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AHHOTaIU

JucuumnHa  «ABTOMAaTH3MpOBaHHOE  O(OpPMIIEHHE  JOKYMEHTOB»  BXOJAUT B
o0pa3oBaTeNpbHYI0 NPOrpaMMy BhICIIEr0 0Opa3oBaHUS — IMporpamMmy OakangaBpuara IO
HANpaBIIEHUIO MOATOTOBKH/ crenuanbHocTH  45.03.02  «JIMHrBHCTHKA» HANpPaBIEHHOCTH
«Teopernyeckast ¥ pUKJIaaHas TUHTBUCTHKAY. J(uciuminna peanusyercs kadenpoit «Ne63».

JucuurmuinHa  He  sBIsSETCS  00s3aTeNbHOM  NPU  OCBOCHMHM  OOydaroIIMMCs
o0pa3oBaTeNbHON TMpOrpaMMBbl M HaIpaBlieHa Ha YIIIyOJeHHOEe (OPMHPOBAHUE CIETYIOLINX
KOMIIETECHIIN:

[1K-8 «CnocoGHOCTh pemaTh OCHOBHBIE 3aJaud B OO0JACTH JIMHIBUCTUYECKOTO
obecrieyeHnss UHPOPMALIMOHHBIX CHCTEM»

CopepxaHue  TUCUUIUIMHBI ~ OXBaTbIBAa€T  KpPYr  BONPOCOB,  CBA3AHHBIX  C
aBTOMATH3HPOBAHHBIM O(GOPMIIEHHEM JIOKYMEHTOB B IpPO(ECCHOHAILHOW W JENOBOM cpee.
OcHOBHOE BHUMAaHHUE YJENSETCS W3YYEHUIO NMPUHIMIIOB U MPaBUJ MPABHIBHOTO O(OpMICHHUS
JIOKYMEHTOB B cooTBeTcTBUU ¢ rocyaapctBeHHbIMH (I'OCT, ECK/I u 1p.) 1 MexayHapoaHbIMU
cragnapramu (ISO, UN/CEFACT wu mp.), a Takxke TpeOOBaHUSAM KOHKPETHBIX OTPACIICH.
3HaYUTEIBHOE MECTO B Kypce 3aHMMAeT aHaJM3 OCOOCHHOCTEH JIOKAJIM3allui YHCe, 1aT, UMEH,
aZpecoB, €AMHUI] U3MEPEHMSI U JIPYTHX 3JIEMEHTOB IIPU NEPEBOJE JOKYMEHTOB Ha pa3lInyHbIC
A3BIKM, YTO OCOOCHHO BaXHO B YCJOBUAX miobanm3anuu M 1uudpoBoil Tpanchopmaimu
JTOKYMEHTO00OpoTa. B mpakTHueckoil 4YacTH Kypca CTYAEHTHl OCBAaMBAaIOT COBPEMEHHBIC
MHCTPYMEHTBI M TEXHOJOTMHM aBTOMAaTH3alMu O(OPMIICHUS TEKCTOB, BKJIIOYAs HCIIOJIb30BAaHHE
CTUJIeH, 1Ia0JIOHOB, MAaKpOCOB W MOJIYJEH TPOBEPKH COOTBETCTBHUS YCTaHOBJIECHHBIM
TpeOOBaHUSAM B TEKCTOBBIX pelakTopax, Takux kak Microsoft Word u npyrue. JucrumniuHa
¢dopmupyeT HaBBIKM NMPO(HECCHOHAIBHOTO MOJAX0/a K CO3JaHUIO JOKYMEHTOB, CHMXKAeT PUCKU
omrOOK M MOBBIMIACT 3()(HEKTUBHOCTH JOKYMEHTOO00POTa B PA3IUUHBIX cepax AATeIbHOCTU
— OT TEXHUYECKOHN U IOPUANYECKON 10 T'YMAaHUTAPHOU U HAyYHOM.

[IperoaBanre TUCHMIUIMHBI TPEAyCMAaTpPUBAET CleAyioue (opMbl oOpraHU3anuu
yueOHOro Npolecca: 1eKyuu, Camocmoamenvhas paboma o6yuarouje2ocs.

IIporpaMMoil IHUCHUIUIMHBI TPEIYCMOTPEHBI CIEAYIOIIME BUABI KOHTPOJISA: TEKYIIMH
KOHTPOJIb YCIIEBAEMOCTH, IPOMEXKYTOUYHAS aTTeCcTalus B (hopMme 3aueTa.

OO0mast TpyJAO0eMKOCTh OCBOEHUS JUCHUIUIMHBI COCTaBIseT | 3a4eTHYIO eIuHUIly, 36
4acoB.

S3b1K 00y4YeHUs IO TUCITUTUTNHE «PYCCKHID)



1. TlepeuyeHb IIAHUPYEMBIX PE3YIHTATOB OOYUEHUS 110 TUCIUILIIHE

1.1. Llenu npenogaBaHusi AMCLUIIINHBI

Llenp mpenopaBaHusl AMCLUUIUIMHBL «ABTOMATH3HPOBAHHOE O(OPMIIEHHE JOKYMEHTOB)»
cOCTOUT B (hopMupoBaHMHM Yy OOy4alOMIMXCsI HEOOXOOUMBIX 3HAHWN, YMEHUH M HaBBHIKOB B
obnactTi TpPOoPecCHOHATHLHOTO O(QOPMIICHHSI TEKCTOBBIX JOKYMEHTOB C HCIIOJIb30BaHHEM
COBPEMEHHBIX IMPOrPAMMHBIX CpPEACTB, a TaKKe B 00ECIEUYEHUH COOTBETCTBUS CO3aBACMBbIX
JOKYMEHTOB TOCYIApCTBEHHBIM U MEXIyHApPOJHBIM CTaHAapTaM. JlMCUMIUIMHA TpeAHa3HaYeHa
JUISL TIOTOTOBKH OakaiaBpoB (CIEIMATIMCTOB, MarucTpoB) K 3¢dexkruBHOM paboTe B yCIOBUAX
U(PPOBOrO JOKYMEHTOOOOPOTa M MONUIUCIUIUIMHAPHON KOMMYHHKAILIMU, OXBATHIBAIOIIEH Kak
TEXHWYECKHe, TaK W TyMaHWUTapHble acrnekTbl. OOydeHHWe HampaBlIeHO Ha pa3BUTHE
MHPOPMALIMOHHON  KyJNbTYphl, HaBBIKOB pabOTbl € HOPMAaTUBHOW JIOKyMEHTAalMed W
MHCTPYMEHTaMHM  aBTOMAaTHM3alliM, 4YTO  SBISETCS  BaXKHOM  COCTaBisIOmIEH  oOmiei
npodeCCUOHATbHON ~ MOATOTOBKM.  JlUCHMIUIMHA  TakkKe  CO3JaeT  MOJAEP KHUBAIOLIYIO
oOpa3zoBaTenpHYyI0 cpeny A (HOPMUPOBAHHMS KOMIICTCHLIMH, CBS3aHHBIX C JIOKAJIM3aIlUeH,
cTaHfapTu3anmed u IUQpoBoi 00pabOTKON HMHGOPMAIMH, YTO CIOCOOCTBYET HHTETpalUU
BBIITYCKHUKOB B MEXKYJIBTYPHOE U MEKOTpaciIeBOe MPOPecCHOHATHHOE COOOIIECTBO.
JlucuuiuinHa sBJsieTcss (paKyJIbTaTUBHOW JUCIMIUIMHON MO HAampaBlIeHUIO 00pa30BaTEeNbHOM
IporpaMMsl BeIcIero oopaszoanus (naiee — OIT BO).

1.2. TlepedeHb IIIAHUPYEMBIX PE3YIHTATOB OOYUYECHHUS MO TUCIUIUIMHE, COOTHECEHHBIX C
IUTAaHUPYEMbIMU pe3yiabTaTamMmu ocBoeHus OI1 BO.

