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AHHOTaUs

HucuunnuHa  «TexHomoruu  3alIUIIEHHOTO  JOKYMEHTOOOOpOTa»  BXOJUT B
00pa3oBaTelbHYI0 MPOrpaMMy BBICIIETO OO0pa3oBaHUS — NPOrpaMMmy CIEHHUATUTETa IO
HarpaBjeHu0 moarotoBku/ crenuanbHocTH 10.05.05 «be3zonmacHOCTs MH(POPMAITMOHHBIX
TEXHOJIOTHII B TIPAaBOOXPAHHUTENHHOU cdepe» HampaBieHHOCTH «OpraHuzanus W TEXHOJOTHH
3amuThl nHGOopManuu (B HHGOPMALMOHHBIX cucTeMax)y». JucnuruinHa peanusyercs kadenpoit
«Ne33».

JlucuuniuHa HalejaeHa Ha GOpMUPOBAHKE Y BBITYCKHUKA CIIETYIOIIUX KOMITETEHIUI:

OIIK-4 «CnocoOeH BBIIOJMHATH TEXHUKO-SKOHOMHYECKOE OOOCHOBAaHME IPOEKTHBIX
pellIeHui 1Mo CO3/ITaHUI0 CHUCTEeM oOecrieueHus HHPOPMAIIMOHHOM 0e30MacHOCTH, pa3padaThiBaTh
pabouyr0 TEXHUYECKYIO JIOKYMEHTAlUI0 B COOTBETCTBUU C JICUCTBYIOIIMMHU HOPMATHBHBIMU U
METOJUYECKUMH IOKYMEHTaMU B 00JIACTH 3aIUThI HH()OpPMALIUK»

OIIK-9 «CrocoOeH TpPUMEHATH TEXHOJOTHH TOJTYYCHHs, HAKOIUICHUS, XPAHCHUS,
00pabOTKH, HWHTEpPIpETAllMd M HCIONb30BaHUs HHGOpManuu B XoAe MNpodecCHOHATbHON
JIeSATETbHOCTH

Copep:xaHue AUCHMILTUHBI OXBaThIBA€T KPYr BOIPOCOB, CBSI3aHHBIX C pa3pabOTKoOii,
YTCHHEM, COCTaBJICHHEM JIOKYMCHTOB B OYMa)XHOW W JJIGKTPOHHOH (OopMe B COOTBETCTBHH C
TEXHOJIOTHYECKUMH U TOCYIapCTBEHHBIMU CTaHIAPTAMU B 00JIACTH 3aIIUTHI HHPOPMAITIH.

[IpenogaBanme  jeknuu, JgaboparopHble  pabOTBl, CaMOCTOSITENbHAs  paboTa
oOyuarorerocs.

[IporpamMmmMoit AMCHUIUIMHBI MPEAYCMOTPEHBI CIEAYIONIME BHUIbI KOHTPOJIS: TEKYIIHI
KOHTPOJIb YCIIEBAEMOCTH, POMEKYTOUHAsI aTTecTalus B (hopMe IK3aMeHa.

OO6miast TpyA0EMKOCTh OCBOCHHMS JAMCIUIUIMHBI COCTaBsieT 4 3a4eTHBIX eauHulbl, 144
yaca.

SA3bIK 00yUYeHUs 10 AUCIHUIUINHE «PYCCKUH »



1. TlepedeHb IIAHUPYEMBIX PE3YJILTATOB O0YUYCHHS MO JUCIUTUINHE

1.1. Tlenu npenomaBaHus JUCITUTUTHHBI

K  OCHOBHBIM 1ENnsIM OCBOCHHMS JUCHUIUIMHBI  «TE€XHONOTMH  3alIMIIEHHOTO
JIOKYMEHTOO00pOTa» ClIeAyeT OTHECTH:

* MOJy4YCHHE 3HAaHUM W yMEHUWH pa3padOTKH, YTEHHs, COCTABJICHHUS JIOKyMEHTOB B
OyMa)KHOU W AJICKTPOHHOH (hopme;

* OBJIaJICHHE OOLIeH METOIUKOHW 3JEKTPOHHOTO JOKYMEHTOOOOPOTa B COOTBETCTBUH C
TEXHOJIOTUYECKUMU U FOCYJapCTBEHHBIMU CTaHapTaMH;

* 3aKpeIUICHHUE MOJIy4aeMbIX B CEMECTPE 3HAHUI U HABBIKOB HA IPAKTUKE;

* (opMupoBaHHE B3aUMOCBS3€H, MOJy4aeMbIX B CEMECTpPE 3HAHUH U HaBBIKOB C
U3y4EHHBIMH paHee U U3y4aeMbIX IMapajuIeIbHO C JAHHOHN TUCIUILTHHOM.

K OCHOBHBIM 3a7auyaM OCBOEHHUS JUCUMIUIMHBI «TeXHOJIOrMM  3alUIEHHOIo
JOKYMEHTO000POTa) CIIEAYET OTHECTH:

* OBJIQJICHUE HaBbIKAMM U [pUEMaMHU CTPYKTypUpOBaHHA U (opMaTUpOBaHUS
JIOKYMEHTOB, MIPUTOHBIX JIJIS YETOBEKO-MAIlIMHHON 00pabOoTKY;

* U3y4eHHE U OCBOEHHE TEOPETUUYECKOI'0 MaTepuaa, Kak B polLecce KOHTAaKTHOW, Tak U
B X0JI€ CAMOCTOSITENIbHON pabOTHI;

* BBINOJIHEHUE NPEJOCTABICHHBIX NPAKTUYECKUX 3aJaHUi pa3auuHbIX (opM, Kak B
IIPOLIECCE KOHTAKTHOM, TaK U B X0JI€ CAMOCTOATEIbLHOU PadOThI.

1.2. JlucumniavHa BXOIUT B COCTaB 00s3aTeIbHON YacTU 00pa3oBaTeIbHOIN MPOrpaMMBl
BeIcIero oOpasoBanus (nanee — OIT BO).

1.3. TIlepeueHb mIaHUPYEMBIX PE3yJIbTATOB 00Y4EHUS O JUCLHUIUIMHE, COOTHECEHHBIX C
IUTaHUpYyeMbIMH pesynbTratamu ocBoeHust OI1 BO.

B pe3ynbrare M3ydyeHus AUCUMILIMHBI OOydYaroluiics AODKEH 00janaTh CleIyHOLIUMU
KOMIIETEHIIMSIMUA WJTH WX 9acTsMH. KoMIeTeHInu 1 WHAMKATOPHI UX JOCTHKCHUS TPUBEICHBI B
Tabimue 1.

Tabmuna 1 — [lepeyeHp KOMIIETEHIMI U HHINKATOPOB MX JOCTHKEHHS

Kox u
Kareropus (rpymnna) Kon n HanMeHOBaHME HHIUKATOPA
HanMEHOBaHUE
KOMIIETEHIINHU OCTHIKEHUS KOMIIETEHIINU
KOMIIETEHIINHU

OIIK-4 Cnocoben
BBITIOJIHATH TEXHUKO-
SKOHOMHYECKOE
000CHOBaHHE
MPOEKTHBIX
pELIEHU 1o
CO3JaHHIO CHCTEM

obecrieueHus
. OIIK-4.B.1 BnageTh HaBbIKaMU pa3paboOTKU
MH(OpMaLOHHON . o
TEXHUYECKOH MPOEKTHOW JOKYMEHTAIINH C
0€30ITacHOCTH,
ObmenpodeccuoHanbHbIe A3DAGATLIEATS Y4ETOM HOPMAaTUBHBIX ITPABOBBIX aKTOB,
KOMITETEHIIHH pa6lc))q HOPMATHUBHBIX M METOJJMUECKUX
P o JIOKYMEHTOB IIPH OpraHU3alllu CUCTEMbI
TEXHUYIECKYIO

3allUThl HH(OpMaIlun
JOKYMCHTAIIUIO B m (b pMar

COOTBETCTBHUU C
JIEUCTBYIOLLIUMH
HOPMAaTUBHBIMH H
METOANYECKUMU
JIOKYMEHTaMH B
007acTH 3aIIUTHI
nH(popManun

O6menpodeccuonansubie | OITK-9 Cnocoben OI1K-9.3.1 3HaTh CIOCOOBI TIEpeaaun u




KOMIIETEHIUHA MIPUMEHSATH 00pabOTKHU JaHHBIX, MOJICTTH JTAHHBIX,

TEXHOJIOTHH OCHOBHBI€ MOHSATHUS U MPaBUJIa TOCTPOCHUS
MOJTy4eHUs, 0a3 TaHHBIX

HaKOIJICHUS, OI1K-9.3.2 3HaTh criennaibHbIe

XpaHEHus, uH($OpPMallMOHHBIE TEXHOJIOTHUH B
00paboTku, npodeccroHABHOM IeATEIPHOCTH
HWHTEpHpeTaluu 1 OIIK-9.VY.1 yMeTh NpOEKTUPOBATH MOJEITH
HCIIOJIb30BaAHUS JAHHBIX, CETU U CUCTEMBI Nepeauu U

uH(popmaluu B Xxone | 00paboTku HHPpOpMALTUU
npodeccuonansuoit | OIIK-9.B.1 BnageTh HaBbIKAMU TOCTPOCHUS
JeSITeIIbHOCTH CHCTEM YIPaBJICHUS JaHHBIMU, H3BJICUCHHUS
nHpopmanuu u3 0a3 JaHHBIX, €€ aHaJIH3a U
UCIIOJIB30BaHUs B MPO(eCCHOHATLHOU
JeSITeTbHOCTH

