MUHMCTEPCTBO HAYKH 1 BBICILIEI'O OBPA3OBAHMS POCCUMCKOU ®EJIEPALIMNA
(benepaabHOE rOCYAapCTBEHHOE aBTOHOMHOE 00pa30BaTeIbHOE YUPEKACHUE BBICIIET0 00pa30BaHUs
"CAHKT-IIETEPBYPT'CKH1M I'OCY JAPCTBEHHbBIN YHUBEPCUTET ADPOKOCMHYECKOI'O
[NPUBOPOCTPOEHU A"

Kadenpa Ne 85

YTBEPXIAIO

PykoBoauTenb HanpaBIeHUS

npodeccop, A- p TeX. HayK, JOIEeHT

(IOIDKHOCTB, y4. CTEIEHb, 3BaHUE)

C.B. beszarcen

(MHHUIHAIIB, (HaMHITIS)
57

(moxnuce)

«22» nrons 2023 ¢

PABOYAS [TPOTPAMMA JUCHUTIJIMHBI

«Texnonoruun 3AIMUIIICHHOTO I[OKYMGHTOO60pOTa»
(HaumeHnoBaHue QUCIMIUTMHEL)

KOI[ HaITpaBJICHUA HOI[I"OTOBKI/I/

10.05.05
CHEeIUaTbHOCTH
HaumenoBanue HanpaBieHus BbezonacHocTh nH)pOPMALIMOHHBIX TEXHOJIOTUH B
MOATOTOBKHU/ CTICEIIHAIbHOCTH MIPaBOOXPaHUTENHHOU cepe

Opranu3zaiys ¥ TEXHOJIOTUH 3alIUThl HHPOpMaIUH (B

HanmeHoBaHMe HampaBIeHHOCTH
MH(POPMALIMOHHBIX CHCTEMaXx)

dopma 00yueHus O4Hast

Cankr-IlerepOypr— 2023




Jluct cornacoBanust paboveit mporpaMMbl AUCITUTUTHHBI

ITporpammy cocTaBui (a)

JIOLICHT, KaH/. I0pU. HayK, P
JIOLIEHT 22.06.2023 H.A. Kopcukoa

(IOMKHOCTB, y4. CTETICHb, 3BaHKE) (6 AmKCh, faTa) (MHUIMANBI, (haMUITHA)

[Iporpamma omo6pena Ha 3acenanuu kadeapor Ne 85

« 22» wmona_ 2023 1, npotokon Ne 11
3aBenyrommii kageapoit Ne 85

KaHJl. FOpUJI. HAYK, JOLEHT % 22.06.2023 A.A. boep

(y4. cTeneHs, 3BaHUE) (moamucsk, nara) (MHUIMATEL, GaMHITHs)

OterctBennbiit 32 OIT BO 10.05.05(05)

$Z

JIOII.,K.T.H.,TOII. i s : B.A. MbUILHHKOB

(IOMMKHOCTB, y4. CTETICHb, 3BaHKE) (moamuce, naTa) (MHUIMATEL, (aMUITHs)

3amectuTenb qupekTopa HHCTUTYTa Ne3 mo MeTonuyeckoit pabore

H.B. Pemeraukosa

(TOMKHOCTB, y4. CTETICHb, 3BaHKE) (moamuce, naTa) (MHUTMATEL, (haMUITHs)



AHHOTaIU

JucuumiuHa «TexHonornu 3aluiieHHOro JT0KyMEHTOO00OpOTay BXOJUT B 00pa3oBaTEIbHYIO
IporpaMMy BBICIIETO 00pa3oBaHUs — MPOTrpaMMy CHEHUAIUTETa MO HAMpaBICHUIO TMOATOTOBKH/
crenanbHocTH 10.05.05 «be3zonmacHOCTs MHGOPMAIIMOHHBIX TEXHOJIOTHH B IMPaBOOXPAHUTEIHLHOMN
cdepe» HampaBieHHOCTH «OpraHu3anvs U TEXHOJOTHH 3alMTHl MHPOpMAIK (B HHPOPMAITMOHHBIX
cucreMax)». JlucrurmHa peanusyercs kadeapoi «Ne85y.

JlucuurinHa HareneHa Ha (GOPMHUPOBAHKE Y BBITYCKHUKA CIICTYIOIINX KOMITETECHITUH:

OIIK-4 «CriocoOeH BBINMOIHATh TEXHUKO-IKOHOMUYECKOE 00OCHOBAHUE MTPOCKTHBIX PEIICHUH 110
CO3IaHUIO CUCTeM oOecrieueHUs WHGOPMAIMOHHON 0e30MacHOCTH, pa3padaThiBaTh PabOUYIO
TEXHUUYECKYIO JOKYMEHTAIMI0 B COOTBETCTBUU C JIEHCTBYIOIIMMU HOPMATHUBHBIMU U METOAMYECKUMU
JOKYMEHTaMH B 00JIACTH 3alTUTHI HHPOPMAITU

OIIK-9 «CrocobeH mpUMEHSTh TEXHOJIOTHH IOJYYCHHS, HAKOIUICHHUS, XpaHEeHUs, 00paboTKH,
WHTEPIPETAIMH U UCTIOTIH30BAHUS HHPOPMAIMH B X01¢ TPO(HECCUOHATTLHON e TSILHOCTI)

Conepsxkanue AUCIUIUIMHBI OXBATHIBAET KPYT BOIPOCOB, CBSI3aHHBIX C IMOHATUEM JOKYMEHTA
U JOKYMEHTOO0OOpOTa, MNpaBUJaMH OpraHU3allMd JOKYMEHTOOOOpOTa B YUPEKACHHUHM, 3AIUTON
JOKYMEHTOB Ha OyMaXKHBIX HOCHUTENSX, 3alllUTOM JJIEKTPOHHBIX JOKYMEHTOB, MPOCTOH U
YCHUJICHHOM 3JIEKTPOHHON TIOJIHUCHI0, CUCTEMBI JIEKTPOHHOTO TOKYMEHTOO0O0pOTA.

[IpenogaBanre AMCHUIUIMHBI TMpEAyCMATpUBAET cleayroume (OpMbl OpraHU3alUN
y4eOHOTO TpoLecca: JeKIUH, TPAKTUIECKUEe 3aHATH, CAMOCTOSATENbHAS paboTa 00yJaroIerocs.

[IporpaMMoil JUCHUIUIMHBI TPETyCMOTPEHBI CIEAYIOIINE BUABI KOHTPOJIS: TEKYIIH KOHTPOIIb
yCIIEBAaEMOCTH, IPOMEKYTOUHAs aTTecTalus B GopMe 3K3aMeHa.

OO611ast TpyA0€MKOCTh OCBOSHH S IUCHUIUTMHBI COCTAaBIISIET 4 3a4eTHBIX eAUHUIIBI, 144 gaca.

SA3bIK 00yUYeHUs 10 AUCIHHUIUIMHE «PYCCKUN»



1. IlepedeHb mIaHUPYEMBIX PE3YIbTATOB O0YyUEHHS 110 TUCLIUITIIMHE
1.1. Ilenu npenogaBaHusi JUCIUTUTMHBI

Llenbto mpenosaBaHusl AUCHUILIUHBI «TE€XHOIOTUH 3aIIUIIEHHOTO JOKYMEHTO000pOTa) SBISAETCS
u3yueHue cryiaenramu crenuansHoctd 10.05.05 «bezomacHocTs MHPOPMALMOHHBIX TEXHOJIOTUN B
IIPaBOOXPAaHUTEIbHON cdepe» HampaBieHHOCTH «OpraHuzanuss M TEXHOJOTMU  3alllUThI
uHpopManuu (B HHPOPMALMOHHBIX CHUCTEMAX)». TEXHOJIOTUH 3alUIIEHHOr0 TOKyMEHTO000poTa B
YCIOBUSAX IMPUMEHEHUS Pa3HOOOPA3HbBIX THIIOB HOCUTENEH TOKyMEHTHOH MH(opMauu (OyMakHBIX,
MarHUTHBIX W JIp.), @ TaKKe H3y4yeHHE pAa3JIMYHbIX CPEICTB, CIOCOOOB W CHCTEM CO3JaHHUS,
00pabOTKU U XpaHEeHHsI KOHPUAECHIINATBHBIX JOKYMEHTOB.

1.2. JlucuumnimHa BXOJUT B COCTaB 00s3aTeNbHON YacTH 00pa30BaTEIbHOH MPOTPAMMEI
BhIcIIeTo oOpasoBanus (naiee — OIT BO).

1.3. TIlepeueHp IJIaHUPYEMBIX pPE3yIbTaTOB OOyUYEHHsS MO JUCHUIUIMHE, COOTHECEHHBIX C
IJIaHUpyeMbIMU pe3ysibTataMu ocBoeHus: OI1 BO.

B pesynprate wu3y4eHHMS AUCHUIUIMHBI OOYYAIONIMHCA JOKEH O00JaJaTh CIETyIOIIMH
KOMIIETEHIISIMU WM UX YacTsMHU. KoMneTeHIM 1 MHANKATOPB! UX JOCTHXKEHUSI IPUBEICHBI B Ta0JIMLE
1.

Tabnuua 1 — IlepeyeHp KOMIETEHIIMHA U MHUKATOPOB MX JTOCTUKEHUS

Konn
Kareropus (rpymnna) Ko u HauMeHOBaHKE HHAMKATOPA JOCTUKECHUS
HauMEHOBaHUE
KOMIIETEHIIUUA KOMIIETEHIIUU
KOMIIETEHIIUU

OIIK-4 Cnocoben
BBIIOIHATE TEXHUKO-
SKOHOMHYECKOE
000CHOBaHHE
MIPOEKTHBIX PEIICHUI
10 CO3/IaHUIO CHCTEM

obecrniedeHus
MH(POPMALOHHON
(popman OIIK-4.B.1 B1ageTh HaBBIKaMH pa3pabOTKU
Gesonacroctw, TEXHUYECKON IMIPOSKTHON JOKYMEHTAIINH C YIYETOM
O6menpogdeccuonanbHble | pa3padbaTbiBaTh P M yi
HOPMATHUBHBIX MPABOBBIX aKTOB, HOPMATUBHBIX U
KOMIIETEHITHH pabouyro
METOJINYECKUX TOKYMEHTOB IIPU OpraHU3aluu
TEXHUYECKYIO

CHUCTCMBI 3allIMThI HH(bOpMaHHH
JAOKYMCHTAIIUIO B

COOTBETCTBHUH C
JEUCTBYIOLUMU
HOPMAaTHBHBIMH U
METOAUYECKUMHU
JTOKYMEHTaMH B
00JIaCTH 3aIHTHI

nHpopManuu

OIIK-9.3.1 3HaTh criocoObl nepeiaun U 00paboTKH
OITK-9 CriocoGen pe P

JTAHHBIX, MOJICIIM JJAHHBIX, OCHOBHBIC TIOHSTHS H
MPUMEHSTh

MIpaBUJIa MOCTPOEHUS 0a3 JaHHBIX
TEXHOJIOTHH
S — OIIK-9.3.2 3HaTh cnenuaibHble UHPOpPMaIIMOHHBIE

Y ’ TEXHOJIOTUH B PO(PECCUOHATBHON 1EATEIIbHOCTH

HaAKOTUICHHS,

OIIK-9.VY.] yMeTh NpoeKTHpOBaTh MOJEIN

Ob6menpodeccnoHanbHble | XpaHEHHS,
JIAHHBIX, CETH U CUCTEMBI Nlepesiadyd 1 00paboTKH
KOMIIETEHIINHU 00paboTKH,
UHTEpIpeTaly U MHOpMAIH
prib OIIK-9.B.1 BnaneTs HaBbBIKaMU MOCTPOEHUS

WCTIOJIh30BAHUS

CHCTEM YIPaBJICHHUS JaHHBIMH, N3BJICUCHHS
uHpOpMaIHU B X0J1e

. | nuH(opMmaru u3 6a3 JaHHBIX, €€ aHATTU3a U

npodecCuoHaATbHON .