B pesynbrate M3ydeHUs AUCHUILTUHBI O0YYaroIIUIiCs MOJDKEH 00JIaAaTh CIEAYIOIIMMU
KOMIIETEHIIMSIMUA WJIM UX YacTAMU. KoMIeTeHIIMN U UHAMKATOPbI UX JOCTHXKEHHS NMPUBEICHbI B
tabmure 1.

Tabnuua 1 — IlepeyeHp KOMIETEHIMN M MHAMKATOPOB MX TOCTHIKECHUS

Kon u
Kareropus (rpymnmna) Kozn v HanMeHoBaHNE HHIUKATOPA JOCTHKEHUS
HAauMEHOBAHUE
KOMIIETEHIIUH KOMIIETEHIIUH
KOMIETEHIIMH

[1K-8 CriocoOHOCTB
pemaTb OCHOBHBEIC

I1K-8.3.1 3HaTh TEPMHUHOJIOTHIO, AITOPUTMBI U
3aJjauu B 00JacTu

[TpodeccuonanbHbIe CXEMBI, IPUEMBI M 3aKOHBI CO3JIaHHS
JIMHTBUCTHYECKOTO
KOMIIETEHINH JOKYMEHTAIIUH TI0 alapaTHBIM U IPOrPaMMHBIM
obecrieyeHus
KOMITIOHEHTaM MH()POPMAIIMOHHBIX CUCTEM
MH(POPMALMOHHBIX
CHCTEM

2. Mecto nucuuiuivHbl B cTpykType Ol

JlucuumuinHa MOKeT 0a3upOBaThCS HA 3HAHUAX, paHee MPUOOPETEHHBIX 00YYarOIIUMHCS
IIPY U3yYEHHUH CIEIYIOUINX AUCIUIUTIH:

— OCHOBBI ITPOEKTHOM JIEATEIbHOCTH;

— uH(popMaTHKAa.

3HaHus, MOJYYCHHblE NPU HM3YYCHUU MaTepuana JaHHOW JUCHUIUIUHBI, UMEIOT Kak
CaMOCTOSITENIbHOE 3HAYE€HHUE, TaK M UCIOJIB3YIOTCSA PU U3YyYECHUH APYTUX AUCHUTUINH:

— uH(OPMAIOHHBIE TEXHOJIOTUU B IMHTBUCTHKE;

— BBINYCKHas KBaJTH(PUKaLMOHHAs paboTa.

3. OOBeM U TPYIOEMKOCTh JUCIUILTAHBI
Jlanapie 006 oOmeM o0beMe MUCIUIUIMHBI, TPYJAOEMKOCTH OTICIBHBIX BHJIOB Y4E€OHOM
paboThI 1O TUCHUIUTHHE (U paclipeie]ICHIe dTOW TPYIOEMKOCTH IO CEMECTpaM) MPeICTaBICHBI B
Tabnuie 2.

Tabnuua 2 — O6beM U TPYA0EMKOCTh TUCIUILITMHbI




TpyroeMKOCTh 110

Bun yuebHO# paboThI Bcero ceMecTpam
Ne7
1 2 3
Oowan mpyooemMKocms OuUCYUNIUHDL, 1/ 36 1/ 36
3E/ (gac)
U3 Hux uacoe npakmuuecKkoi no020moeKu
AyoumopHhuie 3anamus, BCEro 4ac. 4 4
B TOM YHCIIE:
nekuuu (JI), (gac) 4 4
npaktuyeckue/cemunapckue 3anarus  (113),
(dac)
naboparopusie padotsl (JIP), (1ac)
KypcoBoit poekT (pabota) (KII, KP), (uac)
9K3aMeH, (4Jac)
Camocmoamenvnas paboma, Bcero (4ac) 32 32
Buo npomesicymounoit ammecmayuu: 3ayer,
mudd. 3adger, sk3amen (3ader, Judd. 3au, | 3auer 3auer

DK3.*%*)

* %
IIpuMedaHne: kaHaUIATCKUIA SK3aMEH

4. CopeprkaHue TUCHUTLIUHBI

4.1. Pacnpenenenue TpyJA0€MKOCTH JTUCHUIUIMHBI IO pa3fieiaM U BUIaM 3aHITHI.

Pa31[em>1, TEMbI TUCHUIUIMHBI U UX TPYAOCMKOCTH IIPUBCACHBI B Ta6HI/IHC 3.

Tabnuia 3 — Pa3nensl, TeMbl AUCHUTUINHBL, HX TPYAOEMKOCTh

Pazgensl, TeMbI JUCLIUIIINHGI

Jlexmn
(uac)

3 (C3)| Jp
(uac) (uac)

KIT
(uac)

CPC
(uac)

Cemectp 7

Paznen 1. OcHoBBl OQoOpMIEHHS IOKYMEHTOB H
CTaHJapTU3aLUU

Tema 1.1. Tumsl opuUMANBEHBIX IOKYMEHTOB M HX
CTPYKTYpHBIE OCOOEHHOCTH.

Tema 1.2. CrangapTel 0QOpMIIEHHS TEKCTOBBIX
JOKYMEHTOB B Pa3IMYHBIX CUCTEMAX JOKYMEHTALMH.
Tema 1.3. PexBu3NUTBI OKyMEHTa W NpaBHia HX
oopmenus.

Tema 1.4. DneKTpOHHBIN JOKYMEHT 1 HOPMaTHUBHBIE
TpeOOBaHUsI K €ro CO3AaHUIO.

Pazpen 2. Jlokanuzanus U agantanus JOKyMEHTOB
Tema 2.1. IlpuHUUMOBI JOKaIU3alUKd AOKYMEHTOB B
MEKKYJIbTYPHON KOMMYHHUKAIUH.

Tema 2.2. ®opmaThl 3amucu uuced, AaT, UMEH U
aJpecoB B Pa3HBIX S3BIKOBBIX TPATUIIHIX.

Tema 2.3. Jlokanuzanus eqUHUI] U3MEPEHHUS, BATIOT U
CTaHJIAPTHBIX 0003HAYCHUM.

Tema 2.4. TunoBble OMMOKK TPH JTOKATH3ALNN H
cHocoObI UX MPEIOTBPAIICHHUSI.




Paznen 3. Cpenctpa ABTOMATHU3UPOBAHHOT()
odopmiieHUS

Tema 3.1. MHCTpyMEHTHI (hOpMATHPOBAHHUSA TEKCTOB B
TEKCTOBBIX PEAAKTOPAX.

Tema 3.2. Hcmnoan3oBaHue CTHIEH, IIA0JIOHOB U 1 8
aBTO3aMeH IJIs1 oOecrieueHus eAnHO00pas3Hs.

Tema 3.3. ABTOomMarhueckas Te€HepalMs OIJIaBICHUH,
CIIMCKOB U NEPEKPECTHBIX CCBIJIOK.

Tema 3.4. IlpoBepka opdorpaduu, MyHKTyaluu 1
COOTBETCTBHS 1A0JI0HAM 0OPMIICHUSI.

Pa3nen 4. [IpakTuueckre NpuémMsl U KEHCHI

Tema 4.1. OdopmieHHe TUNOBBIX JOKYMEHTOB (
y4€TOM HOPMATUBHBIX TPEOOBAHHIA.

Tema 4.2. Apantauusg AOKYMEHTa K KYyJbTypHBIM H 1 8
SI3BIKOBBIM OCOOEHHOCTSIM LIEJIEBON ayAUTOPHH.

Tema 4.3. Pa3bop u wucnpaBieHue OMMOOK B
oopmiieHNH 1 TOKATH3aLKH.

Tema 4.4. KomrexkcHoe oopMIIEHUE TOKYMEHTA C
MIPUMEHEHUEM H3YYEHHBIX HHCTPYMEHTOB.