2. Mecro nucuuruinHbl B cTpykType OI1
JucuunimHa MoxeT 6a3upoBaThCS HAa 3HAHUSX, paHee MPUOOPETEHHBIX 00y4YaIOUTUMUCS
MIPY U3YYECHUU CIEAYIONIUX AUCUUIUINH:
— «OcHOBBI HH(POPMAIIMOHHOM 0€30IaCHOCTU
— «3amura u 006paboTKa TOKYMEHTOB OTPAHUYEHHOTO TOCTYIIa
3HaHUs, NOJYYEHHbIE IpU HW3YYEHUUM Marepuana JaHHOW JUCUUIUIMHBI, HMEIT
CaMOCTOATEJIBHOE 3HAYCHHE

3. OOBEM ¥ TPYTOEMKOCTh TUCITUTUIAHBI
JlanHbie 00 00IIEeM O0BbeMe JUCIUILIMHBI, TPYJOCMKOCTH OT/ACIBHBIX BHUJOB Y4E€OHOMH
paboTHI 10 TUCUIHUTUIMHE (M PACIIPEICTICHIE TOW TPYIOSMKOCTH 10 CEMECTpaM) MPEACTABICHBI B
Tadimue 2.

Tabmuna 2 — O0beM U TPYAOEMKOCTh JUCIUIIITNHBI

pr,Z[OGMKOCTL 10

Bun yuebnoii paboThl Bcero ceMecTpam
Ne9
1 2 3

Oowan mpyooemKocmup OuUCyUnIUHDL, 4/ 144 4/ 144
3E/ (uac)
U3 Hux uacoe npakmuyecKkoil no020moeKu
AyoumopHnuie 3anamus, BCEro vac. 34 34
B TOM YHCIIE:

nexiuu (JI), (dac) 17 17

1('IpaK)TI/I‘-I€CKI/Ie/C€MI/IHapCKI/Ie sansarus  (I13), 17 17

qac

naboparopusie pabotsl (JIP), (dac)

KypcoBoil npoekT (padota) (KII, KP), (4ac)

9K3aMeH, (Jac) 36 36
CamocmosamenvHnas paboma, Bcero (Jac) 74 74
Buo npomesicymounoit ammecmayuu:. 3ayer,
mudd. 3auger, sx3amen (3auer, udd. 3aq, OK3. OK3.
DK3.%*%*)

Fx

IIpumedanue: xaHaUAATCKHI SK3aMeH

4. ConepskaHue TUCHUTUTHHBI
4.1. Pacnpepnenenne TpyI0€MKOCTH JTUCIUTUIAHEI 110 pa3ieiaM | BUAaM 3aHATHN.




PaS,Z[eHBI, TEMbI JUCHUIIJIMHBLI U UX TPYAOCMKOCTD IIPUBCIACHBI B Ta6m/1ue 3.

Ta6mmma 3 — Pa3nensl, TeMbl TUCIUIUIMHBI, KX TPYI0EMKOCTh

Pasiesbl, TEMBbI JUCIUTLTHHBI Jlekuma | 113 (C3) - JIP KII CPC
’ (gac) (gac) (gac) (gac) (gac)
Cemectp 9
Paznen 1.
O3HaKOMJICHHE CO CTaHJApTaMHU B 00JacT JOPMATOB 4 1 10
O(HUCHBIX JOKYMEHTOB
Paznen 2. Cuctema narnmonansubix [OCToB B 4 4 16
001acTH JOKYMEHTOB
Paznen 3. YpaBneHueckuii JOKyMEHTOO00POT 4 4 16
Paznen 4. DneKTpOHHAS TTOAUCH 1 4 16
Paznen 5. Opranu3anuOHHO-TIPABOBBIC METOBI 3AIUTHI 4 4 16
JIOKYyMEHT0000pOTa
Htoro B cemecTpe: 17 17 74
Hroro 17 17 0 0 74

[IpakTuueckass TOATOTOBKA 3aKJIOYAETCA B  HEMOCPEICTBEHHOM  BBIMOJHEHUU
OoOy4JarlolMMUCS  OMNpENeJeHHBIX  TPYAOBBIX  (YHKIUH, CBSI3aHHBIX ¢  Oy;yulei
PO ECCUOHAIBHON e TEIHHOCTHIO.

4.2. CopnepxaHue pa3/iejoB U TEM JIEKIIMOHHBIX 3aHSATHI.
Conepxanue pa3esioB M TeM JICKIIMOHHBIX 3aHITHIA MTPUBEICHO B Ta0OHIIC 4.

Tabmuna 4 — Coneprkanue pa3eyioB U TEM JICKIIMOHHOTO ITUKJIA

Howmep paznena HasBanue u conep:xanue pas3iesioB U TEM JICKIIMOHHBIX 3aHATHI

O3HaKOMJIEHHE CO CTaHIapTaMu B 00JacTH (popMaToB 0UCHBIX
JIOKYMEHTOB:

MexayHaponausnii ctannapt ISO/IEC 26300:2006;

Pasnen 1. MexayHapoansiid ctannapt ISO/IEC IS 29500:2008;

HalMoHa bHbIM rapmoHm3upoBanHbelii [OCT P MCO/M3K 26300-2010
«MHpopMannoHHas TEXHOJIOTHSL.

®opmar Open Document 1151 0QUCHBIX TIPUITOKEHHIH

(OpenDocument) v1.0»

Paznen 2. Cucrema HanmoHabHBIX 'OCToB B 0071aCTH JOKYMEHTOB

Paznen 3. YnpasieH4yeckuit TOKyMeHTO000pOT

Paznen 4. DIIEeKTPOHHAS OJIUCH

Paznen 5. OpraHu3aimoHHO-TIPABOBEIE METOIBI 3alIUTHI JOKYMEHTO000pOoTa

4.3. IlpakTtuyeckue (ceMUHAPCKUE) 3aHATUS
TeMbl MpakTHYECKUX 3aHATHIA U X TPYIAOEMKOCTh IPUBECHBI B TAOIHIIE 5.

Ta6m/1ua 5— HpaKTI/I‘-ICCKI/IC 3aHATHUA U UX TPYJOCMKOCTb

N3 Hux Ne
Ne | Tewmsl npaktuueckux | @opmel mpakTuyeckux | TpynoeMKOCTb, |MpaKTHYECKOH |paziena
n/n 3aHATHH 3aHATHH (gac) HOJTOTOBKH, | TUCILIUI

(gac) JIHBI

Cemectp 9

1 | Co3nanue ma6ioHOB | BBIITOJHEHUE | 1 | | 1




u1st pepeparos, MPAKTUYECKHUX
KYpPCOBBIX palboT U 3aJaHui
BKP, nupkynsipHbIx
IHIceM
2 | Co3nmanue BBIIIOJIHEHUE 4 2
11a0JIOHUTAPUS MIPaKTUYECKUX
YHUBEpPCUTETA 3aJaHul
3 | CocraBneHue BBITIOJIHCHHE 4 3
pedepara Ha MPaAKTHYECKUX
3aJaHHYIO TEMY C 3alaHui
HCIIOJIb30BAHUEM
11a0a0Ha JOKyMEHTa
u
oubnuorpaduueckon
CHUCTEMBI Zotero
4 | YnpaBieHueckuii BBIIIOJIHECHUE 4 4
JOKYMEHTOO000pOT MPaKTHYECKUX
3aJlaHu i
5 | Co3nmanue BBITIOJTHEHHE 4 5
MIPE3SHTAINH 10 MIPAKTUICCKIX
HUTOTaM paboThI 3aJaHuN
Bcero 17
4.4, JlabopaTopHBbIC 3aHATHS
Tembl TabopaTOPHBIX 3aHATHH U UX TPYIOSMKOCTh MPUBEACHBI B Ta0HIIC .
Tabnuna 6 — JlaboparopHble 3aHATHS U UX TPYJOEMKOCTh
W3 maux Ne
Ne HanmenoBanue 1abopaTopHBIX padboT Tpynoemxocts, | npakTHieckoi | pasiena
/o (dac) MOJATOTOBKH, | JUCITHII
(gac) JINHBI

Y4eOHBIM MJIaHOM HE MPEAyCMOTPEHO

Bcero

4.5. KypcoBoe npoeKTUpoBaHUE/ BHIIOTHEHUE KYPCOBON PabOThI

VY4eOHbBIM MJIaHOM HE IPEAYCMOTPEHO

4.6. CamocrosTenbHas paboTa 00yJarouIuxcs
Bunsl camocTosTensHON paboOThI M €€ TPYIOEMKOCTh MPUBEIEHBI B Ta0nuLe 7.

Tabmuna 7 — Bunbel camocTosTenbHON pabOThI M €€ TPYA0EMKOCTh

. Bcero, | Cemectp 9,
Bux camocrositensHOM paboThI
Jac Jac
1 2 3
N3yuenune TeopeTnyeckoro Marepuania
50 50
qucuuriaHbl (TO)




Kypcosoe npoektuposanue (KII, KP)

PacuerHo-rpaduueckue 3ananus (PI'3)

Brimonaenue pedepara (P)

[ToaroToBka K TeKyIeMy KOHTPOJIIO

ycnesaemoctu (TKY) 20 20

Jomamnee 3aganue (/13)

Kontposbabie paboTsl 3a0unnkoB (KP3)

[ToaroroBka K MpOMEXKYTOUHOM

arrectanuu (I1A) 4 4

Bceero: 74 74

5. IlepeyeHnb y4eOHO-METOAMYECKOTO OOECTICUCHUS
JUTISL CAMOCTOSTEIILHON PabOThI 00YUAIONMIUXCS TT0 TUCIUIUIMHE (MOIYITIO)

Y4eOHO-METOIMUECKNE MaTEPHaIbl JIJII CAMOCTOSITEIIbHONH pabOThl OOYJArOIIMXCSl YKa3aHbI B
ma. 7-11.

