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1. OBIIASI XAPAKTEPUCTUKA PABOYEN IPOTPAMMBbI YUEBHOM
JUCHUIIVIIMHBI THO®OPMAIIMOHHBIE TEXHOJIOI'NA

1.1. Ob6aacTs npuMeHeHus padoyeil NporpaMMsl

Pabouyass mporpamma y4eOHOW IUCLMILIMHBI SIBJISETCS COCTAaBHOM YacThbiO MPOrpPaMMHO-
METOAMYECKOIO  CONpPOBOXJAEHUs  oOpasoBaresbHOM  mporpammel  (OIl)  cpeanero
npodeccuonansHoro oodpaszosanusi (CIIO) - mporpamMMbl MOATOTOBKH CIEIUAIHUCTOB CPEIHETO
3BeHa 1o cnenuanbHocTu 09.02.06 «CereBoe U CHCTEMHOE aIMHUHUCTPUPOBAHUE.

[Tporpamma yueOHON AMCHUIUIMHBI MOKET OBITh MCIOJIb30BaHA B MPO(ECCHOHAIBHBIX
00pa30BaTeNbHBIX OPraHNU3aLUAX IPU PeATU3aLMU IIPOTrPAMM MTOATOTOBKH CIELIMATMCTOB CPEAHETO
3BEHA, MOBBIIICHHUS KBATM(HUKAIIMK U IEPETIOATOTOBKH pabounx KaapoB U CHEIMAINCTOB CPETHETO

3BeHa 1o HampasieHuio 09.00.00 «MHbopMaTHKA U BEIYUCITUTEIbHAS TEXHUKAY.

1.2. Mecto aucunmimnsl B ctpykrype OII CIIO
VYuebnass nucnmminHa «MHQOpPMAIMOHHBIE TEXHOJOTHH»  SBISETCA  AUCHUTUIMHON

o0menpodecCHOHAIBHOTO IHUKJIA.

1.3. He.]'lb U IINTAHUPYEMBIC PE3YJbTATHI 0OCBOCHUSA TUCHHUIIINHBI

KogII;I K, Ymenus 3HaHus
OKO01- | — o6pabarbiBaTh TEKCTOBYIO H — Ha3HAYCHWE W BHUIbI
OK 02, YHCIIOBYIO MH(POPMAIIUIO; UH()OPMAIMOHHBIX TEXHOJIOTHIA,
OK 04- — TPUMEHSATH MyHBTHMeI[HI;'IHBIe TEXHOJIOTHUHN c6opa, HaKOIIJICHUA,
OK 05, TEXHOIOTUN 06pabOTKH U 00paboTKH, Mepeaadu 1
OK 09- NPEJICTABICHNS HH(POPMAIIUH; pacrpocTpanenus HH(GpOpMaIyy;
OK 10; — 00pabaThIBaTh SKOHOMHYECKYIO | — COCTaB, CTPYKTYDY, IPHHIMIIBI
IK 3.1, U CTATUCTHYECKYIO peanuzanuu U GyHKITHOHUPOBAHUS
IIK 3.5- UHQPOPMALIUIO, UCTIONB3YSI WH(POPMAITMOHHBIX TEXHOJIOTHIA;
1K 3.6 CpelcTBa MaKeTa NPUKJIAIHBIX — 6a30BbIE U MPHUKJIIHBIE
pOrpaMm. UH(OPMAIMOHHBIE TEXHOJIOTHH;
— MHCTPYMEHTAJIbHBIE CPEICTBA
UH(OPMAIMOHHBIX TEXHOJIOTHHA.