WCIOJIb30BaHUs B MPO(ecCHOHATBLHOM
JeSITeIbHOCTH

JACATCIIBHOCTH

2. Mecro nuctuiinHbl B cTpykType OIT




JucuurummHa MoKeT 0a3upOBaThCS HA 3HAHUSX, paHee MPUOOPETEHHBIX 00YYAOIUMHCSIIPH
W3YYCHUHU CIICTYIOIINX JUCIIUILINH:
—  «OpraHuzaiuoHHas 3amuTa HHPOPMAIUN.
3HaHUs, TONyYEHHbIE TIPU M3YYCHHH MaTepuaja JaHHOW JMCIUIUIMHBI, HMEIT Kak
CaMOCTOSITENIbHOE 3HAYCHHWE, TaK M MOTYT HCIOJB30BAaThCA IPU HAMWCAHUUA BBITYCKHOU
KBATH(UKAIIMOHHON PabOTHI.

3. OO0BeM U TpyJ0eMKOCTh JUCIUILTUHBI
Jannbie 00 001ieM 00beMe TUCITUIUIMHBL, TPYAOEMKOCTH OTJEIBHBIX BHIOB y4eOHOH pabOTHI 1O
JUCIUILIMHE (U pacrpeaesieHue 3TO TPyI0eMKOCTH MO0 CeMEeCTpaM) IpeICTaBICHbI B Tabuuiie 2.

Tabmuna 2 — O6beM U TPYIOEMKOCTh TUCIUIITMHBI

TpynoeMkocTh Mo

Bun yueGHO# paboThI Bcero ceMecTpam
Ne9
1 2 3

Oobwan mpyooemxocmo oucyunaunwt, 3E/ (dac) 4/ 144 4/ 144
U3 nux yacoe npakmuyeckoii 0020MoeKu
AyoumopHhule 3anamus, BCETo vac. 34 34
B TOM YHCIIE:

nexuuu (JI), (gac) 17 17

npakTrudeckue/cemunapckue 3ausatus (113), (uac) 17 17

naboparopusie padbots (JIP), (dac)

KypcoBoii npoekT (pabdota) (KII, KP), (gac)

9K3aMeH, (Jac) 36 36

Camocmoamenvnan paboma, Bcero (4ac) 74 74

Buo npomesxcymounoni ammecmayuu. 3auer,
sk Oxs. Oxs.
mudd. 3ager, sx3ameH (3auet, Audd. 3a4, Dx3.**)

[puMeyanue: = KaHIUAATCKUN SK3aMEH

4. ConeprkaHue AUCUUIUINHBI
4.1. PacnpeneneHue TpyJI0EMKOCTH JUCIUILIMHBI IO pa3JesiaM U BUAAM 3aHITHIA.
Paznenbl, TeMbl TUCHMITIIMHBI U UX TPYJIOEMKOCTb PUBEIEHBI B Ta0nuue 3.

Tabnuna 3 — Pazfensl, TeMbl JUCIUILIMHBL, UX TPYIOEMKOCTh

Jekmu | 113 JIP KII CPC
Pazaensl, TEMBI TMCIIUTUIMHBI i (C3) (4ac) (dac) (dac)
(ac) | (uac)
Cemectp
9




Pa3nen 1. IlonsiTHe M CTPYKTYpa

AOKYMEHT0000poTa

Tema 1.1. IlonsiTHE TOKYMEHTOOOOPOTA U €TI0 POJIh 1 1
B

IpOoLECCe YIPABICHUsI OPraHU3aLHEH.

Tema 1.2. OcHOBHBIE paBUIIa OPTaHU3AIIH

JIOKYMEHTO000pOTa B YUPEKICHUU.

Tema 1.3. TUIOBOM cOCTAaB TEXHOIOTHYECKUX
CTaIMUBXOJHOTO, BEIXOIHOTO ¥ BHYTPEHHETO

JOKYMCHTOIIOTOKOB.

Pasznes 2. TUNbI TEXHOJIOTHYECKHX CHCTEM

06p360TKH U XpaHECHUS JOKYMEHTOB.

Tema 2.1. OcOGEHHOCTH TEXHOJIOTMYECKUX
poIeTyp 2 3

00paboTKN KOHDUICHIUATHHBIX JOKYMEHTOB.

Tema 2.2. Tunbl TEXHOJIOTHYECKUX CUCTEM
00paboTKn 2 2

N XpaHCHUA TOKYMCHTOB.

Pa3nen 3. Cnenuduka TeXHOJIOTHH
3aIIMILEHHOT 0

JOKYMEHT0000poTa

Tema 3.1. AHanu3 yrpo3 HECaHKIIMOHUPOBAHHOTO

MOJTy4YEeHUs TOKyMEHTHPOBAHHOM HWH(POPMAIIHH.

Tema 3.2. [TousiTHE «3alUIIIEHHBII

JIOKYMEHTOO00POT», €T LeNH, 3a/1a4H U
CTPYKTYpA.

Tema 3.3. OCOOEHHOCTH aBTOMATH3HUPOBAHHOTO
yuera 2 2

KOH(l)I/IZ[GHHI/IaJ'IBHBIX JOKYMCHTOB.

Tema 3.4. TexHOJOrMHU 3aIIUTHI AJIEKTPOHHBIX

JIOKYMEHTOB.

Hroro B cemectpe: 17 17 0 0 74

HUrtoro 17 17 0 0 74

[IpakTrueckass TOATOTOBKAa  3aKJIIOYAETCS B HETMOCPEJACTBEHHOM  BBITOJTHCHUH
00yJaronMMuUCs OTPEIeTICHHBIX TPYAOBBIX (DYHKIMH, CBSA3aHHBIX ¢ Oymymield mpodeccruoHambHOM
JEATETbHOCTBIO.

4.1. CoaepxaHue pa3/iesioB U TEM JICKIIMOHHBIX 3aHSITHI.
Coneprkanue pa3iesioB U TEM JISKIIMOHHBIX 3aHSATHUN MTPUBEIEHO B TabmuIe 4.

Ta6Jmua 4 — CO,I[Cp)KaHI/IC pa3aciioB v TEM JICKIIMOHHOT' O LIUKJIa

Howmep pasnena HasBaHue u conepkanue pa3ieiioB U TEM JIEKIIUOHHBIX 3aHATHNA
Paznen 1. Ilonsitue n Tema 1.1. IlonsTHE TOKYMEHTOOOOPOTA U €TI0 POJIb B
CTPYKTypa IIPOLIECCE YIIPABIICHUS] OPTaHU3ALAEH.
JOKYMEHTOO00pOTa Knaccugukanus napopMayu u JOKyMEHTOB IO KaTErOpUsM
noctyna.[lonstre nokymentoobopora. Opranmu3anus




JIOKYMEHTOO00pOTa B




yapexaeHun. CriocoOs! mepenaun 1 00padOTKU JaHHBIX, MOJIEIH
JTaHHBIX, OCHOBHBIC ITIOHATHUA U HpaBI/IJIa HOCTpOCHI/IH 63.3 JaHHBIX
CrienraibHble HHPOPMAIMOHHBIC TEXHOJOTHHU B
npoecCUOHATLHON IEATEIEHOCTH.

Tema 1.2. OcHOBHBIE NpaBUJIa OPraHU3ALNN

JIOKYMEHTO000pOTa BYUPEIKICHHUH.

MapupyTt ABHKEHUSL JOKYMEHTOB. [IpaBuiia qBHKEHUS
nokyMeHTOB. KauecTBeHHbIE XapaKTePUCTUKH IOKYyMEHTO000pOTa.
Tema 1.3. TumoBo# cocTaB TEXHOJIOTMYECKUX CTAOUH BXOIHOTO,
BBIXOJIHOTO U BHYTPEHHETO IOKYMEHTOIIOTOKOB.

CriocoOb1  ocTaBKM  JOKyMeHTOB. I[IpaBuna nepBUYHOM
00pabOTKM TOCTYNUBIIUX  JIOKYMEHTOB. Perucrparnus
nokymeHToB.  Ilepemaua gokymeHntoB.  PaccMorpenue
JJOKYMEHTOB PYKOBOJUTEJIEM.

Tema 2.1. OcoOEHHOCTH TEXHOJIOTHYECKHUX TPOIICIYP
00pabOTKUKOH(PHUICHIIUATBHBIX TOKYMEHTOB.

Paznen 2. Tumnsl TpeboBanwms K mporeccy 00padoTKu KOH(DUICHIIHATEHBIX
TEXHOJIOTUIECKUX JTOKyMeHTOB.CrcTeMbl 00pabOTKH U XpaHEeHUsI HHPOPMAIIH.
cucTeMoOpaboTKu U Tema 2.2. Tunbl TEXHOJOTHYECKUX CHUCTEM 00pabOTKH M
XpaHEHHS XpaHEHUs TOKyMEHTOB.

JIOKYMEHTOB. TpamunuoHHas (IEIONPOU3BOJCTBEHHAS) CUCTEMa OOpa0OTKH W

XpaHEeHHUsI TOKYMEHTOB. ABTOMATH3MPOBAHHAS TEXHOJIOTHUS
00pabOTKN MXpaHEHHUS IOKYMEHTOB.

Tema 3.1. AHanu3 yrpo3 HeCaHKIIMOHUPOBAHHOTO
MOJTyYEHUS IOKYMCHTHPOBAHHON MH(POPMAITUH.

[TpuHIMIIBI ¥ HATIPaBJICHUS ABUKEHUS KOH(DUIECHIINATBHBIX
TPAAUIIMOHHBIX U 3JIEKTPOHHBIX JTOKYMEHTOB B amapaTe
yrnpapieHusiopranu3anuu. Kanaisl yTpaTsl

KOH(HICHIIMATIbHON

JOKYMEHTHPOBaHHOM HH(popmanuu.
Paszen 3. Cnenuduka Tema 3.2 TToHsITHE «3AIUIICHHBIA TOKYMEHTOOOOPOT», €ro
TEXHOJIOTUH 1€JIM,3a1a44 ¥ CTPYKTYpa.
3aIMILEHHOTO [ToHsATHE «3aILUIIEHHBINA TOKYyMEHTO000pOT». [TpuHIUIIBI
JIOKYMEHT00060pOoTa 3aIUIIEHHOT0 JOKyMeHTooOopoTa. Ctaguu o6paboTku

3alIMIIEHHOT 0 JOKYMEHTO000pOTa.