6. IlepeueHb MeUaTHBIX U AIEKTPOHHBIX YUEOHBIX U3TAHUI
[TepeueHs eYaTHBIX U 3JEKTPOHHBIX YUeOHBIX M3/IaHUI TIpUBEICH B TabmuIe 8.
Tabnuna 8— [lepedeHp MeYaTHBIX U JIEKTPOHHBIX YUEOHBIX U3TAHHMA

Komuectso
MTudp/ HK3EMILISIPOB B
URL bubnuorpaduueckas ccpiika oubmoTexe
azpec (KpoMe 3IIeKTPOHHBIX
AK3EMILISIPOB)

1 bo6s1neBa, Mapuna [1aBnoBHa. YipaBineHueckuit
JOKYMEHTOO00O0pOT: OT OyMa)KHOTO K 3JIeKTpoHHOMY [TekcT] :
BOMpockl Teopun 1 npaktuku / M. I1. booObuiesa. - Mocksa :
TEPMUKA.PY, 2019. - 379 c. : un., Tabn.; 22 cm.; ISBN
978-5-6040204-6-3

2 Mesxaynaponnsiii crangapt ISO/IEC 26300
WNudopmannonnsie Texnonorun — dopmar

Open Document 17151 0pHCHBIX MPUIIOKEHUN
(OpenDocument) v1.0 [DnexTponnsiit pecypc]. — URL:
http://wiki.harlamenkov.ru/wiki/RU/document_formats/isoodf

3 ISO / IEC 29500-1: 2016 NubopMalMOHHBIE TEXHOIOTHH.
SI3pIkM onMcaHus U 00pabOTKU JOKyMEHTOB. DopMaThl
¢aitnos Office Open XML. YacTb 1. OCHOBHBIE OJIOKEHUS
U CIIPaBOYHHK MO SI3bIKY pa3meTku. — International
Organization for Standardization, 2016. — 5036c¢.

4 ISO / IEC 29500-2: 2012 NHdpopMaIiMOHHbBIE TEXHOIOTHH.
S3pIku onucaHus U 00pabOTKHU T0KyMEeHTOB. Dopmatsl
¢aiinos Office Open XML. Yacte 2. Cornamenust oo
OTKpHITO# yrakoBke. — International Organization for
Standardization, 2012. — 138 c.

5 ISO / IEC 29500-3: 2015 NHdopMaiMmOHHBIE TEXHOJIOTHH.
S3bIku onucaHus U 00pabOTKH T0KyMEHTOB. Dopmatbl
¢aiinos Office Open XML. Yacte 3. COBMECTUMOCTbD H
pacpsieMocTh pa3MeTku. — International Organization for




\ Standardization, 2015. — 42 c. \

7. IlepedeHb 31EKTPOHHBIX 00Pa30BaTENbHBIX PECYPCOB
UH(POPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHOHU ceTn « HTepHeT»
Ilepeuens DIIEKTPOHHBIX 00pa3oBaTeNbHbIX pecypcoB UH(pOPMaLMOHHO-
TEJIEKOMMYHUKAaMOHHON ceTtu «/HTepHeT», HEOOXOAUMBIX JJII OCBOCHHUS JUCLUILIMHBI
npuBe/ieH B Tabsmie 9.

Tabmuma 9 - IlepedeHp DJIIGKTPOHHBIX O0pa30BaTEIBHBIX PECYPCOB HH(POPMAIIMOHHO-
TEJICKOMMYHHUKAIIMOHHOMN ceTH « HTepHeT»
URL aapec HaumenoBanue

http://wiki.harlamenkov.ru/wiki/RU/kb/philosophy/basic | XapnamenkoB A.E. ba3zoBbie
KOHIeNuH (rtocodun
OpenOffice.org

8. Ilepeuens MHPOPMAITMOHHBIX TEXHOJIOTUI
8.1. IlepeyeHp TPOrpaMMHOTO OOECHEYCHHMS, MCHOJIB3YEeMOTO MpPU OCYIIECTBICHUU
00pa30BaTENILHOTO MpOoIecca M0 JUCIUILIHHE.
[Tepeuenp uCmoNIB3yeMOro NpOrpaMMHOTO oOecTieueHHs npeacTabieH B Tabuuie 10.

Tabmuna 10— [TepeueHs mporpaMMHOT0 00€CTICUCHIS

Ne i/t HaumenoBanue

He npenycmorpeno

8.2. [lepeuenn MH(POPMALMOHHO-CITPABOYHBIX CUCTEM,HCII0JIb3yEMbIX npu
OCYIIECTBICHHH 00pa30BaTEILHOTO MpoIiecca Mo AUCIHUITITHHE

[lepeyeHp WCMONB3yeMbIX WH(POPMALMOHHO-CIIPABOYHBIX CHCTEM MPEICTAaBICH B
Tabymue 11.

Tabmuna 11— [lepeuens nHGPOPMAITMOHHO-CIIPABOYHBIX CUCTEM

No /1t HaunmenoBanue

He npenycmorpeno

9. MarepuanbHO-TeXHUYECKas 6a3a
CocrtaB  MaTepUAIbHO-TEXHUYECKOH 0a3bl, HEOOXOIUMOW Ui  OCYIIECTBICHUS
00pa3oBaTeNbHOTO Mpoliecca Mo AUCHUILINHE, IPpecTaBieH B Tabiauuel 2.

Tabmuna 12 — CoctaB MaTepHaIbHO-TEXHHYECKON 0a3bl

Ne HanmeHnoBaHue cocTaBHON 4acTH Howmep aynuropun
n/m MaTepUaTbHO-TEXHUUECKOH 0a3bl (Tipu HEOOXOMMOCTH )

1 | JlekimoHHas ayIuTOpUs

MynsTuMeanitHas TEKIMOHHAS Ay AUTOPUS

10. OueHouHbIe cpeACTBA ISl MPOBEICHUS TPOMEKYTOUHOUN aTTECTAIINH
10.1. CocTaB OIEHOYHBIX CpPEIACTBIJIA TPOBEJACHHUS IPOMEKYTOYHOW aTTeCTaIlluu
oOyJaronuxcs Mo AUCUUIUINHE MPUBEACH B Tadbnuie 13.
Tabmuma 13 — CocTaB OIEHOYHBIX CPEJICTB JIJIS IPOBEACHHSI IPOMEKYTOTHON aTTeCTAIlNN

Bug HpOMC)KyTO‘lHOﬁ aTTeCTallun Hepequb OIICHOYHLIX CPCACTB

DK3aMeH Crucok BOMPOCOB K 9K3aMEHY;
DK3aMeHAIMOHHBIC OMIICTHI,




3amaun;
TecThl.

10.2. B kayecTBe KpUTEpUEB OICHKH YpOBHSA C(HOPMUPOBAHHOCTH (OCBOCHUS)
KOMIIETEHIIMH 00ydJarouMMHCs MPUMEHseTCsl 5-0ayulbHas IIKaja OLEHKU C(HOPMHUPOBAHHOCTU
KOMIIETEHIINIA, KOTopas mpuBeaeHa B Tabuuie 14. B TeueHne cemectpa MOXKET HCIOIB30BaThCS
100-6amtbHast ~ mIKajga ~— MOAYJIBHO-PEUTHMHTOBOM  CHCTEMBl  YHUBEpPCUTETa,  IIpaBuja
UCTIOJIb30BaHUSI KOTOPOW, YCTAHOBJIEHBI COOTBETCTBYIOIIUM JIOKAJbHBIM HOPMATUBHBIM aKTOM
['VAIL
Tabmuna 14 —Kpurepuu onieHKH ypoBHS c(hOPMHUPOBAHHOCTH KOMIETECHITHH

Or11eHKa KOMITETEHITUN

XapakTepucThka chOpMUPOBAHHBIX KOMIIETEHITHI
5-0ayuipHad IIKaia PaKTep (bopvmp

— oOyuvaromuiics TJIyOOKO W BCECTOPOHHE YCBOMJ IPOTPaMMHBIN
MaTepua;

— YBEpEHHO, JIOTUYHO, TTOCIIEIOBATEILHO M TPAMOTHO €T0 H3JIaraer;

— OnMpasch Ha 3HAHUS OCHOBHOW M JOIOJHUTEIBHOH IJHTEPaTypHI,
TECHO TPUBS3BIBACT YCBOCHHBIC HAYYHBIC IMOJIOKCHHUS C MPAKTUYCCKON
JIeATEIIbHOCTHIO HAIPaBIICHHUS;

— yMeJI0 00OCHOBBIBAET U APTyMEHTUPYET BBIIBUTAEMbIC UM HJICH;

— JIeJIaeT BBIBOJIBI U 0000IIEHMS;

— cBOOOJTHO BJIAJICET CHCTEMOH CHCIMAIN3UPOBAHHBIX OHSATHH.

