO 1O AJIEKTPOHHOM MOYTE, JIMOO HA CTPAHMILY Kypca U HMEET CIICAYIOIIYIO

CTPYKTYpY:


http://lms.guap.ru/course/view.php?id=1806
http://lms.guap.ru/course/view.php?id=1806

TUTYJIHBIN JTUCT, opopmiieHHBIN B coorBeTcTBHE ¢ [[OCToOM,

MIOCTAHOBKY LI€JIH paboThI,

OCHOBHBI€ PE3YJIbTaThl PA0OTHI,

BBIBOJIBI IO padoTe.

TpeGoBanus k 0()OpMIICHUIO OTHYETA 0 JIaDOpaTOpHOI padoTe

TpeboBanus Mo OGOPMIICHHIO TUTYJIBHOTO JIMCTAa M OTYETa KaK TECTOBOTO JIOKYMEHTa
npenctaBieHsl  Ha  cTpanune  Cexkropa  HOpMaTtuBHOM — nokyMeHTauuun — ['YAIIL
http://guap.ru/quap/standart/obl main.shtml.

Metoauueckue yKazaHMs, 3aJaHUsl M UCXOAHBIE JIaHHbIE JUIsl  BBIOJHEHUS

nabopaTopHbIX paboT (B QJIEKTPOHHOM  BMJE) pasMmemieHsl Ha  crtpanune CHO
http://Ims.guap.ru/course/view.php?id=1806.

12.5. Meroauueckne yKazaHus A7 OOYYaIOIIUXCS MO TMPOXOKIEHUIO KYpPCOBOTO
IPOEKTUPOBAHUS/BBITIOTHEHUS KypCOBOU pabOThI

He npenycmorpeno

12.6. Meroauueckue yka3zaHus Jjs 00y4aroUMXCs MO MPOXOXKACHUIO CaMOCTOSTEIbHOM
paboThI

B Xxo/e BBIMOMHEHUS CaMOCTOSITCIbHOW PabOThI, 0O0yYarOUIHiics BBIMOJHSACT PaboOTy IO
3aJJaHUI0 ¥ TIPU METOJWYECKOM PYKOBOJACTBE MpernojaBarels, HO 0e3 ero HermocpeaCTBEHHOTO
y4acTusl.

B mporecce BBIMONHEHHSI CaMOCTOSITENBHON PabOThI, y oOydaromierocs popmupyercs
1enecoo0pa3Hoe MIaHUPOBaHUE PaboYero BpeMEeHH, KOTOPOe MO3BOJSET UM pa3BUBATh YMEHHUS
Y HaBBIKH B YCBOCHUU W CHUCTEMAaTH3AI[MM MPHOOpPETaeMbIX 3HAHWU, 00€CIeYMBAET BBICOKUU
YPOBEHb YCIIEBAEMOCTH B TEPUOI OOYUYEHUS, IOMOTaeT IOJYYHTh HABBIKA ITOBBIIICHUS
po(heCCUOHAIIBHOIO YPOBHSI.

MeToaudeckuMu ~ MaTepHaaMd,  HAaMpaBISIONMIMMUA  CaMOCTOSATEIbHYIO  paboTy
00yYarOIIMXCsI SIBJISTFOTCSL:

— y4eOHO-METOAMYECKUH MaTepua Mo AUCUHUIIINHE;

—  DIIEKTPOHHBIE PECypPChI IO TUCIUILINHE (BBUIOKEHBI HAa COOTBETCTBYIOIIEH CTpPAHHUIIS
B IMOJTHOM 00BEME).

MeTtoauueckue ykasaHHUS MO MPOXOXKICHHIO CaMOCTOSITENbHON pabOThl CTYIEHTOB H
JOCTYIIHbIE 3JEKTPOHHBIE pecypcsl IpeCTaBICHbI Ha CTpaHHIe Kypca
http://Ims.quap.ru/course/view.php?id=1806.