Hrtoro B cemectpe: 4 0 0 0 32

Hroro 4 0 0 0 32

[IpakTHyeckass MOArOTOBKA 3aKJIIOYA€TCS B  HEMOCPEICTBEHHOM  BBIIIOJIHEHUHU
Oo0y4aroIMMHUCST ~ OINpENEeNEeHHBIX  TPYNOBBIX  (YHKUMH,  CBSA3aHHBIX C  Oy;ymien
poeCCUOHATILHOMN 1EATEIIbHOCTHIO.

4.2. CopaepxaHue pa3/iesioB U TEM JICKIIMOHHBIX 3aHATHH.
CogepxaHue pa3JesioB U TEM JICKIIMOHHBIX 3aHITHIA MPUBEACHO B Ta0IHIIE 4.

Tabnuma 4 — ConeprxaHue pa3eioB U TeM JIEKIIMOHHOTO ITUKJIa

Howmep pasgena Hasanue u copeprkanue pa3eiaoB U TEM JIEKIIUOHHBIX 3aHATHN
1 Tema 1.2. CtangapTsl 0OpMIICHHS TEKCTOBBIX JOKYMEHTOB B
pa3IMUYHBIX CHCTEMaX JOKYMEHTALIUH.
2 Tewma 2.1. IIpuHIUNIBI JIOKaTU3alUK JOKYMEHTOB B MEXXKYJIbTYPHOMH
KOMMYHHKAIIHN.

Tewma 2.2. @opmMartsl 3aKUCH YHCEN, AaT, UMEH U aIPECOB B Pa3HBIX
SI3BIKOBBIX TPAIULIUAX.

Tema 2.3. Jlokanuzauus eIUHUL U3MEPEHUS, BATIOT U CTaHJAPTHBIX
0003HAYCHUI.

3 Tema 3.1. UHCTpyMEHTHI (OPMAaTHPOBAHUS TEKCTOB B TEKCTOBBIX
peaakTopax.

Tema 3.2. Ucnons3oBaHue CTUICH, IIA0JTOHOB U aBTO3aMEH JIJIs
obecrnieueHus eMHO00pa3usl.

Tema 3.3. ABToMaTHuUecKasi TeHepalus OrjIaBiICHUM, CIIUCKOB U
NEePEKPECTHBIX CCHLIOK.

4 Tema 4.1. OpopmiieHne TUTIOBBIX JOKYMEHTOB C Y4ETOM HOPMAaTHBHBIX
TpeOOBaHUIA.

Tema 4.3. Pa3bop u ucnpasieHue omrOoK B 0pOpMICHUH U
JIOKaJIM3aLuH.

4.3. Ilpaktuueckue (CeMHUHAPCKUE) 3aHATUS
TeMbl IpaKTHUECKUX 3aHATHHA U UX TPYJOEMKOCTh ITPUBECHBI B TAOIUIIE 5.




Tabnuma 5 — [IpakTudeckue 3aHITHS U UX TPYJOEMKOCTh

W3 HuX Ne
Ne | Tewmsl npaktuyeckux | ®OpMbI IpakTUUYECKUX | TpPyHOEMKOCTb, |IPAaKTHYECKOM |pasjieiia
/1 3aHSATUN 3aHATUN (dac) MOJATOTOBKH, | JUCIIHII
(dac) JIMHBI
Y4eOHBIM IIaHOM HE TIPEyCMOTPEHO
Bceero
4.4. JlaGopaTopHbIE 3aHATHU
Tembl 1a00paTOPHBIX 3aHATUN U UX TPYAOEMKOCTh MPUBEEHBI B TAOIUIIE 0.
Tabnuua 6 — JlabopaTtopHble 3aHATHSI U MX TPYJIOEMKOCTb
N3 Hux No
Ne TpynoeMKOCTh, | MpaKTUUECKOM | pa3jeina
HaumenoBanue 1abopaTopHbIX paboT pyA - | TP pasit
/1 (gac) MOJATOTOBKH, | JUCITHII
(dac) JIMHBI

Y4eOHBIM MIIaHOM HE MPETYCMOTPEHO

Bcero

4.5. KypcoBoe mpoeKTUpOBaHKE/ BHITIOTHEHUE KYPCOBOU pabOTHI

Y4eOHBIM MJIaHOM HE MPETYyCMOTPEHO

4.6. CamocrosTenbHas paboTa 00yJaromuxcs
Buzsl camocTosTensHON paboOThI M €€ TPYIOEMKOCTh IPUBEICHBI B Ta0uIe 7.

Tabnua 7 — Bunsl caMoCTOSTENbHON pabOTHI M €€ TPYAO0EMKOCTh

. Bcero, | Cemectp 7,
Bun camocrositenbHOM paboTh
qac qac
1 2 3
N3y4eHne TeopeTuueckoro Marepuaina
12 12
nuctuiuinHel (TO)
KypcoBoe npoekxtuposanue (KII, KP)
PacuetHo-rpaduueckue 3ananus (PI'3)
Brimonnenue pedepata (P)
IToaroroBka K TeKylieMy KOHTPOJIIO 5 5
ycneBaemoctu (TKY)
Jomamnee 3aganue ([13)
Konrtponsnsie padboTts! 3a04ankoB (KP3) 10 10
IToaroroBka K MpOMeXyTOYHOMN 5 5
atrectaiuu (I1A)
Bcero: 32 32

5. IlepeueHnb yueOHO-METOAMYECKOTO 00ECTICYCHHUS
JUISL CAMOCTOSITENIbHON PabOThl 00yUarOMUXCs [0 JUCHUTUTHHE (MOJIYJIIIO)
Y4eOHO-MEeTOIMYEeCKHE MaTepualibl JUIsl CAMOCTOSITENILHON PaboThl OOYYaIOIIUXCS yKa3aHbl B

oa. 7-11.




6. IlepedeHp MeyaTHHIX U 3JIEKTPOHHBIX YUEOHBIX U3/IaHHUHA
[TepedyeHpb neUaTHBIX U 3JEKTPOHHBIX Y4eOHBIX U3IaHUH MpUBECH B TaOIHIIE 8.
Tabnuua 8— [lepeyeHb MeYaTHBIX U JIEKTPOHHBIX YUEOHBIX U3AAHUI

Kommuectso
9K3EMILIIPOB
UllilLHg[I;)/ec bubnuorpapuyeckas ccpuika i 6125;:){;2%6
AIIEKTPOHHBIX
9K3EMILISIPOB)
65 YykoBeHKOB, Anekcanap HOnseBuy. 1
K89 Odopmnenne nokymentoB: Kommentapuii k TOCT P 6.30-97
"VHUPUIUPOBAHHBIE CUCTEMBI TOKYMEHTAUU. Y HUPUIIMPOBAHHAS
crcTeMa OpraHU3alMOHHO-PACTIOPAIUTEIHHON TOKYMEHTAIINH.
TpeboBanust kK 0pOpMIICHHIO TOKYMEHTOB": cTaHaapt / A.
1O.YykoBeHKOB ; Akaa. Hap. x03-Ba npu IIpaBurensctee PO;
VY4eb.-MeTo. HEHTP TOKYMEHTOBEICHHUS U YIIP. HAy4.-BHEIPECHY.
¢bupmer "Mexpernoncepsuc". - M. : Jleno, 1999. - 228 ¢ : ui.
65 CocraBienue 1 0popMIICHHE CITY>)KEOHBIX JOKYMEHTOB: 1
C66 MPAaKTUYECKOe MOcoOHe Uil KOMMEpUeCKUuX (pupm, oOIIecTBEHHBIX
opraHuszanuii u rocyaapcrseHnsix crpykryp / T. B.Ky3neuona, JI.
B.Cankuna, 1. A.Koccos u 1p. ; Pea. T. B. Ky3nenona . - 2-e u3n.,
nepepad. u got. - M. : busnec-mkona "Muten-Cunres", 1999. -
224 c. : puc., a0
65 KpacasuHn, A. C. Cekperapb pyKOBOIUTEINS OpraHU3alUuH U 1
K78 JeNIONPOU3BOACTBO: MpakTHUeckoe nocodue / A. C. KpacaBus. -
M.: UHOPA-M, 2004. - 103 c.
681.3 Croukuii, 0. Camoyuurens Office 2000 : monorpadust / 1
C81 FO.Croukwuii. - 2-e uzn. - CII6. : TTutep, 2000. - 601 c. : un
Unesaxos, M. O., Capsruesa, JI. B. [1umu, cokpamaii: Kak
CO3/71aBaTh CUJIbHBIN TEKCT (3-€ u3a.). MockBa: AnblnHa
[MTabmumep. ISBN 978-5-9614-6526-6.