2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JIUCIUTLTAHBI

2.1. O0beM y4eOHOM NTMCHUILIMHBI U BU/bI Y4eOHO# padoThl

Buj yueOHoi1 padoThI O0bem yacoB
O0bem 00pa3oBaTeIbHOI NPOrPpaMMBbl 88
Y4yeOHast HArpy3Ka o0y4arommMxcsi BO B3aUMO/1eiiCTBUM C 64

npenojaasareseM (Bcero)

B TOM YHUCJIC:

TEOPETHYECKOE 00yUCHUE 34
1ab0paTOPHBIE W MPAKTUICCKUE 3aHATHS 30
CamocrosiTe/ibHasi yueOHasi padora (Bcero) 12
KoncyabTanuu 8
IIpomexyTouHas arrectanus B popme Ik3amMeHa B 3 cemecTpe 4

[TpakTuyeckas MOAroTOBKA MPHU peanu3aluy y4yeOHOH AHUCHUILIMHBI OPraHU3YeTCsl IMyTeM
IIPOBEJCHUS IPAKTUUYECKUX 3aHATUN U (WIn) 1abopaTOpHBIX pabOT U MHBIX AHAJIOTMYHBIX BHUJOB
yueOHO! e TeIbHOCTH, IPEAYCMATPUBAIOIINX YdacTHe 00y4arOIUXCs B BBIIOJIHEHUN OTAEIbHBIX

JJICMCHTOB pa60T, CBA3aHHBIX C 6yzlymep“1 HpO(l)CCCHOHaHbHOﬁ ACATCIIBHOCTBIO.



2.2. TemaTnuyeckuii miiad u cogepxanne yueonoi nucuumianabl UHOOPMAINIMOHHBIE TEXHOJIOTI'MA

HaumeHnoBanue Copep:xaHue y4eOHOTro MaTepuaa H (POPMbI OPTraHU3ALMH AeSITeILHOCTH 00yYaOIINXCS O0bém B | Koabl koMnereHuumii,
pa3esoB U TeM yacax (opmupoBaHuIO
KOTOPBIX
crnocodcTByYeT
3J€eMeHT NPOrpaMMbl
Pa3nen 1. Uudopmanus u undpopManmoHHbIe TEXHOJIOTHU. Buabl mporpaMMHoro odecnedenusi. TexHomorusi padoThbl ¢ onepanuoOHHbIMHU 14 OK 01, OK 02,
CHCTEeMaMH OK 04, OK 05,
Tema 1.1. Undopmanus u |Coaep:kanue yueOHOro MaTepuaa 4 OK 09, OK 10,
MH(OPMALIUOHHBIE 1. ITonsaTHe 06 MHPOPMAIMOHHBIX CHCTEMaX M HH()OPMAMOHHBIX TEXHOJIOTUAX, CTPYKTypa U MPAKTUIECKHE IPUMEPBI. 2 1K 3.1, IIK 3.5
TEXHOJIOTHH. Buibl MH)OPMAIIHOHHBIX CUCTEM Ha POU3BOJICTBE, B HAYKE, 00Pa30BaHHMY. 1K 3.6, TIK 5.2
2. Inpopmanusi, ee BUbI M CBOMCTBA, METOIbI KOJMpoBaHus. CriocoObl 00padOTKH, Nepejauy U XpaHEeHHs! JaHHbIX. 2