«OTIIMYHO»
(Ga4YTCHO»

— 00yJaromuics TBEPI0 YCBOWII MPOTPAMMHBIN MaTepHa, TPaMOTHO H
[0 CYIIECTBY W3JIaraeT €ro, ONUPasCh HA 3HAHUS OCHOBHOMU
JUTEPaTypHI;

— HE JIOMYCKAeT CYMECTBEHHBIX HETOYHOCTEH;

— YBSI3BIBACT YCBOCHHBIC 3HAaHUS C NPAKTHYCCKOH JESITEIHbHOCTHIO
HaIPaBJICHUS;

— apryMEHTUPYET HAy4YHbBIC TOJI0KCHUS;

— JIeJIaeT BBIBOJIBI U 0000IIEHMS;

— BJIQJICET CHCTEMOMH CIIeIMATN3UPOBAHHBIX TOHSTHH.

«XOPOIIIO»
«3aYTCHO»

— o0yyaromuiicss YCBOMII TOJBKO OCHOBHOW MPOTpaMMHBIN MaTepuan,
M0 CYIIECTBY M3JIaraeT €ro, ONHpasch Ha 3HAHUSA TOJbKO OCHOBHOM
JTUTEPaTypHI,

— JIOMYCKaeT HEeCYIIECTBEHHbIE OIMOKH U HETOYHOCTH;

— UCIIBITHIBAET 3aTPYAHEHUsT B MPAKTUYECKOM NPUMEHEHUU 3HAHUM
HallpaBJICHUS;

— ¢J1a00 apryMEeHTHPYET HayuHbIE MTOJI0KEHMUS,

— 3aTpynHsieTcs B (OpPMYJIUPOBAHUHU BBIBOJOB U 000OIICHUH;

— YaCTHYHO BJIAJEET CUCTEMON CIIeIMAIU3UPOBAHHBIX MOHSITHII.

«YAOBJICTBOPUTCIIEHO»
Ga4uTCHO»

— o0yyJaromuiicss He YCBOWJI 3HAYUTENbHOM 4YacTH MPOrpaMMHOIO
MaTepuaa;

— JIOMYCKaeT  CYNIECTBEHHbIE  OMMOKM W  HETOYHOCTH  TIpH
paccMOTpeHHH po0sIeM B KOHKPETHOM HalpaBlIeHUH;

— MCTIBITBIBAET TPYIHOCTH B MPAKTUUECKOM IPUMEHEHNHN 3HAHUM;

— HE MOXET apryMEHTHPOBATh HAYYHBIE MTOJIOKCHHS,;

— He QOpMYIMPYET BHIBOJAOB U 000OLICHHIA.

HCYIOBJIICTBOPUTCIILHO
«HC 3a4YTCHO»

10.3. TumnoBble KOHTPOJIbHBIC 33aHUS WIIK MHBIE MaTePUAITBI.
Bormpocsr (3amaun) nms sKk3aMeHa mpeIcTaBiIeHbl B Taomie 15.

Tab6muia 15 — Borpocs! (3amaun) 115 9K3aMeHa

Ko
Ne n/mt [Tepeuens BompocoB (3a7a4) i SK3aMeHa A
MHAMKATOpa
1 1. Kakue ectb cTanmapTsl Ha popMaT 3JIEKTPOHHOTO OIIK-4.B.1
JIOKyMeHTa?




2. YTo Takoe rapMOHU3UPOBAHHBIN CTaHAAPT?
3. KakoB 06wém cranpapra ISO/IEC IS 29500:2008?

2 4. KakoB 00beém cTangapra [OCT P UCO/MDK 263007
5. Kakue narentusie orpannuenus crangapta ISO/IEC IS
29500:2008?

OIIK-9.3.1

3 6. Kakue narentHsle orpannuenus crangapra 'OCT P
NCO/M3K 263007

OIIK-9.3.2

4 7. Kakast mporpamma siBJISIETCS STAJIOHHOW peanu3anuen
crangapra ISO/IEC IS

29500:2008?

8. Kakas mporpamma siBJISIeTCSI STaJJOHHOM peanu3aiuei
cragaapra [OCT P UCO/MDK

263007

9. Uto npeacrasisier u3 ceds ¢aiin B popmare ODF?

OIIK-9.V.1

5 10. Yro npencrapnset u3 ceds daitn B popmare OOXML?
11. Kakue pacumpenus (HaiaoB npeaycMOTpeHbI B (hopMaTe
ODF u 1st Kakux THUIIOB

JIOKYMEHTOB?

12. Kakue pacmmupenus (haiaoB npeaycMoTpeHbl B hopMate
OOXML u a5 KakuiX THIIOB

JIOKYMEHTOB?

OIIK-9.B.1

Bormpocsr (3amaun) nis 3avera / qudd. 3auera npeacTaBieHsl B Tadauie 16.
Tabmuna 16 — Bonpocs! (3agaun) mis 3adera / qudd. 3adera

Ne i/m [Tepeuens BompocoB (3aga4) ans 3a4dera / qudd. 3ayera

Kon
WHJUKAaTOpa

Y4eOHBIM MJIAHOM HE IPESYCMOTPEHO

[lepeyeHp TeMm [UIi KypCOBOTO TPOCKTUPOBAHUS/BBINOIHEHUS KypCOBOH pabOTHI

MpeICTaBIeHbI B Ta0nuie 17.

Tabnuna 17 — Ilepeyens TeM Juisi KypcOBOrO NPOEKTUPOBAHMSI/BBIIIOIHEHUSI KYPCOBOM pabOThI

No /it .
KypcOBOIl pabOThI

[TpuMepHBIii IepedeHb TeM Il KypCOBOT'O MPOEKTUPOBAHUS/BBITTOIHEHHS

Y4eOHBIM IJIAHOM HE MPEAYCMOTPEHO

BOHpOCLI AJid IIPOBECACHUA HpOMe}KYTOqHOﬁ arrecralluu B BHUAC TCCTUPOBAHUA

IpeJICTaBICHBI B Ta0wmie 18.

Tabmuna 18 — [IpumepHBIii TepedeHb BOITPOCOB JJIsI TECTOB

Ne n/nt ITprMepHBIii TepeueHb BOIPOCOB ISl TECTOB

Kon
WHIAMUKATOPA

1. HaBuraTop aBTOMaTU3MPOBAHHOM IOKYMEHTAIIMOHHON CUCTEMBI
BKJIFOYAET. ...

a) IepeBo (MepapxHio) Narnok;

0) UHJIEKCHBINA yKa3aTellb,

B) oo OTBETCTBEHHBIH;

T') IEpCOHAIBHBIC TTATIKU COTPYTHHKOB.

2. lHcTpyMeHTambHast aHelb aBTOMAaTH3UPOBAHHON
JOKYMEHTallMOHHOU

CUCTEMBI COLEPKHUT. ..

a) 00J1aCTh TPYIIIUPOBKH;

6) mento CepBuc;




B) TUTIOBBIE KaPTOUKH;

r) BKIaaky OOmue.

3. ABTOMaTU3UpOBaHHAs TOKYMEHTAIIMOHHAS CHCTEMa COJIEPKUT
MAIKH. ..

a) CBSI3b PETHUCTPAIMOHHBIX KApTOUEK;

0) OTBETCTBEHHBIEC UCTIOTHUTEIIH;

B) IIEpCOHAJIbHBIE JIeJIa COTPYIHUKOB;

') KOHTPOJIbHBIE CPOKH.

4. 1ns paboThI C peruCTPAlMOHHBIMU KaPTOUKAMU MPUMEHSIOT
CJIEYIOILUE DJIEMEHTHI. . .

a) web-y3en npuioxenus: FrontPage;

0) xkHonky ®opMBI;

B) BKJIaAKy MacTtep OTBETOB;

I') I0JIe ¢ BO3MOKHOCTBIO BBIOOpA.

5. TunoBas perucTpallMoHHas KapTOUKa BKIIOYAET. . .

a) 1oJie JJis BBOJA JAHHBIX C [IOMOILBIO IPYIIIbI KHOIOK;

0) nepeBo (MepapXuro) Marmok;

B) web-y3en npunoxenus FrontPage;

I') BKJIAJKy MacTtep OTBETOB.

6. I peakTUpOBaHMsI JaHHBIX B aBTOMAaTU3UPOBAHHON
JOKYMEHTAI[MOHHOH cuUcTeMe IIpUMe-

HSAIOT. ..

a) BKIaAKy CBsi3U KapTOYCK;

0) kHonky PenakTupoBaTh;

B) nanky /louepHsist pezontonus;

r) Bkiiagky OTmnpaBka JOKyMEHTa Ha 1I0pa0OTKYy.

7. BBon nuHopmanuu B pabouee 1mosie OCymecTBISETCS ¢ TOMOIIBIO. ..
a) criucka BeICTpBIif MOUCK;

0) Bxianku CBsi3b KapTOYEK;

B) criucka KOHTpOIbHBIHM CPOK;

I) npu3Haka BHenHui KOHTPOJIb.