7. IlepedeHb 3IEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB
MH(POPMALIMOHHO-TEIIEKOMMYHUKAITMOHHON ceTn «IHTepHeT»
Ilepeuenn JJIEKTPOHHBIX 00pa30BaTEeNbHBIX pecypcoB UH(POPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHONW ceTH «VHTepHeT», HEOOXOOUMBIX JUIsI OCBOCHHUS JUCLUIUIMHBI
npuBe/eH B Tabauue 9.

Tabmuuma 9 — IlepedeHb SIIEKTPOHHBIX O00pa30BATENbHBIX PECYpPCOB HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAMOHHOU ceTu «HTepHeT»
URL anpec HaumenoBanue

https://library.cbr.r | MapbeBa, M.B. Pycckuii s13bIK B 7IeTOBOM TOKyMEHTAlNH : y4eOHHUK / M.
u/catalog/lib/books | B. MapseBa. — Mocksa : Uadpa-M, 2023. — 323 c.: un.. — (Cpennee
/415483/ npodeccuonanbHoe oopazoBanue). — ISBN 978-5-16-014047-6.

8. IlepeueHb MH(MOPMAIIMOHHBIX TEXHOJIOTHI
8.1. Ilepeuenpr TpOrpaMMHOro OOECHEUEHHsI, HCIONb3YEeMOr0 MpPU OCYIIECTBICHUH
00pa3oBaTeNBHOI0 IMpOIIecca 10 TUCIHUITIIHHE.




[TepedeHpb UCTIONB3yEeMOTr0 IPOrPpaMMHOT0 obecrieueH s npeacTasieH B Tadmauie 10.

Tabnuua 10— Ilepedyens mporpaMMHOTO 00ECTICUCHHS

Ne i/t HaumenoBanue

He npenycmotpeno

8.2. [lepeuenn UH(GOPMAIIMOHHO-CIIPABOYHBIX CUCTEM,HCII0JIb3YEeMBIX npu
OCYIIECTBIICHUHN 00pa30BaTEIHLHOIO MPOIECcca MO AUCIUTIINHE

[lepeueHs WCTONB3yeMBIX HH(POPMAIMOHHO-CIIPABOYHBIX CHCTEM TIPEJCTABICH B
Tabmuie 11.

Tabnuua 11— Ilepedyenb HHGOPMAITMOHHO-CIIPABOYHBIX CUCTEM

Ne i/t HaumenoBanue

www.gramota.ru | CripaBo4HO-UH(OPMAIIMOHHBIN HHTEPHET-TIOPTA, TOCBAIIEHHBIN PyCCKOMY
SA3BIKY

9. MarepuanpHO-TeXHUYECKas 6a3a
CoctaB MaTepHambHO-TEXHMYECKON  0a3bl, HEOOXOAMMOW [UIsl  OCYIIECTBIICHUS
00pa30BaTeNLHOTO MpoIlecca Mo JUCIUILINHE, TPECTaBlIeH B Tabmuiel2.

Tabnuma 12 — CoctaB MaTepralibHO-TEXHUUECKON 0a3bl

Ne HanmeHnoBanue cocTaBHON 4acTH Howmep aynuropun
n/m MaTepHaTbHO-TEXHIUECKOH 0a3bl (TIpu HEOOXOMMOCTH )

1 MynpsTUMeauiiHas JICKUUOHHAS ay AUTOPHUS

10. Ouenounsle cpeacTBa s NPOBEACHUS IPOMEXKYTOUHOM aTTeCTalluu
10.1. CocTaB OLIEHOYHBIX CpPEICTBIUIA IPOBEAEHUS INPOMEKYTOYHOW aTTecTaluu
oOydaromuxcsi Mo TUCHUIUTHHE IPUBEACH B Tabnuie 13.
Tabnuna 13 — CocTaB OIEHOYHBIX CPEACTB AJIsl IPOBEJICHHSI TPOMEXKYTOYHOM aTTeCTaIlH

By npomeKyTO4HOM aTTeCTaluu IlepedeHb OLICHOYHBIX CPEACTB

3auer Crnincox BONpocCoB;
TecTsl.

10.2. B kauecTBe KpHUTEpHUEB OLECHKH YPOBHSI C(HOPMHPOBAHHOCTH (OCBOCHHMS)
KOMIIETEHIIMH 00y4alomMMucsa TMPUMEHseTCsl S-0ajulbHasi IMIKajla OLEHKU CcHOpMUPOBAHHOCTH
KOMIIETEHIINH, KoTopas npuBeseHa B Tabuuie 14. B TeueHne cemecTpa MOXKET HCIIOIB30BATHCA
100-6amipHas  mKama — MOAYJIbHO-PEHTHHTOBOM  CHCTeMBl ~ YHHBEpPCHTETa,  IpaBMIIa
HCIIOJIb30BaHUsl KOTOPOM, YCTaHOBJIEHB!I COOTBETCTBYIOLIMM JIOKaJbHBIM HOPMAaTHUBHBIM aKTOM
I'VAIL
Tabnuua 14 —Kpurepuu oLeHKH YpOBHS CPOPMUPOBAHHOCTH KOMIETEHIUI

OreHKa KOMITETEHITHI

XapakTeprcTrka c(hOpMUPOBAHHBIX KOMITCTEHITUIA
5-0ayuIbHAs IIKaIa P P (op

— oOyyaronuiics TIyOOKO M BCECTOPOHHE YCBOMJ IPOTPAMMHBII

Marepuar;

— YBEPEHHO, JIOTUYHO, ITOCJIEI0BATEIBLHO U I'PAMOTHO €0 U3JIaraer;
«OTIINYHO» — ONMpasACh HAa 3HAHUS OCHOBHOM M JIOIIOJIHUTEIBHOM JIUTEpaTyphl,
«3a4TECHO TECHO NPUBS3bIBACT YCBOCHHBIC HAYUYHBIC ITOJIOKEHUS C IIPAKTUYECKOMN

NeSTENIbHOCTHIO HAPABIICHMUS;
— yMeJ0 000CHOBBIBAET M apTYMEHTUPYET BBIIBUTAEMBIE UM UJIEH;
— JIeJaeT BBIBOJBI U 0000IICHHUS;




Or1eHKa KOMITETEHITHI

5-OayuIbHAs IIKana

XapaktepucTuka c(hOpMUPOBAHHBIX KOMIIETEHIIUHA

— CBOOOIHO BJIQIEET CUCTEMOH CIIeHUAIN3UPOBAHHBIX MOHATHH.

JIUTEPATypBHL,

— HC JOIMYyCKACT CYICCTBCHHBIX HGTO‘-IHOCTGI\/'I;
«XOpPOoLIOo»

<«GavyTCHO»
HaITpaBJICHUA,

— apTYMEHTUPYET Hay4IHbIC TIOJIOKEHUS;
— JIenaeT BBIBOJIBI U 0000IICHHUS;

— BJIQJICET CUCTEMOM CIEIUAIM3UPOBAHHBIX NOHSITUMH.