Tema 3.3. OcoGeHHOCTH aBTOMaTU3MPOBAHHOTO yueTa
KOH(UJIEHIIMATBHBIX JOKYMEHTOB. YUeT
KOH(HIEHIIMATBHBIX T0KyMEHTOB. CrIOCOOBI 3aIUThI
nH(pOpPMaLIUU OT YTPO3.

TexHonornueckne Npoueaypsl Npyu aBTOMATU3UPOBAaHHOM
yuere KOHUACHIIMATBHBIX T0KyMeHTOB. CripaBOuHO-
MH(POPMALMOHHBIIO0AaHK JaHHBIX 110 TOKYMEHTaM.

Tewma 3.4. TexHOIOrNM 3aIINATHI JIEKTPOHHBIX JOKYMEHTOB.
DJeKTpOHHAs MOAMUCH. 3aKOH 00 3JIEKTPOHHOM MOAIHUCH.
TexHOMOrun3auThl 3IEKTPOHHBIX JOKYMEHTOB AJIEKTPOHHOU
HOJIHUCHIO.

4.2. Tlpaktudeckue (CEeMUHAPCKHE) 3aHATHSI
Tembl IpaKTUUECKUX 3aHATHI U UX TPYAOEMKOCTh MPUBEIEHBI B TAOIUIIE O.

Ta6n1/1ua 5- HpaKTI/I‘{CCKI/IC 3aHATUSA U UX TPYAOCMKOCTDb

W3 nux No
Tembl @opmbl IpakTHUeCcKuX | TpyaoeMKocTh, | IPAKTHYCCKO pas J:(_ena
Ne i/ MPAKTUYECKUX 3aHATHI (4ac) 1 JUCLHI
3aHSATHIA TOATOTOBRH, | ey
(dac)




Cemectp 9

Knaccuduxkari
ust
uHbOpMaUU U
JTOKYMEHTOB
110 KaTeropusMm
JOCTyTIa.

['pynmoBsie nucKyccumn

OCHOBHEBIE

['pynnoBeie quckyccuu




npaBuiia
opraHu3zaiu
u

JIOKYMEHTO000pO
Ta B
YUPEXKJICHUU.

Ocobennoctu I'pynnoBble qucKyccun
TEXHOJIOTUYECK
UXTIPOLIETYP
00paboTKu
KOH(HICHIHATb
HBIX
JOKYMEHTOB.

AHanu3 yrpo3 ['pynmoBsie quckyccun
HECaHKITHOHUD
OBaHHOI'O
MOJIyYeHUs
JOKYMEHTHUPOBA
HHOM
HH(GOPMAIIHH.

IpuHiyns! I'pynnoselie quckyccuu
3aLIMIIEHHOT O

JIOKYMEHTO000
poTa U CTajuu
ero

00paboTKHu

Texnonorun I'pynmnossie quckyccuu
3aLUTBI
uHpOpMaIu
CIIOMOIIBIO
JIEKTPOHHO
UNOAIUCU

Bcero:

17

4.3. JlabopaTtopHble 3aHATHS

Tembl 1a00paTOPHBIX 3aHATHH U UX TPYAOEMKOCTh IIPUBEACHBI B Ta0nu1e 6.

Tabmuna 6 — JlabopaTtopHbIe 3aHIATHS ¥ UX TPYIAOEMKOCTh

o/

HaumenoBanue nabopaTtopHbix paboT

TpyrnoeMKoCTs,
(dac)

N3 Hux
MPAKTUYECKOU
MOATOTOBKH,
(uac)

Ne
paszena
JUCILATT

JIUHBI

Y4eOHbIM MJIaHOM HE MPEAYCMOTPEHO

Bcero

4.4. KypcoBoe NpoeKTUpOBaHHEe/ BBIMOIHEHUE KYPCOBOW PabOTHI

Y4eOHbIM MJIaHOM He MPEAYyCMOTPEHO

4.5. CamocrosTenbHas paboTa 00y4aromuxcs
Bunasl camocTosiTensHON paboThl U €€ TPYJOEMKOCTh ITPUBEICHBI B TAOIHUIIE 7.

Tabnua 7 — Buasl caMocTosSTENbHOM paboThI U €€ TPYJ0EMKOCTh

Bcero,

Bunx camocTosiTenbHOM pabOThI qac

Cemectp 9,

gacC







W3ydeHne TeopeTuuecKoro Marepuaa o5 25
nucuuriuael (TO)
[ToaroroBka K TEKyIEeMy KOHTPOIIO o5 o5
ycneBaemoctu (TKY)
IToaroroBka K MpoOMEKyTOYHOU 24 o4
arrectaruu (I1A)

Bcero: 74 74

1. Ilepedenp y4eOHO-METOAMIECKOTO OOECIICUCHUS
JUTSL CAMOCTOSITEILHOM pab0Thl 00YJArOITUXCS IO JUCIUTUTMHE (MOTYJIIO)
Y4eOHO-MeTOIMUeCKHE MaTepHalbl Il CaMOCTOSATEIbHOM paboThl 00yJaromuXcs yKa3aHbl B

. 7-11.

2. IlepeueHb MEYATHBIX U AIEKTPOHHBIX YUEOHBIX U3AAHUMN
[lepedyeHpb neUaTHBIX U AIEKTPOHHBIX YYEOHBIX M3JaHUI IPUBEACH B Ta0uIe 8.
Tabmuua 8— [lepeveHs meyaTHBIX U AIEKTPOHHBIX YUEOHBIX U3JaHUN

[udp/
URL agpec

bubnmuorpaduyeckas ccpuika

KoymuecTBo 3x3eMIIsIpoB B
o6ubnnoreke

(KpoMe 3JIEKTPOHHBIX SK3EMILIPOB)

X
C50

CmupHOB, A. A. ObecnieueHue
MH(POPMAIIMOHHOHN 0€30MaCHOCTH B YCIOBHUSX
BUpTyaiu3anuu oomectsa : OnbIT
EBporetickoro Coro3a [Tekct] / A. A.
CwmupHos. - M. : OHUTU-IAHA ; [b. m.] :
3akoH u npaso, 2018. - 159 c. : puc. -
(Hayunble u3ganust 1j1si FOPUCTOB). -
bubmmorp.: c. 142 - 159. - ISBN 978-5-238-
02259-8

2

004
o 34

®enorona, E. JI. Undopmanmonusie
TEXHOJOTUH U cucTeMbl [Tekcrt] : yuebHoe
mocobue / E. JI. degotoBa. - M. : DOPYM ;
[b. Mm.] : UH®PA-M, 2019. - 352 c. : puc.,
Tab. - (Beicmee oOpa3oBanue). - bubnmorp.:
c. 336 - 338 (31 nass.). - ISBN 978-5-8199-
0376-6 (Dopym). - ISBN 978-5-16-003446-1
(MHD®PA-M)

20

®enepanbHblil 3aKoH "O06 nHpopmanuy,
MH(OPMAIMOHHBIX TEXHOJIOTHUSX U O 3aIIUTe
nHpopmarmu" ot 27.07.2006 N 149-D3

®enepanbublii 3akoH PO ot 09.02.2009 Ne 8-
@3 «O06 obecnieueHNH JOCTYMA

K MH(OpMAIIHH O IeSITETbHOCTH
TOCY/IapCTBEHHBIX OPIaHOB U OPTaHOB
MECTHOTO CaMOYIIPABICHHUSY.

Ilepeuenn

B TaOnuile 9.

3. IlepeueHb HIIEKTPOHHBIX 00pa30BATENbHBIX PECYPCOB
MH(}OPMaLMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu « HTepHeT»
pecypcoB UH(POPMAIOHHO-
TeJIeKOMMYHUKAaMOHHON ceTH «/HTepHeT», He0OXOIUMBIX JIsi OCBOEHUS NUCLUUIUIMHBI IPUBEIEH

SJICKTPOHHBIX O6p8.30BaTeJ'ILHBIX




Tabmauia

9 — IlepedeHb OICKTPOHHBIX O0pPa30BATEIBHBIX PECYpPcoB HH(OOPMAIMOHHO-
TEJIEKOMMYHUKAIIUOHHOU ceTh «HTepHeT»

URL anpec HaumenoBanue

https://e.lanbook.com/ BBC «Jlaub» - DIeKTPOHHO-0MOIMOTEYHAs CHCTEMA

http://znanium.com/1 «ZNANIUM» - DieKTpOHHO-ONOINOTEYHAs CHCTEMA

Znanium — uH(pOpMaLMOHHO-00pa3oBaTeNbHas cpeia
JUIS KOJUJIEJKEH, By30B HOMOIMOTEK

WWW.pravo.gov.ru «OdunuanpHbIi WHTEPHET-TIOPTAII MIPaBOBO
uHpOpMALIAN

https://learn.innopolis.university NT-mkona Yausepcutera MHHOMOMNMC

https://www.coursera.org Coursera

https://www.lektorium.tv JlekTopuym

https://Ims.guap.ru/new/login/index.php | cucrema nucranunonnoro ooyuenus ['Y AIl

https://pro.guap.ru/user auuHbii Kabunet 'Y AIT

4. TlepevyeHp MHPOPMALTMOHHBIX TEXHOJIOTHUI

8.1. HepequL IIporpaMMHOI o O6€CH€‘1€HI/I${, HCIIOJIB3yEMOTI'O IIPpU OCYIICCTBIICHUU

00pa3oBaTeNILHOTO MPOoIIecca MO AUCIHILIHHE.

HepequL HCIIOJIb3YEMOI'O IPOTPpaMMHOTI'O obecrneyeHus npeacCTaBJICH B Ta6J'II/II_Ie 10.

Tab6muma 10— IlepedeHp mporpaMMHOTO 0OCCTICUCHHS

Ne i/ HaumenoBanue

1 Wurepuer-opaysepsr (Google Chrome, Yandex, Firefox, Internet Explorer, Opera u
ap.)

2 HKT mis coBMecTHOM U KomaHHOM paboTsl: Texemoct - https://telemost.yandex.ru/ ,
Bizon365 - https://bizon365.ru/ , Buneoszsonku Mail.ru - https://calls.mail.ru/ ,
TrueConf - https://trueconf.ru/ , Bebunapusie Bctpeun - https://webinar.ru/ , Pruffme -
https://ru.pruffme.com/ , iMind - https://imind.ru/)

3 OOnauHble CepBHCHI A XpaHEHMs, NMPOCMOTpPA, MOMCKA, (QUIBTPALUH M Hepeaayu
JaHHBIX U HU(POBOro KOHTEHTa (SIHIeKC AUCK U Jp.)