Tema 1.2 Bunst Copep:xaHue yueOHOTr0 MaTepuaJa 10
IIPOrPaMMHOTO 1. Bunsl nporpammHoro obecrieuenusi. CucremHoe [10, ¢pyHKIMM onepanvoHHBIX cHCTeM, cepBucHoe 110, BUpychl 1 2
obecrieueHus. TeXHOIOTHS |aHTHBUPYCHI.
paboTEI ¢ onepalOHHBIME |2, Knaccu(uKarus IpUKIafHbIX TPOrPAMM. 2
CUCTEMaMH 3. TexHonorus paboOTHI C ONIEPAIIMOHHBIMU crcTeMamu cemelicTBa Windows, Linux. Hasnauenwue, coctas u 3arpyska OC. 2
[Monsitue okHa. CTpyKTypa M Ha3HaYEHUE DIIEMEHTOB OKHA. Pabounii cton. CucteMHoe MeHI0. 3aIyCK porpamMM.
Cucrema oMo (crpaBka). Jlnanorossie OKHa.
4. daiinoBas cucrema (daiii, ums daiina, kaTanora, nanky, IMeHa JIMCKOB, MyTh K daiiny). 2
TemaTnka MpaKTHYECKHX 3aHSATHIA U Ja00pPaTOPHBIX padoT -
JladopaTopnasi pa6ora Nel 2
TexHosorust paboThI ¢ ONEPAIHOHHBIMU cucTeMaMu cemeiicta Windows, Linux
Pa3nea 2. PaGora ¢ rpaguyecKUMHU PeIaKTOPaAMHU 6 OK 01, OK 02,
Tema 2.1 PactpoBas u Cojep:kanue y4e6HOro MaTepuajia 6 OK 04, OK 05,
BEKTOpHAs rpaduka IMousATre KOMILIOTEPHOM rpaduky. PaboTa ¢ BeKTOPHOI U pacTpoBoii rpaduKoii. 2 OK 09, OK 10,
TemaTnka MpaKTHYECKHX 3aHSATHIi U Ja00paTOPHBIX padoT - HK 3.1, K 3.5
JladopaTopHasi paGora Ne2 4 1K 3.6, 11K 5.2
Paborta ¢ BekTOpHOI 1 pacTpoBoil rpaduKoii.
Pa3gen 3. Texnosnoruu o6padoTKH TEKCTOBOH M YHCI0BOI HHPOPMALUH. 34 OK 01, OK 02,
Tema 3.1. Texnonorus Conep:xanue yue0HOTr0 MaTepHuaJia 2 OK 04, OK 05,
00paboTKN TEKCTOBON BosMorxHOCTH TekcTOBOTO npoueccopa. OCHOBHBIE AIeMEHTHI SKkpaHa. Co3jaHue U COXpAHEHUE JOKYMEHTA. 2 OK 09, OK 10,
UHpOpMALIUH PenakrupoBanue JOKYMEHTA: KOIMPOBAHKE U NIepeMeleHre (parMeHToB B IpeesiaX OJHOro JOKYMEHTa, U B IPYroi MK 3.1, K 3.5
JOKYMEHT ¥ X yaajeHue. BolieneHue ¢pparMeHTOB TEKCTA. K 3.6, [IK 5.2
Coaep:xkanue yueOHOro MaTepuaJia 12