— o0y4aromuiics TBEpIO0 YCBOMUI MPOTrPaMMHBINA MaTepHall, TPaMOTHO U
[0 CYILIECTBY M3JIaracT €ro, OINHpasChb Ha 3HAaHUS OCHOBHOMU

— YBA3BIBACT YCBOCHHBIC 3HAHHA C HpaKTI/ILIeCKOI\/JI ACATCIIBHOCTBIO

JIUTEPATypBHL,

«yIOBJIETBOPUTEIILHO

<«GaqyTCHO»
HaITpaBJICHUA,

— c1a00 apryMeHTHpPYET Hay4YHbIE MTOJIOKEHHS,

— JOIMyCKAacT HCCYIICCTBCHHBIC OIIIMOKHU U HCTOYHOCTH,
— UCHBITBIBACT 3aTPYAHCHUSA B MNPAKTHUYCCKOM IMPUMCHCHUHN 3HAHUN

— 3aTpyaHseTcs B GOPMYIMPOBAHUH BHIBOJIOB U 0000IICHNUH;
— YaCTUYHO BJI3JICET CUCTEMOM CIEUAIU3UPOBAHHBIX MOHITUH.

— 00y4arouuiics yCBOMIJI TOJBKO OCHOBHOM MPOrpaMMHBIN MaTepual,
[I0 CYLIECTBY HM3JIaraeT €ro, ONMpascCh Ha 3HAHUA TOJBKO OCHOBHOMU

MaTepHana;

«HEYOBJIETBOPUTEILHO»
«HE 3a4TECHO»

— He (opMYIHPYET BHIBOJIOB U O0OOIICHHIA.

— JIONMYCKAaeT  CYIIECTBEHHbIE  OMIMOKU U
paccMOTpeHHH pobJIeM B KOHKPETHOM HalpaBJICHUY;
— UCIBITBIBACT TPYJAHOCTU B IIPAKTUYECKOM IIPUMEHEHUH 3HAHUN;
— HE MOXKET apryMEHTUPOBATH HAYYHBIE [IOJIOKEHHUS,

— oOyyJaroniics He YCBOWJ 3HAYUTEIBHOM YacTH MPOrPaMMHOIO

HCTOYHOCTHU npu

10.3. TunoBbsle KOHTPOJIbHBIE 3a/1aHUS WIM UHbIE MaTEPHAIIBI.
Bonpocs! (3agaun) As 9K3aMeHa IpeicTaBieHbl B Tabaue 15.

Tabnuma 15 — Borpocs! (3agaun) 11 3K3aMeHa

Ne i/ [lepeuens BompocoB (3a1a4) 1Sl IK3aMeHa Koz
WHIUKATOpa
Y4eOHBIM MJIaHOM HE MPETYyCMOTPEHO
Bomnpocs! (3agaun) s 3adera / nudd. 3auera npeacTaBieHsl B Taduuie 16.
Tabnuma 16 — Bonpocs! (3agaun) st 3auera / qudd. 3auera
Kon
Ne n/mt [lepeuens BompocoB (3agay) st 3aueta / aud . 3auera HHMKaTOpa
1 | Kakue OCHOBHEIEC THUTIBI OUIIHATBHBIX JOKYMEHTOB CYIIECTBYIOT? TIK-8.3.1
) KakoBbI CTpyKTypHBIE OCOOEHHOCTH OTYETA 110 pe3yJIbTaTam
aHanmza? I1K-8.3.1
3 | B uem oTnMumMe CTPYKTYphI MUChbMA U CIYKeOHOH 3amucKu? I1IK-8.3.1
4 Kakue 35eMeHTBI CTPYKTYpBI TOKYMEHTa 00sI3aTEIbHBI B
FOPUIMYECKUX aKTax? I1K-8.3.1
5 | Kakue pekBU3UTHI HEOOXOAMMEI 1S 0(hOPMIICHHS KOHTpaKTa? T1IK-8.3.1
6 | KakoBa poisb BBeieHUsI B CTPYKTYpe O(HUIHUATBHBIX JOKYMEHTOB? I1IK-8.3.1
7 | Kakue mTOKyMEHTBI OTHOCATCSA K BHYTPEHHUM, a KaKU€ K BHEIIIHUM? TIK-8.3.1




8 | KakoBbI ocoOeHHOCTH 0(hOpMIICHHS 3alIPOCOB ¥ YBEAOMIICHU ? ITK-8.3.1
9 Kaxkue aneMeHThI JOKYMEHTa MOKHO UCKITFOUUTD TIPH TPOCTHIX

nuchbMax? I1K-8.3.1
10 Kaxkue cranmapTsl peryimmpyroTr opopMiIeHHE OHIHATBHBIX

nokymeHToB B Poccun? I1K-8.3.1
11 | Yro Takoe craHAapThl OPOPMIICHUS TOKYMEHTOB? T1K-8.3.1
12 Yewm otimmuaercst [OCT ot ISO B koHTEKCTe 0dopMIIeHHS

JTOKYMEHTOB? I1K-8.3.1
13 Kakue ocoOeHHOCTH 0(OpMIICHHS JOKYMEHTALUH CYIIECTBYIOT B

OusHec-cucTemMax? I1K-8.3.1
14 Kaxk crangapTel opopMIIeHUS] JOKYMEHTOB BIUSIOT Ha BOCIIPUSITUE

KOMITaHHHU? I1K-8.3.1
15 Kakue crcTeMbl JOKYMEHTAILMH HCIIOIB3YIOTCS B TOCYIapPCTBEHHBIX

YUPESKICHHUSIK? I1K-8.3.1
16 Kaxkue craniapTsl 0o(pOopMIICHHS JOKYMEHTOB IPUMEHSIOTCS B

MEXTyHapOIHOM MPaKTHKE? I1K-8.3.1
17 | Yro Takoe yHUPUKAIWSI 0OPMIICHUS JOKYMEHTOB? ITK-8.3.1
18 Kaxk npaBuiibHO 0()OPMUTB dIEKTPOHHBIN TOKYMEHT COTIACHO

MEXTyHapOIHBIM CTaHAapTaM? I1K-8.3.1
19 Kaxkue clio)XHOCTH MOTYT BO3HUKHYTH IIPU MCIIOJIb30BaHHU

CTaHIapTOB B Pa3HbIX CTpaHax? I1K-8.3.1
20 KakoBbI 0COOCHHOCTH CTaHIAPTU3AIMU OPOPMIICHHS B HAYYHBIX U

00pa3oBaTeIbHBIX YUPESIKIACHUAX? ITK-8.3.1
71 Kakue pekBU3UTHI 00s13aTEIBHBI IS BCEX 0(DUIMATBHBIX

JTOKYMEHTOB? I1K-8.3.1
22 | Yto Takoe peKBH3UT JOKyMEHTA? I1K-8.3.1
73 Kakue ocoOeHHOCTH 0(OpMIICHHSI PEKBH3UTOB UMEIOTCS B MUCbMAx U

oTtyerax? I1K-8.3.1
24 | KakoBsl TpeboBanus K OQOPMIICHHIO JaThl U HOMepa JOKyMEHTa? I1IK-8.3.1
25 Yro Takoe ampecar M KaK ero NpaBuIbHO OOPMUTH B OPHIIUATHEHOM

JTOKyMeHTE? I1K-8.3.1
26 | KakoBa ponb HoAnucu B peKBU3UTaX O(UIMAIBHOTO JOKyMeHTa? I1IK-8.3.1
27 KakoBbI 0cOOCHHOCTH O(OPMIICHHS TIeYaTe 1 MITaMIIOB Ha

O(pHIHATBHBIX TOKYMEHTaX? I1K-8.3.1
73 Kaxk npaBuiibHO 0(OpMIIATh PEKBU3UTHI TSI MEXKTyHAPOIHBIX

JIOKyMEHTOB? I1K-8.3.1
29 | KakoBa poib UCXOAIIETO HOMEpa TOKYMEHTa B €ro peKBU3UTax? T1K-8.3.1
30 | Kak npaBmiIbHO 0pOPMHTE 3ar0JIOBOK TOKyMEHTa? I1K-8.3.1
31 Kakue HOpMaTuBHBIC TPEOOBaHHS CYILECTBYIOT [UISl CO3/IaHHS

SIICKTPOHHBIX TOKYMEHTOB? I1K-8.3.1
32 | KakoBa posp 37€KTpOHHON OJNUCH B SIEKTPOHHBIX JOKYMEHTAX? [1K-8.3.1
3 Kakue npenMymiecTBa 1 HEIOCTATKH UMEIOT JIEKTPOHHBIC