4 unrepaktuBHbie gocku  (https://padlet.com), a Ttakke ympaxHeHHS IS JIOCOK
(https://learningapps.org/)

5 Oducusie npuinoxxenus: Microsoft Office (Word, Excel, Power Point u ap.), Open
Office.

6 OH-JIalH CepBHC ¢ MAOIOHAMH JUTS CO3/IaHMs 00YJaIOIINX Urp ¢ rajukeTamu - Kahoot

7 HUHTCJUICKTYAJIbHBIC KapThblL JJISL COBMCECTHOTI'O MaI\/'IHJIMC)HHI/IHFa, MMOCTPOCHUMA
JIOTUYECKHX LIETIOUEK u B3aMMOCBSI3EH, TaKue Kak mindmeister
(https://www.mindmeister.com/ru), bubbl.us (https://bubbl.us), popplet
(https://www.popplet.com/), mindmup (https://www.mindmup.com/)

8.2. Ilepeuenn MH(POPMAIMOHHO-CIIPABOYHBIX CUCTEM,HCII0JIb3YEMBIX npu

OCYIIECTBIIEHUU 00pa30BaTEILHOTrO Mpoliecca Mo AUCIUILTNHE



http://znanium.com/1
http://www.pravo.gov.ru/
http://www.coursera.org/
http://www.coursera.org/
http://www.lektorium.tv/
https://trueconf.ru/
http://www.mindmeister.com/ru)
http://www.popplet.com/)
http://www.mindmup.com/)

[lepeuenn UCIOJIb3YEMBIX MH(POPMAIIMOHHO-CIIPABOYHBIX CHCTEM IMPEJICTaBI€H B

Tabaure 11.

Tabmuma 11— Ilepeuenb nHPOPMAITMOHHO-CIIPABOYHBIX CUCTEM

Ne i/m HaumenoBanue

1 http://lib.aanet.ru ITouckosas cucrema oubnuorexu I'Y AIT

2 http://www.duma.gov.ru I'ocynapctennas J{yma denepansaoro Codbpanus
Poccuiickoit denepanun

3 http://www.consultant.ru ITorckoBast cucrema KOHCYIbTaHT ILTIOC

4 http://minsvyaz.ru MUHHCTEPCTBO CBS3M M MacCOBBIX KOMMYHHKanuii Poccuiickoit
®denepaunu

5 http://www.wipo.int/portal/ru Bcemupnas ~ opraHuzanus =~ WHTEIUIEKTYyaJlbHOU
CcOOCTBEHHOCTHU

6 http://pravo.gov.ru Cox 3akoHoB PD

7 http://www.fso0.gov.ru Odurmansusiii caitt ®CO PD

8 http://www.garant.ru PocHUupopmPecype (Coop " pacrpocTpaHeHHe
crielanTu3upoBanHoi nHdopmarmn) MHGopMamoHHO-IPaBOBOM OpTAI

9 http://www.kodeks.ru MudopmannoHHO-IIpaBoBas CHCTEMa

10 http://www.gpntb.ru T'ocynapcTBeHHass myOJIMYHAs Hay4YHO-TEXHUYECKash OMOIMOTEKA
Poccun

11 3BC ZNANIUM
http://znanium.com/

12 9BC Opaiit
http://urait.ru/

13 ObC uznarenscra JIAHD
http://e.lanbook.com/

14 http://www.consultant.ru/ - CipaBouno-npaBoBas cucrema «Koucynprant ITarocy»

15 http://www.garant.ru/ - Uadopmarmonno-npaBoBoit noptan «CAPAHT»

16 http://www.kodeks.ru/ - CripaBouHo-mpaBoBas cuctema «Komexce»

17 PedeparuBnas 6aza nanHbIx SCOpPUS Ha miatgopme SciVerse® kommanuu Elsevier;
WWW.SCOpuUS.com

18 http://gosbar.gosuslugi.ru/ru/ - nepe4nciieHbl Bce CaiiThl TOCYJaPCTBEHHBIX OPraHOB
(TToIeNIeHbI ¥ CHCTEMAaTH3HPOBAHBI)

19 http://window.edu.ru/ - 6ecrutatHas 3JeKTpOHHAsS OUOIHOTEKA OH-JIAH

20 https://www.shpl.ru/readers/helpful_links/free_ebooks/ - cepBuc, ¢ ccpiikamu Ha
poccuiickue u 3apyoekHbIe OMOTNOTEKN

5. MarepuanbHO-TexHUYecKas 6a3a
Cocras MaTepUaIbHO-TEXHUYECKOM  0a3bl, HEOOXOAUMOW JJs  OCYIIECTBIIECHUS
00pa3oBaTeNBHOrO Mpoliecca Mo AUCHUILIMHE, TPEICTaBlIeH B Ta0dmuiel 2.
Tabnuna 12 — CoctaB MaTepuambHO-TEXHUYECKOM 0a3bl
No HanmeHnoBanue cocTaBHOM 4acTh
n/n MaTepualibHO-TEXHUYECKOW 0a3bl

YueOHast ayauTOpusi IS TNPOBedeHHs 3aHATHI JIEKUMOHHOTO0 THUNA —
YKOMITJIEKTOBaHA CrieIUaIu3upPOBAHHOMN (yuebHOIf) MeOenbIo, HabopoMm
J€MOHCTPAIIMOHHOTO obopynoBaHus u yueOHO-HaT I THBIMU MOCOOUSIMU,



http://lib.aanet.ru/
http://www.duma.gov.ru/
http://www.consultant.ru/
http://minsvyaz.ru/
http://www.wipo.int/portal/ru
http://pravo.gov.ru/
http://www.fso.gov.ru/
http://www.garant.ru/
http://www.kodeks.ru/
http://www.gpntb.ru/
http://www.znanium.com/
http://znanium.com/
http://www.znanium.com/
http://urait.ru/
http://www.znanium.com/
http://e.lanbook.com/
http://www.consultant.ru/
http://www.garant.ru/
http://www.kodeks.ru/
http://www.scopus.com/
http://gosbar.gosuslugi.ru/ru/
http://window.edu.ru/
https://www.shpl.ru/readers/helpful_links/free_ebooks/)

00€eCTIeYNBAOIIUMH TEMATHUECKUE HILTIOCTPAIIUH, COOTBETCTBYIOIIUE pab0YNM y4eOHBIM
nporpaMmMaM JUCITUTUINH (MOIYJIeH).

YyeOHast ayIuTOpPMU JUIA NpPOBEJAeHHs 3aHATHI CeMHMHAPCKOro TUma -
YKOMIUICKTOBaHA CTICIHAIH3UPOBAHHOM (YaeOHOIT) MeOeNblo, TEXHUYECKHUMHU CPEICTBAMH
00y4YeHHs, CITy>KAIIUMU JIJIs IPEICTaBICHUs yueOHOU HHPOpMALIUH.

ITomemenne 1Jisi cCaMOCTOSITENILHON PaGOThI — YKOMITJIEKTOBAHO CIIEIHATU3UPOBAHHOMN
(yueOHOI) MeOenplo, OCHAIIEHO KOMITBIOTEPHOM TEXHHUKOW €  BO3MOXHOCTHIO
nojakiaroueHuss k ceru "HMHTepHer" u  oOecriedeHO JOCTYIOM B  3JIEKTPOHHYIO
nH(OPMaLIOHHO-00pa30BaTEeNbHYIO CPEly OpraHHU3aIHiH.

Y4yeOHasi ayaiuTopusi A TEKYHIEr0o KOHTPOJS M NMPOMEKYTOYHOH aTTeCTALMHU -
YKOMIUIEKTOBaHa CIIEUATM3UPOBAHHON (Y4eOHOI) MeOeIbl0, TEXHUYECKUMH CPEICTBAMU
oOyueHus, CIIyKalluMH JJIs1 IPeICTaBIeHUs yueOHOM nH(OpMaLIUU.

6. OrmeHo4HbBIE CPEACTBA IJIS TPOBECHUS MPOMEKYTOUHON aTTeCTAllUN
10.1. CocTaB OIEHOYHBIX CpPEIACTBAJIS MPOBEACHUS MPOMEKYTOYHOW aTTeCTalluu
00yJaromuxcs 1Mo JUCHUTUIMHE MPUBEACH B Tadymie 13.
Tabnuna 13 — CoctaB OLIECHOYHBIX CPEACTB IS IPOBEACHUS IPOMEKYTOUHOM aTTeCTalluu

Bua npomexyTo4HOM aTTecTanuu IlepedeHb OLIEHOYHBIX CPENICTB
DK3amMeH Cnucok BOMPOCOB K 9K3aMEHY;
3amaum;
TecTsl.

10.2. B kayectBe KpWUTEpHEB OIEHKH YPOBHSI C(HOPMHPOBAHHOCTH (OCBOCHHMS)
KOMIIETEHIINIA O0YJaloUIMMHCS TPHMEHSETCS S-0ajulbHasi MIKajla OIEHKHA C(HOPMUPOBAHHOCTH
KOMITETEHIMI, KOTOpas puBeieHa B Tabiuue 14. B TeyeHne cemecTpa MOKET UCIIOIB30BaThCS
100-0amnpHast ~ mIKajda  MOAYJIBHO-PEUTHHTOBOW  CHUCTEMbl ~ YHHUBEPCUTETa,  IpaBUIIa
UCIIOJIb30BaHUSI KOTOPOM, YCTaHOBJICHBI COOTBETCTBYIOLIMM JIOKAJBbHBIM HOPMATHBHBIM aKTOM
['YAIL

Tabnuua 14 —Kpurtepuu oieHkH ypoBHS CHOPMHPOBAHHOCTH KOMITETEHIIUIN

Or11eHKa KOMIIETEHIINHT

Xapakreprucrrka chopMUPOBAHHBIX KOMIIETEHIII
5-0ayupHad mKkana P P (bopup 1

— oOyyaromuiicss TIyOOKO M BCECTOPOHHE YCBOWJI IPOTPAMMHBIN
MaTepua;

— YBEpPEHHO, JIOTHYHO, MTOCIEA0BATEIHHO U TPAMOTHO €r0 U3JaraeT;

— ONMHpasiCh HAa 3HAHUS OCHOBHOW W JIOMOJHUTEIBHON JUTEPATYypPHI,
TECHO TPHUBS3BIBACT YCBOCHHBIC HAYYHBIC IMOJIOKEHUS C MPAKTUYCCKOM
JESTENIbHOCTHIO HAPaBICHUS;

— yMeJi0 000CHOBBIBAET U ApTYMEHTUPYET BBIJIBUTACMBIC UM UJICH;

— JenaeT BBIBOABI M 00OOIIEHHS;

— cBOOOJTHO BJIAJICET CUCTEMON CIICTIHATM3UPOBAHHBIX TOHSITHIA.

«KOTIHUYIHO»
«3adTCHO»

— 00yyJaromuics TBEPIO YCBOMII MPOTPAMMHBIN MaTepuai, TpaMOTHO U
M0 CYIIECTBY W3JlaraeT €ro, ONUpasCh Ha 3HAHUS OCHOBHOU
JUTEpaTypHl;

— HE JIOMYCKAET CYIIECTBEHHBIX HETOYHOCTEH;

— YBS3BIBAET YCBOCHHBIE 3HAHUSA C MPAKTUUYECKON AESTENbHOCTHIO
HaIlpaBJICHUS;

— apryYMEHTUPYET HayYHbIE MTOJIOKEHUS;

— J€JaeT BBIBOJBI U 00OOIIEHNS

— BIIQJICET CUCTEMOM CIEeUATU3UPOBAHHBIX TIOHATHMH.