Tema 3.2. TexcToBbIi
nporeccop Microsoft
Word

1. YcranoBka napaMeTpoB CTpaHUIl U pa361/IeH1/Ie TCKCTa Ha CTPAHUIIBI. Ilouck u 3aMeHa TEKCTa U q)opMaTa. YcraHoBka

mapaMeTpOB CTPaHUIIEI U pa3OneHne TekcTa Ha cTpaHunbl. KomortuTynsl. [IpenBapurensHbIil mpocMOoTp. Y CTaHOBKA
IapaMeTpoB nevyatu. BeIBox TOKyMEHTa Ha meJarts.

2. BcTaBka B JOKyMEHT PUCYHKOB, (hopMyI1, 1uarpamMM U TaOJINI, CO3OaHHBIX B APYTHUX PEXUMAX WIH APYTUMH 1
nporpamMmamu. PenakTupoBaHue, KOTMPOBAaHHUE M EPEMEIICHHE BCTABICHHBIX 00BEKTOB
3. BcraBka 06bekToB B Microsoft Word. BHenpenne u cBs3pIBaHHE JOKYMEHTOB JPYTUX IPUII0KESHHUH. 2
4. Co3naHne CTpyKTypHPOBAaHHOTO JOKYMEHTA 2
TeMaTHKa NpaKTHYECKUX 3aHATHIA M JIaG0OPaTOPHBIX padoT -
JlaGopaTopHas padora Ne3 6
Pa6ora B TekcToBBIH nporieccop Microsoft Office Word
Tema 3.3. Texnonorus ConepxaHue y4eGHOro MaTepuaJjia 20
00pabOTKN YHUCITOBOH 1. Obmme cBeneHust 06 00padoTke uncioBod nHGopMarwn. TexHomornu 06paboTKH YMCI0BOI HHPOPMALIHH. 1
MH(OPMAIHH. 2. DneKTpoHHbIE TaOIUIIBI: OCHOBHBIE IIOHATHS ¥ CIOCO0BI opranu3anui. CTpyKTypa 3JIeKTPOHHBIX TaOIHIL: sTUeHKa, 1
cTpokKa, cronden. Anpeca siaeek. Ctpoka mMeHto. [lanenn nHCTpyMeHTOB. BBOA maHHBIX B TabnuIy.
3. Tumer u popmat TaHHBIX: YHCTa, (POPMYITBI, TEKCT. 1
4. Iloctpoenne auarpaMm u rpadukos. PopmMaTHpOBaHHUE TOTOBBIX THATPAMM. 1
5. OGecnieueHne NMOMCKa U GUIBTPALMH AAHHBIX. THITBI KpUTEPHEB. 2
6. Mcnone3oBanue cpeactsa [logbop nmapamerpos u [lonck pemenns 2
TemaTuKa NPaKTHYECKUX 3aHATHI M J1a0OPATOPHBIX padoT -
JlaGopaTopHnas paGora Ne4d 2
W3zyuyenune nnrepgeiica TabauyHOrO Npoueccopa
JladopaTopHasi paGora Ne5 2 OK 01, OK 02,
[TocTpoeHue Tabauil ¥ rpauKOB € IIOMOIIBIO ANEKTPOHHBIX TAOJIHIL OK 04, OK 05,
JladopaTopHasi pa6ora Ne6 4 OK 09, OK 10,
O06paboTka TaHHBIX IIK 3.1, TIK 3.5
JladopaTopHasi paGora Ne7 4 IIK 3.6, I[IK 5.2
UucieHHOE pElIEHUE YPaBHEHUI
Pa3nen 4. MyabTHMeIHA TEXHOJIOTHH 10 OK 01, OK 02,
Tema 4.1. Mynstumenua |Coaep:kaHue y4edGHOro MaTepuaa 10 OK 04, OK 05,
TEXHOJIOTUH 1. MynsTUMEIMHHBIE TIPOTPAMMBI — IPOTPAMMHEIE CPEICTBA, MO3BOJISIONINE 00pabaThiBaTh (OTO, ayH0 U 2 OK 09, OK 10,
BUJICOUH(DOPMALIHUIO. MK 3.1, IIK 3.5
2. Crioco6bI CO3aHus Ipe3eHTaImy. IIpoekTupoBanue, 106aBIeHne 00bEKTOB, HACTPOHKA M JeMOHCTPAIIUS 2 IIK 3.6, [IK 5.2
npeseHraimid. Co3aHue TPUITEPOB B IIPE3SHTAINU
TemaTnka NPaKTHYECKHX 3aHSTHIi U Ja00pPaTOPHBIX padoT -
JladopaTopHasi paGora Ne§ 2
Pa6ota B Microsoft Office Power Point
JlaGopaTopnas paGora Ne9 4
Co3paHue npe3eHTanuii
CamocrosiTesibHasi padoTa 00y4arommxcst 12 OK 01, OK 02,
— Cucremaruueckasi popaboTKa KOHCIIEKTOB 3aHATHH, yueOHOM U clielluaabHON TEXHUUECKOH JINTepaTyphl. OK 04, OK 05,

7




—  KoncnexrupoBanue Tekcta, padoTa co CIOBapsSMH U CIIPaBOYHUKaMHU, 03HAKOMJICHUE C HOPMATUBHBIMHU JIOKYMEHTaMH, y4eOHO-
HCCIIeIoBaTeNbCKas padoTa IIPH caMOM IIHPOKOM HCIIOIb30BaHUU VIHTepHeTa 1 Apyrux | T-TeXHOIOTHH.

— IIpoexTHbIe HOPMBI PaOOTHI, TOATOTOBKA COOOIIEHHH K BRICTYIDICHHIO HA CEMIHAPaX M KOH(PEPEHIIHAX; TOATOTOBKA pedeparos,
JoxsanoB.JloaroroBka k 1abopaTOpHBIM M IPAKTHYECKUM paboTaM ¢ HCIIOJIb30BaHHEM METOIMYCCKHX PEKOMEHAAINI perogaBaTes,
odopmireHre Tab0PaTOPHO-TIPAKTHIECKUX PabOT, OTIYETOB U MOATOTOBKA K WX 3aITHTE.