8. Jlns peructpanuy BXOASIMX JOKYMEHTOB/IIUCEM HEOOXOIUMO. ..
a) BBIOpaTh OTBETCTBEHHOTO UCITOJTHUTEIIS,

0) co3aTh PErUCTPALIMOHHYIO KapTOUKY BXOJSIIETO JOKYMEHTA B
IIEPCOHAIBHOM ITaIIKE;

B) BBISIBUTh HEHUCIIOJIHEHHBIE TOKYMEHTHI;

I) HAXKAaTh KJIaBUATypHYIO koMOuHanmto Ctri+V.

9. B3auMoCBA3b MEXY JOKYMEHTAMHU OCYILIECTBISAETCS C IOMOIIBIO. . .
a) MepCOHAITBHOM TMAIKu;

0) oniu OTBETCTBEHHBIN;

B) BKJIaAKu CBsI3b KapTOUEK;

r) nanku JloyepHss pe3omtonus.

10. Ilpu yTBEepKI€HNUU PE3OJIOLNN OCYILECTBISIOT CIEIYIOIINE
JIECUCTBUSL. ..

a) CO37]aHKe PErUCTPALIMOHHON KapTOUKH TOKYMEHTA;

0) 3am0JIHEHUE ITPUX-KOAA Ha OyMa)KHOM OpUTHHAJIE TOKYMEHTA;
B) 3aIl0JIHEHUE TapaMeTPOB PE3OIIOLINN;

') OTKPBITHE 33J]aHusl U3 TepcoOHaNbHOM nanku. 11. OCHOBHBIMU
3aJlayaMM aBTOMaTH3alu1

JOKYMEHTAI[MOHHOTO 00eCTIeYeHUs

yIpaBJIe€HUS U CUCTEM JOCTaBKH UH(DOpMAIUU SBIISIOTCA. . .

a) MHTErpalus TEXHOJIOTUH 1eJONPOU3BOJICTBA B €AMHBIN MTpoIiece;




0) MOATrOTOBKA TEKCTOBBIX JOKYMEHTOB;

B) MCITIOJIb30BAaHKE CPEJICTB BHEIIHUX KOMMYHUKAIHI;

I') IpUMEHEHNE ayAMOBU3YAIIbHBIX CPEJICTB.

12. TexHoMIOrMM aBTOMATU3UPOBAHHOTO JOKYMEHTALMOHHOIO
obecrieyeHus yrpaBiieHUs

BKJIIOYAIOT. ..

a) IUIaHUPOBAHKE U YIPABICHUE PECYpPCAMU;

0) hopMupoBaHHE U HAKOTICHUE 0a3bl AIIEKTPOHHBIX JOKYMEHTOB;
B) IPOrpaMMHO-aNINapaTHYo 1aThopmy;

T') JCIOBYIO TpaduKy.

13. K 1oKyMeHTallMOHHOM CUCTEME, BBITTOIHAIOIMIECH PYHKITUN JOCTaBKU
uHpOpMaNnH, peIb-

ABJISIOT CIIEyIOIUe TPeOOBaHMUS. . .

a) orepaTuBHOE (HOPMUPOBAHHE YKA3AHMIA;

0) 10CTOBEPHOCTH II€pe/IaBaeMbIX JOKYMEHTOB;

B) MOATOTOBKA IJIAHOBBIX JIOKYMEHTOB;

I) pa3paboTKa NPOrpaMMHBIX aIrOPUTMOB.

14. Texnonoruu kiacca «Pabouas rpymnmay (group ware) ais
JOKYMEHTAI[MOHHBIX CUCTEM XapaKTePU3YIOTCH. . .

a) OTCYTCTBUEM CTPYKTYpPHU3aLMM B OpraHu3aluu padoT;

0) HaKOIUUICHHWEM 3JICKTPOHHBIX JIOKYMEHTOB B MH(POPMALIMOHHOH 0ase;
B) reHepalei 0T4eToB U3 0a3bl JaHHBIX;

I') HaCTPOIKOI Ha TpeOOBaHUS 3aKa3uMKa.

15. Texnonoruu knacca «Pabounii motok» (working stream) st
JOKYMEHTAITHOHHBIX CUCTEM

CIIy’KaT JUIA. ..

a) aBTOMaTH3aIMH JOKYMEHTOO00POTa B CPEIHHUX M KPYITHBIX O(pHUCax;
0) KOHTPOJIsI BEPCUI IPOrPaMMHBIX MPOTYKTOB;

B) OIpeeNieHHsI TPOrPaMMHO-AINIAPATHOW KOHPHUTYypaIuy CHCTEMBL;
I') IPeAOCTaBIEHHS YCIYT M0 UMUTAIMIOHHOMY MO/JICIMPOBAHUIO.

1 6. CpencTBa oucHOI aBTOMaTH3alMK 00ECTIEYUBAIOT. ..

a) (hopMUpOBaHHE AITOPUTMOB 0OPAOOTKH TOKYMEHTOB B OpraHU3alliu;
0) ompeeneHre MporpaMMHO-aNnapaTHOW KOHPUTYpaIuu
JTOKYMEHTAI[MOHHOU

CHCTEMBI;

B) OTKa30yCTOHYHMBOCTb CUCTEMBI (PE3EPBUPOBAHUE PECYPCOB);

r) 00pabOTKy TaOJIUYHBIX JTAHHBIX.

17. CereBble KOMMBIOTEPHI B IOKYMEHTAIIMOHHBIX CHCTEMaxX
00ecneunBaoT. . .

a) HKCIEeTUIIMOHHYI0 00pabOTKY IOKyMEHTOB;

0) KOHTPOJIb UCIIOJHEHHUS TI0 CYIIECTBY MTOCTABJICHHBIX 33/1a4;

B) KOJUIEKTUBHBIN JOCTYH K PECypcaM CETH;

I') UCCIIEJOBaHNE 3HAKOBBIX CHCTEM.

18. AIropuT™M NpOX0XKIAECHUS UCXOAIMUX JOKYMEHTOB BKIIIOYAET. . .
a) y4eT W TUIaHUPOBaHHUE pab0Yero BPeMEHH;

0) cocTaBlieHHE MTPOEKTa IOKYMEHTA;

B) OTKa30yCTOWYHMBOCTh CHCTEMBI;

I') IPeA0CTaBICHHE BEIYUCIUTENBHBIX PECYPCOB.

19. B 1OKyMEHTallMOHHBIX CHCTEMAX ISl IOMCKA PErUCTPALIMOHHO-
KOHTPOJIbHBIX KapTOUYEK

MPUMEHSIOT. ...

a) MHTETPAILIMIO TEXHOJIOTUI AEJIOMPOU3BO/ICTBA;




0) aBTOMAaTH3aIMI0 aIMUHUCTPATHBHO-YIPABICHYECKUX (DYHKITHI;
B) NMPEIMETHO-BOIIPOCHBIN MPU3HAK CHCTEMATHU3ALINY;

I') CpeACTBa MaKpOIPOrPAMMHUPOBAHMSL.

20. KoHTposibHas JeIbHOCTh JOKYMEHTAMOHHON CUCTEMBbI
o0ecreurBaer. . .

a) CUCTEMaTH3aIMI0 PETUCTPAIIMOHHBIX (HOPM 11O CPOKaM MCIIOTHEHUS;
0) SKCTIIEAUIIMOHHYIO 00pa0OTKY BXOAIINX JOKYMEHTOB;

B) HCITOJIb30BAaHHE CETEBBIX IIPOTOKOJIOB;

I') yIpaBjieHue niepenadeii nHopmaium.

21. UudopmaTu3anus JOKYMEHTAIIHOHHON JEATEIIbHOCTH OpraHU3auu
o0ecrneurBaer. ...

a) YMEHBIIEHUE CKOPOCTH MPOXOKICHHUS JOKYMEHTOB 110 MapIIPyTaM;
0) JINKBUJIALMIO U3JIUIIHUX JOKYMEHTALHIOHHBIX MapLIPyTOB;

B) CTPYKTYpUpPOBaHHE Pa0dOT C yKa3aHUEM UX UEPAPXUHU;

I') BBIABJICHHE KOH(QINKTYIOIUX PECYPCOB.

22. ABTomMaru3anus JOKyMEHTAllMOHHOTO 00eCIeueH sl YIpaBIeHUs
o0ecreurBaer. ...

a) CBOEBPEMEHHYIO KOPPEKIINIO UCXOIHBIX JIAHOB;

0) pocT moTeph yacTu HHGOpMaIHH;

B) BBIOOD ONTHMAJIBHOM TPOrpaMMHO-aIapaTHON MIATQOPMBI;

T') IPEAOCTaBICHHE YCIYT 110 HIMUTAIITHOHHOMY MOJICIIMPOBAHUIO.

23. JIns nosbliieHUs 3 (HEKTUBHOCTH OPraHU3allMOHHOT'O IPOEKTa
HE00XO0AUMO. ..

a) YMEHBIIUTh UHTEHCUBHOCTh UH(OPMAIIMOHHBIX IOTOKOB;

0) BBIOpaTh MUHUMAIIBHYIO €HHUILY U3MEPEHUS JITUTEILHOCTH PadoT;
B) 00€CIeYnTh KOHTPOJIb BHIMOJIHEHUS IOCTABICHHBIX 3a/1ay;

I') KOMTUPOBATH JIaHHBIE B BHJIE CTATUYECKOTO PHUCYHKA.