«XOpoHo»
«3a4YTCHO»

— oOyuaromuicss YCBOMJI TOJBKO OCHOBHOW IpPOrpaMMHBIA MaTepua,

«yIOBJIETBOPUTEIBHO» Mo CymecCTBYy H3JIara€t €ro, OoluvpasaCb Ha 3HAHUA TOJIBKO OCHOBHOU
«3aYTEHO» JIUTEPATYPBI;

— JIONyCKaeT HeCYIIECTBEHHbBIE OIIMOKN U HETOUHOCTH;

— HCIBITBIBACT 3aTPYJHEHUs B IPAKTUYECKOM IPUMEHEHUM 3HAHUUN




OreHKa KOMIIETEHIINT

5-0aiutbHAad mIKaIa

XapaxTepucTrka c(hOpMUPOBAHHBIX KOMITCTCHIIMH

HaIlpaBJICHUS,
— ¢c1ab0 apryMeHTUPYET HayYHbIE MOJI0KEHUS;

— 3aTpyAHseTcs B GOPMYITHPOBAHUH BBIBOJOB U 00OOIICHMIA,
— YaCTUYHO BJIAJIEET CUCTEMOM CIIELIMAIIM3UPOBAHHBIX TOHITHH.

MarepHana;

«HEYJOBJIETBOPHTENbHOy | — IOTIYCKAET  CYIIECTBEHHBIC OlIMOKH |

«HEC 3a4TCHO»

— He (OpMYIHPYET BBIBOAOB M 0000IICHHIA.

— 06yqa}01u1/117lc;1 HC YCBOMJI 3HAYUTEIHLHOM YacTH IMporpaMmMHOI0

HCTOYHOCTHU

paccMOTpeHHH MPo0JIeM B KOHKPETHOM HalpaBlICHUY;
— UCHBITHIBACT TPYAHOCTH B MPAKTHUECKOM MPUMEHEHUH 3HAHMUIA;
— HE MOXXET apr'yMEHTHUPOBATh HAYYHbIE TIOJIOKECHUS;

pu

10.3. TumnoBble KOHTPOJILHBIC 33/I1aHUS HIIM HHBIC MAaTCPHAIBL.
Bompocs! (3agaun) 115 3K3amMeHa npecTaBieHsl B Tadbnuie 15.

Tab6numa 15 — Bonpock! (3agaun) A1 SK3aMeHa

Ne i/m [lepeuens BompocoB (3a7a4) A7 3K3aMeHa

Kon
HWHIUKaTOpa

1. Ilpoananusupyiite TEPMHUH «yIpaBieHYECKas
uHpopManus». KakuMu cTpyKTypHBIMU
3JIEMEHTaMU JIOJDKHA 00J1a/1aTh yIpaBieHYecKast
uHpopmanua? Haiinure HECKOJIBKO
OIpeieIeHu i TepMHHA «yTIpaBJieHUYecKas
uHpOpMaLUA», IPOaHATU3UPYHTE X
(cpaBHHTENBHAs XapakTepucTHka). Kakumu
CTPYKTYPHBIMHU 3JIEMEHTAaMH JOJDKHA 00J1a/1aTh
ynpasieHuecKast “Hpopmanus?

2. CoctaBuTh U 0(OPMHUTH TEXHUUECKOE 3aJlaHHE Ha
pa3paboOTKy MPOEKTHON JOKYMEHTAIIMU Ha
OpraHU3alUI0 CUCTEMBI 3aIUThl THPOPMALIMU Ha
npuMepe KOHKPETHON OpraHu3alHH.

OIIK-4.B.1

TpaauunonHas (IETOMPOU3BOICTBEHHAS) CHCTEMA
00pabOTKU M XpaHEHHsI JOKYMEHTOB

HpI/IHHI/IHBI W HAITPaBJICHUA JBUKCHHA
KOH(HICHIIMATBHBIX TPAJAULIUOHHBIX U 3J€KTPOHHBIX
JOKYMCHTOB B almapare yInpaBJICHUA OpraHu3alun
Oco0eHHOCTH aBTOMAaTU3UPOBAHHOTO yUeTa
KOH(HIEHIIMATIBHBIX JOKYMEHTOB

Craguu 00pabOTKH 3alIUIIIEHHOTO JOKYMEHTO000pOTa

OIIK-9.3.1

[TonsiTe JOKyMeHTOOOOpOTA

Opranu3zanys JOKyMEeHT0000poTa B yUPEKICHUH
KauecTBeHHBIE XapaKTEPUCTUKH TOKYMEHTOO00pOTa
Tummosoii cocTaB TEXHOJIOTUYECKUX CTaAUl BXOIHOI'O
JIOKYMEHT0000poTa

[TpuHIMIIBI 3aIIMIIEHHOTO IOKYMEHTO000pOTa
[TonsITHE «3aMIUIEHHBIA JOKYMEHTOOOOPOT»

3aKoH 00 AIEKTPOHHON TOMHUCH

Cnioco0sI 3amuThl HHGOPMAIHH OT YyrPo3

OIIK-9.3.2

OHpC}IGHHTB TEXHOJIOTWH 3alIUTHI SJICKTPOHHBIX
JOKYMCHTOB BJ'IGKTPOHHOI\/’I oAU CBHIO

OIIK-9.V.1




OmnpenenuTh TEXHOIOTHIECKHE MPOLEAYPHI IPH
ABTOMAaTU3UPOBAHHOM yueTe KOH(PHICHINATBHBIX
JOKYMEHTOB

[TpoBectu KnaccupuKaiyio nHHOpMAIHK U JOKYMEHTOB
10 KaTerOpUsAM JOCTYIa

Omnpenenuth TpebOBaHUs K Tpolieccy o0paboTku
KOH(UACHIIMATBHBIX TOKYMEHTOB

OxapakTepu30BaTh TpeOOBaHU K MPoLEcCy 00paboTKU
KOH(UACHIIMATBHBIX TOKYMEHTOB

Onpenenuts NEpBUYHON 00pabOTKH MOCTYMUBIINX
JIOKYMEHTOB

1. ITocne npoBenenus anketupoaHus cpeau kimentos | OIIK-9.B.1
opranu3zanuu Bel pemminm 00paboTaTh MoydyeHHbIE
JTAHHBIE C MOMOIIBIO TTporpaMMbl MS Access.
AHKETHpOBaHHE BKJIIOYANIO B ce0s ClIeAYIONIHE
BOIPOCHI:

- damuans, UM, OTISCTBO

- Bo3pact

- Hanuuwme ameprun

- Onepanuu B aHaMHE3€

- Kypenue

- 3noynorpebaeHue aaKoroyieM

- XpoHudeckue 3a00JIeBaHUs

- ITo xakum nossim Bel Moriu Okl OTCOPTHPOBATH
MOJTYYEHHYIO Tabuiry?

- Jlnst yero Hy)XHa COpPTUPOBKA?

2. Bbl 3aHMMaeTech HAyYHBIMH UCCIICAOBAHUSMH
I10 BBIABJICHUIO OIPENEIIEHHBIX IPYIIIl PUCKA CpENU
KIIMCHTOB OpraHu3alnnuu. HOHy‘IGHHLIC JaHHBIC B
XO0/JIe OMPOCOB, AHKETHPOBAHMUS, aHATH30B Bl
oOpaboTanu ¢ momoIkio mporpaMmel MS Access.
OI[I/IH M3 yJaCTBYIOIIUX B UCCIICAOBAHHUU KIIMCHT
nonpocui y Bac mony4eHHbIe TaHHBIE IS
CcOOCTBEHHOTO MPOCMOTPA.

- Kakue Oynyt Bammu neiictBus?

- HOHCHI/ITC, MOZKHO JIK1 B 3TOM CJIy4ac€ UCIIO0JIb30BATh

MS Word?

Bompocs! (3agaun) s 3auera / aud¢. 3auera npeacrarieHsl B Tadaume 16.
Tabnuua 16 — Borpocs! (3agaun) st 3auera / nud¢. 3adera

Ne n/mt [lepeuens BonpocoB (3amau) s 3auera / qudd. 3auera Kon
MH/IMKAaTOpa
Y4eOHBIM IIJIaHOM He MPETyCMOTPEHO
[lepeuenn TEM Ul KYpPCOBOTO TPOCKTHPOBAHWS/BBHIMIONHEHUS KYpPCOBOW pPabOTHI
npecTaBieHbl B Tabmuie 17.
Tabmuma 17 — [lepedenp TeM 17151 KypCOBOTO MPOEKTUPOBAHMSI/BBINIOIHEHNS KYPCOBOIl pabOThI
No 11/ [TpuMepHBIii IepedeHb TeM JIJIsl KypCOBOTO TPOSKTHPOBAHMUSI/BBITIOTHEHUS

KypCOBO#1 pabOThI




| L VieGupiv naanomie MPEAyCMOTPEHO

Bonpocsr JUIs  TIPOBENEHHsS] MPOMEKYTOUHOW aTTecTallud B BHJIE TECTHPOBAHUSA
npeJIcTaBICHbI B Ta0nuie 18.
Tabmuua 18 — [IpumMepHsbIil mepedeHb BOMPOCOB IS TECTOB
. . Kon
Ne n/nn [TpuMepHBIii IepedeHb BONIPOCOB Ul TECTOB, 3aj1a4, 3alaHui
MH/IMKaTopa

1 B xakoM paBOBOM JIOKYMEHTE JJa€TCs OIIPEIEIIEHUE TEPMUHA OIIK-9.B.1

«uH(pOpMaIMOHHAs 0€30IaCHOCTb»?

a) @enepanbHbIid 3aK0H «O 0€30MaCHOCTHY.

0) CtpaTerus HalmoHanbHOM Oe3onacHocTH Poccuiickoii @enepanuu

1o 2020 roxa.

B) JlokTpuHa nnpopmannoHHoi 6ezomacHoctu Poccuiickoit

®enepanuu.

r) Koncturyrus.

1) @enepanbhblii 3aKk0H «O06 nHbopManry, HHPOPMAITHOHHBIX

TEXHOJIOTHUSX U O 3aIIUTE HHOOPMAIII.
2 2. OCHOBHBIMH aCTIEKTaMHU JAEATEIBLHOCTH (3a/1a4aMu ) OIIK-9.V.1

MH(POPMAIIMOHHOH 0€301MacHOCTH BBICTYIAIOT —

a) KonpuneHunaabHOCTb.

6) JlocTymHOCTb.

B) CHCTEMHOCTb.

r) LlesocTHOCTD.

n) 3amuTa nHGOpMaIiu.
3 [TocTpoiiTe COOTBETCTBUE MEXKTY METOJIaMH 3alIUThI MH(OpMAIH OI1K-9.3.2

(JileBast KOJIOHKA) M MX XapaKTEepUCTUKAMHU (IIpaBasi KOJIOHKA):

1. IlpaBoBbIE METOIbI A. Tlogbop coTpyIHHMKOB KOMIAHUH, a
Takke oOecleyeHue TOro, 4YTOOBI
HEIIPOBEPEHHBIE JIMIA HE JONYCKAIHNCh
K OXpaHsieMoi nHpopManuu

2. Ilporpammusiii MeTon  B. Pa3paboTka HOpMATHBHBIX aKTOB,
MIO/Ipa3yMeBaIOLINX
aIMUHHUCTPAaTUBHYIO U  YTOJIOBHYIO
OTBETCTBEHHOCTh 3a XMILEHNE
uH(poOpMalliy, HapylIeHHe aBTOPCKHUX
paB IIPOrPaMMUCTOB U
KHOepIpecTyIICHUS

3. [TporpammHoO- C. Hcnons3oBaHMe  aHTUBHUPYCHBIX

anmnapaTHbI METOJT IIPOrpaMM U MACCUBHOM 3alUThI
(6bpanamayap, dhaipBOI U T.11.)