OK 09, OK 10,
K 3.1, [IK 3.5
IIK 3.6, IIK 5.2

KoncyabpTanuu 8 -
IIpoMeskyTOUHASA aTTeCTaAlNA 4 -
Bcero: 88 -




3. YCJIOBUSA PEAJIN3AIIMA TPOT'PAMMBI YYEBHOM TUCIHHUIIIUHBI
3.1. MaTepuabHO-TeXHHYECKOe odecrieyeHune

Hns peanuzauud NOpOrpaMMmbl  y4€OHOM JUCHUIUIMHBI MPEAYCMOTPEHBI CIIEIYIOIINE
CIeIUalbHbIC [OMEIICHHUSA: KaOWHeT WHPOpPMATUKM ¥ WHQPOPMAIMOHHBIX TEXHOJOTHH;
n1abopatopus HHGOPMAIMOHHBIX TEXHOIOTHIL..

OGopynoBanue B cOOTBeTCTBHH ¢ Pacmopsikenuem nekana gakynsrera CIIO Ne 11-CIIO-

01/21 oT 11.01.2021.

3.2. UuopMannioHHOe o0ecniedyeHne pean3aliu MporpaMmbl
[lepeyeHp uCHONB3yeMBIX Y4YEOHBIX W3JaHHM, HTEpHET-pecypcoB, IOMOIHUTEIHLHON

JUTEepaTyphl

OcHOBHbIE HCTOYHHKH

1 Huadopmannonnsie TexHonoruu : yaeonoe nocodbue / JI. I'. 'arapuna, 5. O. Temosa, E.
JI. Pymsinuesa, A. M. baun ; nox pen. JI. I'. 'arapunoit. — Mocksa : @OPYM :
NH®PA-M, 2019. — 320 c. — (IIpodeccuonanpHoe oopazoanue). - ISBN 978-5-8199-
0608-8. - Tekcr : anexrponnsiit. - URL: https://znanium.com/catalog/product/1018534

2 I'Boznema, B. A. Unpopmaruka, aBTOMaTH3MPOBaHHBIE HHPOPMALIMOHHBIE TEXHOJIOTHH U
cuctemsl : yueOHuk / B.A. I'BozneBa. — MockBa : DOPYM : UHOPA-M, 2022. — 542
c. — (Cpennee mpodeccuonanpnoe oopazosanue). - ISBN 978-5-8199-0856-3. - Tekcr :
anekTponHbIit. - URL: https://znanium.com/catalog/product/1858928

JlonoTHUTeIbHbIC HCTOYHNUKH
1 Tarapuna, JI. I'. OcHOBBI HH(OPMAITMOHHBIX TEXHOJIOTHH : yueOHoe mocodue / JL.I.
["arapuna, B.B. Cmrocaps, M.B. Carocaps ; mox pen. JI.I'. ['arapunoit. — 2-¢ u3j.,
nepepad. u gon. — Mocksa : UHOPA-M, 2022. — 346 c. — (Cpennee
npogeccronanbHoe odpazopanue). — DOI 10.12737/1056856. - ISBN 978-5-16-
015784-9. - Tekcrt : anektponnbiit. - URL: https://znanium.com/catalog/product/1056856

DJIEKTPOHHBIE pecypchl

1 WurepHer-Bepcus xxypHana «Komnbroreppay. - URL: https://www.computerra.ru/

2 Cait exponenta.ru. - URL: https://exponenta.ru/



4. KOHTPO.Ib M OLIEHKA PE3YJIbTATOB OCBOEHUSI YUEBHOU

JTUCLHUTIJIMHBI

Pe3ysbTaThl 00y4eHUs!