24. C nomomisto npuioxenus Microsoft Outlook MoxHo. ..

a) TMKBUAMPOBATh M3IIUIIHUE IOKYMEHTAIIMOHHBIE MapIIPYTHI;

0) BECTH CIMCOK 3aIUIaHUPOBAHHBIX 337a4;

B) BBISIBUTH KOH(IMKTYIOLINE U NIEPETPYKEHHBIE PECYPCHI;

I') COKpaTUTh TPYJIOEMKOCTb pabOThI ¢ JOKYMEHTaMH.

25. IlpuMeHeHue 3J1eKTPOHHOM MOYTHI B IOKYMEHTAIIUOHHOM
o0ecreyeHnn yIpaBIeHHs TO3BOJISET. . .

a) YIy4IIUTh KaueCTBO 00pabOTKH JOKYMEHTOB UCTIOJHUTEISIMU;

0) palMOHANBbHO paclpeieUuTh MaTepuaIbHbIE PECYPCHI;

B) YIIPOCTUT BBIOOP POrpaMMHO-aIapaTHOMN M1aT()OPMBI;

I') YMEHBIINUTh BPEMS I0CTaBKH JJOKYMEHTOB.

26. ABTOMaTH3UPOBAaHHBIE CHCTEMBI INITAHUPOBAHUS TIPOSKTOB
MO3BOJISIIOT. ...

a) pacCUMTaTh KPUTHUECKHUE ITYTH;

0) HACTPOUTH YUETHBIE 3aAMHCH;

B) pa3paboTaTh aJIrOPUTMbI 00pabOTKH JOKYMEHTOB;

I') CUCTEMaTU3HPOBATh PETHUCTPALIMOHHBIE (POPMBI IO CPOKAM
WCTIOJTHEHUSI.

27. Ilpumenenune cTanapTHEIX Gopm mpuioxenus Microsoft Project
MTO3BOJISIET. ..

a) CHU3UTh BEPOSTHOCTH MOTEPh YACTU HHPOPMALIUH;

0) pa3paboTaTh aNTOPUTMBI 0OPAOOTKH TOKYMEHTOB;

B) MPOCMATPUBATh U PEJAKTHPOBATh HH(POPMALIUIO O pecypcax;

T') IPEAOCTABUTD YCIYTH IO UMUTAIIMOHHOMY MOJICITHPOBAHHIO.

28. HaznaueHue pecypcoB B npuiioxkenun Microsoft Project




MO3BOJISIET. ..

a) pacIpoCTpaHsiTh JOKYMEHTHI poekTa o MHTepHery;

0) OTClIeXKMBATh 3aTPAThl HA PECYPCHI;

B) JIMKBUMPOBATH U3IHUIIHUE JOKYMEHTAIIHOHHBIC MAPIIPYTHI;

I') IPOCMaTPUBATh JTHEBHUK COOBITHII.

29. Ucnonps3oBanue cBsizu uepe3 MuTepHeT B npuioxennu Microsoft
Project mo3Bosser...

a) 100aBIATH COOBITHS B KaJICHIAPh;

0) OTKpBhIBATh KOHTEKCTHOE MEHIO (haiijIoB;

B) YKa3bIBaTh TUI CBSI3M MEXIy paboTamu;

I') HOJ/IeP’)KUBATh KOMMYHHKALIMOHHBIE BO3MOXHOCTH KOPIIOPATUBHBIX
ceTel.

30. C nomMomibto HH)OPMAITMOHHBIX TEXHOJIOTUN OTIEPAIIMOHHON
JESTEILHOCTH. ..

a) BBINOJIHAIOT pa0OThl B aBTOMaTUYECKOM PEXUME C MUHUMaJIbHBIM
Y4acTHEM YEJIOBEKa,

0) hbopMUPYIOT OTYETHI Ha TEKYILIKE 3aIIPOCHI;

B) peLIAOT CTPYKTYPUPOBAaHHBIE 3a/1a4H, JUIsl KOTOPBIX pa3paboTaHbl
QIITOPUTMBIL;

I') BBIABIISAIOT KOH(DIUKTYIOLINE PECYPCHI.

31. C momompto nHPOPMALMOHHBIX TEXHOJIOTHN YITPABICHHS. . .

a) OCYILECTBIISAIOT IOONEPALIMOHHYI0 00pabOTKy JaHHbIX;

0) aHaTM3UPYIOT BO3MOKHBIC PEIICHUS U JICHCTBUS;

B) MCIIOJIB3YIOT JETAIU3UPOBAHHBIC JAHHBIE;

I') B3aUMOJICHCTBYIOT C WWW-Y3JIOM C LIEJIbI0 TIOJTyYEHUS
JONOJTHUTEIbHBIX YCIIYT.

32. C noMouIbIo TEXHOJIOTUM aBTOMAaTHU3auu oduca. ..

a) pelaT CTPYKTYpUPOBAHHBIE 33/]auy;

0) OLIEHMBAIOT TEKYII[EE COCTOSIHIE O0BEKTA YIIPABIICHUS;

B) MPOBOJASIT MaTEMaTHUECKOE MOJICIMPOBAHUE;

r) opopMIISIOT TabMIMYHbIE (POPMBI IPEICTABICHNS JaHHBIX.

33. Bo BpeMsi KOMIIbIOTEPHOM 00pabOTKH JOKYMEHTOB. ..

a) 00BeAMHSIOT (PparMeHThI TOKYMEHTOB, TIOJITOTOBJICHHBIE
pa3nUYHBIMU paOOTHUKAMU;

0) OCYIIECTBISAIOT OONEPALIMOHHYIO 00paOOTKY JaHHBIX;

B) OLICHMBAIOT TEKYIIIe€ COCTOSHUS 00BEKTA yIPaBIICHHUS;

I') IPOBOSAT MAaTEMaTUYECKOE MOJIETTUPOBAHUE.

34. Bo BpeMs pabOThI C TEKCTaMH Ha KOMITBIOTEPE. . .

a) IPOBOJIAT CTATHCTUYECKUI aHAITN3 KCIIEPUMEHTAIBHBIX JTAHHBIX;
0) co3at0T TOKYMEHTHI 110 CTaHAAPTHBIM 11a0I0HaM;

B) OLIEHMBAIOT OTKJIOHEHUS OT IUIAHOBBIX ITOKa3aTelel;

I') IPOBOJAT MaTeMAaTHYECKOE MO/IEIMPOBAHUE.

35. C noMomIbI0 TEKCTOBBIX PEAKTOPOB. ..

a) BBIOMPAIOT I1a0JIOHBI IOKYMEHTOB;

0) OLICHUBAIOT TEKYIIlEe COCTOSIHNE O0OBEKTa YIIPABJICHNUS;

B) OpPraHU3yIOT XpaHEHUE JOKYMEHTOB;

T') IPEIOCTABIIAIOT YCIYTH [0 UMUTALlHOHHOMY MOJEIUPOBAHUIO.
36. ®opmaTtupoBaHHUE TEKCTA MO3BOJISET. . .

a) BbIOMpaTh MWPUQTHL, (opMaThl U (HOPMBI PEACTABIEHUS JOKYMEHTOB;
0) TOTOBUTH CIIPABKH O BBITTOJHEHHBIX ONEPALUIX;

B) OLIEHUBATh COCTOSTHUE OOBEKTA YIpPaBICHUS;

I') IPOBOJUTH CTATUCTUYECKUE PaCcUeThl




37. C noMomnibio rpauIecKux peakTOpOB. ..

a) 3aMEHSIOT CUMBOJIBI HyMEPALUHU U NIEPEUUCIICHNUS;

0) IpeAOCTABIIAIOT CIIPaBKU O BBINOJIHEHHBIX ONEPALIUsX;

B) MIIyT CHHOHMMBI HCIIOJIb3YEMBIX CIIOB;

I') IOBOPAaYMBAIOT U300paKE€HMs Ha HYKHBIH yroJl.

38. CucrtemMbl aBTOMAaTUYECKOTO MEPEBOIa TEKCTOB MO3BOJISIOT. ..

a) cO3/1aBaTh BEKTOPHbIE U300paKEeHUS;

0) peaaKTHpPOBATh NEPEBEICHHBIN TEKCT;

B) KaU€CTBEHHO O0(OPMIIATH TaOJUYHBIC JTAHHBIC,

I') Iepe1aBaTh JOKYMEHTHI MeXAY 0a3aMu TaHHBIX.

39. Ilpumenenue aenoBoi rpaduKy B TOKYMEHTOBEACHUH TTO3BOJISET. . .
a) mpeoOpa30BBIBaTh TEKCT B TAOIUILY C (hOpMaTHPOBAHUEM TTOCIICAHEH;
0) BBIpaBHMBATh TEKCT 110 YKa3aHHBIM IPaHULIAM;

B) IPUMEHSATH BEKTOPHBIE N300pakKeHUS U N300pakeHHs B popme
pactpa;

I') CO3/1aBaTh JOKYMEHTHI 110 CTaHAAPTHHIM IIa0JI0HaM.