JTOKYMEHTBI 110 CPAaBHEHHIO C OYMayKHBIMU? I1K-8.3.1
34 KakoBbI TpeOoBaHMs K O(OPMIICHHIO SJICKTPOHHBIX MOANUCEH 1

METaIaHHBIX JJOKYMEHTOB? I1K-8.3.1
35 Kaxk obecrieunTh 6€301MacHOCTh M 3aIUTY JaHHBIX B AJICKTPOHHBIX

JTOKYMEHTax? T1K-8.3.1
36 Kaxkue ¢popmatsl (aitnoB Haubdosee pacpocTpaHEeHbI IS

O(UIMATBHBIX JIEKTPOHHBIX JIOKYMEHTOB? I1K-8.3.1




KakoBsI 0coOeHHOCTH pa60TI>I C JJICKTPOHHBIMU JOKYMCHTAMH B

37

pa3HbBIX cTpaHax? I1K-8.3.1
38 | KakoBBl 0COOEHHOCTH apXUBUPOBAHUS SJICKTPOHHBIX JOKYMEHTOB? IIK-8.3.1
39 Kak npaBuiibHO 0(hOpMUTE 3TEKTPOHHBIE IOKYMEHTHI B

MEXIyHapOJHBIX CHCTEMaX? I1K-8.3.1
40 Kakue TpeOoBaHMs MIPEIBABISIFOTCS K SJICKTPOHHBIM OTYETaM B

pa3HbBIX cTpaHax? I1K-8.3.1
41 | Yro Takoe okann3anus JOKYMEHTA U 3a4eM OHa HeoOXoauma? I1K-8.3.1
4 Kakue pakTopbl HEOOXOIUMO YUUTHIBATH TIPU JIOKATH3AIHH

JOKYMEHTA JJISl Pa3HbIX KyJIbTyp? I1K-8.3.1
43 | KakoBa ponb nepeBoja B Mpolecce JOKATU3au? I1K-8.3.1
44 Kakue 0coOCHHOCTH TOKaTN3aIluU TOJIKHBI OBITh YYTCHBI MTPH

aJanTamnuy IOPUANIECKUX TOKYMEHTOB? I1K-8.3.1
45 Kak yuuThIBatoTCS KyIbTYpHBIE OCOOSHHOCTH IEICBON ay TUTOPUH

NPH JIOKAJTU3AIUHU JOKYMEHTOB? I1K-8.3.1
46 | Yo Takoe KOHTEKCTHAS JOKAIH3aIus? I1K-8.3.1
47 | Kak nokann3oBaTh TOKYMEHTBI JISI PA3JIMYHBIX S3BIKOBBIX TPYIII? I1K-8.3.1
48 | Yro Takoe riodamu3aus B KOHTEKCTE JIOKATU3AIUA JOKYMEHTOB? I1IK-8.3.1
49 | Kak nokanmu3zanus BIUSET Ha BOCIpUATHE OpeHa 3a pyoexom? I1IK-8.3.1
50 | Kakue ommOku 9acTo BCTpedaroTCs pH Jiokamu3aruu qokymentos? | [1K-8.3.1
51 | Kak oopmiisitoTcst uncia U AaThl B Pa3HBIX SI3IKOBBIX TPATUITHIX ? I1K-8.3.1
59 Kakue 0coOOEHHOCTH CyIIECTBYIOT IpH O(OPMIICHUU YUCEI B

AHTTTHICKON M (DpaHILy3CKOM TpaIuIusX? I1K-8.3.1
53 | Kak KOppeKTHO JIOKaIH30BaTh ajpeca JJisl pa3HbIX CTpaH? ITK-8.3.1
54 Kakwue cymecTByrOT pa3iiuyus B 3alMCH JaT B aMEPUKAHCKOH U

eBporieiickoil cucrtemax? I1K-8.3.1
55 | Kak uamenuth popmar uMeHH U (haMUIINH JJISL Pa3HBIX S3BIKOB? I1K-8.3.1
56 Kakue cranmapThl CyIeCTBYIOT IS 3aIMCH aJpECOB B

MEXTyHapOIHBIX JOKYMEHTax? I1K-8.3.1
57 | Kakue om0k MOTYT BOZHUKHYTH NPH 0(OPMIICHUU YHCET U AaT? I1K-8.3.1
58 Kak n306exath OmmOOK MpH JIOKAIN3alUK UMEH U (PaMIUTUI B pa3HBIX

KyJIbTypax? I1K-8.3.1
59 Kak npaBuiibHO 3anMCHIBAThH TeIC(POHHBIC HOMEpaA I

MEXIyHapOTHOTO OOIIeHuUs? I1K-8.3.1
60 | Kax hopmaTupoBath BpeMs U JaTy IpH aJanTaluu JOKyMEHTOB? I1K-8.3.1
61 Kak npaBuIIbHO JTOKAIM30BaTh CIUHUIIBI H3MEPEHUS B Pa3HBIX

crpaHax? I1K-8.3.1
62 Kakue 0cOOCHHOCTH CYIIECTBYIOT MIPH JIOKATH3AIUH BATIIOT B

JTOKYMEHTax? I1K-8.3.1
63 KaxoBbI TpeOOBaHUS K JIOKATH3AIMY CTAHIAPTHBIX 0003HAUCHUH B

TEXHUYECKUX JTIOKYMEHTax? I1K-8.3.1
64 Kak amantupoBath eAMHUIIBI U3MEPEHHS B COOTBETCTBHH C

MEKTyHAPOIHBIMU CTaHIapTAMK? I1K-8.3.1
65 KaxoBbI 0COOEHHOCTH JIOKAJIN3AIUN MEKYHAPOIHBIX CTAaHIAPTOB B

POCCHICKHX JOKYMEHTax? I1K-8.3.1
66 | Kak n3bexarp ommOOK Mpy IEepeBOAE BATIOTHBIX 0003HAYCHUH? I1IK-8.3.1
67 Kakwue cymecTByrOT mpaBuiia s JIOKIU3AIUN SUHUI] H3MEPEHUS B

Pa3HBIX s3bIKax? ITK-8.3.1




Kak noxamu3oBaThb HH(prI 1 CUMBOJIBI, UCITIOJIB3YCMBIC I OITMCAHUA

68

BEJTUYUH? I1K-8.3.1
69 KaxoBbl 0COOCHHOCTH 3amCH BaTIOTHBIX BEJTUYMH B JIOKYMCHTaX Ha

Pa3HbIX sI3bIKAX? I1K-8.3.1
70 Kakwue mpaBuiia CyiecTBYIOT s JIOKAIU3AUU (GU3NICCKUX U

XUMHUYECKUAX BETHUUH? I1K-8.3.1
71 | Kakue TUIIOBBIC OMMOKY BCTPEUAOTCS TIPH JIOKAITH3AIUA TEKCTOB? I1K-8.3.1
72 | Kak npefoTBpaTUTh OIUOKY MIPU JIOKATU3AUU 1aT U BpeMeHU? I1K-8.3.1
73 Kakwue nmpoGiieMbl MOTYT BOSHUKHYTH ITPH aJIalTAIlMA MECTHBIX

0003HauCHMUIT? I1K-8.3.1
74 Kak n306exath OmmOOK B IIEPEBOJIC U AAANTAIIUH FOPUIHIECKUX

TEPMHHOB? I1K-8.3.1
75 | Kak ycrpanuth omuOKy B IepeBeAEHHBIX afpecax U UMeHax? I1IK-8.3.1
76 Kakwue crmoco0b! ucTpaBieHUs OMUO0K JTOKATHU3AI[UH MOKHO

PUMEHHTH? ITK-8.3.1
77 | Kak npaBHIbHO UCIIPaBUTH OMIMOKY B 3alIMCH YMCEN U AaT? IIK-8.3.1
78 Kak npenoTBpatuTh HeIOpa3yMEeHUS TIPH JIOKATU3AIH (PMHAHCOBBIX