12.7. Meroauueckue yka3zaHus i OOydalOIIUXCS [0 TMPOXOXKIECHUIO TEKYILIEro
KOHTPOJISI yCIIEBAEMOCTH.

Tekyuuid KOHTpPOJb YCIIEBAEMOCTH MPEAYCMATPUBAET KOHTPOJL KauecTBa 3HAHUU
o0y4arommxcs, OCyIIECTBISIEMOr0 B TEUCHHE CEMECTpa C IeJIbI0 OI[EHUBAHUS XOJla OCBOCHUS
JUCLUMILIMHBL. TeKylIMi KOHTPOJIb OCYIECTBIISETCS B BUI€ KOPOTKHX OIPOCOB U TUCKYCCHUH IO
OKOHYaHUM JIEKIIMH, a TaKKe B XOJ€ 3aIlIUThl U 00CYKIeHUsS JabOpaTOpHBIX paboOT Mo Kypcy.
Pe3ynbpTaThl  TeKymiero KOHTPOJS ~ yCHEBAEMOCTH  YYMTHIBAIOTCA TPU  MPOBEACHHUU
MIPOMEXyTOYHOM aTrecTanuu (B popme nud.3auéra).

12.8. Meroauueckre yka3aHHs Uil OOYYArOMIUXCS MO IMPOXOKICHUIO MPOMEKYTOUHOM
aTTeCTallHH.


http://guap.ru/guap/standart/ob1_main.shtml
http://lms.guap.ru/course/view.php?id=1806

IIpomexyTouHass  aTTecranus  oOydaroIMXCS  IpPEeAyCMAaTpUBaeT  OLIEHUBaHHE
MIPOMEXKYTOUYHBIX U OKOHYATEJIbHBIX PE3YyJIbTATOB 00y4eHMsI 1O AucHuIuimHe. OHa BKIIIOYAET B
ceos:

— auddepeHIMpoBaHHBIA  3a4eT — 3TO QopMa OLEHKU 3HAHWM, MOIYYEHHBIX
00y4aromMMcs MPpYU U3yUYEeHUH AUCLUUIUIMHBI, IPH BHIMOJIHEHUH KYPCOBBIX MPOEKTOB, KYPCOBBIX
paboT, Hay4YHO-HCCIIEN0BATENbCKUX PA0OT U MPOXOKACHUN MPAKTHK C aTTECTAIMOHHOM OI[€HKOM
«OTJIIMYHO», «XOPOLIO», «YIOBIECTBOPUTEIBHOY, «HEYIOBICTBOPUTEIBHOY.

CucremMa OLIEHOK NIPH MPOBEACHUM NPOMEKYTOYHOW aTTECTALIMU OCYLIECTBISIETCS B
cooTBeTCTBMH ¢ TpeOoBaHusaMu I[lonoxkennii «O TeKylieM KOHTpPOJIE YCIEBAEMOCTH H
MIPOMEXYTOUHOW aTTecTauuu CryAeHToB ['YAII, oOydarommxcss 1Mo MporpaMMbl BBICHIETO
obpazoBanusi» U «O MOAYIHHO-PEHTHHTOBOH CHCTEME OLGHKH KaudecTBa y4ueOHOH paboThI
cTyneHToB B 'Y All».

OO0s13aTeNnbHBIME  TPEOOBAHUSAMH SIBJIIIOTCS: BBIMOJHEHUE BceX Ja0OpaTOPHBIX padoT
(olleHKa WX 3alUThl YYUTHIBA€TCA IPU IOJBEIEHUH MTOI'OB aTTECTallMM) U BO BpeMs 3auéra
oTBeTa (B MMCbMEHHOM BH/IE) Ha 3a/laHHbIE BOIIPOCH] U 3aJa4H.



Jluct BHeceHHs U3MEHEHH B pabouyro MporpaMMy JIU CLUTITMHBI

JlaTta BHeceHUs
N3MEHEHHH U
JIOIIOJIHCHU .

IToamuck BHECHIEToO
HW3MEHCHUS

ConeprkaHre U3MEHEHUN U TOTOTHEH UM

Hata u Ne

MPOTOKOJIA
3acemaHus
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3aB.
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