40. briouHoe npeAcTaBICHNE UCXOIHBIX JAHHBIX MO3BOJISET. ..

a) BBISIBIISITH KOH(DIIMKTYIOUINE PECYPCHI;

0) cozmaBaTh HH(GOPMAIIMOHHBIE XPAaHUIIUIIA, 00pa3yIOIIUE eIMHOE
MH(POPMALIMOHHOE

IIPOCTPAHCTBO;

B) CO3/1aBaTh JOKYMEHTHI [10 CTAHIaPTHBIM I1a0JIOHAM;

I') IPEIOCTABIIATH YCIYTU 110 UMUTAIIMOHHOMY MOJIEIHPOBAHUIO.

41. I'unepTeKCTOBbIE TEXHOJIOIMU IPUMEHSIOTCS JUIA. . .

a) BEJICHUS KAaTaJOTOB AJICKTPOHHBIX OMOJIMOTEK, My3€€B, BHICTABOK,
SApMapoK;

0) OLIEHKH TEKYILEro COCTOSIHUS 00bEKTa YIPaBICHHUS,

B) BBISIBJICHUS KOH(JIUKTYIOLIUX PECYPCOB;

I') IPOBEJICHUSI MATEMATUYECKOTO MOJEIMPOBAHHUS.

42. T'unepTekcToBble 0a3bl TaHHBIX MO3BOJISIOT. . .

a) pa3pabaThIBaTh 3aIIOMUHAIOIINE YCTPOUCTBA, 00Ia1at0IIHe O0IbIION
NaMsThIO;

0) BBISBIIATH KOH(QIIMKTYIOLINE PECYPCHI;

B) OLICHMBATh TEKYIIIEE€ COCTOSHUE 00bEKTa YIIPABICHMUS;

I') UCIOJIb30BATh OJIOKU JaHHBIX, COJAEPKAIIMX TEKCT, N300pakeHus,
3BYK.

43. 'unepTekcToBBIN rpad Mepexoa0B MO3BOJISET. ..

a) IPEeJCTaBIATh CTATbU U UX B3aUMOCBS3H;

0) CHUXKAaTh CTOMMOCTh cOOpa, nepeaaydu, XpaHeHust 1 00paboTKu
JTAHHBIX;

B) o0ecrieurnBaTh HEMPOTUBOPEUNBOCTD JOKYMEHTOB;

I') IPEAOCTABIAThH YCIYTH 0 UMUTAMOHHOMY MOJIETMPOBAHUIO.

44. I'unepTeKCTOBAas HAaBUTAIMS TTO3BOJISET. ..

a) IPOM3BOJILHO KOMIIOHOBATh HH(POPMAIIMOHHBIE OJIOKH;

6) hbopMUpOBaTh CTAThU MO TPYIIaM, UMEIOIIUM OJAUHAKOBOE POJACTBO;
B) BBIOMpaTh MIpUQTHI, GOpMaTHI U POPMBI NIPEICTaBICHUI TOKYMEHTOB;
T') IPUMEHSTh BEKTOPHBIE N300pakeHUsl U U300pakeHus B popme
pacrpa.

45. IIporpaMMbI HABUTATOPHI B CIIYK0aX COSAMHEHUN OCYIIECTBIISIOT. ..
a) pelIeHrne CTPYKTYpUPOBAaHHBIX 3a]1ad, 151 KOTOPBIX pa3paboTaHbl
AIITOPUTMBIL;

6) KauecTBEHHOE 0(OpMIIEHUE TOKYMEHTOB TAOIUYHON (OPMBI




B) IPOBEJCHHUE CTATUCTUUECKOTO aHAIN3a HKCIIEPUMEHTAIBHBIX TaHHBIX;
I') B3aUMOJICHICTBHE C WWW-Y3JIOM C LIEJIbIO TTOTY4YeHUS
JIOTIOJTHUTEIBHBIX YCIIYT.

46. 1151 sKCIUTyaTallud WWW-Y3JI0B UCIIOIb3YIOT. ..

a) METOJIbl MAaTEMaTUYECKOT0 MPOTrPaMMHUPOBAHUS;

0) MOBOPOT M300paKeHMsI Ha TPEOYyEeMBIH YTod;

B) IPOTOKOJIBI NIepeiaun runeprexcra http;

r) npeoOpa3oBaHue TEKCTa B TAOIUILY ¢ (hOpMAaTHPOBAHUEM ITOCIIEAHEH.
47. Ilpunoxenue Internet Explorer mo3Bosnser...

a) co3aBaTh HH(OPMAIIMOHHBIC XPAHWINIIIA;

0) mpocmaTpuBaTh web-cTpanuiibl B IHTEepHETE;

B) oOecIieunBaTh HEIPOTUBOPEUNBOCT JOKYMEHTOB;

') KAYeCTBEHHO O(POPMIISTH TAOJIMYHBIE TAHHBIC.

48. MnctpymeHTanbHas manenb npuioxenus Internet Explorer
COJICPKUT. ..

a) KHOIIKH YIIPaBIICHUS HABUTAI[UEH;

0) sA3bIK pa3MeTKH runeprekcra html;

B) KaTaJOI'H 3JEKTPOHHBIX OUOINOTEK;

T') IpOrpaMMHO-aNapaTHYIO TIaTGopmy.

49. Ilpunoxxenue Internet Explorer mo3BosisieT aBTOMaTHYECKH MOTY4aTh
JaHHble U3 IHTepHETa C MOMOIIBIO. ..

a) CrielUaIbHBIX KaHAJIOB;

0) TaONIUYHBIX IPOIIECCOPOB;

B) M€XaHH3Ma MOAINUCKH;

') METOIOB MaTEMaTHYECKOTO MTPOrPaMMHPOBAHUS

[lepeyeHb TeM KOHTPOJIBHBIX PaOOT MO JMCIUIUIMHE OOYYAIOMIMXCS 3a0YHOU (HOPMBI
o0ydeHus1, IpeICTaBICHbI B Ta0mie 19.

Ta6mmma 19 — [lepeyeHb KOHTPOJIBHBIX PadboOT

No /it [TepeyeHb KOHTPOJIBHBIX PabOT

He npenycmorpeno

10.4. Metoauueckue  Marepuaibl,  ONpPEACNSAIOIIMEe  HPOLEIyphl  OLIEHUBAHHS
MHAMKATOPOB, XapaKTEpU3YIOLUX JTanbl (OpPMUPOBaHMS KOMIETEHIIMM, coaepxaTrcs B
JOKAJIBHBIX HOpMaTuBHBIX akTax [YAII, pernameHTHpYyOIIMX NOPSAAOK M MPOLEAYPY

MIPOBEJCHUS TEKYIIEr0 KOHTPOJIS YCIIEBAEMOCTH U MPOMEXKYTOUHOM aTTecTali 00yJarommxcs
I'VAIL

11. Meroauyeckue ykazaHus i1 00y4JaIOIIUXCs IO OCBOCHUIO JUCITUTUTHHBI

11.1. MeTtoauueckue yka3zaHus [ OOYYalOIIMXCS 10 OCBOCHMIO JIEKIMOHHOTO
Marepuana

OCHOBHOE Ha3HA4Y€HUE JIEKIIMOHHOTO MaTepualia — JIOTUYECKH CTPOMHOE, CHUCTEMHOE,
rIyOoOKoe W SCHOE U3NOKeHHEe ydeOHoro marepuana. HasHaueHue COBpPEMEHHOU JIEKIMH B
pamMKax AUCIUIUIMHBI HE B TOM, YTOOBI MOJTYYUTh BCIO MH(POPMAIMIO 1O TEME, a B OCBOCHUU
dbyHIaMeHTaIbHBIX Mpo0JeM IUCHHUIUIMHBI, METOJOB HAYYHOTO T[IO3HAHHWS, HOBEHIINX
JTOCTY)KCHUN HAayYHOUW MbICIH. B ydeOHOM mipoliecce JIEKIHS BBITIOJHSIET METOA0J0TUUYECKYIO,
OpPTaHHU3AIMOHHYI0 U MHPOpMAIMOHHYI0 (QyHKIMU. JIeKus pacKpbeiBaeT MOHATHIHBIN ammapat
KOHKPETHOM 00siacT 3HaHUs, €€ MpoOJeMBbl, JaeT IENbHOE MPEACTaBICHUE O IUCIUILIAHE,
MOKAa3bIBa€T B3aUMOCBS3b C APYTUMU AUCIUIUIMHAMM.

ImapupyeMble pe3yJabTaThl IPH OCBOSHUHU 00YYAIONIMMHUCS JIEKIIMOHHOIO MAaTeEpHaa;




— TIOJIy4YEHHE COBPEMEHHBIX, IEJIOCTHBIX, B3aUMOCBSI3aHHBIX 3HAHUW, YPOBEHBb
KOTOPBIX ONpPEIETAETCS 1EIEBOM YCTAHOBKOM K KaX 0l KOHKPETHON TEME;

— TIOMy4YEHHE OMBITa TBOPUYECKOW PabOThI COBMECTHO C MPEIO/IaBaTEICM;

— pa3BuTHE NPO(PECCHOHANBHO-IEIOBBIX  KAuecTB, JIIOOBU K  TpeaIMeTy U
CaMOCTOSITEJIbHOT'O TBOPUYECKOTO MBIIIJICHUSI.