JAHHBIX? I1K-8.3.1
79 Kakue ommoOKy B JIOKaIHM3aIuy MOTYT TIOBIIUSATH HAa FOPUANICCKYIO

CHJTy TOKyMeHTa? I1K-8.3.1
80 | Kak obecnieunTh TOYHOCTH MPH JIOKATN3ANUN SIUHUI] H3MEPEHUI? I1K-8.3.1
]1 Kakue ocCHOBHBIC HHCTPYMEHTHI (JOPMATUPOBAHUS CYIICCTBYIOT B

TEKCTOBBIX peaaKkTopax? I1K-8.3.1
%2 Kak ucrionb3oBats ctuinu uist popMaTUpPOBaHUS TOKYMEHTOB B

TEKCTOBBIX peaaKTopax? I1K-8.3.1
]3 Kakue ommoOKky MOTYT BO3HUKHYTH TTpH (DOPMaTUPOBAHUH TEKCTA B

penakrope? I1K-8.3.1
g4 Kak npaBuibHO HacTpouTh MpUQTH 11t 0hopMIICHHUS O(PHUIIHATBHBIX

JTOKYMEHTOB? I1K-8.3.1
85 Kak u3MeHSITh MEKCTPOUHBIN MHTEPBA B JOKYMEHTAX C YIETOM

CTaHIapTOB OPOpMIICHHUS? I1K-8.3.1
86 KaxoBbl 0coOeHHOCTH paOOTHI C TA0IHUIIAMU B TEKCTOBBIX

penakropax? I1K-8.3.1
g7 Kakue HHCTpYMEHTHI IOMOTAIOT YIIYYIIUTh CTPYKTYPY JTOKYMEHTA B

TEKCTOBBIX peaaKTopax? I1K-8.3.1
38 Kak npaBuIIBHO HCITOJIE30BaTh OTCTYITHI U BHIPABHUBAHUE B

ohopmieHun Tekcra? I1K-8.3.1
89 Kak paboTaTh ¢ pa3MepaMu CTpaHHMIIBI U MOJIIMU B TEKCTOBBIX

penakropax? ITK-8.3.1

[lepeyeHnp TeM mJii KypCOBOTO TPOEKTHPOBAHUS/BBHIIONHEHUS KypCOBOH pabOTHI

npencTaBieHbl B Tabmuie 17.

Tabnuua 17 — IlepeueHb TeM sl KypcOBOTO MPOSKTHUPOBAHHUS/BBITIOIHEHHUS! KYPCOBOM paboThI

Ne /i [TpumepHbIii IepeyeHb TeM I KypCOBOT'O IPOSKTHPOBAHUS/BBITIOIHEHUS
j KypCcOBOH pabOThI
Y4eOHBIM IJIAHOM HE IPEAYCMOTPEHO
BOHpOCBI AJid OpOBCIACHUA HpOMeX(YTOqHOﬁ arreCTaiun B BHUAC TCCTUPOBAHUA

npencTaBicHbl B Tabmuie 18.




Tabnuua 18 — IIpumepHbIil mepeueHb BOIPOCOB IJIsl TECTOB

Kon

Ne i/t ITepeuens Borpocos (3amau) mis 3adyera / qudd. 3auera
P p (3amas) A Aupd WHIUKATOpa

[lepedyenp BOIpoOCB JIsl TECTOB MpeCTaBlIeH B Taduuie 16.

[lepeyeHb TeM KOHTPOJIBHBIX pabOT MO AMCHUIUIMHE OOYYaIOMIMXCS 3a04HOM (OPMBI
oOydeHus1, IpeCTaBIeHbI B Ta0mie 19.

Tabnuma 19 — IlepedeHh KOHTPOIBHBIX padOT

Ne n/mt [lepeyeHb KOHTPOJBHBIX PadOT

PopMaTupoBaHUE JOKYMEHTOB B TECTOBBIX PENAKTOPAX.

OcOOCHHOCTH JIOKJIM3ALUH NPH paboTe ¢ IOPUAMYECKUMH JOKYMEHTAMHU.

FJI068.JII/I33_L[I/I$I B KOHTCKCTC JIOKAJIM3alINU JOKYMCHTOB.

bl bt e

CranaapTsl, perynupyroiue ohopMiicHre oQUIHaTbHBIX JOKYMEHTOB B Poccuu.

10.4. Metonuueckue  MaTepuaibl,  ONPEACNAIOIINE  MPOLEAYphl  OLEHUBAHUSA
MH/IMKATOPOB, XapaKTEPU3YIOMIMX ATambl (OPMUPOBAHUS KOMIIETCHIIMH, COJepxkKarcsi B
JOK&JIbHBIX HOpPMAaTUBHBIX akTax ['YAII, permaMeHTHpyOUIMX MOPAJOK U IMPOLEAYpY
MIPOBE/ICHUS TEKYIIET0 KOHTPOJISI YCIIEBAEMOCTH M MPOMEKYTOUHOM aTTeCTallMi 00yYaromuXcs
I'VAIL

11. MeTOZ[I/I‘-IeCKI/IC YKa3aHus OJid 06yqa}oumxc;1 110 OCBOCHHUIO JUCIUITIINHBI

11.1. Meronuueckue yka3zaHus s OOy4YalOMIMXCS IO OCBOCHHUIO JICKIIMOHHOTO
MaTepuana.

OcCHOBHOE Ha3Hau€HUE JIEKIIMOHHOIO MaTepuana — JIOTMYECKH CTPOMHOE, CHCTEMHOE,
riyOOKOe W SICHOE H3JIOKEeHHe ydeOHOoro marepuana. HasHaueHMe COBpEMEHHOH JIEKIMU B
paMKax IUCIMIUIMHBI HE B TOM, YTOOBI MOJYYUTh BCIO MH(POPMALMIO MO TEME, 2 B OCBOCHHUH
(GyHIAMEHTAIBHBIX TPOOJeM IUCHMIUIMHBI, METOJOB HAay4HOTO TIIO3HAHHS, HOBEHIINX
JOCTIDKEHUHM Hay4HOH MbIciau. B yueOHOM mporiecce JEKIUs BBIMOIHAET METOJ0JIOTHYECKYIO,
OpPTraHU3aIMOHHYI0 U MHPOPMALMOHHYIO (QYHKUMHU. JIEKIMs pacKpbIBaeT MOHATUHHBIN ammapar
KOHKPETHOW o0yacTH 3HaHus, €€ mpoOjeMbl, JaeT IeNbHOE MPEACTaBICHUE O JAUCIUILIUHE,
IIOKAa3bIBAET B3aUMOCBS3b C APYTUMHU AUCLUIIIIMHAMM.

[Inanupyemble pe3yabTaThl IPH OCBOSHUH 00YYaIOUIMMUCS JIGKIIMOHHOTO MaTepuaa;

— TIOJYYEHUE COBPEMEHHBIX, LEJIOCTHBIX, B3aMMOCBA3aHHBIX 3HAaHUN, YpPOBEHb
KOTOPBIX OINPEIEINSICTCS LEJIEBOM YCTAHOBKON K KaX 101 KOHKPETHOU TEME;

— TIOJIyY€HHE OIbITa TBOPUECKOI pabOThl COBMECTHO € IPENoaBaTesieM;

— pa3BuTHE TNPO(PECCHOHATBHO-IEIOBBIX  KadecTB, JIOOBH K MpeAMETy H
CaMOCTOSITEIBHOTO TBOPYECKOI'O MBIIITIEHMS.