4. ®uznueckue metoasl  D. M3roToBnenue anmapaTHBIX CPEICTB
3alMThl  MH(QOpPMalUK,  HalpUMep,
CETEBBIX aJalTepOB B MaMITH KOTOPOTO
BCTPOEHA aHTUBUPYCHAsI IporpaMmma

5. OpraHuzanuoHHbIe E. Bxmowaer B cebs  3amury

METO/IBI Ka0eNnpHBIX CHCTEM, HCIIOJIb30BaHUE
BCEBO3MOXKHBIX HUCTOYHUKOB




OecniepeOOMHOTO  MHUTAaHUS,  3aLIUTY
MOMEIIEHNH OT IIOCTOPOHHETO JIOCTYIa,
pe3epBHOE KOMUpOBaHUE HHPOpMAITHH

6. AIMUHUCTpAaTUBHBIE F. dopMupoBaHue IIOJINTUKHU
METO/IbI MH(POPMALMOHHOM 6e30macHOCTH
KOMITaHUU
4 [IpoananusupyiiTe 3aKOHOJATENbHbIE AKThI, PETIIAMEHTHPYIOLNE OIIK-9.3.2

paboTy ¢ KOH(pUIEHIUATBHBIMHU IOKYMEHTaMH, U COCTaBbTE TAOJIHUILY:

Haszsanue Peznamenmupyemvie 6onpocol
3AKOHOOAMENLHO20 AKMA
1. 1.
2.
2. 1.
2.
5 Jlaiite onpeneneHue 3IEKTPOHHOIO IOKYMEHTA. OIIK-9.B.1
6 SBnsiercs v 3ICKTpOHHAS HHPOPMAITUS Ha HOCHTEe e HHpopMau OIIK-9.B.1
nokymeHToM. 1-na, 2-Her, 3-1a, HO HYKHBI JIOTIOJTHUTEIIBHBIC CBEICHUSI.
7 CKOJIBKO CYHIECTBYET (110 POCCUUCKOMY 3aKOHOIaTEILCTBY) OIIK-9.3.2
BHJIOBYJICKTPOHHOM nojnucu — 1, 2, 3 wim 47?7
8 Kaxue Bubl TOKyMEHTONIOTOKOB BbI 3HaeTe? OIIK-9.3.1
9 CKOJIBKO BUIOB KJIFOUEH 3JIEKTPOHHBIX MOAINMCEH BhIIACTCS OIIK-9.3.2
yIIOCTOBEPSIOUUM IIeHTpoM — 1, 2, 3 uim 47
10 Kakue ki1r04n UCTIONb3YIOTCS B 3IEKTPOHHON noanucu — 1- OIIK-9.V.1

OTKPBITBIN, 2-TIOJIB30BATENBCKHA, 3- 3aKPBITHIA U OTKPBITHIH, 4-
MI0JIb30BATEIbCKUN U
3aKPBITHIH.

[lepeueHr TeM KOHTPOIBHBIX PabdOT MO IUCHUIUIMHE OOYYaroIMXCcs 3a04HOM (HOpMBI
o0OydeHus1, Ipe/ICTaBICHbI B Ta0mie 19.

Tabnuua 19 — [lepedeHb KOHTPOJIBHBIX padOT

Ne n/mt [TepedyeHb KOHTPOIBHBIX PabOT

He npenycmorpeno

10.4. MeTtoagndeckue MaTepHabl, ONPEACIISIIONINE MPOLELYPHI OIICHMUBAHUS
WHAWKATOPOB, XapaKTEepHU3YIOIUX JTambl (OPMHUPOBAHUS KOMIIETEHIIUH, COJEpKaTCsi B
JOKaJbHBIX HOpMaTHUBHBIX akTax [YAII, permamMeHTHPYIOIIMX TOPAIOK € MPOIEAYPY
MPOBEJICHUS TEKYIIEro KOHTPOJIS yCIIEBAEMOCTH U MPOMEXKYTOUHOM aTTeCTallii O00yJaroIIuXCcs
I'VAIIL

7.  Metoauueckue yKazaHus Ui 00yJaroIuXCsi 10 OCBOCHHIO THCITUTUTMHBI
11.1. Metoauyeckue yKazaHus s OOy4aloOMMXCS 1O OCBOCHHUIO JIEKIIMOHHOTO
MaTtepuana.

Ha nekumsx npenoaaBarejyib H3jlaract (I)yHZ[aMeHTaHLHLIC HpOGJ’IeMBI JUCLHUIIIIMHBI H
Pa3bACHACT OCHOBHEIC, HauOoyiee CJIOXKHBIE TOHATHS TEMBI, a TaKXE CBIA3aHHBIC C Hel
TCOPCTUYICCKHUEC U ITPAKTUICCKUC Hp06J'IeMBI " IaCT yKa3aHUd Ha CAaMOCTOATCIIbHYIO pa60Ty.



Bo Bpemsi NEKIMOHHBIX 3aHATHI OOy4YalOUIMMCSI BEJETCS KOHCIEKTHPOBAHHE Y4eOHOTO
MaTtepuana. [Ipy KOHCIEKTUPOBAHMU JIKIMA HE0OXoauMo oOpaliaTh BHUMaHHE Ha KaTETOPHH,
(bOpMYyIUPOBKH, PACKPBIBAIOIINE COJEP)KaHHWE TeX WM HMHBIX SIBICHUH U MPOIECCOB, Hay4yHbIE
BbIBOJIbI U IPAaKTUYECKHUE PEKOMEHIAlMM, IIOJOKUTEJIBbHBII ONBIT B OPaTOPCKOM HCKYCCTBE.
KenarenpHo oOCTaBIATH B pabOYMX KOHCIEKTaX IOJIA, HA KOTOPBIX JelaTh IIOMETKH W3
PEKOMEHIOBAaHHOW JIUTEPATyphl, AOIOJIHAIOIIME MaTepuai MPOCIYIIaHHON JIEKIMHM, a TaKke
MOTYEPKHUBAIOIINE OCOOYI0 BaXHOCTh TEX WMJIM MHBIX TEOPETUYECKUX MON0KeHUH. O0yyaromumiics
MMEET IPaBo 33JaBaTh IPEIOAABATEI0 YTOUHSIOIINE BOIPOCH! C LENbI0 YICHEHUS TEOPETUUECKUX
MOJIO’KEHUH, pa3pelIeHUs CIIOPHBIX CUTYaIUH.

OcHOBHOE Ha3HAYEHHE JIEKIIMOHHOIO MaTepuaja — JIOTHYECKH CTPOMHOE, CHUCTEMHOE,
ri1yOOKO€ M ICHOE U3J0KeHue yueOHoro marepuana. HazHaueHne COBpeMEHHOH JIEKIUM B PaMKax
JUCLMIUIMHBI HE B TOM, 4YTOOBI MOJYyYUTh BCIO MH(OpManMi IO TeMe, a B OCBOCHHUHU
byHaaMEeHTANBHBIX MPOOJIEM JAUCHUILUIMHBI, METOIOB HAYYHOTO MO3HAHMS, HOBEHIINX JOCTHKCHUN
Hay4HOI MbIciu. B yueOHOM npoliiecce JeKIHs BHIIOIHIET METOI0JIOTHYECKYH0, OPTaHU3AL[HIOHHYIO
U nHGOpManHOHHYIO (QyHKIHMH. JIEKIMS pacKpbIBaeT MOHATHWHBINA anmapaT KOHKPETHOW 00iacTH
3HaHUs, €€ MpoOJIeMBbl, TaeT LeJIbHOE MPEICTABICHUE O JUCLHUIUIMHE, OKAa3bIBACT B3aUMOCBSA3b C
JPYTUMU JUCLHUIIMHAMMU.

HJIElHI/IDV@MBIC PE3YJIbTATHI ITPKU OCBOCHUN 06V‘IaIOHII/IMC$I JICKIIMOHHOI'O MaTepuaja.

— TIONlyYeHHE COBPEMEHHBIX, [EJIOCTHBIX, B3aUMOCBS3aHHBIX 3HAHUH, YpPOBEHb
KOTOPBIX OMpPE/essieTCs 1IeIeBON YCTAaHOBKOM K KaXI0i KOHKPETHOU TeMe;

— pa3BUTHE MNPOPECCHOHATBLHO—ICIOBBIX  KAuecTB, JIIOOBH K MHpEAMETY |
CaMOCTOSTEIILHOT'O TBOPYECKOTO MBIIILICHHSI.

— TOJlydeHHE 3HAHUH O COBPEMCHHOM YPOBHE Da3BUTHs HAyKd W TEXHHUKH H O
IPOTHO3€ MX PAa3BUTHS Ha OJNMKaiilue ropr;

— YMGHHE METOAMYECKH oOpabarhiBaTh MaTepHan (BBIACISATh TJIABHBIE MBICIH H
NOJOXKEHHsI, TPHUXOAWTh K KOHKPETHBIM BBIBOJAM, TIIOBTOPATH WX B  Pa3IMYHBIX
bopmynupoBKax);

— TOJyYeHHE TOYHOTO MIOHUMAaHHS BCEX HEOOXOMMBIX TEPMUHOB U TIOHSTHH.

JlekUMOHHBI ~ MaTepual  MOXET  CONPOBOXKJIATbCS  JIEMOHCTpallMed  ClaijoB U
WCIIOJIb30BAHUEM  Pa3/laTOYHOrO0 Marepuaja TpH TMPOBEAECHWHU KOPOTKHUX JHUCKyCCHM 00
O0COOCHHOCTSIX MPUMEHEHHUSI OTACTBHBIX TEMATHK 10 TUCIUIUIMHE.