Kpurtepnu ouenkn

(DOPM])I U METOJAbI OIICHKH

3HaHUA:

Ha3Ha4YeHHEe U BUBI
nH(pOpMaMOHHBIX
TEXHOJIOTUH, TEXHOJIOTHU
cOopa, HAKOTUICHMUS,
00paboTkH, epenavn u
pacIpocTpaHeHus
nHpOpPMALNH;

COCTaB, CTPYKTYpY,
MPUHIUIIBI PeaTn3alui 1
(YHKIIMOHHPOBaHUS
nH(pOpMaMOHHBIX
TEXHOJIOTU;

0a30Bble U MPUKJITHbIC
nH(popMannOHHbIE
TEXHOJIOTUH;
HMHCTPYMEHTAIbHBIE CPEJCTBA
nH(pOpMaMOHHBIX
TEXHOJIOTUH.

Ymenus:

00pabaThIBaTh TEKCTOBYIO U
YHCIIOBYIO HH(OPMAIIHIO;
NIPUMEHSTH MYJIbTUMEANIHbIE
TEXHOJIOTUH 00pabOTKU U
NpeACTaBICHUS HHPOPMAIINH;
00pabaThIBaTh
HSKOHOMHUYECKYIO U
CTaTUCTHYECKYIO
nH}popManuio, NCTIONb3Ys
CpezAcTBa maxkera
MIPUKIIIHBIX TIPOTPAMM.

«OTIn4HO» - TCOPCTUYECKOC

Kypca
MIOJTHOCTBIO, 0e3 MmpoOenoB, yMEHHUs

COLCPIKaHNE OCBOCHO

c(OpPMHPOBAHEIL, BCE
MPeAyCMOTPEHHBIE MporpamMmoit
yueOHblE  3a/laHHsl  BBIMOJHEHBI,
KaueCcTBO HX BBIMTOHEHUS OLIEHEHO
BBICOKO.

«Xoporoy» - TEOPETHYECKOE
CoJIepIKaHue Kypca OCBOEHO
MOJIHOCTHIO, 6e3 po6esoB,

HEKOTOpbIe yMEHHS c(HOPMHPOBAHBI

HEJIOCTaTOYHO, BCE
IIPeAyCMOTPEHHBIE MPOrpaMMOi
yueOHBIC  3aJaHHMs  BBINIOJHEHBI,
HEKOTOpbIC BUJIBI 3aJaHuH

BBIMIOJIHEHBI C OIIHOKAMH.

«Y IOBNIETBOPHUTEIHEHOY -
TEOPETHYECKOE COJEpKaHUE Kypca
OCBOGHO YacTHUYHO, HO IMpoOesbl He
HOCST CYILECTBEHHOTO XapakTepa,
HEOOXOMUMBIE yMEHHUS paboThl C
OCBOCHHBIM MaTEPHUaJIOM B OCHOBHOM
c(hOpMHPOBAHEI, 0OJIBIIMHCTBO
HpeAyCMOTPEHHBIX nporpammoit

o0y4yeHus y4eOHBIX 3alaHui

BBITIOJIHCHO, HEKOTOPhIC us3
BBITNTIOJIHCHHBIX 3aI[aHHﬁ coaepxKat

OIINOKH.

«HeynoBieTBOPUTEIILHO -
TEOPETUYECKOE COJEPKAHUE Kypca HE
OCBOEHO, HEO0OXOJIMMbIE yMEHHs He
c(opMHUpOBaHEI, BBIIIOJTHCHHBIE
yueOHbIe 3aJaHusl CoJepkaT Ipyoble

OLIUOKH.

3HaHu:
—  BK3aMeH

YMenus:

—  OIICHKA B PaMKax TEKYIIETO
KOHTPOJIS pe3yIbTaTOB
BEITIOTHEHNSI HHAWBHYATbHBIX
KOHTPOJIbHBIX 3aaHUH,
Pe3yIbTaTOB BHITTOIHEHHS
MPAKTHIECKHUX padoT, yCTHBII
WHIUBUYATBHBINA OIIPOC,

- MUCBMEHHBIN OIpOC B hopMme
TECTUPOBAHUS,

—  DBKCIEPTHOE HAOJIIOJICHUE U
OLCHUBAHUEC BBIIIOJIHCHUSA
MPAaKTHIECKHUX padoT,

- TEKYIII KOHTPOIb B hopme
3aIUTH IPAKTHICCKHUX PadoT.
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