— MOsIBJIEHUE HEOOXOAMMOT0 HHTEepeca, HE0OX0AUMOTO Il CAMOCTOSITEIbHON pabOThI;

— TOJY4YeHUE 3HAHUH O COBPEMEHHOM YPOBHE Da3BUTUS HAyKH U TEXHUKU U O
MIPOTHO3E UX Pa3BUTHS Ha ONMMDKaNIINE TObI;

— Hay4yuTbCSd METOJMUYECKH 00pabaTbiBaTh MaTepuall (BBIACHATH IJIABHBIE MBICTH H
MIOJIOKEHUS, MPUXOAUTh K KOHKPETHBIM BBIBOJAM, IOBTOPATh HUX B  Pa3jIM4YHBIX
(bopMyIHpOBKax);

— IOJIyueHHE TOYHOT'O TOHUMAaHHUsS BCEX HEOOXOIUMBIX TEPMUHOB U TIOHSATHIHA.

JIeKUMOHHBIA ~MaTepuall MOXKET CONPOBOXKAATHCA JAEMOHCTpPALMEN ClIAIOB U
UCTIOJB30BAHUEM DPA3/IaTOYHOrO MaTepuana MpH MPOBEACHUH KOPOTKHX JHUCKycCHH 00
0COOEHHOCTSIX IPUMEHEHHUS OTACIbHBIX TEMATHK 10 JUCLUTUIMHE.

CrpyKTypa npeaocTaBieHUs JEKIMOHHOIO MaTepuaia:




— Crangaptsl 0pOpMIICHHUSI TEKCTOBBIX IOKYMEHTOB B Pa3JIMUHBIX CUCTEMAaX JIOKYMEHTALIUH.
— IIpuHUIMIIBI TOKATHM3ALKU TOKYMEHTOB B MEXKYJIBTYPHOW KOMMYHHUKAIIHH.

— ®opmarsl 3aKCH YUCE, 1aT, UMEH U a/IPECOB B PA3HBIX SI3BIKOBBIX TPAJAULUSIX.

— Jlokanu3zamus eqUHAL U3MEPEHHs, BAIIOT U CTaHAAPTHBIX 0003HAYCHHA.

— HWHcTpyMeHTHI (hopMaTHPOBAHUS TEKCTOB B TEKCTOBBIX PEJAKTOPAX.

— HWcnonws3oBanue ctuieii, mablIoOHOB U aBTO3aMEH ISl 00ecTieueHus: e IMHO00pa3usl.

— ABTOMaTH4ecKas reHepanus OrJIaBJICHUH, CIIUCKOB U EPEKPECTHBIX CCHUIOK.

—  Odopmienne TUIIOBBIX JOKYMEHTOB C Y4€TOM HOPMATHUBHBIX TPEOOBaHHIA.

— Pa3bop u ucnpasnenue omrOOK B 0(hOPMIICHUH U JIOKATHU3ALINH.

11.2. Meronuueckue yka3aHus AJs1 0OYyYaOUIUXCS 10 MPOXO0XKIACHUIO CaMOCTOSITEIbHON
paboThI

B Xoz1e BBINOJIHEHUS CaMOCTOATENbHOM PabOThl, 0OYYaIOUINIiCS BBIOTHAET paboOTy IO
3aJJaHUI0 M TIPU METOJMYECKOM PYKOBOJCTBE INpPENoAaBaTelis, HO 0e3 €ro HemocpeACTBEHHOTO
y4acTHS.

Jns oOyuarommxcst mo 3aoyHOd (opme OOy4deHHs, cCaMOCTOsTeNbHas paboTa MOXKET
BKJIIOYATh B C€0SI KOHTPOJIBHYIO paboTy.

B mporecce BBINONHEHHUSI CaMOCTOSTENFHOW paboThl, y oOydaromerocst (GopMupyercs
1esiecoodpa3Hoe MIaHUPOBaHUE pabovero BpeMeHH, KOTOPOE MO3BOJISIET UM Pa3BUBATh YMEHHS
Y HaBBIKM B YCBOCHMM M CHUCTEMAaTH3alUH NpUOOpETaeMbIX 3HAHHWN, 00ECHeYMBACT BBICOKHMA
YPOBEHb YCIEBAEMOCTH B TNiepuoJ OOyueHHs, IOMOTraeT IIOJIyYUTh HABBIKH TOBBIIICHHS
poeCCHOHATBHOTO YPOBHSI.

MetoandeckuMu ~ MaTepuallaMHd,  HAlpaBISIONIMMU  CaMOCTOSTENIBHYIO  paboTy
00y4aromuXcsl, SBISIOTCS:

—  y4eOHO-METOIMYECKUN MaTepHal 1o TUCIHILIHHE;

— METOJMYECKUE YKa3aHHUsS MO BBINOJHEHHIO KOHTPOJIBHBIX paboT (i 00yyaromuxcs
10 3204HOM (hopMe 00yUeHus).

11.3. Meronuueckue YyKa3aHus s OOYYaIOUIMXCS 1O TPOXOXKIECHUIO TEKYILIEro
KOHTPOJISI yCIIEBAEMOCTH.

Texkymuil KOHTPOJIb YCIEBAEMOCTH IIPEAYCMAaTPUBACT KOHTPOJb KauyecTBAa 3HAHUM
00yyYaromuxcs, OCyIIECTBISIEMOTO B TEUEHUE CEMECTpa C IIeNbI0 OLECHUBAHUS XO/a OCBOCHUS
JUCLUIUINHBL.

Texyuuii KOHTPOJb YCIIEBAEMOCTH MPOBOJUTCS B cepeluHe cemecTpa B (opme
tectTupoBanus. Kaxnplii Ouser BkiIoyaeT B ceOs 5 BOMPOCOB. 3a KaXAblii BOIMPOC MOXKHO
noinyuutb ot 0 no 10 GamnoB (Bcero or 0 nmo 50 Oamnos). [lomyueHHas cymma OaijioB
COXpaHseTcs [0 KOHIIA CeMeCTpa M CYMMHpYeTCs C CyMMOW OaijioB, IMOJyY4EHHBIX NpU
IIPOXOXKACHUH ITPOMEKYTOUHOHN aTTECTAUM.

11.4. Meronuueckue ykazaHus JUIs OOy4aromUXcs IO MPOXOXKACHUIO MPOMEKYTOUHON
aTTeCTallUH.

[IpomexxyTounass  arrectanusi  OOydyalOIIMXCsl  NpPEAyCMaTpuBaeT  OLCHUBAHUE
MIPOMEKYTOUYHBIX U OKOHYATEJIbHBIX PE3yJbTaTOB 00ydeHus no aucuuruinHe. OHa BKIIOYAET B
ceost:

— 3aueT — 3To (hopMa OLEHKU 3HAHUM, MMOTyYECHHBIX OOYYaIOUIMMCS B XOJ€ M3yUCHHS
y4eOHOM TUCIUIUIMHBI B [IEJIOM WU IPOMEXYTOUYHas (110 OKOHYaHUHM CEMECTpa) OLEHKA 3HAHUH
00y4aromuMcs TI0 OTIENbHBIM pa3ziefiaM JUCHUILTUHBI C aTTECTAllMOHHON OLIEHKOM «3a4TeHO»
WIN «HE 3a4TECHO».

[TpomexxyTouHasi arTectanys (3adeT) HpoBOAHUTCA B (opme TecTupoBaHUs. Kakabiid
Ouser BKIIOYAeT B ce0s1 5 BOIPOCOB. 3a Kax/Iblii BOMPOC MOXHO Noixy4uts oT 0 1o 10 Gamios
(Bcero ot 0 no 50 Oamnos). [lomydenHast cymma OajuloB CyMMHpYETCs C CyMMO#M Oailios,
MOJTYYCHHBIX TPU MPOXOXKACHUH MIPOMEKYTOUHOH aTTeCTaIUH.



Jluct BHECeHUsI U3MEHEHUH B pabouylo MPOrpaMMy JUCHUTUTHHBL

[ata BHECeHUs
W3MCHEHHH U
JIOTIOJTHEHUH.

Iloanucek BHeCIIETO
HW3MCHCHMS

CopaepxaHue U3MEHEHUH U TOTOTHEHUI

Hata u Ne

MPOTOKOJIA
3acemaHus
Kadeapsl

IToamnuck
3aB.
kadenpoit
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