11.2. Meroauyeckue yKazaHusl Il OOy4YalOMMXCA TO TMPOXOKIACHHUIO MPAKTHYECKUX
3aHATHH
[IpakTHueckoe 3aHATHE SBISIETCS OJHOW M3 OCHOBHBIX (DOpPM OpraHu3aluu Y4eOHOTO
mporiecca, 3aKJIFOYArOIIeecs] B BBITIOJHEHHH OOYYarONTUMUCS TIOJI PYKOBOACTBOM IIPEINOIaBaTEIIs
KOMIUIEKCa YYeOHBIX 3aJaHUi C MEeTbI0 YCBOSHUS HAYYHO-TEOPETUUYECKUX OCHOB YUeOHOIM
JTUCIUATITMHBI, PUOOPETEHUS YMEHUN U HAaBBIKOB, OTIBITA TBOPYECKOU NESITEIHHOCTH.
[lenpto MPaKTUYECKOTO 3aHATHS s OOYYalOIIEerocs SIBISETCS TMPUBUTHE YMEHHUHA W
HAaBBIKOB NMPAKTUYECKON ESITEILHOCTH 110 U3y4aeMOU TUCIUTIIINHE.
[Tnarupyemblie pe3ynbTaThl P OCBOCHUH 00YJarOIIEMCsl TIPAKTHUECKUX 3aHATHI:
— 3aKperuieHue, yriayOJeHue, pacHIMpeHre W JeTalu3aius 3HAHUK TpH PEIICHUHN
KOHKPETHBIX 3a]1ay4;
— pa3BUTHE TIO3HABATENBHBIX CIIOCOOHOCTEH, CaMOCTOSITENILHOCTH  MBIIUICHUS,
TBOPYECKON aKTUBHOCTH;



— OBJIQJICHHE HOBBIMH METOJAMHU U METOJMKAMM H3y4eHHUS KOHKPETHOW y4eOHO
JTUCUUTLTAHBI;

— BBIPabOTKAa CMOCOOHOCTH JOTMYECKOTO OCMBICICHHS IMOJYYEHHBIX 3HAHUH JUIs
BBITIOJTHEHMS 3a7]aHUI;

— ofecrieueHue parMOHAIBLHOTO COYETaHMS KOJUIEKTMBHOW M MHAUBUAYAJIBHON (QopM
00yJeHUsI.

OyHKIMY TPAKTUYECKUX 3aHSATUI:

— TIO3HaBaTeJIbHAs;
pa3BUBaKOLLAs;

— BOCIIUTATENbHAs.

[To xapakTepy BBIMOJHAEMBIX 00Y4arOIIUMCS 3aaHUN MO MPAKTUYECKUM 3aHATUSAM
MOAPAa3ACIIAIOTCS Ha!

— O3HAKOMMTEJIbHBIC, IPOBOAMMBIE C LEIbI0 3aKPEIUIEHUS U KOHKPETHU3AUH
M3YYEHHOT'O TEOPETUYECKOI0 MaTepuaia;

—  aHAIMTUYECKHE, CTABSIINE CBOCH IENbI0 TIOJyYeHUE HOBOW MHQOPMAIIMN HAa OCHOBE
dbopManr30BaHHBIX METOIOB;

— TBOpYECKHE, CBSA3AHHBIC C MOJIYICHUEM HOBOH WH(POPMAIIUHU IYyTEM CaMOCTOSTEIIEHO
BBHIOPAHHBIX MOJIXO0JIOB K PEIICHUIO 3a/1a4.

@opMbl OpraHU3alUd TMPAKTHUUYECKUX 3aHSATHH OINPENCNSIIOTCA B COOTBETCTBHU  CO
crnenupuIecKUMI OCOOEHHOCTAMU Yy4eOHOW AUCHUIUIMHBI M LedsIMu o0ydeHus. OHU MOTYT
MIPOBOJIUTHCS:

— B UHTEpPaKTUBHOM (opMe (KOMMEHTHPOBAHHOE YTECHHE HOPMATHUBHBIX AaKTOB,
pelieHue CUTYAIlMOHHBIX 3a7ad4, 3aHATHSA [0 MOJCIUPOBAHUIO PEATbHBIX YCIOBUM, EIOBBIC
UTPbI, UTPOBOE MPOEKTUPOBAHUE, UMUTAILIMOHHBIC 3aHATHUSA, BBIC3HBIC 3aHATHUS B OpraHU3alUU
(mpeanpusTusi), aenoBas ydeOHas Wrpa, poJieBas Hrpa, ICUXOJOTUYCCKHH TpPEHUHT, KeHc,
MO3TOBOH IITYpPM, TPYIIOBBIE JUCKYCCUH);

— B HE UHTEPAaKTUBHOW (opme (YCTHBII OMpPOC, BHIIOJHEHHUE YIPAXKHEHHH, peuieHue
TUTIOBBIX 3a7a4, PEIICHHE CUTYAIlMOHHBIX 33/1a4 U IPyToe).

Meroanka MpoBEACHUS MPAKTUIECKOTO 3aHSATHUSI MOXKET OBITh Pa3IUYHON, TPH 3TOM BaXKHO
JIOCTOKEHHE OOIIEH 1eNTh TUCIUTITAHBI.

TpeboBanus K NPoOBeIeHNIO MPAKTHYECKUX 3aHATHI

[IpakTHyeckue 3aHATHS MOTYT MPOBOJIUTHCS B (popMax, oOecTiedMBAIONIUX MAKCUMAIIbHYIO
AKTUBHOCTH 00yYaroImuXcs MpU 00CYXKIEHUH TIOCTaBIEHHBIX BOIPOCOB. B MpakTHKe MpakTHYecKue
3aHATUI MOXKHO BBIJCIUTH DS Takux (opMm: pa3BepHyTas Oecena, 0OCYXAEHHE JOKJIAZOB U
pedepaToB, ceMuHap-AUCIYT, KOMMEHTHPOBAaHHOE UYTEHHE, YNPAKHEHUS Ha CaMOCTOSITEIHHOCTD
MBIILUIEHUS], TUCbMEHHAas (KOHTPOJIbHAas) paboTa, CEeMUHAP-KOJUIOKBUYM U JApYyTHE.

Pa3zBepHytas Oecena - Hamboiee pacmpocTpaHeHHas (opMa ceMHHAapcKuX 3aHsaTui. OHa
IpeIoiIaraeT MOArOTOBKY BCeX OOYUYAIOMIMXCS MO KaXXJIOMY BOIPOCY TUIAHA 3aHATHS C €IUHBIM
JUI BCEX MEepeyHeM pPEeKOMEHyeMOol 0053aTeNbHOM 1 TOMOJIHUTENbHON JIUTEPATyphl; BHICTYIICHHS
oOygaromuxcs (0 UX JKEJaHUIO WM 110 BBI30BY IPETIOIaBaTellsl) U X 00CYKICHHE; BCTYIUICHHE H
3aKJIIoYeHue mpernojaBarens. Pa3Bephyras Oecega IMO3BOJISIET BOBIEYb B OOCYXJAEHHUE
NpeUIOKEHHOW  MpoOjaeMaTuky  HaumOoJjblllee YUCIO  OOydarolIuxcs, pasyMmeercs, IpH
UCTIOJIb30BaHUH BCEX CPEJICTB X aKTHBH3AIIMU:

MMOCTAaHOBKH  XOPOIIO TPOJYMaHHBIX, YETKO C(HOPMYITUPOBAHHBIX JIOTIOJHUTEIHHBIX
BOIPOCOB K BBICTYMAIOIIEMY U BCEHl rpyrre, yMenoi KOHLEHTpAIlM BHUMaHUA 0Oydyaromuxcst Ha
CHIIBHBIX ¥ CIIA0BIX CTOPOHAX BBICTYIUICHWH OOYYarOIIMUXCS, CBOCBPEMEHHOM aKIEHTHPOBAHUH
BHUMAaHUA U HHTepeca 00ydyaronIMXCcsl HA HOBBIX MOMEHTAX, BCKPBIBAIOLIMXCAB Mpoliecce padoThl U
T.JI.

CemuHap-nucnyT UMeeT psll T0CTOMHCTB. Kpome Npyrux 3aaad, oObIYHO pean3yeMbIX Ha
ceMuHape, dTa Gopma Hambosnee ynoOHA i BBIPAOOTKH Yy OOYYAIOIIMXCSl HaBBIKA



apryMEHTHPOBAHHOTO cropa. J[ucmyr MoXeT OBITh M CaMOCTOSTENbHOW (OpMOM ceMHHapa |
BIIEMEHTOM JIPYTUX (OPM TMPAKTHUECKUX 3aHATHH IO JIMTepaType WIM METOJHMKE MpEenoaBaHus
auTepaTtypsl. B nepBoM ciyuyae Hanbosiee HHTEPECHO MPOXOAST TaKUe 3aHATHS MPU 00BEAUHEHUU
JIBYX WJIM HECKOJIBKUX CEMHHAPCKUX TPYII, KOT/Ia C JOKJIAAaMHU BBICTYMAIOT 00yJaromuecs: OaHON
IpyNOIbl, @ ONIOHEHTAMU - JPYroil, 0 4YeM JoroBapuBarOTCs 3apaHee. Bompochl, BHIHOCHMEBIE Ha
NoJ00HBIE CEMHUHApHI, JIOJKHBI BCErZla MMETh TEOPETHUECKYI0 W TPAKTHYECKYIO0 3HAYHMMOCTD.
JucnyT Kak 3J€MEeHT OOBIYHOI'O CeMUHAapa MOXKET OBITh BBI3BAH MPEINOJaBaTEIeM B XOJ€ 3aHATHS
WJIM K€ 3apaHee IuaHupyercss um. [loneMuka BO3HMKAET MMOA4Yac M CTUXUIMHO. B xone monemuku
oOyuaromuecs: GOpMUPYIOT Y ceOsl HAXOAYUBOCTb, OBICTPOTY MBICIUTENIbHON pEaKIMK U, TJIaBHOE,
OTCTaNBAaEMOE B CIIOPE MUPOBO33PEHHE CKIIAIBIBACTCS Y HUX KaK TITyOOKO JIMYHOE.

KomMmeHTHpOBaHHOE UTEHHE MEPBOMCTOYHMKOB HAa CEMHHApe Ipecienyer Ielb
coJeiicTBOBaTh 0ojiee OCMBICICHHOM M TIHIATEIbHON paboTe o0ydaromuxcs HaJ PEKOMEHIYeMOM
auTepaTypoil. Yarie BCero OHO COCTaBJSIET JIMIIb JJIEMEHT OOBIYHOIO CEeMHUHapa B BHUJE
pa3BepHyTOi Oecenpl W amutcs Bcero 15-20 muHyT. KOMMEHTHpOBaHHOE YTEHHE MO3BOJISET
npuy4aTh OOy4aroluxcs Jiydlie pa30oupaThCsi B HOPMATUBHBIX HMCTOYHHMKaX. KoMMeHTHpoBaHue
MOYET OBITh BBIZCIICHO B KQUECTBE CAMOCTOSITEIHHOIO ITYHKTA IJIaHa CEMHUHAPA.

Ha npakTtuyeckux 3aHATHSIX MOTYT IPUMEHSIThCS Cleyrommue GopMbl paboTHI:

- (hpoHTaNBHAS - BCe 00yUaAIONIMECs BBIITOIHSIOT OJJHY U TY e paboTy;

- TPYIIOBas - OJIHA U Ta ke paboTa BBIONIHSAETCS Opuragamu u3 2-5 4enoBex;

- UHIUBUYyalIbHAs - KQXKIbIH 00yJaronuiics BHIOTHAET UHIUBUAYAIbHOE 3aJaHHeE.

PekoMenayercss — mpoBeleHHE ~— CKBO3HBIX — MPAKTUYECKMX  pabOT  Ha  OCHOBE
BHYTPHIIPEIMETHBIX CBSI3€H, KOTZa pe3yibTaThl, IMOJyYCHHbIE B OJHOW IPaKTHYECKOW pabore,
UCIIOJIBE3YIOTCS P BBIMOJTHEHUU OCTEAYIOUINX MPAKTHUYECKUX padoT M0 JaHHOM JUCIHUILTHHE.