— TOsBIJIEHHUE HEOOXOAMMOI0 HHTEpeca, HEOOXOAUMOTIO AJIsi CAMOCTOSITENIbHOM paboThI;

— IIOJIyYeHUE 3HAHUM O COBPEMEHHOM YPOBHE pa3BUTHS HAYKHM M TEXHUKH U O
MIPOTHO3€ UX Pa3BUTHSI Ha ONMKaiIIne Tofbl;

— HAYYUTHCS METOAMYECKH 00pabaThiBaTh MaTepwall (BBIACIATH TJIaBHBIC MBICTU U
MOJIOKEHUSI, TMPUXOJUTh K KOHKPETHBIM BBIBOJAM, IMOBTOPSITH HX B  Pa3IUYHBIX
(bopMyITUPOBKax);

—  TOTy4YeHHE TOYHOTO OHUMAaHUS BCEX HEOOXOIUMBIX TEPMHHOB U TIOHSATHH.

JlekuMOHHBI MaTepuanm MOXET CONPOBOXKIAThCA JIEMOHCTpauuend ClaioB U
UCIIOJIb30BAaHUEM pa3JaTOYHOTO0 MaTepuajga IMpH MPOBEICHUU KOPOTKHX JHUCKYCCHUH 00
O0COOCHHOCTSIX MPUMEHEHHUSI OT/ACTbHBIX TEMATUK I10 IUCHUIUIUHE.

CrpyKTypa NpeaocTaBiIeHUs JCKIIMOHHOTO MaTepHraia:

Paznen 1. O3nakomiieHue co cTanaapTamu B 0061acté GopMaToB O(UCHBIX TOKYMEHTOB

Paznen 2. Cucrema HaunonanbHbIX 'OCToB B 00611aCTH TOKYMEHTOB

Pasnen 3. YnpaBieHueckuii JOKyMEHTOOOOPOT

Paznen 4. DnexTpoHHas MOANKCH

Paznen 5. Opranu3anioHHO-TIPAaBOBBIE METO/IBI 3AIIUTHI JOKYMEHTO000pOTa

11.2. Meroauueckue yka3aHus JUIsl OOydaroIUXcs 0 HPOXOXKICHHUIO MPAKTHUECKUX
3aHATHI

IIpakTHyeckoe 3aHATUE SBISETCS OAHON M3 OCHOBHBIX (DOpPM OpraHu3alMu y4eOHOro
npoliecca, 3aKIryvaroniasics B BbITOJHEHUH 00yJaroLUIMMUCS 1101 pyKOBOJICTBOM IIperoiaBaTelis
KOMILIEKCAa YYEOHBIX 3aJaHUW C LENbI0 YCBOSHHS HAyYHO-TEOPETUYECKHX OCHOB Yy4eOHOU
JUCLUIUIMHBL, TpUOOPETEHHs] yMEHUN M HAaBBIKOB, OIBITA TBOPUYECKON AEATEIbHOCTH.

Lenbr0 MpakTUYECKOTO 3aHATHUS sl 00yUYaroIIerocs siBIseTCS TPUBUTHE OOYUaOIIMCS
YMEHUH U HAaBBIKOB IIPAKTUYECKOU JEATEIbHOCTH 110 U3y4aeMOU TUCLIUILINHE.

[1nanupyemsble pe3yabTaThl IPU OCBOEHUHU O0YYaAIOLUIUMCS IPAKTUUECKUX 3aHATHIL:

— 3aKperuvieHue, yriayOJieHue, pacIlUpeHHe M JeTaqu3alys 3HaHWA [pH pelieHUU
KOHKPETHBIX 3371a4;

— pa3BUTHE T[I03HABAaTEJbHBIX CIOCOOHOCTEH, CaMOCTOSTENbHOCTH  MBIIUIECHUS,
TBOPYECKOM aKTUBHOCTH;

— OBJIQJICHHE HOBBIMM METOJaMH M METOJUKaMU H3Y4YEeHHsS KOHKPETHOH y4ueOHON
JVCLUATIINHBI;

— BbIpa0OTKa CHOCOOHOCTH JIOTMYECKOT'O OCMBICICHHS TOJXYYEHHBIX 3HAHMM JUIs
BBIIIOJIHCHUS 3aJaHUN;

— ofecrieueHue palMOHAIBHOTO COYETAaHUsl KOJJIEKTUBHOM M MHAMBHIYaTbHON (popm
00y4eHwusI.

TpebGoBaHus K TPOBEICHUIO TPAKTUICCKUX 3aHITUN

TUIIOBAIE IIPAKTUYECKUE 341JAHUA

1. Paszpabomamu 61ank 002080pa ¢ popmou 6600a OAHHbBIX.

2. Paspabomams Onank 0o2o6opa ¢ a8MOMAMUYEcKU 3ANOIHAEMbIMU HONAMU 0e3
UCNONIL308AHUS

Maxpocos.

3. Pazpabomams aoanmuénslii (nozumus / Hecamus) wabion npezeHmayuu

4. Pazpabomamv 61auK YUPKYISAPHO20 RUCbMA ¢ 3anoaHenuem uz b/




11.3. MeToauyieckue yKa3aHus Uil OOYJAIOIIUXCS IO TPOXOKACHUIO CAMOCTOSATEIHHON
paboTHI

B Xoje BBITIOTHEHUS CaMOCTOSTEIBHONW Pa0OThI, O0YUYAIONIUICS BBIMIOIHSAET paboTy MO
3aJJaHUI0 U TIPU METOAMYECKOM PYKOBOJCTBE IpErojaaBaressi, HO 0e3 ero HemocpeICTBEHHOTO
y4acTusl.

s oOywarommxcs 1o 3a04Hoil ¢opMe 00ydeHHs, caMOCTOsTelIbHas paboTa MOXKET
BKIIIOYATh B Ce0s KOHTPOIBHYIO paboTy.

B mpornecce BbIMOIHEHHSI CaMOCTOSITENIbHON paboThl, Yy obOydaromierocst (hopMupyercs
1enecoo0pa3sHoe IIAHUPOBaHUE PaboOUero BpEMEHH, KOTOPOE MO3BOJISIET UM Pa3BUBAaTh YMEHUS
U HaBBIKM B YCBOGHUHM U CHCTEMAaTH3allMU MPUOOpETaeMbIX 3HAHHM, oO0ecrieunBaeT BBICOKUMN
YPOBEHb YCIEBAEMOCTH B IMEPHOJ OOYYCHHs, IMOMOTAeT TOJYyYUTh HABBIKA TIOBBIIIICHUS
pohecCuOHaNBbHOTO YPOBHSL.

MeToauyeckuMl ~ MaTepualaMH,  HAMPaBJSIONIMMH  CaMOCTOSITENIIbHYIO  paboTy
00y4JarOIIUXCASBISIOTCS:

— y4eOHO-METOJIMYECKHI MaTepHall Mo AUCIUILINHE,

— METOAMYECKHE YKa3aHUS IO BBIMOJIHEHUIO KOHTPOJBHBIX Pa0boT (A1 00ydaromuxcs
1o 3a04HOU (hopme oOyueHus).

11.4. MeTtoauueckue yKazaHus [UIsi OOYYarOIIMXCS IO MPOXOXKACHHUIO TEKYIIETro
KOHTPOJIS YCIIEBAEMOCTH.

Texkymuii KOHTPONb YCIEBAaEMOCTH MpEAyCMaTpUBAEeT KOHTPOJb KadyecTBa 3HAHUI
00ydJarouumxcs, OCyIleCTBISIEMOT0 B TEUEHHE CEMECTpa C IIEJIbI0 OLICHMBAHUS XOJa OCBOCHUS
TUCIHIIINHEL

11.5. Meroauueckue yka3aHus i OOYYAIOLIUXCS 10 MPOXOXKIACHUIO MPOMEKYTOUHOM
aTTeCTaIlUH.

[IpomexxyTounass  arrectanss  OOydyaroIIMXCsl  NPEAyCMAaTpUBAcT  OLICHUBAHHE
MIPOMEKYTOUHBIX U OKOHYATEIBHBIX PE3yIbTaTOB 00y4YeHHs 1O muciuruimHe. OHa BKIIIOYAET B
ce0s:

— 9K3aMeH — (opma OIEHKW 3HaHWH, TOJYyYEHHBIX OOYYAOIIUMCS B IIpOIecce
W3YYCHUS BCEW TUCIUIUIMHBI WJIM €€ YaCTH, HAaBBIKOB CAMOCTOSATEIHHONW PabOThI, CIOCOOHOCTH
NPUMEHSTh MX JUIS PEIICeHHUS MPAKTUYECKUX 3aJad. DJK3aMeH, Kak MpaBUJIO, MPOBOIUTCS B
MEepHo] SK3aMCHAIIMOHHOW CECCHHM W 3aBEpINAeTCs AaTTECTAIIMOHHON OICHKOW «OTIIHYHOY,
«XOPOIIIOY», «YAOBIETBOPUTEIHHOY, «HEYAOBIECTBOPUTEIHHOY.



Jluct BHeceHUs U3MEHEHUH B pabouylo IporpaMMy JUCIUTUIMHBI

JlaTta BHECEeHUs
N3MEHCHHI 1
JIOTIOTHCHUH.

IToanuce BHECHIETO
A3MEHEHHUS

Coneprxanne N3MEHEHHH W JOTIOTHEHUI

JlaTa 1 Ne

MPOTOKOIA
3aceaHus
Kadeapsl

Ionmuce
3aB.

kadempoit