Jlist moBbIteHns 3pPEKTUBHOCTH MPOBEACHNUS TPAKTUICCKUAX 3aHATUH PEKOMEHTYIOTCS:

- pa3paboTkKa TECTOB BXOJHOIO KOHTPOJS MOJTOTOBICHHOCTH OOYYalOUIUXCs, B TOM
YrcJie aBTOMAaTU3UPOBAHHOTO, K BHITIOJHEHUIO Pa0OT U 3aJaHHIA;

- paspabotka Au(depeHIUPOBAHHBIX 33JaHUA C  Y4ETOM  HUHAMBUAYAJIbHBIX
0COOEHHOCTEHN 00yJaromuxcs;

-MCII0JIb30BaHNUE B MPAKTUKE MPENoJaBaHus MOUCKOBBIX padOT M 3a/aHUil Ha MpoOJIeMHOMN
OCHOBE;

-IPUMEHEHUE KOJUICKTUBHBIX M TPYNIOBBIX (OPM pabOThl, MAKCHUMaJIbHOE HCIIOJIb30BaHHE
WH/IMBUYAIBHBIX (OPM C LENBI0 TOBBIIICHUS OTBETCTBEHHOCTH KaXIOTO OOydaromerocs 3a
CaMOCTOSITENIbHOE BBINOJIHEHHE OJTHOr0 00beMa padoT;

-TIPOBEJICHNE MTPAKTUYECKUX U CEMUHAPCKUX 3aHATHI Ha TIOBBIIIEHHOM YPOBHE TPYIHOCTH C
BKJIIOYEHHEM B HHMX 3aJlaHHi, CBSI3aHHBIX C BBIOOPOM YCIIOBMH BBINIOJHEHHS pPabOTHI,
KOHKpETHU3alMend I1elIH, CaMOCTOSTEIhHBIM OTOOPOM  HEOOXOJUMOTOo  O00OpYyIOBaHUS, C
BBINOJIHEHHEM JIOTMYECKHUX 3aJaHNi, C TOUCKOM MHUPOBO33PEHUECKOT0 U HPaBCTBEHHOT'O BHIOOpA.

-noA00p JONMOJHUTENBHBIX 33JaHul JUIs oOydarolmuxcs, padboTraroumx B 0ojee ObICTpOM
Temre, A1 3 GEeKTHBHOro NCIOIb30BAHUS BPEMEHH, OTBOANMOTO HA 3aHATUU U T.1.;

- pazpaboTka  3aJaHuil  A7Id  AaBTOMATM3MPOBAHHOTO  TECTOBOI'O  KOHTPOJS
MOJITOTOBJICHHOCTH O0YJarOIUXCsl K 3aHATHSIM.

11.3. MeToauueckue yKazaHUs ISl OOYJArOIIUXCS IO MTPOXOKICHUIO CAMOCTOSATEIHHON
paboThI
B Xozie BBINONHEHUS CaMOCTOSTENBHOW pabOThl, OOYyYarOIIMiiCS BBIOJHSET paboOTy MO
33JJaHUI0 W TIPH METOJWYECKOM PYKOBOJICTBE MpEIOaaBareiisi, HO 0e3 ero HEemnocpeACTBEHHOTO
y4acTusl.
B mporecce BBITONMHEHUS CaMOCTOSTEIBHON paboThl, y oOydaromierocs (opMHUpPYeETCs
1eecoo0pa3Hoe TIaHWPOBaHUE pabOYero BpeMeHu, KOTOpOe MO3BOJISIET UM Pa3BUBATh YMEHUs



¥ HaBBIKM B YCBOCHMM M CHCTEMAaTH3allMd MNpUOOpeTaeMbIX 3HaHMM, 00eCrneyrMBacT BBICOKUMN
YPOBEHb YCIIEBAEMOCTH B TIEpUOA OOY4YCHHS, TIOMOTaeT IMONYYUTh HABBIKK IOBBIIICHUS
poecCHOHANBLHOTO YPOBHSL.
MeTtoauueckumu MaTepuaIamH, HAIPABIIAIOMIUMU CaMOCTOSITENIbHYIO paboty
00y4aromuXxcs SBISIFOTCS:
—  y4eOHO-METOAMYECKHU MaTepual Mo AUCUUILIHHE.

11.4. Meroauueckue yKazaHus Uil OOy4YalOMIMXCS MO MPOXOXKICHHIO TEKYIIETO
KOHTPOJISI YCIIEBAEMOCTH.

Tekylmuii KOHTpPOJb YCIIEBAEMOCTH IPEAYCMAaTPUBAET KOHTPOJb KayecTBa 3HAHUI
00yYaroIuxcsl, OCYIIECTBISIEMOr0 B TEUEHHE CEMEecCTpa C ILeJIbI0 OLICHMBAHUSA XOJAa OCBOEHUS
JUCLIUATIIINHBL.

Texkymuii KOHTPOJb YCHEBAEMOCTH OCYLIECTBISETCS B BUAE YCTHOIO W/WIM HHCbMEHHOTO
ornpoca IO TeMaM 3aHATUH, OLICHWBAHUSA AKTUBHOCTHU OOYyYaroOIIMXCs IPU IPOBEICHUU 3aHATHI B
UHTEepakTUBHON (opme. OueHka BbICTaBIseTcs B (opMe 3adeTa/He3adeTa WIM MO MATHOAIIbHON
cucreme. [IpumepHbie koHTpoabHbIE TOuku TKY: 6, 10, 14 Henenu cemectpa.

B cootBerctBun ¢ TpebGoBaHusMH Ilonoxenuit «O TekylieM KOHTpOJIE YCIIEBAEMOCTU W
IPOMEXYTOUHOM arrectauuu cryaeHToB ['YAIL, oOydaromuxcs 10 HIporpaMMmbl — BBICLIETO
oOpa3zoBaHus» U «O MOAYJIBHO-PEUTHHIOBOM CHCTEME OLIEHKU KauecTBa yuyeOHOM paboThl CTYy/IEHTOB B
I'VAIT» onieHKM TeKyIIero KOHTPOJISA yCIIEeBAEMOCTH BIUSAIOT HA UTOTM IPOMEKYTOYHOU aTTECTALINM.

11.5. Meroauyeckue ykazaHus JJsi OOYyYarOIIMXCS MO MPOXOXKIECHUIO MPOMEKYTOUHON
aTTeCTallUU.
1) TlocemaeMocThb, OMPOC, aKTUBHOCTH U Jp. 3a cemectp — ot 0 q0 10 6amtoB (ot 0% mo0 20%
nocenieHHeIx Jekini — 0 6amwios, ot 21 mo 40% mocerieHHbIX Jekiui — 1 6ami, ot 41 mo 60%
MOCEIIEHHBIX JIEKIUHK — 2 6aita; oT 61 mo 80% mocemennpX JIeKui — 3 6aiuia; ot 81 1o 90%
MOCEIICHHBIX JIeKIui — 4 6amna; ot 91 mo 100% nocemeHHbIX JIeKIui — 5 6aoB).
2) AKTHBHOCTb, ydaCTHe B OJIHI[-OMpOCax MO paHee MpouaecHHOMY MaTepuany - or 0 g0 5
6am1oB (o1 0% 10 20% npaBuiIbHBIX 0TBETOB — () 6amsos, ot 21 10 40% npaBUIbHBIX OTBETOB —
1 6ay, ot 41 1o 60% MpaBUIBHBIX 0TBETOB — 2 Oama; ot 61 10 80% MpaBMIIBHBIX OTBETOB — 3
6amia; ot 81 10 90% npaBuiIbHBIX 0TBETOB — 4 Oama; ot 91 10 100% npaBUIBHBIX OTBETOB — 5
0ayIoB).
3) KoHTpomb BBIONHEHHUS TPAKTHYECKUX 3a1aHuii B TeueHue cemectpa (ot 0 1o 30 6asos).
- [Tocemmaemocts - ot 0 10 5 6amnoB (ot 0% m0 20% mocemeHHBIX MpakTHdeckux — 0 Gamos, ot
21 no 40% mocemieHHBIX MpakTUUecKuX — 2 6amna, ot 41 10 60% mocemeHHbIX MPaKTUYECKIX —
4 6amna; or 61 mo 80% mocenieHHBIX MpakTHYecKkuX — 6 6amwioB; oT 81 mo 90% mocemeHHBIX
npakTuyeckux — 8 6amioB; ot 91 no 100% nocemenHbIx mpakTuyeckux — 10 Gansos).
- AKTHBHOCTH Pa0OOTHI B XOJI€ BBIIIOJHEHHUS KOHTPOJBHBIX 3alaHuil B aynutopuu — ot 0 mo 10
OamnoB (mo 1 Oamty 3a KaKIbld MPaBUIBHBIA OTBET HA MPAKTHUYECKOM 3aHSITHH, BBHIMOJTHEHUE
KOHTPOJIBHBIX 3aJaHUi B ayAWTOPHH, pPEUICHWE TPAKTHYECKUX 3aJad C HCIOJIh30BAHUEM
CIPAaBOYHO-TIPABOBBIX CUCTEM).
- [IpaBUIBHOCTD BBITTOJNHEHHS TECTOBBIX 3aJ]aHWM, 33Ja4 M OTBETOB Ha BOMpPOCH — OT 0 1m0 5
6amnoB (0-1 6amn, ecnu meree 50% BepHBIX 0TBETOB; 2-3 Oamna 3a 50-60% BepHBIX OTBETOB; 4
6armra 3a 70-80% BepHBIX 0TBeTOB; 5 6ayioB (cBbIme 80% BEpHBIX OTBETOB).
4) CamocrosTensHast paboTa
(ot 0 mo 15 GamoB).
5) JIomoJIHUTEIBHO
BeimonHeHne  GaxkynbTaTUBHBIX — 33/IaHWM, W3y4YeHHE (aKyJIbTATHBHOTO Marepuana 1o
JOTIOTHUTETIFHBIM TJIaBaM JUCHUIUINHBI, YCIEITHOE BBICTYIUICHHE Ha HAYYHBIX KOH(PEPEHIHUIX IO
TeMe, 0JJOOpPEHHO! Tperno/aBareieM, HallMCaHHe HayYHBIX CTaTei, CBOEBPEMEHHOCTh BBITOITHEHHS
TEKYILUX U JOTOJIHUTENBHBIX 3a1aHuii - ot 0 10 15 Gannos.
Bompock! 11 MOATOTOBKH K SK3aMeHY coJiepKarcs B (POHIIE OIICHOYHBIX CPE/ICTB.



OueHka ycneBaeMOCTH MPU MPOBEACHUU TPOMEKYTOYHOM aTTECTallMd OCYIIECTBIISIETCS B
COOTBETCTBUU C TpeOoBaHusiMU [lomoxenuit «O TEKyIIeM KOHTPOJIE YCIEBAEMOCTH U TIPOMEKYTOUHON
attectauuu ctyaeHToB ['Y ATl oOydaromuxcs mo nporpamMmsl Beiciiero oopazoBanus» u «O MOAYIbHO-
PEUTHUHTOBOM CHCTEME OIEHKH KayecTBa yueOHOU paboThl cTyneHTOB B ['Y Ally.
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